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I. O0mue moJ1oxeHUs

1.  Hacrosimue npaBuia pa3padoTaHbl HA OCHOBAHUU:

- IPUMEPHBIX MPaBUJI MOJIb30BAaHUS OUOIMOTEKONW CPETHEr0o CHEUUaIbHOIO
yueOHoro 3aBeneHus, yreep:xkaeHHbix [IBUK IN'ockomBy3a Poccum 22.02.1995 r;

- YcraBa AHITOO «Ky6aunckuit UTIOy;

- [Tonoxenus o 6ubmuorexe AHITOO «Ky6anckuii UTIO»;
2. bubmmnorexka KybOaHCKOro MHCTUTYyTa MNPOQPECCHOHAIBHOTO OO0pa3zoBaHUs
(lanee HWHCTUTyTa) — HWHQPOPMALMOHHOE, KYyJIbTypHOE, 00pa30BaTeIbHOE
CTPYKTYpPHOE TIOJpa3JeIeHUe MHCTUTYTa, pacHojararolee OpraHu30BaHHBIM
(OHIOM JIOKYyMEHTOB Ha TPAJUIMOHHBIX W OJJIEKTPOHHBIX HOCHUTENAX U
IOPEJOCTaBISAIONIEE HUX BO BpPEMEHHOE IOJb30BaHHE  (PUMUECKUM U
IOPUINYECKUM JIULAM.
3. Hacrosmue I[IpaBuna permaMeHTHPYIOT OOIMIMA TOPSAIOK OpTraHU3aIluu
oOCTyXMBaHMsI 4yuTareiae OMOMMOTeKH, mpaBa M OOS3aHHOCTH OWMOIMOTEKH U
yuTaTeNsA, OTBETCTBEHHOCTh YMTaTeNel 3a HapylieHue Hactosumx I[lpaBun u
PETryIHUPYIOT OTHOIIECHHS MEXTy OMOIMOTEKON U MOJIb30BATEISIMHU.

II. Yurarenu, ux npaBa, 00A3aHHOCTH U OTBETCTBEHHOCThH

1.  UYwraresm OubIHOTeKH: TPO(HECCOPCKO-TNPENOAABATEIHCKUI  COCTaB,
yyamgecsi,  CIyliaTeld  KypcoB  JIOTIOJHHUTEIBHOTO  MPOo(ecCHOHATBHOTO
oOpa3oBaHus, COTPYJHHKH HMMEIOT TPaBO OECHpPENmSITCTBEHHO  IOCENaTh
OHOIMOTEKY COTTIACHO PEKUMY €€ paOdOoThl U OECIIATHO MOJIb30BATHCSI OCHOBHBIMHU
BUJIaMU OMOTMOTEYHO-UH(POPMAITMOHHBIX YCIYT:
- TMOJy4YaTh BO BPEMEHHOE TIOJIb30BAHME KHUTH W JPYTHE€ HMCTOYHHUKHU
nHpopMany Ha a0OHEMEHTE, B YUTAILHOM 3aJie, B JJIEKTPOHHOM YHUTAJIHLHOM 3aJI¢;
- IOJy4aTh UHPOPMALIUIO O COCTaBe POHAOB OUOIUOTEKY;
- TOJlyYaTh KOHCYJIPTaTUBHYIO TOMOIIL B TOUCKE M BBIOOPE HMCTOYHHUKOB
nH(OpMAIHH, TPOU3BEICHUH TTeYaTH U APYTUX JOKYMCHTOB;
- IPOJTIEBaTh CPOK MOJIH30BAHUS JTUTEPATYPO B YCTAHOBICHHOM TOPSJIKE.
[TocTymarompe MOTyT O€CIUIaTHO IIOJIb30BaThbCsl OCHOBHBIMH  BUIAMHU
OUOIMOTEeYHO-UH(POPMAIIMOHHBIX YCIYyT B YWTAIBHOM 3ajie TIPH MPEAbSIBICHUH
JOKYMEHTA, YIOCTOBEPSFOIIETO THIYHOCTD.

