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O6pa3oBarenbHas mporpaMmma MoAroTOBKU CHEUAINCTOB CPEHET0 3BeHa pa3paboTaHa
Ha OCHOBE (heZiepaIbHOTO TOCyIapCTBEHHOI'0 00pa30BaTEIbHOTO CTAaHIAPTa MO CHEIHAIBLHOCTH
46.02.01 [loxymeHTalimoHHOEe oOecreueHue ympasieHuss W apxuBoBeneHue (IIpukas
Munnpocsenienusi Poccuu ot 26 aBrycra 2022 r. Ne 778, 3apeructpupoBad MUHUCTEPCTBOM
IOctummuun Poccun ot 30 centsaOpst 2022 1. No70318), Bxomsmied B COCTaB yKPYIMHEHHOM
rpynmnsl cnenuainbHocteld 46.00.00 Mcropust m apxeoyiorusi, ¢ y4eToM Npo(hecCHOHAIBHBIX
CTaHJapTOB:

«CrneuuanuctT MO  OpraHu3allMOHHOMY U JIOKYMEHTAllMOHHOMY OOECIEYECHUIO
yopasnenusi opranusanuein» (IIpuka3 MunucrepcTBa TpyAa M COUMAIBHOW  3allUTHI
Poccuiickoit ®enepaunn ot 15 urons 2020 r. Ne 333H (3apeructpupoBaH MUHHCTEPCTBOM
rocturu Poccuiickoit @eneparuu 15 uronst 2020 1., peructpannoHHbiid Ne 58957);

«Cnenuanucr apxuBa» (IIpukas MunHucTepcTBa TpyAa M COLUAIbHON 3alllUTHI
Poccutickoit ®enepanuu ot 18 mapra 2022 r. Ne 140H (3apeructpupoBaH MHHHCTEPCTBOM
octuuun Poccuiickoit @enepauuu 21 anpens 2022 r., perucrtpauuoHHbii Ne 63193) u
KOMITETEHINH «JlOKyMEHTAaIlMOHHOE 0OecIieUeHEe YIIPABICHUS U apXUBOBEICHUEY.

C yderom npumepHON 00pa3oBaTeIbHOW IporpaMMmel, pazpadoranHoil denepaabHbIM
y4eOHO-METOUYECKUM  OOBEAMHEHHEM B  CHUCTEME CpeaHero  mpodecCHOHAIBLHOTO
oOpa3oBaHMs 0 YKPYIHEHHBIM rpymmam mnpodeccuii, cnenuanbaocteir 46.00.00 Mcropus u
apXeoJiorusl.

Opranuzanug-pazpaboTuuk: ABTOHOMHas  HEKOMMepdYeckas MpodeccuOHaNbHAs
obpasoBatenpHas oprannzanus «KybaHckuit HHCTUTYT po(eCcCHOHATBHOTO 00pa30BaHuUs)
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1. OBIIME ITOJIO’KEHUA

ObpazoBaTenbHas MPorpaMMa MOATOTOBKU CIIEIIUAINCTOB CPEIHEro 3BEHa
no cneruaiabHocTd 46.02.01 JlokymMeHTallMOHHOE oOecredeHrne ympaBieHUs W
apxuBoBenenue (manee — OIl TICC3, oOpa3oBarenbHas mporpamma),
peanuzyemasi B AHIIOO «Kyb6anckuit UI1O» (namee — MHCTUTYT), pazpaboTaHa
Ha OCHOBe (heepallbHOTO TOCYAapCTBEHHOIO0 00pa3oBaTeNbHOIO CTaHAapTa
cpenHero TmpodeccrHoHampHOTO 00pa3oBaHus 10 crenuaibHocTH  46.02.01
JlokyMeHTallMOHHOe oOecrnieueHre ympasieHus U apxuBoBeaenue ([Ipukas
Munnpocsemenuss Poccun ot 26 asrycra 2022 r. Ne 778, 3apeructpupoBaH
MunuctepctBoM FOctunmu Poccuu ot 30 centsiops 2022 r. Ne70318), Bxoasiiieit
B COCTaB yKpynHeHHoOW rpymmbl cnenuanbHocte 46.00.00 HWcrtopus wu
apxeonorust (nanee - ®I'OC CIIO), ¢ ydyeroM NpUMEpPHOW 00pa3z0oBaTEIBHOU
MIPOrpamMMBbl, pa3paboTaHHOMN ®denepanbHbIM y4eOHO-METOAMYECKIUM
OOBEIMHEHUEM B CHUCTEME CpPEIHEro mNpo(ecCHOHATBHOrO OO0pa30BaHUS 110
YKpYIIHEHHBIM TpynmnaMm npodeccuit, cneuunansHocTeit 46.00.00 Hcrtopust u
apXeoJIorusl.

OOpasoBaTenbHass TporpaMma — KOMILIEKC OCHOBHBIX XapaKTEPUCTUK
oOpazoBanust  (oObeM, coJep)kaHHe, IUIAHHUPYEMBbIE€  pe3ylbTaTbl) U
OpraHU3alMOHHO-NIEJarOTUYECKUX YCIIOBHM, KOTOpPBIA MPEIACTABICH B BHUJIE
yueOHoro mmiaaHa (IIpunoxenuwe 1) u kaneHmapHoro ydeOHOro rpaduka
(ITpunoxxenwue 2), paboyux mporpaMMm y4eOHBIX JUCIUIUINH, TPO(ECCHOHATBEHBIX
moayieit, npaktuk (IIpumoxxkenwe 3), 00OCHOBaHMSI BapUATUBHBIX YacOB
(ITpunoxxenne 4), paboyell mporpaMMmbl BOCHHUTAHHUS M KaJICHIAPHOTO ILJIaHA
BocnuTaTenbHOU paboTsl ([Ipunoxenue 5) ¥ MHBIX KOMIIOHEHTOB, OIICHOYHBIX
(ITpunoxxenrie 6) U METOJMYECKUX MAaTEPUATIOB TOCYJAPCTBEHHOM HTOTOBOM

atrectanuu (Ilpunoxenue 7).



