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1. OBIASA XAPAKTEPUCTHUKA

PABOUYEM IIPOIPAMMBbI YUYEBHOM

JUCIHUIIVIMHBI OI1.08 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1.1. MecTo AuCHMILVINHBI B CTPYKTYpPe OCHOBHOI 00pa30oBaTe/IbHOI IPOrpaMMBbl:

VYyebnas mucummuinaa OI1.08 JlokymeHTaIlmoHHOE 0oOecIieueHrue YIpaBJICHHS SIBISETCS
IIMKJIa OCHOBHOH  00pa3oBaTeibHOM
nporpammbl B cooTBeTcTBUU ¢ PI'OC mo cnermumansHocT 21.02.19 3emneyctpoiictBo. Ocoboe
3HaYeHHE AMCUUIUIMHA UMeeT npu ¢popmupoBanuu u passutuu OK 02.; OK 05.; OK 09..; I1IK

BapHATHUBHOW 4YacThi0  00mEenpodecCuoHaIbLHOTO

3.2.
1.2 LHeab v muiaHupyemble pe3yJbTaThl 0CBOEHMS JUCUMIIIUHbI:
B pamkax mporpamMMbl y4eOHOW JUCHUIUTMHBI 00YUYaIONUMUCS OCBAMBAIOTCS YMEHUS U
3HAHUS.
Kon YMeHus 3HaHUSA
I1K, OK
OK 02.; | Bectun JIOKYMEHTOO000pOT, | — MpaBWwia paboOThl C AOKYMEHTaMH IO
OK 05.; | moaroraBnuBaTh U OTHPABJISITH MMUChMa | BOIIPOCAM  MPOBEJCHUS TI'€0JAE3UYECKUX
OK 09.; | — ¢opMupoBaTh U HAMPABIATH 3aIPOCHI | pPaboOT;
I[IK3.2. |u yBemomsieHHs O TIPEAOCTABICHUU | — CTAaHAAPTHI JEJIONPOU3BOCTBA;

HEJIOCTAroIIER nHpopmanuu 00
00BbeKTax HEABMKNUMOCTH

—  ¢opmMupoBaTh M  HaIpPaBIAThH
YBEAOMIICHUS

- aHAJIM3UPOBATh (bakTHyeCcKOe
COIEpKAHUE KOMUH OTYETOB,
MaTepUaJioB ¥ JOKYMEHTOB  TIpHU
OTIpE/ICIICHUN CPOKOB MIX XPaHCHUS

— (opmupoBaTh 3asdBKM M TAKETHI
JTIOKYMEHTOB, HEOOXOIMMBIE JUISt
MOJTy4eHUs KapTorpaduueckux
MaTEPHUAJIOB MMPOILIBIX JIET

— (opMupoBaTh 3as8BKH Ha MOJIy4YCHHE
Beimucku u3 EI'PH Ha wuccnemyemyro

TEPPUTOPUIO
— paboTaTb Ha  TEPCOHAIBHOM
KOMIIbIOTEpE, c MOUCKOBBIMHU

CUCTEMaMH, DIJIEKTPOHHOM IIOYTOM Ha
YPOBHE YBEPEHHOT'O I10JIb30BATENA

— HOPMATUBHBLIC IIPABOBLIC AKTbl H

METOMYECKUE JTIOKYMEHTBI o
JIOKYMEHTAIMOHHOMY 00ecre4eHuIo
OopraHu3aIu

— OCHOBHBIC IIPpHHOUIIBI OpraHHU3allU

JIOKyMEHTO000poTa

— OCHOBBI apXHWBHOI'O ACJIa
— HOPMAaTHUBHBIC ITpaBOBLIC aKThI,

METOAMYECKHE
rocyJapCTBEHHBIC
ONpEAEIAIOINE
JIOKYMEHTAIMOHHOTO
OpraHu3aIluu

JIOKYMEHTHI,
CTaHJAPTHI,
MOPSAIOK
oOecrieyeHus

— TIpaBWIa COCTaBICHUS  OIIKC]
KOIUI OTYETOB, IOKYMEHTOB U MAaTEPUAIIOB
bopMHUpYEMBIX W HUCIOJB3YEMBIX  TIpI
ONPENEIEHUN KagaCTPOBOM CTOMMOCTH, I
BPEMEHHOTO,  TOCTOSSHHOTO U (WJy|
JIOJTOBPEMEHHOIO  CPOKOB  XpaHEHUS

