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1. IACHOPT PABOYEWM ITIPOT'PAMMBI YYEFHOU MPAKTUKHA

1.1. O01acTh NPpUMeHEHHs POTPAMMBI

Pabouas nporpamma yueOHOI MpPaKTUKU SBISETCS YaCThbIO OCHOBHOW MpodeccHoHaNbHOM
oOpa3oBaresbHON MporpaMmmsbl, pazpadoranHoit B cootBerctBur ¢ ®I'OC CIIO no cnenuanbHO-
ctu 40.02.03 TIpaBo u cyneOHOE aIMUHUCTPUPOBAHUE.

Pabouast mporpamMma y4eOHON MPAKTHUKKA MOXKET OBITH MCIIOH30BaHA B JOMOJHUTEIHHOM
npodeccuoHanTbHOM OOpa30BaHMM: B MPOTpPaMMax MOBBIIICHHUS KBaJU(UKALMU U TEPEroJro-
toBkHu 110 40.02.03 IIpaBo u cynedbHOE aAMUHUCTPUPOBAHKE WU MTPO(EeCcCHOHATEHOM TOTOTOB-
K€ M0 MpoQeccusiM: CelUuaInucT Mo cy1e0HOMY aIMUHUCTPUPOBAHUIO.

1.2. Ileau u 3a1a4u y4eOHOI NPAKTHKH

[IpoBenenue y4eOHOM MpaKkTUKKU peanu3yercss B (opMe MPaKTUYECKOW MOATOTOBKH, MY-
TE€M HEMOCPEICTBEHHOTO BBHITIOJHEHHSI O0YJalOIUMUCS OTICIBHBIX 3JIEMEHTOB paboT, CBs3aH-
HBIX ¢ Oynymei mpodeccnoHalbHOM AeATeIbHOCTRIO M HAMPABICHHBIX Ha (OpPMHUpPOBaHUE, 3a-
KpeIJIeHHWEe, Pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIIETEHUMU MO MPOPUII0 CHEIHATBHOCTU
40.02.03 I1paBo u cynebHOE aIMUHUCTPUPOBAHHE.

C uenbro OBlaJIeHUS BUIAMHU MPO(ecCHOHAIBLHOI 1eATeJIbHOCTH:

IIM.01 Opranu3aimoHHO-TEXHUIECKOE 00eCTIeUeHHE SSITEIbHOCTH CY/I0B

B/l 1 Opranu3zaunoHHO-TeXHUYeCKOe o0ecredeHue AeiTeIbHOCTH Cy/10B;

B/l 2 Opranmn3anusi u odecrneyeHue cy1eOHOr0 1eJI0NMPOU3BOACTBA

00yJaromuics B X01¢ OCBOCHHUS ITPOU3BOJICTBEHHON MTPAKTHKH JTOKEH

npuoopecTH NePBOHAYAIbHbIN NPAKTHYECKHH OIBIT:

- M0 OCYIIECTBJICHHUIO IMOJTHOMOYMU COOTBETCTBYIOIIETO Pa0OTHHKA armapara cyjaa B
COOTBETCTBUHU C €r0 JOHKHOCTHBIM PETIaMEHTOM;

IIM.04 CyneOHas cTaTUCTHKA

B/l 1 Opranu3anuoHHO-TeXHHYEeCKOe oOecnedeHue padoThl Cy/10B

NPUOOPECTH NMEPBOHAYATbHBIN NPAKTHYECKUH ONBIT:

- TI0 BEJCHUIO CTAaTHCTUKH, XapaKTEPU3YIOIIeH padoTy CyJIOB, a TaKkKe CTaTUCTUKU CY-
JTUMOCTH (TI0 BCTYIUBIIKM B 3aKOHHYIO CHJTy IPUTOBOpaM)

IIM.05 ObecneueHue UCTIOJTHEHUS PellIeHUId cyaa
B/l 2 Opranusauus u obecneyeHue cyeOHOI0 AeJ0NPON3BOACTBA

npuodpecTy NPAKTUYECKUI ONBIT:

- 0 OOpAIlIEHUIO K MCIIOJIHEHUIO TTPUTOBOPOB, OMPEICICHUN W MOCTaHOBIECHUHN IO yro-
JIOBHBIM JIeTIaM;

- 0 OOpAIIEHUIO K UCTIONTHEHUIO PEIIEHUH, OTPEICTICHUH 10 TPaKIaHCKUM JIeTIaM;

- 110 OOpaIeHNIO K UCTIOTHEHHUIO PEHISHUH Ccyla o MaTepraiaM A0CyneO0HOro KOHTPOJIS.

3agayamMu NPOM3BOACTBEHHOM NPAKTHKH SIBIISIFOTCS:
- 3aKpeIUIeHHE U COBEPLICHCTBOBAHME MPHOOPETEHHOrO0 B Mpolecce OOY4YEHHs OIbITa
NPaKTUYECKOH JIeATENHOCTH 00ydaromxcs B chepe n3ydaeMoi CrienuanbHOCTH;
- OCBOEHHE COBPEMEHHBIX MPOU3BOICTBEHHBIX IIPOIECCOB, TEXHOIOTHIA;
- ajanTanus OO0y4arolIMXCs K KOHKPETHBIM YCIOBHSAM IESATEIBHOCTH MPEINPHUITHIA pa3-
JIMYHBIX OPraHU3aI[MOHHO-TIPAaBOBBIX (GOPM.
3agaum y4eOHOI NPAKTHKH:
—opMupoBaHUe y 00y4aroIUXCs MPAaKTUYECKUX MPO(PECCHOHATBHBIX YMEHHIA;
—TpuoOpeTeHe NePBOHAYALHOTO MTPAKTUYECKOIO OIBITa IO OCHOBHBIM BHUIaM Mpodec-
CHOHAIHPHOM JEATEILHOCTH JJIsi TOCJIECIYIONIETO OCBOCHHUS UMH OOMUX M MPodheCcCHOHATBHBIX
kommeTeHwuii o crnenuanbHocTu 40.02.03 IIpaBo u cyneOHOE aIMUHUCTPUPOBAHUE.
1.3. KosimuecTBO 4acoB Ha 0CBOeHHE padoueil MporpaMmMbl y4eOHOM NPAKTHKH:
Bcero 108 gacos,
B TOM YHCJIE:

IIM Bcero yacos B ToM 4uciie B popme npakTuye-




CKOM IOAr0TOBKE
IIM.01 36 36
1IM.04 36 36
IIM.05 36 36

2 PE3YJIbTATHBI IPAKTUKHN
Pe3ynbrarom ocBoeHus yueOHOM MPAKTUKU SBISETCS OBJIaJICHHE O0YyUalOIMMUCS BUIAMU
nesTeNnbHOCTH, B ToM uucie npodeccuonansubivu (1K), obmmmu (OK) xommereHIUsMU |
JUYHOCTHBIMU pe3ynbratamu (JIP):

Kon HaumeHoBaHMe BUI0B 1€ATEJIbHOCTH U PO eCCHOHAIbHBIX KOMIIETEH-
1107071

Bl 1 Opranu3anuoHHO-TeXHHYECKOe oOecredeHne padoThbl Cy/10B

IK 1.1 OcymiecTBiIATh paboTy ¢ 3asBICHUAMH, KAIO0aMU 1 HHBIMU OOpaIICHUSIMH
IpaXKJaH U OpraHMU3alii, BECTU IIPUEM IIOCETUTENIEH B CyJE.

I[IK 1.2 [Tonnep:xuBaTh B aKTyaJIbHOM COCTOSIHUM 0a3bl HOPMAaTHBHBIX IIPABOBBIX aK-
TOB U CyZI€OHON IPAKTUKU

IIK 1.3 ObecnieunBaTh pabOTy OPITEXHUKU U KOMIIBIOTEPHON TEXHUKHU, KOMIIBIOTEP-

HBIX CE€TeH U MpOorpaMMHOro o0ecrneyeHus Cy10B, CaliToB Cya0B B MH(OpMa-
LIIOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTn «HTepHEeT»

11K 1.4 ObecneunBaTh paboTy apxHBa cyaa

[IK 1.5 Ocy1iecTBITh BeJleHUue CyJAeOHON CTaTUCTUKU HAa OyMa)KHBIX HOCUTENSX U B
AJIEKTPOHHOM BUJIE

B 2 Opranusanus U ofecrievyeHue cCyae0HOro AeJ0Nnpou3BoJACTBA

IK 2.1 OcyiecTBISITh MPUEM, PETUCTPALINIO, YIET M XpaHEHHUE Cy/IeOHBIX JeT,
BEIIECTBEHHBIX JIOKA3aTENbCTB U JOKYMEHTOB

[IK 2.2 OcyuecTBisITh 0OpMIICHHUE /1€, HA3HAYEHHBIX K Cy1e0HOMY
pa3dupaTenbCTBY

K 2.3 OcCymIeCTBISITh U3BEIICHHE JIUII, YYACTBYIOIIUX B Cy/1I€0HOM

pa3buparenbCcTBe, IPOU3BOAUTH PACCHIIKY U BpyUEHHUE CyIeOHBIX
JIOKYMEHTOB Y U3BEILICHUI

I1IK 2.4 OcCymiecTBIATh PEruCTpalnio, yueT U TeXHHuYecKoe ohopMiieHne
VCIIOJTHUTEJNIbHBIX JJOKYMEHTOB 110 CYA€OHBIM JIeIaM




Kon

HaumeHoBaHMe 001IMX KOMIIETEHIIUI U JUYHOCTHBIX Pe3yJibTaTOB

OK 02

Opranu3oBbIBaTh COOCTBEHHYIO J€SITEILHOCTD, BEBIOMPATh TUIIOBBIE METOJIBI U
Cr0cOOBI BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLlEHUBATh UX YPPEKTHB-
HOCTb U Ka4eCTBO.

OK 04

OcymiecTBISATh TOUCK U HCITOJIb30BaHHE WHPOPMAIIUU, HEOOXOIMMOH ISt
3¢ (HEeKTUBHOTO BHIMIOTHEHHSI MPO(ECCHOHAIBHBIX 33]1a4, TPO(HECCHOHATLHOTO
Y JINYHOCTHOTO PAa3BUTHSL.

OK 05

Hcnonb30BaTh MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU B Tipodec-
CHOHAJILHOM JESITEIIBHOCTH.

JIP.13

JleMOHCTpHpPYIONIUii TOTOBHOCTH M CHOCOOHOCTB BECTHU C JPYTUMHU JIIOJBMH,
JOCTUTATh B HEM B3aMMOIIOHUMAaHHUSI, HAXOIUTh OOIIUE 1IeJIU U COTPYAHUYATh
JUIS UX JOCTIDKEHHSI B TPOECCHOHATBLHOM 1A TEIbHOCTH

JIP.14

[IposiBnsitoluii CO3HATETLHOE OTHOIIEHHUE K HEIIPEPHIBHOMY 00pa30BaHUIO
KaK YCJIOBHIO YCIICITHOM MPOECCHOHATBHON U OOIIECTBEHHOM A TEIHHOCTH

JIP.15

[TposiBasitoLIMi TPaXkJaHCKOE OTHOLIEHHUE K MPOPECCUOHAIBHOM 1€ATEIbHO-
CTH KaK K BO3MOKHOCTH JINYHOT'O Y4acTHsl B PELICHUH OOIIECTBEHHBIX, TOCY-
JTAPCTBEHHBIX, O0IEHAIIMOHATIBLHBIX TPOOIIEM

JIP-KK 1

[Tpu3HarouMii HEHHOCTh HENPEPBIBHOTO 00pa30BaHusl, OPUEHTUPYIOLIHICS B
M3MEHSIOIIEMCS PBIHKE TPY/1a, n30eraronuii 6e3padoTHIIbI; YIPaBISIOMINN
COOCTBEHHBIM IPOGECCHOHATBHBIM PAa3BUTHEM; PE(IIEKCUBHO OLICHUBAIOIINN
COOCTBEHHBIN KU3HEHHBIN ONbBIT, KPUTEPUH JJUYHON YCHEIIHOCTH.