Bocnutanue  oOywaromuxcs 1pu  ocBoeHun umu  OIl  TICC3
OCYIIECTBIISIETCS. Ha OCHOBE BKIIIOYAEMBIX B O0pa30BATEIbHYIO IMPOrpammy
pabodeil mporpaMMbl BOCIUTaHUS M KaJE€HAAPHOTO IIJlaHA BOCIUTATENIbHOM
paboTsl (I[Ipunoxxenue 5).

OIl TIICC3 ompenmenser 00beM ©W  COIEpPKAaHUE  CPEIHETO
poheccuoHaNTBEHOTO o0pazoBaHus 1o CHEUATbHOCTH 46.02.01
JIOKyMEHTAIllMOHHOE 00€eCIeYeHHE YNpPaBICHUS U apXUBOBEICHUE, PE3yJbTAThI
OCBOGHHUSI ~ 00pa3oBaTENbHOM  MPOrpaMMBbI,  YCJIOBHS  0Opa3oBaTeIbHOU
JESITEIBHOCTH.

OII [ICC3 pazpaborana s peanusaiii o0pa3oBaTeIbHON IPOrpaMMbl Ha
0a3ze OCHOBHOro 00IIero oOpa3oBaHUs Ha OCHOBE TpeOoBaHUM (eaepalbHOrO
roCy/1apCTBEHHOI'O0 00pa30BaTEIbHOIO CTaHAAPTa CPEIHEr0 OOIIET0 00pa30BaHUs
u ®I'oC CIIO no cneunuanbHoctu 46.02.01 JlokymMeHTallMOHHOE OOecreYeHne
VOpaBICHUS M AapXUBOBEACHUE U TOJOXEHHM (enepanbHOl OCHOBHOM
o011e00pa3oBaTeIbHON MPOrpaMMbl CPEIHErO OOIIEro 0Opa3oBaHMs;, C YUETOM
MpUMEpPHON 00pa3oBaTeNbHONl Mporpammel, pa3padboranHor denepanbHbIM
y4e0HO-METOJUYECKIUM 00bEIUHEHUEM B CUCTEME CPETHETO NPOPECCUOHATBHOIO
o0Opa3oBaHus 1O YKPYIMHEHHBIM Ipynnam npodeccuii, cnennansaocteilt 46.00.00
«McTopust 1 apxeojorus» MU MPUMEPHBIX Mporpamm 00I1e00pa30BaTeIbHOIO U
COLIMAJIbHO-TYMaHUTApHOTO LIUKJIOB, 0J100pEHHBIX Ha 3aceJaHuH
IIeparoruueckoro copera ®I'bOY JII1O UPIIO.

OIl TICC3 peamusyercs B COBMECTHOM  0Opa3oBaTelIbHOM U
BOCIMTATEIBHON ACSITETbHOCTH 00yYaloImuUXCsi U pa0OTHUKOB UHCTUTYTA.

OII I[ICC3 exeroHo OOHOBIIAETCS B YACTH COACPKAHUS YUEOHBIX IJIAHOB,
cOoCTaBa W coJepkaHus pabodMx HporpaMM AMCLUMILUIMH, NMPOTPaMM IPAKTHUK,

MCTOANYCCKHUX MAaTCpHUAJIOB.



HopmaTtuBHbie ocHOBaHus 115 paspadorku OII IICC3:

®denepanbHbiil 3akoH 0T 29 nexadbps 2012 r. Ne273-03 «O6 oOpazoBaHuU B
Poccniickont @enepannm.

[Ipukaz MunnpocBemenus Poccun ot 26.08.2022 r. Ne 778 «O6
YTBEPKICHUH (PeIepaTbHOTO TOCYAapCTBEHHOTO 00pa30BaTEIbHOIO CTaHAapTa
cpenHero TnpodeccrHoHampHOTO O00pazoBaHus 10 crenuaibHocTH  46.02.01
JIoOKkyMeHTaIllMOHHOE ~ OOecrieueHre  yIpaBieHUST W apXHUBOBEICHHEY;
(BapeructpupoBan B Muntocte Poccuu 30.09.2022 r. Ne70318).

[Ipukaz Munnpocsemenuss Poccun ot 24.08.2022 Ne 762 «O6
yTBepkIeHun llopsiaka opraHuzanud W OCYHIECTBICHHUS 00pa3oBaTEIbHON
JEeATEIBbHOCTH 10 00pa30BaATENbHBIM IPOrpaMMaM CPEIHErO MPOPECCUOHATBHOTO
oOpazoBanus» (3apeructpupoBad B Muntocte Poccun 21.09.2022 r. Ne 70167)
(nanee — [Mopsimok opranu3anuu 00pa3oBaTEIbHON AEATEILHOCTH).

[Ipuka3 MunucrtepctBa npocsemenns Poccurickont @enepanyu ot 17 mas
2022 1. Ne 336 «O0 yTBepkIeHHM TepedHeil npodeccuil u creruaibHOCTe!
cpeaHero MnpodecCUOHAIIBHOTO O0pa3oBaHUsi W YCTAaHOBJIEHUU COOTBETCTBUS
OTIENbHBIX Tpodeccuil W CHeUuanbHOCTEH CpenHero MnpoQpecCHOHAIbHOIO
00pa3oBaHMsl, YKa3aHHBIX B 3THX MEPEYHSX, MPOPECCUSIM U CHEUUATBHOCTIM
CpelHero Mpo(ecCHOHATIBHOIO 00pa3oBaHUs, MEPEYHU KOTOPBIX YTBEPKIACHBI
npukazoM MuHHCTepcTBa 0Opa3oBaHus U Hayku Poccuiickoit depepanuu OT
29 okta0ps 2013 1. Ne 1199 «OO0 yTBepxkaeHuM mepeyHeil mnpodeccuit u
CHELMaIbHOCTEN CPEHETO 1po(heCcCUOHATIBLHOTO 00pa3oBaHU»
(3apeructpupoBano B Muntocte Poccun 17 uronst 2022 r. Ne 68887).

