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1. IACIIOPT PABOYEN MPOT'PAMMBI TPOU3BOJCTBEHHON MPAKTUKH

1.1. ObaacTh NpUMeHeHHUs1 IPOTrPaMMbI

PaGouass mporpaMMa NpOU3BOACTBEHHOM MPAKTUKH SBJISETCS YacTbl0 OCHOBHOM
npodeccuoHaIbHONH 00pa3zoBaTenbHON mporpammbl B coorBerctBUM ¢ PI'OC CIIO mo
crnenuansHocTd  40.02.03 IlpaBo u cynmeOHOE aIMHUHHCTPUPOBAHHWE B YacTH OCBOCHUS
kBamuukanuu: Crneuuanuct 1o CcyaeOHOMY aJMUHUCTPUPOBAHMIO M OCHOBHBIX BHJIOB
nesrenpHocTH (BJI):

B/l 1 Opranu3zaiimoHHO-TEXHUYECKOE 00ecTieueHue eI TeNNFHOCTH CYIOB;

BJI 2 Opranuzanus u obecnieueHne cyeOHOro AeIOMpPON3BOICTBA.

Pabouas mporpamMma NpPOU3BOJCTBEHHOW MPAKTHKH MOXXET OBITh HCIIOJIb30BaHa B
JOTIOTHUTEILHOM — IpodeccHOHabHOM ~ O0pa3oBaHMU: B IporpaMMax  IOBBIIICHUS
KBATM(HUKAIMA W  TepenoArotoBku 1o  crenuanbHoctn40.02.03 IlpaBo u  cyneOHoe
aIMUHUCTPUPOBAHUE U TPO(ECCHOHATBHOM MOATOTOBKE MO MPOQECCHsIM: CIEUUATUCT IO
cyaeOHOMY aIMUHHCTPHPOBAHUIO.

1.2. lenu u 3a1a4u NMPOU3BOICTBEHHOI MPAKTHKH.

[IpoBeneHne MPOU3BOJICTBEHHOW MPAKTUKU peanu3yercs B (QopMe MNPaKTUYECKOM
MOATOTOBKHU, ITYTEM HEMOCPEJACTBEHHOTO BBITIOJIHEHUS OOYYAIOUTUMUCS OIPEICICHHBIX BHUJIOB
paboT, CBs3aHHBIX C Oyaymied NpodheCcCHOHATBHOM JEeATENbHOCThI0 M HAIPaBJICHHBIX Ha
dbopMHupoBaHKe, 3aKPEIUICHHE, PA3BUTHE MPAKTUUYECKUX HABBIKOB M KOMIIETEHIIUN O MPOQUITIO
cnernuansHocTu 40.02.03 IpaBo u cynebHOe aIMUHUCTPUPOBAHHE

[Ipy MmPOXOXKJIECHUM TMPOU3BOJCTBEHHON MPAKTUKH 110 MPOQIIIIO CHEHUAIEHOCTH B
pamkax npodecCHOHAIBHBIX Moaynei I[IM.01 OpraHH3alHOHHO-TEXHHYECKOE OOecreyeHne
nesirenbHOCTH cynoB; [IM 2 ApxusHoe neno; [IM 3 Mudopmaruzanus nestensHocTH cyna; [IM 4
Cynebnas craructuka; [IM 5 OGecriedeHne UCTIONHEHHs peIlieHU cy1a, 00yJarouiics J0KeH
OBJIAJIETh BUAAMH NPO(ecCHOHAIBHO AeATeJTbHOCTH

IIM.01 Opranu3aiMoHHO-TEXHUIECKOE 00eCTIeYeHHE IeSITEIbHOCTH CY/I0B

B/l 1 Opranu3aunoHHO-TeXHUYeCKOe o0ecneyeHue 1esiTeIbHOCTH CY/10B;

B/l 2 Opranun3anus u odecrneyeHue cy1eOHOr0 1eJI0NMPOU3BOACTBA

00y4JaronIuiicss B X0/1e€ OCBOSHUS TPOU3BOACTBEHHOMN MPAKTHUKU JOJKEH

NPUOOpPeCTH MEPBOHAYAJIBLHBIH NPAKTUYECKUI ONBIT:

- [0 OCYILIECTBJICHHUIO IOJHOMOYUN COOTBETCTBYIOLIEr0 pabOTHMKA ammapara cyjaa B
COOTBETCTBUU C €0 JOKHOCTHBIM PETJIAMEHTOM;

IIM.02 ApxuBHOe 1€eJ10

B/l 1 Opranu3annoHHO-TeXHUYECKOe o0ecredeHne eATeJIbHOCTH Cy/10B

NPUOOPeCcTH NMEPBOHAYAIbHBIN NPAKTHYECKUH ONBIT MO:

- IO OpraHu3aIuu padOThI C JOKYMEHTAMU;

—TI0 KOMIUIEKTOBAHHUIO CYACOHBIX JIeTT U HapsII0B ISl TIOCTOSIHHOTO XPaHCHMS;

—TI0 OpPTaHU3AIlUN XPAHCHHS ApXUBHBIX JIOKYMEHTOB;

IIM.03 UudopmaTusanus 1eATeJIbHOCTH CyAa

B/l 1 Opranu3zannoHHO-TeXHUYeCKOe o0ecnedeHue padoThl Cya10B

NPUOOPECTH NMEPBOHAYAIbHBIN NPAKTHYECKHH ONBIT:

— B TIOMCKE TMPaBOBOW HMH(OpPMAIMK U aBTOMATH3AIMU OTACNIBHBIX CHEIUPUISCKIX
Y4acTKOB PabOTHI (CTATUCTUYECKHMA yUeT);

IIM.04 Cyneb6Hasi cTaTUCTHKA

B/l 1 Opranu3annoHHO-TEXHUYECKOe o0ecneyeHne padoThl Cy/10B

NPUOOPECTH NMEPBOHAYATbHBIN NPAKTHYECKHH ONBIT:

- M0 BEACHHWIO CTAaTHCTHUKH, XapakTepusyroleil paboTy CyaoB, a TakKe CTaTUCTHKH
CYyIUMOCTH (TI0 BCTYNHBIIKM B 3aKOHHYIO CHITYy IPUTOBOPAM)

IIM.05 ObecneueHne UCTIOJTHEHUS PellIeHUId cyaa
B/l 2 Opranu3anus u odecriedyeHue cy1eOHOro 1eJ10NPOU3BOACTBA



NPUOOPECTH NMPAKTHYECKHUI ONBIT:
- M0 OOpAIlIEHUIO K WCIIOJTHEHUIO TTPUTOBOPOB, ONMPEACIICHU W MOCTaHOBICHUHN 1O yro-
JIOBHBIM A€JIaM,
- M0 OOpAaIIEHUIO K UCTIOJHEHUIO PEIICHUH, ONPESIICHUH 0 TPaKIaHCKUM JIeJIaM;
- 110 OOPAIIEHUIO K UCTIOTHEHHIO PEIICHHUIA Cy/la IO MaTepraliaM J0CyIeOHOr0 KOHTPOJIS.
3ajayaMu NPOU3BOJACTBEHHON MPAKTUKM SBJISIOTCS:
- 3aKpeIUICHHE W COBEPIICHCTBOBAHHWE MPUOOPETEHHOTO B MPOIECCe OOYYCHHS OIBITa
MPaKTUYECKON JEATETHPHOCTH 00YyUaromuXxcs B chepe u3ydaeMon CrieluabHOCTH;
- OCBOCHHC COBpeMeHHbIX HpOI/I3BOI[CTB€HHBIX HpOI_[eCCOB, TGXHOJIOI‘I/If/'I;
- aganTanus OOydYarIMXCS K KOHKPETHBIM YCJOBHUSIM JCSITCIBHOCTH TMPEANPUATHN
Pa3IMYHBIX OPTaHU3AIMOHHO-TIPABOBBIX (POPM.

1.3. KojiuyecTBO 4YacoB Ha OCBOeHHE TMPOrpaMMbl JTana MPOU3BOJACTBEHHOI
NMPAKTUKU .
Bcero 216 yacos, B TOM 4HCJIE:

B TOM 4YHCJIC

M Beero 4acos B Tom 4nciie B popMe npakTHYECKOR
NMOAT0TOBKeE
I1IM.01 72 72
1IM.02 36 36
1M 03 36 36
IIM 04 36 36
IIM 05 36 36

2. PE3YJIBTATBI IPAKTUKH

Pe3ynbTaTroM OCBOEHMSI MPOW3BOJCTBEHHOW NPAaKTUKH (IO MPOQMII0 CHEUAIBHOCTH)

ABNISAETCS OBNaJeHHe oOydarommMmucs oOmmMu komneTeHmuamu (OK) W IMYHOCTHBIMH
pe3ynbTaTamu:

Kon

HaumenoBanmne 06HII/IX KOMIIeTEHINI M JUYHOCTHBIX PE3YJIbTATOB

OpFaHI/ISOBI)IBaTI) CO6CTB€HHYIO JACATCIIbHOCTD, BI)I6I/IpaTI> THUIIOBBIC ME€TO/bI 1

OK 02 | crtocoObl BHIIOIHEHUS TPO(ECCHOHANBHBIX 33/1a4, OLIEHUBATh UX 3(pPEKTUBHOCTL U
Ka4eCTBO.
Ocy1miecTBIATh NOUCK U MCII0JIb30BaHKE HHPOPMALIUU, HEOOXOUMOI 1S

OK 04 | a¢¢pexTrBHOrO BHIIOTHEHUS MPOPECCUOHANBHBIX 3a/1a4, MPO(ecCHOHATBHOTO U
JIMYHOCTHOT'O PA3BUTHSL.

OK 05 Hcnonp3oBath HHGPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
npodeCCHOHATLHOMN 1€ TeIbHOCTH.
JleMOHCTpHpYIOMINA TOTOBHOCTD U CHOCOOHOCTh BECTU C APYTUMHU JIIOAbMH,

JIP.13 | mocturarh B HEeM B3aMMOIIOHMMAHUS, HAXOAUTh OOIIME IIETH U COTPYAHUYATH IS UX
JOCTHKEHUS B PO ECCHOHATBHON AESITETbHOCTU

P14 [TposiBnsitoluil CO3HATEILHOE OTHOIIEHHE K HEMTPEPHIBHOMY 00pa30BaHUIO KaK

YCIIOBUIO yCTIEUTHOW MPOo(dhecCHOHATBEHOM U 00IIECTBEHHON AESITENFHOCTH




[IposiBasromuii rpakJaHCKOE OTHOIIIEHHE K MPOGECCHOHATBHOM IEATETLHOCTH KaK K

JIP.15 | BO3MOXHOCTH JJMYHOTO yYacTHUs B PEIICHUH OOLIECTBEHHBIX, FOCYJapCTBEHHBIX,
oOlIeHAIIMOHATIBHBIX MPOOJIEM
[Tpu3HarONM IEHHOCTHh HEMTPEPHIBHOTO 00pa30BaHUsl, OPUCHTHPYIOIIUNCS B
JIP- M3MEHSIONIEMCSI PhIHKE TPY/a, H30eraronuii 0e3paboTHIIb; YITPABIISIOIIHI
KK 1 | cobcTBeHHBIM MPO(heCCHOHAIBHBIM Pa3BUTHEM; pe(ICKCUBHO OICHUBAOIIHI
COOCTBEHHBIN )KM3HEHHBIN OMBIT, KPUTEPUU JIMYHOHN YCIIEUTHOCTH.
JIP- OKOHOMHUYECKH aKTUBHBIN, IPEANPUUMYUBBINA, TOTOBBIN K CAMO3aHITOCTH
KK 2
Tp- CriocoOHbIH peaan30BbIBAaTh YCIOBHS U MPUHIIHIIBI TyXOBHO - HPaBCTBEHHOIO
COI -1 | BOCTHTaHUA HA OCHOBE 0a30BbIX HALIMOHAJIBHBIX U PETHOHAJIBHBIX IEHHOCTEH,
npuoputetoB AHITOO «KybaHnckuii HHCTUTYT NpodecCHOHAILHOTO 00pa30BaHUs»
JIP- AJIeKBaTHO OLICHUBAIOLINI CBOM CIIOCOOHOCTH M BO3MOKHOCTH, OTBETCTBEHHO
COII -3 | oTHOCSIIHMICS K MPoLIecCy O0YYCHHUS U €T0 Pe3ylIbTaTaM

pOECCHOHAIBHBIX KOMIETEHITUN

Kona HaumeHoBaHue BUI0B 1eTeJIbHOCTH U NPOo¢ecCHOHATbHBIX KOMIIeTeHIHIl
BA1 Opranu3annoHHO-TeXHHYECKOe o0ecnedeHne padoThl Cya10B
K 1.1 OcymGCTBJmTI: paboTy ¢ 3asBJICHUSIMH, >I<EUI06aMH Y UHBIMH OOpAIIEHUSIMU TPXKIaH
Y OpraHU3allMii, BECTH MPUEM MOCETUTENEH B CyJIe.
K 1.2 [lognepxuBaTh B aKTyaJIbHOM COCTOSIHUM 0a3bl HOPMATHUBHBIX NPABOBHIX AKTOB U
CyeOHON MPAKTHKU
OGecneunBaTh pabOTy OPITEXHUKH U KOMIIBIOTEPHOM TEXHHUKH, KOMITBIOTEPHBIX
[IK 1.3 | cereii U mporpaMMHOro oO€CrHeueHHUsi CyAOB, CAWTOB CYAOB B HH(DOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTh «HTepHeT»
IIK 1.4 | OGecneunBath paboTy apXuBa cyza
0K 1.5 OcymiecTBISITh BeACHUE CYAeOHOM CTAaTHUCTHKKA Ha OYMaKHBIX HOCHUTENSIX WU B
JIEKTPOHHOM BHJIE
BJ[ 2 | Opranusanus u obecrieueHue cyjeOHOro AeI0npoOn3BOACTBA
K 2.1 OcCylecTBISITh NPUEM, PETHCTPAIUIO, YYET U XpaHEHHE CyJIeOHBIX JeJ, BeIlecT-
BEHHBIX JIOKA3aTEIbCTB U IOKYMEHTOB
I1K 2.2 | OcymecTBasTh opopmiieHHE Aell, HA3HAYEHHBIX K Cy1e0HOMY pa30upaTeabCcTBy
K 2.3 OcymiecTBIATh H3BELICHHE JIMI, YYacTBYIOUIMX B CyJIeOHOM pa3OupaTesbCTBe,
IIPOU3BOJUTH PACCHUIKY M BpyU€HHUE CYAEOHbBIX JOKYMEHTOB U W3BEIIEHUN
K 2.4 OCyIIecTBISATh PETUCTPAINIO, YU€T U TEXHUYECKOEe O(OPMIICHHE HCIOIHUTEIBHBIX

JOKYMCHTOB 110 CYI[66HBIM Jcj1aM




3 TEMATHYECKHUM ILIAH 1 COAEPXKAHUE PABOYEN NPOT'PAMMBI TPOU3BOJICTBEHHOM TPAKTUKH

N Kosnuye Kozet .
. /;1 Buani pagor Conep:xanue padoT CTBO KOMIIETCHITUA
4acoB OK nK

1 2 3 4 5 6

I[IM.01 Opranu3aiMOHHO-TEXHUYECKOE 00ECTICUCHHE IeITEILHOCTHU CY/IOB.

