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1. MACIHIOPT PO PAMMBI ITIPOU3BOACTBEHHOM MPAKTUKH

1.1. Ob6sacTh NPUMEHEHHUS TPOrPAMMBI

[Tporpamma MIPOU3BOJICTBEHHON MIPAKTUKU SBIISIETCS 4acTbIO OCHOBHOI1
npodeccuoHaIbHONH 00pa3zoBaTenbHON mporpammbl B coorBerctBUM ¢ PI'OC CIIO mo
crnenuanbHocT40.02.03 IlpaBo u cynaeOHOE aIMUHHCTPUPOBAHWE B YaCTH OCBOCHUSA
kBamuukanuu: Crneuuanuct 1o CcyaeOHOMY aJMUHUCTPUPOBAHMIO M OCHOBHBIX BHJIOB
nesrenpHocTH (BJI):

B/I 1 OpranuzaiinoHHO-TeXHIYECKOe 00ecTieueHre IeITeNIbHOCTH CYIOB

BJI 2 Opranuzanus u obecrieueHue cy1e0HOro JeI0MPON3BOICTBA

[TporpaMma mpou3BOJICTBEHHOM MPAKTUKU MOXKET OBITh MCIIOJIb30BaHA B IOIOJHUTEIEHOM
npodecCHOHATBLHOM ~ 00pa3oBaHMU: B MPOrpaMMax  IOBBIIICHUS  KBATH(PHUKAIMKA |
nepenoarotoBku mo crnenuanbHocTn40.02.03 IIpaBo m cyneOHOE aIMUHHUCTPUPOBAHHE H
NpoPEeCCHOHAIBHOW ~ TOJATOTOBKE MO  mpodeccusM:  CIHeUMAIUCT 1O  CyaeOHOMY
aIMUHHUCTPUPOBAHUIO.

1.2.1lesmm v 3a1a4M MPOU3BOACTBEHHOI MPAKTHKH.

[IpoBenenue NPOM3BOJACTBEHHOW TMPAKTHKH peanusyercs B (GopMe NPaKTHIECKOH
MOJATOTOBKU, MYyT€M HEMOCPEJCTBEHHOI'O BBIMOJHEHUS OOYYaIOIIMMUCS OMPECIICHHBIX BHJIOB
pabot, cBs3aHHBIX ¢ Oymaymed mpodecCHOHATBFHOW JAEATENBHOCTHIO M HANpaBJICHHBIX Ha
dbopMupoBaHue, 3aKpeIUIeHNne, PA3BUTHE PAKTUUECKUX HABBIKOB M KOMIIETEHIIUN MO MPOdUIIO
cnenuanbHocT 40.02.03 IIpaBo u cynedbHoe aIMUHUCTPUPOBAHUE

[Tpu mpoxoxkAeHUHU TPOU3BOACTBEHHON MPAKTUKU MO MPOGUIIO CIIEHUATbHOCTH B paMKax
poheCCUOHANBHBIX MOAYIEUIIM.01 OpraHu3alMOHHO-TEXHMYECKOE O0ECHEeUEHUE e TeIbHOCTH
cynos; [IM 2 Apxusnoe neno; [IM 3 Mudopmaruzanus gesrensHoctu cyaa; [IM 4 CyneOnas
cratuctuka; [IM 5 ObecnieueHne UCTIOTHEHUS PEIICHUH Cy/la, 00yJYaroIUNiCs TOMKEH OBJIA/IETh
BHIAMHU NPO(PeCcCHOHATLHOH AeATeIbHOCTH

B/l 1 OpranusanuoHHO-TeXHHYeCKOe obecriedeHHe AesITeJIbHOCTH Cy10B
00yyaroImuiics B X0J1e OCBOECHUS MPOU3BOJICTBEHHON MPAKTUKU JIOJIKEH
npuodpecTy NePBOHAYAIBHbIN NPAKTHYECKH ONBIT!

- 10 OCYLIECTBICHHIO TIOJIHOMOYMH COOTBETCTBYIOIIEIO0 pab0OTHHKA ammapata cyjaa B
COOTBETCTBUHU C €r0 JOHKHOCTHBIM PETIAMEHTOM;

B/l 2 Opranusanusi 1 odecrniedeHue cy1e0HOro 1e10Nponu3BOACTBA

npuodpecTy NePBOHAYAJIbHbIN NPAKTHYECKHH ONbIT-

—I10 OpraHu3alMy paboThl C TOKYMEHTAMU;

—I10 KOMITJIEKTOBAaHUIO CY/I€OHBIX JIeNl K HapsI0B JUIs HOCTOSHHOTO XPaHEHHUS;

—II0 OPTaHU3aLUN XPAHEHHS apXUBHBIX JIOKYMEHTOB;

—B TIOKCKE IMPaBOBOM HMH(OpMAIMK M aBTOMAaTHU3ALUHU OTJENbHBIX CHEIM(UUECKHX YYaCTKOB
paboThI (CTATUCTUIECKHM YUeT);

- 110 OOpAIEHUIO K UCIOJHEHUIO TPUTOBOPOB, OMPEENIEHUH U MOCTAHOBJIEHUHN MO YTOJIOBHBIM
JieTaM;

- 110 OOpalIEeHUIO K UCTIOTHEHUIO PELICHUH, OTpeAeNIeHUH M0 Ipa)/1aHCKUM JIeJIaM;

- 10 OOpAIEHHIO K UCIIOJIHEHUIO PEUIeHUH Cy/a [0 MaTepuaiaM J10Cy1e€0HOro KOHTPOJIS.
3agayamMu NPOM3BOACTBEHHON MPAKTUKHU SBIISIOTCS:

- 3aKperyieHHe M COBEpPLICHCTBOBaHHWE MPUOOPETEHHOro B TMpoliecce OOy4eHHUs OIbITa
MPAKTUYECKOHN AESITETbHOCTH O0yyaronuxcs B chepe u3ydaemMon crealbHOCTH;

- OCBOEHHE COBPEMEHHBIX POU3BOACTBEHHBIX IIPOLECCOB, TEXHOJIOTHIA;

- ajanrtanus OO0YyYaroIIMXCS K KOHKPETHBIM YCIIOBUSIM JI€ATEIbHOCTH MpPEaNpUATHIA
Pa3IMYHBIX OPTaHU3AIMOHHO-TIPABOBBIX (POPM.

1.3. KoJunuyecTBo 4acoB HA OCBOEHHE MPOTrPaAMMbI 3TaNa MPOU3BOICTBEHHON MPAKTHKH !
Bceero 216 yacos, B TOM 4HCIIC:
ITo IIM 01 - 72 gaca,



ITo IIM 02 — 36 4acos,
ITo IIM 03 - 36gacos,

ITo IIM 04 — 36 yacos,
ITo IIM 05 — 36 yacos.

2. PE3YJIBTATBI IPAKTUKH

PesynbpTaTom mpon3BOACTBEHHON MPAKTHKH (110 MPOQIIIIO CIICIUATBHOCTH) SBIISETCS
ocBoeHue oomux komnetreHui (OK):

Kon .
HaumenoBanue 00X KOMIeTEHIINI
OK 01. [Tornmate CYLIHOCTb H COUMANLHYIO 3HAYMMOCTH cBoeil Oymymieit mpodeccuu,
HPOSIBIIATE K HEM yCTOWYMBBINA HHTEPEC.
OpranuzoBbIBaTh COOCTBEHHYIO JI€ATENbHOCTh, BBIOMpATh THUIIOBBIE METOABI U
OK 02. | cnocoOb! BBINOIHEHUS TPO(ECCHOHANBHBIX 3a/1a4, OLIEHUBATh UX 3()()EKTUBHOCTD U
Ka4yeCTBO.
OK 03. [TpuHUMaTh pelieHus B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYaLUsAX U HECTU 32 HUX
OTBETCTBEHHOCTb.
OcymiecTBiIATh HOUCK UM MCIIOJIB30BaHME HWHPOpPMALUU, HEOOXOAUMOH yis
OK 04. | >pdexTruBHOTO BBIMOTHEHHUS MPO(HECCHOHANBHBIX 3a/1a4, MPO(ECCHOHAIBHOTO H
JMYHOCTHOT'O Pa3BUTHSI.
OK 05. Hcnonbs3oBath MH(POPMAIIMOHHO-KOMMYHUKALIMOHHbIE TEXHOJIOTHH B
npodecCHOHATILHOMN 1€ TeIbHOCTH.
CaMOCTOATENbHO ~OMpEeNeNsATh 33Ja4l  NPOPECCHOHATBHOTO W JUYHOCTHOTO
OK 06. | pa3BuTHs, 3aHUMATbCAd CaMOOOpPA30BaHMEM, OCO3HAHHO IUIAHUPOBATh IOBBILLICHHUE
KBaJIM(DUKAILIUH.
OK 07. OpueHTHpOoBaThCS B YCIOBUSX YaCTOH CMEHBI TEXHOJOTHH B MPO(EeCcCHOHATBHON
JESITEIIBHOCTH.
OprannzoBath pabouee MeCTO C COOJIOJIeHHeM TpeOOBaHUI OXpaHbl TPyHa,
OK 08. | npou3BOACTBEHHOMN CaHUTapuH, UHQEKIMOHHOH U IIPOTUBOIIOXKAPHOU
0€30MaCHOCTH.
OK 09. | IlposBasiTH HETEPIUMOCTH K KOPPYNIIMOHHOMY HOBEJIEHUIO.
OpranuzoBaTh CBOIO KHU3Hb B COOTBETCTBUM C COLMAJBHO 3HAYMMbBIMU
OK 10, | MPEACTAaBICHUAMI O 3710pOBOM oOpa3ze KHW3HU, MOAJEPKUBATh JTOJKHBIH YpOBEHBb

¢bu3nyecKkoil  MOATOTOBJIEHHOCTH,  HEOOXOAWMMBIM AN COUMaNbHOW U
PO ECCHOHAILHON JESITEIIbHOCTH.




po(hecCHOHANBLHBIX KOMIETCHIIUN

Ko .
8 HanmenoBaHue BUIOB 1eSITeJILHOCTH M NPO¢ecCHOHATBHBIX KOMIIeTeHIIUI
BA1 Opranu3annoHHO-TeXHUYeCKOe odecnedeHne padoThl Cy10B
K 1.1 OcymecTBisaTh paboTy C 3asBICHUSAMH, XAI00AMH W WHBIMH OOpalleHUsIMU
' rpaX<JIaH U OpraHu3allHil, BECTU MPUEM IIOCETUTENEH B CyIe.
K 1.2 [Tonnep>kuBaTh B aKTyaJbHOM COCTOSIHUU 0a3bl HOPMATHBHBIX NPABOBBIX aKTOB U
' CyneOHOM MPaKTUKU
ObecnieunBaTh pabOTy OPITEXHUKH U KOMIBIOTEPHON TEXHUKH, KOMIIBIOTEPHBIX
I[IK 1.3 | cereit u mporpamMmmHOro oOecreueHus CyIOB, CAUTOB CYIOB B WH(OpMaAIMOHHO-
TeJIeKOMMYHUKaMOHHOU ceT «HTepHeT»
I[IK 1.4 | OGecnieunBath paboTy apxuBa cyaa
K 1.5 OcyiuecTBisATh BeACHHE CYAEOHOM CTATUCTUKM Ha OyMaKHBIX HOCHTENSX U B
) AJEKTPOHHOM BUJE
B 2 Opranusanus U odecnevyeHue cCyaeOHOro AeJI0NPON3BOACTBA
K 2.1 OcCylecTBIATh TpPHUEM, pErucTpalnuio, y4eT U XpaHeHHe CyAeOHbIX e,
) BEIIIECTBEHHBIX JIOKA3aTEIbCTB U JOKYMEHTOB
[IK 2.2 | OcymecTBisTh 0hOpMIEHHUE JIe, HA3HAYEHHBIX K CyZIeOHOMY pa30oHpaTeNbCTBY
K 2.3 OcymiecTBISITh M3BEIICHUE JIHI], YYaCTBYIOIIMX B CyIeOHOM pa3OHpaTennCcTBe,
' MIPOU3BOUTH PACCHUIKY U BpyUeHUE CYAEOHBIX JTOKYMEHTOB U U3BEIICHUN
K 2.4 OcCyHIeCTBIISITh PETUCTPAIINIO, YUET U TEXHUYECKOe 0(OPMIIEHUE HCTIOTHUTEIBHBIX

JAOKYMCHTOB 110 CYJIe6HBIM Jc1aM




3. TEMATHYECKHWH ITAH U COJAEP)KAHUE MTPOU3BOJACTBEHHOM ITPAKTUKH

e Koanu Kozp 5 dopmbI U
I /;1 Buasi pador Copaepxanue pador €CTBO ROMICTCHITHH METOBI
4acoB OK K KOHTPOJI
1 2 3 4 5) 6 7

I[IM.01 Opranu3aiimOHHO-TEXHHUYECKOE 00ECTICUCHHE IeITEIbHOCTH CYIOB.

M/JK.01.01 CynebHoe aenonpou3BoCTBO

HpaKTI/I‘{CCKI/Iﬁ OIIBIT IIO OCYHICCTBJICHHUIO MOJIHOMOYHM K COOTBCTCTBYIOLIICTO pa6OTHI/IKa afrapara cya B COOTBCTCTBHU C €TI0 JOJIZKHOCTHBIM

NIeJIONPOU3BO/ICTBY B

BEJICHUSA UCXOASAUIEH KOPPECHOHACHIMA B cynae. AHamu3

7

periiaMeHToM.
WHCTpyKTaX TO  TEXHUKE OE30MacCHOCTH, IOKapHOM
0€30MMacHOCTH; 110 OpraHU3alMK MPaKTUKU. O3HaKOMJICHHE C
IIpaBUJIAMU BHYTPEHHETO TPYZAOBOI'O pacnopsaKoB
11 | OpraHu3aluy. PaccmoTpenue opraHu3anuoOHHOM CTPYKTYPHI, 5
O3zHakoMIieHHE 5 C pexkuma paboTel cyna. (O3HAKOMJIGHHE CO CTPYKTYpOH ITpoBepka
OpTraHu3allMOHHOM PaliOHHOI'O CyJa, JOJDKHOCTHBIM COCTAaBOM arapara cyna, JHEBHHUKA,
CTPYKTYPOi, pacnpenesneHueM o0s13aHHOCTEH B obacTu aTTECTAlIOHHOTO
PEKUMOM paborel JICJIOTIPOM3BOJACTBA MEXKAY COTPYJAHUKAMHU armapara cyja. JIACTa, 3ammTa
1 |cyna nomKHOCTHBIMU AHAN3 JOIKHOCTHON HHCTPYKIH COTYIHHKOB Cyia i OK 1-9 IIK1.1 | oTuera o
MHCTPYKIIIMH IUTaHUpOBaHHe MX palboThl. OcyllecTBIeHUE NOIHOMOYHMA e
COTpyAHMKOB M ¢ 1.2 COOTBETCTBYIOIIETO  pabOTHMKA  ammapara cylda B 2 an)ib cpetiiipona
IUIAHUPOBAHUEM  HX HHBIM 389CT
COOTBETCTBUH C €T0 TODKHOCTHBIM PETTIAMEHTOM.
paboTHI.
CocraBieHrne npoekTa AOKHOCTHOW MHCTPYKUMHU. AHaW3
13 | OpraHMsauuu  Tpyna paboTHUKOB  cdepbl  cyneOHOro 2
nenonpou3BogacTBa.  CocTaBleHHE  CTPYKTYpHOHM  CXEMBI
«Buasl 1oKHOCTEH 1 cofiepKaHne BHIOTHAEMON paboTh».
Hcronp30Banne O3HaKOMIICHHE c MOPSAIKOM BEJICHUS BXOJISIIICH [K1.1 |IIpoBepka qHEBHUKA,
HOPMaTHUBHO- KOppeCHOHeHIIMN B cyne. (O3HAKOMIIEHHE C TOPAIKOM IK1.2 aTTECTAllMOHHOIO
2 IMETOINYECKAMU 2.1 | BeeHHWS WCXOJMSIICH KOPPECIOHICHIMH B cyae. M3ydeHue 4 OK1-9 IIK1.3 |micTa, 3amUTa OT4ETa
IMTOKYMEHTaMH I10 HOPMAaTUBHBIX IPaBOBBIX aKTOB 110 BOMNPOCY IOpsAAKa 1IK1.4 IO IIPAKTHKE
[IK2.1 | AuddepenuupoBanu




cyne; pabora c
ITOKyMEHTaMHU
(peructparius,
KOHTPOJIb
WCTIOJTHECHHUS,
CIIPaBOYHO-

pabora)

nepeyHs HOPMAaTUBHO-METOAUYECKIX JIOKYMEHTOB,
pErIaMEHTHPYIOIIUX BEACHUE JEJIONPOU3BOACTBA. AHanN3
nepeyHsi 00s3aHHOCTEN paOOTHUKOB OpraHU3aluu B 00J1acTH
JIeJIOTIPOU3BO/ICTBA.

nH(pOpMalOHHAs

2.2

[InanupoBanue pabotbl cekperaps cyna. OdopmieHue
MOJIHOM Komuu odummansHOoro mokymenta. OdopmieHue
BBIIUCKM M3 oduIMaIbHOro JgokymeHTta. OdopmieHue
nyOonukata — JOKYMEHTA. Paccmotpenue BXOJISIIIETO
JOKyMeHTa  (O3HAKOMHUTBCS C  TEKCTOM,  3alOJHUTh
peructpanuoHHy0 ¢opmy). Opranuzanus pabOTBL: MPUEM
KJINEHTOB.

