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1. HACIIOPT ITPOI'PAMMBI HPOI/I3BOI[C;1“BEHHOI71
MNPAKTUKHU (TPEJAUIIJIOMHON)

1.1. O6aacTh NpUMEHEHHs POTrPaMMBbI

[IporpaMMa NpOM3BOACTBEHHON NPAKTUKU (IIPEIIUILIOMHON) SABJISIETCA YacCTbIO
MIporpamMMbl MOATOTOBKH CIICIIHAIUCTOB cpenHero 3BeHa (manee - IIIICC3) B coOTBETCTBUU C
@I'OC CIIO mo cneumanbHoctu 40.02.03 IlpaBo u cyneOHOE aIMHHUCTPUPOBAHHE B YacTH
OCBOEHUS KBAUTU(DUKAIMI: CIEIMATUCT MO Cy1eOHOMY aJIMUHUCTPUPOBAHUIO U OCHOBHBIX BHJIOB
nesitenibHOCTH (B/]):

B/l 1 Opranu3aiimoHHO-TEXHUYECKOE o0ecriedeHrue paboThl CyI0B
BJI 2 Opranuzanus u obecriedeHne cy1e0HOro JeI0NPOU3BOICTBA

[TporpaMmma pou3BOJACTBEHHON MPAKTHKHU (MPEAIUIIIIOMHON) MOXKET OBITh MCIOIb30BaHA
B JONOJHHUTEIBHOM Mpo(decCHOHAIbHOM 00pa3oBaHMU: B  NpPOrpaMMax  IOBBIIICHUS
KBau(UKanuu ¥ mepenoAroToBku mo cnemuanbHocTH  40.02.03 IlpaBo u cynebHoe
aJMUHHCTPUPOBAHUE.

1.2. Ilesn u 3a1a4M NPOU3BOACTBEHHOM NMPaAKTUKH (MPeTUIITIOMHOI)

[lenb mNpPOM3BOJICTBEHHOM MpakTUKU (MPEAAMIZIOMHON) cOoOp, cucTtemarusanus Hu
00paboTka nHpopMaluu Al HAMCAHUSI BBITYCKHOM KBAIU(UKAIIMOHHOM paboThl, 3aKpeIlICHHEe
y oOydaroumuxcsl IpakKTUYECKUX YMEHUW U (POPMUPOBAHUE KOMIIETEHIIMM IO CHELHaTIbHOCTU
40.02.03 I1IpaBo u cynebHOE aIMUHUCTPUPOBAHHE.

IIpou3BoacTBeHHasi MPaKTHKA (MPeIIUIIOMHAs]) HAIPABJIeHA:

- yrayOeHne nepBoHaYalIbHOTO MPOGECCHOHATBHOTO OTIbITA;

- pa3BUTHE OOIMIUX U MPOPECCHOHATBHBIX KOMITETECHIIHA;

- IPOBEPKY TOTOBHOCTH BBIMMYCKHHUKA K CaMOCTOSITENIbHON TPYAOBOW NESTEIBHOCTH IO
cnenuanbHocT 40.02.03 IpaBo u cyneOHoe aIMUHUCTPUPOBAHHE

- TOATOTOBKY K BBITIOJHEHUIO BBITYCKHON KBaTH(PUKAMOHHON pabOoThI

TpeGoBannss Kk  pe3yJbTaTaM  OCBOECHHMSI  INPOU3BOJACTBEHHON  NPAKTHKH
(mpeaauNJIOMHOM)

B pesynpraTe NpoXOKAEHUS ~MPAKTUKU  OOydarolIUiCs  JOJDKEH HnpuodpecT
NPAKTHYECKUH ONBIT paboTHI:

- 10 OCYIIECTBJIEHHUIO IMOJHOMOYMH COOTBETCTBYIOLIEr0 pabOTHUKA ammapaTa cyna B
COOTBETCTBHUHU C €r0 JOLKHOCTHBIM PETIAMEHTOM,;

- [10 OpraHu3anuy paboThl C TOKYMEHTAMU;

- 110 KOMIUIEKTOBAHHUIO CYZI€OHBIX JIeJI U HapsA0B /IS IOCTOSSHHOTO XPaHEHUS;

- [10 OpPTraHU3alluy XpPaHEHUs! ApXUBHBIX JOKYMEHTOB;

- B IOMCKE NpaBOBOM MH(OpPMAIMM M aBTOMATU3AIMH OTIENBHBIX CHEUU(DUIECKUX
Y4acTKOB pabOThI (CTATUCTUYECKHUM yUeT);

- [0 BEJCHHMIO CTAaTHCTUKH, XapaKTepusyloled pabdoTy CylIoB, a TaKXe CTaTUCTHKH
CyauMOCTH (TI0 BCTYITUBIIUM B 3aKOHHYIO CHJTY TIPUTOBOPaM);

- 10 OOpalleHUI0 K HCIOJHEHHIO IPHUTOBOPOB, OMpPENENEHHH M IMOCTAHOBICHHWH I10
YTOJIOBHBIM JIEJIaM;

- 10 OOpAIIEHNIO K UCTIOJTHEHUIO PELICHUH, ONpeIeIeHUI 0 TPaKIAHCKUM JIeTaM;

- 110 OOpalIeHHUIO K UCTIOJTHEHHIO PEeUIeHUH Ccy/la 0 MaTepHraaM J0Cy1eOHOr0 KOHTPOJISL.
1.3. KosinyecTBO 4YacoB Ha OCBOeEHHE MPOrpaMMbl IPOU3BOACTBEHHON NPaKTHKHU
(mpeaaunIOMHOM):

Bcero 144 yaca.

1.4 Pe3yabTaThl 0OCBOCHHMS IPOrPaMMBbI IPOU3BOACTBEHHON (NMPeINNIOMHOI) NMPaKTHKH

PesynbraToM OCBOEHHMsS HpPOTrpaMMbl HPOM3BOJICTBEHHOM NPAKTUKU (IPEIIUILIOMHON)
ABIIIETCS. OCBOEHHUE OOYydYaroUMMUCS MNPOGECCHOHAIbHBIX M OOIIMX KOMIIETEHIMI B pamMKax
npodeccuonansubix Moaynei (IIM) ®I'OC CIIO no ocHOBHBIM BHUAM EATEIHHOCTH:

[IM.01 Opranu3aniiOHHO-TEXHHYECKOE 00eCTICUeHHE pabOThI Cy/I0B

IIM.02 ApxuBHOE 1€]I0 B CyAE



[IM.03 MurdopmaTu3amus AeITeI-HOCTH Cyaa
[IM.04 CynebHast cTaTUCTHKA
[TM.05 ObecnieueHne UCTIOTHEHUS PEIICHHN Ccy1a

[TepeueHnb OOIMMX KOMIETCHIIUN

Koxa HaunMeHoBaHHe 001X KOMIIETEHIIUA

OK 1 [ToHuMaTh CyIIHOCTh M COLMAJIBHYIO 3HAYMMOCTb CBOEH Oyaymied mnpodeccun,
IIPOSIBJIATh K HEH YCTOMYMBBIN HUHTEPEC.

OK 2. Opranu3oBHIBaTh COOCTBEHHYIO 1ESTEIBHOCTD, BHIOMPATh THIIOBBIE METO/BI U
CHOCOOBI BHITTOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh WX 3((HEKTUBHOCTH U
Ka4ecTBO.

OK 3. IIpuHUMaTh penieHus B CTaHAAPTHBIX U HECTAHIAPTHBIX CUTYALUAX U HECTH 3a HUX
OTBETCTBEHHOCTD.

OK 4. OcymiecTBITh MOUCK U MCIIONIb30BaHUE HHPOPMALIUU, HEOOXOMMOI JIst
3¢ PEKTUBHOTO BBHIIOIHEHHS PO(ECCHOHANBHBIX 33/1a4, TPOPECCHOHATBLHOTO U
JMYHOCTHOTO Pa3BHUTHSI.

OK 5. Hcnonb30BaTh MHPOPMALTMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
1po(hecCHOHATILHON e TENbHOCTH.

OK 6. CaMocCTOsATETBHO ONPEALISIThH 33a4H MPO(HEeCCUOHATBHOTO U JIMYHOCTHOTO
pa3BUTHSI, 3aHUMATHCSI CAMOOOPa30BaHHEM, OCO3HAHHO IJIAHUPOBATH IMOBBIIICHUE
KBaJTM(HKAIINN.

