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1. OBIIIASI XAPAKTEPUCTHUKA TIPUMEPHOM PABOYEH IIPO-
I'PAMMBI ITPO®ECCHUOHAJIBHOI'O MOAYJA «IIM.03 OPTAHU3ALIMOHHO-
TEXHUYECKOE OBECIIEYEHUE PABOTBI CYAOB»

1.1. Heas ¥ niIaHupyeMble pe3yJbTAaThl 0CBOCHUS MPO(ECCHOHATIBLHOTO MOTYJIsI

B pesynbpraTe msydeHus npodeccCHOHaILHOTO MOAYIS OOyYaroIIMXCsS JOJDKEH OCBOUTH
OCHOBHOM BHJI JIEATEIIBHOCTH «OPTaHHU3AIMOHHO-TEXHUYECKOE oOOecreueHre paboThl CyAO0B»
1 COOTBETCTBYIOIIME €My OOIIHE KOMIIETEHIIMU U MPOo(eCcCHOHATbHbBIC KOMIIECTCHITUH:

1.1.1. ITepeyennb 00X KOMIETEHITUI

Kon HaunMeHoBaHHe 00IIUX KOMIIETEHIIHMA

OK 01 | Boibupats ciocoObl pemieHus 3a1a4 npo(eccHoHaNbHON AeATeIbHOCTH TPUMEHH-
TEJIbHO K Pa3IMYHbIM KOHTEKCTaM

OK 02 | Ucrnonb30BaTh COBPEMEHHBIE CPEICTBA MTOMCKA, aHATTN3a U UHTEPIIpeTauy HHHOP-
Maiuu, 1 UHHOPMAaIIMOHHBIE TEXHOJIOTHHU ISl BHITTOJIHEHUS 3a7a4 MpodeccuoHab-
HOU JIEATEIIbHOCTH

OK 05 | OcymiecTBisTh YCTHYIO M MUCBMEHHYI0 KOMMYHHKAIIMIO HAa TOCYJapCTBEHHOM
s3pike Poccuiickoit deneparuu ¢ yuéToM 0COOCHHOCTEH COLMATIBHOTO M KYJIbTYP-
HOT'O KOHTEKCTa

OK 09 | [Tonb3oBarbest mpodheCcCHOHATBHON JTOKyMEHTAlMe Ha TOCYIapCTBEHHOM M MHO-
CTPaHHOM SI3bIKax

1.1.2. Tlepeuens npodeccruoHalbHBIX KOMIETSHIIMHA
Kox HaumeHoBaHue BU/IOB 1eATEIbHOCTH H NPO(ecCHOHAIbHBIX KOMIETEeH Ui
B/1 03 | Opranu3anMoHHO-TeXHHYecKOe o0ecnieueHne padoThl Cy/10B
MK 3.1 | OcymiecTBIsiTh BEACHHUE CY1e0HOTO JEIONPOU3BOICTBA.
MK 3.2 | OcymecTBisATh NEHCTBHS MO TUTAHUPOBAHUIO U PEATH3AINN MEPOIIPHUITHH 110 0Oec-
NEUEHHUI0 paboThl apXMBa CyJa.
IIK 3.3 | CocTaBiaTh NPOEKTHI MPOLECCYATBHBIX M CIYKEOHBIX IOKYMEHTOB CyJa
IIK 3.4 | OcymiecTBisATh paboTy ¢ 00pallleHUsIMU IPaKJIaH U OpraHu3aIuii
IIK 3.5 | OcymecTBisTs paboOTy MO PETUCTPAINH, YIETY U TEXHUUIECKOMY O0(hOPMIICHHIO HC-
HOJIHUTENbHBIX JOKYMEHTOB IO CYJIEOHBIM JeJIaM.

1.1.3. B pe3ynbTaTe 0cBOEHUS NPOPECCHOHATBHOIO MOAYJI 00yUaIOIIUNCS TOJIKEH:

Buaaners Benenus paboTsl ¢ 00OpalieHusIMH rpax/iaH, MOCTYNAIOUMMHU B CY/[] B 3JI€K-
HABBIKAMH | TPOHHOM BHJIE ¥ HA OyMa)KHOM HOCHTEJIE.

Benenus npuéma KOppecoHACHIIUH U 1€7 B COOTBETCTBUU C HHCTPYKIUSIMU
10 Cy1eOHOMY JIEIIOTIPOU3BO/ICTBY.

Ocy1iecTBiIeHNsT MEPOTIPUATUI IO TIOJATOTOBKE CyZeOHBIX JIe) K pa30upareb-
CTBY.

[ToaroToBkH, BBIJAUM M HANPABJICHUS KON CyJIeOHBIX aKTOB M JOKYMEHTOB
U3 Cy/1eOHBIX JIe.

[ToaroToBkM cy1eOHBIX aKTOB K OIyOJIMKOBAHUIO Ha caiiTe cyna.
OO6parenust cyieOHbIX aKTOB K UCTIOJTHEHHIO.

OcymiecTBieHus: paboOThI € CyI€OHBIMH JIeJIaMH, HapsJaMH U JIOKyMEHTaMH
apxuBHOTO (OHIA Cy/a.

CocrtaBieHus Ciy>KeOHbIX JJOKYMEHTOB CY/Ia.

YMmerh BecTu nmpuém rpakaaH, KOppEeCIOHCHIINN U JIENI B COOTBETCTBHH C HOpMa-
TUBHBIMHU aKTaMHU.




OcymiecTBIATh paboTy 1Mo NpUEMyY 0OpalleHH, TOCTYIAIOMIUX B CyI B dJIEK-
TPOHHOM BHJIC.

OcCymIecTBIATh PErUCTPALNIO, YUET ABIKEHUS, 0POpMIICHHE CYIeOHBIX JIEI.
OcyniecTBIATh U3BEHICHUE YYaCTHUKOB CyIEOHOTO pa30rpaTebCTBa.
OcymiecTBiATh 0popMIICHHE, HAIIPABIICHHE U BhIJaYy KOIHH Cy/1eOHBIX aKTOB
U JIOKyMEHTOB U3 CYJICOHBIX JIEI.

OcymecTBISATh 00OpalieHne Cy1e0HBIX aKTOB K HCIIOJTHCHUIO.

OcCyniecTBIATh OJrOTOBKY TEKCTOB CYI€OHBIX aKTOB K pPa3MEICHHUIO Ha
caiTe CyJla B CETU UHTEpHET.

OcyniecTBiISTh padoTy ¢ CyJAeOHBIMU JIeTIaMU M IOKYMEHTAMH, TepeiaBac-
MBIMHU Ha apXMBHOE XpaHEHUE U HAXOJSAIIMMUCS B apXUBE CyAa.

CocTaBisTh CiIy)KeOHBIC JIOKYMEHTBI Cy/Ia.

OcymecTBIsITh paboTy MO OOPAIICHHUIO K UCTIOTHEHHUIO CYJICOHBIX aKTOB.
Tonvz06amvcs HOPMAMUBHO-MEMOOULECKUMU OOKYMEHMAMU NO OeloNpOU3-
6800Ccma8y 6 cyoe.

Becmu cnpasouno-ungopmayuonnas pabomy & cyoe.

Cocmasnsime u oopmisims HOMeHKAAmMYpy 0ell 8 cyoe.

Cocmaenams, pedakmupoéamv U ODOPMIAMb OP2AHUZAYUOHHO-PACNOPAOU-
mesbHble OOKYMEHMbL.

Tonv306amvcs HOPMAMUBHO-MEMOOULECKUMU OOKYMEHMAMU N0 OeloNnpouU3-
800cmay 6 cyoe;

Becmu cnpasouno-ungopmayuonnas pabomy & cyoe.

Cocmasnsams u opopmasims HOMeHKIAMYpy 0ell 8 cyoe.

Cocmaensams, pedakmupoéamv U ODOPMIAMb OP2AHUZAYUOHHO-PACNOPAOU-
mesibHbie OOKYMEHMbI.

Tonv306amvcsa HOPMAMUBHO-MEMOOULECKUMU OOKYMEHMAMU N0 OeloNpouU3-
800cmay 6 cyoe.

Becmu cnpasouno-ungopmayuonnas pabomy & cyoe.

Cocmaenams u oghopmasimo HomeHKkIamMypy 0en 8 cyoe.

Cocmasname, pedaxmuposams U 0QOPMIAMb OPSAHUZAYUOHHO-PACNOPAOU-
mesbHble QOKYMEHMbL.

Hcnonvzoeamv unghopmayuonuvie mexHorocuy npu OOKYMeHmupo8aHuu u op-
eanuzayuu pabomul ¢ OOKYMEeHMAMU.

Ocywecmanams nepeudHblll yuem cmamucmuyeckol uHgopmayuu  cyoe Ha
OYMAdCHOM HOCUmene U 8 INEKMPOHHOM BUOe.

T'omosumu cyoebHvle Oena (Hapsaovl) u mamepuansl 0 COAYU 8 APXUs.
Ocywecmenamo nonnoe ogpopmiaerue 0en (NoOOWUeKy Uy nepeniem oeid.
Cocmagnsame 6HYMpeHHIO ONUCH OOKYMEHMO8.

Odhopmnsims pe3yrvmamol coauu 0ell Ha apXueHoe XPaueHue.

Cobnrooameb 0OXpaHHbILL pedcuM NOMeWeHUL XPAHUTULY .

Bvinoansams nopsaooxk ucnonvb306anus O0KYMeHMos8 apxusa cyod.
Opeanu306v16ams KOMNJIEKMOBAHUE U XPAHEHUE OOKYMEHMO8 (/1eKmM-POHHbIX
0OKYMeHmos) 8 apxuse cyod.

Cocmagnsme u 0popmasme 00IHCHOCMHbBLE UHCIMPYKYUU PAOOMHUKO8 APXUBA.
Oghopmaams u UCNONL306AMb KHUSY YUema NOCMYNIeHUs U 8blObIMuUs 0eil, 00-
KYMEHMO8 U KHU2Y 8b10adu Oeil.

Cocmaenams u oghopmasims omeemsi Ha 3aNpPOoCcyL.

Cocmaensme npoyeccyaibHule U CIyHcedHble OOKYMEHMbl 8 C853U ¢ odpauje-
HUem npucoeopd, onpeoeneHusi U NOCMAHOGNeHUs cy0d K UCHOJIHEHUI0 U
Hanpasisims ux aopecamy.

Buinucvieams ucnonnumenvHvle 0OKYMEHMbl U HANPAGIAMb UX COOMBEMCm=-6)-
rowemy noopazoenenuio Cy0eOHbIX NPUCmagos.
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Bvioasamw ucnonnumenvhsvie 0OKyMeHmMbyl 0151 00pAUeHUs. 83bICKAHUSA HA UMY-
wecmaeo OOJINHCHUKA.

Bvioasamv ucnonnumenvHvle 00Kymenmol OJi NPOU3BOOCMBA YOEPIHCAHUS U3
3apabomuou niamwi (Opyeux 00Xo0008) OOJHCHUKA.

Becmu yuem npouseedenHuix 63bICKaAHUL NO UCHOTHUMENbHLIM OOKYMEHMAaM.
Ocywecmanams KOHMPOib 34 UCNOTHEHUEM COOMBEMCmEYIue20 cy0eOH02o
HOCMAHOB/IeHU.

Ocywecmanamos npouzso0cmeo npu paccmMomperuu cyoom npeocmasieHull u
xooamaticme 8 nopsioke UCNOIHeHUsl CYOeOHbIX NOCMAHOBAEHULL.

Ogopmasames cnucanue oen 6 apxus.

Ilpasunvrno moakosams u NPUMEHAMb NPABOBbLE HOPMbI, ONpedenauue Cma-
myc u pe2yiupylowjue npasooOmMHOUEHUs. CYOEKMO08 UCNOTHUMENbHO20 NPOU3-
600cmea.

Ipasunvro moakosams u NpUMeHIMb NPABOBblE HOPMbL, Onpedesaouue mpebosa-
HUA K UCNOJIHUMEIbHbIM ()OKyMeHmaM Uu CpoKu ux npe()'bﬂ@]leHUﬂ K UCNOJIHEHUIO.

3HaTh

CopepxaHue paBOBBIX AKTOB, PETYJIUPYIOLIUX BOIIPOCHI Cy/10yCTPONCTBA U
CYJIOIIPOU3BO/ICTBA.

[TpaBoBBIE aKTHI IO CYACOHOMY JI€JIONPOU3BO/ICTBY.
HopmatuBHO-MeTOIMYECKHE TOKYMEHTHI TI0 00ECTIEYeHUI0 PadOTHI Cya.
Knaccugukaruto ciykeOHbIX TOKyMEHTOB U TpeOOBaHMsI, K HUM IIpeIbsBIIsie-
Mble B cooTBeTcTBUU ¢ 'OCT u npaBOBbIMH aKTaMH.
NHpopMalnoOHHO-KOMMYHHKALIMOHHBIE CUCTEMBI B CYZIeOHON AEATEIbHOCTH.
OcHOBBI OXpaHbl TPY/1a U TEXHUKHU O€30I1aCHOCTH.

Cucremy 10KyMeHTO000pOTa B CyJE.

[TonsiTve 1 BUIBI JOKYMEHTOB, TPEOOBaHUS, K HUM IIPEIbSBIISIEMBIE.

OO111e Bonpockl OpraHu3anuy padoThl CyJja: OCHOBHBIE HAIpaBJICHUS Jies-
TEJIbHOCTU CTPYKTYPHBIX MOJPA3IEICHUN cy1a, 00eCIeUNBAIOIINX CYAO0IPO-
U3BO/ICTBO; ITpaBHJIa MOBEIEHUS paOOTHUKOB ammapara cya; JOHKHOCTHBIE
pernamMeHTsl paOOTHUKOB arapara cy/ia; IpaBujia BHyTPEHHET 0 pacropsiika
CyJa " T.II

[Topsimox yuéra moCTynUBLIMX B CyJl OOpallleHui, TOKyMEHTOB U JI€T U peru-
CTpaIMH CyJIeOHBIX J1e]1, IPUHATBIX K TPOU3BOICTBY.

Opranu3zaiyio 1 BeJileH’e cy1e0HOro J1eI0MPOr3BOICTBA Ha CTAAUU MTOATO-
TOBKH JieNa K CyJileOHOMY pa30upaTenbCTBY: HalpaBlieHHe N3BELICHUN U BbI-
30BOB, 0(hOpPMIICHHE CYJICOHBIX JEII.

OpraHu3anuio u nopsI0K BeJeHHs Cy1eOHOro 3aceanus U BeJleHHe MpoTo-
KOJIa Cy/IeOHOTO 3acelaHus.

[Topsinok opopmieHus cyJeOHBIX /1€ B IEPUOJT M ITOCIIE UX PACCMOTPEHMSL:
BbI/Iaya U HaIlpaBJIeHUE KON CyZeOHbIX aKTOB M TJOKYMEHTOB; IOPSAI0K
03HAKOMJICHHUS C MaTepuallaMH JieJla; HalpaBlieHUe Cy/1eOHbIX /1€ B BhIIlIe-
CTOSIIME UHCTAHLIUHU C aNeJUISIIMOHHBIMU, KAaCCAIIMOHHBIMHU U HAaJA30PHBIMU
*ano0aMH, YaCTHBIMH JKa00aMu.

[Topsimox oOpalieHus K UCIIOJTHEHHIO MPUTOBOPOB, PELICHUH, ONpeaeIeHUN U
IIOCTaHOBJIEHUH Cy/ia.

[Topsiok MOATOTOBKY U Nepeayu cyAeOHbIX Jel U JOKYMEHTOB K Iepeiaye B
apxuB CyJa.

[Topsinox obGecrnieueHust AOCTyNa K UHGOPMALIUU O IEATEIBHOCTH CYOB: MO/-
TOTOBKY CYJ€OHBIX aKTOB K pa3MeEIIEHUI0 Ha OHUIIMATIBHOM CaiiTe CyJla B UH-
(bopMarMOHHO-TEIEKOMMYHHUKAIIHOHHOW CETH UHTEPHET.

[Topsimok ocymiecTBICHUSI KOHTPOJIS CyZeOHOrO AET0NPOU3BOICTBA U KOH-
TPOJIb UCIIOJIHEHHUS: LETH U 3aJ1a4H, CyOBEKThl KOHTPOJISI M UX MOJTHOMOYHSL.




Hopmamuseno-memoouueckue 00KymMeHmyvl N0 OOKYMEHMAayuoHHOM)Y obeche-
yenuo pabomol cyoa.

Komnvromepnyro mexnuxy u cogpemennvle UHGOPMAYUOHHBIE MEXHOTOSUU.
Buowi 0okymenmos, ucnonv3yemvix 6 cyoonpouzsoocmee, npasuia opopmie-
HUsL CYOeOHBIX aKmMo8 U pUOU4ecKux 0OKyMenmos 0isi nooauu & cyo gusu-
YeCKUMU U TOPUOUYECKUMU TUYAMU.

Hopmul y2onosno-npoyeccyanvhoeo, epaxcoanckozo npoyeccyaibHo20, aomu-
HUCMPAMUBHO-NPOYECCYAILHO2O NpABd, pPeciaMeHmupyouue cyoonpous-
800CMB0, HOPMAMUBHO-NPABOBbIE AKMbL, ONpeoelaowue Popmy U peKsu-
3Umbl OOKYMEHMO TUUHO2O0, CILYHCEOHO20 U NPOYECCYATbHO20 XAPaAKmepd.
Opeanuzayuto cyoebHo2o 0e1onpousso0cmaa 8 cyoe nepeotl UHCIMaHYUU.
Tlopsook npuéma u omnpasierus noumsl, pecucmpayuro u yuém oen (0oKy-
MEeHmMO08), NHOCMYNUBUIUX 8 C)O.

Tlopsoox npuema u yuem aneiisiyuOHHbIX, YACMHBIX HCA0O U npedcmasgie-
HUU.

Opeanuzayuio pabomwvi Cyobu No NOO2OMosKe el K cyoebHomy pazdoupa-
MenbCmey No Y2O0J06HbIM, 2PAXCOAHCKUM OelaM, 0elam 00 aOMuHucmpa-
MUBHBIX NPABOHAPYULEHUSX.

Tlopsook cocmaenenuss npoexma omuema 0000ujeHUss CYOeOHOU NPAKMUKU
1O Y20JI08HbIM U AOMUHUCMPAMUBHBIM 0eIAM 8 CYOax odwell I0PUCOUKYUU.
Opeanuzayuro pabomuvl N0 paccMOMpPeHUrO KHeanioo0, 3asa6ieHUll cpanicoan u
npuemy nocemumesnei 8 cyoax no Y20Jl08HbIM, SPAHCOAHCKUM U AOMUHU-
CMPAMUBHHIM 0eNaM.

Topsoox ombopa Ha XpaneHue 6 apxus cy008 0OKYMeHMO8, UX KOMNIEKmMo-
8aHUSL, yuema U UCHOIb30GAHUSL.

Ilepeuenv 0oKyMenmos cy008 ¢ ykasanuem cpoKo8 XpaHeHus..

Hopmamusnuie ycnosus xpanenus apxusHvix 0OKYMEHMO8.

Tonoocenuss 0 nocmosiHHO Oeticmayroujeli SIKCNePMHOU KOMUCCUU CYOd.
OcHosHble npasuia onepamueHo20 XpaneHust 0OKYMeHMO8.

OcHosHble 3aKoHOO0ameNbHble U HOPMAMUBHO-NPABOGLIE AKMbL, PeclaMeH-
mupylowue opeaHu3ayuro OesimelbHOCmU CMPYKMYPHO2O NOOPA30eNeHUs.
cyoa — apxue.

OcHosHble TOKAbHbIe aKMbl, PeciaMeHmupyiouue 0esmeibHOCHb apXued
cyoa.

OcHosHble HanpasiIeHUst NOBCEOHEGHOL OesIMeNbHOCMU apXusa cyod.
Opeanuzayuro pabomul NO UCHOJHEHUIO 3aNPOCO8 2PANCOAH U OP2AHUZAYUIL.

1.2. KosiuuecTBO 4acoB, 0TBOIMMOE HA OCBOEHHE NMPOdecCHOHATHHOT0 MOAYJIst
Bcero yacos — 588

B TOM 4ucIIe B popMe MpakTHYECKOH NOAroToBKU — 396 yacoB
6 m.u. sapuamuenas yacmo — 278 9acoB

u3 Hux Ha ocBoenue M/IK — 318 yacos

B TOM YHCIIE,

caMmocTosiTeNnbHas paboTa — 4 yaca

B T.4. IPAKTHKH — 252 yaca, BKJIIYas

yuebHyro — 108 gacos,

MpOu3BOACTBEHHYIO — 144 yaca

NPOMeKYTOUHaA aTtTecTauus — 18 yacos.




2. CTPYKTYPA U COAJEPKAHUE TPO®PECCUOHAJIBHOI'O MOAYJIA

2.1. CrpykTypa npoeccCHOHAIBLHOT0 MOXYJIsSI

O6BeM npoheccHoHaTFHOTO MOIYJIS, aK. Jac.

2
g % Ob6yuenne mo MJIK Mparrau
Kosl g g | Bcero B TOoM uncne
HanMeHOBaHHS pa3aeioB o 2 =
npodeccHoHaNBHBIX U Beerouac. | 5 X IIpakTnye- s
. po¢eCCHOHATBHOTO MO IS &g KypcoBsix Camocro | £
06HII/IX KOMIICTCHIIU = CKHX o = HpOI/I3BOIl'
= 5 . pabot - & Z | YucOHas
N 3aHATUHU & = CTBCHHAas
5 O (TIpoeKTOB) TeJabHast 5 8
5 pabota é é
=
IIK 3.1-TIK 3.5 Paznen 1 108 80 72 44 72
OK 01, OK 02, OK MJK. 03.01 Cynebnoe nemno-
05, OK 09 MPOU3BOCTBO
IIK 3.1, IIK 3.4, IIK | Pazgen 2 72 34 72 14 20 2 -
3.5,0K 01, OK 02, MJIK 03.02 ObGecrieuenne
OK 05, OK 09 paccMOTpeHHsI CyACOHBIX AeIT
IIK 3.1 - TIK 3.5 Paznen 3 36 18 36 18 X -
OK 01, OK 02, OK MJIK 03.03 OcHOBBI Opranu-
05, OK 09 3allMOHHO-TEXHUYECKOIO
obecrieueHus IeATeIbHOCTH
CyJlIOB
IIK 3.1-[IK 3.4 Pasnen 4 66 34 66 34 - - - -
OK 01, OK 02, OK MJIK 03.04 ApxuBHoe nemno
05, OK 09 B Cyjie
K 3.3 —TIK 3.5 Paznen 5 108 70 72 34 2 36
OK 01, OK 02, OK MJIK 03.05 OGecrieuenne
09 WCIIOJIHEHUS PELICHUH cyia
IIpon3BocTBEHHAs IPAKTHKA 144 144
[IpomexxyTouHas arrecrarus 18
Bcero: 588 | 396 | 318 144 20 4 [ 18] 108 144




2.2. TemaTnyeckuii IJIaH U coaepxanue npodeccuoHaabHoro moayJs (IIM)

HaumeHnoBanue pasaeiion
U TeM npodeccnoHaIb-
Horo moay.as (IIM), mesxk-
JUCHUIUIUHAPHBIX KYPCOB

Coaep:xanue yueOHOI0 MaTepHuaJia, 1a00paTopHbIe PaGOThI H MPAKTHYECKUE 3aHATHUS, CAMOCTOATEIbHAS YUeOHas
pa6oTa o0yuyaromuxcs, KypcoBasi padota (IpoeKT) (eciu npedycmompeHsi)

O0bem, akaa. 4
/ B TOM 4HcCJI€e B
¢opme npak-
THYECKOH mojI-
TOTOBKH, aKaJ.