2.  Ywuraresn 00513aHbI:

- NpU TOJYYEHUU KHUT, NEPUOJUYECKUX H3AAHUM, APYrUX MaTEepUajoB
YUTATENN JOJKHBI TIIATEIIBHO MPOCMOTPETh M3/IaHUS M B Ciiydae OOHApYKEHUS
KaKuX-T1u00 1edeKTOB COOONIUTH 00 3TOM OHOIMOTEKAPIO, B TPOTUBHOM CITy4ae
OTBETCTBEHHOCTh 3a TMOpYY JIOKYMEHTOB HECET 4YHUTaTelb, IOJIb30BABIIUNUCS
U3JIaHUEM TIOCIIEAHUM;

- OepeXkHO OTHOCUTBHCS K KHUTaM, JAPYTUM IPOU3BEJICHUSIM TI€YaTh U UHBIM
MaTtepuaiam, MoJIy4eHHbIM U3 GOHI0B OMOINOTEKH;

- HE JIeJIaTh B HUX MOMETOK, MOJYEepPKUBAHUMN, HE 3aru0aTh U HE BBIPHIBAThH
CTPAHMIIBL;



- HEC BBIHOCHTH M3 IOMEIICHUNH OMONIMOTEKHM KHHWTH W JPYrue MaTepHabl,
€CIIM OHM HE 3allMCaHbl B YHUTATEIHCKOM (OPMYISIpe WM JPYTUX YUYCTHBIX
JIOKYMEHTAX;

- BO3BpalllaTh MaTepHUabl, MOJIyYEeHHbIE U3 (POHAOB OMOIMOTEKH; YUTATEIH,
3aJiep’KaBIIME BO3BpAT JIMTEpATyphl Ha 6 MecCslEeB, JIMIIAKOTCA IpaBa
M0JIb30BaHUsI OMOIMOTEKOM Ha CPOK OT 1 10 6 MecsIIeB.

- TPOWUTH TEPEPerucTpaluio B KOHIE y4yeOHOoro roma, A0 30 uroHS,
IpeIbsBUB BCIO UMEIOINLYIOCS OMOIMOTEUHYIO TUTEPATYPY;

- YWTaTead, HEe TPOIICANINe IepeperucTpanuo, OUOIMOTeKoH He
00CITyKUBAKOTCS;

- IPH BBIOBITUM M3 UHCTUTYTA WM YXOJIE B JITTUTEIBHBIN OTIYCK BO3BPATHTh
B OMOIMOTEKY BCE YHCIIAIIMECS 32 HUMH M3aHUS U MOAIHCATh 0OXOIHOM JIUCT;

- uHbOpPMHpPOBATh OHUONMOTEKYy 00 HW3MEHEHHWH (aMUINH, MecTa
YKUTEIbCTBA, KOHTAKTHOTO TenedOHa;

- HE TepefaBaTh CBOM CTYJNCHYECKHI OWJIET ApyroMy JIMILY, a TakKe He
MOJIb30BATHCA UYKUM CTYJICHYECKUM OUIIETOM;

- HEe BBIHUMATh KapTOYKHU U3 KaTaJOTOB U KapTOTEK;

- OEpEeXHO OTHOCHUTHCS K TOMEIICHUSIM OHOIMOTEKH, MeOenu, TEeXHUKE,
000pYIOBaHUIO U JPYrOMY UMYLIECTBY OUOIUOTEKH;

- coOmonaTh TpaBW/ia BHYTPEHHETO pacrlopsjika M STUYECKHE HOPMBI
MOBEJICHUS B OOIIIECTBEHHBIX MECTaX.

3.  OTBeTCTBEHHOCTH YHMTATEJCIH:

Uwurarenu, HapylIMBIIME TMpaBUIa I[OJb30BaHUS OUOIMOTEKOM WU
NPUYUHUBIINE OMOIMOTEKE yIepO, HECyT aJIMUHUCTPATHUBHYIO, TPaXIaHCKO-
PaBOBYI0 (MaTepUabHYI0) WM YTOJOBHYK) OTBETCTBEHHOCTH B (opMax,
IPEAYCMOTPEHHBIX JICUCTBYIOIIMM  3aKoHOAaTrelbcTBOM, «[lomoxenuem o
oubnuotekey, «IIpaBunamu nonb30BaHUsI OUOITUOTEKOM.