OK 7. OpueHTHPOBATHCS B YCIOBUSIX OCTOSSHHOTO OOHOBJICHUSI TEXHOJIOTHI B
1po(hecCHOHATILHON e TEIbHOCTH.

OK 8. Opranu3oBbIBaTh paboyee MECTO ¢ COOI0IeHNEM TpeOOBaHUI OXpaHbl TpyAa,
MPOU3BOJICTBEHHON CaHUTAPUU, MHPEKIIMOHHOMN U TPOTUBOMOXKAPHOI
0€30M1aCHOCTH.

OK 9. IIposiBAATE HETEPIUMOCTD K KOPPYILMOHHOMY ITOBEJEHUIO.

OK 10. Oprann3oBath CBOIO KU3Hb B COOTBETCTBUU C COIIMAIIBHO 3HAYUMBIMU
MPEJICTAaBICHUSIMH O 3JJ0POBOM 00pase KU3HH, MOAIEPKUBATH JOKHBIN YPOBEHb
(U3UYECKON MOATOTOBIEHHOCTH, HEOOXOIUMBIH JIJIs1 COITUATBLHOU U
po(hecCHOHANBLHOM NeSTENbHOCTH.

HepequL HpO(l)eCCI/IOHaJIBHBIX KOMIIETCHIIUN

Kon HanmeHoBaHMe BUAOB AeATEJILHOCTH H NPO(PECCHOHATBHBIX KOMIIETEHIIHI

B/ 1 Oprann3annoHHO-TeXHHYeCKoe ofecneyeHue padoThl Cy10B.

K 1.1. OcymecTBiaTh paboTy ¢ 3asBIEHUSMHU, jKaJ100aMU U UHBIMH O0OpaIleHUsIMU
IpaX<1aH U OpraHU3alMii, BECTH NPUEM IIOCETUTENIEN B CYyJE.

IIK 1.2. [Tonnep>xuBaTh B aKTyaJlbHOM COCTOSIHUU 0a3bI HOPMAaTHBHBIX IIPABOBBIX aKTOB U
Cy/1IeOHOM TPAKTUKH.

IIK 1.3. ObecneunBaTh pabOTy OPITEXHUKU M KOMIIBIOTEPHON TEXHUKH, KOMIIBIOTEPHBIX

ceTell U MPOrpaMMHOTro oOecreueHus CyJJ0B, CAalTOB CYA0B B HH()OPMAIIMOHHO-
TeJleKOMMYHUKaunoHHo cet "MHTepHet" (nanee - cetb MHTEpHET).

IIK 1.4. Ob6ecneunBaTh pabOTy apxuBa cyja.

IIK 1.5. OcyiecTBIATh BeJieHUE CyAeOHOM CTaTUCTUKY Ha OyMa)KHBIX HOCUTENISX U B
JJICKTPOHHOM BHJIC.

B/l 2 Opranun3anus u odecnevyeHue CyaeOHOro 1eJI0MpoOu3BOICTBA.

IK 2.1. OcyIiecTBIATh MPUEM, PETHCTPAIINIO, YIET U XpaHEHUE CyIeOHBIX T,

BCIICCTBCHHBIX NOKA3aTCILCTB U JOKYMCHTOB.
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I1K 2.2. OcymiecTBiATh 0O(hopMIICHHUE /1], HA3HAYEHHBIX K CYZeOHOMY pa30upaTesibCTBY.

IK 2.3. OcCyIecTBIATh N3BEIICHUE JINII, YYaCTBYIOIINX B Cy1IeOHOM pa3OupaTeabCTBe,
MIPOM3BOJIUTH PACCHIIKY M BpyU€HUE CYJEOHBIX TOKYMEHTOB M U3BEIICHUI.

I1K 2.4. OcCymecTBIATh PErHCTPALNIO, YIET U TEXHUYECKOE 0()OPMIICHUE HUCTIOTHUTEIBHBIX

JIOKYMEHTOB TI0 CY/ICOHBIM JICJIaM.




2. TEMATHUYECKHI IIJIAH U COJEPKAHUE ITPON3BOICTBEHHO MPAKTUKH (ITPEIMIIIOMHOI)

Koan-
Konanl DopMbI U METOBI
Ne 1ecTbo KOMIIeTeHITH I KOHTPOJISA
w/n Buasb1 pator Conep:xanue pador YacoB p
OK K
1 2 3 4 5 6 7

[IM.01. OpranuzanoHHO-TeXHHYECKOe oOecreueHne paboThl Cy10B

[IpakTUYeCKHii OMBIT: MO OCYHISCTBICHUIO TOJHOMOYHI COOTBETCTBYIOIIETO paOOTHHWKA armapara cyla B

COOTBCTCTBHH C €I0 AOJDKHOCTHBIM

permamMeHToM
OK 2
Uzyuenue 0a3sl
AHamM3 W HUCHOJNb30BAaHWE  HOPMATUBHBIX  aKTOB, OK 3
HOPMAaTHBHBIX
HDABOBLIX AKTOB 1 1.1 | pernmaMeHTHPYIOLINX JIeATETLHOCTh Cy/IOB / 6 OK4 | TIK1.2
p . pernamentTupyrouux aesrenbHocts DCCII OK5
CyneOHOM MPAaKTUKA
OK 8
OpraHuM3allMOHHO-TEXHUYECKOe  obecrieueHus  paboThl
CYJIOB: OHCHKa
- odopmieHne u (GOpMHpPOBAHHE J€J], HA3HAUYEHHBIX K BBIIIOJIHCHHBIX
cyneOHOMY pa3OupaTeIbCTBY, UX MPOIIUBKA U TTOJITOTOBKA; paboT, AHEBHUKA U
1 OcobeHHOCTIH - U3BELIEHME JIMI, YYacTBYIOIIUX B  CyJIeOHOM OK 2 oTHCTa Y
pa30buparenbCTBE, pacchbllka U BpydeHHE  CyAeOHBIX IIPAKTHKE
OpraHu3alMOHHO- . OK 3 Tnddepentmposa
JIOKYMEHTOB U U3BCILECHUN; CpEHIIMPO
TEXHUYIECKOTO 1.2 12 OK4 | IKL4 | uiii sauer
oBecrieucHms paBoTH - TOJArOTOBKAa JOKYMEHTOB, pETUCTpalus, Y4eT | OK 5
CVIIOB TEXHUYEeCKoe O(OpPMIICHHE MCIOTHUTEIbHBIX JTOKYMEHTOB OK 8
y 0 CyJeOHBIM JIeaMm;
- COCTaBJIEHUE MPOEKTOB MPOTOKOJIOB CYAEOHBIX 3aceTaHui
BO BpeMs CyaeOHOTO Jeia mapajuieIbHO C CeKpeTapeMm /
IIPOLECCYabHBIX  JIOKYMEHTOB IO  HCIIOJHUTEIBHOMY
MIPOU3BOJICTBY

IIM.02. ApxuBHOE J€II0 B CyAE

HpaKTI/I‘IeCKI/II\/'I OIIBIT: IO OpraHu3alunu pa60Tr,1 C IOKYMCHTaMH; IO KOMIIJICKTOBAHWIO Cy21€6HI)IX

ACT U HapAAOB IJId IIOCTOSAHHOI'O XpaHCHUA, I10

7




opranu3alvii XpaHCHUA apXUBHBIX TOKYMCHTOB

[ToaroroBka u opopmileHHE JIe, MO UIeKAIIUX Tepeade Ha
XpaHEHHE B apXUB CyJa

- OCYILIECTBJIEHUE MEPE CUCTEMATU3alMu JIOKYMEHTOB OK 2
KomriuiekToBanue o
v IeGHBIX e u BHYTpPHU JIell M COCTaBJieHHWE OJIAaHKOB JIMCTOB-3aBEpHUTEINECH OK 3
Y 2.1 | nena; 12 | OK4 | IIK1.4,
HapsII0B TUIst
- OCYIIIECTBIJICHHE MTOJTHOTO OpOpMIICHUS JET; OK 5
MOCTOSIHHOTO XPaHEHUS.
- odopmiieHne pe3ynbTAaTOB CHAud e Ha MOCTOSHHOE OK 8
aApXUBHOE XPaHEHUE;
5 - o(hopMIICHHE YUETHBIX JOKYMEHTOB CY/a.
[Topsimok HCTONB30BaHMS TOKYMEHTOB apXuBa Cy/ia
- coOmroJeHNe MOoXapHOM Oe30IaCHOCTH M OXPAaHHOTO
peKHMMa MOMEIEHUI XPaHUITUIII,
- CcoONIOICHHE TIOpSiIKa HCIOJIb30BAaHUSA JOKYMEHTOB
Opranuzanus  paboThI A P AOKIM OK 1- [IK
2.2 | apxuBa cyza; 12
apXuBa 9 14.

