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1. MACIIOPT ITPOT' PAMMBbI YUEBHOU ITIPAKTUKH

1.1. O6a1acTh NIpUMeHEeHH s POTrPaAMMBbI

[IporpamMa yueOHON TPAKTUKK SBISETCSA YAacThIO OCHOBHOW Ipo(hecCHOHATBHON
oOpa3zoBaTeNbHOW MporpaMMbl, paspadoranHod B coorBercTBUM ¢ @DI'OC CIIO mo
cnenuansHocTd 40.02.03 [IpaBo u cynedHOE aIMUHUCTPUPOBAHUE.

[IporpamMmma yueOHOW MPAKTUKK MOKET ObITh HCHOJb30BaHA B JIOMOJHUTEIHLHOM
npodecCHOHAIBPHOM ~ 00pa3oBaHMU: B MPOrpaMMax  MOBBIMICHUS  KBAIM(UKAIUM U
nepenoarotoBku mo 40.02.03 IlpaBo u cynedHOEe aAMUHUCTPUPOBAHKUE WU MPOGECCHOHATHHOM
MOJTOTOBKE MO MPO(EeCcCrsM: CIEHUATNCT 10 Cy1e0HOMY aJIMUHUCTPUPOBAHHUIO.

1.2. leau u 3a1a4n y4eOHOH MPAKTUKHU

[IpoBenenne yueOHON NpPaKTUKH peanusyercs B (opMe MPaKTHYECKOW MOATOTOBKH,
yTeM HEMOCPEICTBEHHOIO BBIMOJHEHUS OOYYalOIIUMUCS OTIEIbHBIX 3JIEMEHTOB palor,
CBSI3aHHBIX C Oyaymed mnpoecCHOHATbHOM JEATENIbHOCTBIO W HANpaBJICHHBIX  HA
dbopMupoBaHue, 3aKpeIUIeHNE, pa3BUTHE MPAKTHUYECKUX HABBIKOB U KOMIIETEHIUH MO MPOUITIO
cnenuansaocTd 40.02.03 [IpaBo u cynedHOE aIMUHUCTPUPOBAHUE.

C uenplo oBnajieHus] BUAAMH NPOo(ecCHOHAILHOM 1eTeJIbHOCTH:

B/l 1 Oprann3aunoHHO-TeXHUYECKOe ofecneyeHne PadoThl CyI0B OOYJArOIIHMICS B
X0JIe OCBOCHHUS Y4eOHOU MPAaKTHKH JOHKEH MPHOOPECTH NMEePBOHAYAIbHBINA MPAKTHYEeCKH
OMBIT:

- MO OCYIIECTBICHHIO TOJHOMOYMI COOTBETCTBYIOIIEro pabOTHHKA ammapaTa cyda B
COOTBETCTBUHU C €r0 JOKHOCTHBIM PETIAMEHTOM;

B/l 2 Opranu3anus u odecneyeHue cyaeGHOro /1eJI0MPou3BoICTBA

oOydaromuiics B XOJE€ OCBOEHMSI Y4eOHOM IpaKTUKU JOJDKEH NpUHoOpecTH
NMEePBOHAYAJBLHBIH NPAKTUYECKUI ONBIT:

-110 BEJICHUIO CTAaTHCTUKH, XapaKTEPHU3YIOLIEH paboTy CyIOB, a TaKKe CTATHCTUKU CYIUMOCTH
(110 BCTYMUBIIUM B 3aKOHHYIO CUJTY IIPUTOBOPaM)

- 110 OOpAILEHUIO K UCIOJHEHUIO IPUTOBOPOB, OMPEECIIEHUN U OCTAHOBJICHUN MO YTOJIOBHBIM
JenaM;

- 110 OOpaIIECHHUIO K UCTIOJTHEHUIO PELICHUH, OTpeAeNIEeHUH M0 IPa)/1aHCKUM JIeJIaM;

- 10 OOpAIEHNIO K HCIIOJIHEHHUIO PEUIeHNH Cy/la o MaTepraiaM J0Cy1eOHOro KOHTPOJIS.
3agauu y4eOHOI NpaKTHKM:

—dopMupoBaHUe y 00YJarOIIUXCS MPAKTUYECKUX MPOPECCHOHATBHBIX YMEHHIA;

—TIpuoOpeTeHre TEePBOHAYATBHOTO MPAKTHUYECKOTO OMNbITa 10 OCHOBHBIM BHJaM
npopecCHOHATBHON  JeATENbHOCTH  JUI  TOCJIEAYIOIIEr0  OCBOGHUS HMH  OOHIMX U
npodeccuoHanbHbIX KommereHuud 1o crneuuanbHoctd  40.02.03 IlpaBo u cynebHoe
aJIMUHHCTPUPOBAHUE.

1.3. KotnyecTBO 4acoB HA OCBOeHUE padoyeii MporpaMMsbl y4eOHOH MPAKTHKH:

Bcero 108 wacos, B TOM 4HCJIE:

ITo IIM 01 - 36 gacos,

ITo IIM 04 — 36 gacos,

ITo IIM 05 — 36 yacos.

2. PE3YJIbTATBI IPAKTUKH
Pe3ynbraTom yueOHON NPAaKTUKHU SIBISETCS] OCBOCHUE
o0umx komnereHuuit (OK):



Kon

HanMeHoBaHHe 001X KOMIIETEHIIUIA

OK 01. [ToHuMAaTh CYIIHOCTH W COIMANBHYIO 3HAYMMOCTh CBOCH OymyIeit mpodeccun,
IIPOSIBJIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 02. Opranu30BbIBaTh COOCTBEHHYIO JICSITEIIBHOCTD, BHIOMPATh TUIIOBBIE METOJIBI 1
CHOCOOBI BHITOJIHEHHS TPO()ECCHOHANIBHBIX 33/1a4, OLIEHUBATh UX 3()(HEKTUBHOCTH U
Ka4yeCTBO.

OK 03. [TpyHMMaTh peleHus B CTAaHJAPTHBIX U HECTAHJAPTHBIX CUTYALMAX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 04. OcymiecTBIATh MOUCK U MCIIONIb30BaHUE HHPOPMALIUU, HEOOXOMMOI IS
3¢ (peKTUBHOrO BBHIOTHEHUS MPOPECCUOHANBHBIX 33/1a4, MPOPECCUOHANIBHOTO U
JIMYHOCTHOT'O Pa3BUTHSI.

OK 05. Hcnonb3oBaTh HHPOPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B
npodeCCHOHATBLHOMN 1A TETLHOCTH.

OK 06. CaMoCTOATEIBHO ONPEAEIIATh 33a/1a4M PO(PECCUOHATIBHOTO U IMYHOCTHOTO
pa3BUTHSA, 3aHUMAThCS caMo00pa30BaHUEM, OCO3HAHHO TJIAHUPOBATH MOBBIILICHUE
KBaJTM(HKAIINN.

OK 07. OpueHTHPOBATHCS B YCIOBUSAX YACTOW CMEHBI TEXHOJIOTHIA B TpoeccnoHanbHOMI
JIESITEJIbHOCTH.

OK 08. OpranuzoBaTh pabouee MecTo ¢ COO0IeHuEM TpeOOBaHU OXPaHbI TPY/Ia,
IIPOU3BOJICTBEHHON CaHUTApUU, UHPEKIIMOHHON U IPOTUBOIIOKAPHON
0e30MMaCHOCTH.

OK 09. IIposiBIATE HETEPIUMOCTD K KOPPYILUHMOHHOMY ITOBEJEHUIO.

OK 10. Opranun3oBath CBOIO KU3Hb B COOTBETCTBUU C COLIMAIBHO 3HAYUMBIMU

MPEJICTAaBICHUSIMH O 3JJ0POBOM 00pa3e KU3HH, MOAIEPKUBATH JOKHBIN YPOBEHb
(U3UYECKON MOATOTOBIEHHOCTH, HEOOXOIUMBIN JJIs COIUATBLHOMN U
po(hecCHOHANBLHOM NeSTENbHOCTH.

POECCHOHAIBHBIX KOMIETEHITUN

Koxn HanmeHoBaHMe BUIOB JeATEJIbHOCTH M NNPO(PECCHOHATBHBIX KOMIIETEHIIHI

B 1 Oprann3anuoHHO-TeXHHYecKoe obecneyeHue padboThl CyJ10B

IIK 1.1 OcymiecTBiATh paboTy € 3asBICHUSAMH, KaJl00aMU U UHBIMU OOpaIlleHUsIMH
IpaX/1aH U OpraHU3alMii, BECTH MPUEM OCETUTENIEN B CyJIE.

[IK 1.2 [TonnepxuBath B aKTyaJlbHOM COCTOSIHUM 0a3bl HOPMaTUBHBIX IIPABOBBIX aKTOB U
CyAeOHOW NPaKTUKU

IIK 1.3 ObecneunBaTh pabOTy OPITEXHUKH U KOMITBIOTEPHOM TEXHUKHU, KOMITbIOTEPHBIX
ceTell ¥ MPOrpaMMHOT0 00ecIieueHus Cy/10B, CAlTOB CyJJ0B B MH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh «HTepHeT»

11K 1.4 ObecneunBaTh paboTy apxHBa cyja

IIK' 1.5 OcyiecTBIATh BeJieHNE CyAe0HOI CTaTUCTUKU Ha OyMa)KHBIX HOCUTENSIX U B
JIEKTPOHHOM BH/JIE

B/l 2 Opranusanus u obecreyeHue Cyae0HOro AeJI0Npou3BoJACTBA

IIK 2.1 Ocy1iecTBIATh IPUEM, PETUCTPALIMIO, YUET U XpaHEHUE CyIeOHbIX eI,
BEIIECTBEHHBIX JI0KA3aTENbCTB U JOKYMEHTOB

IIK 2.2 OcymecTBiaTh 0OhopMIICHUE JI€JT, HA3HAUYCHHBIX K CYyJIeOHOMY pa30npaTeibCTBY

I1K 2.3 Ocy1iecTBIATh U3BEIICHUE JIUL], YYACTBYIOIIMX B Cy/Ie0HOM pa30HpaTenbCTBe,
MIPOM3BOJIUTH PACCHUIKY M BpyU€HHUE CYJE€OHBIX TOKYMEHTOB M U3BEIICHUN

I1IK 2.4 Ocy1ecTBIATh PErUCTPALINIO, YUET U TEXHUYECKOe 0(OpMIIEHUE HUCTIOTHUTEIbHBIX

JIOKYMEHTOB TI0 CYZICOHBIM JieIam




3. TEMATHYECKHAM IIVIAH U COAEPXKAHUE ITIPOTPAMMBbI YYEBHOM ITPAKTUKH.

e Koanu Kozp dopmbI U
I /;1 Buasi pador Coaepxanue ydyeOHbIX 3aHATHH €CTBO ROMICTCHITHH METOBI
4acoB OK K KOHTPOJI
1 2 3 4 5) 6 7

IIM.01 Opranu3aniiOHHO-TEXHHYECKOE 00ECTICUCHHE IEITEILHOCTH CYI0B

M/JK.01.01 Cynebnoe aenornpoun3BoICTBO

HpaKTI/I‘{CCKI/Iﬁ OIIBIT II0 OCYILICCTBJICHUIO MMOJTHOMOYM U COOTBCTCTBYIOIICTO pa6OTHI/IKa alIiapara cyaa