BIF 3a4UeT

CocraBiicHHE
odopmieHue

cyze.

3.1

O3HakoMJIeHHE C HOPMAaTHUBHO-METOINICCKUMU
JOKYMEHTaMH, PErIaMeHTUPYIOIIMMHU BeleHUuEe Cyne0HOoro
JIeJIONPOU3BO/ICTBA: rocy/1apcTBEeHHast cucrema
JOKYMEHTAIMOHHOTO obecrnieueHus yIpaBJeHHUS,
roCy/lapCTBEHHbIE CTaHJAPThl B 00JacTU JEJIONPOU3BOACTBA
U apxuBa  Jena, UHCTPYKIUS  TO0  CylIeOHOMY
JIEJIONPOU3BO/ICTBY.

HOMEHKJIATYpbI JIEJT B

3.2

Perucrpanusi J1OKyMEHTOB U IOATOTOBJIEHHBIC IPOEKTHI
NIPUKA30B,  PACIOPSOKEHUH W HMHBIX  JOKYMEHTOB.
VYnocroBepenue komui JgokymMeHTOB. Ilpuem u Bblaua
nokyMeHToB.  CocTaBieHHE  CIYXEOHbIX  JJOKYMEHTOB.
IlepedyeHb BBINOIHAEMBIX CTYKEOHBIX 00s13aHHOCTEH.

3.3

CocraBienne M opopMIIEHHE HOMEHKJIATYpPBI JIe CyJeOHOro
yuyactka. COCTaBlI€HME IPOEKTOB JIOKYMEHTOB: CyJeOHOM
IMOBECTKHU, COIIPOBOAWTCIBHOIO IHCbMaA JJIsI HallpaBJICHUSA
KOIINH MIOCTaHOBJICHHUS 00 aJIMUHUCTPATUBHOM
MpaBOHAPYNICHWH  JIMIAM,  YYacTBYIOIIUM B  JIEJE;
OTpeJieNIeHUs] CyJbH O MPUHATHU 3asiBICHUS U HEPEecCMOTpe
Cy21€6HOF0 aKTa II0 BHOBbH OTKPBIBHIMMCS HJIM HOBBIM
oOcTosTeNnsCTBaM J100 00 0TKa3e B MPUHATHH U TIEPECMOTpE.

OK 1-9

I1K1.1
I1K1.2
[1K1.3
[1IK1.4
I1K2.1

[IpoBepka aHEBHMKA,
ATTECTAIlMOHHOTO
ITUcTa, 3aIIUTa OTYETa
[0 IPAKTHKE
[uddepenunpoBann
bIi1 3a4eT

MJIK.01.02 ObecnieueHne pacCMOTPEHHUS CyJIbel YTrOJIOBHBIX, TPAKIAHCKUX JIEN U Jies1 00 aIMMHUCTPATUBHBIX IPAaBOHAPYIIEHUSIX




Ananu3 mnopszaka BO30YXKIEHUS TPakIaHCKOIO zena,
YTOJIOBHOTO nena, HopsJIKa BO30Y)KJICHHS
aaMHMHHCTpaTUBHOro nena. OcymiecTBiieHue puemMa,
perucTpanuu, ydera, MW  XpaHEHUs  CyneOHBIX  Jel,
BEILICCTBCHHBIX J0KA3aTEIbCTB U JOKYMEHTOB. PaccMoTpenue
MOpSAJIKA BBIHECEHMS OIpEAENEHUS O HAa3HAUYEHUU Jella K

4.1 | cynebHomy pazbuparenbcTBy. OCYIIECTBICHHE W3BEIICHUS
JIMII, Y9aCTBYIOIINX B CyI€OHOM pa30HpaTenbCTBE, pAaCcChUIKA
DopmupoBaHue nena U BpyYCHHE CYACOHBIX JIOKYMEHTOB W  W3BCIICHUH. IpoBepka
Ha CTATWM TPHHATHS [Monnep>kanue B aKTyaTbHOM COCTOAHNHU 0a3 HOPMAaTHUBHBIX JIHEBHHKA,
i masHadeHms K MPaBOBBIX aKTOB U cyaeOHON mpaktuku. OcyliecTBIeHUE [IK2.1 aTTECTAIIMOHHOTO
cyaeOHOMy odopmieHus Jell, Ha3HAYCHHBIX K  CyAeOHOMY OK 1- 11IK2.2 JIMCTA, 3aIlUTa
pa3oupaTenbCTBYy. 10 I1K2.3 OTYeTa MO
PacCMOTPEHHIO 11K 4 HpaKTHKe
nocie 1704 VYyactre (mapauienbHO C CEKpeTapeM) B PacCMOTPEHHH b dbepermmposa
paccMOTpeHuUs rpaXIaHCKMX  Jen,  Jen o0  aJMHHHCTPAaTUBHBIX HHBI 329eT
4.2 | npaBoHapymeHusix. CocTaBlieHHE TPOEKTOB IPOTOKOJIOB
CyZeOHBIX 3aceJaHHid BO BpeMsl CyICOHOTO Jielia apaljielIbHO
C CeKpeTapeM.
OdopmiieHre rpaxaaHCKUX e MOCiIe MX pacCMOTPEHMsS B
3acemaHusAX (moammBKa Oymar, HyMmepamnus, OTMETKH B
4.3 | cipaBOYHBIX  JIUCTAaX, BBIIUCHIBAHME  MCIOJHHUTEIbHBIX
JUCTOB IO JieflaM, pEHICHUS 10 KOTOPBIM IIO/JIEKAT
HEMeJJICHHOMY UCIIOJTHEHHUIO).
[IpucyrcTBHEe Ha NPOBOAMMBIX CYIAbEH NpHEMaxX TIpaKIaH.
OcymecTBinenue pabOThl C 3asBICHUSAMH, >KanobaMu U
CocrasneHue, WHBIMU OOpaleHusIMA TpPaXKJaH M OpraHu3aluid, TpHEM IIpoBepka 1HEBHHUKA,
PCIAKTHPOBAHUC 1 noceruteneir B cynme. [logmepkaHme B aKTyalbHOM HK2.1 aTTeCTalHOHHOTO
obopmieHIe >1 COCTOSTHMM 0a3 HOPMAaTUBHBIX IPABOBBIX aKTOB W CyneOHOM OK 1- HK2.2  |nucra, saumra oryera
OpraHn3allnOHHO- npakTukd.  OCYIIECTBICHHE  PErUCTPAlMd  JTOKYMEHTOB 10 1K2.3 10 IpaKTHKE
pacropsAaUTENbHbBIX nocrynarommx B cyd. Ilpumenenne I'AC «lIpaBocynue» u [1K2.4 Hn‘i"bepveHHHpOBaHH
AOKYMEHTOB () APM «MupoBoii cynibs». b 3atet
5.2 | Ananu3 HapsI0B (KypHAIOB) Ha3HAYCHHS JIeJ K CITYIIAHHUIO




KypHaJIBl /1€ B KaHLEIApHH. BelneHue perucrpanmoHHOTO
KypHaJla MCXOJAILIEH JOKYMEHTaluu. 3arnojHeHHe OJaHKOB
JOKYMEHTOB: aKTa 00 OTCYTCTBHHM IOKYMEHTOB WM APYIUX
BJIOXKCHUH B TIOYTOBBIX OTIPABICHMAX; >KypHaJla yyeTa
BXOJAILICH KOPPECHOHACHIMU; JXypHAJla ydeTa HCXOSIIeH
KOPPECTIOHICHIINH; JKYypHaia yd4era Jejl, Ha3HAueHHBIX K
PacCMOTPEHHIO B CyI€OHOM 3acellaHMy; JKypHaja ydera Jiell,
Ha3HAYEHHBIX K PACCMOTPEHUIO B CyICOHOM 3aceIaHuM.

OO6parienue K
VICTIOJTHEHUIO
[IPUTOBOPOB,
peLIeHUH,
OIpEACICHUN 5]
[MOCTaHOBJICHU I

6.1

AHanu3 TOpsAKA HCIOJHECHHUS OIpEICICHUM, pEIIeHUM,
MPUTOBOPOB. V3ydueHHe HOPMATHBHBIX MPABOBBIX AKTOB IO
BONIPOCY  TOpSAKAa  BEACHUSA  HMCHOJIHEHHS  CyIeOHBIX
MOCTaHOBJIEHUU. PaccMoTpeHune  mopsiaKa  HCHOJHEHUS
MOCTAHOBJCHUM MO  Jeny o0  aJAMHHHCTPATHBHBIX
npaBoHapyuieHu. OCyIIeCTBICEHUE PETUCTpalliU, y4deTa M
TEXHUYECKOEe 0(OPMIICHHE UCIOIHUTENBHBIX JOKYMEHTOB IO
CyZI€OHBIM JIeJIaM.

6.2

O3HakomieHre c MOPSAAKOM COCTaBJICHUSA
CONIPOBOAUTEIBHBIX MHCEM. CocraBnenus
COIIPOBOAMUTENBHBIX ITMCEM IIPU UCIIOJHEHUN ITOCTAaHOBICHUI
Cy/IOB, TpPH HaIpaBJICHUU Jeja B BBIIECTOAIIAN CY/I.
N3yueHne HOpPMATHUBHBIX IIPABOBBIX AaKTOB II0 BOIIPOCY
MOPsAJIKa COCTaBIECHUS COMPOBOIUTEIBHBIX IMHCEM.

6.3

AHanmu3 NOCTYyMalIUX JKanod, HCKOBBIX  3asBICHUU.
Anroputm pabotel ¢ HuMH. CocTaBieHHE HPOEKTOB
oTpeJieNIeHuil Cyla Ha MOCTYNMBILIUE KaJo0bl U MPOTECTHI.
PaccmoTpenne mopsaka  HampaBleHUs JAela B CYA
aneJIIqMOoHHON MHcTaHuuu. [loanepikaHne B akTyaabHOM
COCTOSTHMM 0a3 HOPMAaTUBHBIX MPAaBOBBIX aKTOB U CyneOHOM
MIPaKTUKH.

Peructpanus anemisioHHOMN Kano0bl.

OK- 1-
10

[IK1.1
IIK1.3
[IK2.1
[1K2.3

IIpoBepka nHEBHUKA,
aTTECTAllMOHHOTO
JTUCTA, 3alIUTa OTYETA
IO MTPaKTHKE
HuddepenunpoBanu
bIi1 3a4eT

Ocy1iecTBieHNE
[IEPBUYHOIO  y4€Ta|

7.1

OcymiecTBineHne BelE€HUS  CyAeOHOM  CTaTUCTUKM  Ha
6YMa)KHI)IX HOCHUTCIIAX U B DJICKTPOHHOM BUJIC (HO)ICI/ICTeMBI

OK 1-
10

K 1.5
[IK 2.1

IIpoBepka nHEBHUKA,
aTTECTAalMOHHOIO
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CTaTUCTUYECKOM
MHpOpPMaLUU B CyHE
Ha OyMa)KHOM
HOCHUTEJIC u B
PIIEKTPOHHOM BUJIE

«CynebHoe 1e10npou3BoACTBO», «CyTUMOCTDY).

N3ydeHne NOKYMEHTOB (MHCTPYKTHUBHBIX, METOJUYECKUX
yKa3aHUH, nH()OPMAITMOHHBIX HICEeM) CynebHoro
nemapramMeHTa npu  BepxoBnom Cynme mo  cynebHOi
CTaTHCTHUKE.

N3ydenne MHCTPYKIMIO TIO BEACHUIO CYACOHOW CTAaTHCTHKH
(yrB. mpukazom CyneOHOro nmemaprameHta oT 29 nexadps
2007 r. Ne 169).

3anonHeHue  QoOpM  CTAaTUCTUYECKOM  OTYETHOCTH O
JeSITeNbHOCTH (eepabHBIX CYIOB OOIICH FOPUCAMKINU H
MHUPOBBIX CyaeH

®opma Ne 1. Otuer 0 paboTe CynOB MEPBOl MHCTAHIMH IO
PacCMOTPEHHIO YTOJIOBHBIX JIET;

®opma Ne 2. Otuer 0 paboTe Cyn0B NMEPBOl MHCTAHIMH IO
PaCCMOTPEHHIO TPAXKIAHCKUX JIeT

®opma Ne 6-6 MC. OTtyeT 0 pacCMOTPEHHH CyAamMH OOIIEiH
FOPUCAMKIIUH YTOJIOBHBIX JIE]l B aNlEJIIIIUOHHOM TMOPSIIKE
®opma Ne 7-6MC. OtueT 0 pacCMOTpPEHHH CyAamMH OOMIeiH
IOPUCIUKITUH TPAXIAHCKUX €T B alleJUISIIHOHHOM TTOPSIKEe

7.2

N3yunth mops1oK 3amoJIHEHUsI CTATUCTUYECKUX KapTO4yeK Ha
MOJICYJITUMOT'O 1 3aII0JIHUTh HH(OPMAIIMOHHbIE TOKa3aTeNH.
AHanu3 cyneOHOW CTaTMCTUKM W JIPYTUX CTaTUCTUYECKUX
IIOKAa3aTeJel 10 HANpaBICHUSAM OpPraHU3aluu JEATEIbHOCTH
cyza.

I1IK 2.4

TCTAa, 3alUTa OTYETa
10 TIPaKTHKE
HuddepenunpoBann
bIi 3a4eT

MJIK

01.03 Opranusanyus 1 OCyIIeCTBICHNUE KOJUPHUKAIIMH 3aKOHOJATEIbCTBA B CY/IE.

OcyniecTBiIeHUE
CIIpaBOYHON PabOTHI
mo y4déry cyneOHOH
MPAKTUKHU B CYE.

8.1

Yyactue B TNPOBOJUMBIX CYAOM OOOOUICHUSX MPAKTHKU
paccMOTpEeHHsI OTAENbHBIX KAaTEeropuil TpakJaHCKUX el
(amMMeHTHBIE, TPYAOBBIC, )KUJIHUIHBIE, O BO3MEIICHUE Bpeaa,
00 yCTaHOBJIEHMHM OTLIOBCTBA, O JMIICHUHU POJUTEIBCKUX
mpaB, 00 OrpaHMYEHUH JI€ECIIOCOOHOCTH U Jp.), COCTABIEHUE
0030poB  mo  pe3yabTaTam  00o0OmeHus.  M3ydenwue
KOHKPETHBIX TPaKIAHCKUX JIEN, e 00 aJMHHHUCTPATHBHBIX
HapylmeHUsIX M MOAO0Op 3aKOHOJATENIbHOTO MaTepHala,

OK1-10

K 1.2
[IK 1.4

[IpoBepka nHEBHUKA,
aTTECTAllMOHHOTO
JCTA, 3a1UTa OTYETa
10 TIPAKTHKE
HuddepennmpoBann
bIi1 3a4eT
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HEe00X0IMMOT0 TUISt paszperieHus ATHUX nel,
COOTBETCTBYIOIIMX PYKOBOJASAIIUM pa3zbicHeHUsM [lneHyma
Bepxosnoro Cyaa P® no Bonpocam cyeOHOM MPaKTHKY.

8.2

Nzyuenne nonoxxenust o6 Ortaene cyaeOHONW CTaTUCTHKH H
MpaBoBON MH(pOpPMaTU3ALNU, KOAUDUKAIIMY cHUCTEMAaTH3AUN
3aKOHOJIATEIbCTBA, 0000IIEHHS CyIeOHOM MPAKTHKH.
Pabora ¢  andaBUTHO-IpEAMETHOM  KapTOTEKOHM |
as(haBUTHBIM KYpHAJIOM perucTpanu
3aKOHOJATENIbCTBA U CyleOHON MPaKTHKH.
OzHakomieHue c¢ Martepuanamu bromnerenss BepxosHoro
Cyna Poccuiickoit ®enepanuu.

8.3

[MonroroBka, o6paboTka, nenepcoHupUKas UHPOPMALUH,
ee pa3MelleHre Ha opUIManbHOM caifite B cetu MHTepHeT 1o
BOIIPpOCaM,  OTHECEHHbBIM K  KOMIIETEHUUH  OTAeNa.
WndopmupoBanue cyneil u paOOTHUKOB ammapara cyjaa o0
W3MEHEHUAX B 3aKoHojaTenbcTBe Poccuiickon ®enepanuu
MHGOPMHUPOBAHUU CYNEOHOM MPaKTUKU (hefepalibHBIX CYJ0B
oOuiel IOpUCAUKIUY, OKa3aHHE IPAKTUYECKOW IIOMOIIM B
MOHUCKEe M MoAOOpe HEOOXOIMMBIX HOPMATUBHBIX MPABOBBIX
aKTOB, CIPAaBOYHOMN, HAYYHON M y4eOHOH JIUTEpaTyphl.