COOTBETCTBUU c
Poccuiickoi denepanun

3aKOHOJAaTCIIbCTBON




2. CTPYKTYPA U COJIEP)KAHUE YUYEBHOM U CIHUILIMHBI

2.1. O6beM yueOHOM TMCUMILIHHBI M BU/IbI Y4e0HO#i padoThI

Buj yueOHoii padoThl O0bem B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 58

B TOM YHCJIC:

TEOPETHUUECKOE 00yUueHue 24
MIPaKTUYECKHE 3aHATHS 24
B TOM 4YHCJIe: B popMe MPaKTUUECKOU MOATOTOBKH 34
8 MOM UUCIe 8APUAMUBHAS YACMb 58

KypcoBas pabota (IPOeKT) (eciu npedycmompeHro) -

CamocrosTenbHas pa60Ta -

B TOM YHUCJIC IPOMEKYTOYHAA aTTECTALlMA, U3 HUX 2

KOHCYJIbTalluU -

nuddepeHIMPOBaHHBIN 3a4eT 2




TemaTnueckuii ni1ad yueoHou aucuummubl OI1.08 JlokyMeHTAIMOHHOE 0O0ecniedeHHe YIpaBJIeHus

Makec. KosinyecTBO ayANTOPHBIX YACOB
yueo. BrTu.B (bopr: Ipasru
HaunmeHnoBaHMe pa3ie/ioB U TeM Harpyska Beero NpakTHicckon | Teoperny. (CeMI/[Hap(:K;/Ie)
CTyA-TA HOATOTOBKH o0yueHue
3aHATHSA
(uac)
PA3JIEJI 1. IOKYMEHTUPOBAHUE YIIPABJIEHYECKOM 20 20 14 6 14
AEATEJBHOCTH
Tema 1.1 JlokymMeHT 1 cucTeMa IOKyMEHTalUU 4 4 2 2 2
Tewma 1.2. Cucrtema oprann3anoHHO- pacCOPSIIUTEIbHON TOKYMEHTAIIUN 12 12 10 2 10
Tema 1.3. JloroBopHO- paBoBasi JOKYMEHTAIIH 4 4 2 2 2
PA3AEJ 2. OPTAHU3ALIMUA PABOTHI C JOKYMEHTAMMA 14 14 4 10 4
Tema 2.1 Opranuzanus J0KyMEHTOO0OpOTa,peErucTpanus JOKyMEHTOB, UCIIOJHEHHE 4 4 4
JOKYMEHTOB
Tewma 2.2. IHpOpMaITMOHHBICTEXHOJIOTHH B JICJIONIPOU3BOJICTBE 4 4 2 2 2
Tema 2.3 Opranusanust onepaTuBHOrO HapXUBHOTO XpPaHEHUs JOKYMEHTOB 6 6 2 4 2
PA3EJI 3. OPTAHU3ALMSA PABOTBI C JOKYMEHTAMMU B 24 24 16 8 16
3EMJIEYCTPOMCTBE
Tema 3.1 I'ocynapcTBeHHbIN (OH JaHHBIX, TOJIYYEHHBIX B PE3YyJIbTaTe MPOBEICHUS 8 8 4 4 4
3€MJICYCTPOUCTBA.
Tewma 3.2 Pabora ¢ JOKyMeHTaMH MPHU MPOBEIACHUN T€OC3NICCKIX paboT 6 6 4 2 4
Tema 3.3. PaboTa ¢ 1oKyMeHTaMM IIpU KaJaCTPOBOM yU€Te U OLIEHKE OOBEKTOB 8 8 6 2 6
HEJIBIYKUMOCTH
JAuddepenunpoBanHblii 3a4eT 2 2 2 - 2
Bceero mo gucnuniaune 58 58 34 24 34