M/JK.01.01 CynebHoe aenonpou3BoCTBO

HpaKTI/I‘{eCKI/Iﬁ OIIBIT II0 OCYHIECTBJIICHUIO MMOJTHOMOYMH COOTBETCTBYIOILICTO pa6OTHI/IKa amnmnapara cyga B COOTBETCTBHUHM C €ro AJOJPKHOCTHBIM

periaMeHTOM.
HHCTpyKTaX MO TEXHUKE O€30M1aCHOCTH, MOXKAapHOW 0€30IaCHOCTH; 110 OpraHU3aLuU
O3HAKOMITCHIIC d MIPAKTUKU. OS;&KOMHCHI/IG C TIpaBWJIAMH BHYTPEHHETO TPY/0BOrO pagnop;mKOB
OpraHN3AIHOHHOM 11 | opramusawin. PaccMOTpeHHe OPraHU3ALMOHHOM CTPYKTYPBI, PEKIMA padoThl cysa. 9
CTpyKTYpOii O3HaKOMJIEHHE CO CTPYKTYPOM pallOHHOIO CyJa, TOJKHOCTHBIM COCTaBOM ammapara
9 (v
beXAMOM  PaGoThl cyla, pacmpeneiieHueM o0Os3aHHOCTeH B 00JacTH JAEJIONpPOU3BOJACTBA  MEXKAY
cyna COTPYJIHHMKAMHU aIapara Cy/a. OK 2
1 - OK 4 | TIK1.1
NTOJDKHOCTHBIMU AHaJn3 JOJKHOCTHOM MHCTPYKLMU COTPYJHUKOB CYZa M IUNIAHUPOBAHHUE UX PaOOTHI. OK 5
MHCTPYKLUSAMU 1.2 | OcymiecTBieHHEe TOJHOMOYMH COOTBETCTBYIOIIETO paOOTHUKA ammapara cyaa B 2
COTPYIHUKOB H C COOTBETCTBHUH C €r0 JODKHOCTHBIM PETJIAMEHTOM.
HHgHHPOBaHHeM ux CocraBieHHe MPOEKTa JOJKHOCTHOM HMHCTPYKUMHU. AHaIM3 OpraHu3aluu Tpyna
PabOTBL 1.3 | paGoTHuKOB cdepbl cyaeOHOro aenonpousBojcTBa. CocTaBieHHE CTPYKTYpHOMH 2
cxeMbl «Bujbl 1oKHOCTEN U cofiepKaHUE BBIITOJIHAEMOM paboThI».
I CIIoNbE30BanIe O3HakOMJIEHHE C TIOPSAKOM BEICHMS BXOJALIEH KOPPECHOHACHLUUU B CYIE.
HOPMATHBHO- O3HakoMJIEHHME C TOPSAIKOM BEIEHUS UCXOMSIIEed KOPPECHOHJIEHIIMH B CYJE.
METOIHUYECKIMH 21 W3y4yeHre HOpMAaTUBHBIX NIPAaBOBBIX aKTOB II0 BOIIPOCY MOPSAKA BEACHUS UCXOIAIIEH 4 K11
OKYMEHTaMH 110 KOPPECHOHJIEHIIMM B  cyne. AHamu3 TepedyHs HOPMATHBHO-METOJNYECKHX oK | TKL2
o [ICTIONPON3BO/CTBY B JIOKYMEHTOB, PErJIaMEHTUPYIOLINX BEIACHHE ACIONPOU3BOACTBA. AHAIN3 IEpPEUHs OK 4 IIK1.3
cyrne; pabota ¢ 00s13aHHOCTEH pa0OTHUKOB OpraHU3alMy B 00JaCTU J1€I0NPOU3BOICTBA. OK 5 [IK1.4
AOKYMCHTaMHU [InanupoBanme paboTel  cekperaps cyna. OdopmieHne TONMHOW — KOMWHU TK2.1
(perucrparusi, 29 opunuansHoro gokymenrta. OdopmiieHHE BBITUCKU U3 O(QUIIMATBLHOTO JTIOKYMEHTA. 5
KOHTPOJIb ' Odopmnenne payOnmkara gokyMeHTa. PaccmoTpeHne BXOJAMIETO JOKYMEHTa
HCIIOTHCHM, (0O3HAaKOMHTBCS C TEKCTOM, 3aIllOJHUTHh PEruCTpaluoHHYI0 ¢(opmy). OpraHuzanus

7




CIIPABOYHO- pa60TBI: IIPpHUEM KIIMCHTOB.

VYyactue (mapajuleIbHO ¢ CEKpeTapeM) B PacCCMOTPEHHM TPaKIAHCKUX el Ael 00
4.2 | aTMUHHCTPATUBHBIX TMpaBoHapymieHUsx. CocCTaBJIeHHE TMPOEKTOB MPOTOKOJIOB 4
CyneOHBIX 3ace/laHHi BO BpeMsl Cy1e0HOT O Jiea mapaliesIbHO C CEKpeTapeM.

H(MOpMaMOHHAS
pabora)
O3HaKOMJIEHHE c HOPMATHBHO-METOIMYECKMMU JIOKYMEHTaMH,
PErIaMEHTHDPYIOIMMA BEICHHE CY/eOHOTO JIENONPOU3BOJICTBA: TOCYIAPCTBEHHAS
3.1 | cucrtema JIOKYMEHTaMOHHOTO OOECHEYEHMs]  YNPABICHHS, TIOCYAapPCTBEHHBIE 4
CTaHJapTHI B 00JIACTH JICTONPOU3BOICTBA U APXUBA JIeJ1a, MHCTPYKIHSA MO CylIeOHOMY
JIENIOTIPOU3BOJICTBY.
CocTaBeHIe u Perucrpanus 10KyMEHTOB M MOJATOTOBJIEHHBIE MPOEKTHI MPMKA30B, PACTIOPIKEHUN 1 MK1.1
WHBIX JIOKYMEHTOB. YJIOCTOBEpEHHE KONUH JOKyMeHTOB. IIpuem u Bblgaua OK 2 IK1.2
odopmIIeHHE 3.2 4
3 nokyMenToB. COCTaBJIEHHE CIIyKEOHBIX JOKyMEHTOB. llepedeHb BBHINOJIHIEMBIX OK 4 | TIK1.3
HOMEHKJIATYPBI JIEN B y K14
CITyeOHBIX 0053aHHOCTEH. OK 5 | IIKL
cyae. TK2.1
Cocrasnenne 1 oopMIeHHE HOMEHKIATYPHI I Cye0Horo yuactka. CocTaBlIeHne
IIPOEKTOB JOKYMEHTOB: CyJAeOHONH IOBECTKH; CONPOBOJMTENBHOTO IHChMA JUIS
33 | HANPaB/ICHUS KONMH TOCTAHOBICHWS 00 aIMMHMCTPATHBHOM NPAaBOHAPYLICHHN 4
"~ | oMuaM, y4YacTBYIOIIMM B J€€; ONPENEIEHUS CyAbM O IPUHATHU 3asBICHUS M
TIEPECMOTPE CYAEOHOTO akTa 10 BHOBb OTKPHIBLIMMCS HIIM HOBBIM OOCTOSITENIHCTBAM
1160 00 OTKa3e B MIPUHATHUU U TIEPECMOTPE.
MJIK.01.02 OGecrieueHre pacCMOTPEHHMS CY/IbEH YTOJOBHBIX, IPAXKIAHCKHUX JIEN U JIe] 00 aJIMUHUCTPATHBHBIX MPABOHAPYLIEHUSX
AHanus nopsaka Bo30yXkKIE€HUsS TPAKIAHCKOTO JIea, YrOJOBHOTO €N, MOpsIKa
BO30Y)KIEHUS aJIMUHUCTPATUBHOrO fena. OCyIECTBIEHHE TIPUEMA, DPETHCTPALINH,
ydera, ¥ XpaHeHHs CyIeOHBIX [€ll, BEMIECTBEHHBIX T0KA3aTENbCTB M JOKYMEHTOB.
DopmupoBaHue J1€Na) P 6
aCCMOTpEHHE TIOPA/IKA BHIHECEHHS ONPEIENEHHs O HA3HAYEHUH JIeNa K CyJe0HOMY
Ha CTaZinK UPUHATHA - 41 | paszoupatensctBy. OcCylIecTBIEHHE M3BELICHUS JMI, y4acTBYIOUIUX B CYAeOHOM 4 OK 2 K2.1
A 1 gamaquH’[ K pasOMpaTeNbCTBE, PACChUIKA M BPYYEHHE CYHAEOHBIX JOKYMEHTOB M H3BEIICHH. OK 4 MK2.2
CYACOHOMY [Moxnepkanue B aKTyalbHOM COCTOSHHM 0a3 HOPMATHBHBIX MPABOBHIX aKTOB H K23
PacCMOTpCHHUIO 1 cyne6noii mpaktuku. OcymiecTienne oGpOpMIEHUs €], HA3HAYEHHBIX K CyIe0HOMY OKS | k24
rocie ux pa3OMpaTeNbCTBY.
PaccMOTpeHHs




4.3

Odopmienne rpaxIaHCKUX eIl MOC/Ie UX PAacCMOTPEHHUs B 3aceaHMsX (MOIIIMBKA
OyMmar, Hymepalusi, OTMETKH B CIIPABOYHBIX JIUCTAX, BHIMUCHIBAHUE UCTIOTHUTEIBHBIX
JIUCTOB IO JIelaM, PEeIIeHUs IO KOTOPBIM MOAJIEKAT HEMEAJIEHHOMY HCIIOJIHEHHIO).

CocraBicHHC,
PEIaKTHPOBAHUE
ohopMmiIeHHE
OpraHU3aIMOHHO-
PacHopPsAUTEIILHBIX
ITOKYMEHTOB

151

5.1

[TpucyTcTBHE Ha IPOBOAUMBIX Cy/Abel Npuemax rpaxaad. OcyuiecTBienrue padboTsl ¢
3asBJICHUSAMH, ’KaJ00aMU U MHBIMU OOpAIEHUsAMH TPaKAAH U OpraHu3aluil, pHeM
noceturenei B cyne. llognepkaHHeB aKTyaJbHOM COCTOSHUM 0a3 HOpPMaTHBHBIX
IIPaBOBBIX AKTOB U CyJeOHOM MpakTUKU. OCYILECTBIEHUE PETUCTPALIMY JOKYMEHTOB
nocrynatomux B cyn. [Ipumenenue I'AC «IIpaBocyaue» u (uiu) APM «Muposoit
CYIbsI».

5.2

AHanu3 Hapsa0B (KYypHAJIOB) HA3HA4YeHUs €Nl K CIYIIAaHWIO M KYpHaJbl €l B
KaHUeJIsApuu. BeleHue perucTpaliMoOHHOIO >KypHaia MCXOZSIIEH JOKyMEHTalMH.
3amonHeHne OJIAHKOB JOKYMEHTOB: aKTa 00 OTCYTCTBHM JOKYMEHTOB HIIM APYTHX
BJIOXKEHUH B TIOYTOBBIX  OTNPABJIEHUAX; JKypHaJa  ydeTra  BXOJsIIeH
KOPPECHOHJICHIINH; KypHaJla y4eTa UCXOJALIeN KOppPECHOHACHIINH; )KypHala ydeTra
Jie]l, Ha3HaYeHHBIX K PAacCCMOTPEHMIO B CyIEeOHOM 3acelaHMH; KypHaia ydera Jed,
HA3HAYEHHBIX K PACCMOTPEHUIO B CyJI€OHOM 3aceJaHUH.

OK 2
OK 4
OK 5

I1K2.1
[1K2.2
I1K2.3
[1IK2.4

OO0partenue

M CIIOJIHEHHIO
[IPUTOBOPOB,
peLIeHuH,
OnpeaeIeHun
MOCTAaHOBJIICHUM

6.1

AHanmu3 mopsiiKa HCIIOMHEHUsl OIpEAeNICHUM, peleHui, NnpuroBopoB. M3yueHue
HOPMAaTUBHBIX IPABOBBIX AKTOB IO BOMPOCY TMOpsAKAa BEIEHUS MHCIIOJIHEHUS
CyJeOHBIX MMOCTaHOBIEHUN. PaccMoTpeHune nopsiaka UCIOIHEHUS TOCTaHOBICHUN 110
jaeny o0 aAMUHHCTPATHBHBIX MpaBOHapylIeHUH. OCyIIecTBIEHHE perucTpaiui,
yyeTa U TeXHUYECKOoe O(QOpPMIICHHE HCIOJHUTENIBHBIX JIOKYMEHTOB MO CyAeOHBIM
Jienam.

6.2

O3HaKOMIJICHHE C IMOPAAKOM COCTaBJICHHUA COIMMPOBOAUTCIIBHBIX ITHCCM. CocrapieHus
CONIPOBOJAUTCIIBHBIX ITHCEM IMPU  HUCIOJTHCHHUUN IIOCTaHOBJICHHI CyaoB, IIpu
HaIlpaBJICHHUU OCJIa B BI)IH_ICCTOHH_II/II\/'I CyA. I/I3yquHe HOPMAaTUBHBIX IMPABOBLIX AKTOB
I10 BOIIPOCY MOopAaKa COCTABJICHHUA COITPOBOAUTCIIBHBIX ITUCEM.

6.3

AHanM3 TOCTYMAIIIUX >Kano0, WCKOBBIX 3asBICHUNA. AJNTOPUTM pabOTHI C HHUMH.
CocraBrieHHe MPOEKTOB OMPEEICHUI Cy/Ia Ha MOCTYMHUBIINE KATOOBI U MPOTECTHI.
PaccmoTpenue mnopsiaka HampaBlIeHHs] Jena B CyJ aneUIIMUOHHON WHCTaHLHUU.
HomlepmaHHe B aKTyaJIbHOM COCTOSIHUUN 0a3 HOPMATUBHBIX IIPABOBBIX AKTOB U
CyneOHOM MPAKTUKH.

Perucrparus aneuisiimOHHON KaTOO0BI.

OK 2
OK 4
OK 5

[IK1.1
I1K1.3
[IK2.1
I1K2.3




OcymiecTBieHHE BeJeHUs CyIeOHOM CTaTUCTUKM Ha OyMa)KHBIX HOCHUTENAX WU B
3JIEKTPOHHOM BHjIe (1oacucTeMbl «CynebHoe nenonpou3BoACTBOY, «CyAUMOCTDY).
N3zyuenue JIOKYMEHTOB (MHCTPYKTHBHBIX, METOAMYECKUX yKa3aHHi,
uHpopmannonnbix nucem) CyneOHoro aenmapramenta npu Bepxosanom Cyxpe mo
CyleOHOM CTaTUCTHKE.

N3yuenne WHCTPYKIMIO TO BEACHUIO CyA€OHOH CTATHCTUKU (YTB. MPHKAa30M
Cyneb6Horo nemapramenta ot 29 aexadbps 2007 r. Ne 169).

CyneOHOM MPAaKTUKH.

OcCyIIeCTBICHHE 3amonHeHne (GOpPM CTATUCTUYECKOH OTYETHOCTH O MACATENbHOCTH (pemepantbHbIX
neppuuHoro  yuéra /-1 | CyZOB oOLIeH FOPUCINKIHME U MHPOBBIX CyJIeH
CTATHCTHYCCKOM ®opma Ne 1. Otyer o paboTe CynoB NEPBOM HMHCTAHIIMU IO PACCMOTPEHUIO OK2 | TIK 1.5
7 jmHbopmanuu B cyne YTOJIOBHBIX J€JI; OK4 | TIK 2.1
Ha GYMaKHOM ®opma Ne 2. Otyer o paboTe CymoB NEPBOM HMHCTAHIMU IO PACCMOTPEHUIO OKS5 | TIK 2.4
HOCUTETIE u B I'PAXKTAHCKHUX NE]T
DIICKTPOHHOM BHIE ®opma Ne 6-6 MC. OtueT 0 pacCCMOTPEHHH CYAaMH OOIICH FOPUCIUKIIUN YTOJIOBHBIX
JIeT1 B aleJUIIIHOHHOM MOPSIIKE
®opma Ne 7-6MC. Otyer 0 pacCMOTpEHUM CydaMu OOIIEH FOPUCAUKIINN
IPaKAaHCKHX JIEN B aleJUISIIIMOHHOM TTOPSIKE
W3yuuTh MOPAIOK 3alOJHEHUS CTATUCTUYECKHX KapTOUeK Ha MOACYJUMOr0 M
7o | BQUONHUTE UH(OPMAIIMOHHBIE TIOKA3aTEeH.
AHamm3  cyneOHOH CTaTUCTHKM W JPYTUX CTaTHCTHYECKUX TMOKaszarejed o
HAalpaBJICHUSM OPTaHU3aAIMU JESITEIbHOCTH Cy/a.
M/IK 01.03 Opranuzaiusi ¥ ocyIiecTBIeHHE KOAU(PUKAITUN 3aKOHOATEIHCTBA B CY/IE.
YuacTtue B MPOBOIUMBIX CYIOM OOOOIIEHUSX NMPAKTUKU PACCMOTPEHHS OTAEIBHBIX
KaTeropui TpakJaHCKUX JeJ (aIMMEHTHBIE, TPYJOBbIC, KIIUIIHBIEC, O BO3MEIICHNE
Bpena, 00 YCTaHOBJIGHHMH OTIOBCTBA, O JIMIIEHUH POAMTENBCKUX TMpaB, 00
o g1 | OrpaHuMueHun JIeeClIOCOOHOCTH M JIp.), COCTaBJI€HHE O030pOB IO pe3yibTaTaM
CYLICCTBICHNC "~ | 0606u1IeHns. M3ydeHne KOHKPETHBIX TPAKIAHCKHX 1€, A€l 00 aIMUHUCTPATUBHBIX OK 2
g [1PaBOuHOM pa6OTI’VI HapyIIEHUAX M MOAOOp 3aKOHOJATENHFHOIO MaTepHana, HeoOXOAUMOIro JUIs oK 4 | IK1.2
mo yuery cyneOo paspeleHns TUX JeN, COOTBETCTBYIOIMX PYKOBOISAUIMM pas3bsicHeHusM I[Lienyma ok 5 | HK 1.4
TPaKkTHKA B CYIC. Bepxosroro Cyna P® no Bonpocam cyaeGHON MPaKTUKH.
Nzyuenne monoxenuss o0 Oraene cyaeOHOW  CTaTUCTUKM W IPaBOBOMU
8.2 | madopMaTuzanuu, Koau(PUKAIMKA CUCTEMATHU3AlMHA 3aKOHOJATEIbCTBa, 0000ICHUS
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PabGora ¢ andaBuTHO-IpEeAMETHON KapTOTeKOW U  al(aBUTHBIM >KypHAJIOM
perucTpali  3aKOHOJATeNbcTBA M CyAeOHOM mpakTuku. O3HaKOMIICHHE C
Marepuasiamu bron-nerens Bepxosnoro Cyna Poccuiickoit dexnepaiiumu.

