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1. O6mue moJs1oskeHUst

Hacrosiee ITonoxenue paspaboTaHo B cOOTBETCTBHH ¢ DenepalibHbIM 3aKOHOM
or 29.12.2012 roma Ne 273-®3 «06 o6pa3oBanuu B Poccuiickoii Denepauuny,
YcraBom MHCTMTyTa M ApYyrMMH 3aKOHOJATENbHBIMHU M NPaBOBbIMU AKTaMH,
PCrIAMEHTUPYIOWIMMH  y4eOHYIO  JEeATEeNbHOCT  CPEAHUX  NPO(hecCHOHATBHBIX
y4eOHBIX 3aBeICHHUIA.

I.1. Ortnen yueGHO-MeTommMueckoil paboOThI (nanee ormen YMP) sBnsercs
CTPYKTypHBEIM noapasaenenneM AHIIOO «KyGaHCKuii MHCTMTYT JOMNOJHHUTENBHOIO
NpoeCCHOHANBHOTrO 06pa3oBaHus» (anee HHucTuTyT).

1.2. Otzen YMP nopuunsiercs B cBoeii paGote HEMOCPEACTBEHHO 3aMECTUTEIO
AMPEKTOPa 10 y4eOHO-METOIMYECKOM 1 BOCIIMTATENEHOM paboTe.

1.3. Otnen YMP Bo3rnasisiercss Ha4aaibHUKOM OTA€esa, KOTOPbIA Ha3HA4yaeTcs
Ha JIOJDKHOCTb M OCBOOOXAETCSl OT 3aHMMAaeMOM JOKHOCTH IPHKA30M JUpEeKTOpa
Mucruryra. Ha nomkHocTh HavyanpHuka oTaena YMP HasHauaertcs JIMLIO, UMEIoLIEee
BpICIIEE OOpa3soBaHMe M CTaX paboThl Ha HAyYHO-IIEJarOrM4ecKUX M PYKOBOISALLKX
JOJDKHOCTSAX HE MEHee IATH JIET.

1.4. lesrensHocTh otnena YMP ocyllecTBIsSeTCS B COOTBETCTBUM C IUIAHOM
palboT, yTBEPXKAEHHBIM BBILIECTOSLIMM PYKOBOLHTEIEM.

1.5. Otmen YMP peoprauusyercs u NMKBHIMPYETCS MPUKAa30M JUPEKTOpa
HHcTuTyTA.

2. OpranusanvoHHasi CTPyKTypa otaena YMP

2.1. Hauanenuky otaena YMP noguuHseTcs mepcoHas OTeNa.

2.2. lllratHoe pacnucaHue otaena YMP  yTBepxkaaercs JUPEKTOPOM
HHctutyTa.

2.3. Havanenuk otaena YMP ocyluecTBIIsIET HEMOCPeACTBEHHOE PYKOBOICTBO
OTHAEJIOM M HECET MEpCOHAJbHYIO OTBETCTBEHHOCTb 3a pe3yJibTaThl €ro paboThl B
COOTBETCTBMM ¢ YcraBoM HWHctuTyTta, IlpaBuiamMu BHYTpeHHEro pacropsjaka
MHuctutyTa, 3akoHonatenbetBoM PD u Hactosamum [TonoxeHuem.

2.4. HavanpHuK oTnena pacrpezeisieT OOS3aHHOCTH MeXIy pabOTHHKaMH
OTAeNa, y4acTBYeT B pa3pabOTKe JODKHOCTHBIX HHCTPYKLHM COTPYAHMKOB,
IUTAHUPYET paboTy U MEePUOJUYECKHU MMOJBOAUT UTOTHU JESATEILHOCTH OTAENA.

2.5. CoTpynnuku otTzena o0s3aHbl COXPaHATh CIyXKeOHylO TalHy H
MEepCOHANIbHBIE JIaHHblE pAOOTHUKOB, CTaBIIME KM HW3BECTHBIMU B pE3yJbTaTe
BBIIIOJIHEHUS MU CITyK€OHBIX 00I3aHHOCTEN.

