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1. MACIHIOPT PO PAMMBI ITIPOU3BOACTBEHHOM MPAKTUKH

1.1. Ob6sacTh NPUMEHEHHUS TPOrPAMMBI

[Iporpamma IIPOU3BOACTBEHHOMN MIPaKTUKHU ABIISIETCS YacCThIO OCHOBHOM
npodeccuoHaIbHONH 00pa3zoBaTenbHON mporpammbl B coorBerctBUM ¢ PI'OC CIIO mo
crnenuansHocTd  40.02.03 IlpaBo u cynmeOHOE aIMHUHHCTPUPOBAHHWE B YacTH OCBOCHUS
kBamuukanuu: Crneuuanuct 1o CcyaeOHOMY aJMUHUCTPUPOBAHMIO M OCHOBHBIX BHJIOB
nesrenpHocTH (BJI):

B/l 1 Opranu3anuoHHO-TEXHUYECKOE 00ecrieueHue NesITeIbHOCTH Cy/I0B

BJI 2 Opranuzanus u obecrieueHue cy1e0HOTO ASIOMPOU3BOICTRA.

[Tporpamma mpou3BOICTBEHHOM MPAKTUKU MOXET OBITh UCIIOIBb30BaHa B JIOTIOJTHUTEIIEHOM
npodeccuoHanbHOM  00pa3oBaHWMU: B IporpaMmax  [OBBIIEHUS  KBaTM(UKAIMU U
nepenoaAroroBku 1o crneuuanbHoctd 40.02.03 IlpaBo u cyneOHoe aAMUHHCTPUPOBAHUE U
npodeccCHOHANBHOM  MOATOTOBKE 1O  mpodeccusM:  CHEHMHATUCT 1O  cyAeOHOMY
aJMMUHHUCTPUPOBAHUIO.

1.2.1lesmm v 32124 MPOU3BOACTBEHHOI NMPAKTHKH.

[IpoBeneHue NPOM3BOJACTBEHHOW TMPAKTHKH peanusyercs B (GopMe NPaKTHIECKOH
MOJATOTOBKU, MYT€M HEMOCPEJCTBEHHOI'O BBIMOJHEHUS OOYYaIOIIMMUCS OMPECIICHHBIX BHJIOB
pabot, cBs3aHHBIX ¢ Oymaymied mpodecCHOHATBPHOW JAEATENBHOCTHIO M HANpaBJICHHBIX Ha
dbopMupoBaHue, 3aKpeIUIeHNe, Pa3BUTHE PAKTUUECKUX HABBIKOB M KOMIIETEHIIMN MO MPOdUIIO
cnenuanbHocT 40.02.03 IIpaBo u cynedbHOoe aIMUHUCTPUPOBAHUE

[Tpu mpoxoxkAeHUHU TPOU3BOACTBEHHON MPAKTUKU MO MPOGUIIO CIIEHUATBHOCTH B paMKax
npodgeccnoHaNbHBIX  Moxyned  [IM.01  OpraHu3allMOHHO-TEXHHYECKOEe  obecrieueHue
nesitenbHOCTH cynoB; [IM 2 Apxusnoe neno; [IM 3 Undopmaruzanus aearenbHoCTH cyaa; [IM
4 CyneOnas craructuka; [IM 5 OOGecrneyeHne WCIOTHEHHS PEUICHWHA Cyna, O0ydaroIuiics
JIOJKEH OBJIAJIETh BUAAMH NPO(ecCHOHATbHOM AesITeJIbHOCTH

B/l 1 Opranu3annoHHO-TEXHUYECKOE o0ecneyeHne IeATeJTbHOCTH Cy/10B
00yyaroImuiics B X0J1e OCBOECHUS MPOU3BOJICTBEHHON MPAKTUKU JIOJIKEH
NpUOOPeCTH MEPBOHAYAIbHBIH NPAKTHYECKH I ONBIT:
- MO OCYIIECTBICHHIO TOJHOMOYMI COOTBETCTBYIOIIEro pabOTHHKA ammapata cyda B
COOTBETCTBUHU C €r0 JOHKHOCTHBIM PETIAMEHTOM;

B/l 2 Opranuzanus u obecnieueHre cyeOHOro JeI0npOU3BOCTBA.
NpUOOPecTH MEPBOHAYAIbHBIH NPAKTHYECKH I ONBIT-
—TI0 OpraHu3aIui padoThI ¢ JOKYMEHTaMHU;
—T10 KOMIUJIEKTOBAHUIO CYACOHBIX A€M U HAPSAIOB ISl IOCTOSHHOTO XPaHEeHHUS,
—TI0 OpPTaHU3aIllUU XPAHCHHS ApXUBHBIX JIOKYMEHTOB;
—B IIOUCKE MPaBOBOW HMH(OpPMAIMK M aBTOMAaTH3allMU OTJENbHBIX CHEHU(PHUUYECKUX Y4aCTKOB
paboThI (CTATUCTUYECKUM yUeT);
-TI0 BEJICHUIO CTATHUCTUKHU, XapaKTePU3YIOIIeH padoTy Cy/IOB, a TakKe€ CTATUCTHKU CYIUMOCTH
(0 BCTYNUBIIIUM B 3aKOHHYIO CHJTY TIPUTOBOPAM)
- 110 00OpalleHHI0 K UCIIOTHEHUIO TPUTOBOPOB, ONPEAEICHUN M MOCTAHOBIEHUH 10 YTOJIOBHBIM
JesaM;
- 10 OOpAIIEHNIO K HCTIOJTHEHUIO PELICHUH, ONpeIeIeHNUI 10 TPaKIAHCKUM JIeIaM;
- 110 OOpalIeHHUIO K UCTIOJTHEHHIO PEeIeHUH cyla o MaTepHaaM J10Cy1eOHOr0 KOHTPOJISL.
3agayaMu MPoOM3BOJACTBEHHON MPAKTUKH SBIISIFOTCS:

- 3aKpeIUIeHHE U COBEPLICHCTBOBAHME IMPUOOPETEHHOTO B MpOIEecCe OO0YUYEHHS OIbITa
NPAaKTUYECKOH JIeATENPHOCTH 00yJaroImuxcs B cepe u3ydaeMoil CrieraabHOCTH;

- OCBOEHHE COBPEMEHHBIX MPOU3BOICTBEHHBIX MPOIIECCOB, TEXHOJIOTHIA;

- amanrtanus OOYYaroIMXCS K KOHKPETHBIM YCIOBUSIM JIEATEIHHOCTH MPEANPUATHIA
pa3IMYHbIX OPraHU3aIMOHHO-TIPABOBBIX (OPM.

1.3. KoJunuyecTBO YacOB HA OCBOEHHE MPOrPaMMbI 3TANa MPOU3BOICTBEHHONH MPAKTHKH
Bcero 216 gacoB, B TOM 4HCIIC:



ITo IIM 01 - 72 yaca,

[To IIM 02 — 36 gacos,
[To ITM 03 — 36 gacos,
ITo IIM 04 — 36 yacos,
ITo TIM 05 — 36 yacos.



2. PE3YJIBTATBI IPAKTUKH

Pe3ynpTaTom mpon3BOACTBEHHON MPAKTUKHU (110 MPOHUITIO CIICIUATEHOCTH) SBISICTCS
ocBoenue oommx komnerenuii (OK):

Kon .
HaumeHoBaHue 001X KOMIETeH M
OK 01. [ToHnmats CYLIHOCTb M COLHM/IbHYIO 3HAYMMOCTD cBoell Oynymieil mpodeccun,
NPOSIBJIATH K HEM YCTOMYMBBIA HHTEPEC.
OpraHu3oBbIBaTh COOCTBEHHYIO J€STEIbHOCTb, BbIOMPATh THUIIOBBIE METOIbl U
OK 02. | criocoObl BHIIOHEHUS TPOPECCHOHATBHBIX 33/1a4, OLEHUBATH UX YPPEKTUBHOCTD U
Ka4yeCTBO.
OK 03. [TpuHUMAaTh pelieHus B CTAaHAAPTHBIX M HECTAHAAPTHBIX CUTYalMSIX U HECTU 32 HUX
OTBETCTBEHHOCTb.
OcymiecTBIATh TOWUCK H  UCIOJNBb30BaHUE WHPOpPMANNU, HEOOXOAUMOW s
OK 04. | 3¢ddexTuBHOr0 BHINOIHEHUS NPO(ECCHOHAIBHBIX 3a/ady, HNPOPECCHOHATIBHOIO U
JMYHOCTHOTO Pa3BHUTHSI.
OK 05. Hcnonb3oBath UH(POPMALMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJIOTHH B
1po(hecCHOHATILHOM e TENIbHOCTH.
CamocTosTeNbHO ONpeNeNaATh 3aJaud  HPOPECCHOHATBHOIO U JIMYHOCTHOI'O
OK 06. | pa3BuTHsA, 3aHUMATBCSI CaMOOOPa30BaHUEM, OCO3HAHHO IUIAHHUPOBATH MOBBIIICHUE
KBTI (UKALIIH.
OK 07. OpueHTHPOBATLCSA B YCIOBUSAX YAaCTOM CMEHbI TEXHOJOIWH B NpOo(hecCHOHAIbHON
JeSITETTHHOCTH.
OpranusoBath pabouee MecTO € cOOIOACHHEM TpeOOBaHUM OXpaHbl Tpyla,
OK 08. | mpoW3BOACTBEHHOW  CaHWTApUH,  HMHPEKIHMOHHOH H  MPOTHBOIIOKAPHOU
0€30MaCHOCTH.
OK 09. | IIposBisITH HETEPIUMOCTh K KOPPYNLUOHHOMY ITOBEICHHUIO.
OpraHu3oBaTh CBOIO JKH3Hb B COOTBETCTBHM C COLMAJIbHO 3HAYUMBIMHU
OK 10. | MPEACTaBICHUSIMH O 3710pOBOM o0pase KHU3HH, TOAJIEPKUBATh JOJDKHBIA YPOBEHb

bu3nyecKkol  MOArOTOBIEHHOCTH,  HEOOXOAMMBIA Ui COIMAIBbHON |
PO EeCCUOHAIBHON JESTEIHHOCTH.




po(hecCHOHANBLHBIX KOMIETCHIIUN

Kon HanmeHnoBaHnue BUIOB 1eSITeJILHOCTH M NPO¢ecCHOHATBHBIX KOMIIeTEeHIIUI
Bl 1 Opranu3anuoOHHO-TeXHUYECKOe obecnedeHue padoThl Cy/10B
K 1.1 Ocy1iecTBIATH pa60T}i C 3asBIICHUSIMH, )KaJIO6f.MI/I U MHBIMH OOpalieHUsIMU
rpax</1aH U OpraHu3allyii, BECTH MPUEM OCETUTENIEH B CyJIeE.
K 1.2 [ToxnepxuBaTh B aKTyaJlbHOM COCTOSSHUM 0a3bl HOPMATHUBHBIX IPABOBBIX aKTOB U
' Cy/1eOHOM PAKTUKH
Ob6ecrieunBaTh pPadOTy OPITEXHUKA U KOMITBIOTEPHOW TEXHHUKH, KOMITBIOTEPHBIX
I[IK 1.3 | cereét m mporpaMMHOI0 OO€CII€UeHUsI CYAOB, CaTOB CyIOB B WH(OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTh «HTepHeT»
IIK 1.4 | O6ecneuynBaTth paboTy apxuBa cyjaa
K 1.5 OcylecTBIATh BeJeHUE CYINeOHON CTaTUCTUKM Ha OyMa)XHBIX HOCUTENSIX U B
AJICKTPOHHOM BHJIC
B/l 2 Opranu3zaiys u odecreueHue cyeOHOro 1eI0MnpOon3BOICTRA.
K 2.1 OcylecTBidTh MpUEM, PETUCTPALMIO, Y4E€T U XpaHEHHe CyAeOHbIX [,
BEIIECTBEHHBIX JIOKA3aTEIbCTB U JOKYMEHTOB
IIK 2.2 | OcymecTBisiTh 0)OpMIICHHE JIE)T, HA3HAYCHHBIX K CyIcOHOMY pa30HpaTeIbCTBY
K 2.3 OcyiecTBiATh HM3BEUICHHE JIMI, YYacCTBYIOIIMX B CyAeOHOM pa30upaTenbCTBe,
MIPOU3BOJUTH PACCHUIKY M BpYUYEHHUE CYI€OHBIX JJOKYMEHTOB U U3BEIICHUIN
K 2.4 OcCyIIeCTBIATh PETUCTPALINIO, YUET U TEXHUYECKOe OPOPMIICHHE UCTIOTHUTEIbHBIX

JOKYMCHTOB I10 CYIIC6HI>IM Jcj1aM




3. TEMATHYECKHWH ITAH U COJAEP)KAHUE MTPOU3BOJACTBEHHOM ITPAKTUKH

e Koanu Kozp 5 dopmbI U
I /;1 Buasi pador Copaepxanue pador €CTBO ROMICTCHITHH METOBI
4acoB OK K KOHTPOJI
1 2 3 4 5) 6 7

I[IM.01 Opranu3animOHHO-TEXHHUYECKOE 00ECTICUCHHE IeATEILHOCTH CY/IOB.

M/JK.01.01 CynebHoe aenonpou3BoCTBO

HpaKTI/I‘{CCKI/Iﬁ OIIBIT IIO OCYHICCTBJICHHUIO ITOJTHOMOYHH COOTBCTCTBYIOILLICTO pa6OTHI/IKa afnrapara cylda B COOTBCTCTBHU C €ro JOJIZKHOCTHBIM

8

periaMeHTOM.
WHeTpykTaxk 1O  TeXHMKE  O€30MacCHOCTH,  IMOXapHOM
0€30I1aCHOCTH; [0 OpraHMU3aluu NpakTUKU. O3HaKOMIIEHHUE C
IpaBWJIaMu BHYTPEHHETO TPYAOBOTO pacnopsiKoB
O3HAKOMIICHHC o 11 | OpraHuzaluu. PaccmoTpenune opraHuzaninoHHON CTPYKTYPEL 2
OpraHM3AHOHHO pesximMa pabotel cyma. O3HakKOMIIEHHE CO CTPYKTypOH Iposepka
CTpyKTYpOi, PaifOHHOrO Cyla, MOIKHOCTHBIM COCTaBOM alnapara cyia, JHEBHHKA,
beXUMOM  paGoThI pacrnpeneneHueM o0s13aHHOCTEHN B obnactu aTTECTAIHOHHOTO
JIEJIONPOU3BOJICTBA MEXKAY COTPYIHUKAMU amnmnapara cyza. JHUCTA, 3arura
1 (YA N OK 1- IIK1.1 | ortuera 1o
TOJDKHOCTHBIMU AHanmu3 JOJDKHOCTHOW HMHCTPYKIMHU COTPYAHUKOB CyJla H 10 R
MHCTPYKLUSIMU 1o | TVIaHMpOBaHHE HX pabotel. OcyiiecTBieHHEe NOIHOMOYHMA 2 Tuddepermmpona
COTPYIHUKOB M C COOTBETCTBYIOLIEr0  paboOTHMKAa  ammapara cyga B HHBI 3296T
MUIAHUPOBAHUEM  HX COOTBETCTBHH C €r0 JOHKHOCTHBIM PETIIAMEHTOM.
paGOTEL. CocraBieHrne npoekTa AOKHOCTHOW MHCTPYKUMHU. AHaW3
13 |opraHusamum - Tpysa paboTHUKOB  cepbl  CyneOHOro 2
nenonpousBojcTBa. CocTaBieHHE CTPYKTYpPHOH  CXEMBbI
«Buasl 1oKHOCTEH 1 cofiepKaHne BHIOTHAEMON paboTh».
Hcmonb3oBanue O3HaKOMJICHHE C MOPSAIKOM BEOCHUSA BXOISIIEN [IK1.1 |IIpoBepka mHEBHUKA,
HOPMAaTHUBHO- KOppeCHOHeHIIMN B cyne. (O3HAKOMIIEHHE C TOPAIKOM OK 1- [K1.2 aTTEeCTAlOHHOTO
2 |[METOINYECKUMU 2.1 | BeeHHWS WCXOJMSIICH KOPPECIOHICHIMH B cyae. M3ydeHue 4 10 [IK1.3 |mmcTa, 3amuTa OT4eTa
IMTOKYMEHTaMH I10 HOPMAaTUBHBIX IPaBOBBIX aKTOB 110 BOMNPOCY IOpsAAKa 1IK1.4 IO IIPAKTHKE
EeJ0-TIPON3BOACTBY BEJICHUSI HUCXOJIIEH KOPPECMOHACHUUU B cyAe. AHaiu3 NK2.1 | Tudbdepennmposann




B cyze; paborac
ITOKyMEHTaMHU
(peructparius,
KOHTPOJIb
WCTIOJTHECHHUS,
CIIPaBOYHO-
MH(pOPMAaIMOHHAS
pabora)

nepeyHs HOPMAaTHUBHO-METOANYECKHUX JIOKYMEHTOB,
pErIaMEHTHPYIOIIUX BEACHUE JEJIONPOU3BOACTBA. AHanN3
nepeyHsi 00s3aHHOCTE paOOTHUKOB OpraHU3alMyl B 00JaCTH
JIEJIONPOU3BOICTBA.