JIP-KK 2

OKOHOMHUYECKHU aKTHBHBIﬁ, HpeHHpHHM‘lHBLIﬁ, TOTOBBLIA K CAMO3aHATOCTH

JIP-
COIT-1

CriocoOHBIH peaar30BhIBaTh YCIOBUS U IIPUHIIMITBI JYXOBHO - HDAaBCTBEHHOTO
BOCIIUTaHMsI HA OCHOBE 0a30BBbIX HALIMOHAIBHBIX Y PETHOHAIBHBIX IIEHHOCTEH,
npuopureroB AHITOO «Kyb6anckuit ”HCTUTYT npodeccrnoHabHOTO 00paso-
BaHUS»

JIP-
COIT -3

AI[CKBaTHO OHGHI/IBaIOHII/If/'I CBOH CIIOCOOHOCTH U BO3MOXHOCTH, OTBETCTBCHHO
OTHOCHIHHﬁCﬂ K IIponecCy 06y‘IeHHH 1 Cro pe3ysibTaTaM




3 TEMATUYECKHMH IJIAH M COAEPKAHUE ITIPOT'PAMMBI YYUEFHOM IMPAKTUKH

Ne Kouu- Koabl koMneTeH-
H /;1 Buasl pagor ConepixaHue y4eOHbIX 3aHATHI YeCTBO umi
qacoB OK K
1 2 3 4 5) 6

[IM.01 Opranu3aniiOHHO-TEXHHYECKOE 00ECTICUCHHE NICITEILHOCTH CYI0B

M/JK.01.01 Cynebnoe nenornpon3BoICTBO

HpaKTI/I‘IeCKI/Iﬁ OIIBIT I10 OCYIICCTBJICHUIO MMOJTHOMOYHH COOTBCTCTBYIOLIICT'O pa6OTHI/IKa arIrapara cyia B COOTBCTCTBUU C €ro JOJDKHOCTHBIM pCrijia-

MCHTOM

AHAJIM3 HOPMATHUB-
HO-METOJUYECKOMN
ITOKYMEHTALUHU 10
eI0NPON3BOJICTBY B
CyJle; COCTaBJICHUS U
odopMIIeHHS HOMEH-
KJIaTypBbI 1€J1 B CYJI€.

11

HHCcTpyKTaX 1O TeXHUKE 0€30MacCHOCTH, MOKAapHOH 0€30MacHOCTH; IO OpraHU3aIuu
MPAaKTUKKA; O3HAKOMJICHHWE C MPaBUJIAMU BHYTPEHHETO TPYAOBOTO PACIOPSIKOB
OpraHM3alfH, YCTAaHOBJICHHBIE MPOTPAMMON M IOPSAKOM IPOBEACHUS IPaKTHYe-
CKOT0 O0y4YeHHUsI.

AHanu3 HOPMaTHBHO-METOJUYECKHX JOKYMEHTOB IO JICJIONPOU3BOJCTBY B CyHAE C
MCTIOJIH30BaHUEM MH(POPMAIIMOHHBIX CIPABOYHO-TIPABOBBIX CHCTEM; HCIOIH30BAHUE
NepUOAMYECKAX W CICIHANbHBIX  W3JaHUH, CIPaBOYHOW  JIUTEpaTypsl B
podeccHoHALHOM IeATEIIBHOCTH;

aHaIM3 HOPMAaTHBHOTO Marepuana MuHucrepcTBa roctuiiuu PO no Bompocam opra-
HU3aIMK cyAa (MJIaHUPOBAaHWE, OTYETHOCTh, CIIPaBOYHAs paboTa MO 3aKOHOAATEINb-
CTBY U T. IL.);

TUTAHUPOBAHKUE W OPTaHU3AIMIO PA0OTHI CyJla, paclpeaeieHne o0s3aHHOCTeH, mopsi-
JIOK MpUeMa IMOCEeTUTENIeH, pacCMOTPEHHE MaTepHaIoB, B3aMMOOTHOIIEHUS C Opra-
HaMH¥ BJIACTH U YIIPABJICHUS;

pellieHre MpaBOBBIX 3a/ady C IMOMOLIbI0 HH(GOPMALMOHHO-CIIPABOYHON CHCTEMBI
Koncynsrant +

1.2

N3ydyeHne nopsaka npuemMa M pacupeleeHns MOCTYNAOEH KOPPECIOHICHIIMM B
CyIl B COOTBETCTBUU ¢ MHCTpyKIMeH o cyeOHOMY AEIONpPOU3BOICTBY B PaliOHHOM
cyAe. AHAJIN3 MHCTPYKIMH 110 CyAeOHOMY JI€IONPOU3BOICTBY B pallOHHOM CyJie U ee
3HaueHue. Mcnonap30BaHne HOPMATUBHO-METOUUECKON IOKYMEHTALUHU 10 JIEI0IPO-
U3BOJCTBY B cyzae. OCyIlecTBICHHE OCHOBHBIX MEPONPUATUN HANpPaBIEHUS OpPraHU-
3allMOHHOTO OOEcTeueHus JESTeNbHOCTH CY/l0B O0Iel IOpUCAUKIMK. 3anoJHEHHUE
CPaBHUTENbHON TaONUIBI, MPOAHAIU3UPOBAB pPa3HbIE penakuuu MHCTpyKIUH Mo
CyIeOHOMY JIeIONPOU3BOJCTBY MUPOBOIro cynbu. COCTaBI€HHE MPOEKTOB CIENYyIO-

OK 2
OK 4
OK 5

K 1.1
K 1.2




IIMX TOKYMEHTOB: ONPEJEICHNs O Ha3HAUEHUH Jiefla K CyJjeOHOMY pa3OupaTenbCTBY;
3asIBJIEHUS B OJIMH U3 CyJ10B ropoaa KpacHonapa o Beljaue HCIOJHUTENBHOIO JIUCTA.
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CocraBneHne aaropuTMa CoCTaBlICHNS U 0POPMIICHHUSI HOMEHKJIATYPHI e CyaeOHO-
r'o y4yacTKa. AHalIu3 OCHOBHBIX MTOJIOKEHUH HCTpYKLIMK O OPsIIKE OpraHu3aluu
KOMITJICKTOBAHUS, XPaHEHHsI, y4eTa U HCIIOJIb30BaHUS JOKYMEHTOB (3JIEKTPOHHBIX
JTOKYMEHTOB) B apXHBax (eiepajabHbIX Cyq0B 00mie opucaukiun. CoctaBieHne
HOMEHKJIATYpy JA€J Cy/a; 3al0JHeHUE MacropTa apxusa cyaa. Onucanue mpouecca
OCYIIECTBICHUS (OPMUPOBAHUS JAHHBIX ONIEPATUBHON OTYETHOCTH.

AHaAIM3 MopsAJIKa
dbopmupoBaHus 1ena
Ha CTaUU IPUHATUS
1 Ha3HAYCHUSI 110
cyneOHOMY pac-
CMOTPEHUIO U 1OCIIE
MX PACCMOTPEHHUS.

2.1

Onucanue nopsKa NPUHATHS TPaXIaHCKOIO Jiesia K Mpou3BoACTBY. U3yuenue dop-
MHPOBaHUA [€JIa Ha CTaJUU ITPUHATUA U HA3BHAUCHUS K CYI[€6HOMy PACCMOTPCHUIO U
nocine ux paccmorpenus. [lepeuncrnenue aeiicTBuii cekpeTaps Cy1eOHOro 3ace aHus
IIpY MOATOTOBKE U HA3HAUYEHHUIO K Cy/1e0HOMY 3aceaHuio. AHAIU3 MOpsIKa IpoBe-
JeHUS TIPEJIBAPUTENILHOTO cyAeOHoro 3aceaanus. OnpezeneHue nopsaKa cCocTaBe-
HuUs npotokoiia cynednoro 3acenanus cornacHo ['TIK P® u KoAll, KAC, nonoxenu-
SIM UHCTPYKLIUU 10 cyieOHOMY JieTonpou3BoaAcTBy. CocTaBieHHe MPOEKTa MPOTO-
KoJ1a cy1e0HOro 3ace/laHus 10 FPaXXAaHCKOMY JIey, A€y 00 aIMUHUCTPAaTUBHOM
npaBoHapyumeHuu. Onucanue nopsiaKa U3BEIIeHUs JIUL YYacTBYIOIIUX B JIEJ€ CO-
rinacHo ['TIK P®, KoATIl, KAC, noynoxeHus M HHCTPYKIIUH 0 CYyACOHOMY AEIIONPO-
U3BO/JICTBY.

2.2

[Mopsimox opopmieHHs aIMIHUCTPATHBHBIX JIE7T Y MHUPOBOTO CYAbH (B IMOpPSIKE
KAC), nen o6 atMUHHCTpAaTUBHBIX NpaBoHapymeHusx (B nopsaake KoAll). Xapak-
TEPUCTHUKA MOMEHTA, C KOTOPOTO JIeJ0 00 aJMHUHUCTPATHBHOM IPAaBOHAPYIICHUU
cuuTaercs Bo30yxaeHHbIM. CocTaBIeHHE U 3aIl0JIHEHUE YUE€THO- CTaTUCTUYECKOM
KapTOYKH I10 JIeNTy aIMIHUACTPATHBHOM NpaBoHapymeHnu. Onrcanue mopsiaKa
oopmienus aen 06 aAMUHUCTPATUBHOM NPaBOHAPYILICHUH.

2.2

[Topsox odopmiieHHs: yTOJOBHBIX /€ Ha CTAAUU MIPUHATHS U Ha3HAYSHUS K Cye0-
HOMY 3acefaHuto. CoCTaBICHHUE U 3aII0JIHEHUE YUYETHO-CTaTUCTUYECKOM KapTOUKH 110
yronoBHOMY eiry. Onncanne nopsiaKa HalpaBiIeHUs: YTOJI0BHOIO AeJla 0 MOACYA-
HocTu. Onucanue nopsiika opopMiIeHUs: YroJIOBHBIX /1€ IPU U30paHUH CyJIOM Mep
IIPECEYEHNS B OTHOLLIEHUH JIUL], HECBSI3AHHBIX C COJAEPIKAHUEM I10]] CTPAKEH.

OK2
OK4
OK35

I1K2.1
[1K2.2
I1K2.3

AHaiu3 nopsiaka 06-
paIeHUs K UCTIO-
HEHUIO TIPUTOBOPOB,
pELIeHMH, opese-

3.1

Omnucanue nopsiaka ohopMIIEHUS TPAKAAHCKUX JIeNT TIocie uX paccMoTrpenus. [lepe-
YUCJICHUE U XapaKTEPUCTUKA JIUL, KOTOPBIM HAIIPABJISIETCS] KOMMS IIPUTOBOPA Cy/1a.
N3yuyenue nopsiika HaIpaBICHUs PELICHUs 110 TPAXKIAHCKOMY eIy JIMLAM, y4acT-
BYIOIINM B Jienie. OxapakTepru30BaTh MOPSA0K HAIIPABIIEHUS TOCTAHOBIICHHUS 10 JIETY

OK2
OK4
OK35

[1IK1.4
I1K2.1
[1IK2.2
I1K2.3
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IMIEHUI U IOCTaHOB-
JIEHHUI CyJa.

00 aAMMHHUCTPATUBHOM IIPABOHAPYIIEHUH JIUIAM, Y4aCTBYIOIINM B Jiene. PaccmoT-
peHHE TOpsIIKa 03HAKOMJICHHUS C IPOTOKOJIOM Cy1e0HOTO 3ace1aHusl.

3.2

Onucanue nopsiika COCTaBIEHUSI UCIIOTHUTENbHOTO JucTa. COoCcTaBlIeHHUE UCIIOIHU-
TenbHOro Jucta. CocTaBleHHEe, peAaKTUPOBAHUE U OPOPMIICHHE OPTaHU3AI[HOHHO-

pacnopsAUTENbHBIX J0KyMEHTOB. CocTaBiieHre o0palleHus: K UCIIOJTHEHHUIO IPUTo-
BOpA, PELLEHUS, ONIPEIEIEHNS] U IOCTAaHOBJICHUS CYy/1a.