8.3

[ToaroroBka, oOpaboTka, nenepcoHUUKANUS HHPOPMAIMH, €€ pa3MelleHUuEe Ha
oduIanbHOM caiite B ceT MHTepHeT Mmo BOmpocaM, OTHECEHHBIM K KOMIIETEHLIUU
ornena. MudopmupoBanue cyneil 1 pabOTHUKOB ammaparta cyaa 00 W3MEHEHUSX B
3akoHoaTtenbcTBe Poccuiickoit denepanun MHGOPMUPOBAHUH CYNeOHON MPAKTHKH
denepanbHBIX CYIOB OOIICH FOPUCIUKIIMU, OKa3aHUE NPAKTHYECKON TOMOIIHA B
MOKMCKE | Moa0ope HEOOXOIMMBIX HOPMATUBHBIX MPABOBBIX aKTOB, CIPAaBOYHOM,
HAay4YHOU U yueOHO IuTepaTyphl.

Mcmonb3oBanue
MH(OpPMaLMOHHBIX

TE€XHOJIOIHH npuy|

MTOKYMCHTHUPOBAHUU

14 OopraHuzanuy

paboThI
ITOKyMEHTaMH.

C

9.1

Benenue onexkTpoHHOro JokyMeHTooOopora B cyae. OOecnedenue pabOThI
OPI'TEXHUKA W KOMIBIOTEPHON TEXHUKH, KOMIBIOTEPHBIX CETEH W MPOrpaMMHOTO
o0ecrieueHus CyAOB, CAiTOB CyI0B B MH(POPMAIIMOHHO — KOMMYHUKAIIMOHHOW CETH
«UuTepreT». OcCylecTBICHHE TpUeMa JOKYMEHTOB B 3JCKTPOHHOM  BHIJIE,
perucTpauusi M TpoOBEpKa COONIOJIEHUS YCIOBHM TMOJAYH JIOKYMEHTOB B
AJIEKTPOHHOM BHJIE:

PerucrpupoBanue nena, nocrynusuue B cyl, B [IC 'AC «IpaBocynue» Ha yueTHO-
CTATHCTHYCCKUX KapTOUKax (JJIs1 YyrOJOBHBIX Jei - popma Ne 5 p, uisl Tpa)kTaHCKUX
nen - Gopma Ne 6 p, nns aAMUHUCTPATUBHBIX Jel - popma Ne 6 anMm-p, i aen 0o
aJIMUHUCTPATUBHBIX MMPaBOHAPYIIEHUSIX - popma Ne 7 p, IS YroJOBHBIX JEN B
CyJle aneJuIIIMOHHON MHCTaHIUU - ¢opMa No 5.2, s rpaXKIaHCKUX JIel B Cyle
aneJuISIIIMOHHON MHCTaHuu - ¢opma No 6.2, mnsa xamo® Ha MOCTAaHOBJICHHS IO
nenaM o0 aJIMUHUCTPATUBHBIX NpaBOHapylmieHusx - Gopma Ne 7.1) u B
andaBUTHOM YyKazaTene (IJIs1 YrOJIOBHBIX el - popma Ne 5-a, mist Tpak JaHCKUX T
- ¢popma Ne 6-a, 1 aAMMHUCTPAaTUBHBIX zed - ¢opma Ne 6- agm-a, g nen o6
aIMUHUCTPATUBHBIX MTPaBOHAPYIICHUSX — opma Ne 7-a, 1Jisi yroJIOBHBIX JIEN B CyJIe
aneNISIMOHHON HMHCTaHIUMU - Qopma No 5-0; nmns TpakJaHCKUX JIel B Cyle
aneJuUISIIIIOHHON WHCTAHIIUA - (hopma Ne 6-0; 17151 Kaio0 Ha TTOCTAHOBIICHHUS T10 JeJiaM
00 aIMHUHHCTPATUBHBIX MPaBOHApYIIEHUAX — (hopma Ne 7-0).

9.2

HanpaBneHHe B AaBTOMATHYCCKOM PCKHUME B JINYHBIN KaOMHET 3asiBUTEIS
(monp3oBaTens) nUOO Ha aApec SJIEKTPOHHOM TMOUTHI 3asgBUTENS WM HHBIMU
croco0aMu YBEIOMJICHHE O TTOTYdeHUH JTHO0 00 OTKIIOHEHUU 3asIBJICHHS.

OK 2
OK 4
OK 5

K 1.1
IIK 1.2
K 1.3
IIK 1.5
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Pa3menenue Ha opunuanibHOM caifte cyna HHGOPMAIUI0 O HPUHATUU
aJIMUHUCTPATUBHOIO UCKOBOIO 3asiBJICHUS, KAIOOBI UM MIPEACTABICHUS K

OK 2
9.3 | MPOHM3BOJICTBY, O BDEMEHH M MeCTe CyAeOHOro 3acelaHusl UM COBEPIIECHUS 9 OK 4
' OTJENILHOTO MPOIECCyaTbHOr0 AeUCTBUS. V3roToBieHre Konuu cyeOHOro akTa B OK 5
BUJIC IEKTPOHHOI0 00pa3a AJis HallpaBJICHUs JIMIaM, YYacTBYIOIUM B Jiele U
HaNpaBJIATh KOMUU CyA€OHBIX aKTOB B AJIEKTPOHHOM BHJIE aJipecaTam.
Cucrematuzanuss ~ MaTepuajJloB W COCTaBJI€HME  OTYeTa.  3aluTa  OTYETOB, 6
Qg QepeHIIMPOBAHHBIN 3a4eT
Bcero no IIM 01 72
[IM.02. ApxuBHOE A€J0 B CYyJIE.
MJIK.02.01. ApxuBHOE /1€J10 B CyJIE.
[TpakTHueckuil ONBIT KOMIUIEKTOBAHUS CYJE€OHBIX JI€] U HapsA10B JJIsl IOCTOSIHHOI'O XpaHEHUS.
IloaroraBnuBaTth [ToaroroBuTh Niena nojpasaeneHus (-HUil) HOCTOSTHHOrO U BpeMeHHoro (cBbiiie 10
cyneOHble aena JIET CPOKOB XPaHEHUs), MOJIeKAIIUX IIepeladl Ha XpaHEHUE B apXUB Cy/la: CBEPUTH OK 2
10 |(mapsgml) u 10.1 | 3aronoBkM €1 M JOKYMEHTBI, COJEp)Kalluecs B  JleNaX, OCYIIECTBHUTH 4 OK4 | IIK14
MaTepHabl s nepecucTeMaTH3altio JOKYMEHTOB BHYTPH JI€. OK'5
C/1auM B apXUB CoctaBuTh OJaHKH JMCTOB-3aBepUTENEH aena.
CocTaBisTh CoctaBuTh OJIaHK BHYTPEHHEH OMUCU JOKYMEHTOB JJS JOKYMEHTOB IOCTOSHHOI'O
11 [BuyrpenHtoro onuch | 11.1 | cpoka XpaHEeHMS M 1O JUYHOMY COCTaBy, 3alOJHUTh HaAJeKaluM oOpa3om, 2 ok2 | IK14
TOKYMEHTOB pa3MecTUTh B JIENO. OK 4
12 OdopMisaTh 121 OdopMuTh 00JI0KKH 11, HalleyaTaTh, HAKJIEUTh U 3aI0JHUTH OJIaHK OOJIOKKH Jena. 2 OK'5 K 1.4
00JI0KKH J1elT "~ | BHectu, npu HEOOXOMMOCTH, YTOUYHEHHUSI B PEKBU3HUTHI OOJIOKKH. ’
OCy1ecTBISTH [TonmmTh (mepemyiecTd Ui cOpPOLIIOPOBATH) Jiea, MPEIBAPUTENIBHO U3bSIB U3 HHUX OK 2
[0JIHOE 0(OPMIICHHE METAJUINYECKUE CKPETIKU U CKOOKH.
13 $op 13.1 P y 4 | OK4 | TIK14
e [TpoHymepoBaTh JIUCTHI J1€1, 3al0JHUTh PaHEE COCTaBICHHBIHN JIMCT-3aBEpUTEIND JIea. OK 5
3anosHUTH OJIaHKU JINCTOB BHYTPEHHUX OMMCEH TOKYMEHTOB.
OdopmiaTs
e(i) JI;LTaTLI clrauu OK 2
14 P&y 14.1 | OdopmuTh onucH /i€, IepelaHHbIX B apXUB Ha MOCTOSIHHOE XpaHEHHE 2 OK4 | IIK14
1eJT Ha MOCTOSTHHOE OK 5

APXUBHOC XpaHCHUC
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OdopmisaTs OK 2

15 |ygernbie nokymenTsl| 15.1 | OdopmuTth peectpsl onuceit nem, cnucok Goxa, Tuct Gouaa. 2 OK4 | IIK 1.4

cyaa OK 5
MJIK.02.02. Opranuzarusi pabOThI apXHBa B Cy/JIe.
[IpakTH4eckuii ONBIT OpraHu3aly paboThl ¢ JOKYMEHTaMH, OpraHU3allui XPaHEHHs] apXUBHBIX JOKYMEHTOB CYJIOB.

Cobmronath [TpoBomuTh paboOTHI, CBA3aHHBIE C COOJIIOJICHHEM MEp MPOTHBOIOXKAPHOTO, OK 2

16 OXPaHHBIH  pEeXHUM 16,1 | TEMMEPATypPHO-BI)KHOCTHOTO M1 OXPAHHOTO ~ PEKHMMA B apXMBE,  COTJIACHO 4 OK4 | TIK 1.4
MOMEIICHU I ™ | UMeImUMCsT MHCTPYKUIUAM (O3HAKOMUTBCS € HMHCTPYKIUSAMH U HMMEIOIMIMMUCS OK 5 ’
XpaHWINLI. CpeACTBaMu, MaTepualaMu, UHBEHTapeM, IIPaBUIaMU UX UCIIOJIb30BaHUA).

Cobmronath MopsIOK W3yuuTh M BBITOJIHATH CYIIECTBYIOLIMHA MOPSIOK MOJATOTOBKY K BbIJaue JOKYMEHTOB OK 2
MCIIOJIb30BaHUS U JIeJ1 [I0JIb30BaTEeNsIM, BbIJIa4X U UCIIOJIb30BaHUs JOKYMEHTOB apXUBa.

17 171 2 OK4 | IIK1.4
ITOKYMEHTOB apXHBa OdopMHUTh U 3amMONHUTH Tpadbl KHUTH y4eTa MOCTYIJICHUS/BBIOBITHS JOKYMEHTOB OK 5
cyza. apxuBa.

Oprann3oBbIBaTh
MOPSIOK oToopa) [TpoBectu paboTy 1o 0TOOPY K YHHUTOKEHUIO /1€ C UCTEKIINMHU CPOKaMH XpaHEHUs, OK 2

18 |moxymeHTOB n 18.1 | cormacHo yrBepkaeHHON HOMeHKIaType nen. ChopMupoBaTh COOTBETCTBYIOMIMNA aKT 4 OK4 | IIK14
oopmiieHnss ux Hal O BBIJICJTICHUU JIe]1 K YHUUYTOXKEHUIO. OK'5
YHIYTOXXCHUE.

OpopwrsTh CocTaBUTh  OpraHU3allMOHHO-PACHOPSAUTENbHBIE (B T.4.  MH(POPMALUOHHO-
p CIPaBOYHBIC) IOKYMEHTHI apXHBa: CIIPABKY, apXUBHYIO CIPABKY, BBIITUCKY, a TaKKe OK 2
OpTraHu3aIMOHHO-

19 ACTIOPSTHTENbHBIE 19.1 | Ilonoxenne 00 apxuBe, JOJDKHOCTHAas MHCTPYKIUS paOOTHUKAa apXuBa, 2 OK4 | IIK14
P p HOMEHKJIaTypa Jnen apxuBa, [lonoxeHue o0 OKCIEPTHOM KOMHCCHUH, MPOTOKOJ OK 5
TOKYMEHTBI apXH1Ba. W

3ace/laHusl DKCIEepTHON KOMUCCHH.
JuddepenunpoBanHblii 3a4eT 6
Bcero no ITM 02 36

I1M.03 MudopmaTu3zanus AeSTEILHOCTH Cy/a.

MJIK 03.01 MadopmarimoHHbIe TEXHOJIOTUH B ICATEILHOCTH Cy/a

HpaKTI/I‘-ICCKI/Iﬁ OIIBIT B ITOMCKEC HpaBOBOﬁ I/IH(I)OpMaI_II/II/I 1 aBTOMAaTU3alluu OTACIBbHBIX CHCI_II/I(bI/I‘-IeCI(I/IX Y4aCTKOB paGOTLI (CTaTI/ICTI/IquKHﬁ y‘ICT).

20

O3HaKoMIIEHHUE C
OpraHU3aIMOHHON
CTPYKTYpOU MecTa

20.1

O3HaKOMJICHHE:
- C OpraHuzalMeil [AesITeNbHOCTH W OpraHu3allMOHHOW CTPYKTYpoll MecTa
MIPOXO’KJCHUS MPAKTUKH, PEKUMOM pabOTHI

OK 2
OK 4
OK'5

IIK 1.3
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MPOXOXKICHUS - ¢ obecrieyeHueM pabOThl OPITEXHUKH U KOMITBIOTEPHONW TEXHUKH, KOMIIBIOTEPHBIX
[IPAKTUKU. ceTeil U MPOrpaMMHOr0 00ECIICYCHUS CYI0B
- ¢ npaBwiamMu Oe3omacHOM paOOThl Ha AaBTOMATHU3UMPOBAHHBIX PAbOUUX MeECTax
(nanee APM) cnennanucToB MecTa MPOXO0XKAECHUS IPAKTHKH,
[TocTpoeHne cxembl OpraHU3alMOHHON CTPYKTYpbl MeCTa MPOXOXKIAEHUS MPAKTHUKH,
UCTIONB3YS TpapuuecKrue BO3MOKHOCTH TEKCTOBBIX PEIAaKTOPOB.
AHaIN3 21.1 | AHayu3 ¥ cUCTeMaTH3alis HOPMaTUBHO-TIPABOBBIX aKTOB, PETJIAMEHTUPYIOIITUX OK2 | IIK 1.3
HOpPMAaTUBHBIX aKTOB HOPSIIOK MCIIOb30BaHUsI HH(OPMAIIMOHHBIX TEXHOJIOTHIA B IESITEILHOCTH CY/Ia, B T.4U. OK 4
10 MECTY IIPAKTHKH, HOpsiIKa OpraHn3aluy IOKyMEHToo00poTa OK'5
B TOM YHCJIE Ananu3 QyHKIIMOHAIBHBIX 00SI3aHHOCTEH JINI], OTBETCTBEHHBIX 32 MH(POPMAaTH3AIHIO.
PErJIaMEHTOB U MHBIX AHain3 MeponpusATHHA 1O 3aluTe HHPOPMALIMU B paMKax MecTa IPOXO0XKACHUS
o1 IOKAILHBIX aKTOB, MPAKTUKH
PErYJIUPYIOLIIX
MOPSIOK
MCTI0JIb30BAHMS
MH(pOpMaMOHHBIX
TEXHOJIOTUH B
NEeSITEIbHOCTH Cy/1a.
HMcnoss3oBanue
KOMITbIOTEPA U AHaiaM3 CTaTUCTHYECKONM OTYETHOCTU PA3IUYHON MEPUOJUYHOCTH JAEATEIbHOCTU
CIIELIAITN3UPOBAHHBI YUPEXKJIEHUS HAa MECTE MTPOXOXKICHNS IIPAKTUKH. OK 2 IK
22 [x mporpaMm Ha 22.1 | ®opmupoBaHue 0a3bl TaHHBIX, B COOTBETCTBHH C aHATH3UPYEMOi HHPOpMaIneH. OK 4 1.3,
y4acTKe JleMoHCTpanyss  BHM3YaJbHOTO  TPEACTABIEHUS  CTAaTUCTMYECKOW  HHGpopManuu OKS5 | [IK 1.5
CTaTUCTUYECKOTO chopMUpOBaHHOM 0a3bl JAHHBIX.
ydeTa
ObecrnieueHue CucremaTu3zalius HOPMAaTUBHOM JTOKYMEHTALMU MO pa3MELIEHUI0 MHQOpMalMHu Ha OK 2
23 paboTHI CaliTOB CyOB 031 | caiiTe cyna. } § OK 4 | TIK 1.3
B ceTu MHTEpHET AHanu3 mpolecca pasMmelleHuss B cetu VHTepHeT Ha cailiTe cyaa CBEIEHHH O OK 5
HaXOJAILIMXCS B IPOU3BOJICTBE JIENAX, a TAK)KE TEKCTHI CY/I€OHBIX aKTOB.
Padora ¢ [Touck u aHanmu3 MpaBoOBOM JOKYMEHTAIMH ( [0 3aJJaHUI0) Pa3IUYHBIMU JOCTYITHBIMH OK 2 HK
24 pasmrHbIMH 241 CIPaBOYHO-TIPAaBOBBIMU CHCTEMAaMU OK 4 L3
ITOCTYITHBIMU OKS | IIK 1.5
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CIIPaBOYHO-TIPABO-
BBIMHU CHCTEMaMHU, B
T.4. 'AC
«IIpaBocynue»

JAudpepeHunpoBaHHbIN 3a4ET 6

Bcero no ITM 03 36
[IM.04 CyneOHasi CTaTUCTHKA.