2.2

[InanupoBanue paboOThl cekperaps cyna.
MOJIHOM KOMUU O(HIIMATBLHOTO JOKYMEHTA.
BBIMUCKA M3 OQUIMAIBHOTO JOKYMEHTA.
nyOonukata — JOKYMEHTA. Paccmotpenue BXO/JISIIIIETO
JOKyMeHTa  (O3HAKOMHUTBCS C  TEKCTOM,  3alOJHUTh
peructpanuoHHy0 ¢opmy). Opranuzanus pabOTBL: MPUEM
KJINEHTOB.

Odopmnenue
Odopmnenue
Odopmnenue

BIF 3a4UeT

CocraBieHue "
3 odopmieHue
HOMCHKIJIATYpPbI ACIT B
cyze.

3.1

O3HakoMJIeHHE C HOPMAaTHUBHO-METOINICCKUMU
JOKYMEHTaMH, PErIaMEeHTUPYIOIIMMU BeleHUEe CyaeOHOro
JIeJIONPOU3BO/ICTBA: rocy/1apcTBEeHHast cucrema
JOKYMEHTAIMOHHOTO obecrnieueHus yIpaBJeHHUS,
roCy/lapCTBEHHbIE CTaHJAPThl B 00JacTU JEJIONPOU3BOACTBA
U apxuBa  Jena, UHCTPYKLUA  TO  CylIeOHOMY
JIEJIONPOU3BO/ICTBY.

3.2

Perucrpanusi J1OKyMEHTOB U IOATOTOBJIEHHBIC IPOEKTHI
NIPUKA30B,  PACIOPSOKEHUH W HMHBIX  JOKYMEHTOB.
VYnocroBepenue komui JgokyMeHTOB. IlpuemM u Bblaaua
nokyMeHToB.  CocTaBieHHE  CIyKEOHbIX  JOKYMEHTOB.
IlepedyeHb BBINOIHAEMBIX CTYKEOHBIX 00s13aHHOCTEH.

3.3

CocraBienne M opopMIIEHHE HOMEHKJIATYpPBI JIe CyJeOHOro
yuyactka. COCTaBlI€HME IPOEKTOB JIOKYMEHTOB: CyJeOHOM
MMOBECTKHU, COIIPOBOAWUTCIBHOIO IHCHBMA JJIsI HAIIPaBJICHHUA
KOIINH MIOCTaHOBJICHHUS 00 aJIMUHUCTPATUBHOM
MpaBOHAPYNICHWH  JIMIAM,  YYacTBYIOIIUM B  JIEJE;
OTpeJieNIeHUs] CyJbH O MPUHATHU 3asiBICHUS U HEPEecCMOTpe
Cy21€6HOF0 aKTa II0 BHOBbH OTKPBIBHIMMCS HJIM HOBBIM
oOcTosTeNnsCTBaM J100 00 OTKa3e B MPUHATHH U TIEPECMOTPE.

OK 1-
10

I1K1.1
I1K1.2
IK1.3
[1IK1.4
I1K2.1

[IpoBepka aHEBHMKA,
ATTECTAIlMOHHOTO
ITUcTa, 3aIIUTa OTYETa
[0 IPAKTHKE
[uddepenunpoBann
bIi1 3a4eT

MJIK.01.02 ObecnieueHne pacCMOTPEHHUS CyJIbel YTrOJIOBHBIX, TPAKIAHCKUX JIEN U Jies1 00 aIMMHUCTPATUBHBIX IPAaBOHAPYIIEHUSIX




AHanmu3 mopsaka BO30OYXKACHHUS TPaKIAHCKOTO Iena,

YT'OJIOBHOTO aena, HOpsAJKA BO30Y)KJICHHS
aaMHMHHCTpaTUBHOro nena. OcymiecTBiieHue puemMa,
perucTpanyu, ydera, M  XpaHEHUS CyIeOHBIX  Jed,

BCIICCTBCHHBIX JOKA3aTCIbCTB U JOKYMCHTOB. PaCCMOTpeHI/Ie
nopsAaKa BBIHCCCHHA OHNPCACICHUA O HA3HAYCHUU [ACJIa K

4.1 | cynebHomy pazbuparenbcTBy. OCYIIECTBICHHE W3BEIICHUS
JIMII, Y9aCTBYIOIINX B CyI€OHOM pa30HpaTenbCTBE, pAaCcChUIKA
DopmupoBaHue nena U BpydyeHUE CYAEOHBIX JIOKyMEHTOB U  HU3BELICHUH. IpoBepka
ba CTAMH TPUHATHS [Monnep>kanue B aKTyaTbHOM COCTOAHNHU 0a3 HOPMAaTHUBHBIX JIHEBHHKA,
i masHadeHms K IIPaBOBBIX AaKTOB M cyAeOHOH mpakTtuku. OcylecTBieHUe [IK2.1 | arrecrarmonnoro
Ccyne6HOMY odopmiteHHS i) Ha3HAYECHHBIX K cyneOHOMY OK 1- IIK2.2 | nucra, 3a1mra
pa30oHpaTenbCTRY. 10 I1K2.3 | oTuera 1o
PAacCMOTPEHUIO K24 | npaxtuxe
nocie 1704 VYyactre (mapauienbHO C CEKpeTapeM) B PacCMOTPEHHH Tnbdepernmmposa
paccMOTpeHus IrpaXJaHCKMX  Jed,  Jen o0  aJMHHHUCTPAaTUBHBIX HHBLH 3249eT
4.2 | npaBoHapymeHusix. CocTaBlieHHE TPOEKTOB IPOTOKOJIOB
cyaeOHBIX 3aceJaHUi BO BpeMsl CyIeOHOTO Jiesla apaljiesIbHO
C CeKpeTapeM.
OdopmiieHre rpaxaaHCKUX e MOCiIe MX pacCMOTPEHMsS B
3acemaHusAX (moammBKa Oymar, HyMmepamnus, OTMETKH B
4.3 | cipaBOYHBIX  JIUCTAaX, BBIIUCHIBAHME  MCIOJHHUTEIbHBIX
JUCTOB IO JieflaM, pEHICHUS 10 KOTOPBIM IIO/JIEKAT
HEMeJJICHHOMY UCIIOJTHEHHUIO).
[IpucyrcTBHEe Ha NPOBOAMMBIX CYIAbEH NpHEMaxX TIpaKIaH.
OcymecTBinenue pabOThl C 3asBICHUSAMH, >KanobaMu U
CocrasneHue, WHBIMU OOpaleHusIMA TpPaXKJaH M OpraHu3aluid, TpHEM [IpoBepka JHEBHHKA,
PCAAKTHPOBAHUC noceturene B cyne. IlogmepxaHue B aKTyalbHOM NIK2.1larrecrammonnoro
obopmieHIe >1 COCTOSTHMM 0a3 HOPMAaTUBHBIX IPABOBBIX aKTOB W CyneOHOM OK 1- HK2.2  bmcra, sammra or4era
OpraHn3allnOHHO- npakTukd.  OCYIIECTBICHHE  PErUCTPAlMd  JTOKYMEHTOB 10 1K2.3 o npaxrnke
pacTopsINTENbHbIX nocrynarommx B cyd. Ilpumenenne I'AC «lIpaBocynue» u MK2.4 nddepenuuposat
AOKYMEHTOB () APM «MupoBoii cynibs». P 3aAeT
5.2 | Ananu3 HapsI0B (KypHAIOB) Ha3HAYCHHS JIeJ K CITYIIAHHUIO
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KypHaJIBl /1€ B KaHLEIApHH. BelneHue perucrpanmoHHOTO
KypHaJla MCXOJAILIEH JOKYMEHTaluu. 3arnojHeHHe OJaHKOB
JOKYMEHTOB: aKTa 00 OTCYTCTBHHM IOKYMEHTOB WM APYIUX
BJIOXKCHUH B TIOYTOBBIX OTIPABICHMAX; >KypHaJla yyeTa
BXOJAILICH KOPPECHOHACHIMU; JXypHAJla ydeTa HCXOSIIeH
KOPPECTIOHICHIINH; JKYypHaia yd4era Jejl, Ha3HAueHHBIX K
PacCMOTPEHHIO B CyI€OHOM 3acellaHMy; JKypHaja ydera Jiell,
Ha3HAYEHHBIX K PACCMOTPEHUIO B CyICOHOM 3aceIaHuM.

OO6parienue K
VICTIOJTHEHUIO
[IPUTOBOPOB,
peLIeHUH,
OIpEACICHUN 5]
[MOCTaHOBJICHU I

6.1

AHanu3 TOpsAKA HCIOJHECHHUS OIpEICICHUM, pEIIeHUM,
MPUTOBOPOB. V3ydueHHe HOPMATHBHBIX MPABOBBIX AKTOB IO
BONIPOCY  TOpSAKAa  BEACHUSA  HMCHOJIHEHHS  CyIeOHBIX
MOCTaHOBJIEHUU. PaccMoTpeHune  mopsiaKa  HCHOJHEHUS
MOCTAHOBJCHUM MO  Jeny o0  aJAMHHHCTPATHBHBIX
npaBoHapyuieHui. OCyIEeCTBICEHUE PETUCTpallid, ydeTa |
TEXHUYECKOEe 0(OPMIICHHE UCIOIHUTENBHBIX JOKYMEHTOB IO
CyZI€OHBIM JIeJIaM.

6.2

O3HakomieHre c MOPSAAKOM COCTaBJICHUS
CONIPOBOAUTEIBHBIX MHCEM. CocraBnenus
COIIPOBOAMUTENBHBIX ITMCEM IIPU UCIIOJHEHUN ITOCTAaHOBICHUI
Cy/IOB, TpPH HaIpaBJICHUU Jeja B BBIIECTOAIIAN CY/I.
N3yueHne HOpPMATHUBHBIX IIPABOBBIX AaKTOB II0 BOIIPOCY
MOPsAJIKa COCTaBIECHUS COMPOBOIUTEIBHBIX IMHCEM.

6.3

AHanmu3 MOCTyHaloIUX JKanod, HCKOBBIX  3asBJICHUH.
Anroputm pabotel ¢ HuMH. CocTaBieHHE HPOEKTOB
oTpeJieNIeHuil Cyla Ha MOCTYNMBILIUE KaJo0bl U MPOTECTHI.
PaccmoTpenne mopsaka  HampaBleHUs JAela B CYA
aneJIIqMOoHHON MHcTaHuuu. [loanepikaHne B akTyaabHOM
COCTOSTHMM 0a3 HOPMAaTUBHBIX IPABOBBIX aKTOB U CyAE€OHOM
MIPaKTUKH.

Peructpanus anemisioHHOMN Kano0bl.

OK 1-
10

[IK1.1
IIK1.3
[IK2.1
[1K2.3

IIpoBepka AHEBHUKA,
ATTECTAllMOHHOTO
ITMCTa, 3aIlKUTa OTYETA
O MTPaKTHKE
[uddepenunpoBann
bIi1 3a4eT

Ocy1iecTBieHNE
[IEPBUYHOIO  y4€Ta|

7.1

OcymiecTBineHne BelE€HUS  CyAeOHOM  CTaTUCTUKM  Ha
6YMa)KHI)IX HOCHUTCIIAX U B DJICKTPOHHOM BH/IC (HOJICI/ICTGMI)I

OK 1-
10

K 1.5
[IK 2.1

TIpoBepka JHEBHUKA,
ATTECTALUOHHOIO

11



CTaTUCTUYECKOM
MHpOpPMaLUU B CyHE
Ha OyMa)KHOM
HOCHUTEJIC u B
PIIEKTPOHHOM BUJIE

«CynebHoe 1e10npou3BoACTBO», «CyTUMOCTDY).

N3ydeHne NOKYMEHTOB (MHCTPYKTHUBHBIX, METOJUYECKUX
yKa3aHUH, nH()OPMAITMOHHBIX HICEeM) CynebHoro
nemapramMeHTa npu  BepxoBnom Cynme mo  cynebHOi
CTaTHCTHUKE.

N3ydyenne MHCTPYKIMIO TIO BEIACHHUIO CYI€OHOW CTATHCTHKH
(yrB. mpukazom CyneOHOro nuemnaprameHta oT 29 mexaOps
2007 r. Ne 169).

3anonHeHue  QoOpM  CTAaTUCTUYECKOM  OTYETHOCTH O
JeSITeNbHOCTH (eepabHBIX CYIOB OOIICH FOPUCAMKINU H
MHUPOBBIX CyaeH

®opma Ne 1. Otuer 0 paboTe CynOB MEPBOl MHCTAHIMH IO
PacCMOTPEHHIO YTOJIOBHBIX JIET;

®opma Ne 2. Otuer 0 paboTe CynOB MEPBOl MHCTAHIMM IO
PaCCMOTPEHHIO TPAXKIAHCKUX JIeT

®opma Ne 6-6 MC. OTtyeT 0 pacCMOTPEHHH CyAamMH OOIIEiH
FOPUCAMKIIUH YTOJIOBHBIX JIE]l B aNlEJIIIIUOHHOM TMOPSIIKE
®opma Ne 7-6MC. OtueT 0 pacCMOTpPEHHH CyAamMH OOMIeiH
IOPUCIUKITUH TPAXKIAHCKUX A€ B alleJUISIIHOHHOM TTOPSIKE

7.2

N3yunth mops1oK 3amoJIHEHUsI CTATUCTUYECKUX KapTO4yeK Ha
MOJICYJITUMOT'O M 3aMI0JIHUTh UH(OPMAIIMOHHBIE TOKa3aTeNH.
AHanu3 cyneOHOW CTaTMCTUKM W JIPYTUX CTaTUCTUYECKUX
IIOKAa3aTeJel 10 HANpaBICHUSAM OpPraHU3aluu JEATEIbHOCTH
cyza.

I1IK 2.4

ITUCTa, 3aIIUTa OTYETa
[0 TIPaKTHKE
[uddepenunpoBann
bIi1 3a4€T

MJIK

01.03 Opranusanyus 1 OCyIIeCTBICHNUE KOJUPHUKAIIMH 3aKOHOJATEIbCTBA B CY/IE.

OcyniecTBiIeHUE
CIIpaBOYHON PabOTHI
mo y4déry cyneOHOM
MPAKTUKHU B CYE.

8.1

Yyactue B TNPOBOJUMBIX CYAOM OOOOUICHUSX MPAKTHKU
paccMOTpEeHHsI OTAENbHBIX KAaTEeropuil TpakJaHCKUX el
(amMMeHTHBIE, TPYAOBBIC, )KUJIHUIHBIE, O BO3MEIICHUE Bpeaa,
00 yCTaHOBJIEHMHM OTLIOBCTBA, O JMIICHUHU POJUTEIBCKUX
mpaB, 00 OrpaHMYEHUU JIEeCIIOCOOHOCTH U Jp.), COCTAaBIEHUE
0030poB  mo  pe3yabTaTam  00o0OmeHus.  M3ydenwue
KOHKPETHBIX TPaKIAHCKUX JIEN, e 00 aJMHHHUCTPATHBHBIX
HapylmeHUsIX M MOAO0Op 3aKOHOJATENIbHOTO MaTepHala,

OK 1-
10

K 1.2
[IK 1.4

[MpoBepka aHEBHHKA,
ATTECTAIIMOHHOTO
ITUCTa, 3aIIUTa OTYETa
M0 IPAKTHKE
[uddepenunpoBann
bIil 3a4eT
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HEe00X0IMMOT0 TUISt paszperieHus ATHUX nel,
COOTBETCTBYIOIIMX PYKOBOJASAIIUM pa3zbicHeHUsIM [lneHyma
Bepxosnoro Cyaa P® no Bonpocam cyeOHOM MPaKTHKY.

8.2

Nzyuenne nonoxxenust o6 Ortaene cyaeOHONW CTaTUCTHKH H
MpaBoBON MH(pOpPMaTU3ALNU, KOAUDUKAIIMY cHUCTEMAaTH3AUN
3aKOHOJIATEIbCTBA, 0000IIEHHS CyIeOHOM MPAKTHKH.
Pabora ¢  andaBUTHO-IpEAMETHOM  KapTOTEKOHM |
as(haBUTHBIM KYpHAJIOM perucTpanu
3aKOHOJATENIbCTBA U CyleOHON MPaKTHKH.
OzHakomieHue c¢ Martepuanamu bromnerenss BepxosHoro
Cyna Poccuiickoit ®enepanuu.

8.3

[MonroroBka, o6paboTka, nenepcoHupUKas UHPOPMALUH,
ee pa3MelleHre Ha opUIManbHOM caifite B cetu MHTepHeT 1o
BOIIPpOCaM,  OTHECEHHbBIM K  KOMIIETEHUUH  OTAeNa.
WndopmupoBanue cyneil u paOOTHUKOB ammapara cyjaa o0
W3MEHEHUAX B 3aKoHojaTenbcTBe Poccuiickon ®enepanuu
MHGOPMHUPOBAHUU CYNEOHOM MPaKTUKU (hefepalibHBIX CYJ0B
oOuiel IOpUCAUKIUY, OKa3aHHE IPAKTUYECKOW IIOMOIIM B
MOHUCKEe M MoAOOpe HEOOXOIMMBIX HOPMATUBHBIX MPABOBBIX
aKTOB, CIPAaBOYHOMN, HAYYHON M y4eOHOH JIUTEpaTyphl.