(MIK) .
1 2 3
Pa3znen 1 MJIK. 03.01. CyneGHoe 1e10PON3BOICTBO 108/80
MJK. 03.01 CyaeoHoe 1eJJ0NPON3BOACTBO 72/44
Tema 1.1 CyneoHoe Coaep:xanue 4/2
J€eJI0TMPOU3BOICTBO: IMonsiTne 1 BUABI Cy1Ie0HOTO TeJTOMPON3BOACTBA. 3aJaud M MPHHIUIBI CYJAeOHOTO JEIONPOU3BO/I-
o01IHe MOJI0KEHUS crBa. CyObeKThl CyaeOHOro esonpon3BoaCcTBa. [IpaBoBoe peryimpoBaHue IEI0NpON3BOICTBA B CY/IE. 5
Hopmamusno-memoouueckue 0oKymeHmol no 0OKyMeHmayuoHHomy obecnevenuio pabomsi cyoa. Cra-
IMH CyJIeOHOTO eNIonpor3BOACTBA. MicTopus pa3BUTHS CyA€0HOTO IEIONPON3BOJICTBA.
B ToM unciie B hopMe NpakTHYECKOH MOATOTOBKH 2
IIpakTnueckoe 3ansitne Nel AHanu3 UHCTPYKIUI 110 CyZIeOHOMY JI€T0IPOU3BOJICTBY CYJI0OB Pa3IMUHBIX
CyJeOHBIX 3BEHBECB.
1. TlonOop mpaBOBBIX aKTOB, PETYJIMPYIOUINX cyaeOHOe nenonpon3oacTBo: PK3 u D3, pacnopsokeHus
n ykassl [Ipesunenra PO, nocranosnenus [IpasurenscrBa PO, a Takke MUHUCTEPCTB U BEJOMCTB, Be-
JIOMCTBEHHBIC HOPMATHBHBIC aKThI B 00JIaCTH:
- OCYIIECTBIICHUS paOOTHI C 3asiBICHHUSIMH, jKa100aMHu, 0OpaIIeHUsIMH TPaXKJIaH M OpraHu3aIluii;
- BeJIeHUsI puéma B CyJie; 5
- OCYIIECTBIICHUS BEIEHUS Cy/Ie0OHON CTaTUCTUKN Ha OYMaKHBIX HOCHUTEISIX U B 3JISKTPOHHOM BHJIE;
- OCYIICCTBJICHUS MTpUEMA, PETUCTPAIIH, YUETA U XpaHEHHs CYyIeOHBIX JIe)l, JOKYMEHTOB M BEIICCTBEH-
HBIX JIOKa3aTeIbCTB;
- OCyIIECTBICHUS OPOPMIICHUS JIe]l, Ha3HAYCHHBIX K CYJeOHOMY pa30oHUpaTesIbCTBY;
- OCYIIECTBIJICHUS U3BEIICHUS JIUII, yYAaCTBYIOIINX B Cy/I€OHOM pa30HpaTeNbCTBE;
- OCYIIECTBIICHUS PETUCTPALIUH, YUETA M TEXHHYECKOTO OPOPMIICHHSI NCTIOIHUTEIBHBIX TOKYMEHTOB 110
CyJIeOHBIM JIeJIaM.
Tema 1.2 Ilonsitne u | Conep:kanue 6/2
BH/IbI IOKYMEHTOB, HNudopmanus: nousitue, BUaAblL, HocutesH. [loHsaTHE MOKYyMEHTa. BuObl OOKYMEHMOB, UCTIOIb3YEMBbIX 8
TpedoBaHUsl, K HUM €yoonpou3800cmee, npaguid 0PopmieHUs CyOeOHbIX aKmos U IPUOULECKUX OOKYMEeHmMOo8 0Jisl N0yl 8 2

NNpEeaAbABIACMbIC

cyo0 usuueckumu u ropuoudeckumuy auyamuy. JJOKyMeHT B 3JIEKTPOHHOM BUJE: AJIEKTPOHHBIN JOKYMEHT
U JICKTPOHHBIN 00pa3 nokyMeHTa. TpeboBaHusi, npeabsBisieMble K 0OPMIICHHUIO JOKYMEHTOB Cy/Ja.
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JokymeHT0000pOT
(3JIEKTPOHHBIH 10KY-
MEHT0000pPoT)

JIoKyMeHT0000POT ¥ JIEKTPOHHBII IOKYMEHTO000POT B Cy/ie: OHATHE, 3a1a9u 1 GyHKIH. MHbop-
MaIMOHHO-KOMMYHHKAIIHOHHBIE CUCTEMBI B CYJCOHOU NEATENbHOCTU. KoMNnbiomepHas mexHuka u co-
gpemennvle ungopmayuonnsvie mexrnonoeuu. Cucrema I'AC «IlpaBocyane»: oHATHE, 3a/1a41, OCHOBHBIE
MIOJICHCTEMBI.

B ToM unciie B hopMe NPAKTHYECKON MOATOTOBKH

IIpakTnueckoe 3ansaTue Ne2 CocraBieHuE JOKyMEHTOB CyJla Ha OyMa)kHOM HOCHUTEJIE: 3alpoChl, CO-
MPOBOJUTENBHBIE MHUChbMa U Mp. M3roToBiieHHE AIEKTPOHHBIX JOKYMEHTOB U MEPEBOJI JOKYMEHTOB B
ANEKTPOHHBIA BUJI. Benenue nokymMeHTO000pOTa B Cyle MOCPEICTBOM 3allOJIHEHUS YCTAHOBJICHHBIX

dhopm.

Tema 1.3 O01mue Bo-
NPOChl OPraHU3ALUMN
padoTHhI CyAa 1o Cy-
Ae0HOMY 1eI0NpPOu3-
BO/ICTBY

Conep:kanue

8/6

PykoBoaCTBO [esiTeIbHOCTHIO amnmapara cyaa no cyaedHoMmy aeJonpou3BoAcTBY. OCHOBHbIE
HaIpaBlIeHUs JEATENbHOCTH CTPYKTYPHBIX MOpa3IeeHHil anmapaTa cyJ0oB 10 Cy/1Ie0HOMY JeTIONpPOu3-
BOJCTBY. Benenne HomeHKIIaTypsl Aen cyaa. Ciry>xeOHble 0053aHHOCTH PaOOTHHUKOB armapara cy/a 1o
CyJIeOHOMY JIEIIOMPOU3BOJICTBY: MPABOBOE PETYIUPOBAHUE, IOCIEACTBUS HAPYLICHHUSI.

B ToM unciie B popMe NpaKTHYECKOH MOATOTOBKH

IIpakTnueckoe 3ansaTue Ne3 CocTaBieHUe JIOKaIbHBIX aKTOB CyJa: JOJKHOCTHBIX PErjiaMeHTOB CIie-
[IUAIIICTA CyJa, CEeKpeTaps CyAeOHOro 3acejaHusl U T.I1.; HA OCHOBAaHHH THIIOBOW ()OPMBI COCTABIICHHE
MIpaBWJI BHYTPEHHETO pacmopsiika cyaa, ap.

IIpakTnueckoe 3ansaTue Ned Ha ocHOBaHWUM TOJOXKeHUI 00 ammapare ¢efepanbHBIX CyA0B OOIIei
IOPUCAMKIMY U annapaTe apOUTpakHbIX CyJ0B, yTBepkAEHHbIX CyneOHbIM JenapTamMmeHToM npu Bep-
xoBHOM Cyne P®, coctaBneHue mpukasa mpeaceaaress cyla O paciupeneiIeHn 00si3aHHOCTEH MEXITy
pabOTHHKAMHU arapara cyja.

IIpakTnueckoe 3ansitue Ne5 Pacripenenenue ciykeOHbIX JOKYMEHTOB Cy/ia U MHBIX HENPOLIECCyallb-
HBIX JOKYMEHTOB I10 HapsiJaM HOMEHKJIaTyphl Jell cyJia (KaJpoBble, OPraHU3allMOHHO-PACIOPAAUTENb-
Hble, (MHAHCOBbIE, NEPENHCKA C PA3JIMYHBIMU OpraHaMHU U TIp.).

Tema 1.4.

IIpuém rpaxknan, Kop-
PeCTOHICHIIUH U JeJI.
Y4ér noctynuBmux B
cya odpaieHuii, 10-
KYMEHTOB H J1eJI.
Perucrpanus cyneod-
HBIX J1eJI, IPUHATHIX K
NPOU3BOACTBY

Conep:xanue

8/6

Benenne npuéma nocerureJieii cyaa: npuém oopameHnii, 03HaKOMJIEHHe ¢ MATEPUAJIaMU /1eJ1a, BbI-
Aava Komuii 1okyMeHTOoB. [lopsaok mpuéma BXoasmieil KOppEeCTOHASHINH U I 00IIie TOI0KEHUSI.
Hopmul yeonosno-npoyeccyanvnozo, epaxcoanckoeo npoyeccyaibHo2o, a0MUHUCMpamueHo-npoyeccy-
AnbHO20 Npasa, pe2iameHmupyioujue cyoonpou3800Cmen, HOpMAamueHO-NPaAso8ble aKmol, ONPeoesio-
wue gopmy u pekeuzumovl OOKYMEeHMO8 TUUHO20, CILYHCEOHO20 U NPOYecCyalbHo2o Xxapakmepa. YU€T u
perucTpanus yroJoBHbBIX, TPaXIaHCKUX U aJIMUHUCTPATUBHBIX JIEN, e 00 aIMUHUCTPATUBHBIX MIPaBO-
HapymeHusiX. [Ipuém u ydér BemecTBEHHBIX I0KAa3aTEIbCTB, MOCTYNHUBIINX B CyJ BMECTE C JCJIOM WU
NPUOOLIEHHBIX CY/IOM.




B ToM unciie B popMe NPAKTHYECKO NOATOTOBKH

IIpakTuyeckoe 3anaTue Ne6 OtpaboTka anropuTMa AeUCTBUN pabOTHUKA MPUEMHOMN Cy1a 10 IPUEMY
oOpalieHuii 1 HHBIX TOKyMeHTOB. OTpaboTKa anropuTMa AeUCTBUI paboTHHKA TPUEMHOM Cyaa 1o
03HAaKOMIJICHHUIO C MaTepuanaMu U cyaeoHbiMu aenamu. OTpaboTka anroputma AeicTBUi pabOTHHUKA
pUEMHOM CyJia MO BbI1aye KON MIPOLECCYaIbHBIX IOKYMEHTOB U MHBIX IOKYMEHTOB U3 CyI€0HBIX
JEL.

IIpakTuyeckoe 3ansaTue Ne7 OcyiecTBieHne paboThl IO IPUEMY KOPPECTIOHISHITNH (0OpaleHui, 3a-
SIBJIGHUH, TOKYMEHTOB), TOCTYUBIIMX I10 OYTE. YUET U perucTpaius oOpalieHuii 1 3asiBICHUN, TOCTY-
MUBIIKX B CYyJI TOCPEJICTBOM ITOYTOBOIO OTIPaBICHUS U HApOUHBIM. [1opsiiok yuéTra BenecTBEHHBIX J0-
Ka3aTeJbCTB NP MOCTYIUIEHUU B CY]l U MPH MOCTYIUIEHUU B KaMEpy XpaHEHUs BEIIECCTBEHHBIX JOKa3a-
TEJbCTB.

IIpakTnueckoe 3anaTue Ne§ Benenue paboTsl 1o npuémy oOpailieHui, MOCTYNAKIMX B CYJ B JJIEK-
TpOHHOM BHJIe. OCYIIIECTBICHUE PETUCTPALIMU CYACOHBIX JIeJ, IPUHATHIX K MPOU3BOJICTBY Cy/aa Ha Oy-
MaxHoM Hocutelie U ¢ ucnoiibzoBanueM [1C I'AC «IIpaBocynuey.

Tema 1.5 Opranusa-
IMsl U BeJleHue cy/1e0-
HOT0 1eJI0NPOU3BO/I-
CTBA HA CTaJUM MOI-
rOTOBKH /1€J1a K Cy-
aedHOMY pa3doupa-
TeJIbCTBY

Conep:xanue

6/4

IlostHOMOYHS cekpeTapsi CyAe0HOr0 3acedaHusl Ha CTAJAUU TIOJTOTOBKH JieNa K cyJeOHoMy pa3dupa-
TenbCTBY. [loTHOMOYMSI MTOMOIITHUKA CY/IbU Ha CTAUH MOATOTOBKH JieJia K CyZeOHOMY pa3OupaTebCTRY.
CyneOnbie u3BenieHus 1 BbI30Bbl. OdopmiieHue 1e1 Ha CTailuy MOJATOTOBKU K CyJIeOHOMY pa30upareib-
CTBY.

B Tom umnciie B popMe NpaKTHYECKOM MOATOTOBKH

IIpakTnyeckoe 3ansitue Ne9 Hanpasienue uiiaM, y9acTBYIOIIUM B JieJie, CyeOHBIX N3BEUICHHUH U BbI-
30BOB, KOIHI JOKYMEHTOB.

IIpakTnyeckoe 3ansaTue Nel) OdopmieHue TOKyMEHTOB, HAMpaBIsEMbIX MPU MPUMEHEHUU CYAOM
o0ecreunTeIbHbIX Mep (MCTIOJIHUTENbHBIE JIUCTHI, KOMMU ONPESICHU U mocTtaHoBleHuit). Odopmie-
HUE ¥ HalpaBieHHe CylneOHbIX mopydeHuil. CocTaBlieHHE CONMPOBOIUTENBHBIX MHCEM, 3alpOCOB.
Odopmiierne cyeOHBIX Je (pacmoyiokKeHue JOKYMEHTOB, MPOIIMBKA U HyMepalys JUCTOB, opopmIie-
HUe 00JI0XKKH, cocTaBieHue onrcu). OdopmieHne CupaBOYHOTO JIMCTA O JENy.

Tema 1.6 Opranusa-
nus cyae0Horo 3ace-
JaHUA U BeJleHue npo-
TOK0J1a Cy1e0HOro 3a-
ceTaHus

Coaep:xanue

6/4

Opranu3anus npoBeaeHusi cyae0HOro 3aceqanms. lcnonb3zoBanne TEXHUYECKUX CPEJICTB MIPHU MPOTO-
KOJIMPOBAHUH X0/1a CyIeOHOTO 3aceaHus, BEJACHUS ayIn03ancu cyne0Horo 3aceqanus. [lopsmok Bese-
HUS ¥ COCTaBJICHUS TPOTOKOIA CyeOHOr0 3aceqanus. [1opsiok 03HAKOMIIEHUS C IPOTOKOJIOM H ayaHO-
3aMUChI0 CYACOHOTO 3aCeTaHMs ¥ BbIIAYN WX KOTHH.

B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH
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IIpakTunyeckoe 3ansaTue Nell CocraBneHue anropurmMa IeiHCTBUI cekpeTapst CyAe0HOT0 3aceIaHus 10
MOITOTOBKE 3aJia Cy/IeOHOro 3aceqaHus K CIyUIaHHIO JIeJia C UCIOJIb30BAHUEM TEXHHUYECKUX CPEICTB.
[TpoBepka SIBKM yYaCTHUKOB CyJI€OHOTO pa30MpaTesbCTBa MO YTOJIOBHBIM, TPAXKAAHCKUAM, aJIMUHUCTPA-
TUBHBIM U apOUTPAKHBIM JeJlaM: JOKYMEHTAJIbHbIE MTOATBEPKICHUS HAAJIE)KAIIETO U3BEIICHHSI y4acT-
HUKOB CyJ1IeOHOTO pa30MpaTesIbCTBA.

IpakTuyeckoe 3ausaTue Nel2 O6mme TpeOOBaHMs, MPEABABIIEMBIE K COJIEPKAHHUIO ITPOTOKOJIA CyIe0-
Horo 3acenaHus. [lopsiok BeneHUs U U3rOoTOBJIEHUS NPOTOKONA cyAeOHOoro 3acenanus. OpraHnusanus
MIPOTOKOJIMPOBAHUS C HCIOJIb30BAHUEM TEXHMYECKUX cpeAcTB. [lopsmok Bbauum Komuil mpoToKoja U
ayJIMO3aIUCH CyIeOHOTO 3aceIaHusl.

Tema 1.7 Yuér nBu-
JKeHMs CyJAeOHBIX J1eJ.
Od¢opmienne cyneod-
HBIX JIeJI I0CcjIe uX
paccMOTpeHusl.

Conep:kanue

8/6

Yuér nBukeHust cyaeOHbIX aej. OpopMieHre U CPOKU BpYUEHHUs KOIUI UTOTOBBIX CyAEOHBIX aKTOB
(He BCTYNUBIIMX B 3aKOHHYIO cuity). Oopmienune cyaeGHbIX el B IEPUOJL U IOCIIE UX PACCMOTPEHUSI.
OOm1re mpaBuia BCTYIUICHHS Cy1€OHBIX TOCTAHOBJICHUN B 3aKOHHYIO ciuty. Ciiydan HEMeJICeHHOTO HC-
MIOJIHEHHUS CYJIeOHBIX MIOCTAHOBJICHUI.

B ToM unciie B popMe NPaKTHYECKOH MOATOTOBKH

IIpakTnuyeckoe 3ansiTue Nel3 Ilopsiiok yuéra IBUKEHUS M UTOTOB pacCMOTpeHus cyeOHbIx nein. [lo-
PAIOK BpYyUEHHUs U HAIlpaBJIEHUs KONUM CyZeOHBIX aKTOB I10 PACCMOTPEHHBIM JeJIaM U JieJiaM, IPOu3-
BOJICTBO 10 KOTOPBIM OKOHYEHO (yTOJIOBHBIE, IPaX/IaHCKUE, aIMUHUCTPAaTUBHBIE JIeja U Jea 00 agMu-
HUCTPATUBHBIX IPABOHAPYUICHHUSIX).

IIpakTnuyeckoe 3ansaTue Nel4 ITopsgok oOpaleHns K HEMeUIEHHOMY MCIIOJIHEHHUIO TPOMEXYTOUHBIX
Y UTOTOBBIX CYIEOHBIX aKTOB 110 BCEM BUAAM CYIOIPOU3BOJICTBA.

IpakTuyeckoe 3ausitue Nel5 OdopmieHue cyeOHBIX 1€ mocie ux paccMotpeHust. [lopsmok Hanpas-
JIEHUS JIeT C aneJUSIIHOHHBIMUA U KacCallMOHHBIMU kanmobamu. [lopsaok yuéra nmen, HampaBlisSeMbIX B
BBIIIICCTOAIIINUC Cy,ILe6HI>I€ WHCTaHIINH.

Tema 1.8 Ilopsinok 00-
paneHusi K UCMOJIHe-
HHUI0 IPUTOBOPOB, pe-
HIeH Ui, onpeaeeHuit
M NOCTAHOBJICHMI
cyna

Conepxanue

6/4

Opranu3anys ¥ Nopsiiok o0panieHusi K UCIIOJHEHHUIO Cy1eOHbIX MOCTAHOBJIEHHUIi, BCTYMUBIINX B
3aKOHHYI0 cuiy. [lopsnok odopmieHus, BpydeHHs U HalpaBJIeHUS HA UCIOJHEHNUE HCIIOTHUTEIbHBIX
JMCTOB U JIPYTHX UCTIOJHUTENBHBIX TOKYMEHTOB Cyna (CyJaeOHBIX MPHUKA30B, IIOCTAHOBICHUH, OIpe/e-
nennii). OcoOeHHOCTH B3bICKaHMsI ¢ (eiepaIbHOrO O10KeTa.

B Tom unciie B gopMe NOATOTOBKH

IIpakTnuyeckoe 3ansitne Nel6 ITopsgok oOpaleHrs: K UCTIOIHEHUIO TPUToBOpoB cya. [lopsaok obpa-
IIEHMSI K MCTIOJTHEHUIO PEIIeHUH 10 MPaXIaHCKUM JIeTaM.
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IIpakTnueckoe 3ansitue Nel7 [lopsiiok oOpaiieHns K UCIIOTHEHHUIO PELIEHUH 110 aIMUHUCTPATUBHBIM
nenam. [lopsnok obpalieHus K UCIIOJHEHUIO TIOCTAHOBICHUHN 110 /1e1aM 00 aJMUHUCTPATUBHBIX PaBO-

HapymeHusx. OpopmiieHHE UCTIOIHUTENBHBIX JJOKYMEHTOB 110 YTOJIOBHBIM, TPAXKIaHCKUM, aIMUHUCTPA- 2
TUBHBIM Jiefia U AenaM 00 aJIMUHUCTPATUBHBIX MPaBOHAPYILIECHUSIX.
Tema 1.9 Iloaroroska | Cogepkanue 4/2
cyaeOHbIX el U 10Ky- | [IpaBuia odopMiieHHnsi T0KYMEHTOB, NepeaBaeMbIX B apxuB cyaa. [IpaBuia cnimcanus cyneOHBIX 2
MEHTOB K nepenave B | yien B apxuB. [lopsgok nepegayun cy1e0HbBIX e U JOKYMEHTOB B apXUB CYJa.
apxuB cyaa. [Topsitox | B Tom unciie B popMe NpakTHYECKOil MOATOTOBKH 2
nepegavu cyaeOHbIX
161 H T0KYMEHTOB B IIpakTnueckoe 3anaTue Nel8 OdopmieHre JOKYMEHTOB U CyJeOHBIX A€ [ Iepeiay B apXuB Cy/1a. 2
ApXHB cylia Odopmiienne nepeaadu cy1eOHBIX AT U JOKYMEHTOB B apXUB CyJIa.
Tema 1.10 O6ecneue- | Conep:kaHue 4/2
HHe J0CTyNa K WH- IIpaBoBoe pery;iupoBaHue 10CTyNa K HH(OPMALUH O 1esITeIbHOCTH cy10B. [lopsiiok noAroToBKU
(hopmanum o xesiTeb- | cyqeOHBIX aKTOB K pa3MelIeHHIO Ha caiiTax cyAoB. [lopsiiok B3auMOJEHCTBUS CylIOB CO CPEICTBAMU 2
HOCTH CY/I0B MaccoBOW HHGOpMALIHH.
B ToM unciie B hopMe NpakTHYECKOH MOATOTOBKH 2
IIpakTnueckoe 3anaTue Nel9 [loaroroBka cyeOHBIX aKTOB K Pa3MEILIEHUIO HA caliTax CyJIOB. 2
Tema 1.11 Cyneonoe Conep:kanue 4/2
JAeJIONMPOU3BOJACTBO B | Opranusanus padoThl 10 BeleHUIO Cy1e0HOI0 J1eJI0NPOU3BOACTBA B 00/IACTHBIX M PABHBIX UM CY-
00/1aCTHBIX M PaBHBIX | qax. Opranuzanus padoThI IO BEJACHUIO CYACOHOrO JIEIONPOU3BOJICTBA B ANSIUISIIMOHHBIX U Kaccallu- 5
HM Cy[ax, ane/UIsilii- | OHHBIX cyax oOmiei ropucaukuun. Opranu3zanus paboThl 0 BEACHUIO Cy1e0HOr0 JAEI0NPOU3BOCTBA B
OHHBIX M KACCAUMOH- | apOuTpakHbIX cyaax (Bkiaoyas Cy1 0 MHTEIEKTYaJIbHBIM IIpaBaM).
HBIX Cy/1ax o0uien B ToMm uncie B popMe NPaKTHYECKOii MOITOTOBKH 2
IOPUCANKINH, anes- .
NANHOMHEIX H OKPYH- IIpakTnueckoe 3ansitue Ne20 ITopsiok yuéra aen, MOCTYNHMBIIUX C aneUIUOHHBIMU/KAacCallMOH-
HbIX APOHTPAKHBIX HBIMH kajl00aMu U (OPMUPOBAHUE aNeJUISIIIMOHHBIX/KACCAlMOHHBIX MPOU3BOACTB. [lopsaok mposene- 2
eynax HUS aleJUIIHUOHHOTO PAaCCMOTPEHUS eTa.
Tema 1.12 Conepxanue 4/2
Ocobennocrtu geJio- OcobennocTu cynedHoro aeaonpoussoacrsa B Bepxosuom Cyne Poceniickoii @enepanuu. OcoOen- 2
npoussoacTsa B Bep- | Hoctu cynebHoro nemonponssojctea B Korcrutynmonnom Cyze Poccutickort @eneparii.
xoBHoM Cyze Poccuii- | B Tom unciie B popMe NpaKTHYECKO# MOATOTOBKH 2
ckoit Denepanuu u IpakTuyeckoe 3ansaTue Ne2l Ilopsnok HampapieHus cyneOHBIX nen 1o 3amnpocy Bepxosnoro Cyna 5

KoncTuryunonnom

Poccuiickoif @enepauuu. Opranuszaius padbotsl cekperapuara Koncrutynmonnoro Cyna PO
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Cyne Poccuiickoii ®e-
Aepanuu

Tema 1.13 Kourpoas | Coaepkanue

4/2

CyIlCﬁHOFO AeJaomnpo- IlousiTue 1 BH/IbI KOHTPOJIsA CyIlGﬁHOFO ACJONMMPOU3BOACTBA. L[eJ'II/I " 3a1a41 KOHTPOJIsI BEACHUA CYy-
H3BOACTBA U KOH- H€6HOFO ACJIOMPOU3BOACTBA. IToanomouuns OpTraHOB U OOJDKHOCTHBIX JIMIL B OpraHnu3aluu BEACHUA KOH-
TPOJb UCITOJTHCHUSA TPOJIA cyz[e6H0ro JACJIOIIPON3BOACTBA.