2.2. TemaTuyeckuii nJjian u cogaep:kanue yuyeoHou nucuumiannbl OI1.08 lokyMeHTaliMOHHOE 00ecnieueHne ynpaBJeHUst

Haumenosanue

Conep:kanue y4eOHOTro MaTepuasia v (popMbl OPraHu3aANUM AeITeIbHOCTH

Oo0nem, ak. u /

Koapl koMnereHuii,

pa3/ies0B U TeM o0yuyaommxcst B TOM 4YHcCJIe ¢opMupoOBaHNIO
B popme KOTOPbIX
NPAKTHYECKOI |Croco0CTBYeT 3J1eMEHT
MOATr0TOBKH, NpPOrpaMMbl
aK. 4
1 2 3 4
PA3EJ 1. IOKYMEHTHPOBAHME YIIPABJIEHUECKOM JEATEJbHOCTH
Tema 1.1 Hokyment |Coaep:kaHue y4eOHOT0 MaTepuaja 2 OK 02.; OK 05;;
U CUCTEMA 1. HopwmaruBHo-mipaBoBasg 0a3za oOpraHu3aluu JIOKYMEHTAllMOHHOTO 0OOecreueHus 2 OK 09.;
JOKYMEHTalluU ynpasiieHusl. OCHOBHbIE HOPMAaTHUBHO-TIPABOBbIE JOKYMEHTHI 110 persiameHTanuu JJ0Y:
3akoHbl, ipukasbl, [ OCTer1. [IpaBuna opopMireHUsT OCHOBHBIX PEKBU3HTOB JIOKyMEHTOB
B cootBeTcTBUM ¢ ['OCTP 7.0.97-2016. 'OCTeo1 Ha OP/I. TpeboBanus k opopmiieHHIO
JIOKYMEHTOB, TPEOOBaHUIK OJIAaHKAM.
B Tom uynciIe IPAKTHYECKUX 3aHATHH 2
IIpakTHyeckoe 3ansaTHe Ne 1 CocraBnenue u opopMIIeHHE OPraHU3A[IOHHO- 2
acTopsIUTEIbHBIX JOKYMEHTOB.
Tema 1.2. Copaepxxanue y4eOHOro Mmarepuajia 12 OK 02.; OK 05.;
Cucrema 2. CucTreMa OpraHu3alHOHHO- PACTOPSINTEIBLHOH TOKYMEHTAIMH 2 OK 09.;
OpraHU3alMOHHO- OpraHu3anvoHHbIE JOKYMEHTHI: YCTaB, JOJDKHOCTHAS MHCTPYKIMs. PacnopsianTenbHble
pacnopsAAMTENbHON | TOKYMEHTHI: IPUKa3bl, pacropsikeHns. CrpaBouYHO-UH(POPMALMOHHBIE TOKYMEHTHI:
JOKYMEHTAIlU! JIOKJIa/IHasl 3aMMCKa, 00bACHUTEIbHAS3AMNCKA, aKT, CIIPAaBKa, CIIY)KeOHOEe MHCHhMO.
CoctaB 1 0cO0eHHOCTH 0(hOpMIIEHUS TOKYMEHTOB 10 IUYHOMY COCTaBY.
B TOM 4nciie IPAKTHYECKUX 3aHATHI 10
IIpakTnyeckoe 3ansiTue Ne 2 CocraBnenue 1 opopmiIeHre OpraHu3aloOHHO- 2
pacropsINTEIbHBIX JOKYMEHTOB.
IIpakTnuyeckoe 3ansitue Ne 3 Odopmiienne cripaBoYHO-UH(OPMAIIIOHHBIX 2

JIOKYMEHTOB: JIOKJIQJIHAS 3aMHCKa, O0OBSICHUTEIbHAS 3aMHICKa




IIpakTuyeckoe 3ansaTue Ne 4 Odopmnenue cpaBouyHO-HHGOPMAITMOHHBIX 2

JOKYMEHTOB: aKT, CIIPaBKa, CIyKeOHOE MUCHMO

IIpakTHyeckoe 3ansaTHe Ne 5 JIoKyMEHTUpOBaHUE TPYAOBBIX OTHOILICHHUUN U 2

JUYHOTO COCTaBa

IIpakTuyeckoe 3anaTue Ne 6 CocraBrnienne u OoQoOpMIICHHUE CITY)KEOHBIX TMHCEM 2
Tema 1.3. Conep:xanue yueOHOTro MaTepuaJia 4 OK 02.; OK 05.;
JloroBopHO- 3. Tlonstue noroopa (kouTpakrta). Tumopas ¢opma moroBopa. OCHOBHBIC 2 OK 09.;
[paBoBas paszzaensl goroBopa. [IpaBuna opopmieHUs TPETCH3NOHHBIX THCEM.
NTOKYMEHTalus B TOM unc/ie IpaKTHYECKUX 3aHATHI 2