M/K.04. 01 CyneOHast craTHCTHKA.

[IpakTHYeCKHii OTBIT MO BEACHUIO CTATHCTHKH, XapaKTEPU3YIOLIHHA paboTy Cy/OB, a TAK)KE CTATHCTHUKH CYIUMOCTH (TI0 BCTYNHBIIMM B 3aKOHHYIO CHITY)|
[IPUTCOBOpaM).

[IpoBenenne MHCTpyKTaka 1O TeXHUKe Oe3omacHocTd. (O3HakoMIIeHHE C
OpPTraHW3alMOHHON CTPYKTYpPOH, PpEXHUMOM pabOThl, MpPaBWIAMH BHYTPEHHETO
TPyAOBOro pacnopdaakKka, HOPMATHBHBIMU IIPaBOBBIMU aKTaMH, OOJDKHOCTHBIMH
UHCTPYKIUSAMHU paOOTHUKOB M IUTAHUPOBAHUEM HX PaOOTHI

25.1

[IpuMeHEHHEe HOPMATHUBHO-TIPABOBOTO  MarepHalia, PeryJIHpYIONIero  BEICHHE 6
25.2 | craTUCTHYECKOM OTYEeTHOCTH. PaboTra B aBTOMATHM3MPOBAHHBIX HH(OPMAIIMOHHBIX
CUCTEMaXx BEJCHHSI Cy/IcOHOM CTaTUCTHKH.

HOI[60p N cucreMatrusanusa 3aKOHOAaTCIILCTBA, o6p360T1<a CTaTUCTHYCCKHUX NAaHHBIX,

25.3 N
CoCTaBICHHE 1 000011eH1e Cy1e0HOM MPAKTUKHU. OK 2
o5 [BCACHHC OTYCTHOCTH 25 4 [TpoBenenue cripaBo4HOI pabOTHI 1O YUETy 3aKOHOJIATeNbCTBA U CYACOHON MPAaKTUKU OK4 | TIK 1.5
1o Cy/IeOHOM " | B cynax. OK 5 |

CTaTHUCTHUKE - "
KomnbrorepHas o0paboTka W (GOpMHpPOBAHHE TEPBHUYHOW  CTATUCTHUYECKOU

OTUYETHOCTH, €€ 00paboTKa 1o popmam 0 IeATEeIbHOCTH OPraHU3alMU U CYTUMOCTH. 6
25.5 | KomnbroTepHast o0paboTka M aHaIU3 OTYETHOCTH O CyMMaX B3bICKAHMH B JOXOA
rocyapcTBa, CyMMax CylIeOHBIX pacxoloB U3 ¢eaepanbHOro OrJKeTa,
OTIpEIeIEHHBIX CY/IeOHBIMH aKTaMHU;

KomnerotrepHast 06paboTka U aHAJIU3 CTATUCTUYECKON MH(pOpMaIIUK 110
YYETHO-CTaTUCTUYECKUM KapTOYKaM Ha IOJICYIUMOTO0;

- YUE€THO-CTaTUCTHUYECKUM KapTOUKaM Ha yroJIOBHOE JIEJI0;

- YYETHO-CTAaTHCTMYECKas KapTouka IO Y4eTy CyMM yuiepba, NpUUYMHEHHOTO

25.6
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MPECTYIICHUSIMHU.

M/IK.04.02 Opranuzamusi CTaTUCTHYECKOM pabOTHI B CyAax.

[IpakTHYecKuii OIBIT 1O BEACHUIO CTATHCTHKH, XapaKTEPU3YIOLIHHA paboTy Cy/J0B, a TAK)Ke CTAaTHCTUKU CYIUMOCTH (110 BCTYNHBIIMM B 3aKOHHYIO CHITY|
[IPUTCOBOpaM).

26

26.1

CrarucTuyeckuil aHaau3 JOKYMEHTOB MEPBUYHOTO yueTa. OnpeaesaeHue poim JoKy-
MCHTOB IICPBUYHOTO Y4Y€Ta U UX 3HAYCHUC B HpaBOBOﬁ CTaTUCTHUKE.

AHanu3 MaTepuasioB CTATHCTHKH CYIUMOCTH (IO BCTYNHMBIIMM B 3aKOHHYIO CHITY
IIPUTrOBOPaM).

IAHaIIN3 CTaTHUCTUKH
CYyIUMOCTHU (o
BCTYIHUBIIAM B

26.2

KomnerotepHast 06paboTka u aHanu3 pabOThl MO YCIOBHUSM HCIOJIHEHUS HCIIOIHH-
TEJBHBIX JOKYMEHTOB, OOS3BIBAIOIINX JIOJDKHHUKA COBEPIIUTH OINpEeIICHHBIE TEHCT-
BUS WU BO3JIEPKATHCS OT MX COBEPIIEHUS (CTaTUU UCIOIHUTEIBHOTO MTPOU3BOICTBA
10 KOHKPETHBIM JIeJIaM

AHanu3 paboThl oTAena cyaeOHOM CTaTUCTUKH U MPaBOBOW MH(OpMAaIK, Koaudu-
Kalli¥ U CUCTEMAaTH3all1 3aKOHOAATENbCTBA, 00001IeHNUS Cy1eOHOM MPAKTUKH.

3aKOHHYIO CHITY
[IPUTOBOPAM).

26.3

PabGora B aBTOMaTHM3MPOBAHHBIX HMH(OPMAILMOHHBIX CUCTEMax BeICHHUS CyIcOHOMN
CTaTUCTUKU. AHAIU3 OTYETOB KOHKPETHOM IOPUINYECKON OpraHU3aluy.

-Oopma Ne 1. Ortdyer o paboTe CynOB MEPBOM HWHCTAHIIMHU IO PACCMOTPEHHIO
YTOJIOBHBIX JEIT;

- @opma Ne 2. Ortuer o paboTe CyJOB MEpPBOM HHCTAHIMM IO PACCMOTPEHUIO
rpaXKIaHCKUX JIEIT;

- ®opma Ne 3 — AIIl. Otuer o paccMOTpeHMH (QelepalbHBIMU CyAaMH OOIei
IOPUCAUKIIMN U MUPOBBIMH CYAbSIMH JI€1 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX
-®Oopma Ne 4 — Oruer 0 pacCMOTPEHMH CYAAMM TPakJaHCKUX, YTOJIOBHBIX NIl B
aneJJIIUOHHOM U KaCCallMOHHOM TOPSIIKax

OK 2
OK 4
OK 5

I[IK 1.5

JAudpepeHunpoBaHHbIN 3a4eT

Bcero nmo IIM 04

36

[IM.05 OGecrieueHne UCTIOTHEHHS PEIIEHUN Cy1a

MJIK.05.02. [IpaBoBbIe OCHOBBI OpraHU3AUH JESATEIBHOCTH CyI€OHBIX IPHUCTABOB.

[TpakTHUeckuii ONbIT O 0OPAILEHUIO K UCIIOJIHEHUIO TPUTOBOPOB, ONIPEEICHUN U TTOCTAHOBIIEHUH 110 YTOJIOBHBIM JI€JIaM.

27

AHanuz IMPUMCHCHH

27.1

I/IHCTPYKTB.)K 10 TCXHUKE 6630HaCHOCTI/I, HO)I(&pHOfI 6630HaCHOCTI/I; Mo opraHusanuu

OK 2

IIK 2.4
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3aKOHOJaTEILCTBA,
PETYIHUPYIOIIETO
OpraHHU3aIHI0

eI TEIbHOCTH
Cy1eOHBIX
MPUCTAaBOB H  €rO0
[IPABOBOM CTATyC

MPAKTUKW; O3HAKOMJIGHHWE C TMpaBUJIaMH BHYTPEHHETO TPYIOBOTO PaCHOPSAIKOB
opranuzanui. O3HAaKOMHUTBCS C OPTaHU3ALMOHHONW CTPYKTYpPOH, PEKUMOM paboTHl,
HOPMAaTUBHBIMH  IPaBOBBIMH  aKTaMH, PEIVIAMEHTUPYIOUIUMH  JI€ATeIbHOCTh
opranuzaiuu. Jlate o0IIyI0 XapaKTepUCTUKY 00BEKTa MPOU3BOACTBEHHON MPAKTUKHY.

27.2

[Tpoananu3upoBaTh IPaBOBbIE OCHOB OPraHU3ALMHU JIEATEIBHOCTH CyIEOHBIX
npucTaBoB: (erepanbHble 3aKOHBI; akThl [IpaButenscTBa Poccuiickoit denepaunmy;
akTel MunucrtepctBa toctunuu  Poccuiickoit ®enepaunu; axtel DenepanbHO
ciykObl cyneOHbIX mpucTaBoB; YKas3bel llpesunenta Poccuiickoit denepanun.
CocTtaBuTh CX€My -CTPYKTypa OpraHH3alMM II0 MECTy IPOXOXKIEHUS IPAKTUKU
(otmen Ciy»ObI Cy1eOHBIX TPUCTABOB).

27.3

[Ipoananu3upoBaTh JOKHOCTHBIE WHCTPYKIIMU pPaOOTHUKOB COTPYIHUKOB U
mwianupoBaneM ux pabotsl B DCCII. CocraBieHue NpoekTa AOKHOCTHOU
MHCTPYKIUU (OJHOU Ha BBIOOP):

- CyneOHOTO TIprcTaBa UCTIOTHUTEIIS;

- Hauanepnuka otaeina CII;

- CynebHoro mpucraBa mo 00€CIEUEHUIO YCTAHOBJIEHHOTO MOPSIKA NESITEIbHOCTH
CyJIOB;

-Benymero cnennanucra-skcnepra (103HaBaTess).

27.4

PaccmoTpeTs: npaBa, 0053aHHOCTH, OTBETCTBEHHOCTb, 3aIIPETHI, IIPaBUIIA
CIIy’k€OHOTO MOBEECHUS; JINYHOCTHBIE U KBaJIM(UKALIMOHHBIE TPeOOBaHMS,
HpeabsBIseMble K JTUIY, HA3HaYaeMOMY Ha JOJKHOCTh Cy/1€0HOTO MPUCTAaBa;
OTrpaHHYEHUSs, CBSI3aHHbIE ¢ pa0OTOM B KayecTBe Cy1e0HOro MpUCTaBa.
[Tpoananu3upoBaTh NOPSAIOK HA3HAYCHMS HA TOJDKHOCTU U OCBOOOKAECHUS OT
JIOJIKHOCTH CYZ€OHBIX MPUCTABOB. PacCMOTPETh: TOIKHOCTHBIE KAaTETOPUU B CIIy:K0e
CyZeOHBIX MPUCTABOB; KJIACCHBIE YNHBI CYAECOHBIX TPUCTABOB, MOPSAAO0K IPUCBOCHUS.
[Tpoananu3upoBaTh OCHOBAHUS U MOPSIIOK OCBOOOXKIEHHS OT AOKHOCTH Cy1€0HOTO
IIPHUCTaBA.

OK 4
OK'5

OK 2
OK 4
OK'5

[1IK 2.4

28

AHanu3
HOPMAaTHBHO-
HpaBOBLIX AKTOB
MopsiiKa BBIIAYH
M CITOJITHUTCIIBHBIX

28.1

[TpoananmuzupoBars denepanpusbiii 3aKkoH oT 02.10.07 Ne 229 «O06 UCTIOIHUTETEHOM
MPOU3BOJICTBE» M PACCMOTPETh: 3aJayd M MPUHLMIBl HCIOIHUTEIBHOIO MPOU3-
BOACTBA, MOPAIOK B036Y)KI[6HI/I$I HCIIOJIHUTEIIBHOTO IPOU3BOACTBA, OCHOBAHUA IJIA
OTKa3a B BO30YXIEHHU U TPHUOCTAHOBIECHUH HCIIOJHUTEIHLHOTO MPOU3BOICTBA.
Paboras ¢ Pa3IMYHBIMU BHJaMH HCIIOJTHUTCIBHBIX JOKYMCHTOB IMPOAHAIN3UPOBATH

OK 2
OK 4
OK 5

[1IK 2.4
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MMOKYMCHTOB.

Tpe6OBaHI/I${, MNPEABABIAECMBIC K UCIIOJTHUTCIIBPHBIM JOKYMCHTaM,; PaCCMOTPETh IIOPs-
JOK BBIHCCCHHA IMOCTaHOBIICHUI CYIIG6HBIX IMPUCTABOB.