B ToM unciie B popMe NpPaKTHYECKOH MOATOTOBKH

JAnddepennupoBannbiii 3auet (I13 Ne 22)

Y4yeOHas NpaKTHKAa

Buasi pador:

1. O3HakomileHHE CO CTPYKTYpO# cyna, QyHKIHSIMH CYJeOHBIX KOJIIETUH, CyIeOHBIX COCTABOB, OCHOBHBIX IOJIPA3/ICIICHUH aIl-
napara cyZia ¥ HOpMaTUBHBIMU [IPABOBBIMU aKTaMH, PETYIUPYIOLIIUMH UX JESITENbHOCTD, PABUJIAMH BHYTPEHHET0 TPYI0BOTO pac-
NOpsJKa, IPaBUJIAMU TEXHUKU OE€30M1aCHOCTH

2. O3HakOMIIEHHE C IOJDKHOCTHBIMH periiaMeHTaMHt CIIeIUaINCTa Cy/a, CEKpeTaps cya, CeKpeTaps Cy1e0HOro 3aceJaHusl.

3. O3HakoMIJIEHHE C OpraHu3anuel nmpuéma, yaéra U OTIPABKH CyIeOHBIX AEN M APYro KoppecrnoHaeHIH. O3HaAKOMIICHHE C
MOPSIKOM M3TOTOBJICHHUS U PACCHUIKU KOMUHN CyeOHbIX pemieHnid. O3HaKOMIIEHHE C MOPSAKOM MPUEMa MOCETUTENCH.

4. O3HaKOMJICHHE C MOPSAKOM HH(POPMAITMOHHOTO 00CCIICUCHUS JISATEIBHOCTH CYy/1a, HCIIOJIb3yeMBIMHU B CyJie TIPaBOBBIME Oa-
3amu u iporpammamu I'AC «IIpaBocyaue».

5. O3HakoMIJIEHHE C APXUBHBIM U CTATUCTUYCCKUM ACIIOIMMPOU3BOACTBOM.

6. O3HakoMmIIeHHE C OpraHU3aIMell YTOIOBHOTO CYAONMPOU3BOCTBA B paiionHoM cyne. ([Topsnok Ha3HaueHus cyeOHOTO 3acenia-
HUS, U3BELICHUS YYaCTHUKOB TpoIiecca, 00eCedeH sl JOCTaBKU B Cy/ MOACYUMOT0, COAEPKAILErocs Mo/ CTpakei, HOArOTOBKU
3ana cyie0HOro 3aceqanus, pa3menienus Ha IHTepHeT-caiite u nH)OpPMAIMOHHBIX CTEHAAX CyAa HHPOPMAIUU U MECTE i BPEMEHU
CyJ1IeOHOIO 3aceaHmsl)

7. O3HaKOMIIEHHE C OpraHHU3aIMel TPa)I1aHCKOTo CyIOMPOU3BOJICTBA B pailonHOM cyie. ([Topsaok moAroToBKH Jena K paccMOT-
pEeHUI0, Ha3HAaYeHMsI CyJIeOHOT0 3acejaHusl, U3BELIEHHs] YYaCTHUKOB Mporiecca. OCHOBHBIE CTaJUM CyJeOHOrO0 Impolecca U cyieo-
HbI€ MIOCTAHOBJIEHUS, UX MPOLECCYyAIbHOE 3HAUCHHUE. )

8. O3HakoMIJIEHHE C OpraHM3alMel W 33aJadaMi aJMHUHHCTPATUBHOTO CYJONPOU3BOACTBA B pailonHOM cyne. (ITopsmok moaro-
TOBKH JIeNla K PaCCMOTPEHHUI0, Ha3HAaYeHHsI CyAeOHOT0 3ace/laHusl, M3BEUICHHS YYaCTHUKOB MPoIiecca.)

9. Os3HakoMIICHHE C OpTaHHU3AIeH CYyA0MPOU3BOJICTBA B apOUTPaKHOM cyae niepBoi nHcTaHmud. (ITopsaok MoAroToBKH jiea K
paccMOTpEeHUI0, Ha3HAUEHHsI CyIEOHOT0 3aceAaHusl, U3BEIEHHs yYaCTHUKOB mporecca. OCHOBHBIE CTaIuM CyIeOHOTO Mpolecca U
cyneOHbIE TIOCTAHOBJICHHUS, UX TIPOIIECCYaAThHOE 3HAUCHHE. )

10. OznakomiieHue ¢ pabOYNMH MeCTaMU paOOTHUKOB arlfapara cy/ia, MpaBujiaMi TEXHUKHA O€30MMacCHOCTH.

11. O3HakoMJIEHHE C HOMEHKJIATYPOU JIeN, COCTaBJIeHUE U 0OopMIICHHE HOMEHKJIATYPHI JIeJT B CYyJI€.
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12. O3nakomiieHHE ¢ OpraHM3alueil MpaBuI yuéTa e U UX PErHCTPALiu; POJb Cy/ia B 00ecreueHNH 3aKOHHOCTH TIPU PaccMOT-
PEHHUU Jiej1a; B3aMMOOTHOIICHUS Cy/a U IPYTHX MPAaBOOXPAHUTEIBHBIX OPTraHOB.

13. O3HakomIIeHUE C MTOPSIKOM HCIIOIH30BaHMs HH()OPMAIIMOHHOTO 00eCIIeYeHUS ACSITEILHOCTH CYy/1a B BUJIE CIIPABOYHO-UH(DOP-
MAIIMOHHBIX CUCTEM U MOJYJIEH, BXoasmuX B mporpaMMubiil koMiuieke ['AC «IIpaBocynue».

14. O3nakomileHUE ¢ MOPAIKOM (hOopMHpPOBaHUS CyIeOHOTO Jena (00JI0KKa JAeT, OMUCh TOKYMEHTOB CyIe0HOTOo Aerna, (hOpMUPO-
BaHUE JIMCTOB JIEJIa).

15. O3nakomiieHHE ¢ OpraHu3anuei 1en 00 aIMUHUCTPATUBHBIX MPAaBOHAPYLICHUAX B PalOHHOM (FapHU30HHOM BOEHHOM) CyJeE,
Ha MUPOBBIX yuacTKax. ([lopsaok Ha3HaueHUs Cy1eOHOTO 3aceqanusl, M3BEIIECHHs YYaCTHUKOB MPOIIecca, TOArOTOBKHU 3aa cyeo-
HOTO 3acejaHus, pa3MenieHus Ha IHTepHeT-caliTe 1 MHPOPMAIIMOHHBIX CTeH/IaX Cy1a NH(OPMAIIMH U MECTE U BPEMEHH CyIeOHOTO
3acelaHus)

16. O3HakoMIIEHHE C OpraHH3aIUeH YroJOBHOTO CYI0MPOU3BOJICTBA B paifOHHOM (TapHU30HHOM BOoeHHOM) cyie. (ITopsiiok Ha3Ha-
YeHHUs Cy1eOHOTO 3ace/IaHusl, I3BEIICHUS yYaCTHUKOB MpoIiecca, 00ECTIeYeHHS IOCTABKU B CY/I IIOACYAUMOTO, COJIEPIKAIIETroCs 0T
CTpa)kel, MOJIrOTOBKH 3aj1a CyJieOHOT0 3aceianus, pa3MenicHus Ha iHTepHeT-caiiTe 1 HHPOPMAIMOHHBIX CTEHIAX Cyaa HHPOopMa-
UM 1 MECTE M BPEMEHH CyZeOHOTO 3ace/1aHus)

17. O3HakoMIIEHHE C OpraHHu3alMedl IPakJIaHCKOTO CyIOIPOU3BOJCTBA B palOHHOM (rapHU30HHOM BoeHHOM) cyze. ([Topsmok
MOJrOTOBKH JIeJIa K PACCMOTPEHHUIO, Ha3HAYCHHS CyIeOHOTO 3aceIaHusl, N3BEUICHNS YYaCTHUKOB Tpoiiecca. OCHOBHBIE CTAIUU CY-
NeOHOTO TpoIiecca U CyIeOHbIC TOCTAHOBIICHHS, X TIPOIIECCYaTbHOE 3HAUCHHE. )

18. O3znakomiieHHE C OpraHU3alHel U 3ala4aMi aJMHUHHACTPATHBHOTO CyIOTIPOU3BOCTBA B palOHHOM (TapHU30HHOM BOCHHOM)
cyne. (ITopsitok MOATOTOBKH Jieia K PaCCMOTPEHUI0, Ha3HAUCHHMSI CyIEOHOTO 3aceIaHusl, M3BEIICHUS YYaCTHHKOB ITpoIiecca. )

19. OsznakomiieHHE ¢ OpraHU3aIMel CyIOPOU3BOACTBA B apOUTPAXKHOM cyie nepBoii nHcTaHuu. (ITopsaok MOATrOTOBKH Jiena K
paccMOTPEHUI0, Ha3HAUEHUsI CyIE€OHOT0 3aceAaHusl, U3BEIEHHs yYaCTHUKOB Mporecca. OCHOBHBIE CTaJUH CyJI€OHOTO Mpolecca 1
cyneOHbIe TTOCTAaHOBIICHHS, WX TpoIlecCyalbHOE 3HaueHne.) O3HaKOMIICHHE C OpPTaHU3aIOHHO-PACTIOPSIINTENIEHBIMU JOKYMEH-
TaMu CyJa.

20. O3HakoMIICHHE C TIOPSAKOM PabOTHI CAalTOB CYJIOB.

21. O3HaKOMIIEHHUE C IeATEIHHOCTHIO M0 00ECTIEYEHUIO CYIOB KaJipaMy TOCYJapCTBEHHBIX ITPaXIaHCKHUX CITYKAIUX.

22. Dopmuposanue oeia Ha cMaouu NPUHAMUSL U HAZHAYEHUs. K CYOeOHOMY PACCMOMPEHUIO U NOCILE UX PACCMOMPEHUsL

23. Cocmasnenue, peoakmuposanue u 0opmieHue opeaHu3sayuoOHHO-pacnopsaOUmenbHbvlx OOKyMeHmos;

24. Obpawenue K UCNOTHEHUIO NPUSOBOPOS, PEUleHUll, OnpedeseHull U NOCMAHOBIeHULl CYOd,

25. Hcnonvzosanue ungopmayuoHHuix MexHoI02Ul NPU OOKYMEHMUPOSAHUU U OP2AHU3AYUU pAOOmMbL ¢ OOKYMEHMAMU,

26. Ocywecmenenue nepeutHo20 yuema Cmamucmuyeckol ungopmayuu 8 cyoe Ha OYMAdXCHOM HOCUMee U 8 INeKMPOHHOM 8Ude;
27. Dopmuposanue OGHHBIX ONEPAMUBHOL OMYEMHOCTU,

28. Ocywecmenenue cnpagoyHou pabomsl No yuemy cy0eOHOl NPAKmuKuy 6 cyoe;

29. KomnnexmogaHue cyoebHbIX Oell U Hapsi008 O/ NOCMOSHHO20 XPAHEHUS,

30. Opeanuzayus xpaneHusi apxuHviX OOKYMEHMO8
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Paznen 2. MJIK. 03.02. OGecnieueHne paccCMOTPEHUsI CY/1eOHBIX el

72134

MJK. 03.02. O6ecnieuenue paccMOTPeHHs CYy1eOHBIX JIeJ

72134

Tema 2.1 Obecneye-
HHE PacCMOTPeHUsl
Cy1eOHBIX /IeJ1 KaK ra-
PAHTHS pean3aluu
NpaBa Ha cy1e0HYyI0
3aIUTY

Conepxanue

6/2

BBenenue B 1MCUMIVIMHY: NpeAMeT M MeTO AUCUMILIMHBI. CBA3b TUCIUILUIUHBI C IPYTUMU TUCIU-
IUTMHAMM, TIPaBOBasi OCHOBA AUCHUILTUHBL. Opranu3aius paboThl anmapara cyaa Mo 00eCledeHHI0 OT-
MIpaBJICHUS TPABOCYAUSL.

[TomMOUTHUK CyabH U CeKpeTaph CyAcOHOTO 3aceqaHus KaK CyObEeKThI, 00€CIICUMBAIOIINE PACCMOTPCHHE
JIell U MaTepualioB B cyae. [lopadok npuéma u omnpasieHus noumsl, pecucmpayuro u yuém oein (0oKy-
MEHMO8), NOCMYNUBUIUX 8 C)O.

Opranusanus padouero Mmecta B cyae. Opeanuzayuto cy0ebHo20 0e1onpou3800cmsd 8 cyoe nepseol
uncmanyuy. KoMIploTepHas: TEXHUKA U COBPEMECHHBIC HH(POPMAIIMOHHBIC TEXHOJIOTHH, UX MTPUMCHE-
HUE NIPU TIOKYMEHTHPOBAHUH U OpraHu3aluu paboThl ¢ JOKyMeHTaMu. Opeanuzayuto pabomsi no pac-
CMOMPEHUIO HCANoD, 3aA8NEHULL 2PAXCOAH U Npuemy nocemumenel 8 Cy0ax no Y20a068HbIM, ePAHCOAH-
CKUM U AOMUHUCIPAMUusHuIM Oenam. Ilopsook cocmaenenuss npoekma omuema 0600weHust cyoeoHol
NPAKMUKU RO Y2OJ08HIM U AOMUHUCIPAMUBHBIM 0eldM 8 CYOax obwetl iopucouKyuu

B ToM unciie B hopMe npakTHYECKOH MOATOTOBKH

IpakTuyeckoe 3ansaTue Ne 1 [TogOop u aHanu3 MPaBOBHIX aKTOB IO OOECIIEYCHUIO PACCMOTPEHHUS CY-
JIOM OTJIEIbHBIX KaTeropuit cyeOHbIx fen. CocTaBieHue MPOEKTOB MPOLIECCYalbHBIX U UHBIX JOKYMEH-
TOB 110 33JIaHHOMY YCJIOBHIO.

Tema 2.2 Ob6ecneue-
HHE PacCMOTPEeHUS
YTOJIOBHBIX J1€J1

Coaep:xanue

8/4

Pabora annapara cyaa no npuemy, perucTpanuy, y4eTy U XpaHeHHI0 YIOJ0BHBIX e/ U MaTepu-
aJIOB, BEILIECTBEHHBIX J10Ka3aTeabCTB. OCOOEHHOCTH JI€I0MPOU3BOJICTBA 110 PUEMY, YUETY, perucTpa-
LMY TOKYMEHTOB, TOCTYIIUBUINX B CYJl B JJIEKTPOHHOM BUJIE.

Opranu3zanus paboTsl IO YrOJIOBHOMY €Ny Ha CTaJAUM MOATOTOBKH K cyZieOHOMY 3acenaHuto. OpraHu-
3a1us paboThI IO YTOJIOBHOMY JIeNy B IpoLiecce MPOBEAEHUs CyAeOHOro pa30uparenbcTBa U Mocie pac-
CMOTpPEHHUSI JiesIa.

OO0panenne K HCTIOJTHEHUIO IPUTOBOPOB, ONPe/ie/IeHIIi U MOCTAHOBJIEHHH M0 YTOJI0BHBIM /€J1aM.
Tlopsook npuema u yuem aneinayuoHHbIX, YACMHBIX Hcanoo u npeocmasienui. OdecrieueHrne paccMoT-
pEeHUS ameJUSIIIMOHHBIX JKajlo0 M MpeACTaBIeHUN MPOKypopa Ha CyAeOHbIE PEIleHHs 0 YTOJIOBHBIM
Team.

Oco0eHHOCTH JIeNONPOU3BOACTBA M0 OTACIBLHBIM KAaTEeTOPUSM YTOJIOBHBIX A€l (TIPU PACCMOTPEHUU eI
C yJ4acTHEM MPUCSKHBIX 3aceaTeliell; B 0c000M MOPSJIKE; B OTHOIIICHUH HECOBEPIICHHOJIETHUX;, B OTHO-
IIIEHUH BOSHHOCTY>KaIIHX U JIp.).

B ToM unciie B popMe NpakTHYECKOH MOATOTOBKH

15




IpakTnyeckoe 3ansaTue Ne 2 JlokymMeHTaIlIMOHHOE 00ECIIEYCHHE TPHEMa, PETUCTPALIUU, YUETa YTOIOB-

HBIX JIeJI U MaTE€PUAIOB. 2
IIpakTuyeckoe 3ansaTHe Ne 3 CocTaBieHHE MPOESKTOB MPOLECCYATBHBIX U HHBIX IOKYMEHTOB T10 3a/1aH- 5
HOMY YCJIOBHIO.

Tema 2.3 O0ecnieue- | Conepxxanue 14/4
HHE PaCCMOTpPeHHusl IIpuem, perucTpanusi ¥ y4eT rpaskIaHCKUX ¥ aJIMHUHUCTPATUBHBLIX Aea llopsaok nogauu, npuema 2
rPasKJAaHCKUX M aIMHM- | ¥ PETUCTPAIIMU B CYAaX JIOKYMEHTOB B 3JICKTPOHHOM BH/JIE
HUCTPATHBHBIX €I IHoaroroBka rpaxaaHcKoOro U AAMMHUCTPATHBHOIO JIeJ1a K cyle0HoMy pa30oupareiabcTBy. [lops-

J0K (hOpMHUPOBaHMS JeJia Ha CTAAUU TOJTOTOBKU K CyAeOHOMY pa3duparenbcTBy. JlelicTBus paboTHH- 2
KOB almnapara cy/ia B Xo/ie CyJ1IeOHOro pa3ouparenabCcTBa U 1OCJIE €ro pacCMOTPEHHUS.
Opzanusayusa padbomovi cyObu no no02omoeke 0en K cy0edHOMYy pa3dupamenbCmey no y20106HbIM,
2padNCOaHCKUM Oenam, oenam 0O aomuHucmpamusHolx npasonapyutenusx. Ilopsagok odhopmieHus aena 2
MOCJIe €r0 PACCMOTPEHUS B CyJI€ TIEPBOM MHCTAHITHH.
IIpaBuiia BeieHUs NPOTOKO.1a CyAe0HOI0 3aceIaHUA U HCIIOJIb30BAHUS TEXHHYECKHUX cpeacTs. Op-
rauus3anus paboTsl 10 BeIEeHUIO cyJeOHoro 3acenanus ¢ ucnonb3zoBanuem BKC. [lopsnok nenonpous- 2
BOJICTBA 10 OOpAIlEHUIO K MCIIOJIHEHHUIO PEIIEHUH 0 MpakIaHCKUM U a/IMUHUCTPATUBHBIM JIeJIaM.
Oco0eHHOCTH 1eJIONPOM3BOJCTBA NPH PACCMOTPEHHH IPAXKAAHCKUX M AJIMUHMCTPATUBHBIX €] 2
MHPOBBIM CY/beEIi.
B Tom unciie B popMe NpaKTHYECKON MOATOTOBKH 4
IIpakTunuyeckoe 3ansaTue Ne 4 JIokyMeHTAIMOHHOE OOecIieYeHNe MPUEMa, PErHCTPalluH, yIeTa Irpax- 5
JAHCKMX M aIMUHUCTPATUBHBIX JeJ U MaTepHAJIOB.
IpakTuyeckoe 3ausaTHe Ne 5 CocTaBieHHE MPOESKTOB MPOILECCYATBHBIX U HHBIX IOKYMEHTOB T10 3a/1aH- 5
HOMY YCJIOBHIO.
Tema 2.4 O6ecneue- Conep:xanue 8/2
HHe PacCMOTpPeHUsl ITonsiTe U BUABI /1eJ1 00 aAMHUHUCTPATUBHBIX PABOHAPYIIEHUAX. YUET U peructpanus aein. [loxa- 5
Aes 00 aIMHHUCTPA- | TOTOBKA Jiesia 00 a/IMUHUCTPATHBHOM IPaBOHAPYIICHUH K CYyJIcOHOMY pa30HpaTesIbCTBY.
THUBHBIX MpaBoHapy- | [lopsaok (popMupoBaHus Aesia HA CTAAUM NPUHATHSA U HA3HAYEHHS K Cy/1e0HOMY pPacCMOTPEHHUIO 5
IIeHUAX U 1I0CJIe PACCMOTPEHUs
IMopsinok HampaBjeHus Jeja 00 AAMUHUCTPATHBHOM NMPABOHAPYLIEHUH B BbINIECTOSIIIYI0 WH-
CTAHIHUIO TIPH OCTIAPUBAHUU NOocTaHOBJIeHUsA. OOpallieHne K UCTIOIHEHUIO IIOCTAHOBJIEHUS 110 JIelaM 00 2
aJIMUHUCTPATHBHBIX MPABOHAPYIICHUSX.
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 2
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IIpakTnyeckoe 3ansitue Ne 6 JlokyMeHTaIIMOHHOE OOECIieUeHUE MprueMa, PETUCTPALliH, ydeTa e 00
aJIMMHHUCTPATUBHBIX IpaBoHapylieHusx. CocTaBieHHE NMPOEKTOB MPOIECCYAIbHBIX U HHBIX JOKYMEH-
TOB.

Tema 2.5 Ob6ecneue- Conep:kanue

8/2

HHE PAacCMOTPEeHUA IlonsiTHe U BUAbI IKOHOMHYECKUX CIIOPOB U MHBIX /€], OTHECEHHBIX K MOACYAHOCTH apOUTPaKHBIX
JeJ 110 paspelieHuI0 | CyJI0B. YUET U perucTpanus aei; 0cOOEHHOCTH o0ecredeHus 10Ka3aTeabcTB. Opranu3anys HoAroToBKU
IKOHOMHYECKHX CIIO- | jera K cyaeOHOMY pa30oupaTenscTBy. llopsimok yuéra qBMXKEHUS e 10 pa3peIieHNn0 SJKOHOMUYECKIX
poB CIIOPOB

IIpaBuia BegeHNsi IPOTOKOJIA CY1eOHOT0 3aceJaHHUs M UCII0JIb30BAHUS TEXHHYECKUX cpeacTB. Op-
raHu3anus paboThl IO BEACHUIO Cy1eOHOT0 3aceanus ¢ ucnojb3oBanrueM BKC.

OdopmiieHHEe apOUTPAKHOTO JIeJIa MOCJe er0 PACCMOTPEHHs B CY/1Ie0HOM 3acelaHUH.

B ToM unciie B hopMe NpakTHYECKOH MOATOTOBKH

IIpakTuyeckoe 3ansiTHe Ne 7 [Topsaiok yuéra ABMKEHUS €Il 110 Pa3pEeLICHUI0 JKOHOMUYECKUX CIIOPOB.
ITopsimok oOpallieHus: K UCIIOJIHEHUIO pellieHUi apOuTpaXkHbIX CY/IOB.