IIpakTuyeckoe 3ansaTue Ne 7 CocraBnenue 1 opopMIIEHHE 10TOBOpa Ha 2
OKa3aHue yciayr

PA3JIEJ 2. OPTAHU3ALIUA PABOTBI C JOKYMEHTAMUA
Tema 2.1 Cojep:xanue yueOHOro MaTepua/a 4 OK 02.; OK 05.;
Opranu3zanus 4. CocraB u yueT o0bemMa JOKyMeHToo0opoTa opranu3anuii. Opranuzamnus paboTsl ¢ 9 OK 09,
NOKyMEHTO000pOTa, | IOKYMEHTAIUEH, IOCTyaromiell B opranu3aiuio. [lepenaya TOKyMEHTOB BHYTPH
perucTparnms opranmzanuu. Coaepkanue rpaguka J0KyMeHT0000poTa.
TTOKYMEHTOB, 5. Perucrpanus nokymeHToB. KOHTpOIB HCTIONHEHHS JOKYMEHTOB. OpraHu3amnus u
VCTIOJTHEHUE TEXHUKa KOHTPOJISI HCTIoNHeHus. Beenue kaprorek. TumoBsle HMHINBUIYaTbHBIC 2
TTOKYMEHTOB CPOKH HUCIOJIHEHUS JOKYMEHTOB.
Tema 2.2. Conep:xxanue yueOHOro MaTepuaJia OK 02.; OK 05.; OK
HHpopmannoHHbIe 6. Hcnonp30BaHre MPOrpaMMHOTO OOecreueHus: JUisl pelieHus 2 09.; I[IK 3.2.
TEXHOJIOTHU B npodecCHOHANIBHBIX 3a7a4. Crieluain3npoBaHHOE MPOTPaMMHOE 00€CTIeueHHE B
NeIONPOU3BOJICTBE 001aCTH TOKYMEHTHPOBAHUS 110 BOIIPOCAM 3eMJIEYCTPONCTBA. DIEKTpOHHAs U poBas

TIOJTITHCh.

B TOM unciie IPAKTHYECKUX 3aHATHI 2

IpakTnuyeckoe 3ausitue Ne 8 PaGoTa ¢ 25I€KTPOHHBIMU JOKYMEHTAMH. 2
Tema 2.3 Conep:xxanue yueOHOro MaTepuaJia 6
Opranmsania 7. CucreMarusaiys JOKYMEHTOB U MX XpaHeHHe. [IpaBuiia TEKYIIEro XpaHeH s 2 OK 02.; OK 05.; OK 09.;
OTICPATHUBHOTO JIOKYMEHTOB B ntopasaeneHnd. HomeHnkiarypa nen. [IlpumepHbie u TUIIOBBIE
APXUBHOI'O XPAaHEHUs . o
OKYMEHTOB HOMEHKJIATYPHI JIeJ] OTAENIOB U MOAPa3IeICHHIA B YaCTH 3eMJICyCTPONCTBA U KaaacTpa.