MJIK

01.04 OcobGeHHOCTH OpraHU3aAMOHHO-TEXHUYECKOr0 00ecreueH st IesITeIbHOCTH Cyaeil.

lcrionb3oBaHue
MH(pOPMAIIMOHHBIX
TEXHOJIOTHI py
TOKYMEHTUPOBAHNUU
1% OpraHu3anuy|
paboTHI C
ITOKYMEHTaMH.

9.1

Benenue  3lIeKTpOHHOTO  JOKYMEHTOOOOpOTa B  CYIE.
Obecnieuenne pabOThl OPITEXHUKHM U KOMIIBIOTEPHOM
TEXHUKH, KOMIBIOTEPHBIX CETed M  IPOrpaMMHOTO

o0ecrieyeHus: CyJa0B, CaHTOB CYJOB B HH(OPMAIMOHHO —
KOMMYHUKAIMOHHOW ceTn «MHTepHeT». OcyliecTBICHUE
IprueMa JAOKYMEHTOB B 3JIEKTPOHHOM BHJIE, PETUCTPALUS U
MpOBEpKa COOJIIOJIEHUSI YCIIOBUM IMOJAaYd  JOKYMEHTOB B
AJIEKTPOHHOM BHJE:

PeructpupoBanue nena, mocrynusmue B cyn, B [IC TTAC
«IIpaBocynue» Ha y4eTHO-CTATUCTHUECKUX KapTOukKax (JuIs
YTOJIOBHBIX Jien - opma No 5 p, misi TpakImaHCKUX el -
dopma Ne 6 p, Ui aAMUHUCTPATHBHBIX Jien - hopma Ne 6

OK I-
10

K 1.1
K 1.2
[IK 1.3
K 1.5

[IpoBepka aHEBHMKA,
ATTECTAIlMOHHOTO
ITUcTa, 3aIIUTa OTYEeTa
M0 IPAKTHKE
[uddeperunpoBann
bIi1 3a4eT.
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aaM-p, 17 Aell 00 aJIMUHUCTPATUBHBIX NMPABOHAPYIICHUSX -
dopma Ne 7 p, 1iiss yroJIOBHBIX el B CYJC ameJUISIIIHOHHON
MHCTaHIIMK - ¢opma Ne 5.2, mis TpaxAaHCKHUX el B CYIe
aneIUIIIMOHHON HCTaHIMU - (opma Ne 6.2, nmns xkamoo
Ha TIOCTAaHOBJEHMS 1O JelaM 00 aJMHUHHCTPATHUBHBIX
npaBoHapymeHusax - ¢opma Ne 7.1) m B andaBuTHOM
ykazarene (uis yroiloBHBIX nen - (opma Ne 5-a, s
rpaxaaHcKkux jaen - ¢opma Ne 6-a, Ui aIMHHHCTPATHBHBIX
nen - ¢popma Ne 6- anm-a, nis aen o0 aAMHUHHCTPATUBHBIX
npaBoHapymeHusx — ¢opma No 7-a, IJIsl YrOJOBHBIX JIEeT B
Cyle aneuBIHOHHOM uHCTaHIu - Gopma Ne 5-0; s
TPaXITAHCKUX JeJI B CylIe AaneJUIIUOHHOW WHCTAHIIMU -
dbopma Ne 6-0; mims xkano0 Ha IMOCTAHOBJICHUS MO JeiaM 00
aJIMUHUCTPATHBHBIX MPAaBOHAPYIICHUAX — popma Ne 7-0).

9.2

HanpaBienne B aBTOMATHYECKOM pPEKUME B JIMYHBIH
KaOuHeT 3asBUTENsA (MOJIb30BaTeNsl) JUOO Ha aapec
AJIEKTPOHHOW TOYTHI 3asABHTENSl WM HWHBIMH CIOCOOAMH
YBEJIOMJICHHE O IMOJYYCHHH MO0 00 OTKIIOHCHHUHU 3asIBIICHUS.

9.3

Pa3menienne Ha oduimanbHOM caiiTe cyaa uHOpMaIUo O
MPUHITHH aJIMMHHUCTPATUBHOTO HWCKOBOTO  3asIBIICHUS,
KaJI00BI WIIH MNpeaACTaBJICHHUA K IMPOU3BOACTBY, O BPpECMCHHU U
MeCTe CyIeOHOro 3acelaHusi WU COBEPIICHUS OTACIHLHOTO
MPOIIECCYaTbHOTO  JICWCTBUSA.  V3TOTOBIIEHHE  KOIHH
CyneOHOro akTta B BHUAE DOJCKTPOHHOrO obOpasza s
HaIrpaBJICHUA JIMaM, Y4aCTBYIOIIMM B JCJIC W HaIpPaBJIATb
KOIUU CyJeOHBIX aKTOB B DJIEGKTPOHHOM BHUJIE apecaTaMm.

OK I-
10

CucremaTu3anus MATEPUAJIOB U COCTABJIEHHE OTYETA
3amura 0T4eTOB, 3a4eT

Bcero no IIM 01

72

IIM.02. ApxuBHOE A€JIO B CYyJIE.
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M/K.02.01. ApxuBHOE 1€10 B CyJeE.

HpaKTI/I‘IeCKI/Iﬁ OIIBIT KOMIIJICKTOBAaHHUA CYI[C6HLIX ACJI U HAPAJA0B IJId ITOCTOSAHHOT'O XpaHCHU.

. Ouenka
[ToaroroBuTh nena mnopapaszzaesieHust (-HUM) MOCTOSHHOTO M
[ToaroraBnuBaTh BBITOJIHEHHBIX
BpeMeHHOro (cBbIe 10 1eT CpoKoB XpaHEeHus), MOAJIeKAIIUX
cynneOHbIe nenal padoT, THEBHUKA
repeaadyn Ha XpaHEHUE B apXUB CyJla: CBEPUTDH 3ar0JIOBKH JIETT OK 2-5
10 |(mapsizsr) n 10.1 IIK 1.4. U OTYETA 10
U JIOKYMEHTBI, COJepXKaluecss B Jeiax, OCYIIECTBUTh OK 8
MaTepuabl TUISt MpPaKTHKE
[IEpPECUCTEMATH3ALMIO JOKYMEHTOB BHYTPH JIEII.
CJauu B apXUB. . Huddepenunpon
CocTaBuTh OJaHKU JIMCTOB-3aBEpUTENICH Jena. 9
AHHBIN 3a4eT
Onenka
CoCTABISITE CoctaBuTh ONaHK BHYTPEHHEW OIMUCU JOKYMEHTOB MJis BBITIOJTHEHHBIX
JJOKYMEHTOB TOCTOSIHHOT'O CpOKa XPaHEHUS U 10 JIMYHOMY OK 2-5 [paboT, NHEBHUKA U
11 pBuyrpenHioro omucy 11.1 IIK 1.4.
HOKYMEHTOB COCTaBy, 3alOJIHUTh HaJEXaluM 00pa3oM, pa3MECTUTh B OK 8 OTYeTa M0 MPAKTUKE
™ ' JEJ0. JluddepernupoBan
HBIN 3a4eT
Onenka
BBITIOJTHEHHBIX
Odopmuts 00JOXKKHM [J€J, HameyaraTb, HAaKJICUTh W
OdopmitsaTs OK 2-5 [paboT, NHEBHUKA M
12 12.1 | 3anomHUTH  OMaHK  OONOXKHM  Jena.  BHectn, mpum IIK 1.4.
00JI0KKH J1elT OK 8 0TYETa I10 IIPAKTUKE
HE0O0XOAUMOCTH, YTOUHEHHUS B PEKBU3UTHI O0T0KKH.
Jlupdepenunponan
HBIN 3a4eT
[Mogmmte  (meperyiecTd  WiIM  COpOIIIOPOBATH)  Jela,
131 | MPEABAPUTENLHO M3BAB M3 HMX METANIHMECKHE CKDETKH H Onenka
OCYILECTEIATS ' CKOOKH. BBITIOJIHEHHBIX
Y OK 2-5 paboT, JHEBHHMKA U
13 |momuoOe odopmiteHue] IIK 1.4.
e - OK 8 0TYETA I10 IIPAKTUKE
. IIpoHyMepoBaTh JUCTHI €T, 3aI0OJIHUTh PaHEe COCTABICHHBIHI Tuddepenmmposan
13.2 | nucr-3aBepurens _Aena. 3anonHUTE  ONAaHKM  JIMCTOB LI 3a9eT
BHYTPEHHHUX ONHCEN TOKYMEHTOB.
OdopMisaTh Onenka
$op OdopmMuth onucu feln, NepeJaHHbIX B apXUB HA MOCTOSHHOE OK 2-5 t
14 |pesynprarel  cmauy| 14.1 IIK 1.4. BBIIOTHEHHBIX
XpaHeHue OK 8

JI€JI Ha ITIOCTOSIHHOC

paboT, JHEBHHMKA U
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APXHUBHOC XpaHCHHUEC.

O0TYECTA I10 IIPAKTUKE

JluddepenunpoBan
HBIN 3a4eT
Ouenka
BBIMOJTHEHHBIX
OdopmIsTh yueTHbIE . OK 2-5 aboT, JHEBHHKA U
15 bop i 15.1 | Odopmuts peecTpsl onmcei aein, cnucok ¢GoHaa, TUCT GoHIA. MK 1.4. P &
ITOKYMEHTBI CyJia OK 8 OTYETa MO MPAKTUKE
JluddepenurpoBan
HBIN 3a4eT
M/1K.02.02. Opranuzaimst pabOThI apXuBa B CyJI€.
[TpakTHueckuii ONbIT OpraHu3ay padoThl ¢ JOKYMEHTaMH, OpraHU3aIlluu XPaHEHHs apXHUBHBIX TJOKYMEHTOB CYOB.
Oruenka
[IpoBoauTh pabOThI, CBSI3aHHBIE C COOJIOACHHEM MeEp
BBITIOJTHEHHBIX
Coburonath MIPOTUBOMOXKAPHOTO, TEMIIEPATYPHO-BIA)KHOCTHOTO u paboT, IHeBHIKa
OXpaHHBIN SKHUM OXPaHHOTO pEeXHMa B apXUBE, COIJIACHO HMMCIOIIHMCS ’
16 [OXP . P 16.1 P p p ’ HI OK 1-9 | TIK 1.4. Y OTYETa MO
MOMEIEHU I UHCTPYKUUAM  (O3HAKOMHUTBCS  C  HHCTPYKIUSAMH U HpaKTHKe
X PAHUJTHILL. MMEIOIUMUCS  CPEJICTBAMHU, MaTepUalaMH, HWHBEHTAPEM
p I i} pen , p ) peM, Juddepenunpon
MpaBWJIAMU UX UCIIOJIb30BAHUS). 9
AQHHBIN 3a4eT
W3y4uTh 1 BBITOJIHATH CYIIECTBYIOIIHNA ITOPSIOK MOATOTOBKH
171 | K BBUIAYC JOKYMEHTOB M JCI TMOJH30BATEIAM, BBUIAYH W Onenka
- BBITIOJTHCHHBIX
CoGII0aTh TIOPS/IOK WCIOJIb30BaHUS JJOKYMEHTOB apXHBa.
MCIOJIL30BaHUS pabor, AHeBHNKA
17 OK 1-9 | TIK 1.4. U OTYETA 110
ITOKyMEHTOB apXHBa
cyna o MPaKTHKE
. OpPMUTH W  3alOJHHUTH appl  KHUTH eTa
17.2 | Odop o rpad yd Tlnddepertpor
MOCTYIUICHHUS/BBIOBITHSL JOKYMEHTOB apXHBa. AHEEIS 3a9eT
OneHka
OpraHu30BbIBATH
HOpAIOK ot6opa IIpoBectu paboTy 1Mo OTOOPY K YHHUTOXKEHHUIO el C BBITIOJTHEHHBIX
HCTEKITUMH CPOKaMH XpPaHEHUs, COTJIACHO YTBEPIKICHHOM a0oT, THEBHUKA
18 |moxymeHTOB n 18.1 P p ’ YTBEPAI OK19 | MK14. | P 8
HoMmeHknarype nen. ChopMupoBaTh COOTBETCTBYIOIIUN aKT O U OTYeTa Mo
opopMIICHUS WX HA
BBIJICTICHUH JIeJ]I K YHUYTOXKCHHIO. MIPAKTUKE
VHHUYTOXKCHUE.
Juddepenunpon
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AHHBIN 324YeT

OueHka
CocTaBUTh OpraHU3alMOHHO-PACIOPSAUTEIbHBIE (B T.4. BLITOHEHHELX
OdopmsaTh MH(OPMAIIMOHHO-CIIPABOYHBIE) IOKYMEHTHI apXUBa: CIIPABKY, pabor, JHeBHHKa
OpPraHu3aluoOHHO- apXUBH CIIPaBKYy, BBIMMCKY, a Takxe llojoxeHue o0 ’

19 p 19.1 P yio PaBKy, Y, 4 OK1-9 | TIK14. ¥ OTYETa 110
pacropsAuTeIbHbIC apxuBe, [JOJDKHOCTHAs WHCTPYKIHS pabOTHHKA apXuBa, DAKTIKe
ITOKYMEHTBI apXHBa. HOMECHKJIaTypa Jell apxuBa, l[lojoxkeHue 00 DKCrepTHOR Tdy (ge CHIIDOB

KOMHCCHH, MIPOTOKOJI 3aceaHus DKCIIEPTHONH KOMHUCCHH. aHHHI;”I 3aqu;
MuddepeHunpoBaHHBII 3a4eT 6
Bcero mo IIM 02 36

[TM.03 Nndopmaruzanus AesTeIbHOCTH Ccy/a.

MJIK 03.01 UndopmanrioHHbIE TEXHOJIOTHH B IEITETLHOCTH Cy/Ia.

[TpakTHYECKHil ONBIT B MMOWCKE MPABOBOW MH(DOPMAIIMK U aBTOMATHU3AIMH OTJICIBHBIX CIICNU(DUISCKUX YIaCTKOB paOOThI (CTATHCTHYSCKUHN yUEeT).

O3HaKOMJICHHUE:
- C OpraHu3aiuedl JAeATebHOCTH U  OPTraHH3alMOHHOMN
CTPYKTYpOl MecTa TPOXOXKIACHUS MPAKTHKH, PEKUMOM

[IpoBepka
paboTsl PpOBEp
. JTHEBHUKA,
O3HaKOMIICHHE C - ¢ obecrieyeHreM padOThI OPITEXHUKH U KOMIBIOTEPHOMN
. . aTTECTAIlMOHHOTO
OpraHU3aIMOHHON TEXHUKH,  KOMIIBIOTEPHBIX CeTell W  MPOrpaMMHOrO
. JUCTa,  3alluTa

20 [ctpyktypoit  mecta 20.1 | obecreyeHus cynoB 6 OK1-9 | TIK1.3 oTHCTA o
MIPOXOXKIICHUS - ¢ mpaBuiamu 0e30macHoOl paboThl Ha ABTOMATH3UPOBAHHBIX DAKTHKE
MPaKTUKU. pabounx wmecrax (maiee APM) choenuamucToB MecTa I[II)/I (bepeHIIpOB

MIPOXOKICHHUSI PAKTUKH, ep P
. aQHHBIN 3a4eT
[TocTpoeHne cxemMbl OpraHU3AlMOHHOW CTPYKTYphl MecTa
MPOXOXKICHHUSI  TMPAKTUKH, UCTIONB3YS  TpaduvecKue
BO3MOYXHOCTH TEKCTOBBIX PEIaKTOPOB.
AHamM3 AHanW3 W CHCTEMaTH3allds HOPMATHBHO-TIPABOBBIX aKTOB, [TpoBepka
HOPMATHUBHBIX aKTOB perIaMeHTHPYIOIIHNX TOPSIOK WCTIOJIb30BaHUS THEBHUKA,

o1 [MO MECTy TPAKTHKH, 5 4 MH(POPMAIMOHHBIX TEXHOJIOTUH B JESTEIBHOCTH CyjAa, B T.. 5 OK1-9 | TIK 13 RTTECTalHORHOTO
B TOM qucie | MOpsIKa OpraHU3aliy JOKyMEHTO000poTa "~ |mucra, 3aIUTa|
[PETIIAMEHTOB Y WHBIX Ananms (YHKITMOHATBHBIX 00sI3aHHOCTEH JIVIII, OTYeTa 10 TPAKTHKE
ITOKANbHBIX  AKTOB, OTBETCTBEHHBIX 32 HH(OPMATU3ALIUIO. Jluddepennnponan
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PETYIUPYIOLIUX AHanu3 MepornpusaTHil 1Mo 3amuTe UHGOpMAlMU B paMKax HBII 3a4eT
MOPSIIOK MecCTa MPOXOKACHUS TPAKTUKH
MCTIOJIb30BaHUS
MH(pOpMaLIMOHHBIX
TEXHOJIOTHI B
NESITEIbHOCTH CY/Ia.
AHanu3 CTaTUCTUYECKOMN OTYETHOCTH pa3InyHOMN
Hcnonb3oBanue ITIpoBepka
MEPUOJUYHOCTH  JEATEIBHOCTH YUYPEXKJICHHS Ha MeECTe
KOMITbIOTEpA u THEBHUKA,
MIPOXOXKJICHUS TIPAKTHKH.
CIEeLMaIN3UPOBAHHbI ATTECTALlMOHHOIO
@®opmupoBanue 0a3pl  JaHHBIX, B COOTBETCTBHH C IIK 1.3,
22 x mporpamMm  Ha 22.1 . . OK 1-9 nucra, 3aIlUTa
aHaM3upyeMoi nHpopManueil. IIK 1.5
y4acTKe 0TUYeTa MO MPAKTUKE
JlemoHcTpanust BU3YaJbHOTO IIPEJICTaBICHUS
CTaTUCTUYECKOTO . . Jluddepenuuponan
cTaTucTU4Yeckol uHpopManuu cPOpMUPOBAHHONU  Oa3bl o
yueTa HBII 3a4eT
JTAHHBIX.
IIpoBepka
Cucremaruzanuss  HOPMATUBHOM  JOKyMEHTAaIlUd  TIO ITHEBHHKA,
ObecnieueHre paboThl pasMenieHno HHPOpMaIMU Ha CalTe cyaa. ATTECTAllMOHHOTO
23 [caiiToB cymoB B cetd 23.1 | AHanu3 mporecca pa3MmenieHus B ceTd VHTepHeT Ha caiiTe OK1-9 | MK 1.3 pmucra, 3aIUTa)
WuTepuer Cylla CBEICHHMI O HaXOMSIIMUXCA B NPOU3BOJACTBE Je€ax, a 0TYEeTa MO MPAKTUKE
TaK)Ke TeKCTHI Cy/ICOHBIX aKTOB. Judbdepennmporan
HBIN 3a4eT
MK 03.02 MadopmaiinoHHbIe CUCTEMBI CYJIOTIPOU3BOICTBA

HpaKTI/I‘-IeCKI/Iﬁ OIIBIT B ITOUCKC HpaBOBOﬁ I/IH(l)OpMaI_[I/II/I 1 aBTOMaTU3alu OTACIBbHBIX CHCI_[I/I(I)I/I‘-ICCKI/IX Y49aCTKOB pa6OTBI (CTaTI/ICTI/IquKI/Iﬁ yqu).