IK3aMeH

O N INDNDN

IIpumepHasi TeMaTHKA CAMOCTOSATEIbHOM Yy4eOHOI pa0doThI NP U3y4YeHHH pa3jeJia 2

[ToAroTOBUTH JOKJIAM O PA3IUYHBIX KAHIENSIPCKUX MPUCIOCOOJICHUSAX, TO3BOJSIONIUX HAAJEKAIUM 00pa3oM OpraHH30BBIBATH
CHENHAINCTY CyJia pabodee MpOCTPaHCTBO.

Oxkazanue 1nepBoi MOMOIITH MPU HECUACTHBIX CIydYasix B CyJe U Cy/IeOHBIX 3aCeIaHuUsiX.

Opranuzanus padoThl B X0JIe Cy/1Ie0HOTO pa3oupaTenbCcTBa 1e7 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSX.

Hcnons3oBanne nHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn VIHTEpHET pHU pacCMOTPEHUHU JeN 00 aIMUHUCTPATUBHBIX Ipa-
BOHAPYIICHUSIX.

Oco0eHHOCTH AETOTPOU3BOICTBA IO TPUEMY, YUETY, PETUCTPALIUU JOKYMEHTOB, TOCTYHUBIIHNX B CY/ B 2JIEKTPOHHOM BHUJIE€ B paM-
Kax yTOJIOBHOTO CYZOIPOHM3BOJICTBA.

Opranu3zaiys MoAroTOBKH YTOJOBHOTO JieNia K cyZeOHOMY pa30upaTenbCTBY: JEHCTBUS Cyaa; AEMCTBUS CTOPOH; JEHCTBHSI CeKpe-
Tapsi cye0HOTO 3aceIaHusT;, ICHCTBUS ITOMOIIHUKA CYIbH.

Opranuzanus padoThl B Cye M0 0OpaIIeHUIO K HCIIOJIHEHUIO TPUTOBOPOB, ONPEACICHUH 1 MTOCTAHOBICHHI MO YTOJIOBHBIM JIEJIaM.
Opranu3zaiys pacCMOTPEHHS B Cy/I€ MaTEPHAJIOB, TOCTYNUBIIMX B Cy B IOPSIIKE CYZ€OHOT0 KOHTPOJIS M UCIIOTHEHUS TPUTOBOPOB.
Opranu3zanus paboTsl B CyJie O 00paIleHUI0 K UCIIOIHEHUIO CyIeOHBIX PEIICHUI M0 TPAKIAHCKUM, aIMUHUCTPATUBHEIM JIeIaM
[ToTHOMOYHS CTIEIMATTICTA CY/a IO 00eCTIeUeHII0 PACCMOTPEHHS JIENT M MaTEPUAJIOB B CY/Ie TIEPBO MHCTAHIINH.

Kypcosas padora

20

Pasznen 3. MJIK 03.03. OcHOBBI OPraHM3aMOHHO-TEXHUYECKOIr0 o0ecnedyeHns 1eATeJIbHOCTH CY/10B

36/18
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TeMma 3.1
BBenenue B nucnm-
ILUITHHY

Conepxanue

4/2

IlonsiTHe OpPraHM3alMOHHO-TEXHHMYECKOro olecrmedyeHUus: AeATeJbHOCTH cynaoB. llenau, 3amaum,
IIPUHLIMIIBI U HAIIPABJIEHUS] OPTaHU3allMOHHO-TEXHUYECKOI0 00eCeueHus AeSITEIbHOCTU Cy10B. B3an-
MOCBSI3b JUCHMIIIMHBI «OCHOBBI OPraHU3aLMOHHO-TEXHUYECKOI0 00eceYeHUs AEATEIbHOCTU CYI0B) C
JAPYTUMH JUCIUILUIMHAMU TPO(HECCHOHAIBHOTO MOAYJISA U 00menpo(ecCuoHaNbHbIX JUCIUIUIHNH.. Hc-
TOYHUKHU (PMHAHCUPOBAHUS MEPONIPHUATUN OPraHN3alMOHHO-TEXHUYECKOT0 00eCIIeyeH s 1 TebHOCTH
cyZ0B. | TaBHbIE paciOpsSAUTENHN U PACHOPSIINTENN OI0/HDKETHBIX CPEJICTB: MOHSITHE U MOJIHOMOYHSI.

B ToM unciie B hopMe NpakTHYECKOH MOATOTOBKH

IIpakTnyeckoe 3ansitue Nel Pabora co cripaBoYHO-IIPaBOBBIMHM CUCTEMAMH I10 ITOMCKY IIPABOBBIX aK-
TOB U CyJ1eOHOM MMPAKTUKU IO BOIPOCAM TEMBI.

Tema 3.2 AJMHHH-
CTPaTHBHO-NIPaBOBOE
odecreyeHue AesATeNb-
HOCTH CY/IOB

Coaep:xanue

IlonsiTHe U coep:KkaHue AAMUHUCTPATHBHO-NIPABOBOI0 odecreyeHUs AesTeJbHOCTH cya10B. CyOn-
€KThl /IMUHUCTPATHBHO-TIPABOBOT'0 00ECIICUCHHUSI ICSITEIIBHOCTH CY/IOB.

Opranusanus padotsl ¢genepajbHbix cyaoB. Homenkiarypa el

OdopmieHue ciykeOHBIX JOKYMEHTOB cy10B. OcOOEHHOCTH aJIMUHUCTPATUBHO-TIPABOBOI0 obecrie-
YEHUsI MUPOBBIX CyJeH

B ToM unciie B hopMe NpakTHYECKOH MOATOTOBKH

IIpakTnueckoe 3ansiTne Ne2 CocTaBiieHHE OPraHU3alMOHHO-PACHOPSAUTEIBHBIX JOKAJIBHBIX aKTOB
CyJla: IpaBUJia BHYTPEHHET O PaclopsiKa, MOJ0KEHUE O MPUEMHON Cyla, IPUKA3bl U PACIOPSIKEHUS 110
pacIpeieNIeHUI0 JOKHOCTHBIX 00s13aHHOCTEH pabOTHUKOB ammnapara CyJa, MPOTOKOJIbI COBEIIAHUN Y
npeceaarens cyaa u ap.

IIpakTnueckoe 3ansaTue Ne3 CocTaBiieHUE CONTPOBOAUTENbHBIX ITUCEM.

IIpakTnuyeckoe 3ansitne Ne4 CocraBieHrne HOMEHKIATYphI Aen cyaa. OdopmiieHre perucTpalMoHHbIX
YKYPHAJIOB 10 Y4ETY BELIECTBEHHBIX J10KA3aTEIbCTB, BpYUEHHUS U HAPaBJICHUS NCIIOJHUTENIbHBIX JINCTOB
U 1Ip.

Tema 3.3 Kaaposoe
ol0ecrneyeHue JesATeNb-
HOCTH CY/IOB

Coaep:xanue

12/6

TI'ocynapcTBeHHas rpakIaHCcKas cayx0a B cyde: CTaTyC rOCyJapCTBEHHOI'O TPa)XJIAHCKOTO CITy»Ka-
LIEero Cy/1a, MOPsIOK Mpuéma Ha JIOJKHOCTh paOOTHUKOB arfrapaTa cy/ia ¥ HOMOIIHUKOB CyJIei; aTTecTa-
IS

IIpodeccuonanbHoe pa3BUTHE FOCYIAPCTBEHHBIX MPAKIAHCKHUX CJYKAIIMX — paOOTHUKOB amnmapara
CyJ1a/TIOMOITHUKOB CYIeH: MpaBOBbIE OCHOBBI, (POPMBI, CPOKHU, OPraHU3aLIUS.

KoH(pMKT HHTEepecoB: NOPSIAOK yperyJupoBaHus. J(UcIUIIMHApHAs OTBETCTBEHHOCTh PAaOOTHUKOB
anmapara cyja.

B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH
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IIpakTunuyeckoe 3ausaTHe NeS CocraBieHne JOHDKHOCTHOTO perjiaMenTa paboTHHKa anmapara cyaa. Co-
CTaBJICHUE CIIy)keOHOT0 KOHTpaKkTa pabOTHHKA ammapara cyjaa

IIpakTuyeckoe 3ansaTue Ne6 OdopmiieHue 3amuceld B TPYI0BOM KHIDKKE O IPUEME Ha CITYkKOY, miepe-
BOJI€ Ha APYTYIO JOJKHOCTb, YBOJIbHEHUH U Jp. CocTaBieHrne NPUKa30B O MPUME Ha CIIyKO0y U mp.

IIpakTuyeckoe 3ansitue Ne7 CocraBieHue yBeIOMIICHHUS O BOSHUKILEM KOH(pIMKTE HHTEpecoB. [lops-
JIOK OCYIIECTBICHUS MPO(ECCHOHAIBHOIO Pa3BUTUSA FOCYIapPCTBEHHBIX CIYXKAaIlUX CYAOB: OBBILICHNUE
KBaJIM(HUKAIMKA U TPO(ecCHOHANbHAs TEPETOAT0TOBKa, 00pa3oBaTeIbHbIN cepTU(UKAT, HACTaBHUYE-
cTBO (0opMiIeHHE ITPUKA30B, 3as1BOK, 3as1BJIICHUI, HapaBJIeHUH U 1p.)

Tema 3.4 PecypcHoe
ol0ecneueHue neATeNb-
HOCTH Cy/I0B

Conepxanue

4/2

IlonsiTHe M coaep:xkaHHe PeCyPCHOro odecnevyeHUus cyaeOHoM aesiTeJbHOCTH. Oprabsl U JOJKHOCT-
HBIC JIUIIA, OCYIIECTBISIONINE pecypcHoe obecnieueHue cyaoB. [Tomromouns CyneOHOro nenaprameHTa
npu BepxoBuom Cyae Poccuiickoit @enepaliiiil B peCypcHOM oOecrieueHNH AesITeNbHOCTU cyAoB. Tpe-
60BaHI/I$[ K apXI/IBaM CyIIOB, KaMepaM XpaHeHI/ISI BCIICCTBCHHBIX A0KAa3aTCJIbCTB U WHBIM ITOMCHICHUSM
CYJIOB I10 00ECIICYEHUIO MOKAPHOM, CAHUTAPHO-TUTUEHUYECKON U IPYTHX BUJIOB OE30MIACHOCTH.

B ToM unciie B popMe NpaKTHYECKOH MOATOTOBKH

IIpakTnyeckoe 3ansaTue Ne§ CocraBieHue 3asiBOK Ha obecrieueHue cyaa (moapasieieHus cyaa) pac-
XOJIHBIMU CPEJICTBAMH H T.II.

Tema 3.5
OTtaenbHbIE HAIPAB-
JIEHUS] OpPraHu3anu-
OHHO-TEXHHYECKOI0
odecreueHus aes-
TeJIbHOCTH CY/10B

Coaep:xanue

4/2

DJIEKTPOHHBIN JOKYMEHT0000pOT B deiepaibHBIX CyJax: MOHITHE, HOPMAaTUBHOE PETYJIUPOBAHUE,
nopsiIoK BeaeHust. Opranu3aius padoThl 10 TPUEMY 00pallleHU, TOCTYNAIONIUX B CY/1 B QJIEKTPOHHOM
Buje. [lopsnok pazmenienrs B ”HGOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM cetu IHTepHEeT nHbopMaun
0 BHETIPOIECCYANIbHBIX oOpatieHusx. Odecrnedenne qocTymna K HHGOpMAaIH O IeSITEIbHOCTH CYJI0B: TIO-
HSTHE U HOpMATUBHOE perynupoBanue. Opranusanus paboThl MO: BEACHUIO CAaliTOB CyI0B; OMyOIMKOBa-
HUIO CyAeOHBIX aKkTOB; B3aumojaercTBuio co CMMU. TloarotoBka cyeOHBIX aKTOB K pa3MEIICHUIO Ha
caiTe cyJa.

JAuddepenuupoBannniii 3auet (I13 Ne 9)

Paznen 4. MJIK. 03.04 ApxuBHOe /1€J10 B cyjae

66/34

Tema 4.1 OcHoBBI ap-
XHUBHOrO 1ej1a B Poc-
cuiickoil Penepannu

Conepxanue

8/2

I/ICTOpI/IH Pa3BUTHA apXUBHOTO ACJIA. HpenMeT, 00BEKT M OCHOBHBIC OHATHS APXUBHOI'O ACJIA.

IIpaBoBOE perynupoBaHue apxXUBHOI'O JieNa B cyie. Hopmamusnvie ycioeus XpanHeHus apXusHbvix 0OK)-
MEHMO8.

OcHoBHBIE TpeOOBaHUs, TPEABSIBISIEMbIE K pA0OTHUKY apXHBa CyJa.

B Tom umnciie B popMe NpaKTHYECKOM MOATOTOBKH

NN N DN
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IIpakTuuyeckoe 3ansitue Nel CocraBiieHue JOHDKHOCTHOTO PerjiaMeHTa pabOTHUKA apXHBa Cy/a. 2
Tema 4.2 Opranusa- Coaepixanue 4/2
uusi paboTHI APXHBA OcHosHble 3aK0H00amellbHble U HOPMAMUBHO-NPABOGbLE AKMbL, pe2lamMeHmupylouue 0esimeibHoCmy ap-
KaK CTPYKTYPHOIo xuea cyoa. OCHOBHbLE IOKANbHbIE AKMbL, pe2lamenmupyiowue desmerbHocms apxusa cyoa. Ilonoxenue
NOApa3ACJICHUs €Cyla | o0 apxuBe. JloiKHOCTHAS HHCTPYKIHS apxuBapuyca. OcrHogHble HANpasieHus N0BCeOHe8HOU Oesimelib-
Hocmu apxuga cyda. Mecto apxuBa B OpraHU3allMOHHON CTPYKTYpe cyjaa. YIpaBieHHE TTOBCETHEBHOM 2
JeSITeNbHOCTHIO apxuBa. [IpoBepka cOCTOSHUS M HAIWYMA A€ U JTOKyMEHTOB B apxuBe. OCOOCHHOCTH
odopmiieHus Tabenst u anbboMa (GopM TOKYMEHTOB apxuBa cyjaa. HasHauenue u pa3zpaboTka tabens u
apOoma GopM TOKyMEHTOB
B ToM unciie B popMe NpakTHYECKOH MOATOTOBKH 2
IIpakTuuyeckoe 3ansitue Ne2 CocraBieHne U opopmieHHE JOHKHOCTHBIX HHCTPYKIUH paOOTHHKOB 5
apxuBa. COCTaBIE€HHE TEKYIIETO U EPCIEKTHBHOTO IJIaHa Pa0OThI apXHBa.
Tema 4.3 Opranmza- | Coxep:kaHue 16/10
IS ADXUBHOIO AeJ0- | O0muii NopsigoK KOMILUIEKTOBAHUS APXUBA. YUET eJUHUI] APXUBHOT0 XPAHEHHS .
npouspoacTBa n moa- | OOmue TpeGoBanKs K y4ETy JOKYMEHTOB apXHBa Cy/a. Y4eT JOKyMEHTOB B apXuBe. Eqununp! yuera. 5
rOTOBKA JOKYMEHTOB Cucrema y4eTHBIX JOKYMEHTOB apxuBa. [lopsaok BeeHUs OCHOBHBIX yUETHBIX JOKyMeHTOB. [lacopt
K apXHBHOMY XpaHe- apXisa
HHIO B cyze Kaaccudukanus u cucreMaTuzanus 10KyMEHTOB, 00pa3y0IInXcsl B 1eATeJILHOCTH CyA0B. [lops-
00K ombopa Ha XpaneHue 6 apxue cy008 OOKYMEHMO8, UX KOMNIEKMOBAHUs, yuema U UCNOIb308AHUSL. 2
[Topsnok oopmiieHUs: JOKYMEHTOB JIsl IEPEIAY B apXHB CYa.
OnpenesieHne CPOKOB XpaHeHUs el (HAPAAOB). [lepeuenb 0OKYMEeHmMO8 cy008 ¢ YKA3aHuem cpoKos 2
xparenus. OundpoBKa apXUBHBIX MATEPUAIOB. DIEKTPOHHBIC 0a3bl JaHHBIX.
B Tom 4nciie B popMe npakTHYECKOil MOATOTOBKH 10
IIpakTnyeckoe 3ansaTue Ne3 KomruiekToBaHre apXUBOB CYZOB apXHUBHBIMU JTOKYMEHTAMH. 2
IIpakTnyeckoe 3ausitue Ned [loaroroBka cy1eOHBIX e (HapsSA0B) U MAaTEPHUAJIOB AJISl CAAYU B apXUB 5
cyna. DopMupoBaHUe JeIl.
IpakTuyeckoe 3ansaTue NeS [lonmHoe odopmiieHne nen (MOAMIMBKA, U3BATHE METALUTHYECKUX CKOOOK, 9
HyMepalus JIUCTOB, 3aII0JTHEHUE JINCTa-3aBEPUTETIS).
IIpakTuyeckoe 3ansaTe Ne6 OdopmieHrne pe3yabTaTOB Claud JIeJ HA apXUBHOE XpaHEHHE B apXUB
CyJla ¥ B TOCyIapCTBeHHBIN apxuB. CocTaBneHue u 0opMIICHHE OMKCEH el HA OCHOBE HOMEHKIATYPhI 2

ACII
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IMpakTuyeckoe 3ansitue Ne7 OOpMUPOBAHUE CUCTEMBI OCHOBHBIX YUETHBIX JOKYMEHTOB apXHBa Cy/ia.
Cocrasiienue u ohopMIICHUE YISTHBIX JTOKYMEHTOB apXHBa Cyaa

Tema 4.4 DxcnepTusa
LHEHHOCTHU J0KYMEH-
TOB

Conepxanue

6/4

Oxcnepmu3za yennocmu 0oKymenmog. 110510XeHUs 0 TOCTOSHHO AEHCTBYIONIEH SKCIIEPTHOW KOMUCCUU
cyna. Opranusanus paboThl IO YHUUYTOXKEHUIO JOKyMEHTOB. Ilepenaya TOKyMEHTOB Ha XpaHEHHE B
rOCYJJapCTBEHHBIN apXuB.

B TOoM unciie B popMe NPaKTHYECKON MOATOTOBKH

HpaKaneCKoe 3anstae Ne8 CocrasicHue JOKYMCHTOB: IIPOTOKOJIA 3aCCAaHNA 3KCH€pTHOI>'I KOMHUCCHUH
CyJa, akTa O BBLACIICHUU JOKYMCHTOB K YHUUYTOXCHUIO.

IIpakTnyeckoe 3ansaTue Ne9 JlelicTBus 0 OpraHU3aIH MOPsIKa OTOOPa TOKYMEHTOB U oopmiieHue
ux Ha yHHuTOXeHue. OQopmIIeHHE aKTa O BbIICTICHUH IOKYMEHTOB K YHHUTOKEHHUIO.

Tema 4.5 O0ecneue-
HHEe COXPAHHOCTH /10-
KYMEHTOB apXHBHOI'0
¢onaa cynos

Conep:kanue

16/6

TpeOGoBanus K 37aHUSIM U IOMeLleHUsIM apxuBa. TpeboBaHus K TOMEILIEHUIM apXuBa. Y CIIOBUS Xpa-
HEHMsI apXUBHBIX IOKYMEHTOB.

ITomerennst 0CHOBHOTO Ha3HAYeHMs apxuBa. Cuctema Mep o0ecrieueHrs: COXPAaHHOCTH IOKYMEHTOB
(B T.4. 211eKTpOHHBIX). HopMaTHBHBIE yCIIOBUSI XpaHEHHsI apXUBHBIX JOKYMEHTOB. OpraHu3alius xpaHe-
HUS JOKYMEHTOB. PexrMbl xpaHeHus: JoKkyMeHTOB. CBeToBoM pexum. TemriepaTypHO-BIaXXKHOCTHBIN pe-
*UM. CaHUTapHO-TUTUEHUYECKUI PEXKUM.

Oxpannblii pexxum. Pazmenienue qokymeHToB B Xpanunuine. CpeactBa xpanenus. Tomnorpadupona-
Hue. [lopsnok BeLauu aen u3 xpanuaua. [Ipasuiia Bel1aun TOKYMEHTOB, B T.Y. JJIEKTPOHHBIX.

Opranuszanus padoTsl ¢ Je1aMH, COCTOSIIUMH Ha TeKyleM XpaneHun OcHogHble npasuia onepa-
MUBHO20 XpaneHuss 00Kymenmos. I pynnupoBKa JOKyMEHTOB Mojpa3/ieneHus B fena. [IpaBuna xpaneHus
JIOKYMEHTOB Y HCIIOJTHUTEIICH.

IIpoBepka HaJMYMs M COCTOSIHMS JOKYMEHTOB (3JIEKTPOHHBIX JOKYMEHTOB) B apxuBe. Co3maHue
CTpaxoBoro (oH/1a apXUBHBIX JOKYMEHTOB.

B ToM unciie B popMe NpaKTHYECKOH MOATOTOBKH

IpakTuyeckoe 3ansitue Nel0 OdopmieHne nucra-3aMecTUTENs, KapThI-3aMECTUTEIS JIea.

IIpakTnueckoe 3ansitue Nell Benenue KHUTH yyeTa MOCTYIUIEHUS U BBIOBITUS JI€1 M KHUTH BbIJIa4H
JIeTT KaK 3JIEMEHTOB COXPAaHHOCTH apXUBHOTO (OHAA

IIpakTnuyeckoe 3ansitue Nel2 CocraBiieHue nepeds TpeOOBaHUHM K TOMEIICHUIO apX1Ba Cya.

N N ([N DN

Conepxanue

4/2

21




(I)OprI HCII0Jb30BAHUSA aPXUBHBIX TOKYMEHTOB. HOpSII[OK HCIIOJIb30BaHUA JOKYMCHTOB CyJia IpU

Tema 4.6 Vlcmoin3o- UCIIOJIHEHUU 3a1pOocoB. Opeanuzayuto pabomsl o UCNOIHEHUIO 3aNPOCO8 2PANHCOAH U OP2AHUIAYULL. 2
[IpaBuiia BbI1auy TIOKYMEHTOB, HAXOSIIKXCS] HA ADXUBHOM XPaHEHHH.

BaHUE apXUBHBIX 10= | B 1oy yncie B hopMe MPaKTHYECKOIi TTOATOTOBKH 2

KyMEHTOB IMpakTuyeckoe 3ausitue Nel3 CocraBiieHue 3ampoca O BblJjadye IOKYMEHTOB U3 Jiela, HAaXOISIIerocs Ha 5
apXUBHOM XPaHEHUHU.