3.3

Onucanue nopsaka noAa4yy aneJIsIMOHHOM 5Kano0bl Ha peIIeHUs] MUPOBOT'O CY/IbU.
CocraBiieHHEe y4EeTHO-CTaTUCTUUYECKYIO KAPTOUKY ITPU IOCTYIIEHUH alleUIsILIMOHHON
KanoObl. OXapakTepu30BaTh MOPAIOK U3BELICHUS JIMLI, YIaCTBYIOIUX B J€JI€ IPH
PacCMOTPEHMH aNeIIINOHHON kao0sl. [lepeunciienue ciydaes, B pe3ynbraTe Ko-
TOPBIX, IPOUCXOUT BO3BPAT aleIUISILIMOHHOM KaI00bl JIHILY, OJIAaBIIEMY KaJl00y.

I1K2.4

IAHaIN3 BEACHUS
MEPBUYHOTO YUETa
CTAaTUCTUYCSCKOI MH-
dbopmaruu B cyze.

4.1

AHanu3 OCYIIECTBICHHS IEPBUYHOTO yUeTa CTATUCTUICCKON HH(POPMAITUH B CY/IC HA
OyMa)XHOM HOCHUTEJIE U B AIEKTPOHHOM Buje. O3HAKOMIIEHHE C HOPMATUBHBIMU J10-
KYMEHTaMH, PETYJIUPYIOIIUMHA BOIPOCHI CTATHCTUYECKOTO ydeTa Jei U (hOpMUPOBa-
HUS CTATUCTUYECKOM OTYETHOCTHU O JIEATEIBHOCTH CY0B U cyauMocTu. O3HaKoMIIe-
HUE C OCHOBHBIMH HampaBICHUAMHU JiesaTenbHOCTH CyneOHOro AemapTaMeHTa Mpu
BepxoBaom Cyne P®. AHanu3 OCHOBHBIX HAIIPaBIICHUH JEATEILHOCTH Y TIPaBICHUS
Cynebnoro nenapramenta B KpacHogapckom kpae, KpacHogapckoro KpaeBoro Cya.
3anoiaHeHne JOKYMEHTOB CTaTUCTUYECKON 0TueTHOCTH. O3HAKOMIIEHUE C JaHHBIMU
cyneOHo cratucTuku Ha caiite CynebHoro nernapramenta npu Bepxosaom Cyne
P®, ocymiecTBieHne aHATUTUYECKOM paObOTHI 110 MaTepHaiaM CTaTUCTHUYECKOM OT-
YETHOCTH.

4.1

CocraBrieHre aHalM3a PErUCTPALMU U ABMKEHUS TIPEIOKESHHH, 3asiBICHUHN U Kaio0
Ha paboTy MHPOBOTO CY/IbH, HE MOJUIEKAIUX PACCMOTPEHHUIO B TIOPSIIKE, YCTaHOB-
JIEHHOM YTOJIOBHO-TIPOIIECCYaTbHBIM U TPaXKIaHCKO-TIPOIIECCYATbHBIM 3aKOHO 1a-
TEIbCTBOM U 3aKOHOJIaTENbCTBOM 00 a/IMMHUCTPATUBHBIX NpaBOHapylIeHUsX. Bene-
HUE pabOoThI C JOKYMEHTaMU (9KCIeTUIIMOHHAs 00paboTKa, perucTpaiusi, KOHTPOIb
WCTIOTHEHUS, CTIPaBOYHO-UH(POPMAIIMOHHAS paboTa).

OK2
OK4
OK5

[IK1.2
IIK1.5
[IK2.3
[1K2.4

MK

01.03 Opranusanus ¥ OCyliecTBICHUE KOIU(UKAIIMHN 3aKOHOIaTeNIbCTBA B CYJIe

AHaIN3 MOpsIKa
OCYILIECTBICHHS
CIIPaBOYHON pabOTHI
Mo y4éry cyaeOHoit

5.1

Onucanue npoiiecca OCyIIEeCTBICHHS CIIPAaBOYHOM pabOTHI 110 YUETY 3aKOHO/1aTeNb-
CTBa U CyAeOHON MpPaKTUKHU B cyze. Vcnonb30Banre HHPOPMAIIMOHHBIX TEXHOJIOTHA
MpU JOKYMEHTUPOBAHUU M OpraHU3aIlu paboThl C JOKYMEHTaMH.

5.2

[IpoananusupoBath pabOTy MO CUCTEMATHU3ALMH 3aKOHOAATEIbCTBA; OCHOBHBIE

OK2
OK4
OK5

[IK1.2
IIK1.3

9




MPaKTUKA B CY/IE;
OpTraHU3aIH KO-
(buKarmoHHOU pado-

HaIpaBJIEHUS JEATEILHOCTH 1O KOIU(UKAIIMN 3aKOHOIaTEIhCTBA B cye. M3yuenue
MOPsIKA BeJICHUE KOIM(DUKAIIMOHHOW-CITPABOYHBIX pa0OT U CHCTEMaTU3aluN
3aKOHO/IaTEJIbCTBA B CYJIE.

Bl B CyAC 5.3 | Ananu3 kBaMM(UKAMOHHBIX TPeOOBaHUH, MPEABSIBISIEMbIX K KOHCYIBTAHTY MO KO-
mudukanuy 3aKoHOAATENbCTBA B cyze. CocTaBlieHHE JODKHOCTHBIX OOS3aHHOCTEH, 2
MIPaB U OTBETCTBEHHOCTH KOHCYJIBTAHTA 110 KOJU(PHUKAIIMY 3aKOHOJATEIbCTBA B CY/IE.
CucremMaTH3anus MaTepHaJIOB U COCTABJIEHHE 0TYETA; 3ALIUTA 0TYETOB, 3a4eT 6
Bcero no IIM 01 36

[IM.04 CyneOHast CTaTUCTHKA.

MJIK.04. 01 CyneGHast craTHCTHKA

[IpakTHyeckuii OMBIT MO BEACHUIO CTATUCTHKH, XapaKTEPU3YIOIIUil paboTy CyIOB, a TAK)KE CTATUCTUKU CYJUMOCTH (TI0 BCTYITUBIINM B 3aKOHHYIO CHITY

MIPUTOBOpaM).

6 lcrionb30BaHue 6.1 | [IpoxoxkIeHne HHCTPYKTaXxa Mo OXpaHe TPy/la U TEXHUKE OE30MaCHOCTH. 2
obodmaromux cra- 6.2 Pacyer oTHOCHTENBHBIX MTOKa3aTeNe: K03(pPuirenTa npecTynmHocT! u kodhduim- 9
TUCTIHCCKHX Toka- ' €HTa CyAMMOCTH, HHJIEKCA CYIUMOCTH.
zateneii», «I'padu-

Heckuil METOR B Cy- | g 3 Ananus 0000maromux nokasaresnei cyaeoHoi cratuctuku. CocraBieHue rpaduKoB. 5
NeOHON CTaTUCTHKE»

7 Vcrionp30BaHme 71 Pacuer Menmanbl cpoka JIMIIEHUs CBOOOIBI 32 IPECTYIUICHUS Pa3IMYHON CTETICHH 5
CpeHUX BEJIMYMH U ' TSKECTH. OK?2
TOKA3ATCIICN BapHa- 7 | Pacuer paspoca cpoKOB IMIIEHUS CBOGOABI (AMCTIEPCHIO) OKOIIO CPEAHETO SHAUCHH ) OK4 | IIKL.5
[, UX TIPUMCHCHHC | - £ JUIsL KaXKJI0M KaTeropuu NpecTyrieHUH. OKS5
B Cy/IeOHOM cTaTh-

CTHEE 73 Pacder mokasarerneii Bapuanyn KaTeropuii OCyXJICHHBIX 110 CTENICHH TSHKECTH CO- 5
BEPILICHHBIX MPECTYIUICHUH.

8 Vcnonp3oBanue mu- | 8.1 | Pacder aOCOMIOTHBIX M OTHOCHUTENIFHBIX MTOKa3aTeNeH TMHAMHUKH CYJUMOCTH. 2
HAMITHCCKUX PA/IOB B IIpoBenenue BoIpaBHUBAHUS psiAa JMHAMUKHU C TOMOIIBIO CKoub3sieit cpenneit. [o-
cyne6Hoit cratuct- | 8.2 2

CTPOWTH JINHUIO TPEH/IA U CAETIaTh MTPOTHO3 Ha TOJ BIIEPE/.
Ke
8.3 | [loctpoenwue rpaduka TMHAMHUKHN CYTUMOCTH, TPOBECTH aHAIU3. 2
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3anoTHEHUE ornepa-
TUBHOI OTYETHOCTH.

9.1

KommprorepHas 00paboTka cTaTuCTHYEeCKOW HH(pOpMannK: 3aroTHEHHE YYEeTHO-CTa-
TUCTUYECKON KapTOUYKH Ha MOACYANMOTO.

9.2

3anoaHeHHne y‘IeTHO-CTaTHCTH‘ICCKOﬁ KapTO4YKH Ha YIOJIOBHOE JECJIO.

9.3

3anojaHeHHe Y4ETHO-CTaTUCTHUYECKONM KapTOUKU IO Y4eTy CyMM yiiep0a, mpHuyu-
HEHHOT'0 NMPECTYIICHUSIMH.

10

3amonHenne  Gopm
CTaTHCTUYECKUX OT-
YETOB.

10.1

KomnbrotepHas 00paboTka moka3aTeneil CTaTUCTHYECKOW OTYETHOCTH:

- @opma Ne 1. Otyer o paboTe Cy/10B NMEPBOM MHCTAHIIMH 10 PACCMOTPEHHUIO YTOJIOB-
HBIX J€T;

- ®opma Ne 2. Otuet 0 paboTe Cyl0B MEPBOM MHCTAHIIMK 1O PACCMOTPEHUIO TPaXK-
JAHCKUX JIET;

- ®opma Ne 3 — AIL Otuer o paccMoTpeHUH (enepalbHBIMU CylaMy OOIIeH ropuc-
JTUKIIMA 1 MUPOBBIMU CYJIbSIMU JIeJ1 00 aIMUHUCTPATUBHBIX MPABOHAPYILICHUIX

JAnddepennupoBannblii 3aueT

Bcero nmo IIM 04

36

[TM.05 ObecnieueHre UCTIOTHEHUS PEIICHUI cyia

M/IK.05.01. McnonHuTEensHOE TPOU3BOICTBO

HpaKTI/I‘IGCKI/Iﬁ OIIBIT 11O 06pameHmo K UCIIOJIHCHHIO IIPUT'OBOPOB, OHpe,Z[eJ'IeHI/Iﬁ U TMTOCTAaHOBIICHUH 10 YroJIOBHBIM A€JIaM, K UCITOJIHCHHUIO peH_IeHI/Iﬁ cyaa

110 MaTepHalaM JOCy1eOHOr0 KOHTPOJIs, ONIPEAEIICHHUH IO YTOJOBHBIM U TPAKIAAHCKUM JETIaM.

11  [Ipoxoxnenue uHCTpyK-| 11.1 | MHCTpyKTaX MO TeXHHKE OE€30MaCHOCTH, MOXKAPHOM 0€301acHOCTH; 10 OpraHu3a-

Taka 1o OXpaHe Tpyna u IIUH TIPAKTHKH; O3HAKOMJIEHUE C MPaBHJIAMH BHYTPEHHETO TPYAOBOTO PaCIOpPSI- 5
TEXHHKE 0€30MaCHOCTH KOB OpraHU3alliM, YCTaHOBJIEHHBIE MPOrPaMMOM M MOPSJIKOM HpPOBEIEHUs Mpak-
TUYECKOTO 00yUYeHHS.