OtpaboTarth €OuHBIA MOPSIOK Mpuema, O(OpMIICHUS, ABMXKEHHUSA, XpaHEHUs U

VHUUYTOXKEHUS JOKYMEHTOB TP BEIACHHHM WCIHOJHHUTEIBHBIX  MPOU3BOJICTB.
3akperyieHue TeOPEeTUUECKUX HABBIKOB B 00JACTH MPHUHSTHS PEIICHUH, CBSI3aHHBIX C
8.2 paboueil  neATeNbHOCTHIO.  AHANM3  IMOATATHOTO  MpoIecca  MPOBEACHHS
UCIOJMHUTENbHBIX JeiicTBuil. COCTaBUTh MPOEKT IMOCTAHOBJICHHUS O BPEMEHHOM
OrpaHUYEHUN HA BBIE3] NOJDKHUKA U3 Poccuiickonl denepauuu; MPOEKT akTa O
HAJIOXKEHUHM apecTa Ha MMYIIECTBO, B TOM YHCIJIE€ JEHEKHbBIE CPEICTBA U IICHHbIC
Oymaru
CocTaBuTh MpoliecCcyalbHble U CIyXKEOHbIE JOKYMEHTHI B CBSI3U C oOpalleHuem
0g.3 | PHTOBODA, OTIPE/IENIEHHs 1 NOCTAHOBIEHHS Cy/a K UCTIONHEHHIO M HANPABIATH X
aapecaty. [Ipoananu3upoBaTh MOPSIOK BBIMTUCKU HCHOJHUTENBHBIX TOKYMEHTOB U
HAIpaBJICHUS KX COOTBETCTBYIOIIEMY ITOIPa3ACICHHUIO CYyIEOHBIX IPUCTABOB
Omnpenenenue Mopsjka pacrnpeiesieHus B3bICKAHHBIX JEHEKHBIX CyMM M O4Yepes-
HOCTh Y/IOBJIETBOPEHUSI TPEOOBaHUM B3bICKATENs. AHAIN3 CIIOCOOOB HAIPaBICHHBIX
AHanu3 paboOTHI IO Ha CO3/IaHKE YCJIOBHM NMPU MPUMEHEHUN Mep MPUHYAUTEIHHOTO UCIIOJIHEHUS, TTOHYXK-
YCIIOBUSIM JICHHE JOJDKHUKA K TIOJTHOMY, TIPaBUIIBHOMY ¥ CBOEBPEMEHHOMY HCIIOJIHEHHUIO TPeOo-
VCTIOTHEHUS 29 1 BaHUH, COAEpKAIIUXCS B HCIOIHUTETbHOM AoKyMmMeHTe. [IpoBenenue paboTsl ¢ mo-
MCTIOTHUTENbHBIX PAAKOM OOpalieHus B3BICKAHUS HA MMYIIECTBO, 3apa0OTHYIO TUIATy U WHBIC JIOXOBI
ITOKYMEHTOB, JOJKHUKA; C MOPSJIKOM pachpe/eleHns] B3bICKAHHBIX JEHEKHBIX CPEICTB, O4epes-
00513BIBAIOIIINX HOCTH YAOBJIETBOpEHUs! TpeboBaHMi. HampaBieHne MCIIONHUTENTFHOTO JOKYMEHTa B
ITOJKHHKA OpPTaHM3aII0 ISl €IMHOBPEMEHHOTO WM MEePUOJUYECKOro yAepkKaHHUs 3apaboTka
29 |coBepuIUTh (loxoma) AOKHUKA.
OHPCCTICHHBIC [Tpoananu3upoBaTh yCIOBHS UCIIOJHEHUS COJEPKAIINXCS B UCTIOJHUTEIHFHOM JIOKY-
JLCHCTBHA v MEHTE TpeOOBaHMWI K JOJDKHUKY COBEPIIUTH OMPECIICHHBIC ICHCTBHS WM BO3JEP- OK 2
BOSACPKATRCA OT MX JKAThCSl OT MX WCIOJHEHHUS - TpeOOBaHUU O BHICENICHUU WM BCEICHUU IOJKHHKA, OK 4 TK2.4
COBCpLICHNA (CTalH 9q - TpeOOBaHWI O BOCCTAHOBIICHHH Ha padoTe, 00 aIMHUHHCTPATUBHOM MPHOCTAHOB- OK 5
VICTIOMTHATCIEHOTO JICHUH AESITeNbHOCTH, 00 OTOBIBAHUU 00S3aTEIbHBIX PabOT, 00 agMUHHCTPATHBHOM
[IPOM3BOJICTEA 1o BBIZIBOpCHHUH, TpeOoBaHMI 00 OTOOpaHWM WM TepeAade peOeHka. YdacThue Mpu
KOHKPETHBIM J€1aM) COBEPIIICHUH JJAHHBIX HUCIIOTHUTEIHHBIX ICHCTBUH.
29.3 | [Ipoanamu3upoBaTh MpoIeCcCyalTbHO-TIPOTIe Ty PHBI TIOPSIIOK bukcanmn
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UCTIOJTHUTEIIbHBIX JICHCTBUH B Pa3IMUHBIX MPOIECCyaTbHBIX JOKyMeHTaX. [lonpoOoHO
OXapaKTepHU30BaTh HCHOJIHHUTENbHOE JAeWcTBUE cynebHoro mnpucraBa. CocTaBUTh
MPOCKT TPOIECCYaTbHOTO JOKYMEHTa COBEPIICHUS HCIIOJIHUTEILHOTO JEHCTBUS.
CocTaBuTh MpoOLIECCyallbHBIE W CIY)KEOHBIE TOKYMEHTHI B CBSI3M C OOpalieHueM
MIPUTOBOPA, ONPENEIICHUSI U MTOCTAHOBJICHHS Cy/la K UCIIOJIHCHUIO W HAPAaBISITh MX
ajpecary.

[Tpoananu3upoBaTh  IMOPSJOK:  BBIIUCKA  HMCIOJHHUTEIBHBIX  JIOKYMEHTOB U
HAIpaBJICHUE WX COOTBETCTBYIONIEMY IOAPA3JICICHUIO CYJICOHBIX IIPHUCTABOB,;
BBIJIAYM HMCIIOJHUTEIBHBIX JOKYMEHTOB JIJIsi OOpallleHUs] B3bICKAHUS HA MMYIIECTBO
JIOJIKHUKA; BBIIAYM MCIIOJHUTEIBHBIX JOKYMEHTOB IS IIPOM3BOCTBA YACPKAHUS U3
3apabOTHOM MIATHI (IPYTHX AOXOJO0B) JOJIKHHKA.

30.1 | CocTaBuTh TPOEKTHl TOCTAHOBJICHUH: O BO3OYKACHWU  HCIIOJHUTEIHLHOTO
IIPOU3BOJCTBA; O  IPUOCTAHOBIEHUM  MCIIOJHUTEIBHOIO  IIPOM3BOACTBA;, O
MPEKPALEHUN HCIIOJIHUTEIBHOIO MPOU3BOACTBA; 00 OTBOAE CyneOHOro IpHcTaBa-
UCIIOJIHUTENISA; O HAJOKEHMM apecTa Ha MMYILECTBO JOJKHMKA; O KOH(HCKaLUU
JICHEX)KHBIX CPEJICTB; O 3alPETE€ PErMCTPALMOHHBIX JIEUCTBUN B OTHOIIEHUU OOBEKTOB

Anamus hopm HEABM>KMMOI'0 UMYIIECTBA
3 |KOHTPO M HAA30pA [Ipoananu3upoBaTh MOCTYIUICHHE 3alpOCOB C CYJIOB OOIIEH HOPUCAUKINMA Ha OK 2 MK 2.4
B HCIIOITHATCIIEHOM IpeaMeT HCIOJHEHUs CyJeOHBIX pelleHuil (K OT4eTy IO MpaKTHKe MPUIIOKHUTH OK 4
HPOU3BOACTBE. CTAaTUCTUYECKUE JTAHHBIEC: CKOJIBKO B MECSI] MTOCTYIIAET 3aIIPOCOB C CYIOB) OK'5

ITpoananu3upoBaTh MOCTYIUIEHHS 3alpOCOB HCIIOJIHHUTEIBCKAX IPOU3BOACTB IS
MIPOBEPKHU MPOKYPATYPOil (B MOPSIIKE UCIIOIHEHUS)
ITpoananusupoBaTe KOHTPOJIb UcnoaHeHUs 1oKyMeHTOB Y @CCII u onucars:

30.2 | - mOCTaHOBKY JJOKYMEHTa Ha KOHTPOJIb;
- IPEIBAPUTENIBHBIN KOHTPOJIb;
- IpeAyNpPEUTENbHbIN KOHTPOJIb;
- CHATHUE TIOKYMEHTA C KOHTPOJIS;
- AHAJTUTUYECKUN KOHTPOJIb.
CocraBieHue MpoekTa kajao0bl Ha JeicTBus (Oe3neicTBHE) CyneOHOro MpUCTaBa.
CocraBrieHHe OTBETa Ha KAI00y

31 |Ananu3 nmpumenenusi 31.1 | AHamu3 TOpsIKA HAMpaBICHWs Jejda B apXWB;, PETHCTPAIMA  OKOHYCHHBIX OK?2 | TIK24
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3aKOHO/IaTEIIbCTBA
npu  opopMIICHHY
CucaHMs  Jed B

ApPXUB, aHaIn3
nopsiika oOpaleHus]
K HCIIOJTHEHUIO
peuieHuii cyaa 1o
MaTepuaiam
ToCy1e0HOTO
KOHTPOJIS,

npou3BoacTB. KommiektoBaHue CcyneOHbIX el M HapsgoB Ui IOCTOSHHOTO
xpaHenus. Opranuzanysi XpaHeHHs apXUBHBIX JOKYMEHTOB. OdopmiieHre CrrCcaHus
JIeJ1 B apXUB.

OtpaboTka mopsiiKa TPYNIUPOBKM HCIOJHUTENBHBIX JOKYMEHTOB B Jejla B
COOTBETCTBUU C HOMEHKJIATYPOH.

N3yuenne o¢opmiIeHUS 3aBEPLICHHBIX B JCJIONPOU3BOJCTBE HCIOJHUTEIBHBIX
JOKYMEHTOB M OpraHM3alusi HUX ONepaTuBHOro XxpaHeHus. CocTaBiieHHE: aKTa
Iepeadyd OKOHYCHHBIX MCIIOJHUTEIBHBIX IIPOM3BOACTB M  3aBEPLICHHBIX B
JEIONPOU3BOJCTBE 30HAJBHBIX KHHUI Yy4eTa HCIIOJIHUTENIBHBIX IPOU3BOJICTB B
apxWBHBIN (DOHI; aKTa IMepeJadd 3aBepIICHHBIX B JICIONPOM3BOJCTBE KHUT ydeTa
UCTIOJIHUTEJIbHBIX JIOKYMEHTOB B apXUBHBIN (DOH]I.

31.2

AHaM3 WHCTPYKIMU TIO CYAEOHOMY JEIIONPOM3BOJACTBY B pAHOHHOM CyZAE H
WNHcTpykunu 1o cyneOHOMY JeNONpOM3BOJCTBY B BepXOBHBIX cynax pecnyOuiuk,
KpaeBbIX M OOJACTHBIX CyAaX, CyJdaX TrOopoAoB (elepalbHOrO 3HAYEHMs, CyAax
aBTOHOMHOM 00J1aCTH M aBTOHOMHBIX OKPYI'OB.

AHanu3 mopsjaKa BbIaYM  KONMN OIpeNelIeHMM WIM TOCTAaHOBJIEHUH cyja,
BBIHECEHHBIX I10 Pe3y/IbTaTaM PaCCMOTPEHUS MaTEpUAIOB 1OCYA€OHOIO KOHTPOJISL.
CocraBieHre IPOEKTOB IPOLECCYaTbHBIX TOKYMEHTOB:

- XoJlaTaiicTBa 00 U3MEHEHUH Mephl IPEeCeUEHUs;

- MIOCTAHOBJIEHMSI Cy/la, BBIHECEHHOT'O IO pe3ysibTaTaM pacCMOTPEHHs XoJaTaiicTBa
00 n30paHHMU Mepbl MPecedyeHus: B BUJAE 3aKIIOUEHHS MOJ CTPaXy WM JOMAIHEro
apecta, 00 M3MEHEHUU WJIM OTMEHE 3TUX MEp IMPECeUeHHUs, O MPOJIJICHUH CpOKa
COJIEp’KaHUsl TOJ CTpPaked WM JOMAIHEro apecTa, HEMENJIEHHO HalpaBISIOTCS
JUILy, BO30YIUBLIEMY COOTBETCTBYIOIIEE, IPOKYPOPY, a TAKXKE M0I03PEBAEMOMY HIIN
0OBHHSIEMOMY;;

- TIOCTAaHOBJIEHUST 00 OTKa3e B H30paHMM B OTHOLIEHHUH OOBHUHSEMOTO MEpHI
IIPECEUEHMS B BUJIE 3AKJIFOUEHUS IO CTPAXKY.

OK 4
OK'5

JAu¢ppepeHunpoBaHHbIN 3a4eT

Bcero nmo IIM 05

36
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4. YCJIOBUS PEAJIN3ALIUY PABOYE 1 ITPOI'PAMMBI ITPON3BOICTBEHHOM
MNNPAKTUKH (mo npoduiaio cnenuajbHOCTH)

4.1. TpeboBaHUsI K YCJOBHSIM MPOBeAeHHs MPOU3BOACTBEHHOH MPAKTHKH

Peanmuzanuss pabouell mporpamMmbl  IPOM3BOJACTBEHHOM MPAKTUKH O  MPOQUITIO
CHEIHUAIbHOCTH ~ OCYIIECTBIISIETCS IOCPEACTBOM IPOBEJIEHUS JTama IMPOU3BOACTBEHHOM
NPAaKTUKA N0 TMPOHII0 CHEUUATBHOCTH Ha MPEINPUATHSX/OpraHu3alusiax Ha OCHOBE MPSMBIX
JIOTOBOPOB, 3aKJIIOYaeMbIX MEXIy WHCTUTYTOM U mOpeanpusTHeM/opraHusanued, Kyaa
HanpaBiAIOTCd  oOyuarommecs. ba3amMu TpakTUK SBISIOTCS OpraHW3allid, OCHAIEHHBIE
COBPEMEHHBIM 000pYZOBaHHEM, HAIMYHEM KBAIU(PHUIMPOBAHHOTO MEpCOHaNa, OIU3KUM, IO
BO3MOXHOCTH,  TEPPUTOPUAIBHBIM  PACHOJOXKEHHEM, 3aHHUMAIOIIUXCA  JAEATEIbHOCTBIO,
CBSI3aHHOM C apXMBHBIM JEJIOM B CYaX Pa3InYHON IOPUCAUKIIIH.

1.060pynoBanue: ABTOMAaTU3UPOBAHHOE pabovyee MecTo:

ITK (IntelPentiumG3220/4Gh/500Gb/Windows 7x64 u Bbllie); 3KpaH, MPUHTEDP, HATUYIHE
MOJKITIOUYEHUS K JIOKATBHOW CETH, JOCTYN K ceTn VHTepHeT; mpouee TeIeKOMMYHUKAITMOHHOE,
KOMIIBIOTEpHOE U TmepudepuitHoe 000pyaoBaHHE, KOTOPOE MOKET HCHOIB30BaThCSA LIS
BBITTOJIHEHUS 00YYaIOIUMICS 3a/IaHUI TIPOU3BOJCTBEHHOW MPAKTHKH; OTACIHHO CTOSIIUIN CTO,
CTYIL.

2.lHCTpYMEHTBI ¥ TPUCIIOCOONCHUS: JIMICH3HOHHOE TpPOrpaMMHOE  oOecredeHne
MSWindows 7 (8, 10), MSOffice 2007 (10, 13, 16, 19)KasperskyFree (mobast mpyras
AHTHBHPYCHAsi TporpaMma), HH(GOpMaAIMOHHO-cipaBoyHas cucrtema «KoncympranT-Ilmocy,
Opaysepsl.

3.TexHonornueckoe OCHAIEHHE PAaOOYMX MECT: TEPCOHAIBHBIE KOMITBIOTEPBI, IPHHTEPHI
(M®YV), nporpammHoe obopynoBanue, npuMensiemoe Ha [1K .

4.CpenctBa 00yueHUs: THCTPYKIIUHU 1O pabOTe C OPIrTEXHUKOM, MO0 TEXHUKE O€30MaCHOCTH,
JIOKYMEHTBI OpraHU3alllu.

TpeboBaHMs K TOKYMEHTALUU, HEOOXOAUMOM I IPOBEIEHUS MPAKTHKU:
- IpOrpaMMa MPOU3BOICTBEHHON ITPaKTHKH;

- METOAUYECKUE YKa3aHUSA CTYIEHTaM O IIPOXOKICHUU ITPAKTUKU;

- HHIUBUYaJIbHOE 3aJaHUE;

- aTTeCTAllMOHHBIN JIUCT;

Tpe6OBaHI/I$I K y‘Ie6HO'MeTOI[I/I‘leCKOMy 00eCIIeYeHHIO MMPAKTHUKU:
- MCTOANYCCKUEC YKa3aHHA 110 Oq)OpMJ'IeHI/II-O OTUYCTOB 110 ITPAKTHUKE;
- MCTOAUYCCKUC YKa3aHHUs K HpOH3BO,[[CTB€HHOI>i IMMPAKTHUKE.

4.2. UndopmanmnonHoe odecrnieyeHne 00ydeHust
[lepeueHr pexomMeHAyeMBbIX y4eOHBIX u3laHui, VHTepHET-pecypcoB, IOMOJHUTEIbHOU
JUTEPATYPHL.