Tema 4.7 ApxuBnbie | Coaepkanue 10/4

OIHUCH Onucanue 10KyMEHTOB H /1eJ1 B apXuBe cy/a. 2
Biausinne knaccugukanum 10KYMEHTOB U /eJ1 B Mpeiesiax apXuBHOro ¢oH/1a Ha cocTaBJIeHHe ap- 5
xuBHO# onucu. CocTapieHNe CIPAaBOYHOTO MaTepHralia K OMHCH.
B ToM unciie B (popMe NpakTHYECKO MOATOTOBKH 6
IIpakTnueckoe 3ansaTue Nel4 CocraBiieHue ONUCH Haps0B, MOAJIEKALIUX TOCTOSHHOMY XpaHEHUIO 2
IIpakTuyeckoe 3ansiTue NelS OdopmiieHne BHyTpEHHEH OMMUCH TOKYMEHTOB. 2
IIpakTuyeckoe 3ansitue Ne 16 Cocranenne u opopMIIEHHE apXUBHBIX CIIPABOK, MUCEM-OTBETOB Ha 5
3a1pochl

JAundpepennupoBannsiii 3auet (I13 Ne 17) 2

Pasznen 5. MJIK. 03.05 O0ecneueHne HCIIOJTHEHHSI pelIeHUH cya 108/70

MJK. 03.05 O0ecnieyenne UCNOJTHEHUS PelIeHUIt cyaa 72134

Tema 1.1 Ucnoinu- Coaep:xanue 4/2

TeJbHOE NPABO, KAK HcnoannTebHOE POU3BOACTBO KAK 00beKT peryJupoBaHus poccuiickoro npasa. Oco6eHHOCTH

CAMOCTOSITEILHAS 0T- | MCIOJHUTEIBHOIO MpaBa Kak caMOCTOSITENIbHOM OTpaciiy poccuiickoro npasa. [Ipenmer u MeTo1 ucmon-

PAC/Ib POCCHIiCKOTO HUTEJBHOTO MpaBa. MecTo UCHOJIIHUTEIBHOTO MPaBa B CUCTEME POCCUIMCKOTO MpaBa. 3HAYEHUE MPUHY- 2

npasa JTUTENIHOTO MCHIOJIHEHUs CcyAeOHBIX akToB. HopMmaTHBHAs OCHOBa MCHOJHUTENIBHOTO MPOU3BOCTBA.
Hopmamusno-npasogvle akmwi, pezynupyrowue 60npocvl UCNONHeHUs cy0eOHbiX akmog. IIpunyunst uc-
NOJIHUMeNbH020 npasa. I'apaHTuu peaiu3aliy NIPUHIUIIOB B HCIIOJHUTEIBHOM MPOU3BOICTBE
B ToM unciie B popMe NPaKTHYECKON MOATOTOBKHU 2
IpakTuyeckoe 3anaTue Nel Pemenue 3a1a4 no teme «I [pUHIMIBI HCTTOMHUTENBHOTO MPOU3BOICTBAY» 2
Conep:xanue 6/4
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Tema 1.2 YUyacTHUKH
HCIIOJTHUTEJILHOI0
NMPOM3BO/JCTBA.

Cy0beKTbl HCIOJHHUTEIBLHOI0 NPOU3BOACTBA. [[pasosoe nonodcenue, Kiaccu@urayus u cocmas oc-
HOBHBIX Y4aACMHUKO8 UCNOIHUMENbHO20 npoussoocmea. CUcTeMa OpraHoB PUHYAUTEIBHOTO UCIIOIHE-
Hus. [IpuHIMTBL 00pa30BaHMS U AEATEIBHOCTHU CITY>KOBI Cy/1I€OHBIX TPUCTABOB-UCTIONHHUTENEH B PO.
3agaun cyaeOHBIX IPUCTABOB.

Ilopsaoox naznauenus cyoednvix npucmasos. OTBOIBI B UCIIOJHUTEILHOM IIPOU3BOJCTBE: OCHOBAHUA U
HOPSAA0K 3asBI€HUA U pa3petieHus. CTOPOHBI B UCIIOJIHUTEILHOM IIPOM3BOJICTBE: IIPaBa U 00s13aHHO-
cru. [IpaBocriocoOHOCTD U 1eeclIOCOOHOCTh B HCIIOIHUTEILHOM IIPOM3BOJICTBE. Y4acTHEe HECOBEPIICH-
HOJIETHUX B UCIIOJHUTEIBHOM IIPOU3BOJCTBE. [IpaBONpeeMCTBO B UCIIOJHUTEIILHOM IIPOU3BOICTBE.
IIpeocmasumenvcmeo 6 UCHOIHUMENLHOM NPOU3BOOCMEe: TIOHATHE, BUbI, 0(OpMIIEHHUE, ITPABOBOE I10-
noxxeHue. OrpaHu4eHye NpeACTaBUTEIbCTBA B UCIIOJHUTEILHOM IPOM3BOACTBE. IIoHATHIE B HCTIONHU-
TeJIbHOM IIpOou3BOACTBE. [IpaBoBOE MOJIOKEHNE NOHATHIX B HCIOJIHUTENBHOM Npou3BoAcTse. IIpaBa u
00s13aHHOCTH TOHATHIX. [IpaBoBOE TOI0KEHNE CIIEIUATTICTA B UCIIOIHUTEILHOM Mpou3BocTBe. [lepe-
BO/YMK. PAOOTHUKY MONUIIMK KaK JIMIA, COJCHCTBYIOINE UCIIOJHUTEIbHOMY IPOU3BOJICTBY

B ToM unciie B (popMe NpaKTHYECKO MOATOTOBKH

HpaKanecxoe 3anaTue Ne2 Pemenue 3ajJa4 110 TCMC ((CY6T>GKTBI HCIIOJIHUTCIIbHOI'O IIPOU3BOACTBA»

HpaKanecxoe 3anaTne Ne3 BrimoigHeHue CUTYyallUOHHBIX 3aJJaHuM 0 TeMe ((HpeI[CTaBI/ITeJ'ILCTBO B
HCIIOJIHUTCIIbHOM ITPOU3BOACTBCH»

N (N>

Tema 1.3 Ucnoanu-
TeJbHbIE JOKYMEHTbI

Conep:xanue

8/6

IloHsAATHE MCIIOTHUTEIBHBIX JOKYMEHTOB M X Kilaccupukauus. /lonamue, npusHaku u uowvl Uc-
NnoJHUMmMenbHuvIX 00KyMenmos. Tpebosanus, npedvasisiemvle K UCHOIHUMENbHbIM 00KYyMeHmam. Polb
PE30JIIOTUBHOMN YacTu cy1eOHOro akta. [lopsaok BbAauM UCIIOIHUTENBHOTO JIUCTA U €ro AyOJInKara.
Ucnonuurensueiit muct. Cynednsrit npuka3. HotapuanbHO y1O0CTOBEpEHHBIE COTTIANIICHHSI 00 yIuiaTe
QJTMMEHTOB. Y JOCTOBEPEHHUE, BHIJIABAEMOE KOMUCCHUSIMU IO TPYIOBBIM CIIOPAM.

Bunb! ucnionHuTeNbHBIX JOKYMEHTOB. AKThI [leHcnonHnoro ¢onna PO u @oHja colmanbHOro CTpaxo-
Banus PO, opraHoB, OCyIIECTBISIONIMX KOHTPOJIbHBIC (DYHKITUU. AKTHI 10 JiejiaM 00 aIMHUHUCTPATHUB-
HBIX IIpaBOHapylIeHUAX. McronHuTenbHas HaluCh HOTapuyca.

[TocranoBieHHe Cy1e€OHOTO MPUCTABA-UCIIOIHUTEINS. 3apOC HEHTPAIBLHOTO OpraHa O po3bICKe peOeHKa.
HcnonHuTeNnbHBIE TOKYMEHTBI, BBIJTAHHBIE KOMIIETEHTHBIMU OPTaHAMU HHOCTPAHHBIX F'OCYIAPCTB U MOA-
JIe)KaIllMe UCTIOJIHEHUIO Ha TeppuTopur PD B COOTBETCTBUM C MEXAYHAPOIHBIMU JIoroBopamu PD. Tpe-
00OBaHUs, IPEIBSIBISIEMbIE K UCTIOTHUTEIHBIM JOKYMEHTAM.

B Tom unciie B popMe NpakTHYECKOM MOATOTOBKH

HpaKanecxoe 3ansTHe Ned 3aroaHeHne Ta6J'II/II_U>I «HcnonaurtenabHbIe JOKYMCHTBD. Brinucka ucmnos-
HUTCJIBbHBIX JOKYMCHTOB
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IpakTnyeckoe 3ansaTue Ne5-6 CocraBieHue 00pasoB MPOIECCyaTbHBIX TOKYMEHTOB

Tema 1.4 Cpoku B uc-
MOJTHUTEJIBHOM IIPO-
HU3BOJCTBE

Conepxanue

4/2

Ilonamue u 6uodvl cpokog 6 UCNONHUMENLHOM NPpou3eoocmee. 110psn0K yCTaHOBICHHS U MCUUCICHUS
cpokoB. [locneacTBus mpomnycka CpoKoB, HOPSIIOK BOCCTAHOBICHUS MPOIYIIEHHOIO CPOKA B UCIOJIHU-
TEJNBHOM IpOoU3BOJACTBE. [IprocTaHOBIIEHNE U MPOJIEHUE CPOKOB B MCIIOJIHUTEILHOM IPOU3BOJCTBE.
Cpoku npeabsBiIeHHs] UCIIOIHUTENbHBIX JOKYMEHTOB K HCHOJIHEHUI0. IlepepbIB cpoka nperbsaBieHus
HCIIOJIHUTEJIBHOTO IOKYMEHTA K UCIIOJHEHUI0. CPOKM COBEPILIEHUS UCTIONHUTEIbHBIX AeicTBU. CpoKku
IIPUOCTAHOBIICHHS HCIIOJHUTEIBHOTO MTPOU3BoAcTBA. CpOoKHU 00KaloBaHMsI IOCTAaHOBICHUN U JeHCTBUI
(Oe3neiicTBuUS) TOMHKHOCTHBIX JIAL CITY>KOBI CyZeOHBIX MPHUCTABOB. V3BeleHne U BBI3OBBI B UCIIOIHHU-
TEJIbHOM ITPOU3BOJICTBE

B ToM unciie B popMe NPaKTHYECKOH MOATOTOBKH

HpaKanecxoe 3ansaTHe Ne7 Pemenne MNPaKTUYICCKUX 3a4aq 110 TCMC «CpOKI/I B UCITIOJIHUTCIIbHOM IIPO-
HU3BOACTBECY.

Tema 1.5 OTBeTCT-
BEHHOCTH B MCIIOJIHH-
TeJIbHOM NMPOHU3BO/I-
CTBe

Conep:xanue

4/2

IloHsAiTHE OTBETCTBEHHOCTH B HCIOJHUTEIbHOM NPOU3BOJACTBE; 0CO0HHOCTH H BHIbI. CyOBEKThI
OTBETCTBEHHOCTH. YTOJIOBHAsl OTBETCTBEHHOCTb B HUCIIOJIHUTEIBHOM IIPOU3BOJCTBE. AIMUHUCTPATUB-
Hasi OTBETCTBEHHOCTDh M MTPaQbl B UCIIOIHUTEIILHOM MTPOM3BOICTBE. McionHuTeNbCKIi cOOp: Fopuan-
4yecKas IpUpoia, pasMep, MOPsAI0K B3bICKAHUS.

B ToM unciie B popMe NpaKTHYECKOH MOATOTOBKH

IIpakTunuyeckoe 3ansaTue Ne§ AHann3 NpakTHIECKUX CUTyanui 1mo teMe: « OTBeTCTBEHHOCTh B UCTIOJN-
HUTEIIBHOM IIPOU3BOACTBE

Tema 1.6 lllTpadsl B
HCIOJTHUTEIbHOM
npoussoacrsee. Uc-
NOJIHUTEJIbHbIE pac-
XO/BI

Conepxanue

4/2

IMonsiTe MITPaoB B HCHIOJTHUTEIbHOM NPOU3BOACTBe. OCHOBAHMS U MOPSAIOK UX HAJIOKECHUS .
WHble caHKIMU, TPUMEHSIEMBIE B UCIIOJHUTEIIBHOM TPOU3BOACTBE. KoMneHcalus 3a HapylIeHUe paBa
Ha UCTIOJHEHHE Cy1e0HOTO aKTa B pa3yMHBIN CPOK.

Pacxo/ibl MO COBEPIIEHUIO UCTIOJHUTENBCKUX AeCTBUM. [[oHSITHE, HA3HAYEHNWE U BUbI UCIIOJHUTEIb-
HBIX pacxo10B. [Topsiiok Bo3MeIeH!sl pacX0A0B 10 COBEPIICHUIO HCTIOTHUTEIBHBIX AeicTBHiL. OcOOeH-
HOCTH B3bICKaHUS UCIIOJIHUTEIIBCKOTO cOOpa M PacxooB MO COBEPIICHUIO UCTIOJHUTEIBHBIX TCHUCTBHUI
110 KOHKPETHBIM BUJAaM MCIIOJIHUTEIbHBIX ITPOU3BOJICTB.

B Tom umncie B popMe NpaKTHYECKOH NOATOTOBKHU

HpaKanecxoe 3anstae Ne9 Pemenue 3aJaa4 110 TEME: «OcHoBaHUA U MOPAAOK HAJOKCHHUA I_I_ITpa(bOB)).
CocraBneHue JAOKYMCHTOB.
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Tema 1.7 Ctaguu uc-
MOJIHUTEJILHOTO MPOo-
M3BOJCTBA

Conepxanue

10/6

Bo30ysk1eHne HCIOJHUTEIbHOT0 MPOU3BOACTBA. [IpolieccyanbHbIi TOPsIOK BO30YKACHUS UCIIOTHH-
TEJIBHOTO MPOU3BOACTBA. [I0ps0oK 6cmynienus cy0edOHbix akmos 8 3akonHyio cuny. llpeabsiBienue uc-
MOJIHUTENIBHOTO JOKYMEHTa Cy1e0HOMY MPUCTABY- UCIOTHUTENIO. [IpUHSTHE UCTIONIHUTEIBHOTO JO0KY-
MEHTa CyJIeOHBIM MPUCTABOM-UCHOIHUTENIEM. BblHeceHre MOCTaHOBIEHUS O BO30YK/IEHUU MCIOTHU-
TEJILHOTO MPOU3BOACTBA. OOujue npasuia oopaweHus K UCNOIHEeHUI0 NPUe08opa, peuleHus, onpeoeneHus
U NOCMAHOBIeHUs. CYOa.

[ToaroroBka K OCyLIECTBICHHUIO UCIIOJHUTEIBLHOIO IPOU3BOACTBA. JJ0OpOBOIBLHOE UCIIOIHEHNE UCIIOI-
HUTEJIBHOTO IOKyMEHTA. [Ipoyeccyanbhblli NOPOOK OMCPOUKU (PACCPOUKU) UCNONIHEHUS CYOeOHbIX aK-
moeé u akmog opyaux opeanos. OTI0KEHUE UCTIOIHUTEIbHBIX JeHCTBUM. PO3BICK NOIKHHUKA, €M0 UMY-
IecTBa, pPo3bICK pebenka. Hanoxxenue apecta Ha UMYIIECTBO JOKHUKA. OCHOBAHUS, NOPAOOK U CPOKU
NPUOCMAHOBIEHUSL UCHOTHUMENbHO20 NPOU3800CMEA.

Cneyughuka odpawenun K ucnoiHenur0 cyo0eoHbIX aKmoe no paxcoanCKum U y20a08HbIM 0e1aM,
odenam 06 AOMUHUCMPAMUBHBIX NPABOHApYUleHUAX . JIeiCTBYS, COBEpILIaeMble CY1€OHBIM IMPUCTABOM-
WCIIOJIHUTEJIEM IPU MOJTOTOBKE K MPUHYAUTEILHOMY HUCIIOJHEHHI0. Mepbl obecriedeHus UCIIOIHEHUS
HCIIOJIHUTEJIBHOTO JOKyMeHTa. Pa3bsicHeHne cy1e0HOro akTa Jpyroro oprasa, nojexamiero UCIoiaHe-
Huto. O6IMe mpaBuiia COBEPUICHHS UCTIOMHUTEIbHBIX AelcTBUN. OdepeHOCTh 00pallieHus B3bICKaHUS
Ha uMyIecTBo. UMMyHuTET nMytiecTBa OT B3bickaHus. OlleHKa UMYIIECTBA JOHKHUKA Cy1€OHBIM MpH-
CTaBOM-MCIIOJIHUTENIEM U CIIEHUANUCTOM. Pacnipenenenre pacxo 0B 10 HA3HAYEHUIO CIEMAINCTA. 3a-
BEpILIEHNE UCTIOTHUTENLHOTO MPOU3BOACTBA. OCHOBANUS NPEKPALYeHUs U OKOHYAHUS UCNOIHUMENTbHO2O
npouzeoocmea. Pacmpenenenue B3bICKaHHBIX cyMM. [Ipekparienne UCIOTHUTENFHOTO MPOU3BOJICTBA!
OCHOBaHMsI, MPOIIEypa U MPABOBBIE MOCeACTBHUS. OKOHYaHUE UCTIONHUTEILHOTO TPOU3BOICTBA: OCHO-
BaHMs, IPOLEAYpa U IPABOBBIE MOCIEICTBUSL.

B ToM unciie B popMe NpaKTHYECKOH MOATOTOBKH

IpakTuyeckoe 3ansaTue Nel( Pemenre cutyalimoHHbIX 3a71a4 110 Teme: «Bo30yskeHrne uCoJIHUTEIhb-
HOI'0 IIPOU3BOJCTBAY.

HpaKanecxoe 3anstue Nell CocraBieHue 06p83I_IOB AOKYMCHTOB: Ha OCHOBC 3asBJICHUS B3bICKATECIIA
COCTABJICHHUEC IIPOCKTA IMOCTAHOBJICHUSA O B036Y)K}16HI/II/I HCITIOJTHUTCIIBHOT'O IPOMU3BOACTBA.

IIpakTnyeckoe 3ansitne Nel2 AHanu3 NpakTUYECKUX CUTYalUH, 10 OOpaIleHUI0 K UCIIOIHEHUIO TpU-
TOBOPOB, ONPENIEIEHNHN 1 TOCTAaHOBJICHUH 110 YTOJIOBHBIM JeJIaM, IO 0OPAIEHHIO K UCIIOJIHEHUIO pellie-
HUH, ONIPEIEICHUN 10 TPAKAAHCKUM JI€TIaM.

Conep:xanue

8/2
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Tema 1.8 O0pamenus
B3BICKAHHUS HA HMY-
HIECTBO J0/LKHUKA

Ocobennocmu oopauieHus 63bICKAHUA HA UMYWECMEA 2paricoan u opuouyeckux auy. [lonstue
UMYIIECTBA JIOJDKHHUKA. BBIsBIIEHUE U apecT (OMKCh) UMYIIECTBA AODKHUKA. [TOpsI0K N3bATHS, TPH-
HaJJIeXKAINET0 JODKHUKY UMYIIecTBa. MIMyIecTBO, Ha KOTOPOE 10 3aKOHY HElb3s1 00paTUTh B3bICKA-
HUE.

OOparnieHne B3bICKaHUS Ha JICHEXKHBIE cpeAcTBa Mo/kHUKA. OOpalieHne B3bICKaHUs HAa MMYIIECTBO
JOJDKHUKA, HaXosIieecs: y TpeThbuX Jui. OcoOeHHOCTH 0OpalleHus B3bICKAaHUS Ha HEIBUKHMOE UMY-
IIECTBO, MPUHAISKAIIEE TOKHUKY. OCcoOOEHHOCTH 00palieHNs B3bICKaHHS HA UMYIIIECTBEHHBIC TIPaBa.

ApecT UMyIIECTBA TOKHUKA. OCHOBAHUS HAJIOKEHUS apecTa HA UMYLIECTBO A0/LKHMKA. Mepbl
10 apecTy UMyIecTBa JoJKHUKA. [IporieccyanbHbIi MOPSI0K HAOXKEHUS apecTa Ha UMYIIECTBO JTOJIK-
Huka. OObsBICHUE TOJKHHUKY 3alpera paclopsbKaThCs apecTOBAaHHBIM HMYyIecTBOM. OrpaHuveHue
MIPaBOM T10JIb30BAHUsI APECTOBAHHBIM UMYIIECTBOM. M3bsiTHE apecToBaHHOTO uMyIecTBa. [lepegada Ha
XpaHeHHue apecTOBAaHHOIO uMyIecTBa. OTMeHa pelieHus 00 apecTe UMyIecTBa AobKHUKaA. FOpuanae-
CKHEC JOKYMCHTBI. OHCHKa HUMYyHIECTBa JOJDKHUKA. OHGHKa HUMyHIeCTBa J0JLDKHHUKaA CYI[€6HI)IM InpucTa-
BOM-ucnonHuTeneM. OIleHKa MMYIECTBAa JODKHUKA cHeruanuctoM. PacnpeneneHue pacxoloB IO
HA3HAYEHUIO CHELMAIUCTA.

OO0paienne B3bICKAHUSI HA UMYIIECTBO J0/KHUKA-opranu3anuu. O0mas xapakTeprucTUKa mpaBo-
BOT'O peXKXUMa UMYyIIeCTBa opraHu3anuu. [lopsgok oOpaiieHus B3bICKaHHUS Ha UMYIIECTBO JODKHHKA -
OpraHM3aliy U UHANBUAYAIBHOTO IPEeApUHUMATEINS. [I0pA00K HANLOdMCEeHUs apecma HaA UMYUeCmeo
OONICHUKA-OP2AHUZAYUU U €20 Peanu3ayusl.

Peanuzanus umymiectBa gomkHuKa. QOpMBI peanu3aii UMyIIecTBa T0DKHUKA. O0IIre mpaBuiia pea-
JU3aIMi UMYIIECTBa JoJKHUKA. [[poBeieHre TOPTOB B MCIIOTHUTEIHLHOM MTpou3BOACTBE. [lopsmok pea-
JU3alliy UMYIIECTBA IOJDKHUKA Ha Toprax. [lociencTBusi Hepeanu3aluy UMYIIECTBA JOHKHHKA.

B ToM unciie B popMe NpaKTHYECKOH MOATOTOBKH

IIpakTnueckoe 3ansaTre Nel3 BrinosnHeHne cuTyalmoHHbIX 3a1aHui o Teme: «Ilopsinok oOpaienus
B3bICKaHUs HA JIEHEXKHBIE CPEACTBA U HHOE UMYILIECTBO JOJKHUKAY.

Tema 1.9 O6pamenne
B3bICKAHUS Ha 3apa-
0O0THYI0 IJIATY U
WHbIE BU/IBI 10X0/10B
AOJKHUKA

Conep:xanue

4/2

OcHoBaHnusi o0pameHusi B3bICKAHUS HA 3apa0OTHYIO IUIATY U MHbIe BH/bI 10X010B 10/LKHHKA.
Buapl 10x010B rpakjaHuHa, HA KOTOPBIE HE MOXKET OBITh 0OpareHo B3bickanue. [IpenenpHblil pasmep
yllep>KaHui ¢ JOJDKHUKA- TpaXkaaHuHa. VcroJHeHne UCTIOHUTENBHBIX TOKYMEHTOB O B3bICKAHUU aJlU-
MeHTOB. OCHOBaHUS 00paIeHUsT B3bICKaHUS HA 3apa0OTHYIO TUIATy W MHBIE BUJIBI JIOXOJOB JOJDKHUKA.
Vcuucnenue pazMepa ynepkaHuil U3 3apaOOTHOM MIaThl M MHBIX BUAOB J0XOJOB JOJDKHHKA. Pazmep
yAep>KaHUi U3 3apabOTHOM TUTATH M MHBIX BUIOB JI0XOI0B JOHKHUKA. OCOOEHHOCTH O0OpaIieHus Ha 3a-
paboTOK JOJDKHUKA, OTOBIBAIOIIET0 HakazaHue. McronHenre Haka3aHui B Buje mtpada u KoH(PUCKAIMU
umyiectBa. OcoO0eHHOCTH OOpalleHus! B3bICKaHMsI Ha TOCOOMsSI IO COLMAIbHOMY CTPaxoBaHUIO. Bubl
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JI0XO0JIOB, Ha KOTOPBIE HE MOKET OBITh 00paIieHo B3bickanue. OCoOOEHHOCTH UCTIOTHEHHS UCTTOTHUTEIb-
HBIX JOKYMEHTOB O B3bICKAaHUHU AJIMMEHTOB U 33JI0JKEHHOCTH O aJTMMEHTaM.

B ToM unciie B popMe NPaKTHYECKON MOATOTOBKH

I13 Nel4 BrinonHeHne CUTYallMOHHBIX 3a/laHui 10 TeMe: «Bpliaya UCIIOIHUTENbHBIX JOKYMEHTOB /IS
IIPOM3BOJICTBA YAEp KaHUs U3 3apaO0THOM MaThl (APYTUX JOXOA0B) TOHKHUKAY.