MJIK

01.04 OcobGeHHOCTH OpraHU3aAMOHHO-TEXHUYECKOr0 00ecreueH st IesITeIbHOCTH Cyaeil.

lcrionb3oBaHue
MH(pOPMAIIMOHHBIX
TEXHOJIOTHI py
TOKYMEHTUPOBAHNUU
1% OpraHu3anuy|
paboTHI C
ITOKYMEHTaMH.

9.1

Benenue  3lIeKTpOHHOTO  JOKYMEHTOOOOpOTa B  CYIE.
Obecnieuenne pabOThl OPITEXHUKHM U KOMIIBIOTEPHOM
TEXHUKH, KOMIBIOTEPHBIX CETed M  IPOrpaMMHOTO

o0ecrieyeHus: CyJa0B, CaHTOB CYJOB B HH(OPMAIMOHHO —
KOMMYHUKAIMOHHOW ceTn «MHTepHeT». OcyliecTBICHUE
IprueMa JAOKYMEHTOB B 3JIEKTPOHHOM BHJIE, PETUCTPALUS U
MpOBEpKa COOJIIOJIEHUSI YCIIOBUM IMOJAaYd  JOKYMEHTOB B
AJIEKTPOHHOM BHJE:

PeructpupoBanue nena, mocrynusmue B cyn, B [IC TTAC
«IIpaBocynue» Ha y4eTHO-CTATUCTHUECKUX KapTOukKax (JuIs
YTOJIOBHBIX Jien - opma No 5 p, misi TpakImaHCKUX el -
dopma Ne 6 p, Ui aAMUHUCTPATHBHBIX Jien - hopma Ne 6

OK I-
10

K 1.1
K 1.2
[IK 1.3
K 1.5

[IpoBepka nHEBHUKA,
aTTECTallMOHHOTO
JIICTa, 3aIUTa OTYETa
10 TIPAKTHKE
HuddepennnpoBann
bIi 3a4eT.
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aaM-p, 17 Aell 00 aJIMUHUCTPATUBHBIX NMPABOHAPYIICHUSX -
dopma Ne 7 p, A YroJOBHBIX J€d B Cyne
aneUIAIIMOHHOW MHCTaHmuM - ¢opma Ne 5.2, s
IPOXIAHCKUX el B Cy/A€ aleUIIHOHHONW WHCTAaHIUH -
dbopma Ne 6.2, ansg xamo0 Ha MOCTAHOBJICHHS 110 JiejIaM 00
aJIMUHUCTPATUBHBIX IPaBOHApYIIeHUsAX - ¢Gopma Ne 7.1)
1 B aipaBUTHOM YyKaszaTese (I yroJoBHBIX Jei - popma Ne
5-a, anma rpaxkgaHckux Jjgen - ¢opma Ne 6-a, s
aJIMMHHUCTPATUBHBIX e - popma Ne 6- anm-a, s gen ob
aJIMUHUCTPATHBHBIX MpaBOHApyIIeHUsX — opma Ne 7-a, st
YrOJIOBHBIX JIeNl B CyJle aleJUISIMOHHON MHCTAaHIUU - Gopma
Ne 5-6; nmns rpaxaaHcKuX 1€l B CyA€ aneuUSILMOHHOMN
UHCTaHIMH - hopma Ne 6-0; amst xkanod Ha MOCTaHOBJICHUS 110

nenam o0 aJAMHUHUCTPATHBHBIX IMpaBOHApYIIEHHSIX — (opma
Ne 7-6).

9.2

Hampapiienne B aBTOMaTHYECKOM pEXHME B  JIMYHBIHA
kaOuHeT 3asBHTENs (MOJIb30BaTeNsd) JUOO Ha aapec
ANIEKTPOHHOW TOYTHl 3asBUTENS WA HHBIMH CIOCOOAMH
YBEIOMJICHHE O MOJTYYSHUH JTHO0 00 OTKIIOHEHUHU 3asBIICHUSI.

9.3

Pa3memnienue Ha oduimanbHOM caiiTe cyaa uHGopMamumo o
IIPHUHATHHU AAMAHUCTPATUBHOI'O HMCKOBOI'0  3asBJICHUA,
KaJoObI WIM MPEACTABIEHUSI K IMPOU3BOJICTBY, O BpEMEHH U
MeCTe CyIeOHOro 3acellaHusi WM COBEPIICHUS OTAEIbHOTO
IPOLIECCYAJIBHOTO JIEUCTBU. Nsrorosnenue KOIIUH
CyneOHOTO aKTa B BHJE OJJIEKTPOHHOro oOpaza s
HalpaBJIEHUs JIMIAM, YYaCTBYIOIIUM B JIeJIe M HAIpaBIIsTh
KOIIMH CYICOHBIX aKTOB B AJICKTPOHHOM BHJIE apecaTaM.

OK -1-
10

CucremaTu3anys MaTepHaJioB H COCTABJIEHHE 0TYeTa
3ammra oT4eToB, 1M PepeHIUPOBAHHBIH 3a4eT

Bcero mo IIM 01

72
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[IM.02. ApxuBHOE J1eJ10 B CYyJI€.

M/JIK.02.01. ApxuBHOE 1€0 B Cyje.

HpaKTI/I‘{eCKI/Iﬁ OITBIT KOMIIJICKTOBAaHUS Cy,Z[e6HBIX ACII U HAPSAA0B AJId IIOCTOSAHHOT'O XpaHCHHUS.

. Oruenka
[ToaroroBuTh nena mopapaszzaesieHust (-HUM) MOCTOSHHOTO M
[TonroraBnuBaTh BBIMOJTHEHHBIX
BpeMeHHOro (cBbIe 10 1eT cCpoKoB XpaHeHus), MOAJIeKAIIUX
cyneOHbIe nenaj paboT, THEeBHUKA
repeaadyn Ha XpaHEHUE B apXUB CyJla: CBEPUTH 3ar0JIOBKH JIETT OK 2-5
10 |(mapsiasr) n 10.1 IIK 1.4. ¥ OTYeTa 10
U JIOKYMEHTBI, COJepXKaluecss B Jeiax, OCYIIECTBUTh OK 8
MaTepUabl VTS MIPAKTUKE
MepecucTeMaTH3aIUI0 JOKYMEHTOB BHYTPH JIEII.
CIa4M B apXUB. . Huddepenunpon
CocTaBuTh OJaHKU JIMCTOB-3aBEpUTENICH Jena. 9
AQHHBIN 3a4eT
Ouenka
COCTABISTE CoctaBuTh OJIaHK BHYTPCHHEW OIUCU JOKYMEHTOB IS BBITIOJTHCHHBIX
JOKYMEHTOB IOCTOSIHHOTO CpPOKa XPaHEHHUS U M0 JTUYHOMY OK 2-5 paboT, JHEBHHKA U
11 BuyrpenHioro omucy 11.1 [IK 1.4.
HOKYMEHTOB COCTaBy, 3alOJIHUTh HAICKAIUM 00pa3oM, pa3MECTUTh B OK 8 OTYETa 10 TPAKTHKE
™ ' i (3 (0 3 JludbdepenumnpoBan
HBIN 3a4eT
Ouenka
BEITIOJTHCHHBIX
Odopmute 00JOXKM JI€J7I, HameyaTaTh, HaKJICUTh |
OdopMasaTh OK 2-5 paboT, JHEBHHKA U
12 12.1 | 3anonuuTh,  OmaHk  OONMOXKHM  Jena.  Buectu, mpu IIK 1.4.
00JI0KKH [ OK 8 O0TYETA 10 IIPAKTUKE
HEO0OXOJIMMOCTH, YTOYHEHHUS B PEKBU3HUTHI OOJIOKKH.
JluddepenurpoBan
HBIN 3a4eT
[Mogmmte  (meperiecTd  WiIM  COpOIIIOPOBATH)  Jeia, Orenka
13.1 | mpeaBapuTEIbHO U3BSIB M3 HUX METAUIMYECKUE CKPETNKUA M
P —— P eg PUTCIIHO 13 3 © cekue ckpe BBITIOJTHEHHBIX
KOOKH.
y CKO OK 2-5 [paboT, NHEBHUKA M
13 |momuOE odopmieHM [IK 1.4.
. OK 8 0TYETA I10 IIPAKTUKE
el [IpoHymMepoBaTh JTUCTHI €T, 3all0JIHUTh PAHEE COCTABJICHHBIH
updepeHpoBaH
13.2 | nmucr-3aBepuTens  Jieda.  3aloJHWTh  OJIAHKH  JIMCTOB A (VM) PCHIMD
. HBII 3a4eT
BHYTPEHHUX OMHUCEH TOKYMEHTOB. 3a9e
14 OdopMasaTh 141 OdopMuts omucu Jen, NepeJaHHbIX B apXUB HA MOCTOSHHOE OK 2-5 K 1.4 Ouenka
pe3ynbTaThl  cladW| | XpaHEHHue OK 8 """ BBIITOJTHEHHBIX
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JI€JI Ha ITIOCTOSIHHOC
APXUBHOC XpaHCHHUC.

paboT, JAHEBHHKA U
OTYETa 0 TPAKTHUKE

JudbdepenumrpoBan
HBIN 3a4eT
OreHka
BBIIOJIHEHHBIX
OhOopMIIITE YUETHBIE N OK 2-5 a0o0T, JHEBHHKA U
15 $op i 15.1 | OdopmuTh peecTpsl onuceit e, CucoK GoHaa, JIUCT GoHaa. MK 1.4. P A
ITOKYMEHTBI Cy/1a OK 8 OTYETA MO MPAKTUKE
JudbdepenumpoBan
HBIN 3a4eT
MJIK.02.02. Opranuzaiusi paboThl apXuBa B CyJIe.
[TpakTHYECKHI OMBIT OPraHU3aIK PA0OTHI C JOKYMEHTAMH, OpraHU3aIluU XPAHCHHS ADXUBHBIX JOKYMEHTOB CY/IOB.
Orenka
[IpoBomuTh pabOTHI, CBSA3aHHBIE C COOJIOJCHUEM MeEp
BBIIIOJTHEHHBIX
Co0ronars MIPOTHUBOTIOKAPHOTO, TEMIIEPATYPHO-BIIAKHOCTHOTO 51 paboT, THeBHMKA
OXPaHHBIN eKUM OXPaHHOI'O pEXHUMa B apxuUBe, COIVIACHO WMEIOIIUMCS ’
16 P N p 16.1 P P P ’ m OK 1-9 | TIK 1.4. 1 OTYEeTa 110
TIOMEIEHUI WHCTPYKIUSAM  (O3HAKOMHUTBCS  C  HHCTPYKIHUSAMH U HpaKTHKe
X PAHTHIII. HMEIOIIUMUCS CPEACTBAMH, MaTepHallaMHi, WHBEHTAPEM
p I pen , p : pem, Tuddepermupos
MpaBWJIAMU UX UCIIOJIb30BAHMUS). 9
aHHBIH 3a4eT
W3y4nTh 1 BBIMOIHATH CYIIECTBYIOMINIA MOPSIIOK MOATOTOBKH
K BBIZaye JIOKYMEHTOB W JEN II0Jb30BaTEIsIM, BBIIAYH M Orenka
171 BBIIOJIHEHHBIX
CoGuIr0aTh TOPSIOK WCIOJIb30BaHUs JOKYMEHTOB apXHBa.
KCITOJIL30BaHUS paboT, THEBHUKA
17 OK1-9 | TIK 1.4. U OTYETA 10
ITOKyMEHTOB apXHBa
cya MIPAKTUKE
yaa. 172 Odopmutrs W 3amHOJAHUTH  Tpagpl  KHUTH  y4yeTa Jluddepenupos
MTOCTYIUICHUS/BBIOBITHS JOKYMEHTOB apXHBa. AHHBIA 329€T
Oprann3oBbIBaTh Orenka
IIpoBectu paboTy 1Mo OTOOPY K YHHUTOXKEHHUIO el C
TOPANOK otoopa HCTEKIINMH CPOKAMH XPaHEHWS, COTJIACHO VTBEPKICHHOMN BBITOIHCHHBIX
18 |[moxymeHTOB n 18.1 P P ’ YTBED JE OK 1-9 | TIK 1.4. | paboT, THEeBHUKA
HoMmeHknarype nen. ChopMupoBaTh COOTBETCTBYIOIIUN aKT O
opopMIICHHS WX HA M OT4YEeTa II0
BBIJICTICHUH JIeJ]I K YHUYTOXKCHHIO.
VHHUYTOKEHUE. MPaKTUKE
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Huddepenunpon
AHHBIN 3a4eT

OneHKa
CocTaBuTh OpraHU3alMOHHO-pACOPSAUTEIbHBIE (B T.4U. BBIIOMHCHHBIX
OdopmisaTh MH(OPMALIMOHHO-CIIPABOYHbIE) IOKYMEHTHI apXUBa: CIIPABKY, paboT, HEBHHKA
OpraHU3aIlMOHHO- apXUBH CIIpaBKy, BBINUCKY, a Takke Ilomoxenue 00 ’

19 [P . 19,1 | APXHBHYIO CHPaBEy, v 4 |OKI19| NK14. | wuorueramno
pacnopsIUTEIbHbBIE apxuBe, [JOJDKHOCTHAsh MHCTPYKIMS pabOTHHKA apXuBa, HDAKTHKE
ITOKYMEHTBI apXHBa. HOMEHKJIAaTypa Jenl apxuBa, llomoxkeHue o0 DKcnepTHOMN Tnd (11))6 R

KOMHMCCHH, IIPOTOKOJI 3acelaHus DKCIIEPTHON KOMHUCCHUU. p P
AHHBIN 3a4eT
JuddepeHupoBaHHBIN 3a4eT 6
Bcero no IIM 02 36

[1M.03 NudopmaTrzanms AeSITEILHOCTH Cy/a.

MJIK 03.01 MadopmairionHble TEXHOJIOTHH B IESATEIBHOCTH CYAA.

[TpakTHyeckuii ONBIT B OUCKE MPaBOBOY MH(OPMAIIMK M aBTOMATU3allMU OTJEJIBbHBIX CEeU(UIECKIX YYACTKOB pabOThI (CTATUCTUYECKUI YUeT).

O3HakomiIeHHE:
- ¢ oOpraHu3anMedl JeATeNIbHOCTH M OpraHW3alOHHOM
CTPYKTYpOH MecTa TpPOXOXICHHUS TMPAKTUKH, PEKUMOM
PYKTYp POXOAKI P Y TTpoBepka
paboThI
o JTHEBHHKA,
O3HaKOMIIEHHE C - ¢ oOecrieueHreM pabOThl OPITEXHUKH U KOMIIBIOTEPHOMN
o . aTTeCTallMOHHOTO
OpraHU3aLMOHHOM TEeXHUKH,  KOMIIBIOTEPHBIX  CeTeil ¥  NIporpaMMHOrO
N JMCTa, 3aIUTa
20 crpykrypoii  mecta 20.1 | obGecrieueHus cymoB 6 OK1-9 | TIK 1.3 OTUeTA 110
MPOXOXKJICHUS - C IpaBWJIaMH Oe30MacHOi paboThl HA ABTOMATU3WPOBAHHBIX DAKTHKE
[IPAKTHKH. pabounx wmecrax (masee APM) choenuanucTtoB MecTa Tnd (ge CHIIPOB
MPOXOKJICHUSI TPAKTUKH, b P
o aHHBIHN 3a4eT
[TocTpoeHne cXeMbl OpraHM3aIMOHHON CTPYKTYpBl MecTa
NPOXOXKJEHUsT ~ NPAaKTUKH,  UCHOJIB3yd  rpaduueckue
BO3MOYKHOCTH TEKCTOBBIX PEAKTOPOB.
AHanmu3 AHanmu3 W cucTeMaTHu3aluus HOPMAaTUBHO-TIPABOBBIX AaKTOB, ITpoBepka
HOPMAaTHBHBIX aKTOB perIaMeHTHPYIOINX TIOPSITIOK WCTIOJTb30BaHHS JTHEBHHKA,
21 mo mecry mnpaktuku, 21.1 | ”HPOPMAIMOHHBIX TEXHOJOTHH B JESTENLHOCTU CyHAa, B T.U. 6 OK1-9 | TIK 1.3 | aTrecTallMOHHOTO

B TOM

YHCJIC
[PCTIIaMCHTOB U HUHBIX

HOpsiKa OpraHU3alnuu T0KyMEeHTOo000poTa

Amnanus (GYHKIMOHATBHBIX o0s3aHHOCTEN M1,

JINCTA, 3alUTa
oTueTa Mo MPAKTUKE
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JIOKAJIBHBIX ~ AKTOB, OTBETCTBEHHBIX 3a MH(OpMaTH3aLHIO. JuddepenunpoBan
PETYINPYIOIIIX AHanmu3 MepomnpusATHH 1Mo 3amuTe HH(POpPMauM B paMKax HBIN 3a4eT
MOPSIIOK MeCTa IPOXOXKJICHUS IPAKTUKU
MCTIONTb30BAHMS
MH()OpPMaLIMOHHBIX
TEXHOJIOTUH B
NEeATeNIbHOCTHU CyJIa.
AHnanus CTaTUCTUYECKOMN OTYETHOCTHU pa3InyHON
Hcnonb3oBanue [IpoBepka
NEPUOJMYHOCTH  ACATENbHOCTH YUYPEXKJIEHHs Ha MecTe
KOMITBIOTEpA u TTHEBHUKA,
MIPOXOXKICHHUS TIPAKTUKH.
CIEeLUATM3UPOBAHHBI ATTECTAllMOHHOTO
dopMmupoBaHue 0a3bpl  JAaHHBIX, B  COOTBETCTBHH C K 1.3,
22 x mporpamMm  Ha 22.1 - . OK 1-9 mucTa, 3alInTa
aHaJIM3UpyeMOi HHpopManueil. K 1.5
yJacTke 0TYeTa 10 NPaKTUKE
JleMoHCTpauus BU3YaJILHOT'O IpeACTaBICHUs
CTaTHCTHYECKOTO . . JluddeperunpoBan
cratucThyeckod umHpopMammu  cPOpPMHUPOBAHHONH  Oa3bl o
ydyera HBII 3a4eT
JTAHHBIX.
[IpoBepka
Cuctematuzansi ~ HOPMAaTUBHOW  JOKYMEHTallMd IO TTHEBHUKA,
Obecmieuenne padboThl pa3meneHno HHopMaIK Ha CaifTe cya. ATTECTAIIMOHHOTO
23 [caiiToB cynoB B cetd 23.1 | AHanu3 mporecca pa3MmelieHus B ceTd VHTepHeT Ha caiiTte OK1-9 | MK 1.3 pmcra, 3aIUTa)
utepHer Cyda CBEICHHWH O HAXOISIIMXCS B IPOU3BOACTBE JeEiax, a 0TYeTa 10 MPAKTUKE
TaKXe TEKCTHI CY/1I€OHBIX aKTOB. JluddepenurpoBan
HBII 3a4eT

MK 03.02 Un(popmaliioHHBIE CUCTEMBI CY10IPOU3BOICTBA

[MpakTryeckuii OmbIT B MOMCKE MPABOBOM MH(OPMAIIMK U aBTOMATU3AIMH OTACIBHBIX CIEIU(UUECKIX YIaCTKOB paOOThI (CTATUCTUYECKUN YUET).