24

IPaGoTta C
Pa3INYHBIMU
TOCTYIIHBEIMU
CIIPAaBOYHO-
HpaBOBLIMH
chucTeMaMH, B T. Y.
['AC «IpaBocymue»

24.1

[Touck u aHanM3 TPaBOBOM MOKyMeHTanuu (M0 3aJaHHIO)
Pa3JIMYHBIMU TOCTYITHBIMU CIIPABOYHO-IIPABOBBIMU CUCTEMAMU

OK 1-9

[IK 1.3,
K 1.5

[IpoBepka
TTHEBHUKA,
ATTECTAI[HIOHHOTO
mcrTa, 3aIINTa|
OTYeTA MO MPAKTUKE
JluddepenunpoBan
HBIN 3a4eT

JuddepenunpoBanHbIil 324€éT
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Bcero o IIM 03

36

[IM.04 CynebHas cTaTUCTHKA.

MJIK.04. 01 CyneGHast cTraTUCTHKA.

[TpakTUYECKHii OIBIT 1O BEJACHUIO CTATHCTUKH, XapaKTePU3YIOIIHA pabOTy CY/IOB, & TAKXKE CTATUCTUKH CYJAMMOCTH (110 BCTYMHBIIUM B 3aKOHHYIO CHITY
MIPUTOBOPaM).

25

CocraBieHue i
BEJICHUE OTUYETHOCTH
o cyneOHoH
CTATUCTUKE

25.1

[IpoBenenne WHCTPYKTaXa IO TEXHHKE O€30MacHOCTH.
O3HaKOMJICHHE C OpPraHM3aLMOHHOM CTPYKTYpPOH, PEXHUMOM
paboThl, TpaBUIAMU BHYTPEHHETO TPYAOBOTO PpaCIOpPSIKa,
HOPMAaTUBHBIMM  IIPaBOBBIMM  aKTaMH, JIOJDKHOCTHBIMHU
MHCTPYKUUSAMU PaOOTHUKOB U IJIAHUPOBAHUEM UX PaOOTHI

25.2

[Tpumenenue HOPMAaTHUBHO-IIPABOBOTO Marepuala,
PETYJIIHPYIOMIETO  BEIECHUE CTATUCTUYECKOW OTYETHOCTH.
PaboTa B aBTOMaTH3UPOBAHHBIX WH(POPMAIIMOHHBIX CUCTEMaX
BEJICHUS CYICOHON CTaTUCTHUKHY.

25.3

[lonbop m cucremarusanus 3aKOHOAATENIbCTBA, 00pabOTKa
CTaTHCTUYECKHX JITAHHBIX, 0000IIEeHNE CYy1eOHON TTPAKTHKH.

25.4

[IpoBenenue CIpaBOYHOM  paboOTHl  TIO
3aKOHOAATENHCTBA U Cy/I€0HOM MPAKTUKHU B CyaX.

yuery

25.5

KowmnerorepHass obpabotka u  (opMHupoBaHHE NEPBUUHOMN
CTaTHCTUYECKOM OTYEeTHOCTH, ee oOpaboTka mo Qopmam o
JEeSITeTbHOCTH OPTaHU3AIUH U CYJAUMOCTH.

KomnbrotepHas o6paboTka U aHaTU3 OTYETHOCTU O CyMMax
B3BICKAHM B JIOXOJ TOCYAapCTBa, CyMMax CyAeOHBIX
pacxonoB U3 (enepanbHOro OrOJKETa, ONpPeNeTeHHBIX
Cy/1IeOHBIMU aKTaMU;

25.6

KomnbroTepHas o0paboTka M aHaiM3  CTaTHCTUYECKOM
nH(pOpMallUM TIO0 Y4YETHO-CTATUCTMUYECKHM KapToykaM Ha
MOJICYIUMOT0;

- YYETHO-CTaTUCTUYECKUM KapTOUYKaM Ha YroJIOBHOE JIeJI0;

- YUETHO-CTATHUCTHYECKas KapTouka [0 Y4eTy CyMM yIiiepoa,
MIPUYUHEHHOTO

OK 2;
OK4-5

[IK1.5

[IpoBepka
THEBHUKA,
ATTECTAMOHHOTO
lMcTa, MpOBEpKa U
3alllUTa OTYeTa II0
[IPAKTHKE
Jlupdepenunponan
HBII 3a4€T.

19



MPECTYILUICHUSIMHU.

M/IK.04.02 Opranuzamusi CTaTUCTHYECKOM pabOTHI B CyAax.

[IpakTHyecKkuii OIBIT IO BEICHUIO CTATUCTUKH, XapaKTEPU3YIOIIUI padoTy Cy/I0B, a TAaK)Ke CTATUCTUKU CYIUMOCTH (110 BCTYNHUBIINM B 3aKOHHYIO CHITY
[IPUTCOBOpaM).

26

26.1

CraTtucTuueckuii aHaJU3 JOKYMEHTOB IEPBUYHOIO Y4YeTa.
OrmpezenieHne poju JOKYMEHTOB NEPBUYHOTO y4eTa U UX
3HAYEHHUE B MPABOBOM CTATUCTHKE.

AHanmu3  MaTepuasoB  CTaTUCTUKU  CyAHUMOCTH (IO
BCTYMHBIIKUM B 3aKOHHYIO CHILY IIPUTOBOPAM).

IAHAIN3 CTATUCTHUKH
CYAUMOCTH (110|

26.2

KomnbrotepHast 00paboTka ¥ aHainu3 pabOThl IO YCIOBUSIM
WCIIOJTHCHUSI HMCIIOJIHUTEIBHBIX JOKYMEHTOB, OOS3BIBAIOIINX
JNOJDKHWKA  COBEPIIUTH  ONPEACICHHBIC JICHCTBUS WU
BO3JICPIKATHCSA OT UX COBEPIICHUS (CTaJIMH UCIOIHUTEILHOTO
MIPOU3BOJICTBA TI0 KOHKPETHBIM JIeJIaM

Ananmu3 paboThl OT/Aena CyleOHONH CTATUCTHKH WM IMPaBOBOM
nH(popManuy, KOIU(PUKAITIT u CHUCTEMATHU3AINU
3aKOHOAATENHCTBA, 0000IIEHNs CyIeOHON TPAKTHKHU.

BCTYIHBIIUM B
BaKOHHYIO CHITY
[IPUTOBOPAM).

26.3

Pabora B aBTOMaTH3MpPOBaHHBIX UHGOPMAIITMOHHBIX CHCTEMAX
BEJCHUS  CylneOHOM  cTaTUCTUKU.  AHalM3  OTYETOB
KOHKPETHOW FOPUINYECKON OpraHU3alluH.

-dopma Ne 1. OTuer o pabore CyA0B MEpBONl MHCTAHIMU MO
PacCMOTPEHHIO YTOJIOBHBIX JIEIT;

- ®opma Ne 2. Otyer 0 paboTe CyJ0B MEPBOM MHCTAHIIUH IO
PacCMOTPEHMIO IPAXIAHCKUX AE;

- ®opma Ne 3 — AII. Otuer o0 paccMoTpeHUHU (esiepatbHbBIMU
CyIaMu oOIIel IOPUCIUKIUU U MUPOBBIMHU CYIbSIMHU Jied 00
aJIMMHHUCTPATUBHBIX IPAaBOHAPYILIEHUAX

-®opma Ne 4 — OTueT 0 paCCMOTPEHNH CYIAMH IPaXKTAHCKUX,
YLOJIOBHBIX JI€1 B aNEUBIMMOHHOM U  KacCallMOHHOM
MOpSAIKaX

OK 2;
OK4-5

IIK1.5

[IpoBepka
THEBHUKA,
ATTECTAMOHHOTO
lucTa, MpOBEpKa U
3allUTa OTYeTa IO
[IPAKTHKE
Jlupdepenunponan
HBII 3a4€T.

JudpdepeHupoBaHHBIN 3a4eT
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Bcero o IIM 04

36

I[TM.05 ObecrieueHre UCIIOIHEHUS PEIICHUH cy1a

MJIK.05.02. [IpaBoBBIe OCHOBBI OpraHU3aIuH ACATEIHPHOCTH CYI€OHBIX TIPHCTABOB.

[MpakTHyeckuii ONBIT MO OOpaIlEHUI0 K HCHOJIHEHUIO IMPHUTOBOPOB, ONPEACIICHUH M TOCTAHOBJIEHHH IO YrOJOBHBIM JI€JIlaM; IO OOpaIleHUI0 K
prajiaM J10CyA€0HOro0 KOHTPOJIs

M CITOJTHCHUIO pCIHeHPII;'I, OHpeI[eJ'IeHI/Iﬁ I10 T'paXXJaHCKHUM J€JIaM; I10 06paH_[CHI/II-O K UCIIOJTHCHUIO peHIeHI/Iﬁ cyla 110 MaTcj

27

27.1

WNHcTpykTak 1O  TEXHHUKE  OE30MaCHOCTH, IOXKAPHOU
0€30MMacHOCTH; IO OPraHM3alMU MPAKTUKH; O3HAKOMIIEHUE C
MpaBUjIaMu BHYTPEHHETO TPYZI0BOTO pacrnopsaKoB
OpraHu3alyy. O3HaKOMUTBCSA c OpraHU3alMOHHON
CTPYKTYPOM, PEKUMOM pabOThl, HOPMAaTUBHBIMU TPABOBBIMU
aKTaMU, PErJIaMEeHTUPYIOIIUMHU JIEATEIbHOCTh OpraHH3aIiH.
Jlath 0OIIyI0 XapaKTEPUCTUKY OOBEKTa MPOHM3BOJICTBEHHOM
MIPaKTUKU.

AHaJIN3 MPUMEHEHMS]
3aKOHOJATEbCTBA,
PETYJINPYIOIIETO
OpraHU3aI1Io
NEATEIIBHOCTH
Cy1e0HBIX
[IPUCTaBOB M  €ro
[IPaBOBOM CTaTyC

27.2

[Ipoanas3upoBaTh  NPAaBOBBIE  OCHOB  OpraHU3alUU
NeSTeIbHOCTH CYAEOHBIX MNpUCTaBOB. IIpminoxute crnmcok
HOPMaTUBHO-TIPABOBBIX JIOKYMEHTOB PEeryaupyromux
nestenpHOCTh  YOCCIL:  ¢denepanbHbie  3aKOHBI;  aKThI
[IpaBuTenscTBa Poccuiickoi denepannu; AKTBI
MunucrepcrBa roctuuuu  Poccuiickoit denepanuu; akThbl
@enepalibHON  CIykObl  CyZleOHBIX PHUCTABOB;  yKa3bl
IIpesunenra Poccuiickoir @Penepanuu. CoOCTaBUTH CXEMY-
CTPYKTypa OpraHU3alMM MO MECTY IPOXOXKICHMS IPAKTUKHU
(otmen CiyObl Cy1e0HBIX TPUCTABOB).

27.3

[Ipoananu3upoBaTh ~ HOPMAaTHBHO-  IPAaBOBBIE  aKTHI,
perIaMeHTHPYIOIINE JESATENBHOCTD OpraHu3aluy,
JOJKHOCTHBIMU MHCTPYKLIMSIMU paOOTHUKOB COTPYIHUKOB U
rwtanupoBanueM ux pabotsl B @CCII. CocTaBneHnue mpoexra
JOJKHOCTHOM MHCTPYKIUU (OHON Ha BBIOOP):

- Cyne6GHoro npucTaBa UCTIIOJTHUTEIS;

- Hauanpamka otaena CII;

- CynebHoro mpucrtaBa 1o OOECIEYEHHIO YCTaHOBJIEHHOTO
MOPSAJIKA JeSITEIbHOCTU CY/I0B;

OK2
OK4
OK5

[1K2.4

[TIpoBepka
THEBHMKA,
ATTECTAlMOHHOT'O
iucTa, 3aIUTa|
OTYETA 10 IIPAKTUKE

Jludpdepenunponan
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-Benymiero cnenunanucra-skcnepra (103HaBaTess).

27.4

Paccmotpers: mpaBa, 00S3aHHOCTH, OTBETCTBCHHOCTD,
3ampeThl, MpaBWJia CIIY)XEOHOTO IMOBEICHUS; JTUIYHOCTHBIC H
KBaIM(DUKAIIMOHHBIE TPeOOBaHUS, MPEIBSIBISEMbIE K IIHUILY,
Ha3HA4aeMOMY Ha JIOJDKHOCTh  CyAeOHOrO  TNPHUCTaBa;
OTpaHUYEHUS, CBSI3aHHBIE C padOTOIl B KauyecTBE CyIeOHOIO
npuctaBa. l[IpoaHanu3upoBaTh TOPSAIOK Ha3HAYCHUS Ha
JOJDKHOCTH ¥ OCBOOOXKICHHS OT JIOJDKHOCTU CYACOHBIX
MIPUCTABOB. PaccmoTpeTs: CITYKEOHBIN KOHTPaKT
(comeprkanue, MOPSAOK 3aKIIOUCHUSI, U3MEHEHUE YCIOBUN
T.A.); JOJDKHOCTHBIE KAaTeTOpUU B CIHyxk0e CyaeOHbBIX
MIPUCTABOB; KJIACCHBIC YMHBI CYACOHBIX MPUCTABOB, TOPSIOK
npucBoeHus. IIpoaHamu3upoBaTh OCHOBaHUS | IOPSIOK
OCBOOOXKICHHSI OT JOJDKHOCTH  CyAcOHOTO  IpHUCTaBa.
CocTaBUTh MPUMEPHBIN CITYKEOHBI KOHTPAKT.

27.5

[Ipoananu3upoBaTh O00SI3aHHOCTH CYACOHOTO MPHUCTaBa TIO
obecriedyeHno 0€30MacHOCTH Cy/IeH U yYaCTHHKOB MPOIlecca;
00s13aHHOCTH TIO BBINOJHEHUIO PACHOPSKEHUN CYAbU TIO
NPUMEHEHUIO  Mep  TMPOIECCYalbHOTO  MPUHYXICHUS,
00s13aHHOCTH 110 OXpaHe 37aHUi U MOMEIEHU; 00s3aHHOCTH
0 TIOJITOTOBKE MOMeIIeHn# Kk mporeccy. CocTaBuUTh TabIUIly
MpaB U 00s3aHHOCTEH CyeOHOTrO MpPUCTaBa MO 00ECTICUCHUIO
YCTaHOBJICHHOTO MOPSIKA ACSITENFHOCTU CYI0B

HEIA 3a4€eT

MJIK

05.01 VcnonHuTenbHOE MPOU3BOJACTBO.

28

AHnanus
HOPMAaTHBHO-
HpaBOBLIX AKTOB|
MmopsiiKa BBIIAYY]
MCITOJITHUTCIIbHBIX
ITOKYMEHTOB.