[Ipukaz Munnpocsemienuss Poccun ot 14.07.2023 Ne 534 «O06
YTBEPXKJICHUU TiepedHs mpodeccuii paboumx, AOHKHOCTEH CIyXKalluxX, IO
KOTOPBIM OCYIIECTBISIETCS TpodeccuoHanbHOoe o0ydeHue» (3aperucTpupoBaHo B

Muntocte Poccun 14 aBrycra 2023 1. No 74776).



[Ipukaz MunnpocBemenuss Poccum ot 08.11.2021r. Ne 800 «O6
yTBepkieHuu [lopsiika nmpoBeeHusl TOCy1apCTBEHHOM UTOTOBOM aTTeCTalluu 1O
o0Opa3oBaTeNbHBIM MPOTpaMMaM CpPETHET0 MPOo(ecCHOHATBFHOTO O00Pa30BAHMSD)
(3apeructpupoBano B Muntocre Poccuu 07.12.2021 r. Ne 66211.

[Tpuka3z Munobpuayku Poccun Ne 885, Munnpocsemenus Poccun Ne 390
oT 05.08.2020 «O MIPaKTUYECKON NOJITOTOBKE 00y4aroIIuXCsDy
(3apeructpupoBaHo B Muntocte Poccun 11.09.2020 1. Ne 59778) (B pen.
[Tpukaza MunoOpnayku Poccun Ne 1430, Munnpocsemieaus Poccuu Ne 652 ot
18.11.2020 r.).

[Ipukaz Munnpocsemenust Poccun ot 03.07.2024 Ne 464 «O BHeceHuun
U3MEHEHUN B (henepalibHble TOCYJIapCTBEHHbBIE 00pa30BaTeNbHbIE CTAaHIAPTHI
cpenHero mnpogeccuoHalbHOTO 00pa3zoBaHus» (3apeructpupoBan B MuHiocTe
Poccun 09.08.2024 r. Ne 79088).

[Ipuka3 MunucrepctBa obpazoBanusi U Hayku P® ot 17 mas 2012 roxa
Ne413 «O6 ytBepxkaennn denepalbHOTO TOCyIapCTBEHHOIO 00pa30BaTEIbHOIO
CTaHAapTa CpeaHero oOmero oOpa3oBaHUA», 3apPErHCTPUpPOBaH B MMUHIOCTE
Poccun 7 nrons 2012 r. Ne 24480.

[Ipukaz MunnpocBemenus Poccun ot 22.03.2021 r. Ne 115 «O6
yTBepkaeHun llopsnka opraHuzauud W OCYILIECTBIEHUS 00pa3oBaTENbHOU
JESTeIbHOCTY IO  OCHOBHBIM  0O0II€0Opa3oBaTeibHBIM  IporpamMmam -
o0pa3oBaTeIbHBIM MPOTrpaMMaM HauyaJlbHOT'O OOIIEro, OCHOBHOTO OOIIEro u
cpenHero oo6mero oOpazoBaHus» (3apeructpupoBaHo B Muniocte Poccun
20.04.2021 r. Ne 63180).

[Ipuka3 MunucrepcTBa npocsemenns Poccurickont @enepanyu ot 18 mas
2023 1. No 371 «OO6 yTBepkneHuu QeaepaabHON 00pa30BaTeIbLHON MPOrPaMMbI
cpeaHero o6imiero odpazoBaHus» (3apeructpupoBaH B Muniocte Poccun ot 12

utosist 2023 r. Ne 74228).


https://login.consultant.ru/link/?req=doc&base=LAW&n=372054&dst=100007&field=134&date=17.06.2022

3akon Kpacnomapckoro kpas ot 16 wurons 2013 roma Ne2770-K3 «O06
oOpazoBanuu B KpacHomapckom kpaey.

[Ipuka3 MuHucTepcTBa Tpyda M COLMAIBHOW 3amuThl Poccuiickon
Oenepanuu ot 15 urons 2020 r. Ne 333u (3apeructpupoBaH MUHHCTEPCTBOM
roctuinn  Poccuniickoit ®@enepamuu 15 wuronst 2020 r., peructpauvoHHbIA No
58957) «O6 ytBepxkmeHnn MpodecCHOHATEHOTO cTaHmapTa «CHeruanucT IIo
OpraHU3allMOHHOMY ¥  JOKYMEHTAIIMOHHOMY  OOECIIEYEHHUI0  YIpaBICHUS
OpTraHu3aLUEC».

[Ipukaz MuHucTEpCTBA TpyJa M COUUAIBHOW 3amuThl Poccuiickon
Oenepanuu ot 18 mapra 2022 1. Ne 140n (3apeructpupoBan MUHHUCTEPCTBOM
roctunn Poceniickorn ®@enepannu 21 anpenss 2022 r., peructpanvoHHblid Ne
63193) «OO6 yTBepxkaeHUU TMpodecCHOHATBHOrO cTaHaapTa «CrenuamucT
apXuBay.

[Ipumepnas oOpa3oBarenbHas MOporpaMMa MOJATOTOBKH CHELUUATUCTOB
cpeaHero 3BeHa mo crennaibHocTH 46.02.01 JlokymMeHTallMOHHOE obOecreueHue
yOpaBJl€HUs] W apXUBOBeAEHUE, pa3paboraHHas @DenepanbHbIM y4eOHO-
METOJUYECKUM OOBEIMHEHUEM B CHCTEME CPEAHEro MNpPOPECCHOHATBHOIO
o0pa3oBaHusl MO YKPYMHEHHBIM rpynnam npodeccuii, cneruaibnocteit 46.00.00
«HMcTopust u apxeonorus».

[IpumepHbie  mporpamMmbl  OOIIEOOPA30BATEIBLHOTO W COLMAJIBHO-
T'YMaHUTAPHOTO LIMKJIOB, 0J0OpeHHble Ha 3acefqanuu llemarormyeckoro cosera
OI'bOY AITO UPIIO.

JlokanbHbIE HOPMATHUBHBIE AKTHI HHCTUTYTA.

Taxxke npu pazpadorke OIl TICC3 wucnosp3oBasiach KOMIIETEHLUSA:
«/lokymeHTalmoHHOEe 00ecrieueHre yIpaBiIeHUs U apXUBOBEICHHEY.