HopMaTuBHO-IpaBOBbIE AKTHI:

1. Koncturymus (1993). Koncrutynus Poccuiickoit @enepanun: odwuil. Tekcr: Jlenct-
Byromas peaakmus //URLhttp://www. consultant.ru/popular/cons/

2. I'paxxnanckuii kogekc Poccuiickoit @enepannu (dacth mepBasi) (yTBepxkaeH dDene-
panbHBIM 3aK0HOM OT 30.11.1994 No 51-®3). [leficTByromas penakius. [DIeKTPOHHBIN pecypc]
/Pexum noctyna: www.consultant.ru

3. I'paxpanckuii koaexc Poccuiickoit denepanuu (dacth Bropas) (yrBepxkaen dene-
palbHBIM 3aKOHOM OT 26.01.1996 No 14-®@3). JleiicTByromas penakuus. [DIEKTPOHHBINA pe-
cypc] /Pesxxum moctyma: Www.consultant.ru

4. TI'paxnanckuii komexkc Poccuiickoit ®eneparuu (4acTb TpeThs) (YTBEPKIEH
®denepanbHbIM 3aK0HOM OT 26.11.2001 No 146-D3). [elicTByromas peaakuus. [DIeKTPOHHBIN
pecypc] /Pexxum poctymna: www.consultant.ru
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5. I'paxxpanckuit kogexc Poccuiickoit @enepaunu (yacth dyerBeprasi) (yrBepxkiaen de-
JIepaibHbIM 3aKOHOM OT 18.12.2006 Ne 230-®D3). JleiicTByromas peaakuus. [DIEeKTPOHHBIA pe-
cypc] /Pesxxum moctyma: Www.consultant.ru

6. I'paxxmanckuii mporneccyalbHblid Kogeke PO (yrBepxaeH denepalbHbIM 3aKOHOM OT
14 mos16pst 2002 r. Nel38-D3. JleiicTByromas penakmus. [DIEKTPOHHBIA pecypc] /Pexum moc-
Tyma: WWw. consultant.ru

7. O6 ucnoaHuTeNLHOM Npou3BojacTBe: Denepanbublil 3akoH oT 02.10.2007 Ne 229-03
JleiicTByromas peaakuus. [DnekTpoHHbIi pecype] /Peskum moctyma: Www. consultant.ru

8. O06 opranax npunyauTenbHoro ucnoiHenus Poccuiickoit denepanuun: denepanbHbIi
3ak0H OT 21.07.1997 Ne 118-®3. [lelicTByromas pemakius. [DIeKTpOHHBINH pecypc| /Pexum
nocTtyma: Www. consultant.ru

9. O cinyx06e B opraHax NMpUHYAUTEIBHOTO UcnoiHeHus Poccuiickoit deaepanuu U BHE-
CEHUU WM3MEHEHHUH B OTAEIbHBIC 3aKOHOJAaTeNIbHbIE akThl Poccuiickoit denepannu: Denepaib-
HbIi 3aK0H 0T 01.10.2019 No 328-@3. [leiicTBytomias penakuus. [ 1eKTpoHHbIN pecypce] /Pexum
noctymna: URL: http://www.consultant.ru/document/ cons_doc_LAW 334479/

10. O6 oneHouHo#t nesrenpHOCTH B Poccuiickoit @enepanuu: denepanbHblii 3aKOH OT
29.07. 1998 Ne 135. [leiicTByromas penakuus. [ IeKTPOHHBINA pecypc| /Pexxum noctyma: WWWw.
consultant.ru

11. O6 yrBepxneHun TpeOOBaHUH K popMaTaM HCIIOTHUTEIBHBIX JJOKYMEHTOB, BEIHECEH -
HBIX U (WJIM) HAMPaBJIIEMBIX Ui UCIOJIHEHUS B opMe 3JIEKTPOHHBIX JOKyMeHTOB: [locTaHoB-
nenue [IpaButensctBa PO ot 18.07.2019 Ne 934. [leiicTByromas penakius. [D1eKTPOHHBINA pe-
cypc] /Pexum moctyma: WWw. consultant.ru

12. O6 yrBepxkaennn MHCTpYKIIMM O MOpSIKE y4eTa CPENCTB, MOCTYMAIONINX BO Bpe-
MEHHOE pachopsbKeHHE CTPYKTYPHBIX MoApaseneHuii repputopuanbubix opranoB @CCII: Tpu-
ka3 Muarocta PO Ne 11, Mundpuna PO Ne 151 or 25.01.2008. [eiicTByromasi peaakiius.
[DnekTpoHHBI pecype] /Pexxum goctyma: Www. consultant.ru

OCHOBHBIE HCTOYHHKH:

13. I'pebentok, E.M. Texnuueckue cpenctBa MH(pOpMATH3alMU: YYEOHUKY IS CTYI.
yupex. CIIO / E.N. I'pebentok, H.A. I'pebentok. — 10 e uzn., crep. — M. — Akanemus, 2016. —
352 c.

14. Jlonrosa, B.H. Cratuctuka: yueonuk u npaktukym mais CIIO /B.H. Jlonrosa, T.1O.
Mengenesa. — M.: FOpaiit, 2016. — 245 c. — [Ipod. o6pazoBanue.

15. UcnonuurensHoe npou3BoactBo: yueOHuk it CIIO /ots. pen. U.B. Pemernuxosa.
- M.: Hopma: UH®PA-M, 2019. - 224 c.

16. WcnonautensHoe upousBonacTBo: yueOnuk mis CIIO /C.®d. Adanacse, O.B.
HcaenkoBa, B. ®. bopucoBa, M. B. ®unumonoBa; mnona pen. C. ®. AdanacbeBa, O. B.
HcaenkoBoii. - 3-e u3., nepepad. u gom. - M.: U3marensctBo FOpaiit, 2018. - 364 c. - (Cepus:
[MpodeccuonanpHoe oopaszoanue). - URL: //www.biblio-online.ru

17. JlaBpoBckasi, O.b. Texnudeckue cpenactBa mHbopmaTtuzanuu. IIpakTukym: ydeoO.
[Tocobue must cryn. CIIO / O.b. JlaBpoBckas. — 4-e u3f., crep. — M.: Akanemus, 2016. — 208 c.

18. Jlebenen, M.IO. I'paxmanckuii mpomecc: yuyeOHuk u npaktukym s CI1IO /MLIO.
Jlebenes u np.; mox pea. M.YO. JlebeneBa. — M.: KOpaiit, 2016. — 388 c. — I[Ipod. o6pa3oBanue.

19. ManoBa, H.C. Vromosusni mporecc: yueOnuk / H.C. Manoa. — PocrtoB H//I:
®enukce, 2018. — 398 c. — (CIIO).

20. MuxeeBa, E.B. UHHpopmannoHHbIE TEXHOJOTHHM B  TNPO(ECCHOHATBHOM
nesitenbHOCTH: yueb. [locobue mns cryn. CIIO / E.B. MuxeeBa. — 14-e uszn., crep. — M. :
Axanemus, 2016. — 384 c.

21. Huecos, B.A. Un¢popmanionHble cUCTEMBI CYAONPOU3BOACTBA: yuel. mocodue s
CIIO /B.A. Huecos, A.M. Uepnsix; noa o6m1. pea. npod. JI.A. JloBmosa. — M.: PT'VII, 2018. —
268 c.

22. Yypwuos, A.YO. FOpuanyeckoe nemonponsBoacto: yued. moco6. Jns CITIO / ALTO.
Yypunos. — M.: FOpaiit, 2019. — 169 c. — (IIpod. o6pazoBanue).
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23. Psabuesa, E.B. Opranuzamus u ocyuiecTBieHue KOAUDUKALUN 3aKOHOAATEILCTBA B
cyne: yue6. mocodue mist CITO / E.B. Psouesa. — M.: PI'VII, 2018. — 64 c.

24. CraxoB, A.l. AaMuHUCTpaTUBHOE MpaBo: yueOHUK U mpakTukyMm s CIIO / A.U.
Craxos, I1.1. Kononos, E.B. I'Bo3neBa. — M.: IOpaiit, 2016. — 302 c. — [Ipod. oOpazoBanue

25. Packun, JI.M. Metoauka u mpakTtuka apxuBoBeneHus: yueOHuk ans CIIO / JI.U.
Packun, A.P. Cokonos. — M.: FOpaiit, 2019. — 339 c¢. — Cepus: [Ipod. o6pazoBanue

26. Yypunos, A.1O. FOpunnyeckoe nenonpounsBoactBo: yued. mocod. s CIIO /A.TO.
Uypunos. — M.: Opaiit, 2019. — 169 c. — (IIpod. oOpa3zoBanue).

JlonoTHUTeIbHbIE UCTOYHUKH:

27. AxrtyanbHble TPOOJEMBI JEATEIBHOCTH CyHOB OOmIeH pUCIUKIMU P®D: yuyeOHUK
/B.M. Bo3po mox pea. — Mocksa: FOctumus, 2019. — 568 c. — Jlng cnenuanureTa u
maructpatypsl. - URL: http://www.book.ru/

28. AmmcumoB, A. II. IIpaBoBoe oOecnedeHue MpPo(HEeCCHOHATBLHON EATEIBHOCTH:
yuebHuKk u npaktukyM ais CIIO /A.I1. Anucumos, A. . Peokenkos, A. FO. UukunbauHa ; mof
pen. A. Sl. PeokenkoBa. — 3-e u3j., nepepad. u gon. — M.: U3natenscrBo FOpaiit, 2018. — 301
c. — (Cepus : I[IpodeccuonansHoe odpazosanue). - URL: //www.urait.ru

29. bsur, B. C. JlokyMeHTalIMOHHOE o0ecrieueHue yrnpasicHus. KOpuanueckas TCXHHUKA:
yueOHoe nocodbue mius CIIO / B. C. bsanr. — 2-e u3a., ucnp. u gon. — M.: M3aarenbcTBo
FOpaiit, 2018. — 103 ¢. — (Cepust: [Ipodeccronanbuoe odpasosanue). - URL: //www.urait.ru

30. BacunbeBa, E. I. Bompocsl yroioBHOTro CyAONPOU3BOJACTBA B PEIICHUAX
KOHCTUTYIIMOHHOTO cyna P® B 2 4. Yacte 1: mpakt. mocobue /E. I'. Bacunbsesa, E. B. Exxona, P.
M. IllareeBa. — 3-¢ u3m., nepepad. u gon. — M.: UznarenscTBo FOpaiit, 2017. — 228 ¢. —
(Cepus: TIpodeccuonanbubie kommenTapun). - URL: //www.urait.ru

31. BacunbeBa, E. I. Bompocsl yroioBHOro CyAONPOU3BOJACTBA B PEIICHUAX
KOHCTUTYITMOHHOTO cyaa P® B 2 4. Yacts 2.: npakt. nocobue /E.I'. Bacunbsesa, E. B. Exosa, P.
M. IllareeBa. — 3-e u3n., nepepad. u gon. — M.: U3narensctBo FOpaiit, 2017. — 360 c. —
(Cepus: TIpodeccuonanbubie kommenTapun). - URL: //www.urait.ru

32. I'aBpmiioB, M. B. MHpopmaTika U MHPOPMALMOHHBIE TEXHOJOTUU: YYEOHUK JUIS
CIIO /M. B. TI'aBpusnios, B. A. KnmumoB. — 4-e uzn., nepepad. u mon. — M.: U3marenbcTBo
FOpaiit, 2018. — 383 c¢. — (Cepwus: [IpodeccuonansHoe obpazosanue). - URL: //www.urait.ru

33. I'pozosa, O. C. [lenompousBoactro: yuedbnoe mocodbue mis CI1O /O. C. I'po3oBa. —
M.: UzparensctBO IOpaiit, 2018. — 126 c. — (Cepus: IlpodeccruonanbHoe obpa3zoBaHUE). -
URL: //www.urait.ru

34. HokymeHroBenenue: yueOHUK 1 npaktukyMm s CIIO /JI. A. JloponuHa [u ap.]; mox
pen. JI. A. JloponuHoii. — 2-¢ u3j., nepepad. u gon. — M.: U3narensctBo FOpaiit, 2018. —
309 ¢. — (Cepust: ITpodeccronanbroe obpazoanue). - URL: //www.urait.ru

35. 3yera, JI. 1O. AnmumaucrpatuBHOe mpaBo. Cymonpou3BOJCTBO IO JeinaM 00
oOsi3aTelbHOM  cyJeOHOM KoHTpousie: y4yeO0. mocobue g CIIO /JLIO. 3yeBa. — M.:
W3narensctBo FOpaiit, 2019. — 171 ¢. — (Cepus: Ilpodeccuonansnoe oopazosanue). - URL:
[lwww.urait.ru

36. MudpopMaImoHHbIC TEXHOJIOTHH B IOPUIAMYCCKOHN JesTenbHOCTH: yaeOHuk mis CI1O
/L. Y. Ky3neuos [u ap.]; nox oobmr. pen. I1. V. Kysnenoa. — 3-e u3., nepepad. u pom. — M.:
W3narensctBo FOpaiit, 2018. — 325 ¢. — (Cepus: Ilpodeccuonansuoe oopazosanue). - URL:
[lwww.urait.ru

37. O0pa3isl IporeccyanbHbIX JoKyMeHTOB. CyneoHoe mpon3BoacTBo /B. A. JlaBbIoB,
H. A. Konoxkonos, A. H. Pasunkuna, P. B. fpues; nox obmr. pen. B. A. JlaBerioBa. — 2-€ u3f.,
nepepad. u gomn. — M.: UznatensctBo IOpaiit, 2018. — 440 c. — (Cepust: [IpodeccnonanpHas
npaktuka). - URL: //www.urait.ru

38. Ilapdpupnen, JI.H. IlpaBoBblc OCHOBBI OpraHHW3aIlUU JICATCIHLHOCTH CYyICOHBIX
npuctaBoB : Kypc nekunit / JI.H. [TapdupseB. — Mocksa: PAII, 2014. — 300 c. — URL: //http:
//law.dgu.ru /college. — TekcT: 2IEKTPOHHBIH.
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39. Ilonagenko, E. B.CyneOHas craructhka: ydeOHOE IIOCOOME JUISI CPEIHEro
npodeccuonanibHoro oopazosanus / E. B. [lonagenko. — Mocksa: M3natenscTBo FOpaiit, 2020.
— 206 c¢. — (IlpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-12040-0. — Tekcr:
snekrponnsiii /IBC KOpaiir [caiit]. — URL: https://www.urait.ru/bcode/446753.

40. IIpaBoBas cratuctuka: yueOHuK U npaktukym s CIIO /M. H. Anapromeukuna, E.
A. Kosanes, JI. K. Casrok, 0. A. buxkGynaros; mox oo6m. pen. JI. K. CaBroka. — M.:
WznatenscrBo FOpaiit, 2018. — 410 ¢. — (Cepust: [Ipodeccuonansnoe odbpazosanue). - URL:
[www . urait.ru

41. Illysamosa, H. H. OcHOBBI Jenonpoun3Bo/IcTBa: yueOHUK U npakTukym st CITO /H.
H. Illysamosa, A. 0. MBanoBa. — M.: UznarensctBo HOpaiit, 2018. — 375 ¢. — (Cepus:
[MpodeccuonansHoe obpaszoBanue). - URL: //www.urait.ru

HNHTepHET-pecypehbl:

42. Oduumansueni caiit [Ipesunenra Poccuiickoit ®@enepanuun «lIpesunent Poccumy.
dopma goctyma: www.kremlin.ru

43. IpaBoBas cuctema «Komekcy. @opma nocrymna: www.kodeks.ru

44, TIpaBoBas cuctema «Koncynabrant [Troc». @opma gocryma:http://wwwi/consultant.ru

45. TlpaBoBas cucrema «Poccuiickoe 3akoHOAarenbcTBO». PopMa gocTyma: WWW.
zakonrf.info

46. Poccwuiickas ["azera. @opma pocryma: http://www.rg.ru/gazeta/

47. CepBep opraHoB rocyaapcTBeHHOil Biactu Poccuiickoit @enepanuu. @opma A0CTy-
a: Www.gov.ru

4.3 O0mme TpeGOBaHUS K OPraHU3alMU 00pa30BaTeIbHOIO Mpolecca

[IpousBoacTBeHHass  mpakTuka (MO0  OpodMiIl0  CHEeNUaIbHOCTH)  MPOBOAUTCS
KOHIICHTPUPOBAaHHO B paMKaX KaXJI0TO NPO(PECCHOHATBHOTO MOAYNA. YCIIOBHEM JOITycKa
o0yyaromuxcst K MPOU3BOJCTBEHHOM MpakTHKe (M0 NPOQUII0 CHEUUAIbHOCTH) SBISETCS
OCBOEHHAas yueOHas MpaKTUKa.

[Tpon3BoiCTBEHHAs MPAKTHUKA MO MPOQHITIO CIIEHUAIBHOCTH IPOBOIUTCA B hopMe:

- BBITIOJTHEHUST 00YJarOIUMHUCS BUIOB pa0OT, CBSI3aHHBIX ¢ OyayIei mpodeccuoHaIbHOMU

JEATENBHOCTBIO.