24

Pabora v
pa3InYHBIMU
TOCTYITHBIMU
CIPaBOYHO-
MPaBOBBIMU
cucrTeMamH, B T. Y.
['AC «IIpaBocynue»

24.1

Ilouck u aHamu3 HpaBOBOﬁ AOKYMCHTAaIUU ( 110 SallaHI/IIO)
Pa3IMYHBIMU JOCTYIIHBIMHU CIIPAaBOYHO-TIPaBOBBIMU CUCTEMaMU

OK 1-9

IIK 1.3,
K 1.5

ITIpoBepka
JTHEBHMKA,
ATTECTAllMOHHOT'O
ucra, 3aINTa
0TYETA 10 IIPAKTUKE
Jluddepenunponan
HbII 3a4€T

JuddepeHupoBaHHBIN 3a4ET
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Bcero nmo IIM 03 36

[IM.04 CynebHas cTaTUCTHKA.

MJIK.04. 01 CyneGHasi cTraTUCTHKA.

[TpakTUYECKHii OIBIT 1O BEJACHUIO CTATHCTUKH, XapaKTePU3YIOIIHA pabOTy CY/IOB, & TAKXKE CTATUCTUKH CYJAMMOCTH (110 BCTYMHBIIUM B 3aKOHHYIO CHITY
MIPUTOBOPaM).

[IpoBenenne WHCTPYKTaXa IO TEXHHKE O€30MacHOCTH.
O3HaKOMJICHHE C OPTraHM3aLMOHHON CTPYKTYPOH, PEKHUMOM
25.1 | paboThl, MpaBWJIaMH BHYTPEHHETO TPYAOBOTO pPacIopsiKa,
HOPMATHBHBIMU  TIPAaBOBBIMH  aKTaMH, JOJDKHOCTHBIMHU
WHCTPYKIUSMHU paOOTHHUKOB U TNIAHUPOBAHUEM HX PabOTHI

[Tpumenenue HOPMAaTHUBHO-IIPABOBOTO Marepuala, 6
o5 o | PETYIHMpYIOWEro  Benienue CTATHCTUYECKON OTYECTHOCTH.
PaboTa B aBTOMaTH3UPOBAHHBIX WH(POPMAIIMOHHBIX CUCTEMaX
BEJICHUS CYACOHOMN CTaTUCTUKHY.

05 3 [Togbop u cucremaTu3amus 3aKOHOJATENLCTBA, 0OpabOTKa TIpoBepka
CTaTUCTUYECKUX JaHHBIX, 000011eHNe CyeOHOI MPAKTUKH. JHEBHHKA,
Cocrasnenne u 254 [IpoBenenue CIpaBOYHOM  paboOTBl 1O  y4YeTy aTTECTAllHOHHOI0
25 BCIICHUEC OTYCTHOCTH ' 3aKOHOAATENHCTBA U Cy/I€0HOM MPAKTUKHU B CyaX. OK 2; K15 JICTa, MpOBEPKa 1
10 cyneOHoM - OK4-5 3aIuTa OT4YeTa 1o
KowmnerotepHass obpabotka u  (opmMupoBaHHE MEPBUYHOMN
CTaTHCTHUKE . MPaKTHKE
CTaTHCTUYECKOM OTYEeTHOCTH, ee oOpaboTka mo Qopmam o
6 Juddepenunponan
NEeSATETLHOCTH OPTaHU3aIlUU U CYJTUMOCTH . o
HBI 3a4erT.

25.5 | KomnbroTepHas 00pa0oTka U aHAU3 OTYETHOCTU O CyMMax
B3BICKAHM B JIOXOJ TOCYAapCTBa, CyMMax CyAeOHBIX
pacxonoB U3 (enepanbHOro OrOJKETa, ONPEIETeHHBIX
Cy/1IeOHBIMU aKTaMU;

KomnbroTepHas o0paboTka M aHaiM3  CTaTHCTUYECKOM
nH(popManuu 1o

YUETHO-CTaTUCTUUECKUM KapTOUKaM Ha MOJCYIUMOro; 6
- YYETHO-CTaTUCTUYECKUM KapTOUYKaM Ha YroJIOBHOE JIeJI0;

- YUETHO-CTAaTHUCTHYECKasi KapTouKa [0 y4eTy CyMM yuiepoa,
MIPUYUHEHHOTO

25.6

18




MPECTYILUICHUSIMHU.

M/IK.04.02 Opranuzamusi CTaTUCTHYECKOM pabOTHI B CyAax.

[IpakTHyecKkuii OIBIT IO BEICHUIO CTATUCTUKH, XapaKTEPU3YIOIIUI padoTy Cy/I0B, a TAaK)Ke CTATUCTUKU CYIUMOCTH (110 BCTYNHUBIINM B 3aKOHHYIO CHITY
[IPUTCOBOpaM).

26

26.1

CraTtucTuueckuii aHaJU3 JOKYMEHTOB IEPBUYHOIO Y4YeTa.
OrmpezenieHne poju JOKYMEHTOB NEPBUYHOTO y4eTa U UX
3HAYEHHUE B MPABOBOM CTATUCTHKE.

AHanmu3  MaTepuasoB  CTaTUCTUKU  CyAHUMOCTH (IO
BCTYMHBIIKUM B 3aKOHHYIO CHILY IIPUTOBOPAM).

IAHAIN3 CTATUCTUKH
CYAUMOCTH (110|

26.2

KomnbrotepHast 00paboTka ¥ aHainu3 pabOThl IO YCIOBUSIM
WCIIOJTHCHUSI HMCIIOJIHUTEIBHBIX JOKYMEHTOB, OOS3BIBAIOIINX
JNOJDKHWKA  COBEPIIUTH  ONPEACICHHBIC JICHCTBUS WU
BO3JICPIKATHCSA OT UX COBEPIICHUS (CTaJIMH UCIOIHUTEILHOTO
MIPOU3BOJICTBA TI0 KOHKPETHBIM JIeJIaM

Ananmu3  paOoThl OT/IENa Cy/IeOHOI CTATHCTUKU M MPABOBOM
nH(popManuy, KOIU(PUKAITIT u CHUCTEMATHU3AINU
3aKOHOJATENHCTBA, 0000IIEHUs CyIeOHON TPAKTHKHU.

BCTYIHBIINM B
3aKOHHYIO CHITY
[IPUTOBOPAM).

26.3

Pabora B aBTOMaTH3MpPOBaHHBIX UHGOPMAIITMOHHBIX CHCTEMAX
BEJCHUS  CylneOHOM  cTaTUCTUKU.  AHalM3  OTYETOB
KOHKPETHOW FOPUINYECKON OpraHU3alluH.

-®opma Ne 1. Otuer o paboTe cy0B NEepBO MHCTAHLIUU 110
PacCMOTPEHHIO YTOJIOBHBIX JIEIT;

- ®opma Ne 2. Otyer 0 paboTe CyJ0B MEPBOM MHCTAHIIUH IO
PacCMOTPEHMIO IPAXIAHCKUX AE;

- ®opma Ne 3 — AII. Otuer o0 paccMoTpeHUHU (esiepatbHbBIMU
CyIaMu oOIIel IOPUCIUKIUU U MUPOBBIMHU CYIbSIMHU Jied 00
aJIMMHHUCTPATUBHBIX IPAaBOHAPYILIEHUAX

-®opma Ne 4 — OTueT 0 paCCMOTPEHNH CYIAMH IPaXKTAHCKUX,
YLOJIOBHBIX JI€1 B aNEUBIMMOHHOM U  KacCallMOHHOM
MOpSAIKaX

OK 2;
OK4-5

IIK1.5

[IpoBepka
THEBHUKA,
ATTECTAMOHHOTO
lucTa, MpOBEpKa U
3allUTa OTYeTa IO
[IPAKTHKE
Jlupdepenunponan
HBII 3a4€T.

JudpdepeHupoBaHHBIN 3a4eT
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Bcero o IIM 04

36

I[TM.05 ObecrieueHre UCIIOIHEHUS PEIICHUH cy1a

MJIK.05.02. [IpaBoBBIE OCHOBBI OpraHU3aIuH ACATEIBHOCTH CYI€OHBIX TIPHCTABOB.

[TpakTHYeCcKHii OMBIT 110 OOPALICHHUIO K UCIIOTHEHUIO IPUTOBOPOB, ONPEICICHUI 1 MOCTAHOBICHUN TI0 YTOJIOBHBIM JEJIaM.

27

27.1

WNHcTpykTak MO  TeXHHKE  OE30MacHOCTH, IMOXapHOM
0€30MaCHOCTH; 10 OpPTaHM3ALUN MPAKTUKU; 03HAKOMJICHHE C
MpaBUJIaMu BHYTPEHHETO TPYAOBOTO pacropsiiKoB
OpraHH3alMH. O3HaKOMUTHCSA c OpraHU3aIlMOHHON
CTPYKTYpOM, peKUMOM pabOThl, HOpPMATUBHBIMU MPABOBBIMU
aKTaMH, PETIaMEHTUPYIOIMUMH JESTEIbHOCTh OpTraHU3aIliu.
Jlath 001IyI0 XapaKTEepUCTUKY OOBEKTa MPOU3BOJICTBEHHOM
MPAKTUKH.

AHAJIN3 NIPUMEHEHHS
3aKOHOJIATEIbCTBA,
PEryIHPYIOIIEro
OpTraHu3aINI0

e TENIbHOCTH
Cy1e0OHBIX

27.2

[Ipoananu3upoBath MIPaBOBbBIC OCHOB Opra"u3aiuu
NeSITeTbHOCTH CYACOHBIX MPUCTABOB: (pefepabHbIC 3aKOHBI;
aktel IIpaButenbctBa Poccuiickoii ®enepanuu; akThl
MunucrepcrBa roctuiuu  Poccuiickorn dDenepanuiu; akThl
@enepanbHOl  CIykObI  CyleOHBIX MPHUCTABOB;,  yKa3bl
[Ipesunenra Poccuiickoit @enepanun. CocTaBUTH CXEMy -
CTPYKTypa OpPraHM3ali II0 MECTY IMPOXO0XKIACHUS NPAKTUKU
(oraen Ciyk0bl Cy1eOHBIX IPUCTABOB).

[IPUCTaBOB M  €r0
[IPaBOBOM CTaTyC

27.3

[Ipoananu3upoBaTh JOKHOCTHBIE MHCTPYKLIMU PAaOOTHHUKOB
COTPYIHUKOB U IUIaHUpoBaHWeM wux padotel B DPCCII.
CocraBieHue NpoekTa JTOKHOCTHOM MHCTPYKIMHU (OJTHOW Ha
BBIOOD):

- Cyne6Horo npucTaBa UCTIIOJTHUTES;

- Hauanpuwmka ornena CII;

- CynebHoro mpucrtaBa 1o OOECIEYEHHIO YCTaHOBJIEHHOTO
MOPAJIKA JeSITEIbHOCTU CY/I0B;

-Benyuero cnenunanucra-skcnepra (q03HaBaTes).

27.4

Paccmotpers: mpaBa, 00S3aHHOCTH, OTBETCTBEHHOCTD,
3ampeThl, MpaBWiia CIYKEOHOTO IMOBENCHUS; JTUIYHOCTHBIE
KBaIM(DUKAIIMOHHBIE TPeOOBaHUS, MPEIBSIBISEMbIE K IHUILY,

OK2
OK4
OK5

[1K2.4

[IpoBepka
TTHEBHUKA,
ATTECTAI[HOHHOTO
mcrTa, 3aIINTa|
OTYeTa MO MPAKTUKE
JluddepenurpoBan
HBIN 3a4eT
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Ha3HaYaeMOMY Ha  JOJDKHOCTh  CyJeOHOro  IpHCTaBa;
OTrpaHUYEHUS], CBSI3aHHBIE C padOTOIl B KauyecTBE CyIeOHOIO
npucraBa. [IpoaHanu3upoBaTh NOPSAOK Ha3HAUYECHUA Ha
JOJDKHOCTH ¥ OCBOOOXKICHHS OT JIOJDKHOCTU CYACOHBIX
MpUCTaBOB. PaccMoTpeTh: JOMHKHOCTHBIE KaTEeropuu B
cinyx0e cyaeOHBIX MPUCTABOB; KIACCHBIC YWHBI CYICOHBIX
MPUCTABOB, TMOPANOK mpucBoeHus. IIpoananusupoBaTh
OCHOBaHUS M TOPSAOK OCBOOOXKIEHUS OT JOJDKHOCTH
CyIeOHOro MpHcTaBa.

M/IK

05.01 McnnonHuTenbHOE MPOU3BOJACTBO.

28

AHnanus
HOPMAaTHBHO-
HpaBOBI)IX AKTOB|
MopsiiKa BBLIAYH
M CITOJIHUTCIIBHBIX
ITOKYMEHTOB.

28.1

[IpoananusupoBary Denepanbubiii 3akoH oT 02.10.07 1. Ne
229 «O0 UCHOJIHUTEIb-HOM MPOU3BOJICTBE» M PACCMOTPETH:
3a/la4yd U TPHUHIMUIBI  HUCIIOJHUTEIBHOTO MPOU3BOJICTBA,
MOPSIZIOK  BO30OYXKICHUSI HCIIOJHUTEIBHOTO TPOU3BOICTBA,
OCHOBaHUS JUIsl OTKa3a B BO30YXJIEHUU U MPUOCTAHOBICHHUU
WCIIOJIHUTEIIBHOTO TPOU3BOJICTBA. PaboTras ¢ pa3IuvYHBIMU
BUJIAMU HUCIHOJIHU-TEIBHBIX JOKYMEHTOB IpPOAHAIU3HPOBATH
TpeOoBaHUS, MIPEABSIBIISIEMbIC K HCTIOTHUTEIbHBIM
JIOKYMEHTaM; paccMoOTpeTh MOPSII0K BBIHECEHUS
TTOCTAHOBJICHUH Cy/I€OHBIX MMPUCTABOB.