3. 3apaum otaena YMP
3.1. IlnanupoBaHMe, OpraHu3alkss W KOHTPOJb y4eOHO-METOAUYECKOH
AesTenbHOCTH  MHCTUTyTa,. obecnieunBarolieii peanusauuioo  00pa3oBaTeLHOIO
nmpouecca B COOTBETCTBUM C TPeOOBAHUAMHU TIOCYIAapCTBEHHBIX 006pa30BaTe/bHbIX
- CTaHJApTOB,  JACHCTBYIOIIMX  JMPEKTHBHBIX  JOKYMEHTOB W  HOPMAaTHUBOB,
ycTaHoBleHHBIX IlpaBurenbctBoM P®, MuHHCTepCTBOM 00pa3oBaHus, HayKd U
MOJIOJIEXKHOM TOJUTHKY. |



3.2. KoopauHanus y4eGHO-METOAMYECKOH paGOThl OTAENEHHS CpPEIHEro
MPOQeCCHOHATBHOTO 06pa30BaHuUs i APYTHX y4eGHbIX NoapasaeneHuii MHcTHTYTa.

3.3. KoHTpouns 3a x010M y4e6HOro nporecca, poBeeHueM y4eGHBIX 3aHSTHIA,
COCTOSIHMEM ayJIMTOPHOTO W J1abOpaTOpHOro (HOHAOB, BBIMOJHEHHWEM pAaCHOPsIKa
Y4eOHBIX 3aHATUI B COOTBETCTBUM C y4eOHBIM PAaCIIMCAHUEM.

3.4. OpraHusauusi J€ATENbHOCTH OTHENEHHS CPENHEr0 MPO(eCcCHOHAIBHOIO
o0pa3oBaHUs 10 BHEJPEHHI0 Y4eOGHO-METOAMYECKHX K HAyYHO-METOAMIECKUX
pa3paboToOK, HanpaBlIEHHBIX Ha COBEPLICHCTBOBAHME Y4YeOHOM W METOHMYECKOil
paboThI.

3.5.  OOecneyenne  kauecTBa  y4eGHO-METOAMYECKOH  JOKYMEHTALHH,
paspabaTbiBaeMoii IHCTUTYTOM 1 €€ COOTBETCTBHS HOPMATHBHBIM H METOAMYECKUM
JIOKYMEHTaM.

4. ®yukuun otaena YMP

4.1.  OpraHu3alMOHHO-METOUYECKOE COMPOBOXKIEHHE YuYeGHOro mporecca
MHcTuTyTa, CcrnocobGCTByOIlee — peaiM3alMd  OCHOBHBIX M JOIMOJHHTEIbHBIX
oOpa3oBarebHBIX MPOrpaMM B COOTBETCTBMU C TOCYJApCTBEHHOH JIMLEH3Well Ha
NpaBO BeleHUs O0Opa30BATENbHON MAEATENBHOCTH B cdepe NpodhecCHOHaNTBLHOrO
o0Opa3oBaHusl.

4.2. Yyactue B pacuére mratHoN uucneHHocTd I[IIIC Ha OCHOBE KpUTEpHEB,
OIpeNeIiEMBbIX HOPMAaTHBHBIMH JOKyMEHTaMi MuHHCTEpCTBa 00pa30BaHusi, HAYKH U
1 MOJIOJI€KHOM MOJTUTUKH.

4.3. Benenue 06a3bl NaHHBIX y4eOHBIX AMCLUIUIAH M 3aKpeIUleHHs 3a HUMH
[IIC.

4.4. Y4er ¥ KOOpJHHALUs paclpe/ielieH|sl ay IMTOPHOro (OHIa ¥ KOHTPOJb 3a
€ro UCIOJIb30BaHUEM.

4.5. OpraHu3alMOHHO-METOIHYECKOe PYKOBOACTBO M KOHTDPOJb BBINOJHEHUS
pacnucanus y4eOHBIX 3aHATHH M 3a4€THO-3K3aMEHAIIMOHHBIX CECCHH.

4.6. Opranuzanus ¢ y4yacTHe, COBMECTHO C OT/AEJE€HHEM CpEIHEro
NpopeccCHOHaNbHOrO 00pa3oBaHKs, B pa3paboTKe ydyeOHBIX IJIAHOB HAaIpaBlIEHUH
MOArOTOBKH (CHELUAIBHOCTER ).

4.7. YyacTHe B 3KCIepTH3€ JOKYMEHTOB I10 JIMIEH3UPOBAHUIO U aKKpeIUTaLUH
WHcTHTyTa M OTAEIBHBIX 00pa30BaTeNIbHBIX IPOrPaMM B PaMKax CBOEH JesSTeIbHOCTH.