B COOTBCTCTBHHM C €Ir0 AOJXKHOCTHBIM

peraaMmeHToM
WHCTpyKTaX TO  TEXHUKE OE30MacCHOCTH, IOKapHOM
0€30I1aCHOCTH; 10 OpraHU3aLUU NPAKTUKU; 03HAKOMJICHHE C
[paBWIaMd  BHYTPEHHEro  TpPYAOBOIO pacnopsaKoB
OpraHu3allM, YCTAHOBJIEHHBIE IPOrpPaMMOM U TOPSIKOM
IIPOBEJICHUS IPAKTUYECKOTO O0yUEHUSI.
AHanmu3  HOPMAaTHBHO-METOJIUYECKUX  JIOKYMEHTOB IO
AHanu3 JEJIONPOU3BOJCTBY B cyne c HCIIOJIb30BAHUEM
HOPMaTUBHO- MH(OPMALIMOHHBIX CIPaBOYHO-IIPABOBBIX CHUCTEM,; TpoBepka
METOINYECKON UCIIOJIb30BAHNE TEPUOJNYECKUX U CIELHMAIBHBIX W3/IaHUMH,
NTOKYMEHTAllUl 110 CIIPaBOYHOU JIUTEPaTyphl B npodeccroHaibHOI OK2 [IK1.] | DPIOTHEHHBIX
1 |menmompousBoactBy B 1.1 | mestenbHOCTH; 2 OK4 T1IK1.2 3ajlaHuH, - oTdeTa
CyZe; COCTaBJICHUA U aHaJIM3 HOPMAaTHMBHOIO MaTepuasa MHUHHUCTEpCTBA FOCTUIIMHU OK35 1
odopmienus P® mno Bompocam opraHuzauuu cyna (IJIaHMpPOBAHUE, zm(b(?epeHuMpOBa
HOMEHKJIATyphI J1e1 B OTYETHOCTh, CIPaBOYHas paboTa MO 3aKOHOAATENbCTBY U T. HHBI 3a5ET
cyne. 1.);

IJIaHUPOBAHUE M OpraHU3alio paboThl CyJia, pacrpeaeneHue
00513aHHOCTEH, MOPSAAOK pHUeMa IOCETUTENeH, pacCCMOTPEHHE
MaTepUajIoB, B3aMMOOTHOIIEHHMsS C OpraHaMu BIJIACTH H
yTIpaBJICHUS;

pellleHre TPaBOBbIX 3a/ad C IMOMOIIbI0 HH(OPMAIMOHHO-
cnpaBo4yHOU cucteMmbl KoHCynbTaHT +




1.2

N3yuenune nopsiika npuemMa U pacupeneseHus MOCTYMaroneil
KOPPECIIOHICHIIUU B CyJl B COOTBETCTBUM ¢ MHCTpyKUMEN 10O
CyneOHOMY JIeJIONPOU3BOJICTBY B PalOHHOM cyze. AHamu3
WHCTPYKIUU 1O CYJeOHOMY JI€TONPOU3BOJICTBY B PailOHHOM
cyne u ee 3HaueHwe. lMcronb3oBaHME HOPMATUBHO-
METOANYECKON JOKYMEHTALUU 110 JEIOIPOU3BOJICTBY B CYE.
OcyliecTBiIeHME OCHOBHBIX MEpPONPHUATHI  HApaBICHUS
OpPTraHU3aIMOHHOTO  O0ECleYeHus] JESATEIBbHOCTH  CYIOB
oOuieil IpUCIUKINU. 3all0JIHEHUE CPABHUTEIHLHONW TaOJIUIIbI,
MPOAHAIM3UPOBAB  pa3Hble penakuuu HMHCTpyKuMM 1Mo
cyneOHOMY JeJIONPOU3BOJICTBY MHPOBOTO CyZbHU.
CocraBnenue IIPOEKTOB N (13%{011170'¢ JIOKYMEHTOB:
ompeieNieHUuss O  Ha3HAUYeHUU Jena K - cylgeOHomy
pa3duparenbCTBy; 3asBICHUS B OJUH U3 CYAOB Tropoja
KpacHonapa o Bb1aue MCIOTHUTENBHOTO JIMCTA.

1.3

CocraBieHne ajaropuTMa COCTAaBICHHS W O(QOPMIICHHS
HOMEHKJIATyphl JIe]l CyJeOHOro ydacTka. AHaJIU3 OCHOBHBIX
nonoxxkeHn  MHCTpykKmMM O  HOpSAKE  OpraHU3aluu
KOMIUIEKTOBAHMsI, XpaHEHMs, YydeTa M HCIOIb30BaHUA
JOKYMEHTOB  (2JIGKTPOHHBIX  JOKYMEHTOB) B  apXuBax
¢benepanbHbIX CcynoB oOmiel ropucaukiuu. CocTaBiieHHe
HOMEHKJIATypy JIeJI Cy/1a; 3all0JHEHNE NaclopTa apXyUBa CyJa.
Omnucanue nporecca ocyIecTBIeHUs] OPMHUPOBAHUS TaHHBIX
ONEPATUBHON OTYETHOCTH.

MJIK

01.02 ObecnieueHue pacCMOTPEHMSI CYIbEH YTOJIOBHBIX, T'PAKIAHCKUX JIeN U 1e] 00 a]MUHUCTPATHUBHbI

X MPaBOHAPYIICHUSIX.

AHAIN3 MOPSIKA
dbopMupoBaHus Jema)
Ha CTaJIUUd TIPUHSITHUS]
W Ha3HAYeHUs] 110

cyneOHOMY
[PACCMOTPEHHUIO u
nocie ux|
[PaCCMOTpPEHHSI.

2.1

Onucanve mnopsAKa MPUHATHS TPaxJaHCKOro Jena K
npou3BojAcTBY. M3ydeHnue ¢opmupoBaHUs Jefla Ha CTaJUH
MPUHATAS ¥ HA3HAUYCHUS K CyIeOHOMY pPacCMOTPEHHUIO H
nocye ux paccMorpenus. [lepeuncienune neicTBuii cexperaps
CyaeOHOro 3acemaHusi NPH TOATOTOBKE W HA3HAYEHHIO K
cyaeOHOMYy 3acefaHui0. AHaIM3 TOpAIKAa IPOBEACHHS
Mpe/IBapUTENIbHOTO cyAeOHoro 3acenanus. OmnpezneneHue
MOpsiIka COCTABJIEHUS TPOTOKOJAa CyIAeOHOro 3acelaHus

OK2
OK4
OK5

[IK2.1
[1K2.2
[IK2.3

[IpoBepka
BBITIOJTHEHHBIX
BaJaHUM, OTUETa W
Qg depeHIpoBaH
HBII 3a4eT.




corsiacHo ['TIK P® u KoAll, KAC, nonoxeHussM HHCTPYKLIMH
no cyaeOHOMy Jenonpou3BojicTBy. CocTaBlieHHE MPOEKTa
MPOTOKOJIa CyAeOHOro 3acelaHusi MO TpakIaHCKOMY ey,
neny o0 aaIMUHUCTPATUBHOM IpaBoHapyiieHuu. OnucaHue
MOpAJKA HM3BELICHMs JIMI[ YYAacTBYIOIIUX B JIEJI€ COIJIACHO
I[TIK P®, KoAll, KAC, mnonoxeHusM HHCTPYKLHUH IO
CyIeOHOMY JIeTIOMPOU3BOJICTRY.

2.2

[Mopsimox oopMiteHUsT AIMHUHUCTPATUBHBIX €Ty MHUPOBOTO
cynbu (B mopsake KAC), nen o0 agMHUHHCTPATHUBHBIX
npaBoHapyueHusix (B nopsake KoAlIl). Xapakrepuctuka
MOMEHTa, C KOTOpPOro Jeio o0 aJIMUHUCTPATUBHOM
MPaBOHAPYIICHUN CUUTAETCs BO30YyxaeHHBIM. CocTaBlieHHE
W 3arlo0JHEHHE YYETHO- CTAaTHCTUYECKOW KapTOYKH IO AeNy
aJIMUHUCTPATUBHOM TpaBoHapylieHnu. OnmcaHue MOopsIKa
odopmiieHus aen 00 aAMUHUCTPATUBHOM MTPABOHAPYIIICHHUH.

2.2

[Topsimox opopMIICHHS YTOJOBHBIX JeJI HAa CTAJAWH MPUHSATHS
W Ha3HaueHUs K cynaeObHomy 3acenanuio. CocTaBieHHE U
3aI0JIHEHUE YYETHO-CTATUCTUYECKOMN KapTOYKH o
yroioBHOMY Jneny. OmnucaHue mNoOpsaKka HanpaBICHUS
YTOJIOBHOTO Jiefa Mo mnoacyAaHoctu. OmnMcaHue mnopsaka
oopMIIeHHs YTOJOBHBIX JeNl Npu H30paHUH CYIOM Mep
MPECEYCHHS B OTHOLIEHUH JINII, HECBA3AHHBIX C COICPKAHUEM
MO/ CTPAXKEH.

\AHAIIN3 MOPAIKA

oOpareHus

M CIIOJIHEHHIO
[IPUTOBOPOB,
peLICHUH,
onpeaeIeHu
MOCTAaHOBJIICHUM
cyna.

K|

3.1

Omnucanue nopsiaka opopMICHUS TPAKIAHCKUX JIeT TTOCIe X
paccMmoTpenus. llepeuncinenne M XapakTepucTuUKa JIUIL,
KOTOPBIM HaIpaBIISETCA KOIHUS MPUTOBOPA Cya.

N3yuenue nopsiika HapaBiICHUs PELICHUS 110 TPAXKIAHCKOMY
Jely JuIaM, ydacTByromMM B jene. OxapakTepu3oBaTh
MOPSAOK  HamNpaBleHUS IOCTAaHOBIEHUS TO JAeny 00
aIMUHUCTPATUBHOM MpaBOHAPYIIEHUN JUTaM,
y4acTBYIOIIMM B JeJe. Paccmorpenune  mopsinka
03HAKOMJIEHHUS C TIPOTOKOJIOM CyIeOHOI0 3aceaHusl.

OK2
OK4
OK5

[1IK1.4
[IK2.1
[1K2.2
[IK2.3
[1K2.4

IIpoBepka
BBITNIOJTHEHHBIX
3aJIaHni, OTYeTa U
muddepeHIMpoBaH
HBIN 3a4er.




3.2

OnucaHue MOpsijaKa COCTaBJICHHS HMCIOJIHHTEIBLHOTO JIMCTA.
CocraBiienne ucnonuuTeiabHoro aucra. CocrasieHue,
peIaKTUPOBAHUE u odopmiteHne OpraHU3aIMOHHO-
pacnopsANTEeNbHBIX JoKyMeHTOB. CocTaBieHue oOpalieHus K
WCIIOJIHCHUIO  [PUTOBOpA,  PCINCHHUS, ONpPEICICHHS |
MTOCTAHOBJICHHS CY/Ia.

3.3

Onucanue mnopsaka IOJAauM aneuIALUOHHONW >KanoObl Ha
pELIEHNs MUPOBOT'O CY/IbH.

CocraBieHne  Y4ETHO-CTATUCTHUYECKYIO  KapTO4yKy  HpHU
MOCTYIUIEHUU alleUIALMOHHON »KanoObl. OxapakTepu3oBaTh
NOPSAAOK M3BEIIEHUS JIUI, Y4YacTBYIOIIMX B Jele IpH
PAacCMOTPEHHH  amneJUIAIUOHHON kanmoObl. Ilepeuncienue
CllyyaeB, B pe3yJbTaTe KOTOPbIX, IPOUCXOJUT BO3BpaT
aneJUIIIMOHHON Kaslo0BI JINITY, IOJaBIIEMY KaJo0y.

\AHAIIN3 BeJICHUA
[IEPBUYHOIO  y4€Ta|
CTaTUCTUYECKOU

MH(pOpMaLnK B CyJe.

4.1

AHanu3 OCyIIECTBIEHUS MEPBUYHOIO Y4YeTa CTaTUCTUUYECKOMN
nHpopManui B Cyjae HAa OyMa)XHOM HOCHUTEIE H B
37EKTpOHHOM BHjae. (O3HAaKOMJIEHHE C€ HOPMAaTHUBHBIMHU
JOKYMEHTaMU, PEryJIHPYIOIIMMUA BONPOCHl CTATUCTUYECKOTO
yueTta Jie’d U (HOpPMUPOBAHUS CTATUCTHUECKOH OTYETHOCTH O
NEeSATeNIbHOCTH CyA0B U cyauMocTH. (O3HaKoMIIeHHE C
OCHOBHBIMHM  HampaBleHUsIMU AesTenbHocT  CymeOHoro
nenaptamenTa npu Bepxosanom Cyne PD. Anann3 oCHOBHBIX
HampaBlIeHUH  JesTenbHOCTH — YmpaBieHus  CymeOHOTro
nernapramenta B KpacHomapckom kpae, KpacHomapckoro
KpaeBoro cya. 3amoJIHEHHE JOKYMEHTOB CTaTUCTHYECKON
OTYETHOCTH. O3HakomJIeHME C JaHHBIMH CYy/IeOHOM
cratuctukun Ha caiite CyneOHOro aenapraMeHTa mpH
BepxoBHnom Cyne P®, ocymecTBieHHe aHAIUTHYECKON
paboThI 1O MaTepHaiaM CTATUCTUYECKOM OTYETHOCTH.