28.2

OtpaboTarh enMHBI MOPANOK mpueMa, oQpOopMIICHHUS,

JBYOKCHUS, XPAaHEHUS W YHUYTOXKCHHS JIOKYMEHTOB IIPHU
BEJICHUM HCIIOJHUTEIBHBIX TPOU3BOJCTB. 3aKperieHUue
TEOPETUYECKNX HABBIKOB B OOJIACTH TPUHSATHS PEIICHUH,
CBSI3aHHBIX C paboueil NesTeNbHOCThIO. AHAU3 MOITAITHOTO
mpouecca  IPOBEICHUS

CocTaBUTH ITPOCKT

JIEUCTBUN.
BPEMEHHOM

UCIOJIHUTEIBHBIX
HOCTAHOBIECHUSA O
Poccuiickoit

OrpaHNM4C€HUU Ha  BBIC3[ JOJIDKHUKa us3

d)enepaupm; IMPOCKT aKTa 0 HAJIOXKCHHUHN apecTa Ha
HUMyHIECTBO, B TOM YHCJIC JOCHCKHBIC CPCACTBA W LCHHBIC

Oymaru

OK2
OK4
OK5

[1K2.4

ITIpoBepka
JTHEBHMKA,
ATTECTAlMOHHOTO
ucra, 3aIINATA
0TYETA I10 IIPAKTUKE
Jluddepenunponan
HBII 3a4eT
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CocTaBuTh IIponeCcCyajlbHbIC U CJ'Iy>KC6HBIe JOKYMCHTEI B

CBA3M C OOpalleHWeM IPUrOBOpa, ONPEINEICHUS U
0g 3 | IOCTAHOBIEHUA Cy1a K MCHOIHEHMIO M HANPAaBIATh MX

azpecary. [IpoananusupoBarb MOPSAIOK BBIITUCKU

UCIOJIHUTENIBHBIX ~ JIOKYMEHTOB M HAIpaBlI€HUS  HX

COOTBETCTBYIOLIEMY MOAPA3/ICICHHUIO CYIeOHBIX IPUCTABOB

OnpeneneHnne  nopsaka  pacHpeleNeHHs — B3BICKaHHBIX

JNEHE)KHBIX ~CYMM U OYEpPEAHOCTb  yJIOBJIETBOPEHMS

TpeOoBaHUIl B3bICKaTess. AHaiIM3 CHOCOOOB HalpaBJIEHHBIX

Ha  CO3JlaHUME€  YCIIOBUH  MNpuU  TNPUMEHEHUH  MEp

IMPUHYIUTEIBHOTO HCIIOJHEHUS, MOHYXACHHUE JOJDKHHUKA K

[IOJIHOMY, TIPAaBWJIBHOMY U CBOEBPEMEHHOMY HCIIOJIHEHUIO
Amanus paGoTel 10| 29.1 TpeOOBaHU, COJEPKALIUXCSA B UCIIOTHUTEIIHOM JIOKYMEHTE.
VCTOBHAM [IpoBenenne paboOTHI C MOPSIIKOM OOpaIieHHs] B3bICKaHUS Ha
1 CITOHCHIS HUMYIIECTBO, 3apab0THYIO IUIATy U MHBIE 10XOJbl TOJDKHUKA;
L CITONHITC b HBIX C TOPAIKOM  PAacHpENeNeHNs  B3BICKAHHBIX  JICHEKHBIX
[OKYMEHTOB, CPEACTB, OYEPEJHOCTH  YAOBJIETBOPEHUS  TpeOOBaHUIA.
0G3BIBAOLIIX HanpaBiieHue HMCIOJHUTENIBHOIO JOKYMEHTA B OpPTraHU3alUIo
OTKHAKE JUI. €IMHOBPEMEHHOIO WM MEPUOAUYECKOIO YAEpKaHMs

29 (coepuTh 3apaboTKa (10X0/a) JOJKHHKA.

OIIpeICIICHHBIE IIpoaHanu3upoBaTh YCIOBUS HCIIOIHEHHS COIEPIKAIIUXCS B [IpoBepka
neicTBus WIH HCIIOJIHUTEJIBHOM  JIOKy-MEHTE TpeOOBaHUN K JIOJDKHUKY OK2 THEBHUKA,
BO3JEPKATBCS OT HX COBEpLINTH OIPENEICHHbIE ACUCTBUS WM BO3JEPIKATBCA OT OK4 [IK2.4 |arTrecTanimOHHOTO
coBeplIeHUs (cTaguy UX HCIOJHEHUs - TpeOOBaHUI O BBICEJICHUU WM BCEJICHUU OKS5 mucra, 3aIUTa)
MICIIOJTHUTEIIBHOTO 0g o | AOTKHUK, TpeOOBaHUI O BOCCTAHOBJIEHMHM Ha pabote, 00 OTYETa 10 MPAKTUKE
[IPOU3BOJICTBA 0| aJIMMHHUCTPAaTUBHOM IPHUOCTAHOBJIEHUU JESTENBHOCTH, 00 Jlupdepenunponan
KOHKPETHBIM JIEJIaM) OTOBIBaHMM 00s3aTeNbHBIX padoT, 00 aJIMUHUCTPATUBHOM HBII 3a4eT

BBIIBOPEHUH, TpeOboBaHMIl 00 OTOOpaHMM WM Tepeaaye

peOeHka. VYyactue pu COBEpIICHUN JAHHBIX

WCTIOTHUTEIBHBIX JEHCTBUH.

[Ipoananu3upoBaTh MpoLECCYATBbHO-NPOLIETYPHBIM NOPSAIOK

29.3 | ¢pukcanuu  UCHOJHUTEIBHBIX JEHCTBHH B  Pa3IMUHBIX

IpOUECCCYAIbHBIX NOKYMCHTAX. HOI[pO6HO 0XapaKTCpU30BaTh
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WCIIOJIHUTENbHOE AeicTBUE cyaeOHoro npucraBa. CocTaBUTh
IIPOCKT  IPOLECCYaJbHOIO  JIOKYMEHTa  COBEPIUCHMS
WCIIOTHUTENBHOTO JeicTBUsL. COCTaBUTh MPOLECCYyAIbHBIE U
CITy>)KeOHbIE JIOKyMEHTHI B CBSI3U C OOpalieHHeM MPHUTroBOpa,
ONpEeleeHUsT M IIOCTAHOBJICHHUS CyAa K HCIOJIHEHUIO U
HaIlpaBJATh UX aJpecary.

30

Amnanu3z ¢popm
KOHTpOJISL ¥ Ha/130pa
B UCIIOJIHUTEIIEHOM

MIPOMU3BOJICTBE.

30.1

[Ipoananu3upoBaTh MOPSAOK: BBIIACKH HCIIOJTHUTEIBHBIX
JOKYMEHTOB Y  HANpPAaBJIEHUE HUX COOTBETCTBYIOLIEMY
MOAPAa3ACIICHUIO CyneOHbBIX MIPUCTABOB; BbIJIAYU
WCTIOJTHUTEIIBHBIX JOKYMEHTOB JIJIsl OOpaIieHUs] B3BICKAHUS Ha
HMMYIIECTBO JOJKHUKA; BbIIAUU HCIIOJIHUTEIIbHBIX
JIOKYMEHTOB JJIsl MPOM3BOJICTBA yIEpKaHUsI U3 3apabOoTHOM
IIaThl (IPYTUX AOXOJO0B) JOJHKHHKA.
CocraBUTh MPOEKTHl TOCTAHOBIICHUM: O
WCIIOJHUTENIBHOTO ~ MPOU3BOJCTBA; O  MPUOCTAHOBJICHUU
HCTIOJIHUTEIBHOTO MPOU3BOJCTBA; 0 MPEKPALLICHU U
WCIIOJIHUTENIBHOTO TPOU3BOJCTBA; 00 OTBOJE CyAeOHOTrO
IIPUCTABA-UCIIOJIHUTEIIS; O HAJIOKEHUH apecTa Ha UMYLIECTBO
JOJKHHUKA; O KOH(PUCKAIUU JCHEKHBIX CPEJICTB; O 3alpeTe
PErUCTPAallMOHHBIX ~ JEHCTBUA B  OTHOIIEHUH OOBEKTOB
HEJIBUKMMOI'0 UMYILECTBA

BO30YXICHUH

30.2

[Ipoananu3upoBaTh MOCTYIUIEHHWE 3alPpOCOB C CYIOB OOIIeH
IOPUCIUKIUN Ha MPEIMET UCIOIHEHUS CyAeOHBIX peleHHi
(K OoT4eTy MO MPAaKTUKE MPUIIOKUTH CTATUCTUUECKUE JTaHHBIE:
CKOJIbKO B MECSII] ITOCTYIAET 3alpOCOB C CYJI0B)
[IpoananusupoBath MOCTYIUICHUSA
HCIIOJIHUTENBCKUX IIPOU3BOJICTB JUISL
MIPOKYpaTypoi (B MOPsIIKE UCTIOIHEHNS)
IIpoaHanu3upoBaTh KOHTPOJb WCIOJIHEHHS JOKYMEHTOB
YOCCII n onucars:

- IOCTAHOBKY JOKYMEHTa Ha KOHTPOJIb;

- IpeABapUTENbHBINA KOHTPOJIb;

- IPEAYIPEIUTENBHBIN KOHTPOJIb;

3arpocoB
IPOBEPKH

OK2
OK4
OK5

[1K2.4

[TpoBepka
JTHEBHMKA,
ATTECTAlMOHHOTO
iucra, 3aINTa
0TUYETA I10 IIPAKTUKE
Jlupdepenunponan
HBII1 3a4€T
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- CHATHE JOKYMEHTa C KOHTPOJIS;

- QHAJIUTUYECKUN KOHTPOJIb.

CocraBneHue NMpoeKTa KajaoObl Ha AeicTBUsA (Oe31eiCcTBHUE)
cynebnoro npuctara. CocTaBieHue OTBETa Ha KaJIO0y

31

AHaJIM3 PUMEHEHUS
3aKOHOJaTeIbCTBA
pu odopmiieHny
CIMcaHusl  Jel B

31.1

AHanu3 nopsijika HamnpaBlIeHUs Jiela B apXHB; PErUCTpallu
OKOHYEHHBIX MPOM3BOJCTB. KoMIuiekToBaHHE CyAeOHBIX Jel
U HapsAAoOB AN IOCTOSHHOIO XpaHeHus. OpraHuszanus
XpaHeHUsI ApXUBHBIX JTOKyMEHTOB. OdopmiieHHe CIUCaHUS
JIe]1 B apXUB.

OtpaboTka  moOpsAaKa  TPYHIUPOBKH  HCIOJHUTEIBHBIX
JIOKYMEHTOB B JeJla B COOTBETCTBHM ¢ HOMEHKJIATypOH.
N3ydyenne opopMieHHUs 3aBEPILIEHHBIX B JEJIONPOU3BOJICTBE
UCIOJHUTENIBHBIX ~ JIOKYMEHTOB M OpraHu3alus  ux
onepaTuBHOro xpaHeHus. CocTaBleHHE: aKTa Iepeadn
OKOHYEHHBIX MCIIOJIHUTEIbHBIX IPOU3BOACTB U 3aBEPILECHHbBIX
B JEJIONIPOU3BOJICTBE 30HAJIBHBIX KHUT ydeTa
UCIIOJHUTENIbHBIX TPOMU3BOJCTB B apXUBHBIA (DOHJ; aKTa
nepefayd 3aBEepIICHHBIX B JENONPOU3BOACTBE KHHT Yy4eTa
UCTIOJHUTEJIbHBIX IOKYMEHTOB B apXUBHBIN (HOHII.

ApXUB, aHaIN3
nopsiika oOpalieHu
K UCIIOJTHEHUIO,
peuieHui  cyna 1o
MaTepuazam
mocye0HOTO
KOHTPOJIS,

31.2

AHanmu3 MHCTPYKUMHU IO CyJeOHOMY J€JIONPOU3BOJCTBY B
paifloHHOM  cyde u WHcTpykuun o cyneOHoMy
JIeJIOTIPOU3BOICTBY B BEepXOBHBIX Cyaax pecnyOsnuK, KpaeBbIX
Cylax, CyAax TIopofoB (eaepanbHOro
3HAUeHUs, Cylax aBTOHOMHOM 00JIaCTU U aBTOHOMHBIX

OKpYTOB.
Awnanus

u  00JacTHBIX

MOps KA KOIIUH

cyAaa,
paccMOTpeHHsI MaTepHAIOB TOCYI€OHOTO KOHTPOJIS.
CocraBieHne NPOEKTOB MPOLECCYATbHBIX JOKYMEHTOB:

- XoJaTaicTBa 00 N3MEHEHUH MEPHI MTPECEUEHUS;

- TIOCTaHOBJIEHUS CyJa, BBIHECEHHOTO 110 pe3yibTaTaM
paccMOTpeHHs XojiaTaiicTBa 00 M30paHUM Mepbl IpeceueHust

BBLIAYH ONpENCICHUNA  WIIU

IIOCTaHOBIICHHI BBIHCCCHHBIX Io pe3yiibTaTaM

OK2
OK4
OK5

[1K2.4

[IpoBepka
TTHEBHUKA,
ATTECTAI[HIOHHOTO
mmcra, 3aIINTa|
OTYeTA MO MPAKTUKE
JluddepenurpoBan
HBII 3a4eT
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B BUJIE 3aKJIIOYCHHMSI [0/l CTPAXy WM JOMAIIHEro apecTa, 00
W3MEHEHUHU WM OTMEHE 3TUX MEp MPeceUueHus, O IPOJICHUU
CpOKa COJAep)KaHUs MOJ CTpakel WM JOMAalIHEero apecTa,
HEMEJIEHHO HaIpaBJsSIOTCS  JIMILY, BO30YAUBIIEMY
COOTBETCTBYIOIIEE, MPOKYpOpY, a TaKXkKe IOJ03PEeBaEMOMY
Ui 0OBUHSIEMOMY;

- TOCTaHOBJEHUS 00 OTKa3e B H30paHUM B OTHOUICHUH
OOBHHSIEMOTO MEpBHl MPECCUCHUs B BUJC 3aKIIOUCHUS O]

CTpaxy.
JuddepeHupoBaHHBIN 3a4eT 6
Bcero no IIM 05 36
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4. YCJIOBUS PEAJIM3AIIAN ITIPOT'PAMMBI ITIPOU3BOJCTBEHHOUIIPAKTUKH

4.1. TpeGoBaHUSs K YCJIOBUSAM NPOBeIeHUs MPOU3BOICTBEHHOH NMPAKTUKH

Peanuzanus nporpamMMbl NPOU3BOJCTBEHHOW MPAKTHKM MO HPOQWI0 CHELHaTbHOCTH
OCYILECTBIISICTCS TIOCPECTBOM MPOBEACHUS dTara MPOU3BOJCTBEHHON MPAKTHKH MO MPOQUIIo
CHELMATbHOCTH Ha MPEIIPUATUSIX/OpraHU3alusAX Ha OCHOBE MIPSIMBIX IOTOBOPOB, 3aKJII0YAEMBIX
MeXIy WMHCTUTYTOM M TpeanpusTHeM/opraHu3alield, Kyaa HampaBsSIOTCS oOydarommecs.
bazamMu npakTuUK SABISAIOTCS OpraHU3allly, OCHAILEHHBIE COBPEMEHHBIM 00OpYJOBaHUEM,
HAJIMYMEM KBaJH(PHUIMPOBAHHOTO IMEPCOHANA, OJM3KHM, MO BO3MOXKHOCTH, TEPPUTOPHAIBHBIM
pAcCIIONIOKEHUEM, 3aHUMAIOIIUXCS JeSTeIbHOCThIO, CBA3aHHOM C apXWMBHBIM JI€JIOM B CYAax
Pa3INYHOMN FOPUCAUKLIUN.

1.060pynoBanue: ABTOMAaTU3UPOBAHHOE pabouee MeCTo:

[TK (IntelPentiumG3220/4Gh/500Gb/Windows 7x64 u BbIie); 3KpaH, MPUHTEP, HATUIHE
HOJKJIIOUYEHUS K JIOKAIBbHOM ceTH, JOCTyn K ceTu VHTepHeT; mpouee TeIeKOMMYHUKAIMOHHOE,
KOMIIBIOTEPHOE M Tepudepuitnoe 000pyAoBaHHE, KOTOPOE MOXET HCIOIb30BAThCA IS
BBINOJIHEHUS 00YYaIOMMHKCA 3a/laHUi POU3BOJCTBEHHON MPAKTUKH; OTAEIBHO CTOAIIMN CTOI,
CTYJI.

2./IHCTpYMEHTBI ¥  NPUCIOCOOJECHHS: JIMIEH3MOHHOE IpOrpaMMHOE oOecrieyeHue
MSWindows 7 (8, 10), MSOffice 2007 (10, 13, 16, 19)KasperskyFree (irobas apyras
aHTUBHMpYCHasl TMporpaMma), HH(pOpMalMOHHO-cipaBoyHast cucrema «KoncynbranT-Ilmocy,
Opay3ephl.

3. TexHonoruueckoe OCHaIEHUE PAaOOYMX MECT: IEePCOHATIbHbIE KOMIIBIOTEPHI, NPHUHTEPHI
(M®Y), nporpammuoe o6opynoBanue, npumensiemoe Ha [1K .

4.CpenctBa 00yueHHs: MHCTPYKLMU 110 paboOTe C OPITEXHUKOM, IO TEXHUKE O€30IacHOCTH,
JOKYMEHTBI OpraHU3aIHH.