Tema 1.10 Ocobdenno-
CTH O0paleHusi B3bIC-
KaHHA Ha O0TAeJbHOe
HMYIIECTBO J0JIKHHU-
KOB

Conepxanue

4/2

Ocob0eHHOCTH 00paleHNs B3bICKAHUS HA 1e0UTOPCKYI0 3210/ 12KeHHOCTh. [loHsATHE MeOuTOpCKOH 3a-
JOJDKEHHOCTH. Y CTAaHOBJICHHE JNeOMTOPCKOW 3aI0JKEHHOCTH. ApecT JeOMTOPCKOW 3a10JIKEHHOCTH.
Onenka 1eOUTOPCKOi 3a10KeHHOCTH. Peanuzanusa nedutopckoil 3agomxeHHocTi. OcobeHHoct oopa-
IICHWA B3bICKAHWA Ha HEABUIXKUMOC UMYILICCTBO. Iloustue u HpaBOBOfI CTaTyC HCABWXXUMOI'O UMYIIC-
ctBa. OuepeqHOCTh OOpalleHus B3bICKaHUs Ha HEJIBUKIMOE UMYIIECTBO. APEeCT HEIBHKUMOTO UMYIIIe-
CTBa.

B ToM unciie B popMe NpakTHYECKOH MOATOTOBKH

IIpakTuyeckoe 3ansaTue Nel5 Pemenue 3agad o teme «OOpalieHre B3bICKaHUS Ha OTACIbHBIC BHJIBI
uMmyiectBay. CocTaBieHHE MPOLECCYalbHBIX JOKYMEHTOB

Tema 1.11 Ucnosne-
HUe TPeOOBaAHMIl He-
HMYILIECTBEHHOI0 Xa-
paxkrepa

Conep:xanue

4/2

Oco0eHHOCTH UCTIOTHEHUSI TPeOOBAHMIT HEMMYIIIECTBEHHOr0 XapakTepa. O0miue rnpaBuiia UCTIOIHE-
HUS TpeOOBaHHUI HEMMYIIIECTBEHHOI'O XapaKTepa, COACPIKAILMXCsl B UCTIOHUTENIbHBIX J0KyMeHTaX. Oco-
OEHHOCMU UCNOTHEeHUS. UCNOJIHUMENbHBIX OOKYMEHMO8 N0 CHOpAM HeUMYWjeCmEeHHo20 Xapakmepa.
OCOoOEHHOCTH UCIOJTHEHUS OT/ENIbHBIX BUJIOB HCIIOJHUTEIbHBIX TOKYyMEHTOB. OCOOEHHOCTH HCIIOHE-
HUS MCTIOJIHUTEIBHBIX JJOKYMEHTOB 110 TPYAOBBIM criopaM. VcnonHenue TpeboBaHMii, coaeprkalierocs
B MCTIOJIHUTEIILHOM JIOKyMEHTe TpeOOBaHUs 0 BeeleHuu. VIcnoaHeHue coiepKaierocst B UCTIOJIHUTEIb-
HOM JIOKyYMEHTE TpeOOBaHMSI O BBICEJIEHNH B3bIcKaTens. McroaHeHne cojeprkamierocs B UCIIOJTHUTEIb-
HOM JIOKYMEHTe TpeOoBaHUs 00 a]IMUHUCTPATUBHOM ITPUOCTAHOBIIEHUH TpeOOBaHMs AOJKHUKA. Mcmon-
HEHHE UCIOJIHUTEIBHBIX JOKYMEHTOB 110 JIEJIaM O 3alllUTE YE€CTH, JOCTOMHCTBA U JEJIOBON PEMyTalH.
VcnionHeHne NCIOIHUTENBHBIX JOKYMEHTOB IO JieaM U3 OpauHO-ceMeiHbIX paBooTHOIIeHUH. Mcnon-
HEHUE HUCIOJHUTENbHBIX JOKYMEHTOB 10 CIIOpaM HEMMYILECTBEHHOIr0 XapakTepa. O01mue ycioBus uc-
MOJTHEHUSI UCTIOJHUTENBHBIX JIOKYMEHTOB, OOS3bIBAIOIIUX JODKHUKA COBEPIIUTH OINpEeICHHBIE Jei-
CTBUsI MJIM BO3JIEPKATHCSL OT UX COBEPIICHHUSI. .

B ToM unciie B popMe NpakTHYECKOH MOATOTOBKH

IpakTnyeckoe 3anaTue Nel6 BrinonHeHre CUTyallMOHHBIX 3a7aHuid o Teme: «IlocnenoBarenbHOCTh
COBEPIICHUSI IEUCTBHI Cy/IeOHOTO PHUCTaBa MPH UCTIOTHEHUN TPEOOBAHHUI HEMMYIIIECTBEHHOTO XapakK-
Tepay. CocTaBJIeHHE MPOIECCYATbHBIX M CITY>KEOHBIX IOKYMEHTOB
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Tema 11.2 3ammura Conepxanue

4/2

NpaB y9aCTHUKOB MC- | OcymecTB/IeHHE 3allIMTHI IPAaB YYaCTHUKOB MCIOJHUTEIBHOI0 NPpou3BoAcTBAa. [IpouieccyanbHble
IMOJIHUTEJIBHOTO IPO- | (hopMBbI KOHTPOJISI M HAJI30pa B UCIIOJIHUTEIILHOM ITponu3BoACcTBE. CyObEeKThI KOHTPOJIS U HaJ30pa B UC-
H3BOACTBA IIOJIHUTENBHOM Ipou3BoACTBE. [IpoKypopckuii Ha30p B UCIIOIHUTEIBLHOM ITpon3BoicTBe. CyneOHbIN
HaJ30p B UCIIOJHUTEIBHOM IIPOU3BOACTBE. BHYTpUBEJOMCTBEHHBII KOHTPOJIb B UCIIOJHUTEIBHOM IIPO-
n3BojcTBe. KOHTpOIIb, OCYIIIECTBIISIEMBIN IPYTUMHU YYACTHUKAMU MCIIOJHUTEIBHOTO ITPOU3BOJICTBA.
CriocoOblI 3alUTh IPpaB Y4aCTHUKOB HCIOJHUTEIBHOTO IPOM3BOCTBA: 00XKanoBaHue JeicTBuil (6e3-
NEeNCTBUS) Cy1e0HOr0 PUCTaBa-UCIIOIIHUTENS; IPEAbSIBICHNE UCKOB B UCIIOJHUTEIBHOM IIPOU3BOJI-
CTBE; TOBOPOT HcroaHeHUus. O0xanoBaHue neicTBUi (0e31eiicTBU) CyAe0HOr0 IPUCTaBa-UCIIOTHU-
Tesl.

@opMBI 3aIUXTHI IIPaB YYAaCTHUKOB HCIIOJHHUTEIBHOIO IPOU3BOACTBA. MCK O B3BICKAHMM JIEHEXKHOU
CYMMBI, yI€p>KaHHOMU C JOJDKHUKA, HO HE IEPEYHCICHHON B3BICKATEIO 10 UX BuHE. Mck 06 ocBoOOXI€e-
HUM UMYILIECTBA OT apecTa (MCK 00 MCKIII0YeHNHU u3 onucu). O6xkaioBaHue JeicTBUil cy1eOHOro npu-
ctaBa-ucriosiHutens. [lopsanok o6kanoBaHusl JEHCTBUIM Cy/neOHOrO MPUCTaBA-UCIOJHUTEINS: aIMUHU-
CTPATHBHBIN M CYJCOHBIN.

B ToM unciie B popMe NpaKTHUYECKOH MOATOTOBKH

IIpakTnueckoe 3anaTne Nel7 CocraieHue POEKTa kKanooObl Ha aAelcTBUA (0e3aeicTBUS) Cy1e0HOr0
npucraBa-ucnoaHuress. OdopmiieHUe CIUCaHUE /I B apXUB.

DK3aMeH

IIpumepHasi TeMaTUKA CAMOCTOSITEILHOI y4eOHO# padoThl NpH U3yYeHUH pa3aena S

NI NN

Cocrapnenue Tabnuu: «Kiaccuduxanus cyObeKTOB UCTIOIHUTENFHOTO IPOU3BOJICTBa»; «[IprocTaHoOBIIEHNE U IEpEPhIB CPOKOB B
HCIIOJTHUTEJILHOM MTPOU3BOJICTBEY; «OTCpOUKa U pacCpouKa B3bICKAHUS UCIIOTHUTENBCKOT0 cOopan; «Cpoku BO30YkI€HUS UCIIOJI-
HUTEJIBHOTO NPOU3BOACTBa»; «HanoxeHune apecta Ha UMyIecTBO. M3bATHE U OLIEHKa UMYILECTBA JOJDKHUKA. Peanuzannsa umy-
niecTBa Ao kHUKAa. OCOOEHHOCTH O0palleHus B3bICKaHHS Ha UMYIEeCTBOY; «llopsmok 00xamoBaHus MOCTAHOBICHUH U IEUCTBUI
JIOJDKHOCTHBIX JIMIL CITYKOBI Cy/1€0HBIX MPUCTaBOBY»; «OCOOEHHOCTH MCIOIHUTEIBHOTO MPOM3BOICTBA B HHOCTPAHHBIX TOCyap-
CTBax».

CocraBnenue anroputMma: Bo3sparieHne HCIIOTHUTEIBHOTO JOKYMEHTA B3bICKATENIO 1OCIIe BO30YKICHUS UCTIOIHUTENLHOTO TIPO-
W3BOJICTBA

CocraBieHue cxeMbl OUepeAHOCTH 00paIeHNs B3bICKaHHsI HA UMYILECTBO JOJDKHUKA-OpraHU3aluu

Pa6ora ¢ @3 Ne 229-D3 «OO6 UCTOTHUTETHEHOM MIPOU3BOJICTBE (M3yUeHUE, KOHCIIEKTHUPOBAHNE MOJIOKEHUN):

- COCTaBJIEHUE KOHCIIEKTa 110 BOIpocy «JInia, cCoaeuCcTBYOMUE UCIIOJIHUTEILHOMY IIPOU3BOJICTBY»;

- cocTaBiyieHue cxem: «OCHOBaHMS MPUOCTAHOBIICHUS UCTIOJTHUTEIBLHOTO MTPOU3BOJICTBAY; « OCHOBAaHHUS 3aBEPIICHUS UCTIOTHUTENb-
HOT'O IIPOU3BOJACTBAY
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- 3allOJIHCHUC Ta6JII/II_I <<Cp0KI/I B UCITIOJIHUTCIIbHOM IIPOU3BOACTBCY <<HpaBa H 003aHHOCTH Y4aCTHUKOB HUCITIOJIHUTCIIBHOTO IIPOU3-
BOACTBa»

YueOHasi IpaKTHKA: 36
Buasi pador:
1. Ananu3 npuMeHeHHsI 3aKOHOIATEILCTBA MIPU COCTABJICHUH MPOLECCYATBHBIX U CIIY>)KEOHBIX JOKYMEHTOB B CBSI3H C 0Oparie-
HUEM MPUTOBOPA, OMPEIeNICHUS U IIOCTAHOBIICHUS Cy/ia K MCIIOJIHEHHIO U HaIlpaBJIEHUE UX ajpecaTy.
2. Ananus nopsiika 0OparieHus K UCIIOJIHEHUIO PEIICHUH Cy/ia 10 MaTepuaiaM J0Cyae0HOr0 KOHTPOJIS.
3.IIpuMeHeHne 3aKOHOAATENbCTBA TP BBINOJIHEHUH 3aJJaHUH U PEIICHUH MPAKTUYECKUX CUTYAIUi MO NMPUHATHIO UCTIOTHUTEIb-
HOTO JJOKYMEHTa CyIeOHBIM MPUCTABOM HCIIOJIHHUTEIEM U BHIHECEHUS TIOCTAHOBIICHUS O BO30YKICHUN UCTIOJIHUTEILHOTO TIPOH3-
BOJICTBA.
4. TIpuMeHEeHHE 3aKOHOAATEILCTBA MPU BHIMIOTHCHUN 33JJAaHUH M PEIICHUN MPAKTHYSCKUX CHTYAIMH 110 TIOPSAKY HAJIOXKEHUS ape-
CTa Ha UMYILIECTBO JIOJKHUKA.
5.1lpuMeHeHne 3aKOHOIaTeIBCTBA IIPH BBHIITOJIHCHUY 3aJaHUIA U PEIICHUH MPAKTUYCCKUX CUTYAIHA TT0 OOPAIICHUIO B3BICKAHUS
Ha 3apa0O0THYIO IJIaTy ¥ UHBIE BUJBI 1I0XOA0B JOJHKHHKA.
6.IIpuMeHeHre 3aKOHOIaTEIBCTBA MTPH BBHITTOJIHEHUH 33JaHUIA U PEIICHUH MPAKTUICCKUX CUTYaIUN IPH BEJICHUH Y9eTa IPOU3Be-
JIEHHBIX B3bICKAHUII 110 UCTIOHUTEIbHBIM JOKYMEHTAM.
7. AHanu3 nopsiaKa UCMOJHEHUs TpeOOBAaHUN HEMMYIIIECTBEHHOTO XapaKTepa.
8. AHanu3 nopsaKa UCIIOHEHUs CyIeOHBIX PElICHUI, 00s3bIBAIOIINX TOJDKHIKA COBEPIIUTH OMPE/ICICHHbIE TEHCTBUS.
[IpuMeHeHHE 3aKOHOMATENBCTBA MIPH BHITIOJHCHUH 33JaHUM W PENICHHH NMPAKTHYECKUX CHUTYyaIMid MO CIoco0aM 3alluThl MMpaB
Y4aCTHUKOB UCIIOJHU-TEIHLHOTO MPOU3BOJICTBA: 00XalloBaHUE JIeicTBUH (0e31eicTBuS) cy1eOHOT0 MprcTaBa NCTIOTHUTEIIS.
144

IIpou3BoacTBeHHAsI IPAKTHKA'

Buabl pador:

1. OsnakomiieHuE C JIOKaJIbHBIMU aKTaMU CyJia: IIpaBUjia BHYTPEHHETO pacnopsiaKa cy/ia, MoJoXeHne o pabore NpuéMHOM cya,
periaMeHT paboThl MPUEMHOM cya.

2. N3ydenue JOKaNBHBIX aKTOB Cy/a IO BOIIPOCY OpraHU3aIy paboTHI ero caiita (TOpsI0K Ha3HAuYeHHs] OTBETCTBEHHOTO JIUIA
U €r0 JOJDKHOCTHBIX 00sI3aHHOCTEN ).

3. O3HaKOMIIEHHE C JIOKAILHBIMU aKTaMK CyJa 110 BOIPOCY KaApOBOro oOecreuenus (MITaTHOE PAcIUCaHUe, JOJKHOCTHBIE PErJIAMEHTHI,
MIPHUKA3bI 10 TUIHOMY COCTaBy U TIp.)

4. O3zHaKoMJIEHHE C JOKHOCTHBIMU KOMIIETEHIIMSMH CIIEUAINCTA CyJa U apXxuBapuyca cyaa. M3yueHue nHCTpyKLUH 110 Ccy1e0-
HOMY JIEJIOIIPOU3BOJICTBY U IIEPEUHS CPOKOB XPaHEHUs JIEN B CYE, IIOJIOKEHUS O MOCTOSHHO JEMCTBYIONIEN SKCIIEPTHON KOMUCCUU
cyna.

5.  O3HaKOMJIEHHUE C TIOPSIKOM Iepeauu JIeJl B apXUB CyJia U OPSIIKOM KOMIUIEKTAIIUH JIe]T U HapsI0B JJIsl IOCTOSTHHOTO XpaHe-
HUs

6. Wzyuenue nopsaka paboThl Cya Mo MpUEMY HaceleHHs U TIOPSIIOK BbIJJaul IOKYyMEHTOB U3 apXHBa CyJa.

7. VIzyuenue u ocyuiecTBIeHHE padOT 10 0TOOPY JOKYMEHTOB Ha YHUUTOKEHUE U 0hopMIIEeHHE UX YHUUYTOKEHUSI.
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8. M3ydeHue nopsaka 1 OCyIIECTBICHHE paOOT 10 0(POPMIICHHIO JIeJT, COCTABICHUIO BHYTPEHHUX OIMCEH, BHECEHUIO N3MEHEHUI
B PEKBU3HUTHI OOJIOKKH.

9. OsnHakomiieHHE ¢ pabOTON aIMUHUCTPATOPA CyJa M0 OPraHU3aLUU TEXHUYECKOT0 00eCTIeYeHUs apXHUBa Cy/Ia.

10. Ilouck HOpmamugHbIX aKmos, pe2yiupyrouux Nopsi0oK ohopmieHus OOKYMEHMO8 TUUHO20, CILYHCEOHO20 U NPOYECCYalbHO20
xapakmepa,

11. Ilpumenenue HopmamueHviX NPABOBHIX AKMOE 8 KOHKPEMHbBIX 0OCMOAMeNbCMBax;

12. [lpumenenue 3aKk0HO8 N102UKU 8 YCMHOU U NUCLMEHHOU peyu I0PUCMA, HABLIKAMU CIUIUCIIUCIUYECKU MOYHO020 NOCMPOeHUs
MOHONI02UYECKOU peyu;

13. Ocywecmenenue nonnomouuli coomeemcmayrouie2o pabomuuka annapama cyoa 8 COOmeemcmsun ¢ €20 00AHNCHOCMHbIM pe-
2NIaMEHMOM;

14. Ocywecmenenue ochogHbIX MePONPUAMUL, HANPABIEHHBIX HA OP2AHU3AYUOHHOE 0OecneyeHuUs: 0esmenbHOCmuU cyod,

15. [ouck npasosoil unghopmayuu u asmomMamu3ayuu OmoOeIbHbIX CReYyUpuUecKux yuacmrkos pabomul (Cmamucmudeckuti yuen)

HpOMeﬂ(yTO‘lHaﬂ aTrecranus

18

Bcero

588
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3. YCJIOBUA PEAIM3ALNUU ITPOTI'PAMMBI IPO®ECCUOHAJIBHOI'O MO YJIsA

3.1. lna peanu3amuu nporpaMmbl NpodeccHOHATLHOT0 MOIYJSI T0JKHBI ObITh
NMpeaycMOTPEHBI cJIeAyIolHe CrielHalbHbIe OMeIeHUsI:

Kabuner «OO0menpodecCHOHANBHBIX TUCIUILUINHY», OCHAIIEHHBIH B COOTBETCTBHH C II.
6.1.2.1 ocHOBHOI 00pa30BaTEIILHON MTPOTPAMMBI TIO CIIEIIUATLHOCTH.

OCHAIIleH 000py/10BaAHHEM:

— paboune Mecta 00ydJaromuXcsi (CTOIBI, CTYJIIbs1) — IO KOJMYECTBY 00YUaIOIIIXCS;
— pabouee mecTo npenogaBarens — 1;

— jocka — 1 miT;

— KHIWKHBIA mKad — 1 mrT.;

— y4eOHO-METOAMYEeCKas TUTepaTypa

— KOMIUIEKT y4eOHO-HaTJISIHBIX OCOOUi

TEeXHHYECKHUMH CPeICTBAMH 00yUeHUsI:

— HOYTOYK ¢ JinneH3noHHbM [10 — 1 mT;

— TeneBu3op (3KpaH) — 1 wr.

— uH(pOpMaMOHHO-CIIpaBOYHbIE Tporpammel «KoHCyabTaHTY», «["apanT»

3.2. UndopmannonHoe odecnevyenne peaju3anum NporpaMmbl

Jnst peanu3anuu TpOrpaMMbl  OMONIMOTEYHBIH (OHI 00pa3oBaTENbHON OpraHU3alUN
UMeeT IIeYaTHble U 3JIEKTPOHHBbIE OOpa3oBaTelibHblE U HH(OPMAIMOHHBIE PECYpChl, s
UCTIOJIB30BaHUS B 00pa30BaTEIIHLHOM IPOILIECCE.

3.2.1. OcHOBHBIE HCTOYHHUKH

1 I'paxxnanckumii mporecc : yuyeObnuk / mox pea. A.A. JlemuueBa. — Mocksa : MH-
OPA-M, 2021. — 404 c. — (Cpennee npodeccuonampHoe obpazoBanue). - ISBN 978-5-16-
016640-7. - Tekcr : anexrponnsiii. - URL: https://znanium.com/catalog/product/1204678

2 I'yryeBa, T. A. KondunennuanbHoe nei10Mpou3BOJCTBO : yuyeOHoe mocobue /
T.A. 'yryeBa. — 2-e u3n., nepepad. u jon. — Mocksa : THOPA-M, 2021. — 199 c. — (Cpennee
npodeccuonansHoe odpazosanue). - ISBN 978-5-16-016585-1. - Tekcer : anmekrponnsit. - URL:
https://znanium.com/catalog/product/1191331— Pexxum goctyma: mo momamucke. — Jlom. JuT.
[TOOII.

3 Kysnenos, B. A., CynebHoe nenonpousBoCTBO. : yueOHoe mocobue / B. A. Kys-
HeroB. — Mocksa : KuoPyc, 2024. — 177 c. — ISBN 978-5-406-12591-5. — URL:
https://book.ru/book/954436— Tekct : anekrponHsIit. — Jom. nut. [TOOTI.

4 JlateimeBa, H. A. Cyne6Hoe 1en0npou3BOACTBO: KYypC JIEKIUN U MPAKTUKYM JUIS
cpenHero npodeccruoHanbHoro oopasosanus / H. A. Jlateiena. - Mocksa : PI'VII, 2024. - 268 c.
- ISBN 978-5-93916-891-5. - Tekct : AIIEKTPOHHBIH. - URL:

https://znanium.com/catalog/product/1869183— Pexxum goctyma: mo momamucke. — Jlom. JuT.
TTOOIL.

5 Yypunos, A. 0. HOpunudeckoe 1e100por3BOJICTBO : ydeOHOE mocodue s cpei-
Hero mpodeccruonanbHoro odpazoBanus / A. 0. UypumoB. — Mocksa : M3natensctBo FOpaiir,
2024. — 169 c. — (ITpoteccnonansHoe odpazosanue). - URL : //www.urait.ru

6 Kuamwxkankosa, A. H., [lenonpou3BoiCcTBO W PEXHM CEKPETHOCTH : YYEOHHWK /
A. H. KamxnukoBa. — Mocksa : FOctunms, 2024. — 335 ¢. — ISBN 978-5-406-12405-5. —
URL.: https://book.ru/book/951857 — TekcT : 31eKTpOHHBI#

31



7 Kysnernos, B. A., O6ecnieueHne pacCMOTPEHHS CyJIaMH YTOJIOBHBIX, TPAKIAHCKHIX
JieN U 1e1 00 aJMMHUCTPATHBHBIX MPaBOHAPYIICHUAX : yueOHoe nocobue / B. A. Ky3HenoB. —
MockBa : KwnoPyc, 2022. — 179 c¢. — ISBN 978-5-406-09119-7. — URL:
https://book.ru/book/942453— TekcT : 371€KTPOHHBIIA.

8 Ky3nernos, B. A., OcobeHHOCTH OpraHU3aIlMOHHO-TEXHUYECKOTO 00eCIIeueHuUs Cy-
neit : yaeoHnoe nmocobue / B. A. KysnenoB. — Mocksa : KaoPyc, 2022. — 162 ¢. — ISBN 978-5-
406-08828-9. — URL.: https://book.ru/book/941741— TeKCT : 3IeKTPOHHBIN.

9 AIMUHUCTpATUBHAS JICATEILHOCTh OPTaHOB BHYTPEHHUX JIEI : Y4EOHUK / IO pe.
I-pa opuia. Hayk, npod. M.B. KocrennukoBa, a-pa wopun. Hayk, npod. A.B. Kypakuna, kau.
opu. Hayk, foi. A.B. 3ybada. — Mocksa : UHOPA-M, 2024. — 376 ¢. — (Cpennee mpodec-
chuoHabHOe oOpasoBanue). — DOI 10.12737/1845929. - ISBN 978-5-16-017355-9. - Tekcr :
anektpoHHbii. - URL: https://znanium.ru/catalog/product/1845929— Pexwum mocTyma: mo moj-
MUCKE.