4.1

CocraBneHue  aHajaM3a  pEeTUCTpallUMM M JBH)KCHUS
NPe/UIOKEHUH, 3asiBIeHUH M kajno0 Ha paboTy MHPOBOTO
CyIpH, HE€ TMOMJIeKAIIUX PACCMOTPEHHUIO B  MOPSJKE,
YCTaHOBJIEHHOM YT'OJIOBHO-IIPOLIECCYANIBHBIM U T'PakIaHCKO-

OK2
OK4
OK35

[1IK1.2
[IK1.5
I1K2.3
[1K2.4

[IpoBepka
BBITIOJTHEHHBIX
BaJaHUM, OTUETa W
nQpepeHpoBaH
HBII 3a4eT.




MPOLIECCYAJIbHBIM 3aKOHOJATEIBCTBOM U 3aKOHOJATEIbCTBOM
00 aJMMHUCTPAaTUBHBIX MPAaBOHAPYIICHUsX. Benenue paboTsl
C JOKyMEHTaMH (3KCHeAUIMOHHAs 00paboTKa, perucrpaims,

KOHTPOJIb WCIIOJTHEHUS,  CIPaBOYHO-HMH(OPMAIIMOHHAS
pabora).
MJIK 01.03 Opranu3aius u OCyIniecTBICHNE KOAU(PUKAIIUN 3aKOHOIATEIbCTBA B CyJIE
Ornrcanue mporecca OCyIeCTBICHUS CIIPABOYHON pabOThI 1O
51 | YICTY 3aKOHOJATENbCTBA H CyneOHOM NpPaKTUKH B CYJe. 2
' Hcnons3oBanne  WHPOPMAIMOHHBIX  TEXHOJOTHH  TIPH
N mopsKa JOKYMEHTUPOBAHUHU M OPTaHU3AIMH pa0OTHI C JOKYMEHTAMH.
OCYIIIECTBICHUS [Ipoananu3upoBaTh paboty o CHUCTEMaTH3aIuN Mosepka
CIIPaBOYHOU padOTHI 3aKOHO/IaTEILCTBA; OCHOBHBIC HAIIPABJICHHS JCSITEIILHOCTH 10 POBCP
i o OK2 BBITTOJTHCHHBIX
no yu€ry cyneOHod| 5.2 | xoaudukanuy 3aKOHOJATENbCTBA B cyze. M3ydyeHue mopsaka 2 IIK1.2 N
5 N OK4 3aJaHuM, oT4eTa H
[IPAaKTUKU B CYIE; BEJICHUE KO (PUKAMOHHOW-CIIPaBOYHBIX pabot U OK5 [IK1.3 dbibepermEpoBaK
OpraHu3aIu CUCTEeMAaTH3allMH 3aKOHOAATEIbCTBA B CY/IE. Lt 3alt)1eT p
Kogﬂq)ﬂKaHHOHHOH AHanu3 KBUTH(PHUKAIIMOHHBIX TPEOOBAHUH, IPEIBIBISEMBIX K
PabOTRI B CyIC KOHCYJBTaHTY MO KOAU(UKALKK 3aKOHOJATENbCTBA B CYIE.
5.3 | CocraBieHue JODKHOCTHBIX  OOS3aHHOCTEH, TpaB U 2
OTBETCTBEHHOCTH KOHCYJbTaHTa o KoAupuKaIuu
3aKOHO/IATENLCTBA B CYJIE.
CucremaTH3ainus MaTepuajIoB U COCTABJIEHHE 0TYETA 5
3ammTa 0TYETOB, 3a4€eT
Bcero no IIM 01 36

[IM.04 CyneGHas cTaTUCTHKA.

MJIK.04. 01 Cynebnast craTUCTHKA

[TpakTUdeckuii OMBIT MO BEIEHUIO CTATUCTHKH, XapaKTepU3YIOUUil paboTy CyI0B, a TaKKe CTATUCTHUKU CYAUMOCTHU (TI0 BCTYHMUBIIUM B 3aKOHHYIO
CUILy IPUTOBOPAM).

Hcnonn3oBanue
0000IIIaroIINX
CTaTUCTUYECKHUX

[IpoxokeHre HMHCTpyKTaka MO OXpaHe Tpyda M TEXHHKe

61 | DO 26 pate Thyx 2 | OKI-9 | TIKL5 |Oxcneprras
€30ITaCHOCTH olleHKa

6.2 | Pacyuer OTHOCHTENBHBIX IOKa3aTesel Ko punrenTa 2 OKI1-9 | IIK1.5 | BbIIOJIHCHUA
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CyMM yIep0a, MPUIMHEHHOTO MPECTYIUICHUSIMU

MOoKa3aTeJiei, MPECTYMMHOCTH H  KO3(PPUIIMEHTa CYAMMOCTH, WHJEKCa MIPAKTUYECKUX
«['padmueckuit CYyAUMOCTHU. 3a1aHUH,
METOJ B CylIeOHOMH 1a00paTOPHBIX
CTaTHCTHUKC) 6.3 Ananu3 0000maomKX MoKa3aTreneld CylneOHON CTaTUCTHKH. oK1-0 | mKis pabor,
' CocraBnenue rpadukos. ’ Auddepennnpos
aHHBIN 3a4eT.
Pacuer MeguaHbl cpoKa JIMIIIEHUS] CBOOOALI 32 MPECTYILICHUS DKcrepTHas
7.1 A P a peety OK1-9 | TKI1.5 p
Pa3TUYHON CTETICHU TSHKECTH. OILIEHKa
Hcnons3oBanue -
CPETHMX BETHYHH U Pacuer pazOpoca CpoOKOB JHUIICHHUS CBOOOMBI (IUCTIEPCHIO)
5 okazareseii 7.2 | OKOJIO CpeTHEro 3HA4YeHWS Ui KaXKIOH KaTeropwuw OK1-9 IIK1.5 p aKTH?GCKHX
9 3aaHni
BapHalu, X MPECTYIUICHUH. Al >
1a00paTOPHBIX
MIPUMEHEHUE B AGoT
Cy/1e0HOI CTATHCTHKE Pacuer nokasareneil Bapuanuu KaTeropuii OCyXI€HHBIX IO p ’
7.3 o OK1-9 I1IK1.5 I[H(P(l’epeHHHPOB
CTCTICHH TSDKECTH COBEPIICHHBIX MPECTYIICHHM. 3
aHHBINA 3a4eT.
Pacuer aOCOJIIOTHBIX M OTHOCHUTENBHBIX IT0Ka3aTeIEeH ODKCIIEpTHAs OLIEHKA
8.1 OK1-9 | TIKIL.5 P t
JTUHAMUKU CYyJTUMOCTH. BBITOJTHEHUS
Hcnonb3opatue [IpoBeneHue BRIpaBHUBAHUS Psijia JUHAMHKH C TIOMOIIBIO 1p aKTH?GCKHX
8 HHHaMquCIgIX . 8.2 CKOJIb3411eN cpenHeit. [IocTpouTs TMHUIO TpEHAA U CENIATh OK1-9 TIK1.5 3az6[aHHH’
PAIOB B CyIeOHOM [POTHO3 Ha TOJ BIIEPEIL, mabopaTopHBIX
CTaTHCTUKE pador,
IMocTpoenune rpadruka TUHAMHKH CYIUMOCTH, IIPOBECTH
83 P pad i\ ya , Ip OK1-9 | TIK15 I[H(vi)q)epeHquOBaH
aHaJIu3. HBIA 3a4€T.
MJIK.04. 02 Opranuzaiysi CTaTUCTHYECKOM pabOTHI B Cy/Iax.
KommbrotepHas 00paboTka CTaTUCTHUECKON MH(POPMAIIIH: DKcrnepTHas
9.1 | 3anmonHenue YUETHO-CTaTUCTUUYECKOM KapTOYKHU Ha OK1-9 | TIK 1.5 | omenka
MOJICYAUMOTO . BBIIOJIHEHHS
9 3aH0HHeHHeU 9.2 3arnoiHeHne YYETHO-CTaTUCTHUSCKOMN KapTOUYKH Ha OK1-9 | TIK 1.5 HpaKTHtIeCKHX
OTIepaTUBHOM . YTONIOBHOE JIEO. . 3aJaHui,
OTYETHOCTH. 1a00paTOPHBIX
. pabor,
3amnoNHeHne Y4eTHO-CTAaTUCTHUYECKOM KapTOYKHM IO Y4YeTy
9.3 OK1-9 IIK 1.5 L[Hq)(l)epeHqu()B

aHHBINA 3aYeET.
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KowmmbrotepHas o0paboTka moka3areneil  CTaTUCTHUECKOMN

OTYCTHOCTH:

DKCIepTHas OLICHKA

. BBITMIOJTHEHUS
- ®opma Ne 1. Ortyer 0 paboTe CyJ0B MMEPBOM MHCTAHIIUU IO
MPAKTUIECKUX
3amonHenne  Gopm PacCMOTPEHMIO YTOJIOBHBIX JIE; -
10 |cratucTHyYecKux 10.1 | - ®opma Ne 2. Otuet 0 paboTe CyI0B MEPBOM MHCTAHIIMH T10 6 OK1-9 | TIK 1.5 1a6004T0 H’LIX
OTUYETOB. PacCMOTPEHMIO TPAXKIAHCKUX JIET; parop
pabor,
- ®opma Ne 3 — ATl Otuer o paccmorpeHuu (enepaabHBIMU Tt bepeRnpuposas
CcynamMu OOIIel FOPUCTUKIIMA U MHUPOBBIMH CYIbSIMHU JIel 00 HHg saquT)
aJIMMHHUCTPATUBHBIX PABOHAPYILIEHUAX '
JNuddepenunpoBanHblii 3aueT 6
Bcero no IIM 04 36

[TM.05 ObecnieueHne UCIOTHEHUS PELICHH cyia.

MJIK.05.01. VcnionHUTENbHOE MPOU3BOICTBO.

[TpakTUYeCKHil OMBIT MO OOPAIIEHUIO K MCIIOJIHCHUIO MPUTOBOPOB, OMPEACICHUI M TOCTAHOBIICHUH TI0 YTOJIOBHBIM JieiaM, K UCTIOJTHCHHUIO PEIICHUMA
CyJa 1o MaTepuasiaM J0oCcyAeOHOro KOHTPOJIS, ONPEAETICHHI 10 YTOJOBHBIM U TPAKJAHCKUM JeJaM.