IIpoomKUTENBHOCTD pabouero JTHS oOyuaronmxcst pu MIPOXO0XKICHUH

IPOM3BOJICTBEHHOM MPaKTHKH COCTaBJIsIET A oOydarommxcs B Bo3pacte oT 16 1o 18 ner - He
Oosee 36 yacoB B HEJEINIO, B Bo3pacTe oT 18 jet u crapiie - He Oosee 40 yacoB B Henemnto (cT. 92
TK PO).
OOyvarommcest o4HOM (opMbl OOy4YeHHMSI W MX POAUTENSAM (3aKOHHBIM IPEICTABUTEISIM)
IPEJOCTABIISAETCS MIPABO CAaMOCTOSTENLHOIO MOA00pa OpraHu3aluy - 6a3bl MPAKTUKU 110 MECTY
JKUTENIbCTBA, C IEJIbI0 TPYJIOYyCTpoicTBa. 3asiBieHHe oOydaromierocs u ['apaHTuiiHOE€ MHUCHMO
NPEOCTABISAIOTCS Ha UMs HayalbHUKA OTJAENa IO Y4eOHO-IPOM3BOJICTBEHHOM paboTe He
no3nHee, yeM 3a 10 qHeld 10 Havaia mpakTHKY.

OOyuaromiuecs, 3aKJIIOYUBIINE ¢ OPraHU3ALUSAMU WHAWBUIYAIbHBIM JOTOBOP (KOHTPAKT)
00s13aHbl MPENOCTaBUTh OAMH JK3EMIUISp JIOrOBOpa B OTAEN MO Y4eOHO-IPOM3BOACTBEHHOMN
pabote He Mo3/1HEe, YeM 3a 1 Hejemto 10 Havyasa MPakTHKH.

[IpenycmarpuBaeTcst ycTaHOBJICHHasT (opMa OTYETHOCTH I OOYUYaIOIIMXCS MO HTOraM
POXOXKICHUS IPOU3BOJICTBEHHOM MPAKTUKH:

- IHEBHUK;

- OTUET;

- XapaKTepUCTHKA;

- aTTEeCTALlMOHHBIH JIHCT.

HToroMm mnpakTukd sBIseTcs TUQGQPEPEeHIIMPOBAHHBIA 3a4eT, KOTOPBIA BBICTABIISACTCS
PYKOBOJUTENEM MPAKTUKH OT HCTUTYTa HA OCHOBAaHHH:

- HaOMIOZICHHH 32 pabOTON MPAKTUKAHTA;

- BBITIOJTHCHU S UH/IUBUTyaTbHOTO 33 JaHVs;
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- KQueCTBa OTYETA MO MPOrpamMMe MPAKTUKH;

- IPeIBApUTENIbHOIN OLEHKH PYKOBOAUTENS MPAKTUKH OT OpraHM3aluu- 0a3bl MPAKTUKU B
aTTECTAIMOHHOM JIUCTE;

- XapaKTEePUCTHUKH, COCTABJIIEHHON PYKOBOJAUTENEM MPAKTUKU OT OpraHU3aI1H.

®opMbl HEOOXOAMMBIX JOKYMEHTOB JJisi 3amojiHeHuss u mnpenoctaBieHuss B AHIIOO
«Kybanckuii UT10», MeTonuueckne yka3aHHs IO BBIIOJHEHHUIO OTYETa IO MPAKTHKE MOXKHO
HOJYYHTh B OTAEINE y4eOHO-TIPOU3BOICTBEHHOM paboThl U B OubIMoTEKE.

Pe3ynbrarhl mpoxokIeHusi MPOU3BOJICTBEHHOW MPAKTUKU YUUTHIBAIOTCS MPH UTOTOBOM

aTTeCTaIUU.

4.4. KaapoBoe o0ecrieuenne 00pa3oBaTeIbHOIO Npolecca

PykoBOICTBO  NMPOW3BOACTBEHHOW  NPAaKTUKOM (MO0  HpOoQWI0  CHEIHATHHOCTH)
OCYIIECTBIISIOT mpenojaBarenu MHCTHTyTa, a Takke paOOTHUKH NPOMUIBHBIX TPEITPHITHN -
0a3 NMpaKTHKH.

Peanm3amust pabodeid mporpamMMbl TPOU3BOJCTBCHHOW MPAKTUKH TPH TPOBEICHUH B
00pa30oBaTeIbHOW OpraHM3allid — OPraHU3yeTcsl TeNarorndeckuMu pabOTHUKAaMH, TI0
BO3MO>KHOCTH MMCIOIIMMHU TTPOdHIIbHOE 00pa3oBaHUe M OOJIBIION CTaX MPAKTUYECKOW padOThI
o MpouIIo;

- NIPU TIPOBEACHHHM B OpPTaHHW3aIlUH, OCYIICCTBISIOMICH ACSITEILHOCTh IO IMPOQIITIO
COOTBETCTBYIOIIICH 00pa3oBaTeNbHOM MpOrpaMMbl, B TOM UYHCIE€ B €€ CTPYKTYPHOM
MOJPa3JCICHUd — OPTraHU3yeTCsl JIMIIAMH, COOTBETCTBYIONIMMH TPEOOBAHUSM TPYIOBOTO
3akoHOJaTeabcTBa Poccuiickoit denepanuu 0 JOMyCKe K IMEJaroruveckoil JesTelbHOCTH, U3
yrciaa pabOTHUKOB JTAHHOM OpraHM3allid, KOTOPhIE O0ECIEYMBAIOT OPTaHM3ALUIO0 PEaTU3aluu
KOMITOHEHTOB 00pa30BaTeIbHOM MPOrpaMMbl B pOpMe IPAKTUIECKOHN MTOATOTOBKH.

5. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHUA ITPOI'PAMMBbI
MMPON3BOJICTBEHHOM IPAKTUKH (10 npoduiio cnenuaibHOCTH)

[To pe3ynbraram NpakTUKH PYKOBOAUTEISIMH MPAKTUKH OT OpraHu3anuu u ot MacTuTyTta
dbopMupyeTCsT aTTECTAIlMOHHBIA JIHCT, COJACpXAIIWi CBEJACHHS 00 YpPOBHE OCBOCHUSA
oOydaromuMucs o0mux, MpodecCHOHATbHBIX KOMIIETEHIIMH U JTUYHOCTHBIX PE3yNIbTaTOB, a
TaK)K€ XapaKTEPUCTHKA Ha OOYYarOMIETOCs MO OCBOCHHIO MPO(EeCCHOHATBHBIX KOMIETEHIIUN B
MEePUOJI TPOXOKICHUSI PAKTUKHU.

B mepuon mpoxokeHus TPaKTUKH O00YyJarolmuMcs BEJETCS JTHEBHUK TpakTuku. 1o
pe3ynpTaTaM MpakTUKH OOYYaoIIUMCSl COCTaBJISIETCS OTYEeT, KOTOPBIH yTBEp)KIaeTcs
PYKOBOAUTENIEM MPAKTHKU OT YUPEIKICHUS WU OpraHU3alUH.

ATTecTanus Mo MUTOraM MPOU3BOACTBEHHON MPAKTHUKU MPOBOJUTCS C yueToM (WM Ha
OCHOBaHWHM)  pE3ylIbTATOB €€  MPOXOXKICHHS,  MOATBEPKIAeMbIX  JIOKYMEHTaMU
COOTBETCTBYIOIINX OpPraHU3aUH.

[IpakTHka sIBISETCS 3aBEPIIAIOIIUM TAIlOM OCBOSHHUS MPO(PECCHOHATIEHOTO MOJIYJIS TIO
BUY MTpo(heccCHOoHABbHOM 1eATeThbHOCTH.

Pe3ynbTarhl MpoX0oXACHUS MPAKTUKU MPEICTABIAIOTCS oOydatomumucss B MHCTUTYT u
YUHUTBIBAIOTCS TPU MPOXOKAEHUHU TOCYIAPCTBEHHOW UTOIOBOM aTTECTAIUU.

OO6yuatromuecs, He TPOIIEANINE MPAKTUKY WM MOJYyYHUBIINE OTPUIATEIHHYIO OIICHKY,
HE JOMYCKAIOTCS K MPOXO0XKACHUIO TOCYAapCTBEHHON UTOTOBOM aTTeCTalUHU.

PesyabTaTsl
Kon (ocBOEeHHBIE OCHOBHBIE ITOKA3aTEJIN OIIEHKH @®opMbI U METOABI
npogeccuoHaIbHbIE pe3yJbTaTa KOHTPOJISI M OLIEHKH
KOMIIeTEeHIIHH)
IIK OcymiecTBIATh paboTy € - OCYLLIECTBIICHUE TIPUEMA U OLieHKa BBITTOTHEHUS
1.1 3asBJICHUSAMH, JKaJT00aMH 1 pErUCTpaIiy MOCTYITUBINUX B CYJ | 3alaHUN Ha
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WHBIMH O0paICHUSIMH
rpaxjaaH | OpraHu3aiui,
BECTHU MIPUEM TIOCETUTENICH B
cyne

HICKOBBIX 3asIBJICHUH,
aIMIHHACTPATUBHBIX MCKOBBIX
3asIBJICHHH, 3asBJICHHI, Kao0,
MIPEACTABICHUN, TPOTECTOB U
WHBIX JTOKYMEHTOB, B TOM YHCIIE
MTOJTaHHBIX B 3JICKTPOHHOM BHJIE,
YTOJIOBHBIX, TPAXKIAHCKUX U
aJMUHHUCTPATUBHEIX JIEI, e 00
aJIMHHHACTPATUBHBIX
MpaBOHAPYIICHUIX, MATEPUAJIOB, a
TaK)Ke MHBIX MOCTYIHUBIINX
JIOKyMEHTOB, B TOM YHCIIE
MPUCIAHHBIX 3JICKTPOHHOU MOYTOMH,
(haKCUMUIIBHOM CBSI3BIO,
TeJeTrpaMM B )KypHAJe ydaeTa
BXOJISIIIEH KOPPECTIOHICHIINU
(bopma Ne 1), B cienuaibHBIX
IIPOTPaMMHBIX CPEACTBAX
I'ocynapcTBeHHOM
aBTOMaTHSHpOBaHHOﬁ CHCTEMBI
Poccuiickoit ®enepanuun
«IIpaBocyame», obecreunBarOImnX
BEJICHHE aBTOMATH3UPOBAHHOTO
CylIeOHOTO JISTIONPOU3BOCTBA
(manee -1IC I'AC «lIpaBocynue;
- OCYIIECTBIICHHUE MTPHEeMa TPaXKaaH
B CyJI€ B COOTBETCTBHUU C
[IpaBUJIAMU BHYTPEHHETO
pacropska cyna, ToJI0KEeHUEM O
IIPUEMHOM B Cyle H
periaMeHTOM OpPTaHu3aIuU
JIeATEIIbHOCTA TIPUEMHOU B CyJIe,
YTBEPXKACHHBIMH TIpeJICeaaTeIeM
Cy/ia WY JIUIIOM, BPEMEHHO
HCTIOJTHSIOIUM €ro 00sS3aHHOCTH;
- COOTBETCTBHE BEIOpaHHON
TaKTHUKH O6HIeHI/I$I TUITY KIUCHTA
npu penieHnH npodeccuoHamTbHbIX
3a/1a4

MTPOU3BOICTBEHHOMN
MPAKTHUKE
(arTecTarOHHBIN
JIUCT).
XapakTepucTuka ¢
MECTa POXOKICHHS
npakTukd. OTYeT 1Mo
MIPOM3BOICTBEHHOMN
MPAKTHUKE

TIK [MonnepxuBaTh B akTyaibHOM | Benenue andaBUTHO-TIPEAMETHOM
1.2 COCTOSIHHH 0a3bl KapTOTEKH U ai(haBUTHOTO
HOPMaTHBHBIX NTPABOBBIX KypHaJia perucTpanuu
aKTOB U Cy/1eOHOM MPAKTUKH 3aKOHOJATENbCTBA U CYAEOHOM
MPaKTUKU
IIK ObecrieunBath Oo6m1re 3HaHUSI THPOPMAITHOHHBIX
13 paboTy OprTeXHUKU TEXHOJIOTHH U IPUMEHEHMUSI

KOMITbIOTEPHOU TEXHUKH,
KOMITBIOTEPHBIX CETEH U
MIPOTPaAMMHOTO 00ECTICUCHHSI
CyllOB, CaliTOB CyJOB B CETH
HNHureprer

MEPCOHALHOTO KOMITBIOTEPA
(manee - IIK).

3nanne cocrapisromux 11K,
BKIIIOYAs alliapaTHOe u
porpaMMHOe 00ecTieueHue,
YCTPOMCTBAa XpaHEHUs JaHHBIX;
o01Me 3HaHUS COBPEMEHHBIX
KOMMYHUKAIIUH, CETEBBIX
MPWIOKEHUH, MPOrPaMMHOTO
oOecrieueHus; 3HAHUS OCHOB
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o0ecrieyeHus1 OXpaHbl 310POBbS BO
BpeMs paboTts ¢ [1K, Bonpocos
0€30MacHOCTH | 3aIIUTHI JaHHBIX.
3Hauus 1 HaBBIKU BiageHus I1K-
3HaHWE OCHOBHBIX KOMaH/I JIS
pab6ortsl ¢ I1K; 3HaHne OCHOBHBIX
MIPUHIIUIIOB PabOTHI ¢ pabouuM
CTOJIOM; 3HAHUE TIPUHITUIIOB
opranuzanvu (panroBoit
CTPYKTYpPBI; HABBIKH CO3JIaHUS,
MepeMEeICHHS U yIaJIeHUs (ailyioB;
HABBIKY TI€YATH JIEKTPOHHBIX
JTOKyMEHTOB.

3HaHUS U HABBIKH PabOTHI C
O(UCHBIMH MPOTpaMMaMH
Microsoft Office—naBbiku 110
(hopMaTHUPOBAHHIO TEKCTOBBIX
JIOKyMEHTOB, BKJIOUYasi HalMCaHUE,
WCTIONB3YSl OCHOBHEIE OTIIIHH,
KOTIIMPOBaHKE, BCTABKY U yJalIcHHE
TEKCTa, a TAaK)Ke HaBBIKK paboTHI ¢
Ta0JIMIIaMHU B KapTHHKAMH B
nporpamme Microsoft Office
Word; co3manue, OTCHUIKA,
MOJTyYeHHE IEKTPOHHBIX
COOOIIIEHHI, HAITUCAHUE OTBETOB,
MepechUIKa paHee MOTYyYCHHBIX
c0001IeHu#, padoTa ¢ BIOKCHUIMU
B mporpamme Microsoft Office
Outlook.

3HaHUS U HABBIKH PabOTHI C
MH(POPMAITMOHHO-TEIIEKOMMYHHKA-
LUOHHOM ceThto «HTEepHET» -
MOHUMAaHUE OCHOBHBIX MPHUHITUIIOB
(YHKIIMOHUPOBAHUS CETH
«/HTEpHETY», TPUHIIUIIOB 3aIIUATHI
WHOPMAITUH; UCTIOIB30BaHHE
MMOMCKOBBIX CUCTEM CETH
«HTepHEeT» MIA PabOTHI C
pecypcamu ceT «MHTEpHET» H
MTOJTYICHHS] HEOOX0MMO
MH(GOPMAIUH; BBITIOTTHEHHE
TpeboBanuit denepanbHOro 3aKoHa
ot 22.12.2008 Ne 262-®3 «0O06
obecrneyeHnu JToCcTyna K
MH(POPMAITUH O IEATEIBHOCTH
cynoB B Poccuiickoi @enepannny»

[K
14

ObecnieunBath paboTy apxuBa
cyna

- 3”HaHue conepxanus [Ipukasa
CynebHoro nenapraMmeHTa npu
BepxosHom Cyzne P® ot
28.12.2005 Ne 157 «O6
yTBepxkaeHnr MHCTpyKIMU 0
nopsiike oTO0pa Ha XpaHEeHHE B
apxuB (emepanbHBIX CYIOB
o011el FOpUCTUKIIMY JOKYMEHTOB,
MX KOMILICKTOBaHMUS, yueTa U
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UCIIOJIb30BaHUS;
- IPaBUIILHOCTD TIOJITOTOBKH
cyneOHoro aena (Hapsiga) u
MaTepualoB JUIs CIaul B apXUB;

- YMEHHE OCYILIECTBIISATh OJHOE
ohopmIiIeHHE Aena sl Hepeaadn
€ro B apXUB: MOJIIIMBKY, IEPEIUICT
JieTia, U3bsATHE U3 JIeNa
METaJUTHYECKUX CKPETIOK U CKOOOK,
HyMepalus JJUCTOB, 3aTI0JIHCHUE
JIMCTA 3aBEPUTEIIs, COCTABIICHHE
BHYTPEHHEH ONKCH JOKYMEHTOB,
HepeiaBacMbIX B apXHB.