3a HEOJHOKpAaTHOE WM TpyOdO€ HapyIICHUE HACTOSIIUX IpPaBuUl,
HEKOPPEKTHOE TMOBeJeHHEe B OUOIMOTEKEe, 4YWTaTeNbh JIMIIAETCS IIpaBa
M0JIb30BaHUsI OMOIMOTEKOM CPOKOM OT 1 10 6 MecsIIIeB.

UuraTenu, OTBETCTBEHHBIC 3a yTpaTy WIM HEYMBIIUICHHYIO TOpYY
U3JaHus, 00s3aHbl 3aMEHUTh €ro TaKuM >K€ W3JaHHEeM, WIM TpPU3HAHHOM
OMOIMOTEKOM paBHOLICHHOW JuTepaTypoi. I[lpy HEBO3MOXXHOCTH 3aMEHBI -
BO3MECTUTh PEAIbHYIO PBIHOYHYIO CTOMMOCTh M3faHus (cMm. MucTpykmuio «O
NOPSIAKE MPUEMA KHUT, APYTUX NPOU3BEICHUN MEYaTH, MPUHITHIX OT YUTATENeil
B3aMEH YTEPSHHBIX).

I11. ITopsinok 3anucu yuTarTesaeil B OUOJIHOTEKY

1. Ha ocHoBaHWM YAOCTOBEPCHHS JIMYHOCTH 3aIOJHIIOTCS YHTATEIbCKUE
dbopMyIsipel  TTPO(ECCOPCKO-TPEINOIABATEILCKOTO COCTaBa W COTPYAHUKOB.
OOyuarorecss 3amuchIBalOTCS B OWONMMOTEKY HAa OCHOBAaHWUM TIPHKaza o
3aunciieHnd. YuTarenbCkuii (QopMyIsip YCTAaHOBJICHHOTO oOpasiia CYUTaeTCs
JIOKYMEHTOM, JTAfOIIAM MPABO MOJIB30BATHCS OMOINOTEKOM.



2. IlpemomaBaTenn-COBMECTHTENIH, CHAYyIIATeId KypCOB JIOMOJTHUTEIHLHOTO
npoecCHOHAIbHOTO  00pa30BaHMsI  3alMCHIBAIOTCS B OWMOMMOTEKY ISt
00CTy’KMBaHMSI B YUTAILHOM 3aJI€ ¥ DJIEKTPOHHOM YUTAIHHOM 3aJIe.

3. Ilpwu 3amucu B OMOIMOTEKY YUTATENb JOKEH 03HAKOMHUTHCS C HACTOALIMMHU
«IIpaBunamu monap30BaHus OUOTMOTEKON» U MOATBEPAUTH (PaKT 03HAKOMIICHHS C
HUMH U 0053aTeNbCTBO 00 MX BBIOJHEHUH CBOEH MOIMHUCHIO HA YUTATEIHCKOM
dbopmymsipe, 1 COONMIOAATH UX.

IV. IlpaBuiia nojib30BaHusl YUTAJIbHBIM 32J10M

1. TIlpu 3aka3ze nutepaTypbl B UWTAJBLHOM 3alle YHUTATEIU MPEAbSBISIOT
CIIy’eOHO€ yJIOCTOBEPEHUE WM MPOMYCK, CTYACHYECKHN OUJIET WM 3a4eTHYIO
KHIDKKY U PacIUChIBAIOTCS Ha (OpMyIsipe MOJyd4eHHOro JTOKyMeHTa. KHIKHbIN
dbopMyIsip SBISETCS TOKYMEHTOM, YJIOCTOBEPSIONIMM JaTy BbIJAUU YHUTATEIIO
KHUT U IPYTUX JOKYMEHTOB.