12  |Ananu3 npuMeHeHus 12.1 | Ananu3 mpuMeHEeHHS JISHCTBYIOIIEr0 3aKOHOIATEIBCTBA B 00JIACTH MCIIOTHUTEIh-
3aKOHOJIaTeNbCTBA MIPH HOT'O MPOM3BOJICTBA C UCIOJIb30BaHUEM HH(OPMAIIMOHHBIX CIPABOYHO-IIPABOBBIX
COCTaBJICHUH ITpOIIeC- CHCTEM; HCITOJIb30BaHHUE TEPHOAMYECKIX M CIEIUAIBHBIX W3JIaHHHA, CIIPABOYHOM 2
CYaJIbHBIX U CITyXe0- JUTEpaTypsl B MPO(ECCHOHATBHOMN /IEATENIbHOCTH, PELICHHE MPaBOBBIX 3ajad C
HBIX IOKYMEHTOB B CBSI- MOMOIIIEI0 HHPOPMAIIMOHHO-CITPABOYHOM cucTeMbl KoHCybTaHT +
3U C 0OpallleHNeM IpH- | {5 9
rOBOpa, OMPe/Ie/CH S 1 ‘< | CocTaBieHHe NPOIeCCyaIbHBIX U CITY>KEOHBIX JOKYMEHTHI B CBSI3U C 0OpalleHHeM
OCTAHOBJIEHHS CY/IA K IPUTOBOPA, ONPEACTICHHS U TIOCTAHOBJICHUS Cy/1a K UCIIOJIHEHUIO U HAIIPABIATh UX 9

MICTIOJTHEHUIO M HaIpaB-
JIeHHE UX aJipecaTy

aapecary. Ananmuz MopsAaKa BBIMTUCKU WCIIOJHUTCIBHBIX JOKYMCHTOB W HAIlpaBJIC-
HUS UX COOTBECTCTBYIOLIEMY IMOAPA3ACIICHUIO CYILGGHLIX IpHUCTAaBOB

OK 2
OK 4
OK 5

IIK 2.4

11



13  |Anamus mopsaka obpa- | 13.1 | Ananuz pasnena 10.4 MHcTpyknuu 1mo cyaeOHOMY ACIONMPOU3BOJCTBY B pailoH-
[IEHUSI K UCTIOJIHEHUIO HOM cyjzie U MHCcTpyKiuu no cyaeOHOMy AeI0onpou3BOACTBY B BepXoBHBIX cyaax
peleHuii cyaa no ma- pecryOIIiK, KpaeBbIX M OOJACTHBIX CyAax, Cylax ropooB ¢eaepalbHOro 3Haue-
TepranaM J10CyaeOHOro HUS, CyJaX aBTOHOMHOM 00J71aCTH 1 aBTOHOMHBIX OKPYTOB.
KOHTPOJIS AHanu3 nopsAaKa BbAAYM KOMUUM ONpeAesieHUuil Wi MOCTaHOBIEHUH Ccy/a, BbIHE-
CEHHBIX 0 PE3YJIbTaTaM PACCMOTPEHHUSI MAaTEPHAIIOB JOCYeOHOTO0 KOHTPOJIS.
CocraBieHue npoLeccyaabHbIX JOKYMEHTOB:
- Xo/aTaiicTBa 00 U3MEHEHUU MEPbI TPECEUCHHUS;
- MOCTaHOBJICHUS CyJa, BBIHECEHHOTO MO pe3yjbTaTaM pacCMOTPEHUsS XoiaTaii-
cTBa 00 M30paHUU MEpHI MPECEUYEHUs] B BUJAE 3aKIIOUEHHS O] CTPaxy WM JO-
MAIIHETo apecTa, 00 U3MEHEHUH WJIM OTMEHE STUX Mep MPEeCceYeHHs, O MPOUICHUN
CPOKa COJEpKaHUs IOJ CTPa)XXeil MM JOMAalIHEro apecta, HEMEJIEHHO HaIpas-
JSIOTCS JIUILY, BO30OYAUBIIEMY COOTBETCTBYIOIIEE, IPOKYPOPY, a TaKkKe MOoJ03pe-
Ba€MOMY WJIM OOBUHIEMOMY; OK 2
- IOCTaHOBJIEHUS 00 OTKa3e B U30paHUM B OTHOIICHUU OOBHHSIEMOTO MEpPhI IIpece- OK4 | TIK 2.4
YEeHUsI B BUJIE 3aKJIFOUEHUS T0J] CTPAXKY. OK 5
14  [[Ipumenenue 3akoHona-| 14.1 | AHanu3 nopsaKa BHINTUCHIBAHUS UCIIOJHUTENIBHBIX JOKYMEHTOB M HAMIPaBICHUE UX
TEIbCTBA IIPU BBINOJ- COOTBETCTBYIOILIEMY MOPA3AEICHUIO CYAEOHbBIX IPUCTABOB.
HEHUU 33]aHUI U pe- 3anonHeHue mo oopasiy GopM T0KyMEHTOB.
[LICHIH NPAKTIACCKIX | 142 | Pagora ¢ npukazom ®CCII Pocenn ot 11.07.2012 Ne 318 (pex. ot 08.05. 2015)
CHTYali 110 TIPHHATHIO «O0 yTBepkJACHUU MTPUMEPHBIX MPOIECCYyaTbHBIX TOKYMEHTOB, MPUMEHIEMbIX
ACTIOJHUTCIILHOTO J10- JOJKHOCTHBIMHU JHLiaMu DesiepanbHoi ¢y O0bl CyJJeOHBIX TPUCTABOB B MIPOLIECCE
KyMEHTa CYZIeOHBIM UCIIOJIHU-TEIILHOT'O IIPOU3BOJICTBAY.
MPUCTABOM HCIIOJTHUTE-
1IeM U BBIHECEHHUS I10-
CTaHOBJICHUS O BO3-
0yKJIEHUH UCTIOTHU-
TEeIb-HOTO IPOU3BO/-
CTBa
15 [[Ipumenenue 3akoHona-| 15.1 | Pa3bop npakTuyeckux cuTyauuii 1o MarepraiaM cyJqeOHON MPaKTUKH.
TEIHCTBA MPHU BBIMOJ- 3amonHeHne 1O 00paslly MCIOJHUTENbHBIX JIOKYMEHTOB [UId OOpalleHus OK 2
HEHWUHW 3aJ]aHul U pe- B3BICKAHUS Ha UMYLIECTBO JOJIKHHKA! OK4 | TIK 2.4
[IICHUH TTPAKTUIECKUX - aKT 00 U3BATUH JICHEKHBIX CPEJICTB; OK 5

CUTyalui 10 MOPSAIAKY

HAJIOKCHHUA apCCTa Ha

- aKT 00 U3BATHU ApE€CTOBAHHOI'O UMYIICCTBA,
- aKT 00 U3BATUH JOJDKHUKa UMYIICCTBA, YKAa3aHHOI'O B UCIIOJIHUTCIIBHOM IOKY-
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MMYIIECTBO JIOJDKHHKA.

MEHTE;
- aKT O Mepeave Ha XpaHEHUE apeCTOBAHHOTO UMYIIIECTBA,;
- aKT O mepejade apecTOBAaHHOIO MMYIIECTBA Ha peah3aliio

15.2 | Pa36op nmpakTUYEeCKHX CUTyallui M0 MaTepuaiaM cyaeOHOM MPaKTUKH.
3amonHeHHe 1O 00pa3lly MCIOJHUTENbHBIX JOKYMEHTOB JUIsl OOpalleHus
B3BICKaHMSI HA IMYILECTBO JOJDKHHKA!

- aKT O Iepejaye U3bSATOro U OOPalIEHHOr0 B COOCTBEHHOCTh rOCy1apCcTBa UMY-
IECTBA Ha peann3anuio (mepepaboTKy WM YHUUTOXEHUE);
- aKT O Ilepeiaye HeABMKUMOIO UMYIIIECTBA 110/l OXPaHy;
- aKT 0 mepefaye HEePeaTM30BAaHHOTO MMYIIECTBA JTOJDKHHUKA B3BICKATEINIO B CUET
HoraeHus 10Jra;
- aKT O Iepeaye HepeaTn30BaHHOTO UMYIIECTBA JODKHUKY;
- 3asiBJIeHUE 00 OOpallleHUH B3bICKaHUS Ha UMYILECTBO JOJKHUKA, HAXOAA1Ieecs Y
TPETHHX JIHII.

16 |[[Ipumenenue 3akoHona-| 16.1 | Pa3bop mpakTuyeckux cuTyanuii mo Matepuanam cyaeOHOM MPaKTUKH.

TEJbCTBA MPH BBITION- 3amonHeHHE MO0 00pa3ily MCHOJHHUTEIBHBIX JOKYMEHTOB JJISl BBIJAYM HCIOJHH-

HEHWUHU 3aJ]aHUuil U pe- TEJIbHBIX JOKYMEHTOB JUUIsl MPOM3BOJCTBA YAEp)KaHUS U3 3apaOOTHOM IIaThl

LICHUY TIPAKTUYECKUX (Ipyrux JOXO0MI0B) OJIKHHUKA!

CUTYyaluii o oOpare- - IIOCTaHOBJIEHHE 00 OOpallleHUM B3bICKAHUS HA JIEHE)XKHbIE CPEJICTBA JOJDKHHKA,

HUIO B3BICKaHUS Ha 3a- Haxo/sIIecs: B 0aHKe MM MHOM KPEAUTHOW OpTraHu3aIliig;

paboTHYO IIaTy U - IOCTAHOBJIEHHE 00 0OpallleHUH B3bICKaHUS HA JCHEXKHbIE CPEJICTBA, OJTydaeMble

MHBIE BUJIBI JOXOJIOB JOJDKHUKOM Ha OCHOBAaHUH JIOTOBOPA apeHIBI.

HOJLKHHKA. 16.2 | Pa36op mpakTUYECKHX CUTYyalUi 0 MaTepuaiaM cyaeOHONW MPaKTUKH.
3amosHeHHE 0 00pa3Ily UCIIOIHUTEIBHBIX JOKYMEHTOB ISl TIPOU3BOICTBA YAEP-
aHMA U3 3apabOTHON IUIATHI (IPYTHUX TOXOJI0B) JOJDKHHKA:

- IIOCTaHOBJIEHHE OO0 OOpalleHUH B3BICKAHUS HA JCHEXKHBIE CPEJICTBa,
OJIHOBPEMEHHO SBIISIOLIETOCS B3bICKATEIEM MO HCIIOIHUTEIbHOMY POU3BO/ICTBY;
- TIIOCTaHOBJIEHHE 00 OOpalleHHH B3bICKAHUS Ha 3apa0OTHYIO IUIATy M MHBIX
JTIOXOJIOB JIOJDKHUKA.
-yBEIOMIICHHE K UCTIOIHUTEITHHOMY TIPOHU3BO/ICTBY;
- IOCTAHOBJIEHHE 00 OOpaleHUH B3bICKaHUS Ha AEOUTOPCKYIO 330JKEHHOCTD.
17  |[[Ipumenenue 3akoHona-| 17.1 | Ananu3 mopsaka peructpauuu AoKyMeHToB noctynatoumx B YOCCII. Ananus OK 2
TEJIbCTBA IIPU BBIMOJI- MHPOPMALMOHHBIX TporpaMM, npumenseMbelx B YOCCII. OrpakeHre 0CHOBHBIX OK4 | IIK24
HEHUU 33J]aHU U pe- MOJIO)KEHUH B OTYETE. OK 5
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[ICHUH [TPAKTUYECKUX
CUTyalui IIpU BEACHUU
ydeTa IIpOU3BEIEeH-HbIX
B3BICKAHUU 110 UCIIOJI-

AHanu3  mopsaka  BEACHUA ~— PErMCTPAllMOHHOrO  JKypHajga  MCXOISIIEH
JokyMeHTanuu. OTpa)keHHe OCHOBHBIX II0JIO)KEHUHN B OTUETE.

AHanu3 mnopsAaKa COCTaBJICHUS CONPOBOJUTEIBHBIX IHCEM IPU HCIOJHEHUH
MMOCTAaHOBJICHUH.