- OCYIIECTBJICHUE 0TOOPA JOKYMEHTOB U O(DOPMIICHHUS UX HA
YHUUTOXEHUE;

- odopmiieHne OpraHU3AIMOHHO-PACTIOPSIUTETHHBIX
JIOKYMEHTOB apXHBa.

Ouenka
BBIITOJIHEHHBIX
paboT, THEBHHUKA U
oryera o
MIPAKTUKE
Huddepenumnpona
HHBIW 3a4eT

[IM.03 MndopmaTu3zanus AeITeIbHOCTH Cyaa

HpaKTI/I‘leCKI/Iﬁ OIIBIT: B ITIOUCKEC HpaBOBOﬁ I/IH(I)OpMaI_[I/II/I N aBTOMAaTu3alu OTACIIbHBIX CHCI_[I/I(I)I/I‘IGCKI/IX Y4aCTKOB pa6OTI>I (CTaTI/ICTI/I‘{eCKHﬁ yqu)




AHanu3 U cucTeMaTu3alus HOPMATHBHO-TIPABOBBIX aKTOB,
periaMeHTUPYIOLIUX MOPSA0K UCIIOJIb30BAHUS
MH(OPMALIMOHHBIX TEXHOJOTUH B JESATENHOCTH Cy/a, B T.U.
HOps/IKa OpraHru3alUH IOKYMEHTO000pOoTa
- a”Hanu3  (QYHKOUMOHANBHBIX  OOs3aHHOCTEW  JIHII,
OTBETCTBEHHBIX 32 HH()OPMATHU3AIIHIO; Onenka
lcrionb3oBaHue N .
- aHajM3 CTaTHUCTUYECKOW  OTYETHOCTH  Pa3IMYHOM BBIMIOJTHEHHBIX padoT,
KOMITbIOTEPA 1 MEPUOJUYHOCTH  JECSATEIbHOCTH €XKICHUSI Ha MECTe OK'1 TK1.1 ITHEBHUKA W OTYETA
CIIeIMaTU3UPOBAHHBIX 3.1 p yap 12 [1K1.3
MPOXOXKACHUS MTPAKTUKU. 9 MO MPaKTUKE
[POrpaMM Ha YYacTKe IIK1.5
- ¢dopmupoBanue 0a3bl JaHHBIX, B COOTBETCTBUU C JuddepernupoBanH
CTaTHCTUYECKOTO y4eTa . . .
aHanM3upyeMoi nHbopMmamuei; bIif 3aUeT
3 - JIEMOHCTpAaLUs BHU3YaJIbHOTO MIPEICTABJICHUS
cTaTHuCcTUYeCKOM wuHpopMaruu cHOpMUpPOBAHHON  Oazbl
JTAHHBIX.
Cucrematuzaiiis  HOPMAaTHBHOM  JOKYMEHTalUud IO
pasMenieHnIo HH(HOpMaIK Ha CalTe cyna
Ouenka
. BBITIOJIHEHHBIX PabOT
ObecnieueHue  pabOTHI AHanu3 mpouecca pa3MmelleHus B ceTu MHTepHeT Ha caiite OK 1 [IK1.1 HeBHHKA W (I))TLIGTE;
caiiToB cymoB B cern| 3.2 | cyla CBEJACHHWHA O HAXOISIIUXCS B MPOU3BOACTBE JIENax, a 6 9 IIK1.3 10 IDAKTHKE
HuTepHeT TaKXe TeKCThI CY1€OHBIX aKTOB. [IK1.5 P
JluddepenurpoBanH
bII 3a4eT

[IM.04 CynebHast cTaTUCTHKA

[TpakTHYeCKHii OMBIT: IO BEJICHUIO CTATUCTHKH, XapaKTEPU3YIOIIel padoTy Cy/IOB, a TAK)KE CTATUCTHKH CYIUMOCTH (T10 BCTYIHMBIIUM B 3aKOHHYIO CHITY]
IIPUTOBOPaAM)

[Tpumenenne HOPMAaTHBHO-TIPABOBOTO Mmarepuara, [TpoBepka
PEryJIUpYIOIEro BeICHHE CTAaTUCTHUYECKOH OTYETHOCTH. JTHEBHHUKA,
CocTaBJieHHE U BEeICHHE PaGota B  aBTOMATH3WPOBAHHBIX  WH(OPMAITMOHHBIX aTTEeCTallMOHHOTO
4. |0TYETHOCTH no| 4.1 | cucremax BeJeHUS CyJeOHOM CTATUCTHKH. 6 OK 2 | IIK1.5 | nucra, mpoBepka U
CyeOHOM CTaTUCTHKE - MO00p M CHUCTEMaTHU3aIMs 3aKOHOJATEIbCTBA, 00paboTKa 3ammra oT4YeTra II0
CTaTUCTHUYECKUX JAHHBIX, 000011eHnEe CyAeOHON MPAaKTUKU; MPaKTHKE
- oO0paboTka 1 (GHOpPMHPOBAHHUE TIEPBUIHON CTATUCTHUECCKOM Huddepennnpona
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OTYETHOCTH, e€¢ 00paboTka 1o QopMaM O JeATEITLHOCTH
OpTaHMU3aINH U CyTUMOCTH,

-00paboTKa M aHAJIW3 OTYETHOCTH O CyMMax B3BICKAaHUH B
JIOXOJI TOCyIapCTBa, CyMMaxX CyAeOHBIX pAacXoJ0OB U3
dbenepaibHOrO  OIOJKETa, OMPENCICHHBIX  CYICOHBIMH
aKTaMu;

HHEBIN 3a4eT.

OO6paboTka W aHaNW3 CTAaTHUCTHYECKOW WHOOpPMAIUU 10
YYETHO-CTaTUCTHYECKUM KapTOUYKaM Ha MOJICYIMMOTO;

KOHKPETHON IOPUINYECKON OpraHU3aALNH.

4.2 | - yUeTHO-CTaTUCTUYECKUM KapTOYKaM Ha YroJIOBHOE JIEJI0;- 12 OK4 | TIIK 2.1
YUETHO-CTaTUCTHYECKass KapTOUKa IO y4eTy CyMM ymiepoa,
HOPUYMHEHHOTO IPECTYIUICHUSIMH.
PaGora B  aBTOMAaTU3MpPOBAaHHBIX  HMH(OPMALMOHHBIX

4.3 | cucremax BefeHMs CyeOHOI CTaTUCTUKU. AHAlIU3 OTYETOB 12 OKS5 | TIK2.2

[IM.05 ObecrnieueHre UCTIOTHEHUS PEIICHHUH Cy1a

[TpakTuyeckuil OmbIT: MO OOpAIICHUIO K HCHOJIHEHUIO MPUIOBOPOB, OINpENENeHUI M TOCTAaHOBJIEHUH MO YrOJOBHBIM JejaM; M0 OOpalleHHI0 K|
UCIIOJIHEHUIO PEIICHUH, ONIPEIeNeHUH 110 IPAXKAAHCKUM JIeNaM; 110 00palIeHUIO K UCIIOIHEHUIO PEIIeHUH cy/la 10 MaTepragaM JoCy1eOHOro KOHTPOJIS

AHanu3 GopM KOHTpPOJI]
1% Haza3opa B
MCIIOJTHUTEIIbHOM
[IPOU3BOJICTBE

5.1

- AHanu3 HOPMaTUBHO-TIPABOBBIX AKTOB MOPS/IKA BBbIIAYU
HUCITOJIHUTCIIbHBIX JIOKYMGHTOB;

- AHanu3 MOATAITHOTO npoiecca MPOBEICHUS
HUCITOJIHUTCIIbHBIX HeﬁCTBHﬁZ IMPOCKT IMOCTAHOBJICHHUA O
BPEMEHHOM OTpaHWYEHUH HA BbIE3]l JODKHUKA U3
Poccuiickoit @enepanuu; MPOEKT akTa O  HAJOKEHUHU
apecTa Ha UMYIIECTBO, B TOM YHCJIE ICHEKHBIE CPEJICTBA U
IIEHHbIE  OyMaru; TpoIecCyalibHble W CIy)KeOHBbIE
JOKYMEHTHI B CBSI3W C  oOpallleHHeM MPUTOBOPA,
OTpeNieJICHUsI W TIOCTAHOBJICHUSI Cy/la K HCIOJHEHUIO |
HaIpaBJIsTh UX aJIpecaTy.