2. Uucno KHWT, JpYTrdx TMPOU3BEACHUN TMe€YaTd M HWHBIX MaTepHUasos,
BbIJ]JaBa€MbIX B YHUTaJbHOM 3aje He orpaHuuuBaercs. llpu Hanuuum
€IMHOBPEMEHHOI'O TMOBBIIIEHHOTO CIPOCA YHCIO BBIIABAEMBIX 3K3EMILIIPOB
MOJKET OBITh OTPAHUYEHO

3. Jlutepatypa, BblJjaBaeMasi B UATAJIBHOM 3ajie, MOXKET ObITh 3a0pOHHPOBAHA
Ha CyTKH.

4. Penkue, LeHHbIE W HEOMYOJIMKOBAaHHBIC W3JAaHUS BBIIAIOTCS TOJIBKO B
YUTAIHHOM 3alle.

5. KcepokonupoBanue ocyiiecTBisieTcs: ¢ paspemienuss oubnuorekaps (30-40
MUHYT). [Ipn BoO3BpalieHUU JOKyMEHTa OHOIMOTEKaph MPOBEPSIET €ro
LEJIOCTHOCTh. DHUMUKIIONEINH, SHIUKIONEANUYECKHE CIOBAPU, PEAKUE U IICHHBIE
W3JIaHUS HE BBIJAIOTCS HA KCEPOKOMUPOBAHUE.

6. 3a 30MHHYT [0 3aKphITHS 3ajla TPUEM 3aKa30B Ha JIUTEpaTypy
npekpamaercs. 3a 20 MUHYT A0 3aKpBITHSI YATATEIN 00s3aHbI CIIaTh JIUTEPATYPY
OuOIMOTEKAPIO.

7. UwurarensM  pa3peliaeTcss  UCIHOJb30BAHHE JIMYHOIO  IEPCOHAIBHOTO
KOMITbIOTEPA.

8. IlpunoxkeHuss K y4yeOHbIM W METOJUYECKUM IMOCOOHSAM Ha DJICKTPOHHBIX
HOCHUTEJISIX BBIIAIOTCS JIJIsl pabOThI B AJIEKTPOHHOM YUTAJIBLHOM 3ajie OMOIMOTEKH
win nuaHoM [1K Tonbko B ynTansHOM 3aie.

9.  BbIHOCHUTBH JHUTEpATYpy U3 YUTAIBHOTO 3aa 0€3 pa3penieHus: oudanorekaps
3aMpeIIeHO.

V. [IpaBujia noJib30BaHus a00HEMEHTOM

1. Ilpu momy4yeHus: MarepuanoB Ha a0OHEMEHTE YWTATENIH PACHUCBHIBAIOTCS B
KHIKHOM (opMyJsipe (nata, (paMuiaus MOJHOCTbIO, WHULMAIbI). KHHKHBII
bopMyIsip SIBISIETCSI  IOKYMEHTOM, YAOCTOBEPSIIOUIMM Jary W (aKT BbLIAYM
YUTATEII0 KHUT U JPYTUX MPOU3BEICHUN NI€UaTH.



2.  Ha aboHemeHTe MHOTO3K3eMIUIIpHas ydeOHasl JiMTeparypa BbIJaeTcs Ha
CEMECTD;

- IUTEPATYpa B OFPAHUYEHHOM KOJIMYECTBE - HA YPOK;

- Hay4Has - 10 OJHOIO MECsLa;
3. Jlo ucredyeHus CpoKa BO3Bpara JINTEPATypbl, YUTATEIU MOTYT MPOUIUTH
CPOK IOJIb30BAHMSI B3SITBIMU B aDOHEMEHTE U3AaHMUSIMH, €CJIM Ha HUX HET CIpoca
CO CTOPOHBI JPYIHX yuTaTesneu. (s 3TOro HyXHO NPEIbSIBUTH JUTEPATYPY U
MOBTOPHO pacnucaThCsi Ha KHUKHOM (QopMyJisipe.
4. Ilpu cnaue nuteparypsl OMOINOTEKAph B MIPUCYTCTBUU YUTATENS] BHIHUMAET
KHIKHBIA (POPMYJISIp U3 YUTATENBCKOrO (OpMYJIsipa U BO3BPAIAET €T0 B KHUTY, a
Ha JIMCTKE BO3BpaTa B KHUT€ BHIYEPKUBAET (PaMUIIMIO YUTATEIS.