4.8. IlpoBeneHue sKcrnepTH3bl YYeOHBIX IJIAHOB CIELUATBHOCTEH W paboumx
y4eOHBIX [JITAHOB CIeLUaTbHOCTEN.

4.9. CocraBnenue rpaduka ydyeOHoro mpouecca MHCTUTYTa M KOHTPOJIb €ro
MCTIOJIHEHUSI.

4.10. Kourtponb wusmeHeHus uucieHHoctd II[IC, kOHTHHreHTa W cocTaBa
y4eOHBIX IpyNII CTY/I€HTOB B XOZie y4eOHOro roja.

4.11. KoHTponp BbINOJHEHHs] Y4YeOHOM Harpy3kd OTAEJNEHUEM CpeaHero
npodeccuoHanbHOro oobpaszosanus u IMT1C.

4.12. KoHTponp 3a -TpPYHOBOH IUCUMIUIMHOM mpernojaBaTesiedl, CTyIEeHTOB
COBMECTHO C 3aBEAYIOLIUM OTAEICHHEM.

4.13. KoHTpOoJb COBMECTHO C 3aBeAyIOLIMM OTIEJICHHEeM 3a OpraHu3aluedl M
IIPOBEJICHUEM OTJIEJIEHHEM CpeIHero npoheCcCUOHAIBHOr0 00pa30BaHUs TEKYILETO,
IPOMEXYTOYHOIO (MEXCECCUOHHOI'0) U HTOrOBOIO KOHTPOJIS 3HAHHMA CTYIEHTOB.



4.14. OO6oOleHue npemIokKeHH 110 (GOPMHMPOBAHHIO T'OCYIapPCTBEHHBIX
MTOTOBBIX ~ AaTTECTALlMOHHBIX KOMHCCHH, TOCYAapCTBEHHBIX 3K3aMEHALIMOHHBIX
KOMHCCHH M NOArOTOBKA MpPOEKTOB IMPUKA30B O MNPOBEAEHHH HTOTOBOI
rOCYNapCTBEHHOH aTTECTAallMK BBITYCKHUKOB 110 BCEM CIIELHATBHOCTSIM.

4.15. YuacTue B OpraHusauuu u paboTe aTTecTallMOHHON KOMUCCHH, KOMUCCUU
10 BONPOCaM MepeBoja, BOCCTAHOBICHWS W OTYMCIEHMS CTYJEHTOB BCeX (OpM
o0yueHwus.

4.16. TloaroroBka MaTepuanoB (HOKIAJ0B, AHATHTHIECKHX CIIPaBOK H
CITY>KeOHBIX 3aIUCOK) 110 yueGHOM paboTe st aZIMUHUCTpAIUH.

4.17. CocTapiieHre IPOEKTOB MPHUKA30B 110 BOMPOCaM y4eOHOH U METOAUYECKOH
pabotel B UHCTUTYTE.

4.18. CocraBneHre romoBOro oT4éra Mo y4eOHOH M y4yeGHO-METOANYECKOM
pabote MHcTHTyTA.

4.21. KOHTpoJb BBINOJHEHHUS JIMIEH3MOHHBIX U aKKpeaUTaUOHHBIX
TpeOOBaHUIi B paMKax CBO€il esITeIbHOCTH.

4.22. Cosnanue MHPOPMALMOHHO-METONMYECKON 6a3bl JUTS MHHOBALHOHHOIO
OOHOBJIEHUS 00pa30BaTENbHOMN NESTENLHOCTH.

4.27. KoopauHaius [esTeNbHOCTH OTHENeHHsS CpEeIHEero po(eCcCUOHANTBHOrO
00pa3oBaHMsl 10 OpraHM3alMK U IPOBEJEHUIO BCEX BUJIOB NPAaKTUK [l CTYJEHTOB
BCeX (opM 0Oyuenus. KOHTpoib MCcronHeHUs HArpy3KH 110 BCEM BUAAM MPaKTHK.

4.28. [InanupoBaHue y4eGHO-MeTOAMYECKOH PaGOTHI HMucTtutyra, koopauHanus
H KOHTPOJIb NESATENBHOCTH CTPYKTYPHBIX IOJpa3JeNeHUuil MO0 HCIOJHEHHIO yyeGHO-
METOAMYECKUX IIJIaHOB.

4.29. Opranuzanus COBELIAHWH, CEMHUHAPOB, KOHCY/IBTALMM, WMEIOLIUX
KOPPEKTHPYIOMH W MNPeAyNpexXAalomuii XapaKTep MO pe3yJbTaTaM KOHTpOJS 3a
ACATEIbHOCTBIO MoApa3aeneHuit MHuctuTyTa, obecneynBaromux yueOHbIM npouecc.