28.1

IIpoananusupoBare ®Penepanbubiii 3akoH oT 02.10.07 r. Ne
229 «OO0 HCTONHUTEIBLHOM IMPOU3BOJACTBE» U PACCMOTPETH:
3aJaud M TPUHIUIBI  HUCHOJHUTEIBHOTO IPOU3BOCTBA,
MOPSAZIOK BO30YXKJIEHUSI HCIIOJIHUTEIBLHOTO IPOU3BOJICTBA,
OCHOBAHHUS Ul OTKa3a B BO30OYXXJAEHUU U MPUOCTAHOBICHHH
WCIIOJIHUTENBHOTO MpPOU3BOJCTBA. Paboras ¢ pa3nuuHbIMU
BUJIAMU MHCIIOJHUTEIBHBIX JOKYMEHTOB MpPOaHAIU3UPOBAThH
TpeOoBaHuS, pebsBIsiEMbIe K WCTIOJTHUTEIBHBIM

22




JOKyMEHTaM; paccMoTpeTh MOPSIIOK
MOCTAHOBJICHU CYAEOHBIX PHCTABOB.

BBIHCCCHUA

28.2

OtpaboTath eOUHBIA HOPSAOK IpHeMa, OQOPMIICHMS,
JBUKCHUs, XPAaHEHHWs U YHHUUYTOXKECHHUS JIOKYMEHTOB IIPU
BEJCHUU MHCIOJIHUTEIBHBIX IPOM3BOACTB. 3aKpeIUICHUE
TEOPETUYECKUX HABBIKOB B 00JIACTH MPUHATHS PELLICHUH,
CBSI3aHHBIX C pabouell NesATeIbHOCThIO. AHAJIN3 IOITAHOTO
rnpouecca  MPOBEACHUS  HCHOJHUTENbHBIX  JICUCTBUU.
CocTaBuUTh INPOEKT IOCTAHOBJICHHUS O BPEMEHHOM
OTpaHMYEHUM HAa BBIE3] JOJDKHMKAa W3 Poccuiickoit
Qenepanyy; NPOEKT akTa O  HAJIOKEHUU apecTta  Ha
MMYLIECTBO, B TOM 4YHUCJE JCHEKHBIE CPEICTBA M LECHHBIE
Oymaru

28.3

CocTaBuTh NpoLECCyalbHbIE U CIY)KEOHBbIE JIOKYMEHTHI B
CBSI3W C OOpalleHueM IPUroBOpa, OINpENeNIeHUs U
IIOCTAHOBJICHUS CyJa K HCIOJHEHHMIO M HAIPaBIATh HX
azpecary. IIpoananusupoBaTh MOPSAOK BBIIIUCKH
HCIIOJTHUTENIBHBIX ~ JTOKYMEHTOB WM HAaNPaBIEHUA  UX
COOTBETCTBYIOILIEMY MOAPA3ICIICHUIO CYy1€OHbIX TPUCTABOB

OK2
OK4
OK5

I1K2.4

[IpoBepka
THEBHHKA,
ATTECTAMOHHOTO
ucra, 3aIlUTa
0TYETa 10 IPAKTUKE
JluddeperunpoBan
HBIN 3a4eT

29

AHanu3 paloThl 1O
YCIIOBHSIM
VICTIOJTHECHHS
MCIIOIHUTENbHBIX
ITOKYMEHTOB,
0013BIBAIOIINX
ITOJDKHUKA
COBEPILUTD
OnpeaeIeHHbIE
meicTBUA 150307
BO3JICPKATBCSA OT HUX
COBEpILECHUS (CTaauy
MCIIOJITHUTEIHLHOIO

IMPONU3BOACTBA 1I10|

29.1

Omnpenenenne  MOpsAOKa  paclpeleNieHus:  B3BICKaHHBIX
JCHeXKHBIX CYMM W OYEepEeAHOCTb  YJIOBJIETBOPEHMS
TpeOoBaHUIl B3bICKAaTENs. AHAIU3 CIOCOOOB HamNpaBIEHHBIX
Ha  CO3/aHHe  YCJIOBUH  NIpuU  HPUMEHEHHMM  MeEp
MPUHYIUTEIFHOTO HCIIONHEHHS, TOHYXIEHHE JOJDKHHKA K
MOJTHOMY, TPaBUIbHOMY U CBOEBPEMEHHOMY HCIOJHEHUIO
TpeOOBaHU, COJEPKANTNXCS B UCTIOJTHUTEIEHOM JIOKYMEHTE.
IIpoBenenue paboTHl C MOPSAIKOM OOpallleHUs] B3bICKaHUS Ha
UMYIIECTBO, 3apab0THYIO TUIATy W MHBIE JTIOXOJBI TOJDKHUKA;
C TOPSAIKOM pAacHpelesieHUs] B3BICKAaHHBIX  JICHEXKHBIX
CPeACTB, OYEPEIHOCTH  YAOBJIETBOPEHUS  TpeOOBaHMIA.
HanpagieHne MCHOTHUTENBHOTO JIOKYMEHTa B OpPraHU3alHIo
JUIT  €JMHOBPEMEHHOTO WJIH TEPHOANYECKOTO yIepKaHHS
3apaboTka (10X0/a) TOKHHKA.

OK2
OK4
OK35

[1K2.4

[IpoBepka
JTHEBHUKA,
ATTECTAMOHHOTO
uucra, 3aIUTA
OTYCTA I10 IIPAKTUKE

JluddepenurpoBan
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KOHKPETHBIM JIeJIaM )

29.2

[Ipoananu3upoBaTh YCJIOBHS HCIIOTHEHHUS COJCPIKAIIUXCSA B
WCIIOJIHUTEIBHOM ~ JIOKyMEHTE TpeOOBaHUN K JOJDKHHKY
COBEPIIUTH OMPECICHHBIC IESHCTBHS WM BO3JEPKATHCS OT
WX WCIIOJTHECHHS - TPeOOBaHWI O BBICEIICHUU WM BCEIICHUU
JOJDKHUKA, TpeOOBaHWN O BOCCTAHOBJIEHHUM Ha paborte, 00
aJIMUHHCTPATHBHOM TPHOCTAHOBIICHUU JCSITEILHOCTH, 00
OTOBIBaHMM 0053aTeIbHBIX pPaboT, 00 aAMHUHUCTPATHBHOM
BBIIBOpEHUH, TpeOoBaHMN 00 OTOOpaHMM WM Tepenaye
pebeHka. VYuactue npu COBEPIIICHUH JTaHHBIX
HWCIOJHUTEIBbHBIX JSHCTBHUH.

29.3

[Tpoananu3upoBaTe MpPOLECCYATBLHO-TIPOLETYPHBIH MOPSIOK
(duKcalMM  WCIOJIHUTENBHBIX  JEHCTBUH B Pa3IMYHBIX
npoleccyanbHbIX ToKyMeHTax. [ToqpoOHO oxapakTepr30BaTh
HCIIOJIHUTENIbHOE JAelicTBUE cyneOHoro npucraBa. CocTaBUTh
NPOEKT  NPOLECCYaJbHOTO  JOKYMEHTa  COBEPIICHHS
HUCIIOJIHUTCIIBHOI'O HeﬁCTBHﬂ. CocTaBuUThb nmpouecCcyajibHbIC 1
cIryKeOHbIe JIOKYMEHTHI B CBSI3H C OOpalleHueM IPHroBOpa,
OTIpeNieNIeHUs] W TIOCTAHOBJICHUS CyJda K HCIOJHEHHIO H
HaMpaBJsATh UX ajpecary.

HEIA 3a4€eT

30

Amnanu3z ¢popm
KOHTpOJISL ¥ Ha/130pa
B UCTIOJIHUTEIIEHOM

MIPOM3BOJICTBE.

30.1

[Ipoananu3upoBaTh MOPSJIOK: BBIMACKH HCTIOTHUTEIBHBIX
JOKYMEHTOB W  HAampaBJI€HHE MX COOTBETCTBYIOLIEMY
TOApa3AeICHUI0 CyIneOHBIX MIPUCTABOB; BBIJIAY
WCTIOJTHUTENBHBIX JOKYMEHTOB JIJIsl OOpalieH s B3bICKaHUS Ha
MMYIIECTBO JIOIKHUKA,; BBIJIaYN HCIIOJHUTEIBHBIX
JOKYMEHTOB JUISl TIPOM3BOJICTBA yIEp:KaHUA M3 3apabOTHOI
1aThl (IPYrux A0XO0J0B) JOHKHHKA.

CocTaBUTh TMPOEKTHl TMOCTAHOBIEHUH: O
WCIIOJTHUTEIBHOTO  TPOM3BOJCTBA, O  IPHOCTAHOBICHUH
HCIIOJIHUTEIHHOTO MIPOU3BOJICTBA; 0 MpPEeKpaIeHUH
WCTIOTHUTEIPHOTO TMPOM3BOJCTBA; 00 OTBOJE CyneOHOTO
MIPUCTaBA-UCIIOIHUTEINS; O HAIO)KEHUU apecTa Ha UMYIIEeCTBO
JOJDKHHKA; O KOH(PHUCKAIIUU JCHEKHBIX CPEJICTB; O 3aIlpeTe
PETUCTPAIMOHHBIX JEHCTBHI B  OTHOLIEHHWH OOBEKTOB

BO30YXKICHUU

OK2
OK4
OK5

[1K2.4

[IpoBepka
JTHEBHUKA,
ATTECTAMOHHOTO
iucra, 3aIUTA
OTUCTA I10 IIPAKTUKE

JluddepenurpoBan
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HCABMXXUMOI'O UMYIIECTBA

30.2

[Ipoananu3upoBaTh MOCTYIUICHHE 3allPOCOB C CYJOB 0OIIEiH
IOPUCAMKIIMN Ha MPEIMET HCIOJHEHUS CyIeOHBIX pelIeHUI
(kK OTYeTYy MO MPAKTUKE TMPUTIOKUTH CTATUCTHUYECKUE JTAHHBIC:
CKOJIBKO B MECSI[ IIOCTYIIAeT 3alPOCOB C CYOB)
[IpoananusupoBathb MOCTYIUIEHUSA
HCIIOJTHUTENIbCKUX MIPOU3BOJICTB TUIST
IIPOKYpaTypoi (B MOPSIIKE UCIIOIHEHNS)
[Ipoananu3upoBaTh KOHTPOJb HCIOJIHEHHUS JOKYMEHTOB
Y®OCCII u onucars:

- IOCTAHOBKY JOKYMEHTa Ha KOHTPOJIb;

- IPEeIBAPUTENILHBIA KOHTPOJb;,

- IPEAYIPEIUTENbHBIN KOHTPOIIb;

- CHATHE JOKYMEHTa C KOHTPOJIS;

- aHAJIUTHYECKUI KOHTPOJb.

CocraBneHnue NMpoeKkTa ajaoObl Ha AeicTBUA (0e3/1eicTBHE)
cynebnoro npucraBa. CocTaBlieHHE OTBETA Ha Kajlo0y

3aIpocoB
MIPOBEPKU

HEIA 3a4€eT

31

AHaJIU3 MPUMEHEHMS
3aKOHOJATEIbCTBA
npu  opopMIICHUH
CIMCaHus  Jell B
ApXUB, aHamn3
nopsiika oOpallieHus]
K UCTIOJIHEHUIO
pelmeHnii  cyma 1o,
MaTepHranam
mOCy1e0HOTO
KOHTPOJIS,

31.1

AHanu3 nopsiKa HalpaBleHUs Jella B apXUB; PErUCTPALMH
OKOHYEHHBIX Npou3BOJCTB. KoMiuiekToBaHue cyaeOHBIX el
U HapsioB JUId TOCTOSHHOTO XpaHeHus. OpraHusanus
XpaHEHUs apXUBHBIX JOKyMeHTOB. OdopMmileHHe CrucCaHUs
JIeJI B apXUB.

OtpaboTka  TOpsiiKa  TPYNNMPOBKH  MCIOJHUTEIbHBIX
JIOKYMEHTOB B JI€JIa B COOTBETCTBUH C HOMEHKJIATYpPOH.
W3yuenune opopmiieHHs 3aBEpIICHHBIX B JIEJIONPOU3BOJICTBE
WCIIOJTHUTENBHBIX ~ JIOKYMEHTOB W OpraHuM3aius  Ux
ornepaTuBHOro xpaneHus. CocraBiieHHE: akTa Iepefadn
OKOHYEHHBIX HCITOJIHUTENIBHBIX IIPOU3BOJICTB U 3aBEPIICHHBIX
B JIETIONPOU3BOJICTBE 30HAJIBHBIX KHUT ydera
WCIIOJIHUTENIbHBIX TPOU3BOJICTB B apXWUBHBIM (OHI; aKTa
Iepeaadyn 3aBEPILICHHBIX B JCIONPOU3BOJACTBE KHUI Yy4eTa
WCIIOJIHUTENIBHBIX TJOKYMEHTOB B ApXUBHBIN (HOHI.

31.2

AHanmu3 MHCTPYKUMH IO CyIAeOHOMY JeNONpOU3BOJACTBY B

OK2
OK4
OK35

[1K2.4

ITIpoBepka
JTHEBHMKA,
ATTECTAlMOHHOTO
ucra, 3aINTA
0TYETA I10 IIPAKTUKE
Jlnddepenunponan
HBII1 3a4eT
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palioHHOM cyne u WNHucTpykuun o cyneoHOMY
JIeTIOTIPOU3BOCTBY B BEepXOBHBIX Cyaax pecmyOsInK, KpaeBbIX
U o0JacTHBIX cydax, cylnax TropoJoB (enepaabHOTO
3HAUEHUs, CyJax aBTOHOMHOM 00JIaCTU U aBTOHOMHBIX
OKpYTOB.

AHanu3 mopsaKa BbAAUM  KONMM  ONpeAeNeHUuN Wi
IIOCTAHOBJIEHUN Cyla, BBIHECEHHBIX IO pe3yibTaTam
paccMOTPEHHsI MATEPHATIOB TOCYIE€OHOTO KOHTPOJIS.
CocraBneHne MpoeKTOB NPOLECCYalbHbIX JOKYMEHTOB:

- XoJaTaicTBa 00 N3MEHEHUH MEPHI MTPECECUCHUS;

- TIOCTAHOBJIEHUS CYJa, BBIHECEHHOTO [0 pE3yJibTaTaMm
paccMOTpeHHs Xoj1aTaiicTBa 00 W30paHUM MEPHI MPEeCceUCHUs
B BUJIE 3aKJIIOYCHHUSI MO/ CTPaXy WM JOMAIIHETO apecTa, 00
W3MEHEHUU WM OTMEHE 3THX MEp MPECceUeHusi, O MPOAJICHUU
CpOKa colepKaHHusl IOJ CTpaked WM JOMAIIHEro apecra,
HEMEJIJICHHO HAIpaBJAOTCS  JIULY, BO30yIUBILIEMY
COOTBETCTBYIOIIIEE, MPOKYPOPY, a TaKkKe IOJ03PEBAEMOMY
WM OOBUHSEMOMY;

- TIOCTaHOBJEHUS 00 OTKa3e B H30paHMM B OTHOUICHUH
OOBUHSIEMOI0 MEphl MPECEUEHHs] B BUJAE 3aKIIOYCHHS I0A

CTPaxy.
JuddepeHupoBaHHBIN 3a4eT 6
Bcero no IIM 05 36
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4. YCJIOBUS PEAJIM3AIIAY ITPOTPAMMBI ITIPOU3BOJCTBEHHOM MPAKTUKH

4.1. TpeOoBaHMs K yCJIOBUSIM IIPOBeIeHNUs IPOU3BOACTBEHHOIN NPAKTUKH

Peanuzanus nporpamMMbl NPOU3BOJCTBEHHOW MPAKTHKM MO HPOQWI0 CHELHaTbHOCTH
OCYILECTBIISICTCS TIOCPECTBOM MPOBEACHUS dTara MPOU3BOJCTBEHHON MPAKTHKH MO MPOQUIIo
CHELMATbHOCTH Ha MPEIIPUATUSIX/OpraHU3alusAX Ha OCHOBE MIPSIMBIX IOTOBOPOB, 3aKJII0YAEMBIX
MeXIy WMHCTUTYTOM M TpeanpusTHeM/opraHu3alield, Kyaa HampaBsSIOTCS oOydarommecs.
bazamMu npakTuUK SABISAIOTCS OpraHU3allly, OCHAILEHHBIE COBPEMEHHBIM 00OpYJOBaHUEM,
HAJIMYMEM KBAJTH(HUIMPOBAHHOTO MEPCOHANA, OJM3KHM, MO BO3MOXKHOCTH, TEPPUTOPHAIBHBIM
pacroI0KEHUEM, 3aHUMAIOLIMXCSA JEATEIBHOCTBIO, CBSA3aHHOM C apXUBHBIM JI€JIOM B CyJax
Pa3INYHOMN FOPUCAUKLIUN.