VI. [IpaBuiia nosib30BaHUSA 3JIEKTPOHHBIM YUTAJbHBIM 32J10M

Ilepen nHauwanom pabOTHI B BJIEKTPOHHOM YHUTAJIBHOM 3ajie OMONIMOTEKH
1oJIb30BaTeNb 00s3aH 3amucaThesi B <«OKypHalle perucrpauuy IoJIb3oBarenei
2U3».

Bce kareropuu nomns3oBaresneit OMOJIMOTEKH HHCTUTYTa UMEIOT ITPaBo:

- TTOJTB30BAThCSI HEKOMMEPUYECKUMU pecypcamu HTepHET;

- TTOJTB30BATHCS AJICKTPOHHBIMHA YICOHUKAMU;

- paboTaTh HaJ MOATOTOBKOM pedeparoB, TOKIAA0B U T.1.;

- paborath ¢ OOyYarONIMMU TPOrpaMMamMd Ha JIMYHBIX HOCHUTEISAX
uH(dOpMaIInu;

- BPEMEHHO COXpaHATh HEOOXONMMYIO JIMYHYI0 MH(MOpMaIHio Ha padodem
CTOJIE KOMIIBIOTEPA;

O0s13aHHOCTH MOJIb30BaTeJIeH:

- MOJIb30BaTENU 00s3aHbI OEPEKHO OTHOCUTHCS K 00OPYIOBAHUIO, B CIIy4yae
OOHApy)XeHHsI  HEUCTIPABHOCTH  KOMIBIOTEPHOTO  OOOPYAOBaHHS WU
IPOrpaMMHOr0 O0ECHeUYeHUs, HEMEIJIEHHO coo0mars 00 3TOM COTPYAHUKY
OMOIMOTEKY;

- 1O OKOHYAaHWU pabOThl 3aKphIBaTh HCIOJB30BAHHBIE TPOTPAMMBI,
IPUMEHSISI CTaHJAPTHBIE IPOLEAYPhI BHIXOA;

- 3ampellaercs MPOU3BOIUTH JEHCTBUSA, TNPUBOASIINE K HAPYIICHUIO
[OJHOLIEHHOT0  (DYyHKIMOHHUPOBAHHUA  MPOIPaMMHOIO M alIapaTHOro
o0OecrieueHusi, CaMOCTOSTENIbHOE MOJKIIOUYEHUE, NEPEeKIIIOUYeHHEe M YCTaHOBKA
000pyI0BaHUs, IIPOTPAMMHOTO 00ECIICUSHHS;

- 3alpelaeTcss BCKPhIBATh CUCTEMHbIE OJOKHM M yCTpPOWMCTBa BBOJA-BHIBOA,
U3MEHSTh CUCTEMHBIE, CETEBbIC YCTAHOBKU M HACTPOUKH;

- 3alMpeIaeTcsl yCTaHaBIUBATh U UTPATh B KOMITBIOTEPHBIE UTPHI,

- KaX[bIi MOJb30BaTeIb MOXET paboTaTh 3a KOMIIBIOTEpPOM He Ooiiee 2

YacoB B JICHb;

- ToJib30BaTenau o00s3aHbl coOmonarh CaHUTapHbIE NpPAaBWIA U HOPMBI

paboThl Ha KOMITBIOTEPE, MPaBUJIa TEXHUKU 0€30MaCHOCTH.



Oo6s13aHHOCTH OMOTHOTEKAPH:

- BECTH y4eT MOJIb30BaTeIe yCTAaHOBIECHHBIM CIIOCOOOM;

- 3HAKOMHTb I10JIb30BaTelNel ¢ MpaBUiaMH pabOThI;

- peryIupoBaTh O4E€PEeTHOCTh U BpeMs padoTHI ;

- HabOmoAaTh 3a pabOTOM MOJB30BaTENe W MpeKpaliarb €€ B cllydae
HapyIIEHUS TIPABUIT;

- TI0 OKOHYaHUH PaOOTHI BBHIKIIOYUTH KOMITBIOTEPHI;

- B ciy4ae OOHapy)XeHHs HEUCIIPAaBHOCTU COOOIIUTH 00 STOM B OTAEI
MH(QOPMAITMOHHBIX TEXHOJIOTHH .