TpeboBaHMs K TOKYMEHTALMU, HEOOXOAUMOM Il IPOBEICHUS MPAKTHKU:

- IporpamMmMa IPOM3BOJICTBEHHOH MPaKTHKH,

- METOAMYECKHE YKA3aHUs CTYJIEHTaM O MPOXO0XKIEHUH MTPAKTUKH;

- UHIMBUyaIbHOE 33IaHHE;

- aTTECTAllMOHHBIH JIUCT;

TpeboBanus K y4eOHO-METOANUECKOMY 00€CIIEUEHUIO IPAKTUKU:

- METOAMYECKHE YKa3aHUs 110 0()OPMIIEHUIO OTYETOB I10 MPAKTHKE;

- METOAMYECKUE YKa3aHUs K MPOU3BOACTBEHHON TIPAKTHKE.

4.2. UndopmanunonHoe odecrnieyeHne 00ydeHust
[lepeueHp pexoMeHAYyeMBbIX Y4eOHBIX H3/1aHui, VHTepHET-pecypcoB, IOMOJHUTEIbHOM

JIUTEPATYPBHL.
OCHOBHBIEC MCTOYHUKHU:
1. Huecos, B.A. NudopManimoHHble CUCTEMBI CYIOMPOU3BOJCTBA : yueld.mocobue

st CIIO / B.A. HuecoB, A.M. Yepnbix ; mox obm. pen. npod. J.A. Jlosmosa. — M. : PI'VII,
2018. - 268 c.

2. Uypunos, A.1O. IOpunnueckoe aemompous3BoAcTBO : yueb.mocob. [ns CIIO /
A.JO. Uypunos. — M. :FOpaiir, 2019. — 169 c. — (IIpod. o6pazoBanue).

3. WBanoa, E.B. I'paxxaanckoe npaBo. O0mas 4acTh: y4eOHUK M MPAKTHUKYM JJIsi
CIIO / E.B. NBanoBa. — M.: FOpaiit, 2016. — 279 c. — [Ipod. ob6pa3oBanue.

4, NBanosa, E.B. I'paxxnanckoe mpaBo. OcoOeHHast 4acTh: YY€OHUK M MPAKTHKYM
st CI1O / E.B. MBanoBa. — M.: FOpaiit, 2016. — 369 c. — IIpod. oGpazoBanue.

5. Jlebener, M.1O. I'paxxnanckwuii mporecc: yaeOHuk u mpaktukym st CI10 / MLIO.
Jlebenes u np.; mox pea. M.YO. JlebeneBa. — M.: KOpaiit, 2016. — 388 c. — I[Ipod. o6pazoBanue.

6. CraxoB, AWM. AamuHucTpaTuBHOE NpaBo: yueOHUK M mnpaktukym mis CIIO /

AN. Craxos, L. Kononos, E.B. I'BozgeBa. — M.: HOpaiit, 2016. — 302 c. — IIpodo.
obOpa3zoBaHue
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7. Manosa, H.C. Yronosuslii npornecc : yueonuk / H.C. Manosa. — PocroB n//l :
®enukc, 2018. — 398 c. — (CIIO).

8. Psibuesa, E.B. Opranu3zamnus u ocymiecTBIeHHEe KOIUPUKANN 3aKOHOIATEILCTBA
B cyje : yueo.mocooue nist CIIO / E.B. Psaonesa. — M. : PI'VII, 2018. — 64 c.

9. [lepesanos, B.Jl. Teopus rocygapcTBa u npaBa: yueOHUK U npakTukyMm s CI1O
/ B.J. TlepeBanoB. — 5-¢ u3n., mepepad. u mon. — M.: FOpaiit, 2016. — 341 c. — Ilpod.
O6pa3zoBanue

10. I'pebentok, E.U. Texunueckue cpencrBa nHGOpMaTU3ANUH ;| YUSOHUKY JJIS CTY/I.
yupexa. CI1O / E.M. I'pebentok, H.A. I'pebentok. — 10 e u3n., crep. — M. — Akagemus, 2016. —
352 c.

11. JlaBposckas, O.b. Texanueckue cpenactBa nnpopmaruzanun. [IpakTukym : ydeo.
[Tocobue mxis crya. CITIO / O.b. JlaBpoBckas. — 4-e u3., crep. — M. : Akanemust, 2016. — 208 c.

12. MuxeeBa, E.B. HMudopmanuoHHble TEXHOJIOTHHM B  NPOQECCHOHATBHOM
nesitenbHOCTH © yueb. [Toco

13. Packun, JI.1. Metonuka u npaktuka apxuBoBeneHus : yaeonuk mist CI10 / JI.U.
Packun, A.P. Cokonos. — M. :FOpaiit, 2019. — 339 c. — Cepus : [Ipod. O6pa3oBanue

14. Honrosa, B.H. Crarucruka: yaeonuk u npaktukym ans CIIO / B.H. [lonroga,
T.}O. Mensenesa. — M.: FOpaiit, 2016. — 245 c. — [Ipod. O6pazoBanue

15. UcnonaurensHoe mpousBoactBo : y4yeOnuk mns CIIO / ote. Pex. U.B.
PewernukoBa. — M. : Hopma : UHOPA M, 2019. —224 ¢
16. [IpaBoBoe obecnieuenne nmpodeccuoHanbHON AesrenbHocTh: yaeOHuK st CI1O /

nox pen. A.fl. Kanyctuna. — 2-e usn., nepepad. u gomn. — M.: FOpaiit, 2017. — 382 c. — [Ipod.
obOpasoBaHue.

17. Pymbinuna, B.B. IIpaBoBoe oOecrneuenue npodeccruoHalbHON AesITeTbHOCTH:
yueOHuk mnsi cryaeHtoB yupexaenuit CIIO / B.B. Pympauna. — 13-e wmsn., crep. — W.:
Axanemus, 2017. — 224 ¢

JlonoJIHUTeIbHbIE HCTOYHHKH:

1. HcnonaurensHoe npou3BojacTBo : yueOHuk ais CITO / C. ®@. Adanacses, O. B.
UcaenkoBa, B. ®. bopucosa, M. B. ®umumonoa ; mox pea. C. ®. AdanacbeBa, O. B.
HcaenkoBoil. — 3-e u3n., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2018. — 364 c. —
(Cepus : [Ipodeccronansroe obpasosanue). - URL : //www.urait.ru

2. I'pozosa, O. C. [lenonpou3BocTBo : yueoHOoe mocooue mist CI1O / O. C. I'po3osa.
— M. : U3natensctBo FOpaiit, 2018. — 126 ¢. — (Cepus : [IpodeccronanbHoe 00pa3oBaHue). -
URL : /lwww.urait.ru

3. [Hysanosa, H. H. OcHoBBI aenonpon3BoacTBa : yueOHUK U mpakTukym ans CI1O
/ H. H. lllyBanoga, A. O. IBanoBa. — M. : M3garenbctBo FOpaiit, 2018. — 375 ¢. — (Cepus :
[MpodeccuonansHoe obpazosanue). - URL : //www.urait.ru

4. AnucumoB, A. IL.IIpaBoBoe obGecneueHrne Nnpo(ecCHOHANBHON AESITeNbHOCTH :
yuebHuK 1 npakTukyMm uist CI1O / A. TI. Anucumos, A. 5. Peokenkos, A. FO. Yukunpauna ; noa
pen. A. f. PeokenkoBa. — 3-e uza., nepepad. u non. — M. : U3narensctBo FOpaiit, 2018. —
301 c. — (Cepus : [IpodeccronansHoe obpazosanwue). - URL : //www.urait.ru

5. OO6pa3ipl  nporeccyanbHbIX AoKyMmMeHToB. CyneOHoe mnpousBoactBo / B. A.
Haseinos, H. A. Komnokonos, A. H. Pasunkuna, P. B. fpues ; mox o6ur.pen. B. A. JlaBeimoBa. —
2-¢ usn., nepepad. u gom. — M. : UsmarensctBo HOpaiit, 2018. — 440 c. — (Cepus :
[Mpodeccuonanpras npaktuka). - URL : //lwww.urait.ru

6. bant, B. C.JlokymeHTanuoHHoe o0ecniedeHue ympasieHus. MOpuandeckas
TexHuka : ydeOHoe mocobme mist CIIO / B. C. bsnr. — 2-¢ w3a., ucnp. u jgom. — M.
NznarensctBo FOpaiit, 2018. — 103 ¢. — (Cepus : IIpodeccronansnoe obpazosanue). - URL :
[www.urait.ru

7. Yypunos, A. F0. HOpuandeckoe Aemompon3BOACTBO : ydeOHOE mocoOue yis
cpennero mpodeccuoHanbHoro odpazopanus / A. KO. UypumoB. — Mocksa : M3nmarenscTBo
FOpaiit, 2019. — 169 ¢. — (IIpodeccuonansHoe obpa3zoBanue). - URL : //www.urait.ru
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8. AKTyabHbBIE TPOOJIEMBI IEATEIFHOCTH CyI0B 001Iel opucaukimu PO : yueOHUK
/ B.M. bo3poB non pen. — Mocksa : IOctunusa, 2019. — 568 ¢. — Jlnsa cnenuanurera u
maructpatypsl. - URL : http://www.book.ru/

9. OO6pa3ubl  mporeccyalbHbIX JoKyMeHTOB. CyneOHoe mpousBojactBo / B. A.
Haswinos, H. A. Konokonos, A. H. Pazunkuna, P. B. Spues ; mox odur.pen. B. A. JlaBeinoBa. —
2-¢ u3n., nepepadb. u gom. — M. : UznmarensctBo HOpaiit, 2018. — 440 c. — (Cepus :
[Ipodeccuonanphas npaktuka). - URL : //lwww.urait.ru

10. 3yeBa, JI. FO. AnmunuctpatuBHOe mpaBo. Cyaonpow3BOICTBO IO JejaM 00
o0s3aTenbHOM cyeOHOM KoOHTpoinie : yueb.mocodbue mns CIIO / JI. FO. 3yeBa. — M. :
MznarensctBo FOpaiit, 2019. — 171 ¢. — (Cepus : [Ipodeccuonanbroe oopazosanue). - URL :
[l www.urait.ru

11. BacunseBa, E. I'.Bompocbl yrojoBHOro cyaomnpou3BOJCTBA B PEHICHHUSX
KOHCTUTYIIMOHHOTO cyna PO B 2 u. Yacts 1 :mpakt. mocobue / E. I'. Bacunnea, E. B. Exosa, P.
M. llareeBa. — 3-¢ u3n., nepepad. u gon. — M. : U3parenscrBo Opaiit, 2017. — 228 ¢. —
(Cepus : [Ipodeccronanbubie kommenTapun). - URL : //www.urait.ru

12. BacunseBa, E. I'.Bompocsl yrojoBHOro cyaomnpou3BOJACTBA B PELIEHUAX
KOHCTUTYITHOHHOTO cyna P® B 2 4. Yacts 2. :npaxT. mocobue / E. I'. Bacunnena, E. B. Exosa, P.
M. llareeBa. — 3-¢ u3n., nepepad. u gon. — M. : U3marenscrBo Opaiit, 2017. — 360 ¢. —
(Cepus : [Ipodeccronansubie kKommenTapun). - URL : //www.urait.ru

13. OO6pasupl mporeccyanbHbIX JTOKyMeHTOB. CyneGHoe mpousBoiacTtBo / B. A.
Haswinos, H. A. Konokonos, A. H. Pazunkuna, P. B. Spues ; mox odur.pen. B. A. JlaBeiioBa. —
2-¢ usn., nepepabd. u gomn. — M. : UsmarenbctBo MOpaiit, 2018. — 440 c. — (Cepus :
[Ipodeccuonanbras npaktuka). - URL : //lwww.urait.ru

14. Bunkosa, T. }F0.CynoycTpoiicTBO U MpaBOOXpaHUTEIbHbIE OPTaHbl : y4EOHUK U
npaktukym s CIIO / T. FO. Bunkosa, C. A. HaconoB. — 2-e u3a., mepepad. u mom. — M. :
NznarensctBo FOpaiit, 2018. — 313 ¢. — (Cepus : IIpodeccuonanbHoe oOpazoBanue). - URL :
[www.urait.ru

15. Teopus rocymapctBa u npasa : yueoHuk / A.W. l'omona. — M.: FOctunus, 2017.
— 205 ¢. — Jlna CITO. - URL : http://www.book.ru/

16. Co6opnuk neiictyromux IloctanoBnenuit u Omnpenenennit KoHcTUTYIIMOHHOTO
Cyna Poccuiickoii ®enepauun, Iloctanosnenuii Ilnemyma Bepxosnoro Cyma CCCP,
Poccuiickoii ®denepanuu no BompocaMm mHpuMeHeHHs HOpM OcoOeHHOW yacTH YTOJOBHOTO
kogekca Poccuiickoit ®enepauuu. Yacte 2 : cOopHuk wmarepuanoB / H.A. UecHokosa,
P.JI[. CabupoB. — Mockga :Pycaiinc, 2017. — 200 c. - URL :http://www.book.ru/

17. Teopus rocynapctBa u npasa : yueOHuk / AWM. l'omona. — M.: FOctunus, 2017.
— 205 ¢. — st CTIO. - URL : http://www.book.ru/

18. [Tporacos, B. H.Teopus rocynapctsa u npasa : yueOHUK U npaktukym st CI10 /
B. H. IlporacoB. — M. : WMzpmarensctBo HOpaiir, 2018. — 495 c¢. — (Cepus
[MpodeccuonansHoe obpaszoanme). - URL : //www.urait.ru

19. Pomamios, P. A. Teopus rocynapctsa u npasa : yueOHUK u npaktukym ans CITO /

P. A. PomamoB. — M. : U3narensctBo FOpaiit, 2018. — 443 c. — (Cepus : [Ipodeccrnonanbroe
obpazosanue). — URL : //www.urait.ru

20. AKTyanbHble TPOOJIEMBI IEATEILHOCTH Cy10B 0011el opucaukiuu PO : yueOHuK
/ B.M. bo3poB nox pen. — Mocksa : FOctunus, 2019. — 568 ¢. — Jlna cnenuanureTa U
maructpatypsl. - URL : http://www.book.ru/

21. KysnenoB, WM. H. JlokymeHTanMoHHOe  oOecrieuyeHHe  yIpaBlICHHS.
JlokyMeHTOO00O0pOT U AenIonpou3BoACTBO : yueOHUK U npaktukyMm ains CIIO / U. H. Ky3uenos.
— 3-e u3n., nepepad. u gon. — M. : UznmarensctBo FOpaiit, 2018. — 462 c. — (Cepus :
[Tpodeccuonanproe obpaszosanue).- URL : //www.urait.ru

22. JlokymenroBenenue : yueOHuk u npaktukym s CIIO / JI. A. loponuna [u 1p.] ;
nox pen. JI. A. loponunoii. — 2-e usn., nepepad. u non. — M. : U3garensctBo FOpaiit, 2018.
— 309 ¢. — (Cepus : [Ipodeccuonanbaoe odpasosanue). - URL : //www.urait.ru
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23. Packun, /. 1. Metoauka u npakTuka apxuBoBeaenus : yueouuk aist CI10 / 1. U.
Packun, A. P. CokxomnoB. — M. : UznmarensctBo FOpaiit, 2018. — 350 c¢. — (Cepus :
[MpodeccuonansHoe obpazoBanue). - URL : //www.urait.ru

24, OO6pa3ubl  mporeccyalbHbIX JoKyMeHTOB. CyneOHoe mpousBojactBo / B. A.
Haswinos, H. A. Konokonos, A. H. Pazunkuna, P. B. Spues ; mox odur.pen. B. A. JlaBeinoBa. —
2-¢ wu3n., nepepadb. u gom. — M. : UznmarensctBo HOpaiit, 2018. — 440 c. — (Cepus :
[Ipodeccuonanphas npaktuka). - URL : //lwww.urait.ru

25. JlokymeHTarimoHHoe oOecIieueHrne yrpaBieHUsl (C OCHOBAaMHU apXUBOBEICHUS) '
yuebHoe mocobue / M.U. bacakoB. — Mocksa :KuoPyc, 2018. — 216 c. — J{nsa CITIO u HIIO. -
URL : http://www.book.ru/

26. ['aBpunioB, M. B.Madpopmarnka 1 nHOPMAIIMOHHBIE TEXHOJIOTHH | YYCOHUK IS
CIIO / M. B. T'aBpuios, B. A. KimumoB. — 4-¢ u3a., nepepad. u gom. — M. : M3narenbcTBo
FOpaiir, 2018. — 383 ¢. — (Cepus : [IpodeccuonansHoe obpazoBanue). - URL : //www.urait.ru

217. WMHpopMallMOHHbIE TEXHOJIOTUU B IOPUANYECCKON JEATEIILHOCTH : Y4EOHUK JUIs
CIIO / I1. VY. Ky3ueuos [u ap.] ; mox odm.pen. I1. V. Ky3nenosa. — 3-e u3., nepepad. u Ao
— M. : U3natensctBo FOpaiit, 2018. — 325 ¢. — (Cepus : [Ipodeccuonansnoe odpa3oBanue). -
URL : //www.urait.ru

28. [IpaBoBast cratuctuka : yueOHMK u mnpaktukym a1 CIIO / WM. H.
Annpromeuknna, E. A. Kosanes, JI. K. CaBrok, 0. A. bukGynaroB ; mox obmr.pexn. JI. K.
CaBroka. — M. : UznparennbctBo IOpaiit, 2018. — 410 c¢. — (Cepus : [Ipodeccuonanbuoe
obpasosanue). - URL : //www.urait.ru

29. [Tonagenko, E. B. CyneOnas craTucTuka : y4eOHOE IMOCOOHME MJIsd CpPEeaHETO
npodeccuonanbHoro odpaszosanus / E. B. Ilomamenko. — MockBa : M3garenscrBo FOpalit,
2020. — 206 c¢. — (IIpodeccuonanpHoe oopazoBanue). — ISBN 978-5-534-12040-0. — Tekcr :
anektpoHHbii / DBC IOpaiit [caiit]. — URL: https://www.urait.ru/bcode/446753 (nara
obpamenus: 04.02.2020).