1.060pynoBanue: ABTOMAaTU3UPOBAHHOE pabovyee MecTo:

ITK (IntelPentiumG3220/4Gh/500Gb/Windows 7x64 u Bbllie); 3KpaH, MPUHTEDP, HATUYIHE
MOJKITIOUYEHUS K JIOKATBHOW CETH, JOCTYN K ceTn VHTepHeT; mpouee TeIeKOMMYHUKAITMOHHOE,
KOMIIBIOTEpHOE U TmepudepuitHoe 000pyaoBaHHE, KOTOPOE MOKET HCHOIB30BaThCSA LIS
BBITTOJIHEHUS 00YYaIOIUMICS 3a/IaHUI TIPOU3BOJCTBEHHOW MPAKTHKH; OTACIHHO CTOSIIUIN CTO,
CTYIL.

2.lHCTpYMEHTBI ¥ TPUCIIOCOONCHUS: JIMICH3HOHHOE TpPOrpaMMHOE  oOecredeHne
MSWindows 7 (8, 10), MSOffice 2007 (10, 13, 16, 19) KasperskyFree (mobas mpyras
AHTHBHPYCHAsi TporpaMma), HH(GOpMaAIMOHHO-cipaBoyHas cucrtema «KoncympranT-Ilmocy,
Opaysepsl.

3.TexHonornueckoe OCHAIEHHE PAaOOYMX MECT: TEPCOHAIBHBIE KOMITBIOTEPBI, IPHHTEPHI
(M®YV), nporpammHoe obopynoBanue, npuMensiemoe Ha [1K .

4.CpenctBa 00yueHUs: THCTPYKIIUHU 1O pabOTe C OPIrTEXHUKOM, MO0 TEXHUKE O€30MaCHOCTH,
JIOKYMEHTBI OpraHU3alllu.

TpeboBaHMs K TOKYMEHTALMU, HEOOXOAUMOM Il IPOBEICHUS MPAKTHKH:
- IpOrpaMMa MPOU3BOICTBEHHON ITPaKTHKH;

- METOAUYECKUE YKa3aHUSA CTYIEHTaM O IIPOXOKICHUU ITPAKTUKU;

- HHIUBUYaJIbHOE 3aJaHUE;

- aTTeCTAllMOHHBIN JIUCT;

Tpe6OBaHI/I$I K y‘Ie6HO'MeTOI[I/I‘leCKOMy 00eCIIeYeHHIO MMPAKTHUKU:
- MCTOANYCCKUEC YKa3aHHA 110 Oq)OpMJ'IeHI/II-O OTUYCTOB 110 ITPAKTHUKE;
- MCTOAUYCCKUC YKa3aHHUs K HpOH3BO,[[CTB€HHOI>i IMMPAKTHUKE.

4.2. UndopmannonHoe odecrnieyeHne 00yueHus
[Tepeuenp pexoMeHAYeMbIX y4eOHBIX W3JaHUN, VHTepHEeT-pecypcoB, IOMOIHUTEIBHON
JUTEPATYypPHI.

OCHOBHbIE MCTOYHUKHU:

1. Huecos, B.A. NH}opmalioHHbIe CUCTEMBI CYyIOMPOU3BOJCTBA : y4eb. mocobue
st CIIO / B.A. HuecoB, A.M. Yepnbix ; moa obmr. pexn. mpod. J.A. Jlopmoa. — M. : PI'VII,
2018. - 268 c.

2. Uypunos, A.JO. FOpuandeckoe aemonpousBoAcTBO : yued. mocob. s CIIO /
A 1O. Yypunos. — M. : FOpaiir, 2019. — 169 c. — (IIpod. oGpa3oBanue).

3. WBanoBa, E.B. I'paxnanckoe npaBo. O01mas 4yacth: y4eOHUK U MPAKTUKYM JUIS
CIIO / E.B. NBanoBa. — M.: FOpaiit, 2016. — 279 c. — [Ipod. obpa3oBanue.

4, NBanoBa, E.B. I'paxxnanckoe npaBo. OcoOeHHast 4acTh: YY€OHUK M MPAKTUKYM
st CITO / E.B. MBanoBa. — M.: FOpaiit, 2016. — 369 c. — IIpod. oGpa3oBanue.
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S. JleGenes, M.IO. I'paxxnanckuii mporecc: yueoHuk u npakrukym st CI10 / ML1O.
Jlebenes u np.; mox pea. MLIO. Jle6enera. — M.: IOpaiit, 2016. — 388 c. — [Ipod. o6pa3oBanue.

6. CraxoB, A.M. AnMuHHCTpaTUBHOE TpaBo: y4eOHUK W mpakTukym mis CIIO /
AWM. Craxos, II.LU. Kononos, E.B. I'Bo3zgeBa. — M.: IOpaiir, 2016. — 302 c. — Ilpod.
oOpa3zoBaHue

7. Manosa, H.C. Yronosusiii npornecc : yue6nuk / H.C. Manosa. — PocroB v//] :
®enukce, 2018. — 398 c. — (CIIO).

8. Psabuesa, E.B. Opranuzainus u ocyuiecTBiIeHHe KOAUPHUKAIUN 3aKOHOAATEIbCTBA
B cyze : yue0. mocobue mia CI1O / E.B. Psouesa. — M. : PI'VII, 2018. — 64 c.

9. ITepeBanos, B./[. Teopust rocynapcTBa u npaBa: yaeOHUK U npakTukym st CI10O
/ B.J. IlepeBanmoB. — 5-¢ m3x., mepepadb. u gom. — M.: FOpaiir, 2016. — 341 c. — IIpodo.
OO6pa3oBanue

10. ['pebenrok, E.W. Texuuueckue cpenctsa HHPOPMATH3AUY ;| YICOHUKY JUIS CTY/I.
yupex. CIIO / E.W. I'pebentok, H.A. I'pebentok. — 10 e uzn., crep. — M. — Akanemus, 2016. —
352 c.

11. JlaBpoBckas, O.b. Texuuueckue cpenactBa nundopmaruzanuu. [Ipaktukym : yueb.
[Toco6ue mst crya. CITO / O.b. JlaBpoBckast. — 4-¢ uzn., crep. — M. : Akanemus, 2016. — 208 c.

12. MuxeeBa, E.B. HWudopmanmoHHble TEXHOJIOTMH B  NPOQPECCHOHAIBHOU
nesteabHoCcTH : yueo. [Toco

13. Packun, /.. MeTtoauka u npakTtuka apxuBoBefeHus : yueOunuk ans CI1O / I.U.
Packun, A.P. Cokomnos. — M. : FOpaiit, 2019. — 339 c¢. — Cepus : [Ipod. OGpa3zoBanue

14. Honrosa, B.H. Crarucruka: yue6Huk u npaktukym aias CIIO / B.H. [lonroga,
T.1O. Mensenesa. — M.: FOpaiit, 2016. — 245 c. — [Ipod. O6pazoBanue

15. HcnonuutensHoe mnpou3BoactBo : yuebnuk ans CIIO / orB. Pexn. W.B.
PemernukoBa. — M. : Hopma : UHOPA M, 2019. -224 ¢
16. [TpaBoBOe obecrieueHue npodeccuoHaIbHON AesTenbHOCTH: yueOHuK st CI1O /

nox pen. A.f. Kanmycrtuna. — 2-e usg., nmepepad. u gom. — M.: FOpaiit, 2017. — 382 c. — [Ipod.
o0Opa3oBaHmUe.

17. Pympinuna, B.B. IlpaBoBoe oOecrieueHre npodeccuoHaIbHON AESITeIbHOCTH:
yuyeOHUK ans ctyaeHToB yupexaenuit CIIO / B.B. Pymbiauna. — 13-e u3n., crep. — .
Axanemus, 2017. — 224 ¢

JlonoJHUTeIbHbIE HCTOYHHKH:

1. HcnonuurensHoe npou3BojacTBo : yueOHuk ans CITO / C. ®@. Adanacses, O. B.
UcaenkoBa, B. ®. bopucosa, M. B. ®umumonoa ; mox pea. C. ®. Adanacbea, O. B.
HcaenkoBoil. — 3-e 3., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2018. — 364 c. —
(Cepus : [Ipodeccronansroe obpasosanue). - URL : //www.urait.ru

2. I'pozosa, O. C. [lenonpou3BocTBo : yueoHoe nmocooue mis CI1O / O. C. I'po3osa.
— M. : UznatenscTBo FOpaiit, 2018. — 126 ¢. — (Cepus : [Ipodeccuonansnoe oOpazoBanue). -
URL : //www.urait.ru

3. [ysanosa, H. H. OcHoBsI aenonpoun3BoacTBa : yueOHUK U mpakTukym ans CI1O
/ H. H. IllyBanosa, A. FO. BanoBa. — M. : M3marensctBo FOpaiit, 2018. — 375 ¢. — (Cepus :
[Tpodeccuonanproe obpazosanue). - URL : //www.urait.ru

4. AnucumoB, A. ILIIpaBoBoe obGecneueHne NpodecCHOHANBHON HESITeNbHOCTH :
yuebHuK 1 npakTukyMm uist CI1O / A. TI. Anucumos, A. 5. Peokenkos, A. FO. Yukunpauna ; noa
pen. A. . PeokenkoBa. — 3-e u3l., nepepad. u gon. — M. : M3narensctBo Opaiit, 2018. —
301 c. — (Cepus : [Ipodeccronansroe obpazosanue). - URL : //www.urait.ru

5. OO6pa3ipl  nporeccyanbHbIX AoKyMmMeHToB. CyneOHoe mnpousBoactBo / B. A.
Haseinos, H. A. Komnokonos, A. H. Pasunkuna, P. B. Spues ; mox o6m. pen. B. A. JlaBrimoBa.
— 2-e uzn., nepepad. u non. — M. : M3parensctBo HOpaiit, 2018. — 440 c. — (Cepus :
[Mpodeccuonanpuas mpakrtuka). - URL : //lwww.urait.ru
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6. Bbsir, B. C. lokyMmeHTanmoHHoe oOecrniedeHue ympaBieHus. FOpuauueckas
TexHuka : ydeOHoe mocobue mis CIIO / B. C. bsanr. — 2-e usn., ucnp. u gom. — M. :
WznatenscrBo KOpaiit, 2018. — 103 ¢. — (Cepus : [IpodeccuonanpHoe odbpazoBanue). - URL :
[www . urait.ru

7. Uypwio, A. 10. IOpuauueckoe enonpou3BOACTBO : ydeOHOE mocodue Juist
cpennero mnpodeccuoHanbHoro obpazopanus / A. KO. UypuimoB. — Mocksa : M3nmarenscTBo
FOpaiit, 2019. — 169 ¢. — (IIpodeccuonansHoe obpazoanue). - URL : //www.urait.ru

8. AKTyanbHble TPOOJIEMBI I€ATEILHOCTH Cy10B 0011el opucaukiuu PO : yueOHuk
/ B.M. Bo3poB nox pex. — Mocksa : FOcrtunus, 2019. — 568 ¢. — Jlna cnenuanureTa u
maructpatypsl. - URL : http://www.book.ru/

9. OO0pasupl  TporeccyalnbHbIX JTOKyMEeHTOB. CyneOHoe mpousBoiacTBo / B. A.

Haseinos, H. A. Konokomnos, A. H. Pasunkuna, P. B. SIpues ; mox o6m. pen. B. A. JlaBbimoBa.
— 2-e u3n., nepepad. u gon. — M. : UsnmarensctBo FOpaiit, 2018. — 440 c. — (Cepus :
[Tpodeccuonansuas mpakruka). - URL : //lwww.urait.ru

10. 3yeBa, JI. FO. AnmunuctpatuBHoe mnpaBo. Cyaonpou3BOJCTBO IO Jejaam 00
o0s13aTesIbHOM CcyieOHOM KoHTpousie : yueb. mocobue ans CIIO / JI. 1O. 3yeBa. — M. :
WznatenscrBo HOpaiit, 2019. — 171 ¢. — (Cepus : [Ipodeccuonanproe odbpazosanue). - URL :
/I www.urait.ru

11. BacwibeBa, E. I'.Bompockl YrojoBHOrO CyAONpOM3BOACTBA B PEIICHMSX
KOHCTUTYIIMOHHOTO cyna P® B 2 u. Yacts 1 : mpakT. mocobue / E. I'. Bacunbesa, E. B. Exosa, P.
M. lareeBa. — 3-¢ u3n., mepepad. u pon. — M. : U3narensctBo FOpaiit, 2017. — 228 ¢. —
(Cepus : IIpodheccronansusie kKommenTapun). - URL : //lwww.urait.ru

12. BacwibeBa, E. I'.Bompockl YrojoBHOrO CyAONpOM3BOACTBA B PEIICHMSIX
KOHCTUTYIIMOHHOTO cyaa PO B 2 4. Yacts 2. : nmpakt. nocodue / E. I'. Bacunbesa, E. B. Exoga,
P. M. IllareeBa. — 3-e 3., mepepad. u mon. — M. : U3marenscrBo KOpaiit, 2017. — 360 c. —
(Cepus : IIpodeccronansubie koMmmenTapun). - URL : //www.urait.ru

13. OOpa3upl mponeccyanbHbIX JTOKyMeHTOB. Cyne6Hoe mpousBojcTtBo / B. A.
Haswinos, H. A. Konokonos, A. H. Pasunkuna, P. B. fpues ; nox o6m. pea. B. A. [laBbinoBa.
— 2-e u3n., nepepad. u gon. — M. : UsnmarensctBo FOpaiit, 2018. — 440 c. — (Cepus :
[TpodeccronanpHas npaktuka). - URL : //www.urait.ru

14. Bunkosa, T. }0.CynoycTpoiicTBO M IPaBOOXpPaHUTEIbHBIE OPraHbl : YUEOHHUK U
npaktukym Juig CIIO / T. YO. Bunkosa, C. A. HaconoB. — 2-e u3a., nepepad. u non. — M. :
N3narensctBo FOpaiit, 2018. — 313 ¢. — (Cepus : [Ipodeccuonanbroe oopazosanue). - URL :
[lwww.urait.ru

15. Teopus rocynapctBa u npaBa : yueOHuk / A.W. 'omoma. — M.: FOctunus, 2017.
— 205 ¢. — st CTIO. - URL : http://www.book.ru/

16. CoOopuuk geiicrByrouux IlocranoBnennit u Omnpenenenuit KoHCTUTYIIMOHHOTO
Cyna Poccuiickoii ®enepaunn, I[locranoBnenuit Ilnenyma Bepxosnoro Cyma CCCP,
Poccuiickoit @enepanyu 1mo Bompocam npuMeHeHHs: HOpM OcoOeHHOW 4YacTh YTOJIOBHOTO
kogekca Poccuiickoit @enepammu. Yacts 2 : cOopruk wmarepuanoB / H.A. UecHokoBa,
P.JI. CabupoB. — Mockaa : Pycaiinc, 2017. — 200 c. - URL : http://www.book.ru/

17. Teopus rocymapctBa u npasa : yueOHuk / A.W. l'omona. — M.: FOctunus, 2017.
— 205 ¢. — Jlna CITO. - URL : http://www.book.ru/

18. [Tpotacos, B. H.Teopus rocyaapcTsa u npasa : yueOHHUK U npakTukym aist CI1O /
B. H. IIporacoB. — M. : MzmarensctBo IOpaiit, 2018. — 495 c. — (Cepus
[MpodeccuonanpHoe obpazoBanue). - URL : //www.urait.ru

19. Pomamios, P. A. Teopus rocynapcrsa u npasa : yueOHUK U npaktukym uist CI1O /
P. A. PomamoB. — M. : U3natenbctBo FOpaiit, 2018. — 443 c. — (Cepus : [IpodeccronanpHoe
obpasosanue). — URL : //www.urait.ru

20. AKTyabHbBIE TPOOJIEMBI IEATEILHOCTH CyI0B 001Iel opucaukimu PO : yueOHUK

/ B.M. bo3poB non pen. — Mocksa : IOctunusa, 2019. — 568 ¢. — Jlnsa cnenuanutera u
maructpatypsl. - URL : http://www.book.ru/

29


http://www.book.ru/
http://www.urait.ru/
http://www.book.ru/
http://www.book.ru/
http://www.book.ru/
http://www.book.ru/

21. KysnenoB, WM. H. JlokymeHTannoHHOe  oOecreueHHE  yIpaBIICHHS.
JIoKyMeHTOOOOPOT M AETONPOU3BOACTBO : yueOHHMK U mpakTukyMm mis CI1O / . H. Ky3uenos.
— 3-e u3n., mepepad. u gon. — M. : UsnmarensctBo FOpaiit, 2018. — 462 c. — (Cepus :
[MpodeccuonansHoe obpaszoBanme). - URL : //www.urait.ru

22. JlokymenToBenenue : yueOHuk u npaktukym ais CI1O / JI. A. Jloponuna [u ap.] ;
nox pen. JI. A. loponunoii. — 2-e usn., nepepad. u non. — M. : U3garensctBo FOpaiit, 2018.
— 309 ¢. — (Cepus : IIpodeccuonanbuoe odpasosanue). - URL : //www.urait.ru

23. Packun, JI. 1. Meroauka u npakTuka apxuBoBenenus : yaeonuk mis CIT1O / J1. U.
Packun, A. P. CokonoB. — M. : HzpmarensctBo FOpaiit, 2018. — 350 c¢. — (Cepus :
[MpodeccuonansHoe obpaszoBanme). - URL : //www.urait.ru