-HpoaHaanpOBaTb MOPAAOK BBIIMMCKKU HCIIOJIHUTCIIBHBIX
JOKYMEHTOB U HampaBJ€HUSI HUX COOTBETCTBYIOILIEMY
MO/Pa3IeNICHUIO CYJCOHBIX TPUCTABOB

12

OK2
OK 4
OK 5-

[1K2.3
[1K2.4

[IpoBepka QHEBHUKA,
ATTECTALlMOHHOTO
lmucTa, INpoOBEpKa W
3aluTa OT4YeTa IO
[IPAKTHKE
[uddepenunpoBanu
bl 3a4€T.
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-AHanus paboThl o YCIIOBHSIM HCIIOJTHEHMS
WCIIOJTHUTEIJIbHBIX JIOKYMEHTOB

-AHanu3 TOpsiAKAa BbIIAYM KOMUH ONpEACICHUN WU
MOCTAaHOBJICHUM Cyla, BBIHECEHHBIX [0 pe3yJbTaTam
PacCMOTPEHHMS MaTEPHUATIOB JOCYACOHOTO KOHTPOJISL.
-CocraBiieHuE MTPOEKTOB MPOIECCYyaTbHBIX JIOKYMEHTOB:

- Xo/aTaiicTBa 00 U3MEHEHUHU MEPHI ITPECCUCHHS;

- TOCTaHOBJIEHUSI CyJla, BBIHECEHHOI'O I10 pe3yJbTaTam

5o | PaccMoTpennus xojaTtaicTsa 00 U30paHUK MepbI TpecedeHus 12 811531
B BU/JIE 3aKJIFOUEHUS T10]] CTPAXXy WJIM JOMAILHETO apecTa, 00 OK 5
W3MEHEHUU WM OTMEHE JTHX Mep IIpeceueHus, o
IPO/UIEHUH CPOKa COJEp)KaHus NOJ CTpaxed uiaum
JIOMAIIHETO apecTa, HEMEMJIEHHO HalpaBisaloTCA JULY,
BO30Y/IMBIIEMY COOTBETCTBYIOIIEE, MPOKYpOpYy, a TaKKe
[0JI03PEBAEMOMY WJIK OOBUHAEMOMY;
- IIOCTAHOBJEHHUS 00 OTKa3e B H30paHUM B OTHOLIEHUH
OOBUHSEMOI0 Mephl MPECeYeHUs B BHJIE 3AKIHOUEHUS O]
CTPaxy.
[IpoBepka QHEBHUKA,
Brinonxenue COop, cucremaruzauus U 00paboTka JaHHBIX IO [K].] [FTTECTaLHOHHOrO
VHIWBUYaJIbEHOTO WHIVBUAYAIBHOMY 3aJIaHUIO0 K BBIITYCKHOHN OK 2 HKl'S lmucTa, IpoOBEpKa W
6 pamaHus B 6.1 | xBamudukanuoHHOU paboTte 24 OK 4 HKZII BallUTa OTYeTa II0
COOTBETCTBUU C TEMOWU Beimonnenne pabotr mno mnpaktudeckod wactu BKP B OK 5 HKZ' 4 [HpaKThKe
BKP COOTBETCTBUU C WHIMBUIYAIbHBIM 33 IaHUEM © uddepenmpoBaHu
bl 3a4€T.
JNuddepeHunpoBaHHbIii 3a4eT 6
Bcero 144
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3. YCJOBUS PEAJIM3AIIAU ITIPOTPAMMBI TIPOU3BOJACTBEHHOM MIPAKTUKH
(ITPETUTIJIOMHO)

3.1.TpeGoBaHusi K YCJOBMAM M OPraHU3alMM TPOBeJdeHUS] NPOU3BOJACTBEHHOI

(mpexIUNJIOMHOI) MPAKTUKHA

Peanusanus [IPOrPaMMBI IIPOU3BOJCTBEHHOMN [IPaKTUKU (mpeauIIOMHOI)
OCYILIECTBIISICTCS. HA MPEANPUATUAX, OPraHU3aLMIX Ha OCHOBE IPAMBIX JOrOBOPOB,
3aKJII0YaeMbIX MeXJIy HMHCTUTYTOM M opraHu3anueid, Kyla HaIpaBiSIIOTCS OOYYarolIHecs.
bazamMu npakTuUK SABISAIOTCS OpraHU3allly, OCHAILEHHBIE COBPEMEHHBIM 00OpYJOBaHUEM,
HAJIMYMEM KBaJH(PHUIMPOBAHHOTO IMEPCOHANA, OJM3KHM, MO BO3MOXKHOCTH, TEPPUTOPHAIBHBIM
pacroyio’keHreM, B cepe cy1eOHOro aIMMHUCTPUPOBAHUS.

[TpousBoacTBEHHAass NpakTUKa (IIPEAIUIUIOMHAs) SIBISIETCS O0Os3aTENbHOM 11 BCeX
00yyaroImuxcsi, MPOBOAUTCS IOCIE IOCIEIHEH CeCCMM M IPEIIeCTBYET TIOCYIapCTBEHHOM
UTOroBoW arrectanuu. I[Ipou3BoAcTBEHHas MNpakTUKa (NPEAAUIUIOMHAs) PeaUu3yeTcst
00y4aroIUMUCS CaMOCTOSITEIBHO 110 HAIIPABICHUIO 00Pa30BaTEIbHOIO YUPEHKICHHUS.

B nepuon npoxoxaeHus NpakTUKK Ha HUX PaclpoOCTPaHsIOTCS TpeOOBaHMs OXPaHbI Tpyia
U IpaBWJIa BHYTPEHHEIO pacHoOpslKa, IACHCTBYIOIIME B OpraHM3allM, a TaKXKe TPYyLOBOE
3aKOHOJATEIbCTBO, B TOM YHUCJIE U B YaCTU T'OCYJaPCTBEHHOT'O COLMAIBHOIO CTPaXOBaHUS.

[IpenycmarpuBaercss ycTaHOBIEHHas (opMa OTUETHOCTH JUld OOy4yaroIIMXCsl 110 UTOram
IIPOXOKACHUS IPOU3BOJICTBEHHON MPAKTUKU (IIPEIAUIIIOMHON):

- OTUET;

- THEBHHUK.

HTOromMm npakTUKH SIBISETCS OLEHKA, KOTOPYIO BBICTABIISAET PYKOBOIUTENIb NPAKTUKH OT
WNHcTHTyTa HA OCHOBAHMM:

- HaOro/1eHui 3a paboTOM MPAaKTUKAHTA;

- BBIIIOJIHEHUS] MHIMBUyaJIbHOTO 3a/1aHuUs;

- KauecTBa 0TYETa 110 MPOrpaMMe MPAKTUKY;

- IPEJIBAPUTENIbHOM OLIEHKH PYKOBOAMTENS NMPAKTUKU OT OPTaHU3ALUU - 0a3bl IPAKTHKYU B
aTTECTallHOHHOM JIMCTE;

- XapaKTePUCTUKH, COCTABJIIEHHON PYKOBOJUTENEM MPAKTUKU OT OpraHU3al|H.

WTorom npakTuku siBisercs 1uddepeHMpOBaHHbINA 3a4eT.

OOyuarommecs: CcamMOCTOATENbHO OQOPMIISIOT JTHEBHUK TMPAKTUKU. PykoBoauTtens
NPAaKTUKU TIOANUCHIBAET aTTeCTalMOHHBIM sucT. Ilo pesynabTaraM NpakTHKH OOy4aroImuics
BBIMOJHAET (COCTaBIse€T) OTYeT (C TpE3eHTalMel), B KOTOPOM OTpPa)XKaeT pe3yJbTaThl
BBIMOJIHEHHBIX 33JaHUil BO BpeMs MPOXOXKACHUS TMPaKTHKH, a Takke QopMyIupyeT
cOOCTBEHHBIE BBIBOJIbI 110 pe3YyJIbTaTaM MPOJIEIaHHON paboThI.