30. FOpaiit, 2018. — 313 ¢. — (Cepus :Ilpodeccnonansroe obpazosanue). - URL :
[Ilwww.urait.ru

31. I'punenko, A. B. IIpaBooxpaHuTenbHble U CyAeOHblE OpraHbl : Y4eOHUK IS
CIIO / A. B. I'punenko. — 5-e u3zf., nep. u gon. — M. : U3narensctBo FOpaiit, 2019. — 281 c.
— (Cepus : TIpodeccuonanbuoe odpasosanue). - URL : //www.urait.ru

32. OCHOBBI yroJIOBHO-MCIIOJIHUTENbHOTO NpaBa Poccuu : yue6.mocobue ma CIIO /
B. E. OmunoB [u np.] ; mox pea. B. E. Omunosa, B. H. OpnoBa. — M. : UznarensctBo IOpaiit,
2019. — 186 ¢. — (Cepus : [IpodeccuonansHoe obpasoBanue). —URL : //www.urait.ru

33. HauanbHass mpodeccrnoHanpHas TOATOTOBKA W BBEACHHWE B CHEIHAIHHOCTH:
MpaBOOXpaHUTENbHAs JeaTeabHOCTh : yueOnuk s CIIO / baxtees /1. B. [u ap.] ; oTB. pen. /1.
B. baxteeB — M. : UznarensctBo IOpaiit, 2018. — 369 c¢. — (Cepus : [Ipodeccuonanbuoe
obpazosanme). - URL : //www.urait.ru

34. [Harues, b.B. IlpaBooxpanurensusie U cynednsie opransl (CIIO). YueOuuk /
Hlarues b.B - Mocksa: KaoPyc, 2019. - 192 c¢. —URL :http://www.book.ru/
35. [TapdupreB, I.H. IlpaBoBbie OCHOBBI OpPTraHHW3alUM JEATETLHOCTH CYICOHBIX

npuctaBos : Kypc nexmmii / JI.H. ITappupres. — Mocksa : PAII, 2014. — 300 c. — URL : //http :
//law.dgu.ru / college. — TekcT : 371€KTPOHHBIA.

4.3. OOume TpeGOBaHMS K OPraHU3aluH 00pa30BaTEIbLHOI0 Mpolecca

[Tpon3BojacTBeHHAass  mpakTUka (M0  OpoQWI0  CHEUUAIbHOCTH)  MPOBOAUTCS
KOHIIEHTPUPOBAaHHO B paMKaX KaXJ0ro NpO(ecCHOHANBHOTO MOAYJA. YCIOBHEM JOIycKa
o0yyaromuxcst K MPOM3BOJCTBEHHOM IMpakTHKe (M0 MPOQUIII0 CHEUUAIbHOCTH) SBISIETCS
OCBOEHHAas yueOHas MMpaKTUKa.

[IpousBoacTBEHHAS MTPAKTHUKA MO MPOPUITIO CHEIMATBHOCTH TPOBOAUTCS B (hopMme:

- IPOU3BOJICTBEHHON  JIEATEIBHOCTH, KOTOpas OTBEYAaeT TPeOOBaHMUAM IPOTPAMMBI
NPaKTUKH.
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ITponomKUTETBHOCTD pabouero THS o0yyJaromuxcs npu MPOXOXKICHUU
MIPOM3BOJICTBEHHON MPAKTUKH COCTAaBIISET ISl OOydaromuxcs B Bo3pacTe ot 16 mo 18 ser - He
Oosiee 36 yacoB B HeJIEINIO, B Bo3pacTe oT 18 siet u crapiie - He 6osiee 40 yacoB B Henento (CT. 92
TK PO).

OOygarommmMcst 04HOM (OPMBI OOYUEHUSI U UX POJTUTENSIM (3aKOHHBIM IMPEICTABUTEIISIM )
MPEIOCTABIISECTCS IPABO CaMOCTOSTENILHOTO MOI00pa OpraHu3aiuy - 0a3bl MPAKTUKU 110 MECTY
KHUTEIbCTBA, C IENBI0 TPYAOYCTPOWCTBA. 3asBiieHHMEe OOydyaroIierocss M 3asBKa OpraHU3aluN
MPEIOCTABISAIOTCS HAa UMSI 3aMECTUTENsl TUPEKTOpa MO yueOHO-IIPOM3BOJICTBEHHOW paboTe He
I03/1HEE, UeM 3a | Mecsl 10 Havajia MPaKTUKH.

OOyyaroniuecs, 3aKJIIOYUBIINE C OPraHU3alUsIMU HHIUBUIYaJbHBIA JTOTOBOpP (KOHTPAKT)
00s13aHBI MPEJOCTABUTh OAWH HK3EMIUIAP JOTOBOpPAa B OTAET MO y4eOHO-ITPOM3BOACTBEHHOMN
paboTe He Mo3/Hee, YeM 3a 2 HEeJIeNH 10 Havyalla IPaKTHKH.

[IpenycmarpuBaercsi ycTaHOBIEHHAass (OpMa OTUETHOCTH JUIsI OOYYarOIIUXCS MO HTOTaM
MIPOXO0KICHHS IPOU3BOJICTBEHHOW MPAKTUKU:

- THEBHUK;

- OTYET;

- XapaKTEepUCTHKA;

- aTTECTAlMOHHBIN JIUCT.

Hrtorom mnpakTHKU sBIseTCS AUPQPEPCHIUPOBAHHBIN 3a4eT, KOTOPBIA BBICTABIISCTCS
PYKOBOJUTENEM NIPAKTUKHU OT IHCTUTYTa HA OCHOBAHMH:

- HaOoIeHN 3a pabOTOM NMPAaKTUKAHTA;

- BBIIIOJIHEHUSI MHMBUIYAJIbHOTO 33/1aHUS;

- KayecTBa OTUYeTa 10 POrpaMMe IPAKTUKH;

- IPeIBApUTENIbHOIN OLEHKH PYKOBOAUTENS MPAKTUKH OT OpPraHU3alMuu- 0a3bl MPAKTUKU B
aTTECTALlHOHHOM JIMCTE;

- XapaKTEPUCTUKU, COCTABICHHOW PYKOBOJUTENEM MTPAKTUKU OT OPraHU3alUu.

HToroM nmpon3BOACTBEHHON IIPAKTUKHU SIBJsETCS AU (epeHIIHPOBAHHBIH 3a4eT.

CTyneHThl caMOCTOATENbHO OGOPMIISIOT JHEBHUK MPAKTUKH. PYyKOBOIWTENb MPaKTUKU
NOJMUCHIBAET AaTTeCTallMOHHBIA JiucT. [lo pe3ynbraraM MpPaKTUKU CTYAEHT BBINIOJHSET
(coctaBnser) or4yeT (C Tpe3eHTAlMEl), B KOTOPOM OTpakaeT pe3yJabTaThl BBIMOIHEHHBIX
3a/laHuil BO BpeMsl IPOXOXACHUS MPAKTUKH, a Takke (OpMYIUpPYyeT COOCTBEHHBIE BBHIBOJBI IO
pe3ynbTaTam MpoieIaHHON paOoTHI.

®opMbl HEO0OXOAUMBIX TOKYMEHTOB /Il 3amoJiHeHusl U npeaocrasiaenuss B8 AHIIOO
«Kyb0anckuit UT1O», mMeroauyeckue yKa3aHUsl 1O BBINOJHEHHMI) OTYeTa MO NPAKTHKE
MO’KHO MOJIYYUTh B 0T/iesIe Y4eOHO-TIPOM3BOACTBEHHOH padoThl U B Ond/inorexe.

Pe3ynpTaThl MpOX0XKJIE€HUS MPOU3BOJICTBEHHOW MPAKTHKU YYUTHIBAIOTCS MPU UTOTOBOM
aTTeCTallUU.

4.4. KagpoBoe obecneuyeHue 00pa3oBaTeIbHOIO Mpoiecca

PykoBOACTBO  MpPOM3BOJACTBEHHOM  MpakTHKOH (MO  OPOGHI0  CHEIHATIbHOCTH)
OCYIIECTBIISIIOT MpernoaaBareny MHcTuTyTa, a Takxke paOOTHUKU MPEANpUsTUI/OpraHu3anuil -
0a3 MpaKTHKH.

Peanuzanus MIPOrpaMMBbI MPOU3BOJICTBEHHON MPAKTUKU OCYIIIECTBIISIETCS
IpenojiaBaTes M NMPO(ECCHOHAIBHOTO — LUKJIA, HMMEIOIMMH  Bbicliee  oOpa3oBaHue,
COOTBETCTByIOIICe Npohmwi0 MpodecCHOHATBLHOTO  MOMYJS, OIBIT  JACITEIHbHOCTH B
OpraHu3alisaX COOTBETCTBYOIIEH mpodeccnoHanbHoil cdeprl. IlpenonaBarenu mnpoxoasT
CTaXXKUPOBKY B MPOQHIIbHBIX OpraHu3ausax He pexe 1 pas3a B 3 roza.

PykoBonuTenu mnpakTUKM W PYKOBOJUTENIN-HACTABHUKUA OT OpraHM3allMM  SBIISIOTCS
PYKOBOAMTENSAIMU  CTPYKTYPHBIX — MOJApA3JEIeHUd M BeAYHIMMH KBaJU(ULIHPOBAHHBIMU
cnenpanuctamMu  no  npodumio  crnenmansHoctH  40.02.03  IlpaBo u  cyamebHOe
aIMUHMCTPUPOBAHUE.
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5. KOHTPOJIb 1 OHEHKA PE3YJbTATOB OCBOEHUSI IPOI'PAMMBI
IMPOU3BOJACTBEHHOMU ITPAKTUKH

ITo pe3ynpTaTaM NpakTUKU PYKOBOAMUTENISAMH MPAKTUKHA OT OpraHu3auuu u ot MHcTUTyTa
dbopMuUpyeTCs  aTTECTAIMOHHBIA JIUCT, COJAEPKAIIUN CBeAeHUS 00 YypPOBHE OCBOCHUS
oOydaromuMucss o0mux 1 NpodecCHOHAIbHBIX KOMIETEHLUH, a Tak)Ke XapaKTepHCTHKa Ha
00yJaromerocss Mo OCBOCHHUIO MPOPECCHOHANBHBIX KOMIIETCHIIMH B TMEPHOJ MPOXOKICHUS
MIPaKTUKH.

B mepuon mpoxoKIeHWs TPAKTHKH OOYYarolIMMCS BENETCS THEBHUK MpakTuku. [lo
pe3yibTaTaM MPaKTUKH OOYy4YaloIIMMCS COCTaBISIeTCS OTYeT, KOTOPBIA  yTBEpiKaaeTcs
PYKOBOAUTEIEM IIPAKTUKHU OT YUPEIKACHUS UK OPraHU3aLHH.

B kauecTBe npuiioKeHUs K JHEBHUKY NMPAKTUKKU OO0ydarouuiicss opopmisieT rpaguueckue,
ayano-, (oto-, BHIEO-MaTepHalbl, MOJIB30BATEIBCKOE NPUIOKECHUE, TOATBEPKIAIOIINE
MPaKTUYECKHM OIBIT, IOJIYYEHHBIN Ha MPAKTUKE.

ATTGCTaLII/IH I1I0 UTOraM HpOH?;BOI{CTBGHHOﬁ MMPAKTUKU IPOBOAUTCA C YUYECTOM (I/IJII/I Ha
OCHOBaHUH) PE3y/IbTATOB €€ MPOXO0KACHHUS, TOATBEPKIAEMBIX JOKYMEHTAMH COOTBETCTBYIOLINX
OpraHu3aIuu.

[TpakTuka sBISETCS 3aBEPUIAIONIMM 3TallOM OCBOEHUS MPO(ECcCCHOHAIBHOTO MOAYJS IO
BUTY NTPO(hecCHOHALHOM IeATeIbHOCTH.

[TpakTuka 3aBepinaerca auddepeHIMPOBaHHBIM 3a4€TOM MPU YCIOBUU MOJIOKUTEIHHOTO
aTTECTAlMOHHOIO JIMCTA 110 IIPAKTUKE PYKOBOAMTENIEH IIPAKTUKHU OT opranu3aunu u MHcTuTyTa
00 ypoBHE OCBOCHHS MpPO(PECCHOHANBHBIX KOMIETCHLUN; HaIU4Yus MOJOXKUTEIbHON
XapaKTEPUCTHKH PYKOBOJAUTENS OpPraHM3alMd Ha OOYdYalomlerocs IO OCBOCHHUIO OOIIMX
KOMIIETEHIIMM B  NEPUOJ MPOXOXKIACHUS MPAKTUKU; IMOJHOTBI U  CBOEBPEMEHHOCTH
MpeaoCTaBJICHUA AHCBHUKA IIPAKTUKKW M OTUCTA O MPAKTHKE B COOTBCTCTBHM C 3aJaHUCM Ha
MPaKTHUKY.

PGSyJ'II)TaTI)I MMPOXOXKIACHUSA NPAKTUKU TPCACTABIAIOTCSA O6y‘-IaIOHII/IMI/IC$I B I/IHCTI/ITyT n
YUYUTBIBAIOTCS MPU MPOXOKIEHUU TOCYIaPCTBEHHON UTOIOBOM aTTECTALIMH.

OOyyaromuecs, He MPOILEIINE TPAKTUKY WM MOJTYYHUBIINE OTPULATENBLHYIO OLIEHKY, HE
JOIIYCKAOTCS K IMMPOXO0KICHHUIO T'OCYIapCTBEHHOW UTOTOBOM aTTECTALUU.

PesyibTaTsl
DopMbI U METOABI
Kox (ocBOeHHBIE OcHOBHBIE TOKA3aTeJH KOHTPOJS B
npogeccuoHaJIbHbIE OLICHKH pe3yJibTaTa P
KOMIIETEeHIIHH)
- OCYIIECTBIICHHE IIpUeMa W
perucTpauui TMOCTYNUBIINX B
cya HCKOBBIX 3agBiacHul, | OneHka
AQIMUHUACTPATUBHBIX  HMCKOBBIX | BBITIOJHEHUS
3asBIICHUH, 3asBJICHUM, Xall00, | 3aJaHMit Ha
OcymectBiaTh pabOTy C | MpeACTaBICHUN, MPOTECTOB | | MPOU3BOACTBEHHOMN
3asiBJICHUSIMU, KAT00aMH M | UHBIX  JOKYMEHTOB, B TOM | MPAKTUKE
I[IK1. | napIMH oOpaIeHus MU | 9rclie OJTAHHBIX B | (arTecTaliMOHHBIN
1 rpaXJaH M OpPraHU3alui, | JIEKTPOHHOM BHUJE, YTOJOBHBIX, | JHCT).
BECTH IPUEM IOCETHUTENIEH | TPaXAAHCKUX u | XapakTepucTuKa ¢
B Cyle aJIMUHUCTPATUBHBIX A€, AeT 00 | MecTa IPOXOXKICHUS
aIMUHUCTPATUBHBIX NnpakTUKu. OTYET 1O
MpaBOHAPYUIECHUSX, IIPOU3BOJACTBEHHOMN
MaTepUaJioB, a TAaKXE€ HWHBIX | IPAKTHKE
MOCTYNUBIIMX JOKYMEHTOB, B
TOM qHCIIe MIPUCTAHHBIX
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AIEKTPOHHOU MOYTOM,
(bakcUMHIBHON CBSI3b10,
TeJlerpaMM B JKypHalle YydeTa
BXOJSIEH  KOPPECIOHICHIIUU
(bopma Ne 1), B cienuabHBIX
MIPOrpaMMHBIX cpelcTBax
['ocynapcrBenHoM
ABTOMATU3UPOBAHHONW CHUCTEMBbI
Poccutickoit denepanuu
«IpaBocynue»,
o0ecreunBaroux BEJICHUE
ABTOMATU3UPOBAHHOTO
CylIeOHOro  JeNONpPOU3BOICTBA
(manee -11C I'AC
«IIpaBocynuey;

- OCYILECTBICHHE  IpUEMa

rpak/iaH B CyZie B COOTBETCTBHHU
C TpaBWIaMH  BHYTPEHHETO
pacriopsiika Ccyza, MOJ0KEHUEM
O NMpUEMHOM B Ccyde H
periIaMeHToOM OpraHu3aIuH
JeSATEIIEHOCTH IpUEeMHOU B
cyne, YTBEPKIACHHBIMU
npejacenaTeeM  cyna WK
JIUIIOM, BPEMCHHO
UCTIOJTHSAIOIINM ero
0053aHHOCTH;

- COOTBETCTBHE
TaKTUKHN O6HI€HI/I$[ TUITY
KJIMEeHTa npu pelLeHnu
npodeccuoHaNbHBIX 3a7a4

BbIOpaHHOI

[TonnepxuBath B | Benenne angaBUTHO-
K] | AKTyatbHOM COCTOSIHUM | IPEAMETHOW  KAapTOTEKH U
2' 6a3bl HOPMAaTUBHBIX | aj(aBUTHOTO JKypHaia
MIPABOBBIX aKTOB U | perucTpalnyy 3aKOHOJATENbCTBA
CyAeOHON MPaKTUKU U Cy/1e0HOM MPaKTUKU
Ob6uue 3HaHUS
MH(OPMaLMOHHBIX
TEXHOJIOTUIH NpUMEHEHHUs
MEPCOHAIBHOTO  KOMIIBIOTEpPA

ObecneunBaTh
(manee - T11K)

paboTy OPTTEXHUKHU

N 3uanme cocraBisonnx 11K,
KOMIBIOTEPHOH  TEXHHKH,
. BKJTIOYas anmapaTHoe u
[IK | KOMIOBIOTEpHBIX CETE U
MIpOrpaMMHOE obecrieueHue,
1.3 | mporpammHOro o
YCTPOMCTBA XpaHEHHs IAHHBIX;
o0ecrnieueHus CYy/IOB,
. oOure 3HaHMUS COBPEMEHHBIX
CaliTOB Cyl0OB B CETH .
KOMMYHHKAIIHH, CEeTEeBbIX

WNHutepner .