24. O6pa3upl  nponeccyanbHbIX AoKymMeHToB. CynebHoe mnpousBoactBo / B. A.
Haseinos, H. A. Konokomnos, A. H. Pasunkuna, P. B. Spues ; mox o6m. pen. B. A. JlaBwinosa.
— 2-e u3n., nepepad. u gon. — M. : UsnmarensctBo FOpaiit, 2018. — 440 c. — (Cepus :
[Mpodeccuonanpuas mpakrtuka). - URL : //lwww.urait.ru

25. JlokyMeHTalmoHHOEe oOecreuyeHre ynpaBieHUs (C OCHOBAaMH apXUBOBEACHHUS) :
yuebHoe nocobue / M.1. bacakoB. — Mocksa : KnoPyc, 2018. — 216 ¢. — s CIIO u HIIO. -
URL : http://www.book.ru/

26. ["aBpunos, M. B. UndopmaTuka u nHPOPMAIIMOHHBIE TEXHOJIOTUH : YIYEOHUK IJIs
CIIO / M. B. I'aBpusios, B. A. KnmumoB. — 4-e¢ u3a., nepepad. u norn. — M. : M3narenscTBo
FOpaiit, 2018. — 383 c¢. — (Cepus : [Ipodeccronanpaoe obpazosanue). - URL : //www.urait.ru

27. WNudopManioHHbIE TEXHOJIOTHH B IOPUAMYECKON ACSITETLHOCTH : YUCOHHK IS
CIIO / I1. V. Ky3ueuos [u ap.] ; mox obm. pex. I1. V. Ky3nenoa. — 3-e uzn., nepepad. u A0
— M. : U3natenscrBo FOpaiit, 2018. — 325 ¢. — (Cepus : [Ipodeccronaisnoe 00pa3oBanue). -
URL : //www.urait.ru

28. [lpaBoBast craructuka : ydeOHMK u mpaktukym a1 CIIO / WM. H.
Anpnpromeuknna, E. A. Kosanes, JI. K. Caswok, FO. A. buxbynaros ; mox o6mi. pexa. JI. K.
CaBroka. — M. : UzparensctBo IOpaiit, 2018. — 410 c¢. — (Cepus : [Ipodeccronanbuoe
obpasoBanue). - URL : //www.urait.ru

29. [Tonagenko, E. B. Cynebnas cratuctuka : y4eOHOE MocoOue najisi CpeaHero
npodeccuonanbHoro obpaszosanms / E. B. Ilomamenko. — MockBa : M3gatensctBo HOpaiit,
2020. — 206 c. — (Ilpodeccnonanproe oopazoBanue). — ISBN 978-5-534-12040-0. — Texkcr :
anekTpouubii // DBC IOpaiir [caiit]. — URL: https://www.urait.ru/bcode/446753 (nata
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4.3. OOummue TpeGOBaAHMA K OPraHU3alMH 00Pa30BaTEIbHOIO Mpolecca

30


http://www.book.ru/
https://www.biblio-online.ru/bcode/446753
http://www.book.ru/

[IpousBojacTBeHHass  mpakThka (MO0  TOPOQWII0  CICNUATBHOCTH)  IPOBOAUTCS
KOHIEHTPUPOBAHHO B paMKax KaXJO0ro Mnpo(eccHOHAIbHOIO MOAYNA. YCJIOBHEM JIOMycKa
0o0yJaromuxcst K MPOM3BOJACTBEHHOW TMpakTHKE (M0 NPOQPUIII0 CHEUUAIbHOCTH) SBISETCS
OCBOEHHAas yuyeOHas MpaKTUKA.

[Tpon3BoACTBEHHAS TPAKTUKA IO TPOQIITIO CIEHHUATBHOCTH IPOBOIUTCA B hopMe:

- IPOU3BOJICTBEHHOM JIEATENIbHOCTH, KOTOpasi OTBeYaeT TpPeOOBAHUSAM IPOTPAMMBI
MIPAKTUKHU.

[TponomKUTEeTbHOCTD pabouero TTHS oOyyaronmxcs npu MPOXOXKACHUU
IPOM3BOJICTBEHHOM MPAaKTHKH COCTABJISIET JJIsl 00yJaromuxcs B Bo3pacte oT 16 g0 18 jer - He
Oosiee 36 yacoB B HEJIEINIO, B Bo3pacTe oT 18 yiet u crapiie - He 6osiee 40 yacoB B Henemo (CT. 92
TK PO).

OOyuarommmcs 04HOH (OpMBI 00yUEHHUS U UX POJUTEISAM (3aKOHHBIM IPEJCTABUTEIISAM )
IPEOCTABIISCTCS MIPABO CAMOCTOSTEILHOTO MOI00pa OpraHU3aluy - 0a3bl MPAKTUKU MO MECTY
JKUTENIbCTBA, C IEJIbI0 TPYAOyCTpoWcTBa. 3asiBiieHHe oOydaromierocs U l'apaHTuiiHoe MHUCHMO
OpraHu3aly TPEJIOCTABISIIOTCA HAa WMsI HadaJlbHUKA OTAENa 10 y4eOHO-TIPOM3BOJICTBEHHON
paboTe He mo3Hee, yeM 3a 1 MecsI] 10 Hayana MPaKkTUKU.

OOyuJaromiuecs, 3aKJIFOYMBIINE C OPraHU3ALMSAMU WHAWBHUIYAIBHBIA JOTOBOP (KOHTPAKT)
00s13aHbl MPENOCTABUTh OJMH JK3EMIUISP JOTOBOpa B OTAEN MO Y4eOHO-TPOM3BOACTBEHHOMN
pabote He mo3aHEe, YeM 3a 2 HEeAEH 10 Havaia MPaKTUKH.

OO0yuaromuecsi 3204YHOI0 OT/IeJIEHHSI CAMOCTOSITENIFHO 00ECTeYnBaIOT ce0s MECTOM JUIs
MPOXOXKJICHHUS BCEX BUJOB MPAKTUKH. VIHCTUTYT MOMKET OKa3bIBaTh COJCHCTBHE O0YUArOIINMCS B
nonbope MecTt mpakTUKd. l[IpousBoicTBeHHas MpakTHKa (MO NPOGUII0 CIENHUaIbHOCTH)
peanu3yroTrcd  00ydaromMMCS — 3a0YHUKAMU  CaMOCTOSITENIbHO € IIPEJOCTAaBICHUEM U
MOCTIEAYIONIEH 3alUTON oT4eTa B popMme cobeceJOBaHus.

[IpenycmarpuBaeTcss ycTaHOBJIeHHass ¢opMa OTUETHOCTU ISl OOYYaIOUIUXCSl MO0 UTOTaM
MIPOXOKICHUSI TIPOU3BOJICTBEHHON MPAKTUKHU:

- THEBHUK;

- OTHYET;

- XapaKTEePUCTHKA;

- aTTECTAIIMOHHBIN JIVCT.

HUtorom mnpakTtuku sBhsercs AudGdepeHInpOBaHHBIA 3a4eT, KOTOPBIA BBICTABISIETCA
PYKOBOAMTENEM MPAKTUKX OT MIHCTUTYTa Ha OCHOBaHUHU:

- HaOIOIeHMIA 32 pabOTOl MPaKTHUKAHTA,

- BBITIOJIHEHUSI UHIMBUTYaJIbHOTO 33]1aHNs;

- KQUeCTBa OTYETA MO MPOrpamMMme MPAKTHKH;

- IPEABAPUTEIILHON OIEHKH PYKOBOJMTEIS MPAKTHUKUA OT OpraHU3aIMK- 0a3bl MIPAKTUKU B
aTTECTAIlMOHHOM JIUCTE;

- XapaKTEePUCTUKU, COCTABICHHOW PYKOBOJIUTENIEM MPAKTHKH OT OPTaHU3AIHH.

OOyyaromuecs CaMOCTOSTENbHO O(GOPMIIIOT JHEBHUK TMPAKTHKH. PyKOBOIWTEND
MPaKTUKU TIOJIMUCHIBAET aTTeCTAlMOHHBIN JUCT. [lo pe3ynbraraM MpakTUKU OOYyJaroIuiics
BBIMIOJHSET (COCTaBNsieT) OT4YET (C Tpe3eHTaluel), B KOTOPOM OTPAXKAET pPe3yNbTaThI
BBITIOJIHCHHBIX 3aJJaHUNl  BO BpEeMsl TMPOXOXKIEHUS TPAKTUKH, a Takke (opmymupyer
COOCTBEHHBIE BBIBOJIBI 110 pe3yiIbTaTaM MPOJIeIaHHON paOOTHI.

®opMbl HEOOXOAMMBIX JTOKYMEHTOB Jis 3amoJIHeHHs W TmpenoctaBieHus B AHIIOO
«Ky6anckuii UTIO», mMeToauveckue yka3aHHUS MO BBITOJHEHUIO OTYETa MO MPAKTHKE MOKHO
MOJIYYUTh B OTJENI€ YUeOHO-TIPOU3BOJICTBEHHOM paboThl U B OUOIHOTEKE.

Pe3ynbTarhl mpoX0KA€HUS] TPOU3BOACTBEHHOM MPAKTUKU YUUTBIBAIOTCS MPU UTOTOBOU

aTTeCTalu.

4.4. KagpoBoe obecnedyeHrue 00pa3oBaTeIbHOI0 nmpoiecca

31



PykoBOICTBO  MPOW3BOJICTBEHHOW  MpakTHKOW (M0  TpodUiIo  CrenuarbHOCTH)
OCYIIECTBIISIIOT MpernoaaBareny MHcTuTyTa, a Takxke pabOTHUKU MPEANpUsTUI/OpraHu3anuil -
0a3 MpaKkTHUKHU.

Peanuzauus IPOrpamMMmBbl MIPOU3BOJCTBEHHON NPaKTUKHU OCYULIECTBISAETCS
NpenosaBaTeNsiMi  NMPO(ECCHOHATBHOTO — IUKJIA, HMMEIONMMH  Bbiciiee  oOpa3oBaHue,
COOTBETCTByIOIIEe Npoduiao MNpodecCHOHATBHOIO  MOIYJA, OMNBIT  JEATEIbHOCTH B
OpraHu3alsaX COOTBETCTBYIOIIEH mpodeccnonanbHoil cdeprl. IlpenomaBarenu mpoxoasT
CTaXXUPOBKY B MPOQHIIbHBIX OpraHu3ausax He pexe 1 pasza B 3 roza.

PykoBonuTenu mpakTUKH U PYKOBOJUTENIN-HACTABHUKUA OT OpPraHMU3alUM  SBIISIOTCS
PYKOBOAMTENSIMU ~ CTPYKTYPHBIX — MOJAPA3JCICHUH U BEAYIIMMH KBaJU()ULIHMPOBAHHBIMU
cnenpanuctamu 1o npodumo  crnemmansHoctH  40.02.03  IlpaBo u  cyzmeGHOe
aIMUHUCTPUPOBAHHUE.

5. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHMUS ITPOI'PAMMBI
IMPOU3BOJICTBEHHOM ITPAKTUKH

Ilo pe3ynpTaTaM IPaKTUKU PYKOBOAMUTEIAMM MPAKTUKHA OT OPraHM3aluu U or MHcTUTyTa
dopmupyeTcsi aTTECTAllMOHHBIM JIMCT, COAEp)KaIIMi CBeAeHHUs 00 YypOBHE OCBOEHHUS
o0yJaromuMucs o0muX W MPO(HEeCCHOHAIBHBIX KOMIIETCHIIMH, a TaK)Ke XapaKTepHCTUKa Ha
0o0yyarolerocsi Mo OCBOEHHIO NPO(PECCHOHATIBHBIX KOMIIETEHIMH B IMEPHOA NPOXOXKIAECHUSI
IIPaKTHUKH.

B nepuon npoxokaeHHs HPAaKTUKU OOydyarolIMMCS BeIeTCsl JHEBHUK NpakTuku. [lo
pe3ynbTaraM MpPaKTUKH OO0YyYarolMMCS COCTaBIIIETCS OTYET, KOTOPBIA  yTBEpIKAaercs
PYKOBOIMTEIEM MPAKTUKH OT YUPEKACHUS NN OPraHU3ALINH.

B kauecTBe pMIIOKEHUS K THEBHUKY MPAKTHKH 00ydaromuiics opopmisier rpadudeckue,
ayauo-, (oTo-, BHJEO-MaTepHalbl, IOJb30BATENbCKOE NPUIOKEHUE, TOATBEPKIAIOIINE
IIPAaKTUYECKHU OIIBIT, TIOJYYEHHBIN Ha PAKTHUKE.

ATTectanys MO MTOraM HPOM3BOJCTBEHHON MPAaKTUKU MPOBOAUTCS C ydyeToM (WM Ha
OCHOBaHUM) PE3y/IbTATOB €€ MPOXOXKACHHUS, TOATBEPKIAEMBIX JOKYMEHTAMHU COOTBETCTBYIOIINX
OpraHu3aIuu.

[TpakThka sBIISETCS 3aBEpLIAIOIIMM 3TAallOM OCBOEHHUS NMPO(PECCHOHAIBHOIO MOAYIS IO
BUAY NPO(eCcCHOHANTBHOMN e TeTbHOCTH.

[TpakTuka 3aBepuiaerca 1uddepeHIMpPOBaHHBIM 3a4€TOM MPU YCIOBUU IMOJOKUTEIHHOTO
aTTECTAlMOHHOIO JIMCTA 110 IIPAKTUKE PYKOBOIAUTENEH NMPAKTUKU OT opranuszauuu u MHcturyra
00 ypoBHE OCBOEHHS MpPO(PECCHOHANBHBIX KOMIETCHLUUN; HAJIWYUS  IOJO0XKHUTEIbHOU
XapaKTEepPUCTUKN PYKOBOJAUTENS OpPraHM3alMd Ha OOydYaromlerocs IO OCBOEHHUIO OOIIMX
KOMIIETEHIIMM B  IE€PUOJ NPOXOKIACHUS TNPAKTUKH;, IOJIHOTBI U  CBOEBPEMEHHOCTHU
MIPENOCTABIICHNs JHEBHUKA IIPAKTUKU U OTYETA O IPAKTUKE B COOTBETCTBUU C 3aJaHUEM Ha
IIPaKTHKY.

Pe3ynbTaThl MpOXOXKIACHUS MPAKTUKH MPEICTABIAIOTCS oOydaronmmucia B MHCTUTYT H
YUHUTBIBAKOTCS IPU MPOXOKIAECHUN TOCYIAPCTBEHHOW HTOIOBOW aTTECTALUN.

OO6yuaromiyecs, He TPOIIEAIINE MPAKTUKY WM MOJYYUBIINE OTPULATEIBHYIO OLIEHKY, HE
JIOIYCKAOTCA K MPOXOKIECHUIO T'OCYJapCTBEHHON UTOTOBOM aTTECTALINH.

Pe3yabTaTsnl
D®opMbI U METOBI
(ocBOEHHbBIE OcHOBHBIE MOKA3aTeJIN
Kon KOHTPOJISI
npodgeccuoHaAIbHbIE OlIEHKH pe3yJibTaTa omeHKH
KOMIIETEHIIHH)
K1 OcymectBiath paboTy ¢ | - ocymecTtBieHne mnpuema u | OneHka
1 " | 3aABJICHUSIMH, KaT00aMU U | PETUCTPAIMH TOCTYMUBIINX B | BBIIOJTHCHUS
WHBIMU oOpallleHusIMU | Cyl ~ HCKOBBIX 3asIBJICHUM, | 3alaHUU Ha
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rpaxaaH ¥ OpraHHu3alnil,
BECTH IIPUEM IIOCETUTEIEH

B Cyjie

aIMUHUCTPATUBHBIX  MCKOBBIX
3asgBJICHUH, 3asABJICHUH, Kajo0,
MpEJCTaBICHUM, MPOTECTOB U
WHBIX JOKYMEHTOB, B TOM
YHCIIe MOJIaHHBIX B
AJIEKTPOHHOM BHU/IE, YTOJOBHBIX,
rpaXIaHCKUX u
AIMUHUCTPATUBHBIX JCI, el 00
aIMUHUCTPATHUBHBIX
MpaBOHAPYLICHUSX,
MaTepUalioB, a TAaKXE HHbBIX
MOCTYNUBIINX JIOKYMEHTOB, B
TOM YHCIlIe MIPUCTAHHBIX
AIEKTPOHHOU MOYTOM,
(haKCUMUIBHOM CBSI3bI0,
TeJerpaMM B JKypHajie yuera
BXOJISIIEH  KOPPECIOHICHITUU
(bopma Ne 1), B crienmualibHBIX
MIPOrpaMMHBIX cpelcTBax
['ocynapcrBenHOM
ABTOMATHU3UPOBAHHONW CHUCTEMBI
Poccutickoit ®denepanuu
«IIpaBocyaue»,
o0ecIreunBaroInX BEICHHE
ABTOMAaTU3UPOBAHHOTO
CyneOHOro  JEeNOMpPOU3BOICTBA
(manee -I1C T'AC
«IIpaBocynue;

- OCYIIECTBIIEHHE  TpHeMa
Ipa’KJaH B CyJleé B COOTBETCTBUU
C TpaBWJAMU  BHYTPEHHETO
pacnopsiika cyna, MOJIOKEHUEM
O INPUEMHOM B Cyle U
perjiiaMeHToM OpraHu3anuu
IesITeIbHOCTH NPUEMHON B
cyne, YTBEPKI€HHBIMU
npeacenaresnemM cyna  Wiu
JIAIIOM, BPEMEHHO
HCIIOIHSIOIIHAM ero
00513aHHOCTH;

- COOTBETCTBHE BbIOpaHHOMU
TaKTUKUA  OOIIEHUS TUITY
KJIMEHTa npu pereHnn
npohecCHOHANBHBIX 3a7a4

IIK1.