8. AXxpuBHOE XpaHEHHUE IOKYMEHTOB. Bunbl apxuBoB. TpeOoBaHUS K 0OPMIICHHIO

nen. [ToaroroBka v NOPsIIOK Mepeadu e B apXUB. 2




B ToM 4ynciIe IPAKTHYECKUX 3aHATHH

B TOM 4nc/ie NpaKTHYECKUX 3aHATHI 3aHATHI U JJa00paTOPHBIX padoT 2
IIpakTyeckoe 3ansaTHe Ne 9 CocraBnenue 1 0popMIIeHHE HOMEHKIIATYPHI J1e 2
Hroro cemectp| 34
PA3JIEJI 3. OPT AHU3AILIMSA PABOTHI C JOKYMEHTAMM B 3EMJIEYCTPOVMCTBE OK 02.; OK 05.; OK 09.;
Tema 3.1 Copnepxxanue y4eOHOro MmaTepuaJia 8 TK 3.2.
["ocynapcTBeHHBIN 1. Poceectp. CtpykTypa, pyHKINH, HOpMaTHBHOE oOecredeHune nesarenbHoCTH. OCOOCHHOCTH 2
(hoHT TaHHBIX, paboTsL.
TMOJYYEHHBIX B 2. FOCyIlapCTBeHHLIﬁ (l)OHI[ AAHHBIX, IMTOJIYYCHHBIX B PE3YJIbTATE IIPOBEACHUA 2
pesyibTaTe 3eMIIeyCTpOKCTBA. BUIBI TOKYMEHTOB, X HA3HAYEHUE.
[IPOBEICHHUS B TOM 4Hc/Ie IPAKTHYECKUX 3aHATHI 4
3eMIICYCTPOICTBA. IIpakTnyeckoe 3anaTue Ne 1 Pabota ¢ pa3nuuHBIME HCTOYHHKAMU HH(OPMALIUH 2
110 BOIIPOCAM 3eMJICYCTPOMCTBA 2
Tema 3.2 Cojaeprxanue yueOHOro MaTepuaJa 6 OK 02.: OK 05.: OK 09
Pabora ¢ noxymenramy| 3. IpaBuia paéoThl ¢ JOKYMEHTAMH [0 BONPOCAM MPOBEIEHHS re01e3NIeCKUX 2 "TIK 3.2 N
[IPU IPOBEICHUH pador. TOCT P 51872-2019.
reo/Ie3HIECKUX paboT | 4. Kaprorpaguueckue matepuaJnl. [lopsaok GpopmupoBanus 3asBKH U MAKETHI
NTOKYMEHTOB, HEOOXOAMMBIE JJIsl TIOTYYEHUS KapTOrpaduIecKnX MaTepHuaIoB MPOILIBIX
JIET.
B ToM uKc/ie IPAKTHYECKUX 3aHATHH 4
IIpakTnyeckoe 3ansiTue Ne 2 Nzyuenne 'OCT P 51872-2019 2
IIpakTnyeckoe 3ansaTne Ne 3 dopMupoBaHue 3a5BKH Ha MOJIYYECHUE] 2
KapTorpauueckoro Marepuaia
Tema 3.3. Coaepxkanue yueOHOro MaTepuasa 8 OK 02.; OK 05.; OK 09.;
Pabora ¢ noxkymentamy| 5. Ilopsitok ¢opMupoBaHusi U HANPaBJIeHNs yBeAoMJIeHuiT. DopMupoBaHue 2 [IK 3.2.
[IpU KaJaCTPOBOM YBEJIOMJICHHUH O MpeI0CTaBIeHUH HeJocTatommel nHpopmauu 06 00beKTax
y4eTe U OLICHKE HEBIKUMOCTH. POpMUpOBaHUE 3asBKH Ha NOydeHue BbInucky n3 EI'PH.
00BEKTOB 6. IlpaBuJa cocTaB/ieHHsI ONUCH KONMIi 0TYETOB, TOKYMEHTOB U MaTE€PUAJIOB,
HCABMXKUMOCTH (bopMHUpPYEMBIX U HCIOIb3YEMbIX IIPH OINpPENEICHUH KalaCTPOBOI CTOMMOCTH, ISt
BPEMEHHOTI'0, IIOCTOSIHHOTO U (MJIM) TOJITOBPEMEHHOTO CPOKOB XPAHEHNUS B COOTBETCTBUU
C 3aKOoHOJATeNbCTBOM Poccuiickoi Denepannn .




IIpakTuyeckoe 3ansitue Ne 4

dopMupoBaHUE 3aMpoca U YBEIOMIICHHS O

MPEIOCTaBICHUU HEeIOCTaroIIel nHpopManuu 00 00bEKTaX HEABUKIUMOCTH

IIpakTnyeckoe 3ansiTue Ne 5 dopmMUpOBaHUS 3asIBKU HA MOJTYYECHUH BBIITUCKU U3 2
EI'PH
2
/InddepennupoBanHbIii 32aueT 2
Hroro cemectp| 24
Bcero o8

10




3. YCJIOBUS PEAJIN3AIIMU YYEBHOM U CHUILIVHBI

3.1. Jlng peaau3zanmum TPOrpamMMbl Y4eOHO# JUCHUIJIMHBI JOJIKHBI OBITH
NpeayCMOTPEeHbI cJIeAyue clieliaJbHble OMeIeHUs:

Peanuzanus yueOHON AUCHMIUIMHBI TpeOyeT Hamu4us y4eOHOTro kaOuHeTa «COIUaIbHO-
TyMaHUTAPHBIX TUCIUILIAH.