HaIrpaBJICHUE UX

agpecaTy. AHaIM3 TOPSAKA BBITUCKA HWCIOJHUTEIBHBIX

[IpoxoxneHue WHCTpyKTaX TO TeXHUKE OE30MacHOCTH, IOKapHOM [IpoBepka
MHCTPYKTaXa (e 0€30I1aCHOCTH; 10 OpraHU3aLUU NPAKTUKU; 03HAKOMJICHHE C OK BBITTOJIHEHHBIX

11 joxpane Tpyma u 11.1 | npaBunamu BHYTPEHHETO TPYJIOBOTO pacropsiKoB 2 1- 10 [IK2.4 Bapanwmii, otuera u
TEXHHKE OpraHu3allM, YCTAHOBJIEHHBIE IPOrPaMMON U TOPAIKOM nQpepeHpoBaH
Oe30macHOCTH MIPOBEJICHUS IPAKTUYECKOTO O0yUEHUSI. HBII 3a4eT
AHAJIH3 [PUMCHCHHS] AHanu3 TNpUMEHEeHMs JIeHCTBYIOIIEro 3aKOHOJATEIbCTBA B
3aKOHOIATENbCTBA 00J1acTH MCTIOHUTEIBHOTO MPOU3BOJICTBA C HCIIOIB30BAHUEM
MpH  COCTABIICHHH] MH(POPMAIMOHHBIX CIIPAaBOYHO-TIPABOBBIX CUCTEM;

[pOLECCYanbHbIX M| 19 1 | MCHOIb30BAHAE NEPHOAMHYECKHX U CHELHAIbHBIX W3/1aHNM, 5 OK K2 .4
. o 9 1- 10 . HpOBepKa
CITyKeOHBIX CIPaBOYHOU JUTEPATYPHI B npogeccuoHaIbHON
eATeTbHOCTH: BBITTOJIHEHHBIX
ITOKYMEHTOB B CBS3Y| Al ; »

12 _ BagaHuii, oT4eTa U
c oGpaieHueM pellieHre MpPaBOBBIX 3a/ady C MOMOUIbI0 HMH(OPMAIIIOHHO ’
pHUroBopa CIIPaBOYHOM cucTeMbl KoHCybTaHT + ﬂ“‘?q’epeHuHPOBaH

> HBII 3a4eT
ONPEACICHUA 1 CocraBieHne NMpoLecCyalbHbIX U CIYXEOHBIX JTOKYMEHTHI B
[IOCTAaHOBJICHUA CYyNa 10 | CBIA  cC oOpalieHueM TMPUTOBOpA,  OMNpEACNCHUS | 9 OK K2 4
K HCHOJIHCHUIO MW ™" | JoCTaHOBJIEHHUA CyJa K MHCIIOJIHEHUIO M HaIpaBlIATh HX 1-10 '
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aapecaTy

JOKYMEHTOB ¥  HalpaBlICHHS  HX
MO/IPA3/ICIICHUIO CYICOHBIX TIPUCTABOB

COOTBETCTBYIOLLIEMY

AHanu3 nopsijaka

Anamuz  pazgena 104 HHcrpykumu 10 cyneOHOMY
JEJIONPOU3BOJCTBY B paliOHHOM cyae u MHCTpykKuuu 1o
CyneOHOMY  JIeJIONpPOU3BOJICTBY B  BepXxoBHBIX  cynax
pecnyOJIMK, KpaeBbIX M OOJIACTHBIX Cylax, CyJax TOpOJIOB
denepanbHOro 3HAuUEHUs, CyJaX AaBTOHOMHOM oO0jacTu u
ABTOHOMHBIX OKPYTOB.

AHanu3 TmopsAllKa BbIJAYUM KONUH  ONpENCTCHUNA WU
MOCTAHOBJICHUH  CyJa, BBIHECEHHBIX IO  pe3yibTaTam
PacCMOTPEHHsI MAaTEPHATIOB 10CYIeOHOTO KOHTPOJISL.

oOpaileHus K [IpoBepka
CocraBneHune npoueccyaabHbIX JT0KYMEHTOB:
UCTIOJIHEHUIO . BBITTOJIHEHHBIX
. - Xo/1aTalicTBa 00 U3MEHEHUH MEPhI IPECEUCHHS; OK .
13 | pemenuii cynamo | 13.1 [IK2.4 Bamanuii, oruera u
- TIOCTAHOBJICHUSl CYJa, BBIHECEHHOIO II0 PE3yJbTaTam 1-10
MaTepHuaiam . muddepeHpoBaH
paccMOTpeHHsl XxoJlaTaiicTBa 00 M30paHUM Mepbl IIpeceueHust o
JIOCY1eOHOTO HBII 3a4eT
COHTDONLS B BUJIE 3aKJIIOYEHMS [10/] CTPaXy WM JOMAIIHETo apecTa, 00
P WU3MEHEHUH WM OTMEHE 3TUX Mep MPECeUeHMs, O MPOJJICHUH
CpPOKa COJEp)KaHMs MOJ CTPaKeW MM JOMAllHEero apecTa,
HEMEJIJICHHO HaMpaBiAIOTCd  JIMLLY, BO30YyAMBILIEMY
COOTBETCTBYIOIIEE, MPOKYPOPY, a TaKXkKe IOJ03PEBAEMOMY
WM OOBUHSAEMOMY;
- TIOCTaHOBJEHUS 00 OTKa3e B H30paHMM B OTHOUICHUH
OOBUHSIEMOIO MEphbl NMPECEUEHHs] B BUJAE 3aKIIOUYCHHS T0A
CTpaxy.
[TpumeHenue Amnanus nopsiaka BBINHCBIBAHUS UCTIOJIHUTENIbHBIX
3aKOHOJATEIbCTBA JOKYMEHTOB W  HAalpaBJI€HHE MX COOTBETCTBYIOLIEMY
npu BBINOJIHEHUH MOJIPa3/IeIeHUI0 CYAeOHBIX TPHCTABOB. [TpoBepka
3aJlaHUl U PELICHUY| 3anonHeHne o 00pasiy GopM JOKYMEHTOB, YCTAHOBIICHHBIX OK BBITTOJTHEHHBIX
14 |npakTHueckux 14.1 | nocranoBnenuem [IpaBurensctea P® ot 31.07.2008 Ne 579 1- 10 [IK2.4 Bapanwmii, otdera u
CUTyar i II0| (pex. ot 20.09.2019) «O 6iaHKax UCIOJHUTENBHBIX JINCTOB: b depeHIpoBaH
MPUHATHIO MCIIOTHH- ¢dopma OiaHKa MCIOJHUTEIBHOTO JIUCTA, MCIOIb3YEMOTO B HBII 3a4eT

TCJIBHOT'O JOKYMCHTQ

CyIeOHBIM

pabote apOUTpaXHBIX CYIO0B, (eAepalbHBIX CYAOB OOIIeH
IOPUCIUKIIMN U MHUPOBBIX cyaeill cyOwbekToB Poccuiickoii

13



[PUCTaBOM ®denepanuu.
MCIIOJTHUTEIIEM u
BBIHECCHUS Pa6ora ¢ mpukazom ®CCII Poccum ot 11.07.2012 Ne 318
[MOCTAHOBJICHUS 0 (pem. or 08.05. 2015) «O0 yTBepXJEHWH TPUMEPHBIX OK
BO3GYKICHUHN 14.2 | npoueccyanbHBIX JOKYMEHTOB, IIPHMEHSEMBIX JOIKHOCTHBIMU 1-10 I1K2.4
HCIIOTHH-TEIbHOr0 munamMu PenepanbHoOl CyKObl CyaeOHBIX TPUCTABOB B MpOIEcce
[POU3BOICTBA. HCIIOJIHUTECIIBHOT'O IIPOU3BOACTBAY.
1. Pa3bop mpakTHYEeCKUX CHUTyaUud IO Marepuajam
CyneOHON MPAKTUKHU.
2. 3amnojHeHue 1Mo 00pasily HUCIOJHUTEIBHBIX JOKYMEHTOB Mposepka
JUIs 0OpaIlieHHs B3bICKaHHSI Ha UMYIIECTBO JOJIKHHKA! bOBEp
BBITIOJTHCHHBIX
- aKT 00 M3BSITUU JICHE)KHBIX CPE/ICTB; OK .
15.1 I[1IK2.4 | 3amanuii, oTuera u
- aKT 00 U3BSITUU APECTOBAHHOTO HUMYILIECTBA; 1-10
g depeHIPOBaH
- aKT 00 W3BATHH JOJDKHUKA HMMYIIECTBA, YKAa3aHHOTO B 9
[Ipumenenue UCIIOJHUTEILHOM : HPIH 3aHeT
JTIOKYMEHTE;
3aKOHOZATENBCTBA - aKT O Tepejiade HAa XPaHEHHE apECTOBAHHOTO UMYIIECTBA;
[Ip1 BBIIIOIHCHHIN - aKT 0 IepeJaye apecTOBAHHOIO UMYILIECTBA HA PEATU3ALUIO
BalaHuii U PEIICHUH -
|5 [paKTICCKIX 1. Pa36v0p MPAKTUYECKUX CUTyallMd [0 MaTepuaiam
cnTyarmit o CyAeOHOM MPAKTUKH.
HOPSIKY HATOKEHHS] 2. 3anonHeHue MO 00pa3lly HCIOIHUTEIbHBIX JTOKYMEHTOB
apecTa - JUTst 0OpaIlieHHs B3bICKaHHSI HA UMYIIECTBO JOJIKHHKA!
HMYIIIECTBO - aKT O Iepenavye u3bATOro U OOPAIICHHOTO B COOCTBEHHOCTh [TpoBepka
JOIDKHIKA. rocy/apcTBa UMYIIECTBA Ha peanu3aiuio (mepepadoTKy HUIu OK BBITIO/HEHHBIX
15.2 | yHudTOXEHUE); 1- 10 [IK2.4 | 3aganwuii, otuera u
- aKT 0 Tmepeaue HeBIKUMOTO UMYIIIECTBA MO OXpaHy; nuddepeHnrpoBan
- aKT O Tepeaaye HepealM30BaHHOTO WMYIIECTBA TOJDKHUKA HBIH 3a9eT
B3BICKATENIO B CUET MOTAIICHUS JI0NTa;
- aKT 0 Tepeaue HepeaTn30BaHHOTO UMYIIECTBA JODKHUKY;
- 3agBleHHME 00 OOpaleHUH B3BICKAHUS HA UMYIIECTBO
JOJDKHHKA, HAXOJIAIICeCs Y TPEThUX JIHII.
IIpumeHeHue 1.Pa360p npakTHUECKUX CUTYyalUil 0 MaTepuantaM cyneOHoi OK [IpoBepka
16 | 3axoHomatenbcTBa | 16.1 | mpakTHKH. 1- 10 [IK2.4 BBIMOTHEHHBIX

IIPpU BBIITOJIHCHHUHU

2. 3anonHeHHE MO O6p33].ly HCIIOJIHUTCIIbHBIX OTOKYMCHTOB

3anaHm71, OoT4ueTa H"
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Sa,I[aHI/Iﬁ " pEIICHUU