[TonnepxuBarh

B

aKTyaJbHOM COCTOSIHUHU
6a3bl HOPMaTUBHBIX

MIPaBOBBIX aKTOB
CynieOHOM PAKTUKH

u

Benenue angaBUTHO-
NpEeIMETHOM  KapTOTeKu |
an@aBUTHOTO JKypHaia
perucTpanmm 3aKOHOAATEIbCTBA
U Ccy1e0HOM MPaKTUKH

IIK
1.3

OO0ecneunBaTh
paboTy OpPrTeXHUKU

OO0mue 3HAHUS
MH(POPMALIMOHHBIX TEXHOJIOTUH

MPOU3BOACTBEHHOMN
MpaKkTHUKe
(aTTeCTAIIMOHHBIN
JIUCT).
XapakTepucTuka C
MeCTa MPOXOKICHUS
npakTuku. OTYET 1o
MIPOU3BOACTBEHHOMN
MPaKTUKE
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KOMIIBIOTEPHOH  TEXHWKH, | © TIPUMEHEHHUS TEePCOHATHLHOTO
KOMITBIOTEPHBIX ceTei U | kommbroTepa (nanee - [1K)

MPOrPaMMHOI0 3nanue coctaBisaonmx 1K,
obecrieyeHus CyIlOB, | BKJIIOYas arnmapaTHoe u
CallTOB CyAOB B CETH | IPOrPaMMHOE obecrieyeHue,
HNHurepuer YCTPOMCTBA XPaHEHUS IAHHBIX;
oOurye 3HaHHUS COBPEMEHHBIX
KOMMYHUKaUH, CETEBBIX
NPUJIOKEHUH,  MPOrpaMMHOTO

oOecrieyeHus1; 3HAHUS OCHOB
oOecrieyeHusi OXpaHbl 3710POBbS
Bo Bpems paborer c¢ IIK,
BOMPOCOB ~ OE30MACHOCTH |
3alTUTHI JAHHBIX.

3HaHMST W HaBBIKK BIAJCHUS
IIK- 3HaHME OCHOBHBIX KOMAaH]I
st padorel ¢ IIK; 3Hanue
OCHOBHBIX MPUHIIUIIOB paboThI ¢
pabouuM  CTOJIOM;  3HaHHE
MPUHIIUIIOB OpraHu3aluu
(GaitioBOil CTPYKTYpbl; HaBbIKU
CO3MaHMsI, TEpPEeMEUICHUS U
ynaneHus  (aiioB;,  HaBBIKH

neyaTH JIEKTPOHHBIX
JOKYMEHTOB.

3HaHUS W HaBBIKU paboOTHI C
O(pUCHBIMU IIporpaMMaMHu

Microsoft Office —naBbIKH 1O
(GhOopMaTHPOBAHUIO  TEKCTOBBIX

JOKYMCHTOB, BKJIO4Yas
HaITMCaHUC, HCIOJIB3YyA
OCHOBHBIC OIIIH1H,
KOITMPOBAaHUC, BCTaBKYy u

yAaJIeHWe TEeKCTa, a TakKxKe
HaBBIKH palOTHI ¢ TaOIUIIAMU U
KapTUHKaMd B MPOTpaMme
Microsoft Office Word;
CO3/]aHUE, OTCHLIKA, MOITYyYEHUE
AIEKTPOHHBIX COOOITICHUH,
HaIlMCaHUE OTBETOB, MEPECHUIKA
paHee MOTyYEeHHBIX COOOIICHHH,
pabota C  BIOXEHUSMH B
nporpamMmme Microsoft  Office

Outlook.

3HaHUST W HaBBIKH pabOTHI C
UH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIHOHHON CETHIO
«aTepueT» - TIOHUMaHHe
OCHOBHBIX TPUHITAIIOB
(YHKLIIHOHUPOBAHUS CEeTH
«HTepHETY, NPUHINATIOB
3aIUTHI uHpOopMaLnu;
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HCIOIL30BaHUE ITOMCKOBBIX
cucrem cetu «MHTEpHET» IS
paboTBl € pecypcamMu CETH
«HTEpHETY» M NOJIy4ECHUS
HEOOXOIMMOH uHpopmanuu;
BBITIOJTHEHUE TpeGoBaHU

denepaibHOTO 3akoHa oT
22.12.2008 1. Ne 262-d3 «O06

obecrnieyeHu JIOCTyTa K
uH(pOpMALIUU O JEATCIBHOCTH
Cy/I0B B Poccuiickou
denepauuny

IIK
1.4

OoOecrieynBaTh
paboty apxuBa cyja.

- 3HaHue conepkanus [Ipukaza
CynebHoro nenapramMeHTa IpU
Bepxosnom Cyne P® or
28.12.2005 Ne 157 (pem. Or
30.12.2013) «O0 yTBepxaeHUu
HucTpykuuu o mopsake ordopa
HA  XpaHeHHEe B apxuB
dbenepabHBIX  CYIOB OOIIeH
IOPUCAUKIIUN JIOKYMEHTOB, UX
KOMIUICKTOBAHHSI,  y4eTa H
HCIIOJIb30BaHUSY;

- MPaBWIBHOCTh TOJTOTOBKH
cynebHoro pena (Hapsjga) W
MaTepUajoB JUIsl CJITa4YH B aPXHUB;
- YMEHHUE OCYIIECTBIATH MOJTHOE
odopmiieHne nena TUTST
nepefayd  €ro B ApXUB:
MOJAIINBKY, TEpeIuieT  Jiena,
U3BATHE u3 nena
METAIMYECKUX  CKPENOK |
CKOOOK, HyMepalusi JIHMCTOB,
3aIlOJTHEHHUE JIMCTa 3aBEPUTEI,
COCTaBJICHUE BHYTpPEHHEHN
OTIHCH JIOKYMEHTOB,
nepeIaBaeMbIX B apXUB.

[K
1.5

Ocy1ecTBIATh BEJlCHUE
Cy/neOHOM CTaTHCTHKH Ha

OyMasKHBIX
HOCHUTEIISX "
AIIEKTPOHHOM BUJI.

B

- JICMOHCTpAaIlisi  HAaBBIKOB
BEJICHUS CYJNeOHON CTaTUCTUKU
Ha OYMa)XHBIX HOCHUTENSIX W B
AIIEKTPOHHOM BHUJIE;

- JICMOHCTpAaIlisi  HAaBBIKOB
aHanMsa CTaTHUCTUYECKUX
OTYETOB O paboTe Cy/a;

-yMeHue BECTH
ABTOMATH3UPOBAHHBIH y4aer
PETUCTPALIMOHHBIX  KYPHAJIOB
yJeTa,

- yMEHHE  aBTOMATHYECKHU
dhopMHupOBaTH angaBUTHBIE
yKa3areiu B I1C I'AC
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«[IpaBocyaue» ¢ mocaeayroImIM

pacrieyateiBaHueM B (opme
peecTpoB Ha OyMaXHOM
HOCHTEJE.

- YyMEHHE OPTraHHU30BaTh MpUEM
U PETUCTPALMIO CyeOHBIX [,
BEIIECTBEHHBIX JI0KA3aTEIbCTB U
JOKYMEHTOB B JKypHajle Yydera
BXOJALICH  KOPPECHOHICHIINH

(popma Ne 1), B crenuambHBIX gﬁggﬁimm
IPOrpaMMHBIX cpeacTBax .
Ocy1iecTBIATH npueM, | ['ocynapcTBeHHOM iiiﬁiﬁmTBeHHo I;I{a
PETUCTPALIIo,  Y4ET M | aBTOMATH3HPOBAHHOH CHCTEMBI HpaKTHKe
K | Xpaneuue cyneOubIx pen, | Poccuiickoi denepanuu (aTTeCTaIMOHHbI
o1 | BCIIECTBEHHBIX «[IpaBocynuey, CT).
JI0Ka3aTeIbCTB U | o0ecreYnBaroIuX BEJICHHE XapaxteprcTuka ¢
JOKYMEHTOB ABTOMAaTH3UPOBAHHOI'O
CyneOHOro  JIeIONpPOM3BOJICTBA r;;ziﬂiioxgifg{gg
(manee - I1C T'AC ) N
«[IpaBocyaue»), B JH€Hb uX Elp) ZE;EE?CTBeHHOH
HOCTYIUICHHUS;
- TPaBWIBHOCTH PETUCTPAIUH
Jiel1, MocTynuBIuX B cyx, B IIC
I'AC «IIpaBocynue» Ha yyeTHoO-
CTaTUCTHUYECKUX KapTOUKAX
- COCTaBJICHHWE CITUCKa e,
Ocy1ecTBiATH
Ha3HAUYEHHBIX K PAaCCMOTPEHHUIO,
K odopunernne M o dhopme Ne 36;
Ha3HAYEHHBIX K Cy/leOHOMY
2.2 - odopmieHue nell,
pazOupaTenbCTBY
Ha3HAUYEHHBIX K CyaeOHOMY
pa3duparenbCTBy.
- M3BCNICHME  YUACTHHKOB | .y ...
YTONIOBHOTO CYAOTIPOM3BOACTBA | .
0 MecTe, JaTe ¥ BpPEMEHH .
cyneOHOro 3acelaHust IyTeM Janari Ha
OcCymiecTBIATh W3BENICHUE | HATPABJICHUS CyIeOHBIX HPOM3BONCTBEHHON
JMI,  y4YacTBYIOIIMX B | MIOBECTOK,  TeleOHOTrPaAMMBI (HfT iI;TcT;EI/IOHHLIﬁ
K cyneOHOM WM Telerpammbl, 1o e,
23 pa3buparenbCcTBe, (bakcUMHITLHON CBSI3H, Xapaxteprctika ¢
MIPOU3BOJUTh PACCBUIKY M | MOCPEACTBOM CMC
BpYU€HUE CyneOHBIX | COOOIIEeHNUH; mMeeta HpOX(()))KI[eHI/IH
JOKYMEHTOB U U3BEIIEHUH | -  HampaBlIeHHE  CyJeOHBIX TPAKTHKH. LITHET T
MOBECTOK (u3BereHMI) Eg SEEEESCTBG:HHOH
YYaCTHHKAM TIpOIIecca;
-JI0OCTaBJICHUE cyneOHoi
MOBECTKH aJIpecaTaM.
Ocy1iecTBiTh - OCYILECTBIICHHE
[IK | perucrpanuio, y4eT H | pErMCTpaltH, ydeTa
2.4 | rexHnyeckoe O(GOpMIIEHUE | UCTIOJHUTEIBHBIX TOKYMEHTOB
HCTIOJHUTEJIbHBIX - MPaBWIBHOCTh TEXHHYECKOTO

36




JIOKYMEHTOB IO CYyIeOHBIM
zenam

0(pOpMIICHHST HCIIOJIHUTENbHBIX
JIOKYMEHTOB;

- TMPaBWIBHOCTH OQOpPMIICHUS
BBITIMCOK W3 pEUICHUs Cy/a.

[lonumars  CymHOCTH U
COLMAIBHYI0O ~ 3HAYMMOCTb
. . | JemoHcTpanuss  uHTepeca K
OK 1 | coeit Oynymiei .
Oyaymiei npodeccun
npodeccun, MPOABIATH K
HEW yCTOWYHMBBIN MHTEPEC.
Bbi0op 1 mpuMeHeHHe METOJIOB
Opranu3oBbIBaThH u croco6oB pelieHus
COOCTBEHHYIO npodeCCHOHATBHBIX ~ 3a/a4 B
NesITeNbHOCTh,  BBIOMpaTh | o0jacTu uH(pOpMaTU3aALUN
OK o | THIOBbIE METOBI U | JIeATEIbHOCTH cyna u
CHOCOOBI BBITMIOJTHEHUS | HH(POPMAIIMOHHBIX CUCTEM
npoeCCHOHANIBHBIX 33734, | CYOIPOHU3BOJICTBA; OLIEHKA
OLICHUBATh ux | >pPEeKTUBHOCTH M  KauyecTBa
5 HEKTUBHOCTH M KAYECTBO | BBIIIOJHECHHUS
npodeccCuoHaNbHBIX 3a7a4
DddexTuBHBII TTOUCK
OcymecTBiATh TMOUCK H .
He00X0IUMOMI nHpopmanuu;
WCTIOJIb30BaHUE
UCTIOJIb30BaHHUE pa3IUYHBIX
nH(popManuu,
o HUCTOYHUKOB, BKJIIOUast
HE00X0AUMON TUIs
DIIEKTPOHHBIC;  HCIIOJIB30BATh
OK 4 | s¢pextuBHOrO
NEpUOJIMYECKHE U CIelaIbHbIe
BEITOMTHCHITT W3IaHAS CIpaBOYH
npodeccCHOHANbHBIX 3a7ad, A ’ p yro
JTUTEpaTypy B
po¢eCCUOHATBHOTO u .
npoQeCCHOHAILHON
JMYHOCTHOTO Pa3BUTHSA
JeSITebHOCTH
Bnanenue nmpuémamu paboThl €
KOMIIBIOTEPOM,  DJIEKTPOHHOM
Hcnonb3oBars .
MOYTOM, HNutepueTom.
MH(}OPMALIMOHHO-
AKTUBHOE pUMEHEHUE
KOMMYHHUKAI[IOHHbIE
OK 5 MH(OPMaLIOHHO-
TEXHOJIOTUU B
. KOMMYHHKAITHOHHBIX
npodeccnoHanbHOM .
TEXHOJIOTUI B
JeATeNbHOCTH .
npodeccuoHaNbHOMI
JeSITeTbHOCTH
CamocTosTenbHO
OTIpeNeNATh 3aaqu
npo¢eCcCOHATBLHOTO u | BzaumoneiicTBre B BBINIOJIHEHUE
JMYHOCTHOTO pa3BUTHSA, | TUIAHUPOBAHHS O0yJarOIIMMUCS
OK 6 | 3aHMMarbcs C PYKOBOIUTENIEM IIPAKTHUKH,
camMo00pa3oBaHUEM, MOBBIMICHUSI  JIMYHOCTHOTO U
OCO3HAaHHO  IUIAHUPOBAThH | KBATM(HUKAIIMOHHOTO YPOBHS
TIOBBIIIICHUE
KBaJTU(DUKAITIH.
OpueHTHpoBaThCA B | JlemMoHCTpaluss  uHTEpeca B
OK 7 | ycnoBusx MOCTOSIHHOTO | 0b6nacT  mpo¢ecCHOHATBHON
OOHOBJICHUS TEXHOJOTHH B | JA€ATEIbHOCTH;

DKcrepTHasi OIEeHKa
BBITIOJTHEHUS
MPAKTUICCKHIX
3aJIaHUM,
HuddepenunpoBan
HBIN 3a4eT
XapakTepucTuka ¢
MeCTa MPOXOKICHUS
npakTuku. OT4yeT mno
MPOU3BOACTBEHHOMN
MPAKTHKE
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npodecCuOHATBHON

JeSITeTbHOCTH.
Opranm3oBeiBaTh  pabouee | CobOironeHne TpeOOoBaHM
MECTO ¢ COOJIOACHUEM | TEXHHMKH 0€30IacHOCTH,
TpeOOBaHUI OXpaHbI TPyHa, | 3HAHUE  IOCJIEI0BATEIIbHOCTH

OK8 | npon3BoACTBEHHOI BBITIOJIHEHUS paboT;
CaHUTapUU, UH(EKIIMOHHON | -TIPOSIBJICHHE OTBETCTBEHHOCTHU
u NPOTHBONOXAPHOU | 32 JIMYHYIO 0O€30MacHOCTh U
0€30MacHOCTH. 0€30M1acCHOCTb OKPYXKAIOIIHX.

D¢ dexTuBHBIH crnoco0
[IposABIATH HETEPIUMOCTD K | BBISIBJICHHUSI PECTYMHOCTH H

OK9 | xoppylnuuoHHOMY KOPPYIILIUH. Pemenue

MOBE/ICHUIO. CTaHJApPTHBIX U HECTAHJAPTHBIX
3ama4

Opranu3oBbIBaThH CBOIO

KHU3Hb B COOTBETCTBHH C

COLIMAJIBHO 3HAYUMBIMH

MPEICTaBICHUSIMU 0

3I0pOBOM 0O0pa3e KHU3HHU,

OK10 | MOUIEPKHBATE JOJDKHBIN | JleMOHCTpanus HaBBIKOB
yYpOBEHB buznuecKkoil | 310poBOro 0Opasa KU3HU
MOJITOTOBJICHHOCTH,

HE0OXOTUMBIi JUTST
COLIMAJIbHOU u
npodeccnoHanbHOM
JeSITeTbHOCTH.
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