OCHAIIleH 000py/10BaHHEM:

— pabouune MecTa 00yJarouUXcsl (CTOIBI, CTYJIbS) — 10 KOJUYECTBY O0yUarOIINXCS;

— pabouee mecTo npernogaBarens — 1;

— jocka — 1 miT;

— KHIWKHBIN mkad — 1 mT.;

— y4eOHO-MEeTOAMYECKas JIUTEpaTypa 10 AUCLUIIINHE

— KOMIUIEKT y4eOHO-HATJISIHBIX OCcOOUit

TEeXHUYECKMMU CPeACTBAMHU 00y4YeHUsI:

— MyJIbTHMEIHIHOE 000pynoBaHue (IIPOEKTOP, IKPaH, KOMIIBIOTEP C BBIXOJIOM B CEThb
Internet);

— TMepcOoHaJbHbIE KOMIBIOTEPHl MM HOYTOYKH uia pabodero Mecrta mpenojaBareis U
CTYZICHTOB, OCHAII[CHHbIE HA0OpPOM OQHCHBIX MPOrpaMM ISl CO3/aHUS M BOCIPOU3BOICTBA
TEKCTOBBIX OJIEKTPOHHBIX JOKYMEHTOB M pabOTbl C JEMOHCTPAIlMOHHBIMH CHUCTEMaMH
AJIEKTPOHHOI'O JJOKYMEHTO000POTa, IOYTOBBIMHU IPOrpaMMaMu;

— uHpopmanroHHO-cripaBoyHas cucreMa «Koncynbrantllmocy.

3.2. UndopmanuonHoe odecnieyeHne 00y4YeHuUst
Ilepeyennb yueOHbIX H3aannii, UHTepHeT-pecypcoB, 1ONOJHUTEILHOMN JUTEPATYPHI

DJIEeKTPOHHBbIE YYeOHUKH:

1. Ky3Henos, W. H. JlokyMeHTaIlMOHHOE oOecrieueHue yIIpaBJICHHS.
JlokyMeHTOOOOpOT W JCJNONPOM3BOJACTBO : YYEOHWK H  TMPAKTUKYM IS CPEIHEro
npodeccuonanbHoro oopazosanus / 1. H. Ky3nenos. — 3-e uzn., nepepad. u gorn. — Mocksa :
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

YYEBHOU JUCIHUATLIAHBI

Pe3ysabTarnl 00yyeHus

Kpurepum oneHku

MeToabI OIIeHKH

HepequL 3HaHI/II71, OCBAaMBACMBIX B paMKax JUCHUITIJIMHBI!

— IpaBuiia paboThl ¢ JOKYMEHTaMU
110 BOTIPOCAM MPOBEICHHS
reoJIe3nYeckux pabdor;
— CTaHJaPTHI IEJIOIPOU3BOJICTBA;
— HOpMaTHBHbBIE IIPABOBBIC AKTHI U
METOANYECKHE JOKYMEHTHI 110
JIOKYMEHTAIMOHHOMY 00€CIIEYeHHIO
OpraHu3aIiu
— OCHOBHBIE ITPUHIIUIIBI
OpraHu3aly JOKYMEHTO000pOoTa
— OCHOBBI apXHUBHOTO JleJia
— HOPMAaTUBHBIC TIPABOBHIC AKTHI,
METOJIUYECKHE TOKYMEHTHI,
rOCyJapCTBEHHBIE CTAaHAAPTHI,
OTpeeoNne IOPSA0K
JOKYMEHTAIIMOHHOTO 00eCTIeUeHHS
OpraHu3aIuu

— MpaBWJIa COCTABIICHHSI OTIHCH
KOMUI OTYETOB, TOKYMEHTOB U
MaTepuaioB, (OPMUPYEMBIX U
UCIOJIb3YEMBIX MPU OTPEACTICHUN
Ka/1aCTpOBOM CTOMMOCTH, AJIS
BPEMEHHOT'0, TIOCTOSIHHOTO U (HJTH)
JOJITOBPEMEHHOTO CPOKOB XpaHEHHUS B
COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccniickoit enepanun

—3HaHue
npodeccrnoHaIbHOM
TEPMHUHOJIOTHH;