®opmbl HEOOXOAMMBIX JOKYMEHTOB Uil 3amojHeHus u mnpenocraBieHus B AHIIOO
«Ky6anckuit UI10», meroanueckue yka3aHHsl MO BBIIOJHEHUIO OTYETa MO MPAKTUKE MOYKHO
HOJYYHUTh B OT/eNe yueOHO-TIPOU3BOJICTBEHHOM paboThl U B OUOIMOTEKE.

Pe3ynbrarhl  NMpOXOXKIEHUS  NPOU3BOJCTBEHHOW  MPakTUKU  (TIPEeIAUILIOMHON)
YUUTBIBAIOTCS IPU UTOTOBOM arTecTanuu. OOyyaromuecs, He BBIIOJHUBIINE 03 YBaXKHUTEIbHbBIX
OPUYMH TpeOOBAaHUS MPOrpaMMbl MPAKTUKU WIM TMOJYYMBIIME OTPHUIATEIbHYIO OICHKY,
OoTYHCIAOTCS U3 MHCTUTYTa 32 HEBBINIOJIHEHNE YUeOHOT O TUIaHa.

3.2 KagpoBoe o0ecnieueHue 00pa3oBaTeIbHOIO Mpoiecca.

Peanuzanus IIPOrPaMMBI IIPOU3BOJCTBEHHOMN [IPAKTUKU (MpeAuIIOMHOI)
OCYILECTBIISICTCSL  MpernojaBarelsiMi  NMPO(YEeCCHOHAIBHOTO  LMKJIA, MMEIOUIMMU  BBICIIEE
00pa3zoBaHme, COOTBETCTBYIOMIEE MPOPUITIO MPOPECCHOHATHPHOTO MOJTYJIS, OTBIT ACSTEIHHOCTH B
OpraHu3alsaX COOTBETCTBYOIIEH mpodeccuoHanbHoil cdeprl. IlpenonaBarenu mnpoxoasT
CTaXXKUPOBKY B MPOQHIbHBIX OpraHu3alusax He pexe 1 pas3a B 3 roza.

PykoBonuTenu mnpakTUKM U PYKOBOJUTENIN-HACTABHUKUA OT OpPraHMU3alUM  SBIISIOTCS
PYKOBOIUTENSIMH ~ CTPYKTYPHBIX MOJpPA3JeNeHUl W BeAyIIMMH KBaIM(PUIHUPOBAHHBIMU
cnenpanuctamMu  no  npodumio  crnenmansHoctH  40.02.03  IIpaBo u  cyaebHOe
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aMUHUCTPUPOBAHMUE.

3.3.MudopmannoHHoe odecnieyeHne 00yueHust
[lepeyeHp pekOMeHAyeMbIX YUeOHBIX W3laHuid, HTepHET-pecypcoB, IOMOIHUTEIHHON
JINTEPATYPHI.

OcCHOBHbIE HCTOYHHKH:

1. Huecos, B.A. Undopmannonnsie cucteMbl CyJONPOU3BOACTBA : yued. mocodue ams
CIIO / B.A. Huecos, A.M. Yepnsbix ; mox oomt. pexn. npod. [I.A. Jlosmosa. — M. : PT'VII, 2018. —
268 c.

2. UYypwunos, A.JO. FOpunuueckoe nenonpousBoAcTBo : yued. mocod. s CIIO / A.XO.
Yypunos. — M. : IOpaiit, 2019. — 169 c. — (Ilpod. oGpa3oBanue).

3. Usanosa, E.B. I'paxxmanckoe mpaBo. O01mias yacTts: yueOHHUK U mpakTukym st CI1O /
E.B. UBanosa. — M.: FOpaiit, 2016. — 279 c. — IIpod. o6pa3oBanue.

4. MUsanosa, E.B. I'paxganckoe npaBo. OcoOeHHast 4acTh: YY€OHUK M MPAKTUKYM JIJIS
CIIO / E.B. UBanosa. — M.: KOpaiit, 2016. — 369 c. — IIpod. o6pa3oBanue.

5. Jlebenes, M.IO. I'paxxmanckuii mporecc: yueOHuk u npaktukym mis CIIO / MLIO.
Jlebenes u np.; nox pea. M.YO. Jlebenera. — M.: FOpaiit, 2016. — 388 c. — I[Ipod. o6pa3oBanue.

6. Craxos, A.l. AqMuHHCTpaTUBHOE NpaBo: y4yeOHUK U npaktukyMm mis CIIO / A.N.
Craxos, [1.U. Kononos, E.B. I'BozneBa. — M.: FOpaiit, 2016. — 302 c. — [Ipod. obpazoBanue

7. ManoBa, H.C. Yromnosusiii npornecc : yueOnuk / H.C. ManoBa. — PocroB w/Jl :
®ennkc, 2018. — 398 c. — (CIIO).

8. Psabuesa, E.B. Opranusanus u OCyIIeCTBICHHE KOAU(PHUKANN 3aKOHOAATEIHCTBA B
cyne : yue6. nocobue mist CI1O / E.B. Pa6uesa. — M. : PI'VII, 2018. — 64 c.

9. [Ilepesanos, B./l. Teopust rocynapcrsa u mpasa: yuyeOHUK U mpaktukym aius CITIO /
B.JI. IlepeBanoB. — 5-e¢ mu3n., mepepab. u gom. — M.: HOpaiir, 2016. — 341 c. — IIpoo.
O6pa3zoBanue

10. I'peGentok, E.M. TexHuueckue cpeactBa MHPOpPMATU3ALUM : Y4EOHUKY Ul CTYI.
yupex. CIIO / E.N. I'pebentok, H.A. I'pebentok. — 10 e uzn., crep. — M. — Akanemus, 2016. —
352 c.

11. JlaBposckasi, O.b. Texuuueckue cpenactBa uHbopmaTuzanuu. [IpakTukym : yu4e0.
[Tocobue mxis crya. CITIO / O.b. JlaBpoBckas. — 4-e u3na., crep. — M. : Akagemus, 2016. — 208 c.

12. MuxeeBa, E.B. HpopMamoHHbIe TEXHOJIOTHH B MMPO(HECCHOHATBHON NEATETHHOCTH :
yueb. IToco

13. Packun, [[.M. MeTtoauka u mpakThkKa apxuBoBeaeHus : yueObnuk mis CIIO / JI.U.
Packun, A.P. Cokonos. — M. : FOpaiit, 2019. — 339 c. — Cepus : [Ipod. O6pa3zoBanue

14. Hdonrosa, B.H. Cratuctuka: yueOHuk u npaktukym st CI1O / B.H. [oarosa, T.1O.
MengseneBa. — M.: FOpaiit, 2016. — 245 c. — IIpod. O6pa3zoBanue

15. UcnomuurensHoe nmpousBocTBO : yaeOHuk st CI1O / ot. Pen. U.B. Pemernukosa.
— M. : Hopma : UHOPA M, 2019. - 224 ¢

16. IIpaBoBoe obecrieueHue mpodeccnoHambHON nestenpbHocTr: yaeOHuk s CI1O / mox
pen. A.S. Kamyctuna. — 2-e usa., mepepad. u gom. — M.: FOpaiir, 2017. — 382 c. — IIpod.
obpazoBaHmue.