4.30. HopmartusHo-uHdopmalimoHHoe obecnieyenre yueGHOro mpouecca, B T.u.
uepe3 MHTepHeT-pecypchl.

4.31. BBeneHHe CTATUCTUYECKOW OTYETHOCTH 10 y4eObHOMY TMpoleccy B
HMucTuTyTe Nepen BEIIECTOS UMY OPraHaMHU YIIPaBJIEHHUS.

4.32. AHanu3 3aBUCHMOCTH COOTBETCTBHSl pE3yJbTaTOB 0Gpa30BaTelbHOMN
JEeSTENBHOCTH.

4.33. IloAroToBKka OTYETHBIX MAAHHBIX W WH(POPMALMOHHBIX CIIPABOYHBIX
MaTepHaoB 10 BONPOCaM yuyeOHO-MeToaAnuecKoi paboThl MHCTUTYTA K:

- ©XKETOJJHOMY MOJYJIt0 cOOpa JaHHBIX O AesTeabHOCTH VHCTUTYTa;

- OTYETaM I10 UTOTaM 3UMHEN U BECEHHEU 3K3aMEeHALIMOHHBIX CECCHUI;

- TeKywen nepemnucke ¢ @enepanbHol cayxGbl 10 Hag3opy B cdepe
00pa3oBaHus ¥ HAYKH U C IPYTHMH OpraHU3aLUsIMU 110 BOIIPOcaM y4e6HO# paGoTl;

- CTaTUCTHYECKHUM oT4eTaM 1o ¢. CI10-1, CI1O-2.

4.34. TloaroroBka M NpoBeJeHHE OOLIEMHCTUTYTCKMX MEPONPHATHH y4eGHO-
OpraHU3alHOHHOTO H y4eOHO-METOIMUECKOr0 XapaKTepa.

4.36. BHecenue mpeasioXeHUH IO PaCIIMPEHHMIO CIIEKTpa 00pa3oBaTebHBIX
yciyr B MHcTHUTYTE. -

4.37. ExeromHoe cocTaBlieHHE FOJ0BbIX IUIAHOB U OTYETOB M0 MX PeaTH3aLUH.



S. IIpaBa u o6si3aHHOCTH oTAea YMP

5.1. IIpaBa oTraena YMP

5.1.1. OcymecTBineHne KOHTPOJS 3a y4eOHO-METOIUYECKOM IesITeNbHOCTHIO
BCEX CTPYKTYPHBIX moapasaesneHuit MHctutyTa, ydacTByromux B yueOHOM Mpoiiecce,
NPUBJICYEHHE JUIA  y4acTHsd B  KOHTPOJIBHBIX IpOBEpKax Mpodeccopcko-
npenogaBaTeIbcKoro cocraBa MHCTUTyTa (IO COMIAaCOBAaHUIO C  3aBeAYHOLIMM
OTZEJICHUEM ).

5.1.2. TlonmyyeHnue HeoOXOOMMOW [ OCYILECTBJIEHHsS CBOMX (YHKLHUM
MH(QOPMAIIMH OT BCEX MOApPA3/CNICHUH 1 CIIyK0, HE3aBUCHMMO OT UX MOJYMHEHHOCTH

5.1.3. Ilocewenue (B jaule HavyalbHUKa oTAena YMP), mo coriacoBaHuio ¢
PYKOBOIMTENAMH TOApA3ACIeHU, y4yeOHbIX 3aHATHH Bcex GopM oOydeHus,
NEeIaroriyeCKUX COBETOB, pPACCMATPUBAIOIIMX BONPOCHl  y4eOHO-METOJUYECKOM
NESITENIbHOCTH.

5.1.4. Pa3paboTka NpoeKTOB HOPMATUBHBIX JOKYMEHTOB MHCTHTYyTa B 06JacTH
y4eOHO-METOANYECKON AeSITeIbHOCTH.

5.1.5. IlpencraBnenue wuHTepecoB KMHcTuTyTa BO BCeX CTOPOHHHX
OpraHM3alysiX B YaCTH BBIMIOJHEHHUS BO3JIOKEHHBIX Ha oTAen YMP GyHKUUH.