— 3HAHUE OCHOBHBIX
MOJIO)KEHUN U3YYEHHOMN
JTUCIUTUIMHBI, TOHUMaHHE
3aKOHOMEPHOCTEH,
B3aUMOCBS3EH N3y4aeMOil
JTUCHUILTAHBL C APYTUMU
npeAMETaMu U 00JIacTsIMU;
— BJIaJIeHUE
MEXTUCIUTTNHAPHBIM,
KOMIUIEKCHBIM 3HaHUEM;
— OCMBICIIEHUE
M3y4aeMoro mMaTepuania
(CTyneHThI MOTYT
BBICKa3aTh BepOAIbHO,
YEeTKO U SICHO, WK
KOHCTPYHPOBATh HOBBIH
CMBICJI, HOBYIO TTO3HUIIUIO);
— CIOCOOHOCTH OOBSICHUTD
M3y4YEHHBIN MaTepHall KaK
C HCTIOIb30BaHHEM
npodecCuoHaIbHON
TEPMHHOJIOTHH, TaK U B
npoctoi popme
(mosHOTA/TITYyOMHA
MaTepuaa, U3JI0KeHHe
COOCTBEHHBIX MBICIICH,
YMEHHE TT0JTb30BaAThCS
HOPMAaTUBHBIMHU
HMCTOYHUKAMH, OOBSICHATH
UX COJIep’KaHHe)

— BJIaJICHHE PEYEBOI
KYJIbTYpBI (CTUIIB
W3JI0KEHUS, ICHOCTb,
YEeTKOCTh, JIJAKOHUYHOCTH,
JOXOTYUBOCTD, TyHKTY-
AIBHOCTh, HEBEpOAIbHOE
COIIPOBOKICHUE,
OKUBIIEHUE PEYH MPUMe-
pamu, 4 T.1.);

— apTyMEHTUPOBAHHOCTb,
9YEeTKOCTb, TTOJTHOTA,
CTPYKTYPUPOBAHHOCTH H
JIOTUIHOCTH OTBETOB Ha
BOTIPOCHI.

Texkyuuii KOHTPOJIb

— TECTUPOBAHME;

— ompoc
(YCTHBII/TMCEMEHHBI )

IIpomeskyTouHas
arrecranus
HuddepennmpoBanHbIi
3a4er
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HepequL yMGHHfI, OCBAWBACMbIX B paMKaxX NJUCHUITIINHBI:

BECTU JJOKYMEHTOOOOPOT,
[IOArOTABIMBATh U OTIPABIAThH
MCbMa

— opMHPOBATH M HATIPABIIATH
3aMpoChl U YBEJOMIICHHS O
IIPEOCTABICHUH HEIOCTAKOLIEN
uHpopmaruu 06 00beKTax
HEABM)KMMOCTH

— ¢opMUPOBATH U HANPABIATH
YBEAOMJIEHUS

— aHaAJIM3UPOBATh (PAKTHUECKOE
CoZIEp)KaHUE KOMUN OTYETOB,
MaTepHaoB U JOKYMEHTOB IIPH
OIIpE/ICNIEHUU CPOKOB X XPaHEHUS
— (¢opMUPOBATH 3asIBKU U MAKETHI
JOKYMEHTOB, HEOOXOAMMBIE ISt
MOJTyueHUs: KapTorpaduueckux
MaTepUajoB MPOLUIbIX JIET

— ¢hopMUpOBATH 3asIBKU Ha
nonyuenue Boinrcku u3 EI'PH Ha
UCCIIEAYEMYIO TEPPUTOPHIO

— paboTaTth Ha MePCOHATLHOM
KOMIIBIOTEPE, C TOMCKOBBIMU
CHUCTEMaMH, MIEKTPOHHOM ITOYTOM Ha
YPOBHE YBEPEHHOI'O 10JIb30BATENS

— YMEHHE BECTH
JOKYMEHTOO00O0POT;

— ymenue (opMupoBaTh
JIOKYMEHTBI, B TOM 4YHCIIE
He00XO0oINMBIE IS
BBITTOJIHEHUS
npodecCHOHaIbHBIX 3a/1ay;
- yMmeHus paboTath Ha
HePCOHATILHOM
KOMIIBIOTEpE Ul BEICHUS
JTOKYMEHTO000pOTA.

Texkyuuii KOHTPOJIb
OrueHka pe3yabTaToB
BBITMIOJTHEHUS
MIPaKTU4YECKUX padoT,
pelieHus
[IPaKTUKOOPUEHTHUPOBAHHBI
X 3a7ad;
IIpome:xyTouHast
aTrecTanus
JuddepeHnnpoBaHHbIi
3auer
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