IK
15

OcylecTBIATh BeJICHNE
CyJIeOHOM CTaTUCTHKH Ha
OYMaKHBIX HOCUTEIISIX U B
3JIEKTPOHHOM BUJ|

- I€MOHCTpAIs HABBIKOB BEJICHUS
CylIeOHOM CTaTUCTHKH Ha
OyMaXKHBIX HOCUTEIISIX U B
3IIEKTPOHHOM BUJIE;

- JEMOHCTpalrd HaBbIKOB aHaJIn3a
CTaTHCTHYECKUX OTYETOB O paboTe
cyna;

-YMCHHE BECTU
ABTOMATH3HPOBAHHBIN ydeT
PETHCTPaMOHHBIX KYPHAJIOB
yuera,

- YMCHUC aBTOMAaTUUYCCKU
(hopMupoBaTh andaBUTHBIE
ykazatenu B [IC 'AC
«[IpaBocyaue» ¢ mocieayrIuM
pacneyaTsiBaHHEM B (hopme
peecTpoB Ha OyMa>KHOM HOCHTEJIE.

[K
2.1

Ocy11ecTBIATh IPUEM,
pETUCTpAIIHIO, YUET 1
XpaHeHHe cy1eOHbIX JIel,
BCUICCTBCHHBIX JOKa3aTCJIbCTB
U TOKYMCHTOB

- yMEHHE OPTaHU30BaTh IPHUEM U
perucrpanuio  CyAeOHBIX e,
BEIIECTBEHHBIX JOKA3aTENbCTB U
JIOKYMEHTOB B XypHaJie ydera
BXOJALIEN KOPPECTTOHAEHIINA
(popma Ne 1), B cienianbHBIX
MPOrpaMMHBIX CPEACTBAX
I'ocynapcTBeHHOM
ABTOMAaTH3UPOBAHHOMN CUCTEMBI
Poccuiickoi denepanun
«[IpaBocynuey», o0ecreunBaoNuX
BEJICHHE aBTOMATU3UPOBAHHOTO
CyaeOHOro IeONpPOU3BOICTBA
(manee - IIC I'AC «IIpaBocynue»),
B JICHb WX MTOCTYIUICHUS;

- IPaBHJIBHOCTb PETUCTPALMH JEI,
noctynusmux B ¢y, B IIC TAC
«IIpaBocynue» Ha y4eTHO-
CTaTHCTUYECKHUX KapTOUKax

O11eHKA BBITIOJTHEHN
3alaHUH Ha
MTPOM3BOICTBEHHOM
MIPAKTHKE
(aTTeCTaIIMOHHBII
JIUCT).
XapakTepucTuka ¢
MecTa MIPOXOKICHUS
npakTUKU. OTYeT 1o
MPOU3BOICTBEHHOU
MPaKTHKE

IK
2.2

OcymecTBisATh 0OpMIICHHE
1iell, Ha3HAUYeHHBIX K
cyneOHOMY pa30HpaTebCTBY

- COCTaBJICHHE CITUCKa JIe,
Ha3HAYEHHBIX K PACCMOTPEHUIO, TI0
dopme Ne 36;

- o(hopMIICHHUE €T, HA3HAUYCHHBIX K
cyneOHOMY pa30upaTenbCTBY.

IIK

OcCyIecTBIATh N3BEIICHHE

- U3BCHICHUC YYAaCTHUKOB

OLieHKa BBIOTHEHUS
3aJaHUN Ha
MIPOU3BOJICTBEHHOM
MpaKTHUKe
(arTecTarOHHBIN
JIUCT).
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2.3

JIUT], Y9aCTBYIOIIUX B
cyneOHOM pa3OupaTenbCTBe,
MPOU3BOMTH PACCHUIKY U
BpYUYCHHE CyIeOHBIX
JOKYMEHTOB W M3BEIICHUIN

YTOJIOBHOTO CYJOMPOM3BOJCTBA O
MecTe, 1aTe ¥ BpeMeHH Cy1e0HOTo
3acelaHus IMyTeM HalpaBJICHUS
CyIIeOHBIX MTOBECTOK,
TenedhOHOTpaMMBI WITH
TeNeTpaMMBI, 110 (PaKCHMIIHHON
cBa3H, nocpenctsom CMC
COOOIIIEHHIT;

- HalpaBIlIeHUE CYyIeO0HBIX
MOBECTOK (M3BEIIEHUN)
YYaCTHUKaM MPOLECCca;
-ZIOCTaBJICHHE Cy/IeOHOM MOBECTKH
azipecaram.

IK
24

OcymIeCTBISATh PETUCTPALHIO,
YUE€T U TCXHUYCCKOC
odopmiieHne
HCIOJIHUTCIIBHBIX TOKYMCHTOB
0 CyICOHBIM JIeJIaM

- OCYIIECTBJICHHE PETHCTPAIUH,
y4eTa UCIIOTHUTEIbHBIX
JIOKYMEHTOB T10 CYA€OHBIM JeIIaM;
- IPAaBUILHOCTH TEXHUYECKOTO

0 OpMIICHUS UCTIOTHUTEIBHBIX
JIOKYMEHTOB;

- IPaBUIIBHOCTH O(POPMITCHUS
BBITIMCOK U3 PEIICHUS Cyaa.

XapaKkTepUCTHKA C
MECTa IPOXOKICHHS
npakTuKu. OTYeT 1o
MIPOU3BOICTBEHHOM
IIPAKTUKE.

@DOpMBI 1 METOIBI KOHTPOJIS U OIICHKH PE3YIbTaTOB O0YUYCHHS JTOJHKHBI TIO3BOJIATH MTPOBEPSTH Y
o0yJaromuxcst HE TOJNBKO C(HOPMUPOBAHHOCTh NPOPECCHOHATBHBIX KOMIIETCHIIMH, HO U
pa3BUTHE OOLIUX KOMIETEHIIMH 1 JTMYHOCTHBIX PE3YyIbTaTOB, 00ECIEUNBAIOIINX UX YMEHHUS.

Pe3yabTaThl (0OCBOEHHDbIE

OcCHOBHBIE TIOKA3aTeJH OI[EHKH

(I)Oprl H METOAbI

Kon o01IHMe KOMIETeHIUU U
IHIAOCTHEIE pe3yﬂbTaTbI) pesyJabTartra KOHTPOJISA U OLECHKHU
OpraHu3oBBIBaTH Bri0op u npumenenue metonoB 1 | OleHKa pe3ysIbTaToB
COOCTBEHHYIO AEATENBHOCTh, | CIIOCOOOB peLIeHus JeSITeIbHOCTH
BBIOMPATH TUTIOBBIE METOJIBI | MPO(ECCUOHANBHBIX 3a/1a4 B oOyuJaronmxcs npu
Y CTIOCOOBI BHITTOJIHEHHS obacti nHPpOpPMATU3AIHN PEIIeHNN CUTYaIllHOHHBIX
OK 2 npodeccuoHaNbHBIX 3a1ad, JESITeIbHOCTH Cylla U 3aJad4, IPH BBIOJIHEHUN
OIIEHHUBAThH UX WHPOPMAITUOHHBIX CUCTEM paboT Npou3BOACTBEHHOH
3¢ $EKTUBHOCTH U KaYECTBO CyJIOTIPOM3BO/ICTBA; OLIEHKA MIPAKTHUKH, IIPH
3¢ PEeKTUBHOCTH U Ka4eCTBa NPOBEICHUH
BBINOJIHEHUS TPO(ecCHOHATBHBIX | Au(depeHIMPOBAHHOTO
3a1ad 3auera
OcymecTBIATh IOUCK U DddexTuBHbBII MTOHCK
UCIIOJIb30BaHUE HEO0XO0 MO UHpOpMAIHH;
uHpOpMAIUH, HEOOXOAMMON | HCIOJb30BaHUE Pa3ITUIHBIX
TU1s 9 HEKTHBHOTO HWCTOYHUKOB, BKJIIOUAst
OK 4 | BemmonHEHHA 3JIEKTPOHHBIE; HCIIOJIb30BAaTh
npodeccCHOHANBHBIX 3a1ad, MEPUOANYECKUE M CIEIHAaIbHBIC
pohecCHOHATBHOTO U M3JIaHMS, CIIPaBOYHYIO
JIUYHOCTHOTO Pa3-BUTHS JTUTEpaTypy B npodeccrnoHaabHON
JIeATENBHOCTH
Hcnons3oBath Bnagenne mnpuémamu palboOTBI C
UHPOPMAIHOHHO- KOMITBIOTEPOM, 3JIEKTPOHHOI
KOMMYHHKALIHOHHBIE noutoid, MHTEepHETOM. AKTHBHOE
OK 5 | TexHoONOTMHU B npuMeHeHne  MHGOpPMaLMOHHO-
npodeccuoHaNbHON KOMMYHHMKALIUOHHBIX TEXHOJOIMH
JeSITEIbHOCTH B npodeccnoHaIbHON
JIeATENBHOCTH
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JIP.13 | JdemoHCTpUpYIOIWIHAT JemMoHcTpanus uHTEpECa K [lenarornyeckoe
TOTOBHOCTB M CIIOCOOHOCTH Oynmymieit mpodeccuu; oreHKa HaOII0CHHUE; OIIPOC TIPH
BECTHU C APYTUMH JIIOJIbEMH, COOCTBEHHOT'O TIPOIBIKEHUS, BBITIOJTHCHUU Pa0boT
JIOCTUTaTh B HEM JUYHOCTHOTO Pa3BUTHUSA MIPOU3BOICTBEHHOM
B3aMMOTIOHUMAaHMUS, TIPAKTHKH
HAXOAWTH OOIIHE e U
COTPYAHHUYATH ISl UX
JIOCTHDKCHHUSI B
podeCCHOHATTEHOM
JIeATEIbHOCTH
JIP.14 | IlposBistomuii IlonmoxxutenprHas guHamMuka B | Ilegarormueckoe
CO3HATENHHOE OTHOIIEHNE K | OpraHHU3aIiy COOCTBEHHOH | HaOIIOACHHE; OTPOC TIPH
HENPEPHIBHOMY yaeOHOU JIeSITEeIbHOCTH 10 | BBIMTOJHEHUH paboT
00pa30BaHMIO KaK yCIOBUIO pe3yapTaTam CaMOOIIEHKH, | TIPOU3BOJCTBEHHOMN
yCTeHON caMOaHalIM3a MW KOPPEKUUH ee | MPaKTHKU
npohecCHOHANBHON 1 pe3yIbTaTOB; OTBETCTBEHHOCTH 32
00IIeCTBEeHHOM pe3yabTaT y4eOHOW NPaKTUKH HU
JIeITeIbHOCTH MOJTOTOBKY K MPOQecCHOHATEHON
JIeSITEIIbHOCTH
JIP.15 | IlposBusroumii rpakaanckoe | CoOirogeHne 3THYECKUX HOPM Ilenarornyeckoe
OTHOIIEHUE K oO0IIeHus IPH B3aUMOJICHCTBHUH C | HaOJIIOJICHUE; ONPOC TIPH
npodeccCHoHANEHON MpernoaaBaTessimMH, BBITIOJTHCHUU Pa0boT
JIESITEIIbHOCTH KaK K PYKOBOAMTEISIMH TTPAKTHKH; IIPOU3BOJICTBEHHOH
BO3MOKHOCTH JIMYHOTO JIEMOHCTpAIIHSI HABBIKOB MPaKTUKH
y4acTHsI B pEIICHUN MEXJINYHOCTHOT'O IEJI0OBOTO
0OIIIECTBEHHBIX, OOIIIEHHS, COLIMATILHOI0 UMHUJIKA;
TOCY/IapCTBEHHBIX, c(hopMHUPOBaHHOCTh TPAKTAHCKOM
0OIIeHAIINOHATIBHBIX MO3UIINN; OTCYTCTBUE
mpooIeM COIMAILHBIX KOH(IMKTOB CPeIN
o0yJaronmxcs, OCHOBaHHBIX Ha
MEKHAIIMOHAILHOM,
MEKPEJIIUTUO3HOM I10YBE;
OoTCyTCTBHE (DaKTOB MPOSIBICHUS
W7EOJIOTHH TEPPOPU3MA U
9KCTPEMHU3MA CPETU
oOyJaronmxcs
JIP-KK | ITpu3Haromuii HEHHOCTb [IposiBnenue npaBoBoi Ilemaroruueckoe
1 HEIMPEPHIBHOTO 00pa30BaHus, | aKTUBHOCTH U HABBHIKOB HaOJI0ICHNE; OIIPOC TIPU
OPUECHTUPYIOIIHICS B MIPaBOMEPHOTO MTOBEACHHUS, BBITIOJTHEHUU padoT
U3MEHSIOLIEMCS PHIHKE YBaXXE€HUS K 3aKOHY; POSIBICHUE | HPOU3BOJCTBEHHOMN
TpyZAa, n30erarmuni BBICOKOIPO(hECCHOHANBHOM IIPaKTUKH
0e3paboTHIIBL; TPY/IOBOH aKTHBHOCTH
YIPaBISIONIHA COOCTBEHHBIM
npohecCHOHAITBHBIM
pa3BUTHEM; peQIECKCHBHO
OIICHUBAOIIUI COOCTBEHHBIN
SKU3HEHHBIN OMBIT, KPUTEPUU
JINYHOM yCIIENTHOCTH
JIP-KK | DkoHOMHYECKHU aKTHBHBIH, [IposiBneHye KyapTypbl IIenarornyeckoe
2 MPePUUMYNBBINA, TOTOBBIA | MOTPeOIeHUS HHOpMAaIUy, HaOJIr0IeHHe; OIIPOC MPH

K CaMO-3aHATOCTHU

YMEHUI U HABBIKOB MOJIb30BAHUS
KOMIIBIOTEPHOM TEXHUKOM,
HABBIKOB 0TOOpPa U KPUTHIECKOTO
aHanu3a nHGOPMAIUH, YMEHUS
OpHEHTHPOBATHCS B

BBITIOJTHEHUU PadoT
MIPOU3BOJICTBEHHOM
MIPAKTHKU
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MHPOPMALIMOHHOM MPOCTPAHCTBE

JIP- CrocoOHBIN peamn30BBIBaTh | [ OTOBHOCTH K OOIICHHUIO M Ilemarormyeckoe

COIT -1 | ycnoBus ¥ MPUHIIMITEI B3aMMOJICHCTBUIO C JIFOJIbMU HaOJIr0/IeHKe; OIPOC MPH
JTyXOBHO - HPABCTBEHHOTO €aMoro pa3Horo CTaTyca, BBITIOJTHEHUU PadoT
BOCIIMTAHUS Ha OCHOBE 3THUYECKOM, peIUTHO3HOM MPOU3BOACTBEHHOU
0a30BbBIX HAIIMOHAIBHBIX U MIPUHAJICKHOCTH H B TIPAKTUKU
PETHOHAIILHBIX [ICHHOCTEH, MHOT'000Pa3HBIX
npuoputeToB AHIIOO 00CTOSITENTCTBAX; OTCYTCTBUE
«KyObaHCKult HHCTUTYT COIMATHLHBIX KOH(IMKTOB CPEIH
npo¢ecCHOHANTBEHOTO 00yJaromuxcs, OCHOBaHHBIX Ha
00pa3oBaHHD» MEXHAIIMOHAITEHOM,

MEKPEIUTHO3HOU MOYBE
JIP- AJIeKBaTHO OIIEHMBAIOIIHI Koncrpykrusnoe B3aumopeiicteue | Ilemarorunueckoe
COII -3 | cBou crocoOHOCTH U B Y4eOHOM KOJUICKTHBCE; HaOJIro/IeHNe; OIPOC MPH

BO3MOXHOCTH, OTBETCTBEHHO
OTHOCSILIUKCS K MTPOLIECCY
00y4eHHs 1 ero pe3yabTaTtam

OTBETCTBEHHOCTbH 3a PE3yJIbTAT
y4eOHOU JAEATEeILHOCTH U
MOJITOTOBKH K MPO(hECCHOHATBHOM
JeSTEILHOCTH

BBITIOJTHEHUU PadoT
MPOU3BOJICTBEHHOM
NPaKTUKU

31