5.2. O6s13annocTH oTAe a2 YMP:

5.2.1. OOecneyeHne COOTBETCTBUS BHYTPEHHUX Y4eOHO-METOAUYECKHX
NOoKyMeHTOB  MHctuTyTa TpeOOBaHHUSM  TOCYJapCTBEHHbIX  00pa3oBaTeNbHBIX
CTaH/JapTOB.

5.2.2. CoBeplLueHCTBOBaHUE KayecTBa OpraHu3alud Y4eOHO-MEeTOAMYECKOH
paboTbl M KOOpAMHALMS  JESTeBHOCTH  CTPYKTYPHBIX  MOApPa3JeieHHH,
obecrnevynBaroUx yueOHbIi nporecc B IHCTUTYTE.

323 Db dexTrBHOE UCIIOJIb30BaHHE MaTepHalbHO-TEXHUYECKUX,
MH(QOPMALIMOHHBIX U UHTEJUIEKTYalbHBIX pecypcoB MIHCTUTYyTA.

5.2.4. DddexkTUBHOE HCIOIB30BaHUE CBOEro Hay4dHO-00pa30BaTENLHOIO
MOTEHIMAJIa AJIs OCYIIECTBIIEHHUS 3aKpEIUIeHHbIX (GYHKLUH, pa3BUTHE U KAYECTBEHHOE
yJIy4IllEeHHE €ro Yepe3 CTPYKTYPhI MOBBIIIEHUS KBAIU(UKALUMU U caMO0Opa30BaHuE.

6. BzaumopeiicTBue ¢ IpyrHMH NoApasae/ieHHsIMH

6.1. Otnen YMP B3auMopeicTByer c:

- 3aMECTHUTEJIEM JUPEKTOpA 10 y4eOHO-METOAUYECKOW U BOCIUTATENbHOH paboTe
T10 BCEM MPOU3BOICTBEHHBIM BOIPOCAM;

- 3aBeNyIOLIUM OTJE/IEHHEM CpeaHero MnpodeccHoHalbHOro o0pa3oBaHMs I10
BOMpPOCAaM OpraHu3allii M KOHTpOJsd ydeOHOro rmpouecca, MEeTOIUYECKOro
obecreyeHus, peau3aliy y4eOHOro Mpolecca 1 BbIMOJTHEHHs Y4eOHOM Harpy3Ky,

- OMONMOTEKOM HWHCTUTYTa IO BOIMpocaM obecreueHHs y4yeOHO-METOAUYECKOn
JIMTEepaTypon; :

- Oyxrantepueii Mo Borpocam oGopMIIEHHs OIUIATHI NIpernoaaBaTe/iei-no4acoBUKOB
u coctaBnenus mraroB [TT1C; °

- 3aMeCTHTEJIeM IHPEKTOpa IO aJMHUHUCTPATUBHO-XO3AMCTBEHHOM YacTdh IO
BOIIPOCaM FOTOBHOCTH ayAUTOPHOTO ()OHMA K Y4EOHBIM 3aHATHAM,

- NMPUEMHON KOMHCCHEH 10 pe3yjbTaTaM 3a4yiclieHHs Ha 1 Kypc oOydarommxcs
BceX GopM oOyueHus; '



- OTZEJIOM KaJpoOB IO BOMpPOCaM pacyera YMCIEHHOCTH IITATOB [MT1C u nBMXKEHHUS
CTYZIEHTOB.

7. OTBeTcTBEeHHOCTHL oTAea YMP

7.1. Ha nauanpHuka otaena Y MP BoznaraeTcsi OTBETCTBEHHOCTD 32

- JeATeJIbHOCTh COTPYAHUKOB OTIENIa;

- peanu3aLyio QYHKIHIA, BO3TOXXEHHBIX Ha OT/EJ] YMP;

- cobnogeHne TpebOBaHMI rocyAapCTBEHHBIX 00pa30BaTe/bHbIX CTAHAAPTOB MO
CIEHATBHOCTSM 00y4aroIuxcsi BceX GopM 00ydeHuUs;

- pesynbratel pabotel oraena YMP B COOTBETCTBUM C YcraBom HMHcTuTyTA,
[IpaBunamMu BHYTpeHHero pacmopsaka IKHCTHTYTa, 3aKOHOIATEJIbCTBOM PO wu
HacTosmuM [lonoxeHuem,

- palMOHAIBHOE HCIIOJIb30BaHHE PECYpPCOB, NMPEAOCTABICHHBIX B pacropsiKeHHE
oraena YMP.



COI'JTACOBAHO:
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