IlepeyeHnnb coxkpameHunii, Hcmoyb3yembix B Tekcre OII:

OI'OC CIIO — ®enepanbHblii TOCYJAPCTBEHHBIN 00pa30BaTEIbHBIN

CTaHJapT CPEIHETO MPOPECCHOHATIBHOTO 00pa30BaHUs;



OIT TICC3 — oOpa3oBaTenpHas MporpamMma IOATOTOBKH CIEIHUATHNCTOB
CpEIIHETO 3BEHA;

OK — o0mye KOMIETeHINH;

[1K — mpodeccronanbHble KOMIETEHIUY;

OOII — o6meo6pazoBaTenbHAs TOATOTOBKA,;

CT" — conanbHO-TYMaHUTAPHBINA UK,

OIILI — obmenpodeccuoHaaIbHbIN 1K,

[T — mpodeccnoHanbHBIN TUKIT;

MK — MeXIuCIUIUIMHAPHBIN KYypC;

[IM — npodeccrnoHanbHbIA MOIYJIb;

OII — obmenpodeccuoHanbHas JUCHUILINHA;

JD — neMOHCTpallMOHHBIN SK3aMEH;

['MA — rocygapCTBEHHAst UTOTOBAs aTTECTALIHS.



2. OBIIIASI  XAPAKTEPUCTUKA  OBPA3OBATEJBHOU
ITPOI'PAMMBI

KBanmudukauus, npucBamBaeMas  BBIIIYCKHUKaM  0Opa30oBaTeIbHOU
MIPOTPAMMBI: CTICIIHAIACT 0 JTOKYMEHTAIIMOHHOMY OOCCIICUCHHIO YTPABICHUS U
apXWBHOMY JICITY.

®dopma 00ydeHus: OuHas.

O6BeM 00pazoBaTEIHLHON TPOTPAMMBI TI0O OCBOSHUIO TTPOTPAMMBI CPETHETO
npodeccuoHaIbHOTO0 00pa3oBaHus Ha 0a3e OCHOBHOTO OOIEro oOpa3oBaHHS C
OJTHOBPEMEHHBIM  TIOJIyYEHHEM cpeaHero ooOmiero oOpaszoBanus: 4428

aKaJIeMUYECKUX YacoB, CO CPOokoM oOyueHus 2 rona 10 mecsiies.
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3. XAPAKTEPUCTHUKA MPO®ECCUOHAJBHOM
JAEATEJBHOCTHU BbIITY CKHUKA

3.1. Obnactb npodeccuoHaTFHON AEATEIBHOCTH BHIITYCKHUKOB

ObnacTh NpodeccCHOHANbHON NEATEIbHOCTH, B KOTOPOH BBITYCKHUKH,
OCBOMBIIINE 00pa30BaTEIbHYIO IpoTrpaMmy, MOTYT  OCYIIECTBIISATh
npodeccroHanbHyI0 AesTenbHOCTh: 07 AIMHHUCTPATUBHO-YIIPABICHYECCKAsS H
oducHas AeATEITHHOCTb.

3.2. CoOTBETCTBUEC BHUAOB ACATCIBbHOCTH HpO(i)E?CCI/IOHaJ'II)HBIM MOIYJISAM:

HanmeHoBaHue BUIOB AEITEIHHOCTH HaunmenoBanue npodeccuoHaaIbHbIX
Moayiei

Ocy1uecTBieHue OpraHu3allMOHHOTO u | [IM.01 OcymiecTBieHne OpraHu3allMOHHOTO
AOKYMCHTAlIMOHHOI'O obecreueHus | u JOKYMCHTAIlMOHHOI'O obecneueHus JCATCIBHOCTHU
ACATCIIBHOCTH OpraHnu3aluu opraHusanuu

Opranuszanus apXUBHOU paboTHI mo | [IM.02 Opraauzanus apxuBHOU pabOTEHI 11O
JOKYMEHTaM OpraHu3aluii pa3iu4yHbIX (OPM | JOKYMEHTaM OpraHU3alui pa3IndHbIX Gopm
COOCTBEHHOCTH COOCTBEHHOCTH

OcBoenne BHUIOB paboT 1o AomKHOCTH | OcBOeHHME BUAOB PadOT MO JTOJKHOCTH

CITy’Kalero ApxuBapuyc CITy»aniero ApxuBapuyc
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4. PE3YJIBTATDI OCBOEHUA OBPA3OBATEJIBHON
ITPOI'PAMMBI

4.1. O0mMe KOMIEeTEeHIINH

DopMyJIHPOBKA

3HaHus1, yMeHus
KOMIIeTeHI[UH

Kon
KOMIIETeHIM T

Qo
=~
=

Bri6upath criocoOsbI Ymenus:

peleHus 3a1a4 pacrio3HaBaTh 3aJa4y W/WiM npodiaemy
npodeccuoHaIbHON B IIpo(heCCHOHATBHOM U/MIIH COLMAIbHOM KOHTEKCTE

ACATCIIBHOCTH aHAIM3UPOBATH 3a/1a4y WU/UIU MPoOIemMy
IIPUMEHUTENBHO K W BBIJEIATH €€ COCTAaBHBIE YACTH

Pa3IMYHBIM KOHTCKCTAM | OmpeaesisITh Tallbl PELICHUS 3a0a4l

BBISABIIATH M 3(PPEKTUBHO UCKATh HH(OPMAITHIO,
HEOOXOUMYIO JUIS PELICHHS 33]]aun
W/WH TIPOOITIEMBI

COCTAaBJIATH IIaH JEUCTBUSI

OIIPEAETSATE HEOOXOANMBIE PECYPCHI

BIIQ/IETh aKTyaJIbHBIMU METOaMU PabOThI
B IpoheccnoHaNbHOM U CMEXHBIX chepax

p€anr30BbIBATh COCTABJICHHBIN IJIaH

OLICHUBATh PE3YJIbTAT U MOCIIEICTBUSA CBOMX JICHCTBUI
(camMOCTOATENHFHO WM C TIOMOIIbIO HACTABHUKA)