JJIA BbIAa4YH HUCITOJTHUTCIIbHBIX JOKYMECHTOB JIs

nmuddepeHnpoBaH

MIPaKTUYECKHUX MIPOU3BOJICTBA YJAEpKaHHUS W3 3apabOTHOW TIUIATHI (IPYrux HBII 3aueT
CUTYyalui 1o JI0XOJIOB) JTOJIKHUKA:
00paIIeHuo - TIOCTaHOBJIEHHWE 00 OOpalIeHWH B3BICKAHUS Ha JICHEKHBIC
B3bICKaHMsI Ha CpeAcTBa JOJDKHMKA, HaxoJdIiuecss B OaHKe WIM MHOU
3apa0OTHYIO IJIaTy U KpPEIUTHON OpraHu3aluy;
UHBIE BUJIbI JOXOJIOB - TOCTaHOBJIEHUE 00 OOpalIeHUH B3BICKAHUS Ha JIEHEXKHBIC
JOJKHMKA. CPEICTBA, MOJIy4aeMble IOJDKHUKOM Ha OCHOBAHUHU JOrOBOpa
apeH/ibl.
1.Pa360p mpakTHYECKUX CUTYyallMil 10 MaTepuaiaM CyieOHOI
MPAKTUKH.
2. 3anonHeHue Mo 00pasily HUCIOIHUTEIBHBIX JOKYMEHTOB
JUI IPOM3BOJICTBA Y/AEP>KaHUS U3 3apaOO0THOM IIIAThI (Ipyrux
JI0XO0J10B) JTOJIKHHKA! IIpoBepka
- IIOCTaHOBJIEHHE 00 OoOpallleHHMM B3bICKaHWS Ha JIEHEXKHbIC OK BBINOJIHEHHBIX
16.2 | cpencTBa, OJHOBPEMEHHO SIBIISFOIIETOCS B3BICKATEIEM I10 1- 10 [IK2.4 | 3amanuii, oTuera u
UCIIOJIHUTEIBHOMY IPOU3BO/ICTBY; nuddepeHpoBaH
- MOCTaHOBJICHHE 00 OOpAaIIeHNN B3bICKAaHUS Ha 3apabOTHYIO HBIN 3a4eT
IUTaTy U MHBIX JOXOA0B JOJDKHHKA.
-yBEJOMJIEHUE K  HCIOJIHUTEIbHOMY  IPOU3BOJICTBY;-
IIOCTAaHOBJICHUE 00 oOpaleHun B3bICKaHMS Ha
JNeOUTOPCKYIO 3a10JKEHHOCTD.
[pumeHeHe AHanu3 nopsijika perucTpaluu J0KyMEHTOB MOCTYHAIOMIUX B
3aKOHOJATENbCTBA YOCCII. Ananus MH(OPMaLMOHHBIX Iporpamm,
py BBITTOJTHCHUH] npumensiemblx B Y®OCCIL.  OtpaxkeHne  OCHOBHBIX ITIpoBepka
Ba@Huil U pELICHHH MIOJIO)KEHUH B OTUETE. OK BBITTOJTHEHHBIX
MPAKTHICCKIX 17.1 | Ananu3 mnopsiiKa BEJCHMsS PETUCTPALMOHHOIO >KypHasa 1-10 [IK2.4 pamanuii, otuera H
17 lcuryanmit pH| ucxonsmen  gokymeHTtanmuu.  OTpakeHHE  OCHOBHBIX b depeHIpoBaH
BeICHNN ydeTa Mpo- MIOJIO)KEHUH B OTUETE. HBII 3a4eT
M3BEICHHBIX AHanu3 MOpsAIKa COCTABJIEHUS CONPOBOAMUTEIBHBIX IHCEM
B3BICKAHMIA o IIPU UCTIOJTHEHUH MTOCTAHOBJICHUH.
HCIIOIHATCIIEHBIM 1. Pa3bop mnpakTHUeCKMX CHUTyaluid [0 MaTepuaiam OK [IpoBepka
17.2 . [1K2.4
dlot i S CyaeOHOM MPAaKTUKH. 1-10 BBITIOJTHEHHBIX
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2.3anoaHeHueno oopasity UCIIOJHUTEIBHBIX JOKYMEHTOB:

- aKT O COBEPLICHUH UCIIOJIHUTEIbHBIX JICHUCTBHIA;

- 3asiBJICHHE 0 MpEKpaICHUU HCITOJIHUTEIHLHOTO
MIPOU3BO/ICTBA;

-3asBJICHUE 0 MPUOCTAHOBJICHUHU HCITOJIHUTEIHLHOTO
MIPOU3BOICTBA;

-3a5IBJICHUE O Pa3bsICHEHUU IOJOKEHUN HCIOJHUTEIIBHOTO
JIOKYMEHTA, CII0co0a ¥ MOpsiIKa ero UCIIOHECHUS;

- HW3BEIICHUE O BBI30BE Ha MPHEM K CyJIeOHOMY IPHUCTaBY-
UCTIONHUTENIO (0 MeCTeé M BPEMEHH  COBEPIICHHS
HCTIOTHUTEIIBHBIX ICHCTBU);

- MOCTAaHOBJICHHWE O B3BICKAHWU PACXOOB IO COBEPIICHUIO
HCITOJIHUTEILHBIX JCHCTBUH.

BajaHuii, oT4YeTra W
g hepeHIpPOBaH
HBIN 3a4eT

17.3

1. Pa3bop mpakTUYEeCKWX CHUTyalud 1O Marepuajam
CyneOHON MPAKTHKHU.

2. 3anoaHeHHE M0 00pa3Iy UCTIOTHUTEILHBIX JOKYMEHTOB:

- IOCTAaHOBJICHHE HAYaJIbHHUKA OTJIe]a — CTapIIero CyneOHOro
npuctaBa 00 OTMEHE HE COOTBETCTBYIOLIETO TPEOOBAHHSIM
3akoHomarenbcrBa  Poccuiickonn  dexepanuu  perieHus
(mOCTaHOBIIEHUS) JIOJDKHOCTHOTO JIMIIA CIYXObI CyIeOHBIX
MIPUCTABOB;

- IOCTAaHOBJIEHUE O B3bICKAHUU UCIIOJIHUTEIBCKOTO cO0pa;
-[IOCTAaHOBJIEGHUE O  BO30YXJIEHHUM  HCIOJHUTEIBHOTO
MIPOU3BOJICTBA 00 YCTaHOBJIEHUHU CpPOKa JJIsl I0OPOBOJIBHOTO
WCTIOJTHEHUS TPeOOBaHMIA, COJIEPKAIINXCS B UCTIOTHUTEIIHLHOM
JIOKYMEHTE;

-[IOCTAaHOBJIEGHUE O  BO30YXJIEHHUM  HCIOJHUTEIBHOTO
MIPOM3BOJICTBA 00 00s13aHEbI K OTOBIBAaHHUIO
aJIMMHHUCTPATUBHOTO HAKa3aHUS B BHJIE 00s3aTEIbHBIX PaboT;
-[IOCTAHOBJIEHUE O  BO3OYXKIEHUM  HMCIOJIHUTEIHHOTO
MPOU3BOJICTBA O NMPUHYAUTEIHLHOM BBIABOPEHHUH 32 MPEAEIbI
Poccuiickoit @enepanuu.

OK
1-10

[1K2.4

ITIpoBepka
BBINOJTHEHHBIX
3allaHui, oTdyeTa U
g depeHpoBaH
HBII 3a4€T

18

AHanu3

MopsaKa

18.1

CocraBneHue MponeCcCyajbHbIX U CJ'Iy)KC6HBIX AOKYMCHTOB B

OK

[1K2.4

[IpoBepka
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MICTIOJTHEHU S CBS3M C OOpalieHHMeM TMpPUrOoBOpa, ONpPENEeIeHUS U 1-10 BBIMOJTHEHHBIX
TpeOoBaHU He- MTOCTAHOBJICHHSI CY/Ia K UCIIOJTHECHUIO! 3allaHuii, oT4YeTa U
MMYILECTBEHHOTO - TIpelcTaBieHHE OO0 OmpeleleHUHM MOpSAKa B3BICKAHHS b depeHpoBaH
xapakTepa. mrpada 3a mpecTyIUieHue, HBIIA 329€T
- IPEAYNPEKACHUE O BCKPHITUU TOMEIICHHUS;
-JIOKYMEHTHI O BBICEIICHUU JIOJDKHUKA, BCEJICHUH B3BICKATEIIS.
CocraBiieHre UCTIOTHUTENbHBIX JOKYMEHTOB:
- 00 0TOBIBaHUM 0053aTENBHBIX PadOT;
- O TMPUHYIUTEIHHOM BCEJICHHE B3BICKATENS B IKHUIIOE
MTOMEIIICHUE;
- O TIPUHYAUTEIHHOM BBICENIEHUE JOJDKHUKA U3 JKUJIOTO
MTOMEIIICHUST;
- O MPUHYIUTEIBHOM OCBOOOXKICHUH HEKUIIOTO MOMEIICHUS
OT MpeObIBAaHUS B HEM JIOJDKHUKA U €70 HMYIIIECTBA;
- 0 IPUHYAUTEIHHOM OCBOOOXICHUU 3€MEJIBHOTO Yy4acTKa OT
MPUCYTCTBUS HA HEM JIOJDKHHMKA M €T0 UMYIIECTBA.
1. Pabora c¢ dQopmamu u oOpa3umamMu JAOKYMEHTOB,
npenycMoTpeHHbix [locranoBnenuem I[IpaButenscrBa PO ot
Ananus mopAEa 31.07.2008 Ne 579 u obOpa3uamMu HCIOTHUTEIBHBIX JIUCTOB,
npenycmoTpeHHbix [Ipukasom Munduna PO ot 17.06. 2009
MCTIOTHEHHS
. Ne 237 [IpoBepka
CylIeOHBIX pEIICHUN, ..
I S 2. PGHIGVHI/IG MIPAKTUYCCKHUX 33 [aHHIA: OK BBITTOHEHHBIX
19 [ — 19.1 | - oOmmmii mopsIIOK yaeps>KaHus MO UCIIOHUTEIBHOMY JIHCTY; 1- 10 IIK2.4 pamanuii, oTdyeTa H
S — - pacder yJep:KaHus 10 UCIIOJIHUTEIIBHOMY JIHCTY; z[plqv)(pepeHuMpOBaH
- OTpPAaHUYCHHUS Ha yJep>KaHUs M0 UCTIOTHUTEIBHOMY JIUCTY; HBII 3a4eT
oTpeicIICHHBIC .
eiicTBIA - 0UEPEIHOCTE Y/IEpHKAHMH MO HCTIONHUTENLHOMY JHCTY;
- WHJEKCAIUs YACpPKAHUM MO HCMOIHUTEIBHOMY JIHCTY.
CocraBieHrue NPEACTaBICHHI M XOJATaCTB B TMOPSIKE
WCTIOJTHEHUS CYJIeOHBIX MOCTAHOBJICHHIA.
[ I[pumeHeHne AHanmu3  mopsAKa  3alUThl  IIpaB  B3bICKATENs  IIPHU [IpoBepka
00 [FAKOHOMATENLCTBA 001 | HECBOCBPEMEHHOM UCTIOTHEHUH HCTIOJTHUTEIIEHOTO OK K> 4 BBITIOJTHEHHBIX
pu BBITIOJTHCHHH JOKYMEHTA, 3alluTa TpaB JPYTUX JIAIl U OPraHu3aluil Mpu 1-10 3aJlaHuH, OTYeTa U
BallaHuil U peIIeHUH COBEPIIICHUH UCTIOTHUTENBHBIX JeHCTBHIA. nuddepeHIupoBaH
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[IPAKTUYECKUX
CUTyalui 110
crioco0am  3allUThI
[paB YYaCTHHUKOB

CocraBneHre CXeMBbI TOPAAKA 00’KAIIOBAHUS OCTAHOBIICHHUS,
neiictBuil (0e3aelcTBUiT) CyaeOHOro MpHUCTaBa UCIIOTHUTEIS.

W3yyeHne cyneOHOM MpakTHKK IO JenaM 00 OCHapuBaHUU
nercTBuil (0e31eiicTBIS) Cy1IeOHOTO MPUCTAaBa.

HEIN 3a4eT

MCIIOJTHUTEIILHOTO Pemenue 3a1a4 v MpakTUYECKUX CUTYaAIUH.

MPOU3BOJICTBA! CocraBiieHne TpoeKTa X)aloObl Ha AeicTBHs (Oe3neicTBHE)

00aoBaHUE cynebnoro npucraBa. CocTaBleHHE OTBETa Ha Kajo0y.

EUCTBUN

(Oe3neiicTBus)

CyaeOHOro TPHUCTaBa

MCIIOJTHUTEIIS
JuddepeHuMpoBaHHBIN 3a4yeT 4
Bcero no IIM 05 36

18




4. YCJIOBUS PEAJIM3AIIAU IMTPOT'PAMMBI YUEBHOM ITPAKTUKHA

4.1. TpeOoBaHusl K MaTepHAJIbLHO-TEXHMYECKOMY o0ecreuyeHn 0

Jns peanuzanuu nporpaMMbl y4eOHOM MPAKTUKU UMEETCS:

- yueOHBIH KJ1acc.

1.060pynoBanue: pabodyme CTOJIbI, CTYJIbS.

2.MIHCTpyMEHTBI U TPUCTIOCOOIEHHS: KaHLESAPCKUE TPHHAUISKHOCTH (PYYKH, KapaH/allu,
Oymara, TarkH, CTeriephl, TBIPOKOJIBI U T.11.), UHTEpaKTHBHAs nocka ScreenMedia M-80;

3.TexHonornueckoe OCHAIEHHE PAOOYMX MECT: MEPCOHAIBHBIE KOMIIBIOTEPBI, MPHHTEPHI
(M®Y), mporpammuoe obopymoBanue, npumensemoe Ha IIK; wmHbOpmarmoHHO-cripaBOYHAs
cucreMa «Koncynprant-ILmocy.