HATCIBHBIM IOKYMCH™ | 17 9 | PazGop mpakTHUECKUX CUTYALMH 110 MaTepHaiaM CyeOHOMN IPAKTHKH.
ram 3anosiHeHue 1Mo 00pa3ily UCIOJIHUTENbHBIX IOKYMEHTOB:
- AKT O COBEPILEHUH UCIIOHUTENIBHBIX JIeHCTBUH;
- 3asIBJICHUE O NPEKPAILEHUU UCTIOJIHUTEIBHOTO IPOU3BO/ICTBA;
-3asBJICHUE O IPUOCTAHOBIEHUH UCIIOJHUTEIBHOTO IPOU3BOCTBA;
-3asIBJICHUE O Pa3bsICHEHUH MOJOKEHUN MCIOJHUTEIBHOTO JOKYMEHTa, Criocoda u
HOpsi/IKa €ro UCIIOJIHEHMS;
- M3BELICHHE O BBI30BE HA IIPUEM K CyJ€OHOMY IIPUCTaBY-UCIIOIHUTENIO (O MecTe
Y BPEMEHH COBEPILEHUS UCIIOJHUTEIbHBIX ACHCTBUI);
- IIOCTaHOBJIEHME O B3BICKAHMM DPACXOJIOB IO COBEPILIECHUIO HCIOJHUTEIbHBIX
IEUCTBUI.
17.3 | Pa30op nmpakTHYECKHX CHTyallli M0 MaTepuaiaM CyJaeOHOM MPAKTHUKH.

3arnosHeHHEe 0 00pa3ily UCIOJHUTEIbHBIX JOKYMEHTOB:
- MOCTAHOBJICHHE HaYAJIbHUKA OTJeJa — CTapIIero cyAe0HOro MpucTaBa 00 OTMEHE
HE COOTBETCTBYIOIIEr0 TpeOOBaHUAM 3aKoHOjaTenbcTBa Poccuiickoit denepanun
penieHus (MOCTaHOBJIEHUS) TOJKHOCTHOTO JIMLA CITY>KObI Cy/1€0HBIX IIPHUCTaBOB;
- IOCTAHOBJICHHUE O B3bICKAaHUM UCIIOJIHUTEIBCKOTO cO0pa;
-[IOCTAHOBJIEHUE O  BO3OYXXJIEHUM  HUCIOJHUTEIBHOTO IPOU3BOJACTBA 00
YCTQHOBJICHMM  CpOKa  JUIsl  JIOOPOBOJIBHOTO — MCIIOJHEHHMs  TpeOOBaHMH,
COJIEpIKalNXCS B UCIIOJHU-TEILHOM JIOKYMEHTE;
-[I0CTaHOBJIEHHE O BO30YX/IEHUH HUCIOIHUTEIBHOTO MPOU3BOJICTBA 00 00s3aHBI K
OT-OBIBAHHIO aIMUHHUCTPATUBHOTO HaKa3aHUs B BUJE 00s13aTENbHBIX paboT;
-[IOCTAHOBJIEHHE O BO30YX/IEHUH HCIIOJHUTEIBLHOIO MPOU3BOACTBA O MPUHYIU-
TEJILHOM BBIIBOPEHNH 3a npenens! Poccuiickon denepanuu.

18 |Ananu3 nopska uc- 18.1 | CocraBiaeHue TMpolLECCYallbHBIX U CIY)KEOHBIX JOKYMEHTOB B CBS3H C

MOJIHEHUS TpeOOBaHMM
HEUMYIIECT-BEHHOT O
xapakrepa

oOpallleHneM PUroBopa, ONpeIeNICeHUs U TIOCTAHOBIIEHUS Cy/J1a K UCTIOJIHEHHIO:

- MpelcTaBiIeHHe 00 OmpeAeNeHuH TopsaKa B3bICKaHUS ImTpada 3a
MIPECTYIUICHHUE;

- IPEAYNPEkKACHUE O BCKPHITUU TIOMEIICHHUS,

-JIOKYMEHTHI O BbICEJIEHUH JI0JKHUKA, BCEJIEHUU B3bICKATEIS.

OK 2
OK 4
OK 5

K 2.4
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CocraBiicHHE UCTIOHUTEIIBHBIX TOKYMEHTOB:

- 00 oTOBIBaHUU 0053aTENBHBIX PAOOT;

- 0 IPUHYANUTEIILHOM BCEJIEHUE B3BICKATEIIS B )KUJIOC IIOMECIIICHHE,

- 0 IPUHYAUTEIILHOM BBICEJICHUE JIOJKHHUKA U3 KHJIOTO MOMEIICHHUS;

- 0 MPUHYAUTEIHHOM OCBOOOKIECHHUH HEKUIIOTO IMOMEMICHHS OT NMPcObIBaHUS B
HEM JIOJDKHUKA U €0 UMYIIECTBa,;

- 0 NPHHYAUTCILHOM OCBOOOKIEHHH 3€MEJIBHOTO y4acTKa OT IPUCYTCTBHS Ha
HEM JIOJDKHUKA U €r0 UMYIIEeCTBA.

19  |AHanu3 mopsaka 19.1 | Pabora ¢ dopmamu u obOpa3amMu JOKYMEHTOB, M 0Opa3mamMu HCIOJHUTEIbHBIX 2
MCTIOJTHEHUS CYeOHBIX muctoB. CocTaBlieHHWE MPEACTABICHUN M XOJATACTB B TOPSIKE HCIOTHEHHS
pelieHuH, CyJeOHBIX MTOCTAaHOBIICHUH.
00SI3bIBAOIIINX Pemienue nmpakTHYecKux 3aJaHU:

ITOJIKHUKA COBEPIIHUTD - 001U OPSZOK YA KAHUS 110 UCTIOTHUTEILHOMY JIUCTY;
OTIpeIeIICHHBIC - pacuer yaep>KaHus 10 UCIIOJIHUTEIIBHOMY JIUCTY;
neicTBUs - OTPaHUYCHUS HA YACPKAHUS 110 UCTIOTHUTEILHOMY JIUCTY;
- OYEPEIHOCTH YACPKAHUH 110 UCTIOTHUTEIHLHOMY JIHCTY;
- WHJCKCAIUs YAEpKaHWM MO UCHOJHUTEILHOMY JIUCTY.

20. [Ipumenenue 3akoHona-| 20.1 | AHanu3 mopsaKa 3aIIUTHI TIPaB B3bICKATENS IPH HECBOCBPEMEHHOM MCTIOJTHEHUHT 2
TeIbCTBA MPU BBINOJ- UCIIOJTHUTENILHOTO IOKYMEHTA, 3alliTa MpaB APYTUX JUI] U OpraHu3aluil mpu
HEHUM 33/IaHUI U pe- COBEPILICHUH UCITOTHUTEIbHBIX JACHCTBHI.

[IICHUH TPAKTHIECKUX CocraBieHue cxeMbl MOpsAKa 00KaTOBaHUs TOCTAaHOBIIECHUS, 1eHCTBUN

CUTYyaIUi 1o crocodam (6e3neiicTBUiN) Cy1IeOHOTO TTPUCTaBa UCTIOJIHUTEIIS.

BaIUTHI IPaB YYaCTHH- CocraBneHnue mpoekTa xanoObl Ha neiicTBus (0e3aeiicTBIE) Cy1eOHOTO MPUCTAaBa.

KOB MCIIOJTHUTEIHLHOTO CocraBneHue OTBETa Ha Kaooy.

MPOU3BOJICTBA: 00XKa-

ITOBAaHHE JICHUCTBHI

(Oe3neticTBus) cyned-

HOTO TIPUCTaBa UCTIOJI-

HUTEIS
JAu¢ppepeHunpoBaHHbIN 3a4yeT 4
Bcero o IIM 05 36
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4 YCJOBUS PEAJIN3ALIMA PABOYEN ITIPOT'PAMMBI YUEBHOM ITIPAKTUKHA

4.1. TpeOoBaHusl K MaTepHAJIbLHO-TEXHMYECKOMY o0ecreuyeHn 0

s peanuzanuu paboueil mporpaMMbl y4eOHOM MPaKTUKU UMEETCSI:

- yueOHBIH KJ1acc.

1. O6opynoBanue: pabo4He CTOJBI, CTYJIbS.

2. IHCTpYMEHTHI U TIPUCTIOCOOJICHUST: KaHLIENIIPCKUE MPUHAIIICKHOCTH (PYUKH, KapaHIallH,
Oymara, TarkH, CTeriephl, TBIPOKOJIBI U T.11.), UHTEpaKTHBHAs nocka ScreenMedia M-80;

3. Texnonormueckoe OcHaIIEHHE PaOOYMX MECT: MEPCOHAIBHBIE KOMIBIOTEPHI, MPUHTEPHI
(M®Y), mporpammHoe obopymoBanue, npumensemoe Ha I[IK; wmH(bOpManmoHHO-cripaBOYHAs
cucreMa «Koncynprant-ILmocy.

4. CpencrBa 00ydeHUs: MHCTPYKILIUU 10 pabOTE C OPITEXHUKOH, MO TeXHUKE O€30MacHOCTH,
nokymenTbl opranmsaiu. MS Office; Excel, nemo-cucrema MEGA Office FDS012 nactenHast
10 maH.; KOMIUIEKT y4eOHO-METOAMYECKON AOKYMEHTAIMH;, KOMIUIEKT HAarJIAIHBIX MOCOOHA,
CXeM, MPe3eHTALUH 110 TeMaM MPO(HECCHOHATEHOTO MOTYJIS

TpeboBaHus K TOKYMEHTALMHU, HEOOXOAUMOM ISl IPOBEICHUS TPAKTHKU
-[porpamma yueOHOI paKTUKH;

- METOAUYECKNE YKa3aHUs CTYyI€HTaM O IIPOXO0KICHUH NTPAKTHKH;

- METOAMYECKHUE YKa3aHUs 110 0()OPMIIEHUIO OTUYETOB I10 ITPAKTHUKE.

TpeboBaHus K yueOHO-METOANYECKOMY O0ECIIEUCHHIO TPAKTUKHU:
- METOJMYECKUE YKa3aHUs 10 0()OPMIIEHUIO OTYETOB IO MPAKTHKE;
- METOJIMUECKUE YKa3aHUs K yUeOHON NpaKTHKE.

4.2. UndopmanmnonHoe odecrnieyeHne 00ydeHust
[lepeueHp pexoMeHAYyeMBbIX Y4eOHBIX H3/1aHuM, VHTepHET-pecypcoB, IOMOIHUTEIbHOM
JUTEPATYPHL.

HopMaTuBHO-nIpaBOBbIE AKTHI:

1. Koncturymus (1993). Konctutyuus Poccuiickoit @enepanun: odwuil. Tekcr: Jlenct-
Byromas peaakmus /URLhttp://www. consultant.ru/popular/cons/

2. I'paxxnanckuii kongekc Poccuiickoit @enepannu (dacth nepBasi) (yrBepxkaeH dDene-
panbHbIM 3aKOHOM OT 30.11.1994 No 51-®3). JlelicTByromasi peaakius. [IIeKTPOHHBINA pecypc]
/Pesxum moctyma: WwWw.consultant.ru

3. I'paxnanckuii koaekc Poccuiickoit denepanuu (dacth Bropas) (yrBepxkaen dene-
palbHBIM 3aKOHOM OT 26.01.1996 No 14-@3). JleiicTBytomas penakuus. [DIEKTPOHHBINA pe-
cypc] /Pesxxum moctyma: Www.consultant.ru

4. T'paxnanckuii koxexkc Poccuiickoit ®eneparuu (4acTb TpeThs) (YTBEPKIEH
®enepasib-HbIM 3aKOHOM OT 26.11.2001 Ne 146-®3). JlelicTByrommasi penakius. [DIeKTpOHHBIN
pecypc] /Pexxum moctymna: www.consultant.ru

5. I'paxxnanckuii koaekc Poccuiickoit denepanun (yacts yerBeptast) (yrBepxiaeH De-
JIepanbHbIM 3aKOHOM OT 18.12.2006 Ne 230-D3). [leiicTByromas peqakiuus. [DIEKTPOHHBIA pe-
cypc] /Pesxxum moctyma: Www.consultant.ru

6. I'paxxnanckuii npoueccyanbHblii kojekc PO (yrBepxkieH DenepaibHbBIM 3aKOHOM OT
14 Hos6pst 2002 1. Nel138-d3. JleiicTByromias penakius. [DIeKTpoHHbIN pecypc] /Pexum moc-
Tyna: WWWw. consultant.ru

7. O6 ucnomHUTENHFHOM Tpou3BoaAcTBe: Deaepanbubiii 3akoH oT 02.10.2007 Ne 229-D3
JleiicTByromas pefakius. [DneKTpoHHbIH pecype] /Pexxum moctyma: Www. consultant.ru