3HaHnug:

aKTyaJbHbIN MPO(decCHOHABHBIN U COLUATbHBIN
KOHTEKCT, B KOTOPOM MPUXOJUTCS PabOTaTh U )KUTh

OCHOBHbBIE HCTOUYHUKU HH(OPMALIUU U PECYPCHI
JUIS pellieHus 3a1a4 U mpobiieM
B NMpo¢eCCHOHATHFHOM H/WJIH COITMATbHOM KOHTEKCTE

QJITOPUTMBI BBITIOJIHEHUS paboT
B IPO(eCCHOHATIBHON M CMEKHBIX 00J1aCTAX

METOJIbI PAOOTHI B TPOPECCHOHATIBHON U CMEXHBIX
chepax

CTPYKTYpY TUIaHA ISl pEIIeHUs 3a/1a4

IOPSIAOK OLIEHKU PE3YJIbTATOB PEIICHUS 3a0a4
po¢eCCHOHATBHON IEeATETLHOCTH

OK 02 | Ucmtonp3oBarth YMmenuns:
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COBpPEMEHHBIE CPECTBA
MIOUCKA, aHaJIM3a U
MHTEpIpETaun
uHbOpMaIUU U
UH(POPMAIMOHHBIE
TEXHOJOTUH IS
BBITTOJTHEHUS 33124
npodeccHoHaIbHON
JeSATeIbHOCTH

OIMPCACIIATh 3aa4u JIA ITOHUCKa I/IH(l)OpMaI_II/II/I

OTIpeNIeNIATh He0OX0IMMbIE HCTOYHUKU MH(OpMAIIH

IIaHUPOBATH MMPOLECC ITOMCKa

CTPYKTYpUPOBATH MOJIydaeMyto HHPOPMAIUIO

BBIACIIATH HauoOoee 3HaYNMOE B IEPEUHEC I/IH(l)OpMaHI/II/I

OLICHUBATH MPAKTHYCCKYIO 3HAYUMOCTD PC3yJIbTATOB
IIOHUCKa

oOpMIIATH PEe3yJIbTAThI TOUCKA, IPUMEHITH CPEACTBA
MH(OPMALIMOHHBIX TEXHOJIOTH ISl peleHUs]
npodeccuoHanbHbIX 3a1a4

HCII0JI30BaTh COBPEMECHHOC ITPOTrpaMMHOC obecreyeHne

WCTOJIb30BATh Pa3IMYHbIC IIU(PPOBHIC CPECTBA
JUIsL peUIeHUs: TPOoeCCHOHATIBHBIX 3aa4

3Hanud:

HOMCHKIJIaTypa HHQ)OpMaL[I/IOHHBIX HNCTOYHHUKOB,
IIPUMCHACMBIX B HpO(beCCHOHaHBHOﬁ ACATCIIBHOCTH

MIPUEMBI CTPYKTYpUPOBaHUS WH(OPMALIUN

¢dopmar opopmieHHs pe3yIbTATOB IMOKCKa HH(POPMAIINH,
COBPEMEHHBIE CPE/ICTBA
U ycTpoiicTBa HH(pOpMaTu3aluu

IOPAA0OK UX ITPUMCHCHUA U IIPOrPaMMHOC obecreyeHue B
HpO(bGCCHOH&HBHOfI ACATCIIBHOCTH B TOM YHCJIIC C
HCIIOJIBb30BaHUECM I_II/I(l)pOBBIX CpeacCTB

OK 03

IInanupoBats u
peajin30BbIBaTh
COOCTBEHHOE
po¢eCCuOHAIBHOE U
JUYIHOCTHOE Pa3BUTHE,
MpeNPUHIMATETBCKY IO
JeSITeNbHOCTD B
npodeccnoHanbHOM
cdepe, UCTIOTB30BATh
3HaHMA 10 PABOBOU U
(bunHaHCOBOM
TPaMOTHOCTH B
Pa3IMYHBIX KU3HESHHBIX
CUTYaIUsAX

YMmenus:

ONPEAEIISTh aKTyaAIbHOCTh HOPMATUBHO-ITPABOBOM
JIOKyMEHTAIIMU B TPOPECCUOHAIBHON JEATETHHOCTH

MIPUMEHATh COBPEMEHHYIO HAy4YHYIO MPO(eCcCHOHANBHYIO
TEPMHUHOJIOTHIO

OTIPE/IETISATh ¥ BBICTPAUBATh TPACKTOPUU
npodeccnoHaTbHOTO Pa3BUTHSI U CAMOOOpPA30BaHUS

BBIABJIATH JOCTOMHCTBA U HEJOCTATKHU KOMMep‘IGCKOﬁ
nacu

MIPE3EHTOBATh UJEH OTKPBITUS COOCTBEHHOTO JIENa B
npo¢ecCHOHATLHOMN 1eATeNIbHOCTH; 0)OpMIIATh OU3HEC-
IUTaH

PaCCUUTBIBATH PA3SMEPHI BBIIJIAT 110 MPOLUCHTHLBIM CTaABKaAM
KpCaAuTOBaHUSA

OTpeAeNATh UHBECTUIIMOHHYIO MPUBIEKATEIbHOCTh
KOMMEpUECKHX UIeH B paMKax MmpodeccnoHanbHOM
JeSITeNIbHOCTH