10 Kysnenos, B. A., OCOOEHHOCTH OpraHU3alMOHHO-TEXHUYECKOTO 00ECIICUCHHUS CY-
neit : yueOnoe nocodue / B. A. Ky3nenoB. — Mocksa : KauoPyc, 2022. — 162 ¢. — ISBN 978-5-
406-08828-9. — URL.: https://book.ru/book/941741— TekcT : 3JIeKTPOHHBIN.

11 Kypuenko, B. H., OpranusaiinoHHO-yIIpaBieHUECKast JeITEIbHOCTh B CyICOHBIX
opranax : yueonuk / B. H. Kypuenko. — Mocksa : KnoPyc, 2023. — 286 c. — ISBN 978-5-406-
10568-9. — URL.: https://book.ru/book/948569— TekcT : 31eKTPOHHBIIA.

12 Mawmbikus, A. C. ApxuBHOE Je)I0 B cyze : yaeOHoe nmocodue / A. C. MaMBbIKUH. -

2-e u31., o u ucrp. — Mocksa : PI'VII, 2020. - 219 c. - ISBN 978-5-93916-833-5. - Tekcr :
anexktpoHHbIi. - URL: https://znanium.com/catalog/product/1190638

13 JlykonuHa, FO. A. ApxuBoe zeno B cyze : npaktukyM / FO. A. JIykonuna. - MockBa
: MOIT PI'VII, 2023. - 64 c. - ISBN 978-5-00209-075-4. - Tekcr : snmexrpoHHbiil. - URL:
https://znanium.ru/catalog/product/2151297

14 Psidbuesa, E. B. Opranu3zamus u ocyiecTBIeHHE KOAUPUKAIIUN 3aKOHOIaTEIhCTBA
B cyJe : yuebHoe nocobue / E. B. Psbuesa. - 2-e uzz., ucnp. u gorn. - Mocksa : PI'VII, 2020. - 56
c. - ISBN 978-5-93916-844-1. - Teker AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1689601

15 Ucnonautensroe npou3BoAcTBo : yueonuk ans CIIO / C. @. Adanacwes, O. B.
HcaenkoBa, B. @. bopucosa, M. B. ®unumonosa ; nox pex. C. @. Adanacnepa, O. B. Mcaenko-
BOi. — 3-e u3n., mepepad. u gon. — M. : M3marensctBo HOpaiit, 2022. — 364 ¢. — (Cepus :
ITpodeccuonanproe obpaszosanue). - URL : //www.urait.ru

16 AJMUHUCTPAaTUBHOE MPaBO : YYEOHHUK M MPAKTUKYM Ul CPEAHEro npodeccuo-
HasbHOTrO oOpasoBanus / A. M. CtaxoB [u np.] ; nox penakuuei A. 1. CraxoBa. — 2-e u3ja., ne-
pepabd. u gor. — Mocksa : M3narensctBo HOpaiit, 2024. — 480 ¢. — (ITpodeccuonansHoe oOpa-
3oBanue). — ISBN 978-5-534-18592-8. — Tekcr : snexTpoHHbIH // OOpa3zoBarenbHas IJaT-
dopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/536592

17 Kupunnnosa, H. I1. TIpokypopckuii Haf30p : y4eOHHK U MIPAKTUKYM JJISI CPETHETO
npodeccuonanbroro oopazosanus / H. I1. Kupunnosa. — 4-e uz ., nepepad. u mon. — Mockaa :
UznarensctBo FOpaiit, 2024. — 349 c. — (IIpodeccuonansnoe obpazosanue). — ISBN 978-5-
534-16634-7. — Texkcr : amektpoHHBIH // OOpa3oBarenpHas miatdopma FOpait [caiit]. —
URL.: https://urait.ru/bcode/537168
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https://urait.ru/bcode/536592
https://urait.ru/bcode/537168

18 3yesa, JI. 1O0. AamunucrpatuBHoe npaBo. Cyaonmpou3BOJCTBO MO aejiaM 00 00s-
3aTeJIbHOM CYJIeOHOM KOHTpOJIE | yueOHOe TTocoOue Jyisi cpeHero npodecCuoHaIbHOTO 00pa3o-
Banus / JI. FO. 3yeBa. — Mocksa : U3marensctBo FOpaiit, 2024. — 146 c. — (IIpodeccronansb-
Hoe oOpazoBanue). — ISBN 978-5-534-17117-4. — Texkcrt : anexTpoHHbId // OOpa3oBaTeabHas
wiatdopma tOpaiit [caiit]. — URL: https://urait.ru/bcode/541724

19 [Mapdupses, J. H. [IpaBoBbie OCHOBBI OpraHU3aIluy IS TEIBHOCTH CYACOHBIX TIPHU-
ctaBoB: kypc seknuii ;s CI1O / JI. H. TTapdupsnes. - 2-e uzn., ucnp. u gon. - Mocksa : PI'VII,
2021. - 252 «c¢. - ISBN 978-5-93916-935-6. - Tekcr : omektponnbidi. - URL:

https://znanium.com/catalog/product/1869193— Pexwum gocTyma: 1mo moamnucke.

3.2.2. JlonoJiHUTEIbHbIE HCTOYHUKH

1. Tpaxmanckuii npomecc : yueOHUK / moj pen. A.A. JlemuueBa. — Mocksa : UTHDOPA-
M, 2021. — 404 c. — (Cpennee npodeccronanpHoe obpaszoanue). - ISBN 978-5-16-016640-7.
https://znanium.com/catalog/product/1204678.

2. Tyryesa, T. A. KonpuaeHunaapHOE IEIOMPOU3BOICTBO : yueOHoe mocobue / T.A. ['y-

ryeBa. — 2-¢ u3., nepepad. u gom. — Mocksa : UTHOPA-M, 2021. — 199 c. — (Cpennee mnpo-
deccuonanpHoe obOpasoBanue). - ISBN 978-5-16-016585-1. - Tekct : snekrponHsiid. - URL:
https://znanium.com/catalog/product/1191331

3. Kabamos, C. FO. Opranusanus o0111ero u crenuaibHoro J1eI0MpOU3BOJICTBA B Opra-
HaX MECTHOI0 camoyIipasiieHus : yueobHnoe nocobue / C.}O. KabamoB. — Mocksa : UHOPA-M,
2022. — 421 c. — (Cpennee npodeccronanbHoe odpazoBanue). - ISBN 978-5-16-014860-1. -
Tekcer : anexrponnsiid. - URL: https://znanium.com/catalog/product/1855469

4. Kabamog, C. 0. DiekTpoHHOE MPaBUTEIBCTBO. DIIEKTPOHHBIN JTOKYMEHTOOOOPOT.
Tepmunsb! u onpeaenenus : yaeoHoe mocodue / C.1O. Kabamos. — Mocksa : UTHOPA-M, 2021.
— 320 ¢. — (Bricmiee o6pa3oBanue: bakamaspuar). - ISBN 978-5-16-006835-0. - Tekcr : aiek-
tpouHsid. - URL: https://znanium.com/catalog/product/1132150

5. KondunennuanbHoe 1eI10NpoU3BOJACTBO U 3aAIUIIEHHBIN 3J€KTPOHHBIA TOKYMEHTO-
o6oport : yueOnuk / H. H. Kynses, A. C. [I¢gmymikun, T. B. Konapamosa, A. I'. ®abpudHoB ; o
o6m. pea. H. H. Kynsesa. - 2-e u3z., mepepab. u mom. - Mocksa : Jloroc, 2020. - 500 c. - (HoBas
yHHBepcHuTeTcKas omommoreka). - ISBN 978-5-98704-711-8. - Tekcr : snexkrponnsii. - URL:
https://znanium.com/catalog/product/1212394

6. KoHdmukT HHTEpECOB Ha TOCYAAPCTBEHHOW 1 MYHHUIUITATILHOH CITyXO0€, B IesITeTHHO-

CTH OpraHH3alHi: MPHYUHBI, PEAOTBPAIICHUE, YPETYIHUPOBAHNE | HAYYHO-TTPAKTUIECKOE TTOCO-
6ue / T.C. I'maszbipun, T.JI. Ko3no, H.M. Konocosa [u ap.] ; otB. pea. A.®. Ho3npaueB. —
Mocksa : UHCTUTYT 3aKOHOAATENbCTBA U CPAaBHUTEIBHOIO MpaBoBeaeHus npu IIpaBurtenbcTBe
Poccwuiickoit @eneparin : THOPA-M, 2021. — 224 ¢. — DOI 10.12737/18874. - ISBN 978-5-
16-012101-7. - Tekcr : anexkrponHbIit. - URL: https://znanium.com/catalog/product/1133903

7. Kysnenos, U. H. JlemonpousBoacTso : yuebHOo-cripaBouHoe ocooue / U. H. Ky3ne-
1oB. - 11-e uzn. - Mocksa : Mznatenscko-Topropas kopnopanus «Jlamkos u K», 2022. - 405 c. -
ISBN 978-5-394-04867-8. - Tekct : AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1865740

8. Kysnenos, B.A., O6ecnieuenue pacCMOTPEHUS Cy1aMHU YTOJIOBHBIX, TPAXKIAHCKUX A€
¥ 1e71 00 aIMUHUCTPATUBHBIX IPaBOHAPYIIEHHUSX : yueOHoe mocodue / B.A. Ky3HenoB. — Mocksa
: KnoPyec, 2022. — 179 c. — ISBN 978-5-406-09119-7. https://book.ru/book/942453
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https://znanium.com/catalog/product/1855469
https://book.ru/book/942453

9. Jlareimmesa, H. A. CyneOHoe AeIONMPOU3BOACTBO: KypC JICKIIUHA W MPAKTUKYM IS
cpeanero npodeccuonanbHoro oopasosanus / H. A. Jlateimesa. - Mocksa : PI'VIL, 2021. - 268 c.
- ISBN 978-5-93916-891-5. - Texct : 3JIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1869183

10. Jlynuuckas, II. A. YromoBHo-mporeccyaibHOoe MpaBo Poccuiickoii denepanuu :
yueOHuK / otB. pen. [1.A. Jlynunckas, JI.A. BockoouToBa. - 3-¢ u3a., nepepad. u jgom. - Mocksa :
Hopwma : UH®PA-M, 2022. - 1008 c. - ISBN 978-5-91768-905-0. - Tekcr : anekrponHsbIi. - URL:
https://znanium.com/catalog/product/1862396

11. MawmsikuH, A. C. ApxuBHOE JeN0 B cyae : yueOHoe nocodue / A. C. MaMbIKUH. - 2-¢
U3, 1ot u ucnp. — Mocksa : PI'VIIL, 2020. - 219 c. - ISBN 978-5-93916-833-5. - Tekcr : aiiek-
tpounsid. - URL: https://znanium.com/catalog/product/1190638

12. Marsees, P. ®. [IpaBoBoe obecrieuenne npohecCuoOHaATbHON NESTETbHOCTH : KPATKHUI
Kypc / P.®. MarBeeB. — 3-e u3., uctp. u gon. — Mocksa : ®DOPYM : UHOPA-M, 2022. — 128
c. — (IIpodeccuonanpHoe oopazoBanue). - ISBN 978-5-00091-063-4. - TekcT : 3ME€KTPOHHBIH. -
URL.: https://znanium.com/catalog/product/1834716

13. Mupounos, A. H. AnMuHHCTpaTUBHO-TIpOLIECCyalIbHOE MPaBo : yuyebHoe mocobue /
A.H. Muponos. — 2-e u3zn., nepepa0. u gon. — Mocksa : ®DOPYM : UHOPA-M, 2022. — 169
c. — (Cpennuee podecCHoHATLHOE oOpa3oBaHmue). — DOl
10.12737/textbook_5a02a01f8b6cd3.35971508. - ISBN 978-5-00091-478-6. - Tekcr : 37€KTPOH-
ueiid. - URL.: https://znanium.com/catalog/product/1818286

14. OcobeHHOCTH OpraHM3alMOHHO-TEXHUYECKOT0 OOecreueHus! CyJeOHOl NesaTenbHO-
cTH : yuebHoe nocodue / aBT.-cocT. E. B. I'epacenko. - Mocksa : PI'VII, 2020. - 284 c. - ISBN
978-5-93916-816-8. - Tekcr : AJICKTPOHHBIH. - URL.:
https://znanium.com/catalog/product/1689603

15. IIpaBooxpanuTenbHbIe Opranbl : yaeOHuk s By3oB / H. I'. Ctoliko [u ap.] ; mox pe-
nakmueit H. I'. Croiiko, H. I1. Kupumiosoit, U. 1. JlonppkeHckoit. — 5-¢ u3n., nmepepab. u 1or.
— Mockaa : U3natenscrBo FOpaiit, 2022. — 601 ¢. — (Briciee oopa3oBanue). — ISBN 978-5-
534-11907-7. — Tekct : anexTpoHHbI // O6pa3oBarensHas iargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/504276

16. IlpaBooxpanuTenbHBIe Opranbl Poccuiickoit @enepanuy : yueOHUK ai1s By30B / B. M.
bozpos [u ap.] ; mox penakuueit B. M. bo3poBa. — 4-e uzn. — Mocksa : M3narensctBo FOpaiit,
2022. — 362 c. — (Bricmiee oOpazoBanue). — ISBN 978-5-534-14380-5.

17. IlpaBooxpanurenbHble opranbl Poccuiickoit ®enepanuu. [Ipaktukym : yuebHOE M0-
cobue ans By30B / A. B. I'punenko [u ap.] ; mox pegakiueit A. B. I'punenko, O. B. Xumuuenoii.
— 3-e u3n., nepepad. u gon. — Mocksa : UznarensctBo HOpaiit, 2022. — 211 ¢. — (Bricmee
obpazoBanue). — ISBN 978-5-534-13436-0. — Texcr : anexTponHsIii / OOpa3oBaTenbHas 1miaT-
dopma HOpaiir [caiit]. — URL.: https://urait.ru/bcode/489410

18. IIpobnemsl cozmanusi TU(POBOI SKOCHCTEMBI: TPABOBBIC U YKOHOMHYECKUE aCTICKTHI
: MoHorpacdus / MI'Y um. M.B. JlomonocoBa, Yausepcuret um. O.E. Kyradpuna (MI'FOA), Mock.
otaeneHue Accoruanuu puctoB Poccun, Mexa. coro3 10pucToB U SKOHOMUCTOB (PpaHius) ;
E. H. A6pamosa, A. I1. Anekceenko, C. H. benosa [u ap.] ; mox obm. pen. B. A. Baitmana, M. A.
Eropogoii. - Mocksa : FOctutnadopm, 2021. - 276 c. - ISBN 978-5-7205-1728-1. - Tekcr : anek-
tpouHsiid. - URL: https://znanium.com/catalog/product/1481723

19. Tpomursiko, A. [I. YronosHseIi mportecc : yueObnuk / A. 1. [Ipoumskos. - Mocksa :
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Hopwma : UTHOPA-M, 2022. - 888 c. - ISBN 978-5-00156-190-3. - Tekcr : anmekTponHbIi. - URL:
https://znanium.com/catalog/product/1699408

20. PemernukoBa, . B. I'paxxganckuii mpouecc : y4eOHUK il CpeIHero mpodeccro-
HabHOTO OOpaszoBanus / M.B. PemernukoBa, B.B. fpkoB. — 2-e uzn., nmepepadb. — Mockaa :
Hopwma : UHOPA-M, 2021. — 272 c. — (Abovo). - ISBN 978-5-00156-145-3. - TekcT : 31ek-
tpouHsiid. - URL: https://znanium.com/catalog/product/1215823

21. Poccunckwuii, b. B. AaMUHUCTpaTHBHOE NpPAaBO M aJAMHUHUCTPATHBHAS OTBETCTBCH-
HOCTh : yueOHOe TocoOue st cpeHero npodeccuonaibHoro oopaszosanus / b. B. Poccunckuii.
— Mocksa : Hopma : HH®PA-M, 2021. — 352 ¢. — (Abovo). - ISBN 978-5-91768-927-2. -
Tekcer : anexrponnsiid. - URL: https://znanium.com/catalog/product/1215336

22. Psabuesa, E. B. KoH(hauKThl IpaBOBBIX HHTEPECOB B CYyA€OHOMN JESITEIHHOCTH: TpaK-
TUYecKue acrekTsl : MoHorpadus / E. B. Pabuesa. - Mocksa : PI'VIIL, 2021. - 191 c. - ISBN 978-
5-93916-911-0. - Tekcr : anekrponHsiit. - URL: https://znanium.com/catalog/product/1869196

23. YronoBHO-IIpOLIECCYalIbHOE MPaBO : YUeOHUK /I OakanaBpuaTa, ClelMaauTeTa, Ma-
TUCTPATyphl U aCIHPAHTYPHI (aAbIOHKTYpHI) / o obul. pen. B.M. JleGeneBa. — 3-e uzz., nepe-
pab. u mon. — Mocksa : Hopma : UTHDPA-M, 2022. — 936 c. - ISBN 978-5-00156-081-4. - Tekct
: anexktpounsiid. - URL: https://znanium.com/catalog/product/1836452

24. ®enotona, E. JI. MHpOpManlMOHHBIE TEXHOJIOTHH B TPO(ECCHOHATBHOMN esITeIhHO-
cth : yueOHoe nocodue / E.JI. ®enoroBa. — Mocksa : DOPYM : UHOPA-M, 2022. — 367 ¢. —
(Cpennee npodeccuonansHoe oopazopanue). - ISBN 978-5-8199-0752-8. - TekcT : 371€KTPOHHBIH.
- URL.: https://znanium.com/catalog/product/1786345

25. Xabubynun, A. I'. IIpaBoBoe obOecrieuenne npodecCuoHaIbHON AeATeIbHOCTH : yueo-
Huk / A. I'. Xa6ubynun, K. P. MypcanumoB. — 2-e u3., nepepad. u gomn. — Mocksa : DOPYM
: THOPA-M, 2021. — 364 c. — (Cpennee npodeccuonanbuoe oopasosanue). - ISBN 978-5-
8199-0874-7. - Tekcr : anektponHsIit. - URL: https://znanium.com/catalog/product/1150310

26. Yepusasckuii, A. I'. CyxxeOHoe npaBo : yuebnuk / A.I'.UepHsBckuit. — 2-e u3., me-
pepab. u non. — Mocksa : UTH®PA-M, 2020. — 418 c. — (Bricuiee o6pazoBanue: bakanaspuar).
— DOI 10.12737/1014650. - ISBN 978-5-16-015936-2. - Tekct : asnekrpoHHbri. - URL:
https://znanium.com/catalog/product/1014650

27. Ilysanora, H. H. OCHOBBI 1eJIONIPOHU3BOJICTBA : YUCOHHUK M MPAKTUKYM JJIsI CPETHETO
npodeccuonansHoro oopazosanus / H. H. IlllyBanosa, A. FO. IBanoBa ; moz obmiel penakuuei
H. H. IllyBanoBoii. — 3-e u3f., nepepad. u gon. — Mocksa : U3garensctBo FOpaiit, 2022. —
384 c. — (IlpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr : anek-
TpoHHBIH // O6pazoBarenbHas miargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/507981

28. Smmaa, A. A. Opranu3zamnus cryx0bl CyJIeOHON CTaTHCTUKH B CyJaX: Y4eOHOE ITOCO-
oue mig CIIO / A. A. Slmmna. - Mocksa : PI'VII, 2021. - 112 ¢. - ISBN 978-5-93916-895-3. -
Tekcr : anmextponHbIit. - URL: https://znanium.com/catalog/product/1869204

29. Aunppromeuknna, M. H. CyneOnas craructuka : yueoHoe mocodue / V. H. Anapro-
meuykuHa. - Mocksa : PI'YII, 2016. - 275 ¢. - ISBN 978-5-93916-487-0. - TekcT : 37€KTPOHHBIA.
- URL: https://znanium.com/catalog/product/1195541

30. Bunkosa, T. FO. CynoycTpoiicTBO 1 TpaBOOXpaHUTENbHBIE OPTaHbI | YYEOHUK U MPaK-

tukyM s By30B / T. FO. Bunkosa, C. A. Haconos, M. A. XoxpsikoB. — 3-€ u31., mepepad. u I01.
— Mockaa : U3gatenscrBo FOpaiit, 2022. — 351 ¢. — (Bricmree oopa3oBanue). — ISBN 978-5-
534-11575-8. — Tekct : anekTpoHHbIi / O6pa3oBarensHas iardgopma FOpaiit [caiit]. — URL:
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https://znanium.com/catalog/product/1195541

https://urait.ru/bcode/489698

31. Jlenucenko, O. W. Jlenonpou3BOACTBO U PEKUM CEKPETHOCTH : yuebHoe mocobue / O.
. enucenxo, C. B. O3epckuii. - Camapa : Camapckuii ropuanuyeckuii uHctutyT ®CHUH Poccun,
2021. - 92 «c. - ISBN 978-5-91612-348-7. - Tekcr : osnekrponnsii. - URL:
https://znanium.com/catalog/product/1870998

32. XKypasnea, . B. Odbopmisiem HOKyMEHTBHI Ha MEPCOHATHPHOM KOMIIBIOTEpE: I'pa-
MoTHO 1 KpacuBo. 'OCT P 6.30-2003. Bozmoxuoctu Microsoft Word : mpaktudeckoe mocodue /
H. B. XypasneBa, M. B. XKXypasneBa. — Mocksa : MH®PA-M, 2019. — 187 ¢. — (IIpocTo,
Kpatko, ObicTpo). - ISBN 978-5-16-003154-5. - Tekcr : oanekrponnbid. - URL:
https://znanium.com/catalog/product/1030249

33. Untepnperanus u npuMeHeHHe OOJBIINX JaHHBIX B IOPUCIIPYACHLIUH I0PUITIECKOM
npakTuke : MoHorpadus / FO. A. Tuxomupos, A. B. Kamanwun, B. JI. Uypakos [u ap.] ; Hayd. pen.
1O. A. Tuxomupos. - Mocksa : FOctuimadopm, 2021. - 188 ¢. - ISBN 978-5-7205-1723-6. - Tekct
: anexktpounbiid. - URL: https://znanium.com/catalog/product/1481725

34. Hcaes, U. A. Uctopus rocynapctsa u npasa Poccun : yuebnuk / . A. Mcae. — 4-e
u3., crep. — Mocksa : Hopma : UTHOPA-M, 2022. — 800 c. - ISBN 978-5-91768-378-2. - Tekcr
: anexktpounsiid. - URL: https://znanium.com/catalog/product/1855974

35. Kozymuna, M. B. Ommbku, KoTopsie HE 3aMedaeT KOMIBIOTEp : yueOHoe mocodue /
M. B. Ko3ynuHa. - 4-e u3., crep. - Mocksa : @JIMHTA, 2022. - 192 c. - ISBN 978-5-9765-1829-
2. - Tekcr : anmextponHbiit. - URL: https://znanium.com/catalog/product/1875460

36. Komynraes, C. A. Ucropus cyna u nmpaBocynus B Poccuu : MoHOrpadus : B 9 Tomax.
Towm 1. 3akoHonaTenbcTBO ¥ npaBocyaue B JIpesneit Pycu (IX — cepenuna XV Beka) / C.A. Ko-
nynraes, B.M. Ceipbix, B.B. Epmos. — Mocksa : Hopma : UTH®PA-M, 2022. — 640 c. - ISBN
978-5-91768-688-2. - Teker : 3JICKTPOHHBIN. - URL.:
https://znanium.com/catalog/product/1854766