17. Pymbinuna, B.B. IIpaBoBoe oOecrneuenne mpoQeccuoHaTIbHON —J1eSTeTbHOCTH:
yueOHuK mnsi cryaeHtoB yupexaenuit CIIO / B.B. Pympamnaa. — 13- wm3n., crep. — U.:
Axanemns, 2017. — 224 ¢

JlonoTHUTeIbHbIE UCTOYHUKH:

1. MUcnonnurensHoe mpou3BoactBo : yueOHuk miga CIIO / C. @. Adanacnes, O. B.
HcaenkoBa, B. ®@. bopucoa, M. B. ®unumonoBa ; mox pen. C. ®@. AdanacweBa, O. B.
HcaenkoBoii. — 3-¢ u3., nepepad. u gomn. — M. : UznarensctBo FOpaiit, 2018. — 364 c. —
(Cepus : [Ipodeccronansroe obpazosanue). - URL : //www.urait.ru
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2. TI'poszosa, O. C. [lenonpou3Boactso : yueoHoe nocooue miast CITIO / O. C. I'pozoBa. —
M. : U3parensctBo Opaiit, 2018. — 126 c¢. — (Cepus : IIpodeccrnonansHoe obpazoBaHue). -
URL : //www.urait.ru

3. lllysamosa, H. H. OcHoOBBI Aenonpon3BoACTBa : yueOHUK U npaktukym st CI1O / H.
H. Illysanosa, A. IO. UBanoBa. — M. : UznarensctBo Opaiit, 2018. — 375 ¢. — (Cepus :
[Tpodeccuonansroe obpaszosanwue). - URL : //www.urait.ru

4. Anucumon, A. II. IlpaBoBoe obOecreueHne NpodhecCHOHATBHON EATEIBHOCTH
yaeOHuK u paktukyMm 11t CIIO / A. I1. Aaucumos, A. . Pepkenkos, A. 1O, YukuiibanHa ; o
pen. A. f. PeokenkoBa. — 3-¢ u3a., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2018. —
301 c. — (Cepus : I[Ipodeccuonansuoe obpazosanwue). - URL : //www.urait.ru

5. OO0pa3sisl nporeccyanbHbIX JoKyMeHTOB. CyaeOHoe mpou3BoacTBo / B. A. J[aBbiioB,
H. A. Konokonos, A. H. Pazunkuna, P. B. fpues ; mox oom. pen. B. A. [laBeinoBa. — 2-¢ u3n.,
nepepad. u gon. — M. : UznarensctBo FOpaiit, 2018. — 440 c. — (Cepus : IIpodeccuonanbHas
npaktuka). - URL : //lwww.urait.ru

6. bsur, B. C. JlokymeHTanmoHHOe o0OecrieueHue ynpasieHus. FOpuaudyeckas TeXHUKA :
yueOnoe nocobue maua CIIO / B. C. bsanr. — 2-e u3a., ucnp. u gon. — M. : M3marenscTBo
IOpaiit, 2018. — 103 ¢. — (Cepus : [IpodeccronansHoe obpazoanue). - URL : //www.urait.ru

7. UYypwmnos, A. 0. HOpuanueckoe aenonpou3BOACTBO : y4yeOHOoe mocobue i
cpennero npodeccrnoHanbHOro obpazoBanus / A. FO. UypunoB. — Mocksa : M31aTenscTBO
FOpaiit, 2019. — 169 ¢. — (IlpodeccuonansHoe obpaszoBanue). - URL : //www.urait.ru

8. AktyanpHBIC TIPOOJIEMBI JIEATEIBHOCTH CYA0B 0OmIeH ropucaukimu PO : yueOHUK /
B.M. bo3poB mon pen. — Mocksa : FOctunms, 2019. — 568 c. — [ns cnenuanurera u
maructpatypsl. - URL : http://www.book.ru/

9. OO0pa3iupl npoueccyanbHbIX JoKyMeHTOB. CyaeOHoe npousBoacTso / B. A. J[aBbiioB,
H. A. Konokonos, A. H. Pasuakuna, P. B. Spnes ; mox o6m. pexn. B. A. JlaBeiioBa. — 2-¢ u3j.,
nepepad. u gon. — M. : U3znarensctBo FOpaiit, 2018. — 440 c. — (Cepus : [Ipodeccronanbnas
npaktuka). - URL : //lwww.urait.ru

10. 3yeBa, JI. 1O. AnmunucrpatuBHoe mpaBo. Cynomnpous3BOoACTBO MO jenaMm 00
o0s13aTeTbHOM CcyAeOHOM KoHTpoisie : yueb. mocobdue mns CIIO / JI. 1O. 3yeBa. — M. :
NznarensctBo FOpaiit, 2019. — 171 ¢. — (Cepus : IIpodeccuonanbHoe oOpa3oBanue). - URL :
Il www.urait.ru

11. BacuneeBa, E. I. Bomnpocbl yroioBHOro cyaonpoHM3BOJCTBA B  PELICHUAX
KOHCTUTYIIMOHHOTO cyna P® B 2 u. Yacts 1 : mpaxT. nocobue / E. I'. Bacunbesa, E. B. Exosa, P.
M. IllareeBa. — 3-e u3m., nepepad. u gomn. — M. : M3garensctBo Opaiit, 2017. — 228 ¢. —
(Cepus : [Ipodeccronansubie kKommenTapun). - URL : //www.urait.ru

12. BacuneeBa, E. I. Bomnpocbl yrosoBHOro cyaonpoHu3BOJCTBA B  PELICHUAX
KOHCTUTYIIMOHHOTO cyna P® B 2 4. Yacts 2. : npakt. nocobue / E. I'. Bacunnena, E. B. Exosa,
P. M. IllareeBa. — 3-e u3n., nepepad. u gon. — M. : M3narensctBo FOpaiit, 2017. — 360 c. —
(Cepus : [Ipodeccronansusie kKommenTapun). - URL : //www.urait.ru

13. O6pa3up! npoueccyanbHbIX JoKyMeHToB. CynebHoe npousBoactBo / B. A. JlaBb1oB,
H. A. Konokonos, A. H. Pasunkuna, P. B. fpues ; nmox oomr. pen. B. A. JlaBeigoBa. — 2-e U3,
nepepad. u gon. — M. : U3narensctBo KOpaiit, 2018. — 440 c. — (Cepus : [Ipodeccuonanphas
npaktuka). - URL : //lwww.urait.ru

14. Bunkosa, T. }O. CynoycTpoHCTBO M IMpaBOOXpaHUTEIbHbIE OpPraHbl : Y4eOHHUK H
npaktukym it CI1O / T. FO. Bunkosa, C. A. HaconoB. — 2-e u3a., mepepad. u mom. — M. :
NznarensctBo FOpaiit, 2018. — 313 ¢. — (Cepus : IIpodeccuonansHoe oOpazoBanue). - URL :
[www.urait.ru

15. Teopwus rocynapctBa u mpasa : yueOHuk / A.W. l'omona. — M.: FOctunus, 2017. —
205 ¢. — Jlst CIIO. - URL : http://www.book.ru/

16. Co6opnuk neiictBytomux Ilocranosnenuit u Onpenenennii Koncrurynumonnoro Cyna
Poccuiickoit denepanuu, I[locranosnenuit [lnenyma BepxoBuoro Cyma CCCP, Poccuiickoit
@enepanuy M0 BOmpocaM NpuMeHeHuss HopM OcoOeHHOH yacTh YTOJOBHOTO KOJEKca
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Poccwuiickoit @eneparuu. Yacts 2 : coopHuk marepuanoB / H.A. Yecnokosa, P.JI. CabupoB. —
Mockaa : Pycaiinc, 2017. — 200 c. - URL : http://www.book.ru/

17. Teopus rocynapcTtBa u mpasa : yaeOHuk / A.W. l'omona. — M.: FOctumus, 2017. —
205 c¢. — Jlast CIIO. - URL : http://www.book.ru/

18. Ilpotacos, B. H. Teopus rocynapctsa u nmpasa : yueOHUK U npaktiukyMm s CIT1O / B.
H. IlporacoB. — M. : U3marensctBo FOpaiit, 2018. — 495 ¢. — (Cepus : IIpodeccuonanbroe
obpasosanue). - URL : //www.urait.ru

19. Pomamios, P. A. Teopus rocynapcTa u mpasa : yudeOHHK U npaktukym st CI1O / P.
A. PomamoB. — M. : U3marensctBo FOpaiit, 2018. — 443 ¢. — (Cepus : [IpodeccronanpHoe
obpasosanue). — URL : //www.urait.ru

20. AxTyanpHbIC TIPOOJIEMBI JIEATEIBHOCTH CYAOB oOmIeH ropucaukimu PO : yueOHUK /
B.M. bo3poB mon pen. — Mocksa : FHOctunwms, 2019. — 568 c. — [ns cnenuanurera u
maructpatypsl. - URL : http://www.book.ru/

21. Kysnenos, U. H. JlokymeHTamnonnoe obecrneueHue yrpasieHus. JJokyMeHToo00poT
U JISTIONPOU3BOJICTBO : yueOHUK U npakTukyM mist CI1O / U. H. Ky3neno. — 3-e u3n., nepepad.
u gon. — M. : UsmarensctBo HOpaiit, 2018. — 462 c. — (Cepusa : IIpodeccuonanbnoe
obpasosanue). - URL : //www.urait.ru