8. O06 opranax nmpuHyauTeNbHOTO HcnomHeHus Poccuiickoit deneparun: denepanbHbIi
3akoH oT 21.07.1997 Ne 118-®3. [leiictBytomas penakuus. [DneKTpoHHBIH pecypc]| /Pexum
JocTyma: WWw. consultant.ru
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9. O cnyx0e B opranax NMpuHYIUTEILHOTO HUcioNHeHus: Poccuiickoit Meneparuu u BHE-
CEHMM M3MEHEHUW B OTHEJIbHBIE 3aKOHOJATEIbHbIE aKkThl Poccuiickoi @exneparuu: denepaib-
HbIid 3aK0H OT 01.10.2019 Ne 328-D3. [leiicTByromas penakuus. [ DIeKTpoHHBIN pecypc] /Pexum
nocrymna: URL: http://www.consultant.ru/document/ cons_doc_LAW 334479/

10. O6 onenounoit aesrenbHocTd B Poccuiickoit denepanuu: denepanbHblil 3aKOH OT
29.07. 1998 Ne 135. JleiicTByromiasi penakius. [ DIeKTpoHHBIN pecypc] /Pexxum goctyma: WWW.
consultant.ru

11. O6 yrBepxaenuu TpeOoBaHuil K opMaTaM UCIIOTHUTEIbHBIX JIOKYMEHTOB, BEIHECEH -
HBIX U (WJIM) HaNpaBJISIEMBIX JJIs1 UCIIOMHEHUS B ()OpME AJIEKTPOHHBIX TOKYyMeHTOB: [locTaHOoB-
nenue [IpaButensctBa PO ot 18.07.2019 Ne 934, [leficTByromas penakius. [DIeKTPOHHBIN pe-
cypc] /Pexxum poctyma: Www. consultant.ru

12. O6 yrBepxkneHuu MHCTpyKIMHM O MOpSAKE y4deTa CPEICTB, IMOCTYIMAIOIIUX BO Bpe-
MEHHOE paclopsKEHUE CTPYKTYPHBIX MOApa3ieneHuid Tepputopuanbibix opranoB @CCII: Ipu-
ka3 Muniocta PO Ne 11, Mundpuna PO Ne 151 ot 25.01.2008. [eiicTByromas penakuus.
[DnexTponHbIii pecypc] /Pexum qoctyma: www. consultant.ru

OcCHOBHBIC HCTOYHUKH

13. I'peGenrok, E.M. Texnudeckue cpeactBa mHpOpMaTH3aluK: YISOHUKY IS CTY.
yupexa. CIIO /E.WN. I'peGentok, H.A. I'pebentok. — 10 e u3g., crep. — M. — Akagemus, 2016. —
352 c.

14. onrosa, B.H. Cratuctuka: yueOnuk u npakrukym s CI1O /B.H. donrosa, T.1O.
MengeneBa. — M.: FOpaiit, 2016. — 245 c. — IIpod. o6pa3oBanue.

15. UcnonnurensHoe npou3BoactBo: yueOnuk s CIIO /ots. pen. 1.B. Pemernukona.
- M.: Hopma: UH®PA-M, 2019. - 224 c.

16. UcnonnurensHoe nmpousBoacTBo: yueOHuk st CIIO /C.d. Adanacwes, O.B. Hcaen-
koBa, B.®. bopucosa, M.B. ®unnmonoga; ox pea. C.d. AdanaceeBa, O.B. McacakoBoid. - 3-¢
u31., mepepad. u goim. - M.: M3narensctBo FOpaiit, 2018. - 364 c. - (Cepus: [Ipodeccuonanbuoe
obpasosanue). - URL: //www.biblio-online.ru

17. JlaBposckas, O.b. Texuuueckue cpencrtsa nadpopmaruzanuu. Ipaktukym: yueb. Io-
coobue s ctyn. CITO / O.b. JlaBpoBckasi. — 4-e u3g., crep. — M.: Akagemus, 2016. — 208 c.

18. Jle6enes, M.IO. I'paxxnanckuii mponecc: yuyeOHuk u npaktukym s CIIO /ML.IO.
Jle6enes u np.; mox pea. MLIO. Jlebenera. — M.: FOpaiit, 2016. — 388 c. — [Ipod. o6pa3oBanue.

19. ManoBa, H.C. VYronosusiii nponecc: yueOHuk /H.C. ManoBa. — PoctoB H//l: ®e-
Hukc, 2018. — 398 c. — (CI10O).

20. MuxeeBa, E.B. HpopmaiimoHHble TEXHOJOTHH B MPO(ECCHOHATBHON AeATeNbHO-
ctu: yueb. [locobue mns crya. CITIO / E.B. MuxeeBa. — 14-e uzn., crep. — M.: Axanemus, 2016.
—384c.

21. Hwuecos, B.A. NHpopManinoHHbIE CUCTEMBI CYIOPON3BOACTBA: y4eO. mocoome Juist
CIIO /B.A. HuecoB, A.M. Yepnsix; nox obu1. pen. nmpod. JI.A. Jlopunosa. — M.: PI'VII, 2018. —
268 c.

22. Yypunos, A.}O. FOpuanyeckoe nenonpousBoAcTBo: yued. nmoco0d. [ns CIIO / A.1O.
Uypunos. — M.: FOpaiit, 2019. — 169 c. — (IIpod. oOpa3zoBanue).

23. Pabuea, E.B. Opranuzanust u ocymiecTBiIeHHe Koau(pUKAINKA 3aKOHOJATETLCTBA B
cyne: yue6. mocodue mist CITO / E.B. Psouesa. — M.: PT'VII, 2018. — 64 c.

24. CraxoB, A.l. AaMuHuCTpaTUBHOE MpaBo: yueOHUK M mpakTukyMm s CIIO / A.U.
Craxos, [1.1. Kononos, E.B. I'Bo3neBa. — M.: IOpaiit, 2016. — 302 c. — [Ipod. oOpazoBanue

25. Packun, JI.M. Metoauka U mpakTuka apxuBoBeneHus: yueOHuk ans CIIO / JI.U.
Packun, A.P. Cokonos. — M.: FOpaiit, 2019. — 339 c¢. — Cepus: [Ipod. o6pazoBanue

26. Yypunos, A.1O. FOpunndeckoe nenonpousBojactBo: yued. mocod. s CIIO /A.TO.
Uypunos. — M. : IOpaiit, 2019. — 169 c. — (Ilpod. oGpa3oBanue).

JlonoTHUTeIbHbIE UCTOYHUKH:
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27. AxtyanpHbIC TPOOJIEMBI IEATEIHLHOCTH CYIOB O0IIeH ropucaukiuu PO : yuyeObnuk /
B.M. Bo3pos nog pen. — Mocksa : FOctunus, 2019. — 568 ¢. — [[ns cnenuanuTeTa ¥ Maru-
crpatypsl. - URL : http://www.book.ru/

28. Anucumon, A. II. IlpaBoBoe obecrnedeHne npodhecCHOHATBHON NEATEIbHOCTH:
yuebnuk u npaktukyMm s CIIO /A.IL. Anaucumos, A.Sl. Peokenko, A.JO. YukunbanHa; mof
pen. A.Sl. PenkenkoBa. — 3-e u3g., epepad. u gon. — M.: U3mparensctBo FOpaiit, 2018. — 301
c. — (Cepus : IIpodeccronanbaoe oopasosanue). - URL: //www.urait.ru

29. bsuit, B. C. JlokyMeHTanmmoHHOE oOecrieueHne ynpasieHus. KOpunnueckas TeXHHUKA:
yuebHoe mocobue mius CIIO / B. C. banr. — 2-e usn., ucnp. u pon. — M.: M3mpareascTBo
IOpaiit, 2018. — 103 ¢. — (Cepus : [IpodeccronansHoe obpaszoBanme). - URL: //www.urait.ru

30. Bacunbesa, E. I'. Bonpocsl yroioBHOro CyJAONpPOU3BOACTBA B PEICHHUSIX KOHCTHUTY-
nroHHOTOo cyna P® B 2 4. Yacts 1: mpakt. mocobue /E. I'. Bacunbesa, E. B. Exxosa, P. M. Illare-
eBa. — 3-¢ u3M., nepepabd. u mon. — M.: UsnarensctBo Opaiit, 2017. — 228 c. — (Cepus:
[Tpodeccuonansabie KoMMeHTapun). - URL: //www.urait.ru

31. Bacunbesa, E. I'. Bonpocs! yroinoBHOTo CyJIONpPOU3BOICTBA B PEIICHHUSIX KOHCTHUTY-
uoHHoro cyna P® B 2 4. Yacts 2.: mpakT. mocobue / E. I'. Bacunwesa, E. B. Exoa, P. M. 1lla-
reeBa. — 3-¢ u31., nepepad. u gon. — M.: U3garensctBo HOpaiit, 2017. — 360 c¢. — (Cepusi:
[Tpodeccuonansabie KoMMeHTapun). - URL: //www.urait.ru

32. I'appmiioB, M. B. MudopmaTika U MHPOPMALMOHHBIE TEXHOJOTUU: YYEOHUK JUIS
CIIO /M. B. I'aBpuinos, B. A. KnmumoB. — 4-e usn., nepepad. u gon. — M.: M3mparenbcTBo
IOpaiit, 2018. — 383 ¢. — (Cepust: [Ipodeccronanbuoe oopazosanue). - URL: //www.urait.ru

33. I'pozosa, O. C. [lenompousBoactso: yuedbnoe nocobue miga CI1O /O. C. I'po3oBa. —
M.: UzparensctBo IOpaiit, 2018. — 126 c. — (Cepusi: [IpodeccuonanpHoe obpazoBaHue). -
URL: //www.urait.ru

34. JloxymenrtoBeaenue: yaeOnuk u npaktukyM s CI1O /JI. A. loponuHna [u ap.]; mox
pen. JI. A. Jloponunoil. — 2-e u3a., nepepad. u gon. — M.: UznarensctBo FOpaiit, 2018. —
309 c. — (Cepus : [Ipodeccronansroe obpasosanue). - URL: //www.urait.ru

35. 3yesa, JI. }O0. AnmunucrparusHoe npaBo. CynonpousBoOICTBO MO AenaaMm o0 00s3a-
TEeTLHOM cyneOHOM KoHTpoie: yueb. nmocooue mns CIIO / JI. 1O. 3yeBa. — M.: U3narenbcTBO
FOpaiit, 2019. — 171 ¢. — (Cepus: IIpodeccuonansHoe obpasoBanue). - URL: // www.urait.ru

36. NupopmanoHHbIE TEXHOJIOTHH B IOPHINYECKON AesrenbHOCTH: yaeOHuK st CITO
/M. Y. Ky3ueuos [u ap.]; mox obur. pen. I1. V. Kysnenoa. — 3-e u3., nepepad. u pom. — M.:
NznarensctBo FOpaiit, 2018. — 325 ¢. — (Cepus: Ilpodeccuonansuoe oopazosanue). - URL:
[lwww.urait.ru

37. O06pa3iisl IporeccyanbHbIX JoKyMeHTOB. CyneoHoe mpon3BoacTBo /B. A. JlaBwiioB,
H. A. Konokonos, A. H. Pazunkuna, P. B. Spues; mog o6ur. pen. B. A. JlaBeinoBa. — 2-e u3n.,
nepepad. u gon. — M.: U3narensctBo FOpaiit, 2018. — 440 c. — (Cepust: [Ipodeccuonanphas
npaktuka). - URL: //www.urait.ru

38. Tlapdupnes, [I.H. [IpaBoBble OCHOBBI OpraHH3AIUH JEATSIBHOCTH CYICOHBIX IPH-
craBoB : Kypc nekumii /[I.H. IMapdupseB. — Mocksa: PAII, 2014. — 300 c. — URL: //http:
//law.dgu.ru /college. — TekcT: 3IeKTPOHHBIN.

39. ITonanenko, E. B. CyneOHas cratucTrka: yueOHOE IMocoOme Il cpeaHero npodec-
cuoHansHOTO 0OpazoBanus / E. B. [lonmagerko. — Mocksa: U3narensctBo FOpaiit, 2020. — 206
c. — (ITpodeccuonansuoe oopazosanue). — ISBN 978-5-534-12040-0. — TekcT: 2eKTPOHHBIN
// OBC YOpaiit [caiit]. — URL.: https://www.urait.ru/bcode/446753.