37. Kommenrapuii k denepanbHoMy 3akoHY «O0 UCTOTHUTENEHOM MTPOU3BOJICTBEY / IO
pen. B. B. fIpkoga, 1. b. A6ymenko. — 3-e u3., ucrnp. u goin. — Mocksa : Hopma : UHOPA-M,
2022. — 752 ¢.— DOI 10.12737/1863278. - ISBN 978-5-00156-241-2. - TeKCT : 37€KTPOHHBIH.
- URL.: https://znanium.com/catalog/product/1863278

38. Ilankosa, O. B. Teopernyeckne OCHOBBI MPABOCYAUS 110 JesiaM 00 aIMHUHHUCTPATUB-
HBIX IIpaBOHapyuIeHusX. : MoHorpadus / O. B. ITankosa. - Mocksa : CtartyT, 2020. - 232 c. - ISBN
978-5-8354-1618-9. - Tekcr : IJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1153133

39. TNomanenko, E. B. Cyn npucspkHbIx : yuebHoe nocodue 1 By3os / E. B. ITonagenko,
E. B. KpacunsuukoBa. — MockBa : U3parensctBo FOpaiit, 2022. — 169 c. — (Bricmiee o6pazo-
Banue). — ISBN 978-5-534-09733-7. — Tekct : anekTponHslii / OOpa3oBaTenbHas miaTdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/494872

40. PoxkoBa, M. A. AxTyalibHbIe TIPOOJIeMbI YHUDUKAIUN TPAXKIAHCKOTO MPOIIECCyalTb-
HOTO U apOUTPa)KHOTO MPOIECCYalbHOTO 3aKOHOAATeIbCTBA : MOHOTpadus / M. A. Poxxkosa, M.
E, I'mazkoBa, M. A. CaBuHna ; nox o6ur. pea. M. A. PoxkoBoii. — MockBa : IHCTUTYT 3aK0HOA-
TEIbCTBA U CPABHUTEILHOIO NpaBoBeaeHus npu IIpasurenscrse Poccuiickoit @enepannu : MH-
OPA-M, 2022. — 304 c. - ISBN 978-5-16-010863-6. - Tekct : snmektpoHHbi. - URL:
https://znanium.com/catalog/product/1725240

41. Psbuesa, E. B. Opranuzanus u ocymecTBieHre KOAUPUKAUU 3aKOHOATEbCTBA B
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cyne : yaeOHoe nocobue / E. B. Psbuera. - 2-e uza., ucnp. u gom. - Mocksa : PI'VII, 2020. - 56 c.
- ISBN 978-5-93916-844-1. - Texct : 3JIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1689601

42. IllmeneBa, M. B. Cucrema rocyJapCTBEHHBIX (MyHUIMTIATBHBIX ) 3aKYTIOK: METO0JI0-
rust ¥ peanu3anus : MmoHorpadus / M. B. lllmenesa ; mox. pen. E. B. BaBununa. - Mocksa : FOc-
tumuapop™m, 2021. - 904 c. - ISBN 978-5-7205-1725-0. - Tekct : anmexkrponnbii. - URL:
https://znanium.com/catalog/product/1859690

43. T'moccapuii IOpUIUYECKHX TEPMHHOB [0 aHTHUKOPPYIIIMOHHON TeMaTHKE : CIOBapb-
crpaBouHHK / cocT. H.A. Bnacenko, A.M. llupun, E.1. Cniektop [u ap.]. — Mocksa : UHCTHTYT
3aKOHOJIaTEJIbCTBA U CPAaBHUTEIBHOIO NpaBoBeAeHus npu IIpaBurenscte Poccuniickoin @enepa-
uu : UTHOPA-M, 2021. — 168 ¢c. — DOI 10.12737/18663. - ISBN 978-5-16-012084-3. - Tekct
: anektponHbIid. - URL: https://znanium.com/catalog/product/1216856

44. CrnoBapb TEPMHHOB POCCHHCKOTO 3aKoHOnaTenscTBa: 6osee 6 000 TepMHHOB : cIoO-
Baph / aBT.-cocT. M. B. bartomkuna. - Mocksa : ®JIMHTA, 2021. - 568 c. - ISBN 978-5-9765-
4575-5. - Tekcer : anexrponnsiit. - URL: https://znanium.com/catalog/product/1859917

3.2.2. /lonoJHUTEIbHbIE MCTOYHUKH. MeXIyHapoAHble HOPMATHBHbIC NPAaBOBbIE

aKThI U /IOTOBOPBI:

1. banramopckue TPWHIMIEI MMOBEACHHS Cyael (0JOOPEHBI PEe30IOIHe DKOHOMUYE-
ckoro u Counansaoro Cosera OOH 2006/23 ot 27 urons 2006 r.) // CIIC «KoncynbrantlLimrocy.

2. KoHBeHIUs NpoTHB Koppymnuuu (npunsata B r. Heio-Mopke 31.10.2003 Pesomoruei
58/4 na 51 menapuom 3acenanuu 58 ceccuu ['enepanpHoit Accam6iien OOH). // CTIC «KoHcyb-
Ta"Tlmrocy.

3. Hexnapamus MOT 00 ocHOBomonararoImux MpyHIIKIAX U IpaBax B cepe Tpyna (FKe-
HeBa, 19 urons 1998 r.) // Poccuiickas razera. 1998. 16 nekabps. // CIIC «KoncynbrantlInrocy.

4. OCHOBHBIC MPUHIUIBI HE3aBUCUMOCTU CYACOHBIX OPraHoB, IMPHUHATHIE HA CEAbMOM
Konrpecce Opranuzanuu O6bennuéHHbIX Hanuii o mpenynpexaeHuto MpecTymHOCTH U 00pa-
IICHUIO C TIPaBOHAPYIIMTEISIMU, TpoxoauBLIeM B I. Muane ¢ 26.08.1985 no 06.09.1985 u 05100-
pennbie Pesomonueit 40/146 I'enepansHoit accam6iaen OOH ot 13.12.1985. // CIIC «Koncyib-
taHTllImroc».

5. EBpomnelickas KOHBEHIIMS O 3allIMTE MPaB U OCHOBHBIX cBO0O (3akitoueHa B r. Pume
04.11.1950) (Bmecte ¢ «IIpotokonom Ne 1» (IToamucan B 1. [Tapmxke 20.03.1952), «[Ipotokonom
Ne 4 06 obecrieueHuN HEKOTOPBIX MPaB U CBOOO MOMHUMO TeX, KOTOpbIE yXkKe BKItoueHbl B KoH-
BeHIMIO U nepBbIit [IpoTokon k Heit» (IToamucan B r. CtpacOypre 16.09.1963), «IIpoTokonom Ne
7» (ITonnucan B 1. Ctpacdypre 22.11.1984)) /C3 P®. 2001. Ne2. Cr. 163.

6. «KoHBeHIHS 0 TMKBUAANNHU BCeX POPM JUCKPUMHUHALINN B OTHOIICHUH KEHIINHY (3a-
kimoueHa 18.12.1979) Beeobmas nexnaparus mpas yenoBeka 1948 r. [lpunsTa u nmpoBo3riiaimieHa
re”HepanbHoi Accambieeit OOH 10 nexadbps 1948 r. // Coopauk nokymentos. M.: HOPMA-MH-
OPA-M. 1998.

7. Bceobmas nexnapanus npas yenaoBeka 1948 r. [IpunsTa 1 npoBo3riaiieHa reHepaib-
Hoit Accambiieeit OOH 10 nexabps 1948 r. // CIIC «KoncynprantlInrocy.

HopMmatuBHbie npaBoBbie akThl Poccniickoi deaepannu, akrbl MUHHCTEPCTB U Be-
JAIOMCTB, BBICIIHMX CY/Ae0HBIX OPraHOB, MATEPHAJIbI CY1e0HON NMPAKTHKHU:

1. Koncrutyuus Poccuiickoit ®enepanuu (mpuHATa BCEHAPOAHBIM TOJOCOBAaHUEM
12.12.1993 r.). Poccuiickas razera, 25 nexadbps 1993 r. JIro6oe m3ganwue ¢ 4 utomns 2020 r. // CIIC
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«KoncynprantlImrocy.

2. @enepanabHBIN KOHCTUTYIMOHHBIN 3aK0H OT 14 eBpansa 2011 r. Ne 1-OK3 «O cymax
obmelt ropucaukuny // C3 PO. 2011. Ne 7. Ct.298.

3. @enepanbHBII KOHCTUTYIHOHHBIH 3aK0H OT 31 gexadps 1996 r. Ne 1-OK3 «O cyned-
Ho#t cucteme Poccuiickoit @enepanuny // C3 PD. 1997. Ne 1. Cr.1.

4. ®enepanbHbIii KOHCTUTYIIMOHHBIHN 3aK0H OT 28 anpens 1995 r. Ne 1-®K3 «O6 apout-
paxHbIX cynax B Poccuiickoit ®eneparun» // C3 PD. 1995. Ne 18. Ct.1589.

5. ®enepanbublii 3akoH oT 18.04.2018 Ne 76-D3 «O BHeceHUN U3MEHEHUH B OT/ICTIbHBIC
3aKoHoJaTesbHble akThl Poccuiickoii denepaliyy B CBS3H € COBEPIIEHCTBOBAHUEM IIPABOBOTO pe-
T'YJIMPOBaHUs B chepe OPraHn3alMOHHOTO 00ECIIeUeHHs NesITeIbHOCTH MUPOBBIX cyaei»// CIIC
«KoncynprantlIrocy.

6. denepanbHbiii 3akoH OT 23.06.2016 Ne 220-D3 «O BHeceHUU U3MEHEHHH B OTHCIIb-
Hbl€ 3aKOHOJaTesbHble akThl Poccuiickoit denepanuu B 4aCTU MPUMEHEHUS SIEKTPOHHBIX JI0KY-
MEHTOB B JICITEIbHOCTH OPTraHOB CyACOHON BIACTH.

7. ®enepanpublit 3aKk0H 0T 02 mast 2006 r. Ne 59-®3 «O nopsinke paccmMorpenus odpa-
menuit rpaxaan Poccuiickoit @eneparumy // C3 PO. 2006. Ne 19. Cr. 2060.

8. ®enepanbublii 3akoH OT 27 utong 2004 r. Ne 79-03 «O rocynapcTBEHHOM IpaxaaH-
ckoii ciryx0e Poccuiickoit deneparmy // C3 PO. 2004. Ne 31. Cr. 3215.

9. ®enepanbublii 3akoH OT 17 gexadbps 1998 r. Nel18-D3 «O mupoBsix cyabsx B Poc-
cuiickoit ®eneparmy» / C3 PO. 199. Ne 51. Cr.6270.

10. ®enepanbublii 3akoH 0T 08 stHBaps 1998 r. Ne 7-d3 «O CynebHoM enapTaMeHTe Npu
BepxoBaoMm Cyne Poccuiickoit @eneparpmy» // C3 PO. 1998. Ne 2. Cr. 223.

11. ®epepanbublit 3akoH 0T 21.07.1997 Ne 118-D3 «O6 opranax NpuHyIUTEIBHOTO HC-
nonHenus: Poccuiickoit ®eneparmy // C3 PO, 1997. Ne 30. Crt. 3590.

12. Vxa3 IIpesunenta P® ot 16.08.2021 Ne 478 «O HarmoHalbHOM IIJIaHE TPOTHBOICH-
ctBust Koppyniwu Ha 2021 - 2024 roner» // OdunnanbHbli HHTEPHET-TIOPTAN PABOBOI HHQOP-
maruu http://pravo.gov.ru, 16.08.2021 // C3 P®. 23.08.2021. Ne 34. Cr. 6170.

13. Vka3 I[Ipesunenta PO ot 21.02.2019 Ne 68 «O mpodeccnoHaIbHOM pa3BUTHH TOCY-
JTApCTBEHHBIX IPaXIaHCKUX ciyxkamux Poccuiickoit @enepanun» (BMecte ¢ «IlonoxxeHueM o mo-
pSIKE OCYIIECTBICHUS MPOPECCHOHATHFHOTO PAa3BUTHUS TOCYJAPCTBEHHBIX TPAKIAHCKHUX CITyXKa-
mux Poccuiickoit ®enepanyn») // OduuuanbHelii MHTEpPHET-NOPTAN MPaBOBOM HMH(pOpMaLUU
http://www.pravo.gov.ru. 21.02.2019. C3 P®. 25.02.2019. Ne 8. Cr. 765.

14. Vxa3 IIpesunenta PO ot 01.03.2017 Ne 96 (pex. ot 06.10.2020) «O0 yTBepxkIeHUH
[Tonoxenus o kaApoBOM pe3epBe (PeaepaaTbHOr0 TOCYAapCTBEHHOTO opraHay// OdummanbHbI
UHTEpHeT-nopTai MpaBoBoil mHpopmauuu http://www.pravo.gov.ru. 02.03.2017. // C3 P®.
06.03.2017. Ne 10, Cr. 1473.

15. Vka3 IIpesunenta PO ot 16.01.2017 Ne 16 «O kBanudukanMOHHbIX TPeOOBAHUAX K
CTaXy rOCyJIapCTBEHHON TPAKIAHCKOM CITY>KOBI HITH CTaXy paOOTHI 1O CIIEIUATLHOCTH, HAaIlpaB-
JICHUIO TIOATOTOBKH, KOTOPBI HEOOXOIUM /IS 3aMellleHus JOJDKHOCTEH (enepanbHOl rocynap-
CTBEHHOW Tpa’kJaHCKOM city:k0bD» // OpuIMaibHbIil HHTEpHET-NOPTa MpaBoBOM HMH(OpMaLUU
http://www.pravo.gov.ru. 16.01.2017., C3 P®. 23.01.2017. Ne 4. Cr. 640.

16. VYka3 IIpesunenra Poccuiickoii denepanuu ot 31 mgexadps 2005 . Ne 1574 (pen. ot
24.10.2022) «O peectpe n10mKHOCTEN (enepaabHON roCyAapCTBEHHON Ipak JaHCKON CITy>KObD) //
C3 P®. 2006. Ne 1. Cr. 118.

17. Vxa3sl [Ipe3unenta Poccuiickoii @enepanuu ot 1 pespans 2005 r.:

- No 110 (pen. ot 31.12.2020) «O npoBeeHNN aTTECTAIIMN TPAKIAHCKHUX CIyKanux PDy
// C3 P®. 2005. Ne 6. Crt. 437,

-Ne 111 «O nopsiake caaun KBaTU(PUKAUOHHOTO SK3aMeHa T'OCy1apCTBEHHBIMH I'PaX1aH-
CKUMH city>kaimuMu PO 1 o1leHKH MX 3HaHU, HABBIKOB M YMEHUH (MTPO(hecCHOHAIIBHOTO YPOBHS )»
// C3 PD. 2005. Ne 6 Cr. 438;
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- No 112 «O koHKypce Ha 3aMEIlIEHNE BAKAHTHOM JJOJKHOCTH TOCYIapCTBEHHOIO TPAK1aH-
ckoro ciyxatiero POy // C3 P®. 2005. Ne 6. Ct. 439;

- No 113 (pen. ot 14.02.2023) «O mopsiiKe MPUCBOSHUS U COXPAHEHHUS KJIACCHBIX YHHOB
rOCYJApCTBEHHON TpakJaHCKOW ciykO0bl PD ¢enepanbHbiMU rocynapcTBEHHBIMH TpakKIaH-
ckumu ciryxammmuy // C3 PO, 2005. Ne 6. Cr. 440.

18. Vka3 Ilpesunenta Poccuiickoit ®@eneparuu ot 30 mas 2005 1. Ne 609 (pem. ot
11.03.2021) «O6 yrBepxacHuu [1o0)eHNs O TEPCOHATBHBIX JAHHBIX TOCYJaPCTBEHHOTO TPaXK-
JaHCKOTO ciykariero P® u Benennu ero nuanoro jaena» // C3 P®. 2005.Ne 23. Cr. 2224.

19. Vka3 Ilpesuaenta Poccuiickoit deneparuu ot 09 mapra 2004 r. Ne 314 (pexn. ot
20.11.2020) «O cucrteme u CTpyKType (¢eaepaibHbIX OPTraHOB HCIOIHUTEIBLHON BIIACTHY
// Poccumiickas razera, 2004 r. 9 mapta. // C3 P®. Ne 11. 15.03.2004. Ct. 945.

20. Vka3 Ilpesunenta P® or 11.05.1998 Ne 528 «O Poccwuiickoii akajmeMuu mpaBoCy-
musy// C3 PD. 11.05.1998. Ne 19. Cr. 2110.

21. Pacnopsokenue IIpesunenta PO or 14.07.2008 Ne 405-pn (pen. ot 30.11.2016) «O
pa3MeIIeHUH rOCyJapCTBEHHBIX 3aKa30B HAa U3TOTOBJIEHUE OJIAHKOB MCIOIHUTEIBHBIX JTUCTOBY//
C3 P®. 21.07.2008. Ne 29 (u. 1). Cr. 3506.

22. Tlocranosnenue IlpaBurensctBa PO ot 28.05.2021 Ne 815 (pen. ot 20.05.2022) «O6
YTBEP)KJICHUH MEPEYHS HAIIMOHAIBHBIX CTAaHAAPTOB M CBOAOB IPaBWII (4aCTEH TAaKUX CTaHAAPTOB
Y CBOJIOB MPAaBWUJI), B pe3yJIbTaTe MPUMEHEHUS KOTOPBIX Ha 00513aTEIbHON OCHOBE 00ECIIEYnBACTCS
cobroaeHue TpedoBanmii DenepabHOTO 3aK0HA « TeXHHUECKU periiaMeHT 0 0€30IaCHOCTH 3/1a-
HUH U COOPYKEHUI», ¥ 0 MPU3HAHUU YTPATUBILIUM CUITy ocTaHoBieHus [IpaButenbctBa Poccuii-
ckoit deneparmu ot 4 uronst 2020 1. Ne 985y // OdunmanbHblii HHTEPHET-TIOPTAN IPABOBOM MH-
dopmarum http://pravo.gov.ru. 31.05.2021. C3 P®. 07.06.2021. Ne 23. Crt. 4060.

23. Tlocranosnenue IlpaBurenscTBa PO ot 27.12.2012 Ne 1406 (pex. ot 20.10.2022) «O
denepanbHOi 1eneBoi mporpamme «PasButue cyneOGHoii cuctembl Poccunm na 2013 - 2024
rogsy// C3 P®. 07.01.2013. Ne 1. Cr. 13.

24. Tlocranosnenue I[IpaBurensctBa PO ot 01.12.2012 Ne 1240 (pex. ot 27.09.2023) «O
HOPS/IKE M pa3Mepe BO3MEIIECHUS MPOIECCyaTbHBIX U3/IEPKEK, CBI3aHHBIX C IPOM3BOJICTBOM II0
YTOJIOBHOMY [Ny, U3JEPKEK B CBA3H C PACCMOTPEHHEM JIela apOUTPaKHBIM CYJIOM, Ipa)KJIaH-
CKOTO JieN1a, aAIMUHUCTPATHBHOTO JIeJla, a TAK)KE PACXO0B B CBSI3U C BBINOJHEHHEM TPeOOBaHUI
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4. KOHTPOJIb n OLLEHKA PE3YJBTATOB OCBOEHMUSA
HPOPECCHUOHAJIBHOT'O MOAYJIA
Koa IIK n OK,
OpPMHPYEMBbIX
¢ E pafa)licax Kpurtepun ouenku MeToabl OLleHKHU
MOAYJIsA
IK 3.1. PemeHne mpakTHyecKuX CUTyalMil IO
npuémy, peructpauuun u  yud€ry | Texkymas arrecraums:
JBUKECHUS KOPPECIIOHICHIIVM U JIEJ1. HabGmronenue mo pesyibraTaM TECTH-
Pemienne mnpakThueckux 3amad o | POBaHHs, OICHKA IO UTOraM MpOBC/e-
obopMieHHIo  cymeOHBIX  genm W | HHA KOHTPOJIBHBIX pabor.
MaTepHuasoB. HpOBCI[CHI/IC eJarorutdyeCkoro KoOH-
PelleHne NpaKkTHYECKMX — CHTyarmii | PO (NPOBCPKM) B BHJC MOHWTO-
o 6paH_[eHI/I5[ cyze 6HI)IX AKTOB . puHra € UeJbIO BBIABICHUA YMCHUA pa-
0oTaTh C HOPMATHUBHBIMH aKTaMH H
MICTIOJIHCHHUIO. CIIELIMAIbHOM JINTEPATYPOU.
IIK 3.2. JlemoHCTpanus paboThl ¢ HOPMAaTHUBHO-

MIPABOBBIMU aKTaMH, OIPEICISIFOIIHMHE
MOPSAOK XPaHEHUS JIOKyMEHTOB H
CyJIeOHBIX JIe]l B apXUBE Cy/a.

Pemenne mpakTHYEeCKHX CHUTYyaIMil MO
MOATOTOBKE  CyAE€OHBIX Al |
JOKYMEHTOB [UJIsl Tepelaydl B apXuB
cyJa.

IIK 3.3.

Pemenne mpakTHuyeckuX 3ajad 1o
COCTAaBJICHUIO CIYXEOHBIX JIOKYMEHTOB

cyna.

I1K 3.4.

Pemenne mpakTHUECKHX CUTyauluil 1O
npuéMy OOpalieHui, MOCTYMAIUINX B
CYA.

IIK 3.5.

JleMOHCTpalys HaBbIKOB paObOTHI 110
00paIeHUIO K UCTIOJIHEHUIO CYA€OHBIX
aKTOB.

OK 01

000CHOBAaHHOCTh TOCTAHOBKH I1€JTH, BbI-
0opa ¥ MPUMEHEHHS METOJIOB U CIIOCO-
00B pemieHUs1 MpodecCHOHATBHBIX 3a-
Jaq

OK 02

HUCIIOJIB30BaTh OCI)I/II_[I/IaJ'ILHLIe HUCTOY-
HUKH OHy6J’II/IKOBaHI/I$I HOPMAaTHUBHO-
IIPaBOBLIX U HOPMATUBHLIX AKTOB, CITpa-
BOYHO-IIPABOBBIC CUCTCMEIL

OK 05

IPAMOTHOCTb YCTHOM M NHUCBMEHHOH
peuu;

SICHOCTb (POPMYJIMPOBAHUSA U HU3JIOXKe-
HUS MBICIIEH;

MIPOSIBJICHUE BBIJIEPXKKHU B Ipoliecce 00-
LICHUS.

OK 09

MPAaBUIILHOCTH MCIIOJIb30BaHMs Mpodec-
CHOHAJIBHOW TEPMUHOJIOTHH;

4ETKOCTh (DOPMYIIMPOBOK.

OrneHka JUHAMUKA 00pPa30BaTEIIbHBIX
JOCTHKEHUN 00yUarOIIHXCSl.
Onenka pabOThl HA MPAKTHYECKUX 3a-
HATHUAX, BBIIOJHCHUA HWHIAUWBUOAYAJIb-
HBIX 3aJJaHUM.
OueHka JEMOHCTpAlUK TPaMOTHOTO
HCIIOJIb30BaHHMA CIIPAaBOYHO-IIPABOBBIX
CHCTEM.
WurepnpeTays pe3yabTaToB HaOIIIoO-
ACHUSI 32 JIeSTEIbHOCTBIO 00ydJaromie-
rocsi B POLIECCE BHIOIHEHHUSI PAKTH-
YeCKHX 3aJaHHi, MOJCIUPOBAHUS H
paspeuiCHuA MMPOU3BOJACTBCHHBIX CUTY-
anum.
IIpomeskyToyHas aTTecTALMSA:
JuddepenurpoBaHHbIi 3a4ET 110
MJ/IK.03.01
Ox3amen o MJIK.03.02
JuddepenunpoBanHblii 3a4eT 110
MJIK.03.03
JuddepenurpoBanHblii 3a4eT 110
MJIK.03.04
Ox3amen no M/IK.03.05
OTuer 1o yueOHO! MpaKTHKe
OT4eT 1o MPOU3BOICTBEHHOU
MIpaKTHKE
DK3aMeH KBaIH(pHUKaIIMOHHBIH
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