4.CpenctBa 00y4eHUs: UHCTPYKLIMU 10 pabOTe C OPITEXHUKOMU, 10 TeXHHUKE 0e30MacHOCTH,
nokymenTsl opranmszaiu. MS Office; Excel, nemo-cucrema MEGA Office FDS012 nactenHast
10 maH.; KOMIUIEKT y4eOHO-METOAMYECKON AOKYMEHTAIMH;, KOMIUIEKT HAarJIAIHBIX MOCOOHA,
CXeM, MPe3eHTALUH 110 TeMaM MPO(HECCHOHATEHOTO MOTYJIS

TpeboBaHus K TOKYMEHTALMHU, HEOOXOAUMOM ISl IPOBEICHUS TPAKTHKU
-[porpamma yueOHOI paKTUKH;

- METOAUYECKNE YKa3aHUs CTYICHTaM O IIPOXO0KICHUH NTPAKTHKH;

- METOAMYECKHUE YKa3aHUs 110 0()OPMIIEHUIO OTUYETOB I10 ITPAKTHUKE.

TpeboBaHus K yueOHO-METOANYECKOMY O0ECIIEUCHHIO TPAKTUKHU:
- METOJMYECKUE YKa3aHUs 10 0()OPMIIEHUIO OTYETOB IO MPAKTHKE;
- METOJIMUECKUE YKa3aHUs K yUeOHON NpaKTHKE.

4.2. UndopmannonHoe odecrneyenne 00yueHust
[Tepeuenb pexoMeHAyeMbIX y4eOHBIX W3JaHUN, VHTepHeT-pecypcoB, IOMOIHUTEIBHON
JUTEPATYPHI.

OCHOBHBIE HCTOYHUKU :

1. Huecos, B.A. UHdopmanoHHbie CHCTEMBI CyIOMPOU3BOJCTBA : y4eb. mocobue
st CIIO / B.A. HuecoB, A.M. Yepnrbix ; mon obmr. pen. npod. J.A. Jlosiosa. — M. : PI'VII,
2018. - 268 c.

2. Uypuios, A.1O. Opunnyeckoe nenonpousBoAcTBo : yued. moco0. s CIIO /
AJO. Uypunos. — M. : FOpaiit, 2019. — 169 c. — (IIpod. obpazoBanue).
3. CraxoB, A.Ml. AaMuHHCTpaTUBHOE NpaBo: yueOHUK U mnpaktukym s CIIO /

AN. Craxos, IL.U. Kononos, E.B. I'BozgeBa. — M.: HOpaiit, 2016. — 302 c. — Ilpodo.
obOpaszoBaHue

4. Manosa, H.C. Yronosusiii npornecc : yue6nuk / H.C. Manosa. — PoctroB n//l :
®ennkce, 2018. — 398 c. — (CIIO).

5. Pabuesa, E.B. Opranu3zamus u ocyiiecTBieHne KOJUPUKAIMKA 3aKOHOAATEIbCTBA
B cyqe : yue0. nocobue st CI1O / E.B. Pa6uesa. — M. : PT'VII, 2018. — 64 c.

6. I'pedentok, E.. Texuuueckue cpenctra nHpopMaTU3aLUY | YIEOHUKY JUIS CTYA.
yapexa. CI1O / E.M. I'pedentok, H.A. I'pebentok. — 10 e u3n., crep. — M. — Akanemus, 2016. —
352 c.

7. Packun, JI.1. MeTtonuka u npakThka apxuBoBefeHus : yueOnuk ans CI1O / I.U.
Packun, A.P. CokonoB. — M. : FOpaiit, 2019. — 339 c. — Cepus : [Ipod. obpazoBanue
8. JlaBpoBckas, O.b. Texauueckue cpencrsa nHpopmatuzamnuu. [Ipaktukym : y4eo.

[Tocobue mst cryn. CITIO / O.b. JIaBpoBckas. — 4-e u3f., crep. — M. : Akagemus, 2016. — 208 c.
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9. MuxeeBa, E.B. HMHdopmammoHHble TEXHOJIOTHUHM B  NPOQECcCHOHATBHOM
nesitenbHOCTH : yuel. [locobue mns crya. CIIO / E.B. Muxeea. — 14-e usn., crep. — M. :
Axanemns, 2016. — 384 c.

10. ITepesanos, B./[. Teopust rocynapcTBa u npaBa: yaeOHUK U npakTukym st CI10
/ B.J. IlepeBanmoB. — 5-¢ m3a., mepepadb. u gom. — M.: FOpaiir, 2016. — 341 c. — IIpod.
obOpa3zoBaHmue.

11. Honrosa, B.H. Craructuka: yue6nuk u npaktukyMm aist CIIO / B.H. [lonrosa,
T.}O. Mensenesa. — M.: IOpaiit, 2016. — 245 c. — [Ipod. oOpa3zoBanue.

12. Uypunos, A.IO. KOpuandeckoe nemonpous3BoAcTBO : y4eO. mocob. dus CIIO /
A 1O. Uypunos. — M. : FOpaiit, 2019. — 169 c. — (IIpod. oOpa3zoBanue).
13. HcnonaurensHoe mnpousBoacTBo : y4yeOnuk mans CIIO / ote. Pen. U.B.

PemernukoBa. — M. : Hopma : UHOPA M, 2019. — 224 c.

14. Jlebener, M.IO. I'paxxganckuii mpornecc: yueOnuk u npaktukym aist CI10 / MLIO.
Jlebenes u np.; nox pea. M.YO. Jlebenera. — M.: FOpaiit, 2016. — 388 c. — I[Ipod. o6pa3oBanue.

15. WBanoBa, E.B. I'paxnanckoe npaBo. O01mas yacth: y4eOHUK U MPAKTUKYM JUIS
CIIO / E.B. UBanosa. — M.: KOpaiit, 2016. — 279 c. — IIpod. o6pa3oBanue.

16. WBanoBa, E.B. I'paxxnanckoe npaBo. OcoOeHHas 4acTb: yU€OHUK U NMPAKTUKYM
st CI1O / E.B. MBanoBa. — M.: FOpaiit, 2016. — 369 c. — IIpod. oOpazoBanue.

17. [TpaBoBOe obOecrieuenne npodeccuoHaIbHON AesTenbHocTr: yaeOHuk st CI1O /
nox pen. A.fl. Kanyctuna. — 2-e uzn., nepepad. u gomn. — M.: FOpaiit, 2017. — 382 c. — [Ipod.
obOpa3oBaHue.

18. Pymbinuna, B.B. IIpaBoBoe oOecrnieuenue npodeccuoHalbHON AesITeTbHOCTH:
yueOHuK mnsi cryaeHtoB yupexaenuit CIIO / B.B. Pympmamna. — 13-e wmsn., crep. — U
Axanemus, 2017. — 224 c.

JlonoIHUTeIbHbIE UCTOYHUKH:

1. Ucnonautensroe npou3BoAcTBo : yueoHuk s CIIO / C. ®@. Adanacees, O. B.
HcaenkoBa, B. ®. bopucoBa, M. B. ®unumonoBa ; mox pen. C. ®. AdanaceeBa, O. B.
HcaenkoBoii. — 3-¢ mu3j., mepepad. u gon. — M. : U3marensctBo KOpaiit, 2018. — 364 ¢. —
(Cepus : ITpodeccuonansuoe obpazosanue). - URL : //www.urait.ru

2. I'pozosa, O. C. denonpousBoactso : yueoHoe nmocoodue aist CI1O / O. C. I'po3zosa.
— M. : U3natensctBo FOpaiit, 2018. — 126 ¢. — (Cepus : [IpodeccuonanbHoe oOpa3oBanue). -
URL : //www.urait.ru

3. [yBanosa, H. H. OcHoBBI Aenonpon3BoAcTBa : yueOHUK 1 mpakTukym ans CI1O
/ H. H. lllyBanoga, A. FO. iBanoBa. — M. : M3gatensctBo FOpaiit, 2018. — 375 ¢. — (Cepus :
ITpodeccuonanproe obpaszosanue). - URL : //www.urait.ru

4. Anncumos, A. Il. TlpaBoBoe obecneueHne npodeccuoHaTbHON ACATENHHOCTH :
yueOHuK 1 npakTukyMm st CI1O / A. T1. Anucumos, A. 5. Pepkenkos, A. FO. UukunpauHa ; mox
pen. A. f. PepkenkoBa. — 3-¢ m3j., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2018. —
301 c. — (Cepus : [IpodeccuonansHoe obpazoBanue). - URL : //www.urait.ru

5. OO6pa3ibl  mporeccyallbHBIX  JOoKyMeHTOB. CyneOHoe mpomsBojacTBo / B. A.
HaswinoB, H. A. Konokonos, A. H. Pazunkuna, P. B. Spues ; mog o6m. pea. B. A. JlaBeiioBa.
— 2-e u3M., nepepad. u gon. — M. : MsmarensctBo FOpaiit, 2018. — 440 ¢. — (Cepus :
[Ipodeccuonanphas npakrtuka). - URL : //www.urait.ru

6. bsir, B. C. JokymenTtanmonHoe obOecrieueHue ympasieHus. IOpuaumdeckas
TexHuka : ydeOHoe mocobme mist CIIO / B. C. bsanr. — 2-e usa., ucnp. u gomn. — M. :
W3narensctBO FOpaiit, 2018. — 103 ¢. — (Cepus : [IpodeccnonanpHoe odpa3zoBanue). - URL :
[lwww.urait.ru

7. Yypunos, A. 10. IOpuanueckoe aenonpon3BOACTBO : ydueOHOE mocolue s
cpennero npodeccroHanbHoro obpaszosanusi / A. FO. UypunoB. — Mocksa : M31aTenscTBO
FOpaiit, 2019. — 169 ¢. — (IIpodeccronansHoe obpaszoBanwue). - URL : //www.urait.ru
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8. AKTyabHbBIE TPOOJIEMBI IEATEIFHOCTH CyI0B 001Iel opucaukimu PO : yueOHUK
/ B.M. bo3poB non pen. — Mocksa : IOctunusa, 2019. — 568 ¢. — Jlnsa cnenuanurera u
maructpatypsl. - URL : http://www.book.ru/

9. OO6pa3ubl  mporeccyalbHbIX JoKyMeHTOB. CyneOHoe mpousBojactBo / B. A.
Haseinos, H. A. Konokonos, A. H. Pazunkuna, P. B. Spues ; mox o6m. pea. B. A. [laBeioBa.
— 2-¢ u3na., nepepab. u gon. — M. : UznarensctBo FOpatit, 2018. — 440 c. — (Cepus :
[Mpodeccuonanbuas nmpakrtuka). - URL : //lwww.urait.ru

10. 3yeBa, JI. FO. AnmunuctpatuBHOe mpaBo. Cyaonpow3BOICTBO IO JejaM 00
o0s13aTennbHOM CyneOHOM KOHTpoine : yded. mocobue mnst CIIO / JI. FO. 3yeBa. — M. :
NznarensctBo FOpaiit, 2019. — 171 ¢. — (Cepus : [Ipodeccuonanbroe oopazosanue). - URL :
[l www.urait.ru

11. BacunseBa, E. I'. Bompocsl yrojgoBHOro cCyaonpoM3BOJICTBA B PEHICHUSX
KOHCTUTYIIMOHHOTO cyna P® B 2 u. YacTts 1 : mpakt. mocobue / E. I'. Bacunnesa, E. B. Exosa, P.
M. llareeBa. — 3-¢ u3n., nepepad. u gon. — M. : U3parenscrBo Opaiit, 2017. — 228 ¢. —
(Cepus : [Ipodeccronanbubie kommenTapun). - URL : //www.urait.ru