40. TIpaBoBas cratuctuka: yueOHUK U npaktukym s CIIO /M. H. AnapromeukuHa, E.
A. Koganes, JI. K. Casmwok, 0. A. bukGynaros; mox o6m. pex. JI. K. Casroka. — M.: U3gatens-
crBo IOpaiit, 2018. — 410 c¢. — (Cepust: IIpodeccuonansHoe obpasosanue). - URL: //www.
urait.ru

41. Hlysamosa, H. H. OcHoBBI nenonpousBoacTBa: yueOHuUK U mpaktukym st CI1O / H.
H. lllysamosa, A. }O. UBanoBa. — M.: U3natensctBO FOpaiit, 2018. — 375 c. — (Cepus: IIpo-
deccuonanbHoe obpaszoBanue). - URL: //www.urait.ru
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HNuTepHeT-pecypcebl:

42. Odummanpaeni caiit [Ipesunenta Poccuiickoit deneparuu «lIpesuaent Poccum.
dopma gocryma: www.kremlin.ru

43. TIpaBoBas cucrema «Komeke». @opma goctyma: www.kodeks.ru

44. TpaBoBas cucrema «Koncynbrant [Imroc». @opma gocryma:http://wwwi/consultant.ru

45. TlpaBoBas cucrema «Poccuiickoe 3aKOHOIATENLCTBO». Dopma JocTyma: WWW.
zakonrf.info

46. Poccwuiickas I'azera. ®opma gocryna: http://www.rg.ru/gazeta/

47. CepBep opranoB rocyaapcTBeHHOlM BiacTu Poccuiickoit ®@enepanunu. @opma 10CTy-
a: Www.gov.ru

4.3. O0uue TpeOOBaHUS K OPraHU3alMU 00Pa30BaTeILHOIO NMpolecca

VYyeOHast mpakTHKa MPOBOAUTCS MpenogaBaTesiMu npodeccuoHansHoro mukia. [Ipakruka
HPOBOJUTCS. KOHIIEHTPUPOBAHHO.

VYuebHast npakTrka npoBoautcs nocie m3ydenus [IM.04 CyneGnast cratuctuka, [IM.05
ObecneueHne UCIOIHEHUS PELIEHUH Cyaa.

[TpomomkUTETLHOCT pabouero JHs 00y4YaromuXCs MPH MPOX0XKISHIUH YIeOHOH MPaKTHKU
cocTaBiiseT 36 akaJeMUYECKUX 4acOB B HE/EIIO.

[Tpu npoBeneHnn y4eOHOWM MPAKTUKU TPYIIA MOKET JEIUTHCS Ha MOATPYIITBI YACICHHO-
CThIO 8 — 12 yenoBek.

WtoroBast oleHKa IO pe3ysbTaTaM IPAKTUKU BBICTABISETCS PYKOBOJUTENIEM INPAKTH-
KA OT MIHCTUTYTa HA OCHOBAaHUMU:

- IPEOCTABICHHOTO 00YYArOIIMMCS OTYETA 0 MPAKTHKE (BBIMIOJIHEHHBIX PadoT);

- aTTECTAllMOHHOI'O JINCTA

- 3alLUTHI PE3YJIbTATOB IPAKTUKH

Htorom yueGHOMI NpakTUKH sABiseTcs AuddepeHnpoBaHHbIHN 3aueT.

OOyyaromuecs caMOCTOSTENBHO O(OPMIIAIOT AHEBHUK MPAKTUKHU. PyKoBOaUTENb MPAKTH-
KU TOAINUCHIBAET aTTeCTallMOHHbIN nucT. [lo pe3ynabTataM MpakTUKU OOY4YarOIIMNCS BBITOIHSET
(cocTaBnser) oTyeT (C Mpe3eHTalueil), B KOTOPOM OTpa)kaeT Pe3yJIbTaThl BBHINOJIHEHHBIX 3a/1a-
HUI BO BpeMs MPOXOXKICHUS MPAKTHKH, a Takke (HOpMyIHpyeT cOOCTBEHHBIE BBIBOABI MO pe-
3y/lbTaTaM MpOJeNIaHHOM paboThl. B kauecTBe MpUIIOKEHUS K OTUETY NPAKTHUKU OOy4arouuiics
odopmisier rpaduueckue, ayauo-, ¢oro-, BUJEO-, MaTepHalbl, HarJsAAHbIE 00pa3ibl U3JENNH,
MOJTBEPKIAIOIINE TPAKTUIECKUN OTIBIT, TIOTYYEHHBIN Ha MPAKTHKE.

@®opMbl HEOOXOAUMBIX JIOKYMEHTOB JUIsl 3anofgHeHus U npenocrasienus B AHIIOO «Ky-
6anckuit UI10», meToauueckue yka3aHUs 0 BBIOJIHEHUIO OTYETA MO MPAKTHUKE MOKHO IMOTY-
YUTh B OT/AEJIE YUeOHO-TIPOU3BOJCTBEHHON PabOThI U B OMOIHOTEKE.

4.4. TpedoBaHUSI K PYKOBOAUTEJISIM MPAKTHKH

Peanuzanus paGoueil mporpaMMBbl MPaKTHUKH MOXET TaKXKe OCYIIECTBISATHCS MperoiaBaTe-
JMHU TTPo(hecCHOHAIBHOTO IIUKJIA, UMEIOIIMMHU BhICIIee 00pa3oBaHHE, COOTBETCTBYIOIIEE MPO-
¢wio npodecCHOHATBLHOIO MOAYIISA, OIBIT JAEATENbHOCTH B OPraHU3aIMsIX COOTBETCTBYIOIIECH
npodeccuonansHoi cdepsl. [IpenogaBareny NpoxoasT CTaXUPOBKY B MPO(PUIBHBIX OpraHU3a-
nusax He pexe 1 pasa B 3 roja.

5. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUSI PABOUYEMN IMTPOI'PAMMBI
YYEBHOM MPAKTUKHA
KoHTponb u oleHKa pe3ylnbTaToB OCBOCHHs pabodell mporpamMmbl y4eOHON MPaKTUKU
OCYIIECTBIISCTCS PYKOBOJIUTEIIEM MTPAKTUKH B TIPOIECCE BHIMOTHEHHS 00yJAIONTUMUCS TTPAKTH-
4eckuX paboT B COOTBETCTBMHU C 3aJaHUEM Ha MPaKTUKY. B pe3ymbraTte ocBOeHHs y4eOHOI
MIPAKTUKU B paMKax MpopecCHOHANbHBIX MOJYJei o0yyaroniyecs: MpoXoasT MPOMEKYTOUHYIO
aTTecraiuio B popme oughghepenuyuposannozo 3auema.

PesynbTarsl OcHOBHEBIE OKA3aTeJIN OLEHKH pe- ®opMBbI 1 METOABI KOH-

Ko
A (ocBoeHHBIe MpodeccHo- 3yJbTaTa TPOJIsl ¥ OLICHKH
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HaJIbBHbIE KOMHeTeHIII/II(I)

K 1.1 OcymiecTBiATh paboTy | - OCYIIECTBICHHE PaOOTHI C 3asiB-
C 3asBJICHHSIMU, )KaJ0- | JICHUSIMH, >Kai00aMu U UHBIMH 00-
06amMu 1 UHBIMU 00pa- pallleHus MU TpaXXIaH U OpraHu3a-
LIECHUSMU TpaXaaH M | UM, BECTH HPUEM IOCETUTENEN B
OpraHmsaluii, Bectu cyne coriiacHo MHcTpykimuy,
MIpUEM MTOCETUTEIICH B -TPaMOTHOCTb COCTaBJICHUS 3aIpo-
cyne COB U OTYETOB; -ONEPATUBHOCTD

novcka (paiiaoB M agpecoB 3JEK-
TPOHHOM MOYTHI

K 1.2 ITognepxuBarh B aKTy- | -CBOEBPEMEHHOCTD OOHOBJICHUSA
QJIbHOM COCTOSIHMM 0a- | 0a3 JaHHBIX;
3bl HOPMATHBHBIX MIPa- | - TPAMOTHOE COCTABJICHHE 3ampo-
BOBBIX aKTOB M Cy/1e0- | COB M OTYETOB;

HOU MPaKTUKH - ONEPAaTHUBHOE OCYIIECTBICHUE
noricka (aiJioB M aJpecoB HJIEK-
TPOHHOM MOYTHI

K 1.3 ObecneunBaTh -BJIaJIcHHEe TpUeMaMu paboThl ¢
paboTy OprTeXHUKH OPTI'TEXHUKOH, KOMITBIOTEPOM,
KOMIIBIOTEPHOM TEXHU- | AJIEKTPOHHOM mouToM, WHTepHe-
KH, KOMITBIOTEPHBIX TOM;

CeTeil U MPOrpaMMHOT0 | -TPAaMOTHOCTh ~IPUMEHEHUS HWH-

obecrieueHus CyJ0B, (OpMaITMOHHBIX TEXHOJOTHI U CH-

CaliTOB CyJIOB B CETH | CTEM B JICATEIHHOCTH CY/a;

HNHutepuer -3(ppexTuBHOCTL PabOTHI C KapTo-
TeKOM Jen u OaHKOM CyHeOHBIX
pemenuit 'AC «IIpaBocyauey;
-OMePaTUBHOCTH TOMCKa HH(pOopma-
uu B CIIC «Kouncynbrant [Tnrocy,
«l"apa"T»

IK 1.4 ObecneunBaTh -OCYIIECTBJICHHE pabOTHI apXHUBa
paboTy apxuBa cyna. cyna cornacHo MHCTpykInmy,

- 3HAHUSA MTPABUILHOCTH MOJITOTOB-
KU CyJIeOHBIX JIe] U MaTepHUasoB
TSl CIAYU B apXUB;
- KAUECTBEHHOE OCYIIIECTBICHUE
MoJTHOTO oopmIIeHHs 1eTa (TTo1-
[IMBKA WIH NEPETIET 1ena, u3bs-
THE U3 JIeJla MEeTAUNIMYECKUX CKpe-
MOK ¥ CKOO, HyMepallus JUCTOB U
3aroJHEHNE JTUCTa-3aBEPUTEIS);
- YMEHHE BHOCUTh HEOOXOUMbIE
YTOYHCHHS B PEKBU3UTHI 00JI0KKH
nena;
- YMEHHE OCYLIECTBIATH 0opmIe-
HUS Pe3yIbTaTOB CAAYM Je Ha ap-
XHWBHOE XpaHECHHE

IIK 1.5 Ocy1iecTBisTh Befe- BEJICHUE CyIeOHOM CTATUCTHKU HA

HUE Cy1eOHOM CTaTH-
CTHKH Ha OyMa)XHBIX

6YMa>KHBIX HOCUTCIIAX U B JJICK-
TPOHHOM BHJC B COOTBCTCTBUU C

Tekyiuii KOHTPOJIb
(B popme npoBeneHmst
MPAKTUYECKUX 3aHs-
THI - BBIIIOJIHEHUE
3a7laHui, pEeICHUS
CUTYallMOHHBIX 3a-
J1a4): OLIEHKAa pe3yJib-
TaTOB IIPAKTUYECKON
U CaMOCTOSITENIbHOM
paboThL.
OdopmieHue 0T4eTOB
1o y4yeOHOM MpaKTH-
ke. OLleHKa 3a1UThI
OTYEeTa I10 MPAKTUKE.
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HOCHUTEJISAX U B DJIEK-
TPOHHOM BH/IE.