NPUIOKEHUH,  MPOrPaMMHOTO
obecreyenns; 3HAHUSI OCHOB

o0ecrieueHns OXpaHbl 3710POBbS
Bo Bpemsa pabotel c¢ IIK,
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BOIIPOCOB  0€30MMacCHOCTH U
3aIUTHI TAHHBIX.

3HaHMST W HaBBIKK BIAJICHUS
[IK- 3HaHME OCHOBHBIX KOMAaHJ
mis pabotrer ¢ IIK; 3HaHwme
OCHOBHBIX MPUHITUIIOB pabOTHI ¢
pabounM  CTOJIOM;  3HAHHE
MPUHIUIIOB OpraHu3aluu
(halIoBOM CTPYKTYPBI, HaBBIKH
CO3JIaHUsA, TMEpeMEHICHUusT U
ynaneHus  (GaiioB;  HaBBIKU

neyaTu AJIIEKTPOHHBIX
JIOKYMEHTOB.

3HaHUST W HaBBIKKM pPabOTHI C
O(pUCHBIMU porpaMmMamMu

MicrosoftOffice—naBbixu o
(GOpPMaTHPOBAHMIO  TEKCTOBBIX

JAOKYMCHTOB, BKJIO4Yas
HaITMCaHuC, HCIIOJIb3Ys
OCHOBHBIC OIIIH1H,
KOITMPOBAaHUC, BCTaBKYy u

ylajeHue TeKCTa, a TaKxke
HaBBIKH palOTHI ¢ TaOIHUIIAMU U
KapTUHKaMd B [POrpaMme
MicrosoftOfficeWord;
CO3JJaHUE, OTCBUIKA, MOITYYEHUE
AIEKTPOHHBIX COOOIIICHUH,
HaIlMCaHHE OTBETOB, MEPECHUIKA
paHee MOJYyYEeHHBIX COOOIICHUH,
pabota C  BIOXEHUSMH B
nporpamme
MicrosoftOfficeOutlook.
3HaHUS W HaBBIKKM pPabOTHI C

UH(POPMAaIMOHHO-

TEJIEKOMMYHHUKAIIHOHHON CETHIO
«HTepHeT» - TIOHUMaHHe
OCHOBHBIX TPUHITAIIOB
(bYHKIIHOHUPOBAHUS ceTu
«HTEpHETY, MIPUHIIHATIOB
3aIIUThI uHpOpMaLUH;
HCTIONIb30BAHUE TTOUCKOBBIX

cucreM cetu «MHTEepHET» UIs
paboTel € pecypcamMH CeTH
«lHTepHeTY M TOJIyYeHHS
HeoOxoauMon nHpopmanuy;
BBITOJIHEHUE TpeGoBaHUI
®enepanbHOro  3akoHa  OT
22.12.2008 1. Ne 262-®@3 «O6

obecrieyeHnn Joctyna K
uHpOpMALIUU O JIEATEILHOCTH
Cy/0B B Poccuiickoi
denepanun»
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IIK
1.4

O06ecrieunBaTh
paboTy apxuBa Cy/a.

- 3HaHue cojaepxkanus [Ipukaza
CynebHoro nenapramMeHTra INpHU
Bepxooom Cyme P®d ot
28.12.2005 Ne 157 (pen. Ot
30.12.2013) «O6 yTBepx)acHUU
Huctpykuuu o mnopsake ordopa
HA  XpaHeHHME B  apXuB
denepanbHBIX  CyIOB 0OmIEH
IOPUCIUKIIUN JIOKYMEHTOB, HX
KOMIUICKTOBAaHUSA,  y4yeTra |
UCTIOJIb30BaHUS,;

- TpPaBUJIBHOCTH IOJATOTOBKH
cyneOHoro gema (Hapsga) U
MaTepHaJoB /Ul CIaYH B apPXUB;
- YMEHHE OCYIICCTBIISITH IMOJIHOE
odopmiieHrE nena TUTST
nepeaayd  ero B apXWB:
NOJIIMBKY, TeperuieT  Jelna,
U3BATHE u3 nena
METAJUIMYECKUX  CKPENOK |
CKOOOK, HyMepamusi JIMCTOB,
3aIlOJTHCHHUE JIMCTa 3aBEPUTEIS,
COCTaBJICHUE BHYTpPEHHEHN
OIHCH JIOKYMEHTOB,
nepeaBaeMbIX B apXUB.

K
1.5

Ocy1iecTBisTh Be/ICHUE
Cy/neOHOM CTaTHCTHKU Ha
OyMasKHBIX

HOCHUTEIISAX u B
3JIEKTPOHHOM BU/I.

- JIEMOHCTpanusi  HaBBIKOB
BEICHUsI CyJeOHOW CTaTUCTHKHU
Ha OyMa)KHBIX HOCUTENSIX U B
AIIEKTPOHHOM BHJIE;

- JIeMOHCTpanusi  HaBBIKOB
aHanM3a CTaTUCTUYECKUX
OTYEeTOB 0 paboTe cy/a;

-yMeHue
aBTOMAaTU3UPOBAHHBIN
PErUCTpalMOHHBIX

yuera,
- yMeHue

BCCTH

yuer
KYPHAJIOB

ABTOMATHYECKU
dbopMupoBaTh andaBUTHBIE
yKazaTelu B I1C I'AC
«[IpaBocynue» ¢ mociaeayonum
pacrneuaTbiBaHueM B (opme
peecTpoB Ha OyMaxHOM
HOCHTETIE.

IIK
2.1

OcymecTBiATh IIPUEM,
perucTpanui, y4er u
XpaHeHHe CynaeOHBIX e,
BEIIECTBEHHBIX
JI0Ka3aTeIbCTB u
TOKYMEHTOB

- YMEHHE OpraHHM30BaTh MPHEM
U PETUCTPALIUIO CYyIeOHBIX e,
BEIIECTBEHHBIX JI0KA3aTEIbCTB U
JOKYMEHTOB B XypHaJIe ydera
BXOJSAIICH  KOPPECIOHACHIHH
(popma Ne 1), B cnernuanbHBIX
TIPOTPaAaMMHBIX cpeacTBax
I'ocynapcTBeHHOM

Onenka
BBITIOJIHEHUS
3aJJaHuN Ha
IIPOM3BOJCTBEHHOMN
MPaKTHKE
(arTecTarmOHHBII
JIUCT).
XapakTepucTuka ¢
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aBTOMaTHSHpOBaHHOﬁ CHCTEMBI

MECTa IMMPOXOKIACHUA

Pocculickon @enepaunu | npaktuku.  Otuer
«[IpaBocynuey, HOITPOU3BO/ICTBEHHO
o0ecrneunBaroInx BEJICHUE | 1 MpaKTHKE
aBTOMAaTH3UPOBAHHOI'O
CyneOHOro  JIeIONpPOM3BOJICTBA
(manee - [1C TAC
«IIpaBocynue»), B JA€Hb UX
HOCTYIUICHHUS;
- TPaBWIBHOCTb PETUCTPALIH
Jien, moctynuBmux B ¢y, B [1C
I'AC «IIpaBocynue» Ha y4yeTHO-
CTaTUCTHUYECKUX KapTOUKaX
- COCTaBJEHHE CIHUCKa Jell,
Ocy1ecTBiATH
opopMIIeHHe nex, | FSHAICHHEIX K PacCMOTDEHHIO,
IK > | mo dhopme Ne 36;
Ha3HAYEHHBIX K Cy/leOHOMY
2.2 - odopmiieHHe nen,
pa3oupaTenbCTBY
Ha3HAYeHHbIX K cyaeOHOMY
pa3buparenbCTBy.
- U3BEUICHHE  YYaCTHHUKOB
YrOJIOBHOTO CYJOIIPOU3BO/ICTBA
0 MecTe, JaTreé U BPEMEHHU
s p Ornenka
CyneOHOro 3acelaHust IyTeM
BBITTOJTHEHHS
OcCymiecTBIATh HW3BEIICHUE | HAIPABJICHUS CyaeOHBIX — a
JUI,  y4YacTBYIOIIMX B | MIOBECTOK,  Tele(pOHOTrPAMMBI .
IIPOM3BOJICTBEHHOM
cyaeOHOM WIM  TellerpaMMBbl, 1o
[IK . IIPaKTUKE
pa3buparenbCcTBe, (bakcUMHUILHON CBSI3H, .
2.3 (arTecTaliMOHHBII
MPOU3BOJUTh PACCBUIKY U | TIOCPEACTBOM CMC et
BpYU€HUE CyneOHBIX | COOOIIEeHNUH; ‘
pyd YACHH® H ’ XapakTepucTuka ¢
JOKYMEHTOB M MU3BEUICHUH | -  HampaBlIeHHE  CyACOHBIX
.\ | MecTa MPOXO0XKIECHUSI
MTOBECTOK (u3BEIICHMIA)
npakTuku. OTyeT 1no
y4acTHUKaM IpoLecca; .
., | IPOU3BOJICTBEHHOM
-JI0CTaBJIEHUE cyneOHoi
NpaKTHKE.
MIOBECTKH aJipecaTaMm.
- OCYULIECTBIICHHE
OcymecTBiATh perucTparmm, ydeTa
perucTpanuio, y4er ¥ | UCIIOJHUTEIbHBIX TOKYMEHTOB
I[IK | Texunueckoe o¢popMIeHHE | - TPABUIBHOCTh TEXHUYECKOIO
2.4 | CHOJHUTENBHBIX o(opMIIeHUS HCTIOJHUTEIBHBIX
JOKYMEHTOB TIO CYJIeOHBIM | IOKyMEHTOB;
aenam - TPaBUIBHOCTb OQOPMIICHHS
BBINTACOK U3 PEIICHHS CyIa.
[loHuMaTh  CyIIHOCTH H Orenka
CoLMaIbH 3HAYHMOCTb
0K 1 | cpoci o Gyyeit JleMoHcTpamusi ~ uHTepeca  k | BPITIOTHCHMA
yny 6ynyweit mpodeccun [PaKTHIECKHX
npodeccuu, TPOSBIATh K 3a/IaHui,
HEW yCTOWYMBBINA UHTEPEC. Juddeperumposan
Opranu3oBbIBaThH Br16op u npumenenue meroaoB | HbIM 334€T
OK 2 | cobcTBEHHYIO u CIoco6oB pemrenus | XapaKTEePUCTHKA  C
NesITeNIbHOCTh, ~ BBIOMpaTh | MpodecCHOHANbHBIX 3anad B | MECTa IPOXOXACHHA
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THUIIOBBIE METO/IBI u
CII0COOBI BBIIOJIHEHUS
npoheCCHOHAIBHBIX 3a7ad,
OILICHUBAThHb nux

3¢ PEeKTUBHOCTD U KA4e€CTBO

obnactu nHpopMaTH3au
JeSITeTbHOCTH cyna u
WH(POPMAIIMOHHBIX CHCTEM
CYJOIIPOU3BO/ICTBA; OLICHKA
3¢ PeKTUBHOCTH U  KadyecTBa
BBITIOJTHEHUS

HpO(beCCI/IOHaJ'IBHBIX 3aJa4

D¢ dexTuBHBIH IIOMCK
OcymecTBiATh MOUCK H .
HE0OXO0 MO uHpopmanuu;
UCTIOJIb30BAHUE
UCTIOJIb30BaHUE Pa3IUYHbBIX
nHpopManuu,
o HUCTOYHUKOB, BKJIIOUast
HEOOXOMIMOif P neKTpOHHBIE;  HCIIONB30BATH
OK 4 | a¢pdexTuBHOTO p ’
NEePUOANYECKHE U CHeIHabHbIE
BBITTOJIHEHUS
U3JIaHNSA, CIPaBOYHYIO
npodeccnoHanbHbIX 3ajad,
JTUTEpaTypy B
npodeccrnoHaIEHOTO u .
poQeCCHOHAIBHON
JTUYHOCTHOTO Pa3BUTHUS
JESITEIIbHOCTH
Bnanenue npuémamu paboThl €
KOMITBIOTEPOM,  3JIEKTPOHHOM
Hcnons3oBats .
MOYTOM, HNutepueTom.
HH(pOPMaIMOHHO-
KOMMYHHKAIHORHbIE AKTHBHOE MpPUMEHEHUE
OK 5 i MH(}OpPMaLOHHO-
TEXHOJIOTUU B
. KOMMYHHKAITHOHHBIX
npodecCHOHATBLHON .
TEXHOJIOTUI B
JEeSITeNIbHOCTH .
npodeccuoHaNbHOM
JeSITeTbHOCTH
CamocToATeNbHO
OTIpENIeNATh 3a1a9u
po¢eCcCHOHATBLHOTO u | BzaumoneiicTBre B BbINOJIHEHHE
JMYHOCTHOTO pa3BUTHS, | TUTAHUPOBAHUS O0yUJarOIIMMUCS
OK 6 | 3aHMMatbcs C PYKOBOOUTENIEM IIPAKTHUKH,
camMo00pa3oBaHUEM, MOBBIIIEHUSI  JIMYHOCTHOTO U
OCO3HAaHHO  IUIAHUPOBATH | KBAIM(HUKAIIMOHHOTO YPOBHS
TIOBBIIIICHUE
KBaJTU(DUKAITIH.
OpueHTupoBaThCs B
YCIOBHUSAX MOCTOSIHHOTO | JIeMOHCTpanusi ~ uHTEpeca B
OK 7 | oOHOBeHHsSI TE€XHOJOTMH B | o0nacTh  mpodeccHoHaIbHOU
npodeccuoHaIbHON NesITeTbHOCTH;
JeSITeTbHOCTH.
OpranuzoBbeiBath padodee | CobmtoneHue TpeboBaHUit
MECTO C  COOJIOJIEHUEM | TEXHUKH 0€30MacHOCTH;
TpeOOBaHUI OXpaHbl TPYJa, | 3HAHUE  IOCIEI0BATEILHOCTH
OKS8 | mpou3BOACTBEHHOM BBITIOJTHEHUS paloT;
CaHWUTapUH, WH(PEKIUOHHON | -TIPOSIBIIEHUE OTBETCTBEHHOCTHU
" NPOTHBONIOXKAPHOW | 32 JIMYHYIO O€30MacHOCTh U
0€30MaCHOCTH. 0€301acHOCTb OKPYKAIOIIHX.
[IposBnsATh HETEPUMOCTb K | DPPEeKTUBHBIIH croco6
OK9 | xoppynuuoHHOMY BBISIBJICHUS IPECTYNIHOCTH U
MOBE/ICHUIO. KOPPYIILIHH. Pemenune

npakTuku. OTYET 1o
MIPOU3BOACTBEHHOMN
IIPaKTUKE
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CTaHOJAPTHBIX W HECTAaHAAPTHBIX
3aga4

OK10

Opranu3oBbIBaTh CBOIO
JKU3Hb B COOTBETCTBHUH C
COIIMAJIBHO 3HAYUMBIMH
MPECTABICHUSIMU o
3JI0pOBOM 00pasze KHU3HH,
MOJJEPKUBATh  JTOJKHBIN

YPOBEHb buzIecKoi
IIOATOTOBJICHHOCTH,
HEOOXOIUMBIN ISt
COITMaJIbHOM nu
npodecCuOHAITbHON
JIeATSIIHHOCTH.

JemoHcTpanus HAaBBIKOB
3I0pOBOT0 00pasa KU3HU
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