12. BacunseBa, E. I'. Bompocel yromoBHOro cCyzonpou3BOJACTBA B PELIECHUX
KOHCTUTYITHOHHOTO cyna P® B 2 4. Yacts 2. : mpakTt. nocodue / E. I'. Bacunbesa, E. B. Exona,
P. M. IllareeBa. — 3-¢ u3a., nepepad. u gon. — M. : U3garensctBo FOpaiit, 2017. — 360 ¢. —
(Cepus : [Ipodeccronansubie kKommenTapun). - URL : //www.urait.ru

13. OO6pasupl mporeccyanbHbIX T0KyMeHTOB. Cyne6Hoe mpousBoiactBo / B. A.
Haseinos, H. A. Konokonos, A. H. Pasunkuna, P. B. fpues ; nox o6m. pen. B. A. JlaBbinoBa.
— 2-e u3l., nepepab. u gon. — M. : UznarensctBo FOpaiit, 2018. — 440 c. — (Cepus :
[Mpodeccuonanbuas mpakruka). - URL : //lwww.urait.ru

14. Bunkoga, T. I0. CynoycTpoiicTBO U MpaBOOXpaHUTEIbHbIE OpraHbl | YUeOHUK U
npaktukym s CIIO / T. FO. Bunkosa, C. A. HaconoB. — 2-e u3a., mepepad. u mom. — M. :
N3znarensctBo FOpaiit, 2018. — 313 ¢. — (Cepus : IIpodeccuonanbHoe oOpazoBanue). - URL :
[lwww.urait.ru

15. Teopus rocymapctBa u npasa : yueoHuk / A.W. l'omona. — M.: FOctunus, 2017.
— 205 ¢. — Jlna CITO. - URL : http://www.book.ru/

16. Co6opnuk neiictyromux IloctanoBnenuit u Omnpenenennit KoHcTUTYIIMOHHOTO
Cyna Poccuiickoii ®enepaunn, Iloctanosnenuit I[lnenyma BepxosHoro Cyna CCCP,
Poccuiickoii ®denepanuu no BompocaMm mHpuMeHeHHs HOpM OcoOeHHOW yacTH YTOJOBHOTO
kogekca Poccuiickoit ®enepauuu. Yacte 2 : cOopHuk wmarepuanoB / H.A. UecHokosa,
P.JI. CabupoB. — Mockga : Pycaiinc, 2017. — 200 c. - URL : http://www.book.ru/

17. Teopus rocynapctBa u npasa : yueOHuk / AWM. l'omona. — M.: FOctunus, 2017.
— 205 ¢. — st CTIO. - URL : http://www.book.ru/

18. [Tporacos, B. H. Teopust rocynapctsa u npasa : yueOHUK U nipakTukyM 1uist CI1O
/ B. H. IlporacoB. — M. : WUzpmarensctBo HOpaiir, 2018. — 495 c¢. — (Cepus
[MpodeccuonansHoe obpaszoanme). - URL : //www.urait.ru

19. Pomamios, P. A. Teopus rocynapctsa u npasa : yueOHUK u npaktukym ans CITO /

P. A. PomamoB. — M. : U3narensctBo FOpaiit, 2018. — 443 c. — (Cepus : [Ipodeccrnonanbroe
obpazosanue). — URL : //www.urait.ru

20. AKTyanbHble TPOOJIEMBI IEATEILHOCTH Cy10B 0011el opucaukiuu PO : yueOHuK
/ B.M. bo3poB non pen. — Mocksa : FOctunus, 2019. — 568 ¢. — Jlna cnenuanureTa u
maructpatypsl. - URL : http://www.book.ru/

21. KysnenoB, WM. H. JlokymeHTanMoHHOe  oOecrieuyeHHe  yIpaBlICHHS.
JlokyMeHTOO00pOT U AeIonpou3BOACTBO : yueOHUK U mpakTukym st CIIO / U. H. Ky3neuos.
— 3-e u3n., nepepad. u gon. — M. : UznmarensctBo FOpaiit, 2018. — 462 c. — (Cepus :
[MpodeccuonansHoe obpaszoBanme). - URL : //www.urait.ru

22. JlokymenroBenenue : yueOHuk u npaktukym s CIIO / JI. A. loponuna [u 1p.] ;
nox pen. JI. A. loponunoit. — 2-e usn., nepepad. u non. — M. : U3garensctBo FOpaiit, 2018.
— 309 ¢. — (Cepus : [Ipodeccuonanbaoe odpasosanue). - URL : //www.urait.ru
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23. Packun, /. 1. Metoauka u npakTuka apxuBoBeaenus : yueouuk aist CI10 / 1. U.
Packun, A. P. CokxomnoB. — M. : UznmarensctBo FOpaiit, 2018. — 350 c¢. — (Cepus :
[MpodeccuonanbHoe obpazoBanue). - URL : //www.urait.ru

24, OO6pa3ubl  mporeccyalbHbIX JoKyMeHTOB. CyneOHoe mpousBojactBo / B. A.
Haseinos, H. A. Konokonos, A. H. Pasunkuna, P. B. Spues ; mox o6m. pea. B. A. JlaBeioBa.
— 2-¢ u3na., nepepab. u gon. — M. : UznarensctBo FOpaiit, 2018. — 440 c. — (Cepus :
[Mpodeccuonanbuas nmpakrtuka). - URL : //lwww.urait.ru

25. JlokymeHTarmoHHoe oOecrieueHrne yrpaBieHus (C OCHOBaMU apXWUBOBEICHUS) '
yuebHoe mocobue / M.U. bacakoB. — Mocksa : KnoPyc, 2018. — 216 ¢. — J{is CITO u HIIO. -
URL : http://www.book.ru/

26. ["aBpuiio, M. B. UnpopmaTrka 1 mHPOPMAITMOHHBIE TEXHOJIIOTUH ;| YYCOHUK IS
CIIO / M. B. T'aBpuios, B. A. KimumoB. — 4-¢ u3a., nepepad. u gom. — M. : M3narenbcTBo
FOpaiir, 2018. — 383 ¢. — (Cepus : [IpodeccuonansHoe obpazoanue). - URL : //www.urait.ru

217. WMHpopMallMOHHbIE TEXHOJIOTUU B IOPUANYECCKON JEATEIILHOCTH : Y4EOHUK JUIs
CIIO / I1. Y. Ky3nenoB [u ap.] ; mox obmr. pex. I1. V. Ky3nernoBa. — 3-¢ uzn., nepepad. u A0
— M. : U3natensctBo FOpaiit, 2018. — 325 ¢. — (Cepus : [Ipodeccuonansnoe odpa3oBanue). -
URL : //www.urait.ru

28. [IpaBoBast cratuctuka : yueOHMK u mnpaktukym a1 CIIO / WM. H.
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4.3. O6mue TpedoBaHUS K OPraHU3alMu 00pPa30BaTeILHOIO NMpoiecca

VYyeOHast mpakTHKa MPOBOAUTCS MpenogaBaTeIsiMu rnpodeccuoHanbHoro mukia. [Ipakruka
MIPOBOAMTCS KOHLEHTPHUPOBAHHO.

OOyuaromiyecss CaMOCTOSATENIEHO O(GOPMIISIOT JHEBHMK NpakTuku. [lo pesynbratam
MPaKTUKH OOYYArONIUICS BBIMOJTHSAET (COCTABISET) OTYET (C TpPE3eHTaluei), B KOTOPOM
OTpakaeT yCIexH, MpoOIeMbl, BOSHUKAIOIIUE BO BPEMsl TPOXOKICHHSI TPAKTHKH, PACCKA3bIBAIOT
O CBOMX BIIEUYATJICHUSAX, O HOBOM OIBITE, IPHOOPETEHHOM BO BpeMs MIPOXOKICHUS MPAKTHKH, a
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TaKk)Ke TbBITACTCS CHOPMYIHPOBATH COOCTBEHHBIE BBIBOABI O BO3MOXKHBIX HAIPABICHUSIX
COBEpIIEHCTBOBAHUS PabOTHI B CCyIaxX.

VYuyebnast npaxTuka npoBoautcs nocie usydenus [IM.04 CyneGuast cratuctuka, [IM.05
ObecrieueHne UCIIONHEHUS PEIICHUH cyaa.

[TpooKUTETHHOCT pabouero aHs 00yJaromuXcs P MPOX0XKICHIUH YUeOHOH MPaKTHKU
cocTaBisieT 36 akaJIeMUYECKUX YacOB B HEJIEIIO.

[Ipu mnpoBegeHuM y4eOHOM TMPAKTHKKA TPYINA MOXKET JEIUThCA Ha MOATPYIIIbI
YUCJIEHHOCTHIO 8 — 12 yenoBek.

HtoroBast oneHKka 1O pe3yiabTaTaM IPAKTUKUA  BBICTABISETCS  PYKOBOJUTENIEM
NpakTUKU OT MHCTUTYTa HA OCHOBAHUU:

- IPEJOCTABICHHOTO 00YYAIOIMMCS OTYETA 10 MPAKTHKE (BBIIOJIHEHHBIX PadoT);

- aTTECTAllMOHHOTO JIUCTA

- 3aIIUTHI PE3YJIbTATOB MPAKTUKU

Htorom y4ueOHOI npakTUKu sABIseTCs AU(dEepeHIINPOBAHHBIN 3a4eT.

®opMbl HEOOXOAMMBIX JOKYMEHTOB JJisi 3amojiHeHuss u mpenoctaBieHuss B AHIIOO
«KyOanckuii UITO», mMeTonuveckue yka3zaHUS MO BBINOJHEHUIO OTYETa MO MPAKTHKE MOKHO
MOJIyYHTh B OTAEIE YIeOHO-TIPOU3BOICTBEHHOM pabOThI U B OMOIHNOTEKE.
4.4. TpeGoBaHUS K PYKOBOIUTEISIM NPAKTHKH

Peanuzamusi mporpaMmbl NMPAaKTHKKA MOKET TaK)Ke OCYIIECTBIATHCS MPErojaBaTeIsiMu
npo(hecCHOHANBFHOTO MK, UMEIOIUMU BhICIIee 00pa3oBaHHE, COOTBETCTBYIOIIEE MPOQIIIIO
npo(ecCHOHAIBHOTO MOJYJIs, ONBIT JESITEIbHOCTH B OpPraHM3alUsAX COOTBETCTBYIOLIEH
npodeccuonansHoit  cdepbl. [IpenomaBarenu NpPOXOAAT CTXUPOBKY B MPO(UIBHBIX
opraHu3aiusax He pexe 1 pazaB 3 roza .

5. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUS ITPOT'PAMMbBI YYEBHOM
IMPAKTUKHU
KoHTposib W oOlleHKa pe3ylbTaTOB OCBOCHUS TMPOrpaMMbl  yuyeOHOM MPaKTHKH
OCYIIECTBIISIETCS PYKOBOJIUTENEM TIPAKTHKH B TMPOLECCE BBIMOIHEHUS OO0YJarOIIMMUCS
IPAKTUYECKUX pabdoOT B COOTBETCTBUM C 3a/laHMEM Ha NpakTHUKy. B pesynprate ocBoeHus
yueOHOM TMpaKkTUKH B paMKaX MNpPOPEecCHOHANBHBIX MOJyJed oOydaromuecss MTpPOXOIsIT
MIPOMEKYTOUHYIO aTTecTanuio B hopme auddepeHIUPOBAHHOIO 3aUeTa.