TpeboBanusiMu  MHCTpyKkIuu 1o

BEJICHUIO CYJICOHOM CTAaTUCTUKHU

IIK 2.1 OcymectBisaTh ipueM, | OcyIiecTBiIeHHE TpUeEMa, Peru- Tekyiuii KOHTPOJIb
perucTpanmio, yuer u CTpaluH, y4€Ta U XpaHEHUs Cy- (B popme npoBeneHmst
XpaHeHue cyaeOHbIX JEOHBIX JIeNl, BEIIECTBEHHBIX JOKA- | MPAKTUUYECKHUX 3aHs-
J€J1, BEIIECTBEHHBIX 3aTeIbCTB U JOKYMEHTOB TUH - BBIIIOJIHEHUE
JI0Ka3aTeNIbCTB U JOKY- 3aJlaHuM, perIeHUs
MEHTOB CUTYallMOHHBIX 3a-

IIK 2.2 OcymectBiath opopM- | ohopmiieHHE 171, HA3HAYECHHBIX K Aaw): OueHKa pesyib-
J€HHE JIe)l, Ha3HadeH- | CyAeOHOMY pa3OoupaTeabCTBY CO- TaTOB TpAKTHHCCKOR
HBIX K CyJleOHOMY pa3- | riacHo MHcTpykuuu 1 CaMOCTOATCIIEHOM
OMpaTeIbCTBY paboTeL.

OdopmieHue 0T4eTOB

IIK 2.3 | OcyumecTBisTh U3BE- V3Berenue Jiuil, y9acTBYIOIUX B | 110 yyeGHOI IPAKTH-
LIEHHE JIUL], y4aCTBY- Cy/1eOHOM Pa3OHpaTENbCTBE, IPO- | ke OneHKa 3aIIUThI
IOIIUX B Cy1€0HOM W3BOJUTH PACCBHIIIKY U BpyYEHUE OTHeTa [0 IPAKTHKE
pa30duparenbCTBE, MPO- | CYACOHBIX JOKYMEHTOB M U3BEIIIC-

W3BOJIUTH PACCHUIKY U HUH U BpyuyeHUe CyAeOHBIX JOKY-
BpyuYeHUE CyAeOHbIX MEHTOB U U3BEIICHUI COIIACHO
JIOKYMEHTOB U U3Be- UHCTPYKIIUU

LICHUI

I[IK 2.4. | OcyuecTBasTh peru- Perucrpanusi, yuer 1 TeXHUUECKOE
CTpaLUIO, yYeT U TeX- 0o opMIIEHHE UCTIOJHUTENBHBIX
HUYecKoe O(pOpMIICHHE | TOKYMEHTOB MO CyAeOHBIM JeliaM
WCIIOJIHUTENBHBIX J10- coriacHo MHcTpykiuu o nopsijake
KYMEHTOB I10 cy1e0- IIpUEMa, PETUCTPALIUU U pa3peliie-

HBIM JIEJIaM. HUS B OpraHax BHYTPEHHHUX JIET
Poccutickoii denepanuu 3assiie-
HUMN, COOOIIEHUH 1 HHOU UH]OP-
Malyy O IPOUCIIECTBUAX
Pe3yabTaTsl (0CBOeHHBbIE 00-
Kon e —— OcHOBHbIE IOKa3aTeJIu OLEHKHU pe- ®DopMbI M METOABI KOH-
HOCTHbIE Pe3yJIbTaThl) 3yJavrara TPOIT 1 oneHKHn
OpranuzoBbIBaTh COOCT- To4yHOCTh U IPAaBUIILHOCTD BbI- | DKCHEPTHas OLIEHKA
BEHHYIO J1€ATEIbHOCTb, 0opa ¥ IPUMEHEHHS] METOJIOB U | PEe3yJIbTaTOB JIEATElNb-
BbIOMpaTh TUIIOBBIE METO- | CIIOCOOOB pelieHus mpodeccu- | HOCTU CTYAEHTOB IIPH
OK 2 | asl 1 criocoObl BHITIOTHE- OHAJIBHBIX 3a71a4y B 00J1aCTH; pELIEHNN CUTYallMOH-
HUS PO eCCUOHATBHBIX HBIX 3aJa4, IPH BbI-
3a/1a4, OI[EHUBATh UX (- MOJTHEHUU paboT yueo-
(EeKTUBHOCTH U KauecTBO. HOM NMpaKTUKU, TPU
Ocy1ecTBISATh IOUCK U JlemoncTpanus >¢dexruaoro | TPOBCACHHH ande-
WCIIOJIh30BaHue HHDOP- MOMCKA HEOOXOUMOM HH(OP- PCHIMPOBAHHOrO 3a9e-
MALMH, HEOOXOIMMOM [T | MAIlMK B COOTBETCTBUH C 3aj1a- | &
OK 4 3(PEKTUBHOTO BBHITTOTHE- HHUEM IPaKTUKH

HUS TPO(ECCUOHATBHBIX
3aza4, mpodeccuoHab-
HOT'0 U JIMYHOCTHOT'O pas-
BUTHSL.
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Hcnonb3oBatk nHpopma-
HUOHHO-KOMMYHHUKAIIUOH-

CoOmronenune TpeOoBaHMA pas-
JIMYHBIX UCTOYHHUKOB, BKJIIO4Yas

OK 5 | HbIe TEXHOJOTHH B IIPO- AJIEKTPOHHBIE.
(dbeccroHanbHOU JCSITEIb-
HOCTH
JIP.13 | JleMoHCTpUpYIOLIUH TO- JleMoHCTpanus uHTEpeca K IIemaroruyeckoe
TOBHOCTB U CITOCOOHOCTh Oynmyiei npodeccuu; oreH- HaOJI0ZICHUE; OTPOC
BECTH C IPYTMMH JIIOJIbMU, Ka COOCTBEHHOTO MPO/IBU- IIPY BBIIIOJIHEHUH Pa0boOT
JIOCTUTaTh B HEM B3aHMO- JKEHUS], TNYHOCTHOTO pa3BU- | y4eOHOI MpaKkTUKU
NOHMMAaHHUs, HaXOAUTb TUS
oOu1ye 1eau U COTPYAHU-
4aTh JUIsl UX JTOCTH)KEHUS B
npodeccuoHanbHOM Jes-
TEIbHOCTU
JIP.14 | ITposBisironuii co3Ha- IlonoxurensHass auHamuka B | Ilemarormueckoe
TEJIbHOE OTHOIIEHUE K HE- | OpraHu3aluu COOCTBEHHOM | HAOIIOACHUE; OIIPOC
pephIBHOMY 00pa3oBa- yueOHOM NIeATENbHOCTH MO pe- | MPHU BHIMOJIHEHUH PaboT
HUIO KaK YCJIOBHUIO yCHEll- | 3yJbTaTaM CaMOOLEHKH, CaMoO- | y4EeOHOM IMpPaKTUKHU
HOM npodeccHoHabHOM U | aHanM3a U KOPPEKIHU ee pe-
OOLIECTBEHHOM /1€ATENb- 3yJIbTaTOB; OTBETCTBEHHOCTD 32
HOCTH pe3ynbTaT y4eOHOM MPaKTUKK U
MOJTOTOBKH K MPO(eCcCHOHAIb-
HOU J1eSITEIbHOCTH
JIP.15 | posBusromuii rpaxkaan- | Cobmogenue stnueckux HopM | Ilemarorndeckoe
CKOE OTHOILIEHUE K IPO- oOIIeHUs TPU B3aUMOJIEHCTBUHU | HAOMIIOIEHHUE; OPOC
(deccroHaNbHOU JesTeNb- | C IPErnoAaBaTeIsiMu, pyKOBO- IPU BBIIIOJHEHUH padboT
HOCTH KaK K BO3MOKHOCTH | ITUTENSIMH NIPAKTUKH; JEMOH- y4eOHOI MpaKTUKH
JIMYHOT'O y4YacTHs B pellie- | CTpalusi HaBbIKOB MEXJINY-
HUM OOLIECTBEHHBIX, TOCY- | HOCTHOIO JE€JIOBOTO OOILIEHHUS,
JAPCTBEHHBIX, OOIIEHAIIU- | COLUAIbHOIO UMUIKA; chHOop-
OHaJIbHBIX IPOOJIEM MHUPOBAaHHOCTb I'PAKIAHCKON
MO3UIMH; OTCYTCTBUE COLIU-
IBbHBIX KOH(IMKTOB Cpeau
00ydJaronuxcsi, OCHOBaHHBIX HA
MEXHAIIMOHAIBHOM, MEKPEIIN-
TMO3HOH IIOYBE; OTCYTCTBUE
(aKTOB MPOSBIECHUS HJICOJIOTHH
TeppOpU3Ma U HIKCTpeMHU3Ma
cpenu o0yJarouuXcs
JIP-KK | [Ipu3Haronyii HeHHOCTH [IposiBnenue npaBoBoii akTus- | Ilemarornueckoe
1 HENPEPhIBHOTO 00pa3oBa- | HOCTH U HAaBBIKOB MIPAaBOMEPHO- | HAOIIIOJCHHE; OIIPOC

HUs, ODUEHTUPYIOLIUICS B
WU3MEHSIOIIEMCS PhIHKE
Tpyna, nu3deraronuii 6e3-
pabOTHIIBL; YIIPABISIFOIIHIA
coOCTBEHHBIM Ipodeccro-
HAJIBHBIM Pa3BUTHEM; pe-
(hIEKCUBHO OIEHUBAIOIIIHI
COOCTBEHHBIH KU3HEHHBIH
OTIBIT, KPUTEPUH JTUUHOMN

T'O MMOBEACHHA, YBAXKCHUA K 3a-
KOHY; MPOSIBIIEHHE BBICOKO-
npodeccuoHanbHOM TPYJ0BOH
AKTUBHOCTH

IIPH BBITIOJIHEHUU paboT
y4eOHOI MpaKTUKH
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YCIIELTHOCTH

JIP-KK | OxoHoMu4ecku akTUBHBIN, | [IposiBieHHE KylbTypbl MO- IIemarornyeckoe
2 MpEeANPUUMYNBBINA, TOTO- TpeOsieHnst HHGOpMaIMK, yMe- | HaOJIOICHHE; OIPOC
BbIIl K CAMO-3aHSATOCTH HUM ¥ HaBBIKOB I10JIb30BaHUS IIPY BBITIOJIHEHUH Pa0boOT
KOMIIBIOTEPHON TEXHUKOM, y4eOHON PaKTUKH
HaBBIKOB OTOOPA U KpUTHYE-
CKOro aHaiu3a uHpopMaluu,
YMEHMSI OPUEHTUPOBATHCS B
MH(OPMALIMOHHOM ITPOCTPAH-
CTBE
JIP- CnocoOHBIH peann30BbI- I'oroBHOCTE K 00mIEHHIO U B3a- | Ilegarorunueckoe
COII - | BaTh yci0BUS U IPUHLMIIBI | UMOAEUCTBUIO C JIOJbMH CaMO- | HaOJIOJEHHUE; OIIPOC
1 JIyXOBHO - HPABCTBEHHOI'0 | I'O Pa3HOro craryca, STHUYe- IIPU BBITIOJTHEHUH paboT
BOCIIUTaHUs HA OCHOBE CKOM, PEJINTUO3HON IIPUHAI- yueOHO! MPaKTUKU
0a30BBIX HAIIMOHAIBHBIX U | JISKHOCTH U B MHOTOOOPa3HBIX
PErMOHANbHBIX LIEHHOCTEH, | OOCTOATENLCTBAX; OTCYTCTBUE
npuopureroB AHITIOO COLIMATILHBIX KOH(JIUKTOB Cpe-
«KybaHckuii ”HCTUTYT 1 00y4arouxcs, OCHOBaHHBIX
npoheccuoHaIbHOro 00- Ha MEXHalMOHAIbHOM, MeXpe-
pa3oBaHus» JINTUO3HOM MOYBE
JIP- AnekBaTHO oueHuBaroluii | KoHcTpykTHBHOE B3auMoaeii- [Ienarornueckoe
COII - | cBOM CIOCOOHOCTH M BO3- | CTBHE B yUeOHOM KOJUIEKTUBE; | HAOJIOJEHUE; OMPOC
3 MOKHOCTH, OTBETCTBEHHO | OTBETCTBEHHOCTb 32 PE3YJIbTAT | MPH BBHIIOIHEHUHU paboT

OTHOCSIIIIMICS K IIpoLecCy
0o0y4YeHHMs U ero pe3ysbTa-
TaM

y4eOHOM JeSTENHPHOCTH U TO/I-
TOTOBKH K MpodeccnoHanbHOM
JIEATENBHOCTHA

y4eOHO! MPaKTUKU
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