22. JloxymenrtoBeaenue : yueOHuKk u npaktukyMm s CIIO / JI. A. loponuna [u np.] ; nox
pen. JI. A. JloponuHoii. — 2-e u3g., nmepepad. u gom. — M. : U3marensctBo KOpaiit, 2018. —
309 c. — (Cepus : I[Ipodeccuonansuoe obpazosanmue). - URL : //www.urait.ru

23. Packun, JI. U. Metoauka u mpakTtuka apxuBoBeneHus : yueonuk mns CIIO / [, W.
Packun, A. P. CokonoB. — M. : MzparensctBo HOpaiit, 2018. — 350 c. — (Cepus :
[MpodeccuonansHoe obpaszoBanue). - URL : //www.urait.ru

24. OOpa3sipsl npoleccyanbHbIX JoKyMeHTOB. CyaeOHoe npousBoactso / B. A. J[aBbiioB,
H. A. Konokonos, A. H. Pasuakuna, P. B. Spnes ; mox o6m. pen. B. A. JlaBeiioBa. — 2-¢ U3,
nepepad. u gon. — M. : U3znarensctBo FOpaiit, 2018. — 440 c. — (Cepus : [Ipodeccronanbnas
npaktuka). - URL : //lwww.urait.ru
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHHUSI IPOU3BOJCTBEHHOM
MPAKTUKM (IPEJIUTIJIOMHON)

KonTposns

OIICHKa

pe3yJIbTaTOB

OCBOCHUA

MPOU3BOACTBEHHOMN

IIPaKTUKHU

(mpeaauIIoOMHOI) ocyiecTBisierca B hopme AuddepeHIMPOBAHHOIO 3a4eTa, HA OCHOBAaHUH
0T4YeTAa MO NPAKTHKE, THEBHUKA MPAKTUKH.

Pe3yabTarsl
Kon (ocBoeHHBIE OcHoBHbIE NMOKa3aTeN I OlleHKH | POopMBbI U MeTObI
npogeccuoHaIbHbIE pe3yjabTara KOHTPOJIfA
KOMIIETEHIIHH)
OcymecTBisiTh  paboty ¢
3asBJICHUAMH, >Kalo0aMu U | paboTa Ha TPOBOAUMBIX CYAbEH
K 1.1 | AHEBMA O6paH16HI/I$IME/I nmpuemMax rpaxmaHn / pabora c
TpaXIaH W OpraHHW3aluil, | TpaxIaHaMu o BOITPOCaM
BECTU TMPHUEM IOCETUTENICH B | UCIOIHUTEIHHOTO MPOU3BO/ICTBA;
cyne
aHaau3 u WCII0JIb30BAaHUE
HOPMAaTUBHBIX aKTOB,
perIaMeHTHPYIOIINX
NEATENBHOCTD CYyJIOB /
perIaMeHTUPYIOLIUX IIposepxa
nestenbHocTh DCCII; AHCBHUKA,
COCTaBJICHUE 0030poB mo | MPUIIOKEHHBIX
pe3yJabTaTtam 000011eHus1 | AOKyMCHTOB,
[TonnepxuBars B | HOPMAaTUBHBIX aKTOB / aHanmu3, | 3alllUTa OTYETHOH
K 1.2 | AKTYILHOM COCTOSHHUU 6a3bl | COCTABICHHE  OTYETHOCTH 10 | PA0OTHI

HOPMAaTHUBHBIX MIPABOBBIX
aKTOB U CyZeOHON MPaKTUKU

KOJIMYCCTBY, a TAKXKC JIBUKCHUIO
HCIOJIHUTCIIbHBIX ITPOU3BOJACTB,

moaoop 3aKOHOIATEIILHOT'O
MaTepuana, HEOOXOIUMOTO s
pasperieHus 3TUX e,

COOTBETCTBYIOIIUX Ppa3bsICHEHUN
[Inenyma BepxoBHoro Cyna P®
10 BOTIPOCaM CyAeOHON MPaKTUKU
[Ipumenenue MaTepHalioB
VCIIOJIHUTENIbHBIX IPOU3BOACTB U
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moaoop 3aKOHOIATEIILHOT'O
MaTepuaiga, HEOOXOIWMOro s
pa3peneHus

ObecneunBaTh aboT
p Y| O6ecneuenue paboThl
OpPITEeXHUKU u .
. OPITEXHUKA U KOMIIBIOTEPHOM
KOMITbIOTEPHOM TEXHUKH, .
. TEXHHUKHU, KOMITBIOTEPHBIX CETeH U
KOMIIBIOTEPHBIX ~ CeTe U
MIPOTrPaMMHOT0 obecrnieueHUs
[1K 1.3 | mporpaMmmMHOTO OO€credeHus .
o CY/JIOB, caiiToB CyIIOB B
CyIOB, CaliTOB CyIOB B
UH(POPMAIMOHHO-
UH(POPMALIMOHHO- .
. TEJIEeKOMMYHUKAIIMOHHOW  CETH
TEJIEeKOMMYHUKAIIMOHHON
«nTepuer»
cetu «MHTEpHETY
padora ¢ ©0a3amMu  JaHHBIX,
[IK OGecneunBaTh paboty | 3anojHeHue bopMm
14. apxuBa cyaa CTaTHCTUYECKOTO yuera u
OTYETHOCTH;
- JlemoHcTpanus cyneOHon
CTaTUCTUKU Ha OyMasKHBIX
HOCUTENSIX U B DJIEKTPOHHOM
BUJIC; 3aIlOJIHSIET TEPBUYHYIO
CTaTHUCTUYECKYIO JIOKYMEHTAIIHIO;
COCTaBJIsIET OTEPATUBHYIO
CTaTHCTUYECKYIO OTYETHOCTD.
- [lonmydyeHne HaBBIKOB pacdera
CTaTUCTUYECKUX  IOKa3aresew,
MOCTPOEHUS TabJIUIl U TPadUKOB,
OTOOpakaromux  SBICHUS U
MIPOLIECCHI o yaery
3aKOHOJATENIbCTBA U CyAeOHOM
MIPAKTUKHU B CyJaxX
- JlocTtmxenue AKTUBHOCTH,
OcymiecTBISITh BEJICHUE | UHUIIMATUBHOCTU B  IIpoIlecce
[IK CyneOHOW CTaTHCTUKH Ha | OCBOCHHS npodeccnoHanbHOM
1.5. OYMa)XHBIX HOCHTENIX W B | JEATEIbHOCTH; HaJIM4Ine
ANIEKTPOHHOM BHJIE. MOJIOKUTEIBHBIX ~ OT3BIBOB  T10

UTOTaM NPAaKTUKA
- Cobmoienne TpeOoOBaHMN 1O
OpraHu3any npogpeccuoHaNbHON
NeSITeIbHOCTH, BbIOOpA TUITOBBIX
METO/JIOB M CIOCOOOB pEIICHHS
npodeCCHOHATBHBIX 3ajad,
OLICHKH HX dSPPEKTUBHOCTH U
Ka4yecTBa.

- Bemonaenune OTIePaTUBHOTO
MOUCKa U Pe3yJbTaTUBHOCTb
HCITOJIb30BaHUS uH(popMaluuy,
Heo0XxoauMoM 1 3¢ (HheKTUBHOTO
peteHust PO eCCHOHATBHBIX
3ajad,

- COOTBETCTBHE HCIOJIb30BAHUSA
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nH(pOpMaIMOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA
npu peLeHn!
npodecCHOHATIBHBIX 3aj1ay.

- Onpenenenue CYIIHOCTH U
3HAYEHUS UHPOpPMALIUU B
pa3sBUTHH COBPEMEHHOTO
UHPOPMALIMOHHOTO  OOILECTBa,
CO3HABaTh ONACHOCTU M YIPO3BI,
BO3HMKAIOIIME B 3TOM IIpoIecce,
co0u01aTh OCHOBHbIE
TpeOoBaHus ~ UHPOPMALMOHHOM
0e30macHOCTH, B TOM 4YHCIE
3aIIUATHI TOCYIapCTBEHHON TalHBI
CyIeOHBIM JeIaMm.