MPE3EHTOBATh OU3HEC-HUJICIO

13




OMpCaACIIATL HCTOYHUKU (1)I/IHaHCI/Ip0BaHI/ISI

3HAHUA:

coJiepKaHUE aKTyaJlbHOM HOPMATUBHO-IIPABOBOU
JOKYMEHTalu1

COBpeMeHHasi Hay4yHas ¥ poQeccuoHalbHas
TEPMHUHOJIOTHS

BO3MOXXHBIE TPACKTOPUU TPO(HECCHOHATTLHOTO PA3BUTHS U
camoo0pa3oBaHuUs

OCHOBBI MTPEANPUHUMATEIICKOM €SI TEIbHOCTH; OCHOBBI
(buHaHCOBOW I'PaMOTHOCTH

MpaBmia pa3paboTKu OU3HEC-TUIAHOB

IIOPAA0OK BBICTPAUBAHUS IIPC3CHTAINN

KpeIUTHbIE OAHKOBCKUE MPOAYKTHI

OK 04 | DddexTuBHO YMmenus:
B3alMMOJEICTBOBATH U OPraHU30BBIBATH PAOOTY KOJUICKTHBA
palboTaTh B KOJUIEKTUBE U | M KOMaHIbI
KOMaHIC B3aMMOCHCTBOBAThH C KOJUIETAMH, PYKOBOJCTBOM,
KJIMEHTaMH B XO0J1€ MPO(ECCHOHATBHOM IS TENbHOCTH
3Hanus:
IICUXOJIOTUYECKUE OCHOBBI IEATEIbHOCTH KOJUIEKTHUBA,
MICUXOJIOTUYECKHUE OCOOCHHOCTH JTUYHOCTH
OCHOBBI ITPOEKTHOM IEATEIBHOCTU
OK 05 | Ocy1ecTBiATh yCTHYIO U | YMEHHS:
IMMCEMEHHYIO TpaMOTHO H3JIaraTb CBOU MBICIIA
KOMMYHHKAIIMIO HA 1 0hOpMIISITH JOKYMEHTHI IO TPOECCHOHATBHOM
rOCy1apCTBCHHOM S3BIKC | TEMATHKE Ha TOCYIapCTBEHHOM SI3BIKE, IPOSBIATH
Poccuiickoit Deaepanvu | TOJIEPAHTHOCTH B pab0YeM KOJIJIEKTHBE
c yueToM ocobeHHocTell | 3nanmus:
COLUAJIBHOTO 1 0COOEHHOCTH COLIMATIBHOTO U KYJIbTYPHOTO KOHTEKCTA;
KyJbTYpPHOT'O KOHTCKCTA | mpaBUiia 0OPMIIEHUS TOKYMEHTOB
U IOCTPOEHHUS YCTHBIX COOOIIEHUN
OK 06 | ITposiBISATE Tpak/IaHCKO- | YMeHHs:

MaTPUOTHYECKYIO
MO3UIIHIO,
JEMOHCTPUPOBATh
OCO3HAHHOE MOBEJIECHUE
Ha OCHOBE
TPaIULIMOHHBIX
POCCUICKHX AYyXOBHO-
HPAaBCTBCHHBIX
LIEHHOCTEH, B TOM YHCIIE
C Y4ETOM TapMOHHU3ALNH

OIMCHIBATh 3HAYMMOCTH CBOEH CIEUAIbHOCTU

NPUMCHATH CTAHAAPTBI AHTUKOPPYIIITHUOHHOTO IOBCACHUSA

3Hanud:

CYIITHOCTh TPAXTAHCKO-TTATPUOTHICCKON TTO3HUIIHH,
00I11eUeI0BEYECKUX IIEHHOCTEN

3HAYUMOCTb HpO(I)eCCI/IOHaJ'IBHOI\/II JACATCIIBHOCTH I10
CIICIUAJIbHOCTH

CTaHJapThl aHTUKOPPYILIMOHHOIO TIOBEJICHUS U
MIOCJIEZICTBHSI €70 HApYLICHUS
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MEKHALMOHAIbHBIX U
MEXKPEJIUTUO3HBIX
OTHOILIEHUH, IPUMEHATh

CTaH1apThl
aHTUKOPPYILIUOHHOIO
IIOBE/ICHHUS
OK 07 | CoxmelicTBOBAaTHL Ymenuns:
COXPAHEHUIO cO0JII0IaTh HOPMBI HKOJIOTHUECKOM O€3011acHOCTH;
OKpYKAIOIICH CPeJIb, OTIpEICIISATH HAPABIICHUS pecypcocOepeKeHus
pecypcocOepeReHHUIO, B paMKax NPO(heCCUOHANBHON AEATEIbHOCTU
MPUMEHSATH 3HaHUSA 00 IO CTEeHaIbHOCTH, OCYIIECTBISITh paboTy ¢
W3MEHEHUHU KIIMMarTa, COOIOICHUEM MTPUHIIMIIOB OEpEeKIMBOrO IPOU3BOCTBA
IPUHIHIBL OEPEKITMBOTO | OPraHM30BBIBATE MPO(YECCHOHANBHYIO AEITENBHOCTD C
IPpOU3BOACTBA, y4€TOM 3HaHUH 00 U3MEHCHUH KJIMMATHYCCKUX YCIOBUI
3¢ pexTUBHO peruona
JIEHCTBOBATH B 3HaAHUA:
4pEe3BBIYANHBIX MpaBUJIa FKOJIOTUIECKOI 0€301MacHOCTH MPH BEJCHUN
CUTyalHsaX poeCCUOHATBHON IEATEILHOCTH
OCHOBHBIE PECYPCBI, 33JCIICTBOBAHHBIE
B IPO(eCCHOHATILHOMN 1EATEIbHOCTH
IyTH 00€eCIIeueHusl peCcypcocOepereHus
MPUHIUIIB OEPEKITUBOTO MPOU3BOICTBA
OCHOBHBIE HaIIPaBJICHNS U3MEHEHUS KIIMMaTHYECKUX
YCIIOBUH pEeruoHa
OK 08 | Mcnonb3oBaTh cpeacTBa | YMeHHUS:
¢bu3n4ecKoil KyJabTyphl HCIO0JIb30BaTh (PU3KYJIBTYPHO-03/JOPOBUTEIBHYIO
JUISL COXpaHEHUS U NeSITENIbHOCTD JUISl YKPEIUIEHUS 3/10pPOBbs, JOCTHKEHUS
YKPEIUIEHUS 3I0POBbSA B | )KU3HEHHBIX U MPO(PECCHOHAIBHBIX LIEeH
rpouecce MIPUMEHSTH pallMOHAIbHBIE IIPUEMBI IBUTaTEIbHBIX
npodeCCHOHATBHON ¢GbyHKIMH B TpoQecCHOHANBHOM e TeTbHOCTH
NCATCIIBHOCTH U MI0JIb30BaThCS CPEACTBAMU MPOPHUIAKTUKI
noACpKaHNA NIepEeHaNPsKEHUSA, XapaKTEPHBIMU UIsSl TaHHON
HE00XOIUMOTO YPOBHSA CIENUATBHOCTH
¢buznyeckoi 3HAHNA:
ITOATOTOBJICHHOCTH poiib (pU3UUYECKOI KYJIBTYPHI B OOLIEKYJIBTYPHOM,
po¢heCCHOHATILHOM U COLIMAJIbHOM Pa3BUTHH YellOBEKa
OCHOBBI 37I0pOBOr0 00pa3a KU3HU
ycI0BUs TPO(hecCHOHATBHOU NESTEIIbHOCTH U 30HBI
pucka (pU3MYECKOT0 30POBbs IS CIEUATbHOCTH
CpeacTBa NPOPUIAKTHKY MepeHANPKEHUs
OK 09 | ITonp3oBatbes YMeHnus:
npodeccuoHaIbHON MOHUMATh OOIIMI CMBICI YETKO MPOU3HECEHHBIX
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JOKYMEHTaluen Ha
rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaxX

BBICKA3bIBAaHUI Ha U3BECTHBIC TEMBI (MPOPECCHOHATBHBIE
1 OBITOBBIC), IOHUMATh TEKCTHI Ha 0a30BbIC
npodeccrnoHATbHBIC TEMBI

y4aCTBOBAaTh B AHajIOorax Ha 3HaAKOMBIC O6H_[I/Ie
n HpO(i)eCCI/IOHaJ'IBHBIe TEMBbI

CTPOUTH MPOCTHIE BHICKA3bIBAHUS O ce0e U O CBOEH
npodeccnoHalbHOM 1eATeIbHOCTH

KpaTKo 000CHOBBIBATh M OOBSICHATH CBOU JACHCTBUS
(Texkylue U NIaHupyeMble)

MMCATh TPOCTHIE CBSI3HBIC COOOIICHHS HA 3HAKOMBIC UITU
HHTEpecyonye npodeccuoHalbHbIe TEMBI

3Hanug:

IIpaBHJia IIOCTPOCHUA MTPOCTHIX U CIIOKHBIX HpeIIHO)KCHI/Iﬁ
Ha MPOPECCUOHAIbHBIC TEMBI

OCHOBHBIE 00I1IEYTOTPEOUTETBHBIE TTIAr0JIbl (OBITOBAS U
npodeccnoHabHAS JICKCHKA)

JIEKCUYECKUH MUHUMYM, OTHOCSIIIIUKACS K OMMCAHUIO
MIPEeIMETOB, CPE/ICTB U MPOIECCOB MpodeccnoHanbHOI
JeSITeIbHOCTH

0COOEHHOCTH MPOU3HOLLIEHUS

MIpaBUJIa YTEHUS TEKCTOB MPO(ECCHOHATBHOM
HaIlpaBJIEHHOCTH

4.2. IIpodeccnonaibHbIe KOMIIETEHIIUN

Koa un
Buasbl
HauMeHOBaHHe IToka3aTesn 0CBOCHHS KOMIIETEHIUH
AeATeIbHOCTH
KOMIIeTeHIIMH
Ocy1ecTBiieHne IK 1.1. HaBbiku
OpraHu3auuoHHOro | OCyIIecTBIATh MOJTyYeHHs He00X0AUMOW HHPOPMALIUU U
U npuéM-nepenavy nepeaayu CaHKIIMOHUPOBAaHHON MH(POPMALIUH C
JOKYMEHTAIMOHHOT | yIPaBICHYECKON HCIOJIb30BAHUEM CPEJICTB MH()OPMAIIMOHHBIX U
0 obecrieueHust MH(pOpMaUU KOMMYHUKAIMOHHBIX TEXHOJIOTUI
IEeATEIbHOCTU C TIOMOIIIBIO CPEACTB | YyieHHUSI:
OpraHHsallinl HHQOPMALIHOHHEIX HCIOJIb30BATh CPeACTBAa MHPOPMALIMOHHBIX U
" KOMMYHHKAIMOHHBIX TEXHOJIOTUH [
KOMMYHHK%HHOHHHX MOJIy4EHHUs U Tiepeaaun HHPOopMaIuy;
TexHomoruu BECTH U MCIIOJIb30BaTh B paboTe 0a3y KOHTAKTOB
OopraHu3aIuy;
BECTH YUETHBIE PETUCTPALIMOHHBIE (POPMBI,
UCIOJIb30BATh UX JJIs1 HH)OPMAITMOHHON
paboThI U pabOTHI IO KOHTPOJIIO UCTIOTHEHUS
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MIOPYYECHUN;

yCTaHABIUBATh U MOJICP)KUBATh
KOMMYHUKAIIH B IPOIIECCE JIEIOBOTO OOIICHUS
C TMIOMOIIBIO CPENICTB MHDOPMAITMOHHBIX U
KOMMYHUKAIIHOHHBIX TEXHOJIOTHH;

CTTIQ)KUBATh KOH(DIUKTHBIC U CIIOKHBIE
CUTYaIlUU MEKIUIHOCTHOTO B3aMMOJICHCTBHS;
COOIOAATh CITY)KEOHBIN ITHUKET;

obecrieunBaTh HHGOPMAIIMOHHYIO 0€3011aCHOCTh
JeSITeIbHOCTH OPTaHU3aIUH.

3HaHus:

HOpPMAaTHUBHBIE MTPABOBBIC aKThl Poccuiickoi
®denepannn B chepe HHPOPMAITMOHHBIX U
KOMMYHHKAIIUOHHBIX TEXHOJIOTHIA;

CTPYKTypa OpraHu3aIu, e 3a1a4u U QyHKIIHH,
MpaBUJia IPOBEICHUS IETTOBBIX MTEPETOBOPOB;
3THKa JAE0BOr0 OOIIEHUS;

MpaBUJIa PEUEBOT0 ITUKETA,

MpaBujia MOAIEPKAHUS U Pa3BUTHUS
MEXJIMYHOCTHBIX OTHOIICHU;

TpeOOBaHUS OXpaHbl TPy/a.