VII. IIpaBa u 00si3aHHOCTH OMOJIMOTEKH

bubnuoreka oOCiIy)KUBaeT MoJyib3oBareseil B coOTBETCTBUU ¢ [lonoxkeHuem
o Oubmuoreke AHIIOO «Kybanckuit WIIO» u nHactosmmumu I[IpaBunamu
NoJIb30BaHus. B cBoel aesTenbHOCTH OMOIMOTEKa 00eCTICUMBACT pean3allrio
npaB rpaxaaH, yctaHoBieHHbIX D3 ot 29.12.1994.r. No 78 «O OubmnoredHom
Teey.
1. IIpaBa OuOuOTEKN:

- OCYIIECTBIISITh MOCTOSHHBIM KOHTPOJb 32 BO3BPATOM B YCTaHOBJICHHBIC
CPOKH BBbIIaHHBIX KHUT, APYTUX MPOU3BEACHUN MEYaTH U WHBIX MaTepHaJOB;

- JMuIaTh MpaBa IOJIb30BaHUS OMOIMOTEKOM Ha Cpok oT | 10 6 mecsues
yHuTaTeNel, HEOJHOKPATHO WK Tpy0o HapymuBIIMX HacTosmue [IpaBuna;

- TpeboBath OT unTatTeneu coomoaeHus [IpaBun noab30BaHUsE OUOINOTEKOM.
2. budaunoreka ods13ana:

- 00ecrneurBaTh BHICOKYIO KYJIBTYPY 00CITYKUBaHMUS;

- uHpopMUPOBATH YUTaTENEH 000 BCEX BUAAX MPEAOCTABISAEMbIX YCIYT;

- obecrieunBaTh YMUTATENIIM BO3MOXHOCTH IMOJIb30BATHCS BCEMM (OHIAMU
OMOINOTEKY;

- COBEPILIEHCTBOBATH OoubnroTeyHoe u UH(OPMAITMOHHO-
oubnuorpaduueckoe O0OCTY)KUBAaHHUE YWTATeNeH, HCMHOIb3Yyd COBPEMEHHBIE
nH(GOPMAIIMOHHBIE TEXHOJIOTHH;

- OKa3bIBaTh YUTATEJSIM MOMOIIb B MOAOOpPE HEOOXOMUMBIX MPOU3BENCHUHN
M€YaTd W WHBIX MAaTepHalIOB, MPOBOJAUTH OMOIMOrpaduyeckyro ydeOy, yCTHBIE
KOHCYJIbTAllUW, TPEAOCTaBISATh B TOJIH30BaHHE JJICKTPOHHBIC CIPABOYHBIC H
Ooubmmorpadguyeckue pecypchl, SKCIOHUPOBATH (POHA TMOCPEACTBOM KHHUKHBIX
BBICTAaBOK, OpPraHU30BbIBaTH OuOIMOrpaduueckue o0630pbl, JIHU uHPOpMaLUH,
JlHu cnienanucTta, u Jpyrue MeponpusiThs;

- OCYUIIECTBJISITh TOCTOSIHHBIA KOHTPOJb 32 BO3BPATOM BBIJIAHHBIX KHWT,
APYTUX MPOU3BEACHUN MI€UYaTH U UHBIX MaTepHalloB;

- CO3/1aBaTh U MOJIEPKMUBATh KOM(POPTHBIE YCIOBUS sl pabOThl YUTaTENCH;

- MpPU 3allUCH 4YuTaTelis B OUOIMOTEKY O3HAKOMHUTh €ro C HACTOSILUMHU
[IpaBunamu;

- COTPYOHUK OHOIMOTEKM UMeEeT IMpaBo TpedoBaTh OT YMTaTENeH
cobmonenus [IpaBun noap30BaHust OMOIMOTEKOM.
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