Pe3yabTaTsl
Kox (ocBoeHHBIC OcHoBHbIE MOKa3aTe/n ®opMBI M METOABI
npogeccuoHabHbIE OlIeHKH pe3yJbTaTa KOHTPOJISA M OLIEeHKH
KOMIIeTEeHIIHH)
- OCYWIECTBICHUE | HaOmiogeHne W OLEHKA
pabOThl C 3AABICHUAMH, | BLIIOTHEHHS MIPAKTUYECKHUX
KanobaMu W MHBIMH | 3ananmii,
OOpaIeHMAMH  TPOXKIAH | 3ammra oTYETA MO yueOHOI
OcymuiecTBaATE paboTy C | M OPraHM3AlMiL, BECTH | mpakTHKe.
3asBICHHSME, JKal00aMHU | MPUEM TOCETHTENCH B | JludydepeHupoBaHHbI
MK 11 | B HHeIMH oOpallleHus MU | cynie COIVIACHO | 3gyer
rpaxaaH W opranuzauuii, | MHCTpyKINN;
BECTH IIPUEM ITOCETUTENIEH | -TPaMOTHOCTh
B CyJle COCTaBJIEHMS 3aIIPOCOB U
OTYETOB; -
ONEpaTUBHOCTH  ITOMCKa
daiimoB W aapecos
3JIEKTPOHHOU IOYTHI
[1IK 1.2 | [Tonnep>xuBath B | ~-CBOEBPEMEHHOCTD
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aKTyaJJbHOM  COCTOSHHH
0a3bl HOpPMaTUBHBIX
HPaBOBBIX aKTOB u

CyneOHOM MPaKTUKU

OOHOBJICHHUS 0a3
JIAHHBIX

- rpaMOTHOE
COCTaBJICHHE 3aIIPOCOB U
OTYETOB;

- OTepaTHBHOE
OCYIIECTBJICHUE TIOMCKa
¢daitmoB  u  azxpecoB
AJICKTPOHHOU MOYTHI

IIK
1.3

ObecnieunBaTh

paboTy OPrTEXHUKU
KOMITBIOTEPHOW TEXHHKH,
KOMITBIOTEPHBIX CETeH U
MIPOrpaMMHOTO
obecrnieueHus
CalTOB CylIOB B
HNuTepuer

CYJI0B,
CeTHu

-BJIaJICHUE npueMaMu
paboThl C OPITEXHUKOIA,
KOMIIBIOTEPOM,
3JIEKTPOHHOM  TOYTOM,
HNHTtepHeToMm;
-TPaMOTHOCTb
MIPUMEHEHUS
UH(OPMALIMOHHBIX

TEXHOJIOTUM U CUCTEM B
JeSATEIbHOCTH CY/a;

-3 PpeKTUBHOCTH PAOOTHI
C KapToTeKol Jen wu
OaHKOM CyAeOHBIX
peleHuit I'AC
«IIpaBocynue;
-OlIEpaTUBHOCTh IOMCKa
unpopmanuu B CIIC
«Koncynprant Ilmocy,
«["apanT

I[IK 1.4

OOecrieynBaTh
paboTy apxuBa cyja.

-OCylIeCTBIEHUE pabOThI
apxuBa Cy/Ja COIJIACHO
HNuctpykuny;

- 3HAHWS TPABUIBHOCTH
MOJITOTOBKM  CyJEOHBIX
Jell U MaTepuajoB s
C/Iauu B apXUB;

- KauecTBEHHOE
OCYILIECTBIIEHUE TOJIHOTO
odopmMIteHUS nena
(mommmBKa 1501051
MEPETUIET Jea, U3bATHE
U3 Jeia MeTaUIMYeCKHX

CKpEMoK u CKOO,
HyMepauus JUCTOB U
3aIoJTHEHHE JcTa-
3aBEPUTEIIA);

- yMEGHHE  BHOCHUTH
HE00XO0AUMBIE

YTOYHEHUS B PEKBU3UTHI
00JIOXKKH JcIa;

- YMEHHE OCYIIECTBIIATH
odopmIIeHUS

HaGmionenne w©  oOleHKa
BBITIOJTHEHUSI TIPAKTUYECKUX
3aJIaHuH,

3ammrTa oTdera mo y4eOHoH
HPaKTHKE.
JuddepeHumrpoBanHbIN
3a4eT
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pe3yabTaTOB CHAYM eI
Ha apXUBHOE XpaHEHUE

BeJICHUE cyneOHoM
CTaTHCTUKH Ha
OcyiecTBisATh  BeJeHHE | OyMaXKHBIX HOCUTENIAX U
CyneOHON CTAaTHUCTHKU HA | B DJIGKTPOHHOM BHUJIE B
IIK 1.5 | 6ymaxHBIX COOTBETCTBUU c
HOCHTEJISIX u B | TpeOOBaHUSAMU
3JIEKTPOHHOM BHJIE. Wucrpykuuun o
BEJICHUIO cyneOHoi
CTaTUCTUKH
OcyiecTBienue
OcylecTBiiATh  MpHEM, ym
npueMa, PerucTpaiuu,
perucTpanyio, yder u N
XpaHeHue CyAeOHBbIX el yaera Mo Xpancerus
[IK 2.1 P y > | cyneOHbIX nel,
BEIIICCTBCHHBIX
BEIIECTBECHHBIX
JI0Ka3aTeNNbCTB u
JI0Ka3aTeNbCTB u
JIOKyMEHTOB
JIOKYMEHTOB
Ocy1ecTBIsTh odopmiieHue nelt,
odopmiieHre JieN, | Ha3HAYEHHBIX K
[IK 2.2 | Ha3HauYEHHBIX K | cyaeOHOMY
cyneOHomy pa3duparenbCTBy
pa3doupaTenbCTBy cornacHo MHCTpyKIu
N3Bemenue JIAL,
ACTBYIOIINX B
OcyiecTBisTh Y1 yrott
cyneOHOM
U3BCIIICHUE JIUII, 6
Y4aCTBYIOIIUX B pasouparcisCTBe, Ha6HIOI[eHI/Ie n OLICHKAa
K 2.3 | cyaeOHOM TpOU3BOAUTE paccngy BBINOJIHEHHS TPAKTHYECKHMX
. U BpydYeHHE CYAEOHBIX .
pa3oupareinbCTBe, 0K py;{TOB e " 3aJlaHuH,
NPOM3BOUTL PACCHLLIKY U I/Ingernﬁ A BoveioHie 3amuTa OTYETa MO y4eOHOM
BpyHeHne CyAeOHEIX CyIeOHBIX JOK pe};IqTOB " Tpa e
JIOKYMEHTOB Y U3BEILICHUI y JIOKIM AnbdepeHiupoBaHHbIi
17163:19311 (130704 COTJIACHO
3ayer
WHCTPYKIIAN
Peructpamus, yder wu
TEXHHUYECKOE
oopmenue
HCTIOJTHUTEITBHBIX
OKYMEHTOB 1o
OcyiecTBISTh JoKy
CynieOHbIM Jenam
perHUCTpaluio, y4eT |
cormacHo MHCTpyKIuu 0
IK TeXHHUYECKOe ohopmIieHHE
TTOPSIJIKE npremMa,
2.4. HCTIOJTHATEIIHbHBIX
perucrpamnuu u
JIOKYMEHTOB 1o
paspelieHrss B OpraHax
CyeOHBIM JIeJIaM.
BHYTPEHHUX bi ()
Poccniickoit ®@enepannn
3asiBICHUN, COOOIICHUN
U WHOW wmHpopManuu o
MIPOUCIIIECTBHSIX
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[loHnmaTh CyHIHOCTH U
COIIMAIbHYIO 3HAYUMOCTh

JleMoHCTpanus UHTEpeca

OK'1 | cBoeii 0 en .
YAV K Oymymie npodeccun
npodeccuu, NpPOsIBIATh K
HEW YCTOMYMBBIA HHTEPEC.
Opranu3oBbIBaTh
cOoOCTBEHH
Yo TouHOCTH 51
JeSITeIbHOCTD, BBIOMPAThH
MPaBWJIBHOCTH BBIOOpA U
TUTMIOBBIE ~ METOABI U
MPUMEHEHHUSI METOJIOB U
OK 2 | cioco6sl BBITIOJIHCHUSI
croco6oB pelieHus
npodeccuoHaIbHbBIX
npodeccnoHaTbHBIX
3aJa4, OICHHMBAaTh  UX
3a7a4 B 00J1acTH;
3 PeKTUBHOCTD u
Ka4eCTBO.
JemoHcTpanus
IIppunuMare pemeHus B
CIOCOOHOCTH PUHUMATh
CTaHIapPTHBIX u
pelIeHrs B CTaHJapPTHBIX
OK 3 | HectaHgapTHBIX
u HECTaHIApTHBIX
CUTYallUsAX ¥ HECTU 33 HUX
CUTyalusiX M HECTH 3a
OTBETCTBEHHOCTb.
HUX OTBETCTBEHHOCTb
OcylecTBIATh MOUCK H
UCTIOJIb30BaHNE
uH(popManumy, JlemoHcTpanus
HE00X0 MO it | 9(GEeKTUBHOTO  MOMCKA
OK 4 3¢ hHeKTUBHOTO HE00X0TUMOi
BBITTOJTHEHHSI nHpOopMaTHN B
npodecCHOHATBHBIX COOTBETCTBUU C
3azad, 3aJJaHUEM TPAKTUKU
npoecCuOHaIbHOTO U
JMYHOCTHOTO Pa3BHUTHSI.
Hcnonp3oBath
MH(OPMaLMOHHO- Cobmroienue
OK 5 | KOMMYHHMKALMIOHHBIC TpeOOBaHUI pa3TUYHBIX
TEXHOJIOTUH B | ICTOYHHUKOB,  BKJIFOYas
npodeccuoHaIbHON JIEKTPOHHBIE.
NeSITETTHHOCTH.
CamocTosTenbHO B3aumoneiictBue B
OTIpeNIeNsITh 3aJauu | BBITOJIHEHHE
npoeCCHOHATBHOTO U | MJIAHUPOBAHUS
JMYHOCTHOTO  Pa3BHUTHS, | O0YJIAFOIIUMHUCS C
OK 6 | 3aHuMatbcs PYKOBOAUTEIIEM
camMoo0pa3oBaHUEM, MIPAKTUKH, TTOBBIIICHUS
OCO3HAaHHO IUIAHUPOBATh | JIUYHOCTHOTO u
TIOBEIIIICHHE KBaJTM(PUKAITHOHHOTO
KBTI (DUKALIHH. YPOBHS
OpueHTUPOBATHCS B | eMoHcTpanus naTepeca
OK 7 | YCTOBHAX  TOCTOSHHOTO | B obnacTtu
OOHOBIICHUSI TEXHOJIOTHH | MpodecCHOHATHHON
B npoeCCUOHATLHON | ACATEIbHOCTH;

DKcneprHas OLIEHKA
BBITTOJIHEHUS TIPAKTHYECKUX
3aJJaHuH,
JuddepenurpoBaHHbIN
3ayer
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JCATCIIBHOCTH.

CoOironenue
TpeOoBaHMI TEXHHUKHU
Opranu3oBbiBaTh pabodee 5e301ACHOCTIL:
MECTO C COOJIOJeHHEM ’
. 3HaHUE
TpeOoBaHUI OXpaHbl
e B
OK8 pyaa, Tip BBIIIOJTHEHUS padoT;
canrapui, -IIPOSIBJICHUE
MH()EKINOHHOU u
0 g)m:ononca Hoi OTBETCTBEHHOCTHU 3a
P P JUYHYI0 0€30MacHOCTh U
0€30MacHOCTH. 50301ACHOCTE
OKPYKaIOIIHUX.
D¢ dexTuBHBIE  cIOCOO
BBISIBJICHHUS
[TposiBNSATH HETEPIIUMOCTD
MPECTYITHOCTH u
OK9 |k KOPPYNLHUOHHOMY
HOBEEHHIO Koppynuuu.  Pemienue
' CTaHJapTHBIX u
HECTaHJapPTHBIX 3a/1a4
OpranuzoBbIBaTh  CBOIO
XKHU3Hb B COOTBETCTBHUHU C
COLIMATILHO  3HAYUMMBIMH
NpeCTaBICHUSIMHU 0
310POBOM 00pase U3, JleMOHCTpanusi HAaBBIKOB
NOJICPKUBATh  TOJDKHBIN
OK10 . | 310pOBOrO oOpaza
YPOBEHb ¢buznyeckoi U3HI
MOJIrOTOBJICHHOCTH,
HEOOXOIUMBIN IUIA
COLMAIIBHOU u
npoQeCcCHOHATILHON
e TENIbHOCTH.
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