Ocy1ecTBisITH npueM, | CocraBieHue IIPOEKTOB
perucTpanuio, y4er U | IPOTOKOJIOB Cy1e0HbIX
[IK XpaHeHue cyaeOHBIX Jiel, | 3aceaHuil BO BpeMs CyneOHOro
2.1. BEIIECTBEHHBIX Jieria napajuleIbHO C CeKpeTapeM /
JI0Ka3aTeNbCTB U | IIPOLECCYaJIbHBIX JOKYMEHTOB I10
JIOKYMEHTOB UCIIOJIHUTEJILHOMY ITPOU3BO/ICTBY
IK OcymecTsaTs odopwienue odopmieHue 1esn, Ha3HaYEeHHBIX K
nen Ha3HA4YEHHBIX K
2.2. ’ cyneOHOMY pa30oHpaTeIbCTBY
CyleOHOMY pa3OupaTeIbCTBY
OcylecTBIsATh  U3BEIICHUE
1, YYacCTBYIOIINX B | U3BELICHHE JIUI], YYACTBYIOLIUX B
IIK cyneOHOM pa30OuparenbeTBe, | cyaeOHOM pa3buparenbCcTBe,
2.3. IPOU3BOJIUTH PACCBUIKY U | pacChUIKa M Bpyu€HHUE CyAeOHBIX
Bpy4YEHHUE CyleOHBIX | JOKYMEHTOB U U3BEIICHUI
JIOKYMEHTOB Y U3BEILICHUI
CocraBiATh mpolEecCyalbHBIE U
cityxeOHbIe JIOKYMEHTHI,
BBIMUCBIBATE W HANpaBiIATh
UCIIOJIHUTENIbHbIE ~ JIUCTBI  Ha
B3BICKAaHUE MMYIIECTBA,
OCYIIECTBIISITh ~ KOHTPOJb  3a
HCIIOJIHEHUEM
Ocy1ecTBIsITh COOTBETCTBYIOIIETO  CYAEOHOTrO
PETUCTPALINIO, y4eT U | mocTa”HoBieHUs. JleMoHcTpauus
[IK TeXHUYeCKoe  odopmieHue | 3HAaHUH MPaBOBBIX aKTOB,
2.4. UCTIOJTHUTENIbHBIX PEryJINPYIOMUX BOIIPOCHI
JOKYMEHTOB M0 CYyIEOHBIM | HCIIOJIHEHUS Cy/1eOHBIX aKTOB.
JieJIaM. Perucrpamusi  MCHOJHUTENBHBIX
JTOKYMEHTOB IO CyZeOHBIM
JielaM; y4eT HCIHOJHUTEIbHBIX
JTOKYMEHTOB IO CyZeOHBIM
Jienam; TEXHUYECKOE
oopMiIeHHE  HCIOJHHUTEIbHBIX
JOKYMEHTOB 10  CyJeOHBIM
Jenam.

IIposepka
JTHEBHHUKA,

MIPUIIOKEHHBIX
JOKYMEHTOB,

3aIuTa
paboThI

OTUETHOU
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ITounmars CYIIIHOCTh U

COIMAIbHYIO 3HAYUMOCTh
OK'1 | cBoeit Oynmymieit mpodeccun, ﬂeMOchpaHHﬂ uHtepeca K
. | Oymymei npodeccun

MPOSIBIISITH K HEel

YCTONYUBBIA UHTEPEC.

Opranu3oBbIBaTh

COOCTBEHHYIO JAEATENbHOCTh, | TOYHOCTH M NIPAaBHIBHOCTb

BEIOMpATh THUIIOBBIE METOBI | BIOOpAa W MPUMEHEHUS METOJIOB
OK2 |u cnocoObl  BBIMOJHEHUS | U croco0oB peneHust

npo(ecCHOHANBHBIX  3aja4, | MPOPECCHOHANBHBIX  33a7a4 B

OLICHUBATD ux | obnacru;

3¢ (HEeKTHBHOCTH M Ka4eCTBO.

[Tpunumare  pemienuss B | JlemoHcTparnus CHOCOOHOCTH

CTaH/IAPTHBIX U | IPUHUMATH penIeHus B
OK 3 | HecTaHOapTHBIX CUTYallUsIX U | CTAHAAPTHBIX W HECTaHIAAPTHBIX

HECTH 3a HUX | CHTyallUsiX W HECTH 3a HUX

OTBETCTBEHHOCTb. OTBETCTBEHHOCTh

OcymiecTBIsSITh ~ MOUCK |

UCIIOJIb30BaHUE

uH(popmanuu, HeoOxomumon | Jlemoncrpamus 3¢ eKTHBHOTO
OK 4 IS 3¢ PeKTUBHOTO | TTOMCKA Heo0X0oIUMO

BBITIOJTHECHUS uH(pOpMAlUd B COOTBETCTBHH C

npodecCHOHANBHBIX  3a7ad, | 3aJaHUeM MPAKTUKU

poeCCHOHAIBHOTO u

JUYHOCTHOTO Pa3BUTHSL.

Ucnonp3oBath

MH(OPMAIIHOHHO- Cobmtonenue TpeOoBaHMit
OK 5 KOMMYHHKALHOHHBIC Pa3IMYHBIX WCTOYHHKOB,

TEXHOJIOTHH B

. BKJIIOUAs DJIEKTPOHHBIE

npodecCHOHATIbHON

e TENIbHOCTH.

CaMoCTOATENBHO ONPEAEIATh

3amayn  mpodeccruoHaabHoro | B3anMopeiicTBue B BBHITIOTHEHHE

U JMYHOCTHOTO PAa3BHUTHS, | INITAHUPOBAHUS OOYJAIOIIUMUCS C
OK 6 | 3aHnMaThCs PYKOBOJUTEIIEM [IPaKTHKH,

camMmo00pazoBaHUEM, MOBBIINICHUS. ~ JIMYHOCTHOTO |

OCO3HAaHHO IJIAHUPOBATh | KBATM()UKAIIMOHHOTO YPOBHS

MOBBINIICHHUE KBATH(DUKAIIH.

OpueHTupoBaTbCs B

YCIIOBUSAX MOCTOSTHHOTO | JIeMOHCTpanuss ~ WHTepeca B
OK 7 | oOHOBIEHUS TEXHOJOTUH B | 00IACTH npodeccnoHanbHOM

npodecCHOHATbHON JesATeTLHOCTH;

JESTEILHOCTH.

OpranuzoBbiBaTh  pabouee | CoOmtoneHue TpeOoBaHMit

MECTO ¢  COONIOICHHEM | TEXHUKHU O€30MaCHOCTH;
OKS TpeOOBaHUI OXpaHbl TPYy/Aa, | 3HAHUE MOCJIeI0BATEIILHOCTH

MIPOU3BOICTBEHHON BBITIOJTHEHUS padoT;

CaHUTapuu, WHQEKIHOHHON | -MIPOSIBIIEHNE OTBETCTBEHHOCTH 3a

u MPOTUBOTIOXKAPHOH | JTHYHYIO 0e30MacHOCTh u

OIICHKA PE3YJIbTAaTOB
JIEeITEILHOCTU
oOyuJaromuxcst npu
BBITIOJIHCHUH padoT
MIPOM3BOICTBEHHOM
MIPAKTUKH, TIPU
MIPOBEJICHUU

¢ depeHInpOoBaHH
Oro 3auera

3ammra oT4eTra 1o
MPOU3BOJACTBEHHOM
MPAaKTUKE
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0e30macHOCTH. 0€301acHOCTh OKPYKAIOIIHX.
D¢ dexTuBHBIH crocob
[TposBNSATP HETEPNUMOCTb K | BBIBICHUS  NIPECTYNHOCTH H

OK9 | koppynunoHHOMY KOpPYILHH. Pemenue

MOBEJICHUIO. CTaHJapTHBIX W HECTaHIAPTHBIX
3a1a4

OpranuzoBbIBaTh CBOIO

)KU3Hb B COOTBETCTBUU C

COLIMAJILHO 3HAYUMBIMU

MPEACTABICHUSIMU 0

3I0pOBOM  0o0Opa3e >KH3HH,

OK10 | OAACPKHUBATE JTOJDKHBIA | [leMOHCTpanms HaBBIKOB
YpOBEHBb buznueckoil | 3M0poBOro 0Opasa KU3HU
MOATOTOBJICHHOCTH,

HEOOXOTUMBIN IE
COLMAIIBHOM u
npodeccuoHanbHOM
JIeSATeTLHOCTH.
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