IIK 1.2.
Koopaunuposats
paboTy IprUeMHOM
PYKOBOIUTEISA, 30H
IIpHEMa Pa3IMYHbIX
KaTeropui
IIOCETUTENIEH
OpraHu3aluu

HaBbiku

KOOpIUHAIMK PabOThl MPUEMHOMN PyKOBOIUTEINS
Y 30H IpUEMA Pa3JIMYHBIX KaTEroOpuid
IOCETUTENIEN OpraHU3alNuN

Ymenus:

BCTpeYaTh MOCETUTEIIEH, TOJIyYaTh IEPBUYHYIO
MH(OPMAIIHIO O TIOCETUTENSAX, YCTAaHABIUBATD
MOPSIAOK NpUEMa JIJIsl pa3IMYHbIX KaTEropui
MOCETUTEIIEH;

BECTH YUETHBIC PETUCTPALIUOHHBIE (POPMBI TTIO
npuéMy nocetutenei u opopmMIIATh MPOITYCKa;
BECTU MPUEM, IIEpeauy U OTIPABKY
JIOKYMEHTOB;

OpraHU30BBIBATh U OPOHUPOBATH MEPETOBOPHBIC
KOMHATBHI;

CepBHUPOBAThH YaiiHble (KO(EitHbIE) CTONBI B
oduce;

MIPUMEHSITh B paboTe cpeacTBa
MH(OPMAIMOHHBIX U KOMMYHHKAITMOHHBIX
TEXHOJIOTHIA;
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MIPUHUMATh MEPBI 110 COXPAHEHUIO
KOH(HISHIIMATbHON HH(POPMAINH B X0O€
IIpuéMa IOCETUTEIICH.

3HaHuA:

HOPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickon
Ddenepanuu 1o 3ammTe HHGOPMAIUU U padboTe ¢
00palIeHUsIMU TPAKIAH;

CTPYKTYpa OpraHu3alliy U pacupeecHue
(GYHKIMH MEXIY CTPYKTYPHBIMU
MOJIPa3/IeIEHUsIMU U CIELIUATNCTaMU;

MIpaBUJIa OPTaHU3ALNHU PHUEMA TTOCETUTENCH;
STHKET U OCHOBBI MEXIyHAPOJHOTO IIPOTOKOJIA;
9THKA JIEJIOBOIO OOIIEHUS;

MIpaBUJIa PEUEBOTO ITHKETA.

MpaBUJIa CEPBUPOBKH YaHOTO (KO(EHHOTO)
CTOJIa;

TpeOOBaHUs OXpaHbl TPYJa.

IIK 1.3. Bnagets
HaBBIKAMH
IJIAaHUPOBAHUS
pabouero BpeMeHH
PYKOBOJUTENS U
cekperaps

HaBbIku
IJIAHUPOBaHUS Pabovyero BpeMeHU
PYKOBOJUTEINSA U pabouero AHs ceKpeTaps

Ymenus:

BBIOMPATh (POPMBI TUTAHUPOBAHUS B ODOPMITATH
TUTAHUPOBIIMK (OpraHaiizep) pyKOBOAUTENS U
CeKpeTaps;

YCTaHABJIMBATH 1IEJTH, OTIPEICTISATh
MPUOPUTETHOCTD U OYEPENHOCTD BBHITOITHEHHS
pabot u 3 PeKTUBHO pacnpenemnsiTh padbouee
BpeMS;

COTJIACOBBIBATh BCTPEUH U MEPOIIPHUATHS U
BHOCHUTH HH(OPMAIIHIO B MIAHUPOBIIUK
(opranaiizep);

MH(OPMHUPOBATH PYKOBOJUTENS O PUOINKEHUN
BPEMEHU U PETJIaMEHTE 3aIlIaHNPOBAHHBIX
BCTpPEY U MEPOIPUATHUH;

BBIOMPATH ONTHUMAJIbHBIE CITOCOOBI BHELTHETO U
BHYTPEHHEr0 MHPOPMUPOBAHUS O
TUTAHUPYEMBIX MEPOTIPUSATHUSX;

obecrieunBaTh HHGOPMAITMOHHYIO 0€3011aCHOCTh
JeSITeTbHOCTH OpTaHU3aIlHH;

MIPUMEHSATH B paboTe cpeicTBa
MH()OPMAIIMOHHBIX U KOMMYHHKAITMOHHBIX
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TEXHOJIOTUH.

3HaHus:

HOpPMAaTHUBHBIE MTPABOBBIC aKThl Poccuiickoi
®denepanun B chepe HHPOPMAITMOHHON
0€e30I1aCHOCTH;

CTPYKTypa U crienuduka OCHOBHON
NEeSATEIbHOCTH OpraHU3alluu;

OCHOBBI YIIPABIICHUSI BPEMEHEM;

MIpaBUJIa MPOBECHUS JIEJIOBBIX [1EPETOBOPOB;
9THKA JIEJIOBOTO OOIIEHHS;

TpeOOBaHUS OXpaHbl TPy/a.

[1K 1.4.
Ocy1iecTBISTh
MOJITOTOBKY JICTIOBBIX
MOE3JI0K
PYKOBOJIUTEIIS

U JIPyTHX
COTPYHHKOB
OpraHu3aIu

HaBbiku
OpFaHI/I3aL[I/II/I JCJIOBBIX ITOC3J0K pyKOBOI[I/ITGJISI
H prrI/IX COTPYZIHI/IKOB opraHmauI/m

Ymenus:

COCTaBJIATh U O(OPMIISITH JOKYMEHTBI JJIs
JIEJIOBBIX MOE3/10K;

OCYILIECTBIIATH TPEBEI-NOAEPKKY IEITOBBIX
MIOE3/0K;

COTJIaCOBBIBATh C IPUHUMAIOLIEN CTOPOHOU
IIPOTOKOJI IUTAHUPYEMBIX MEPONIPUATHI U
(hopMHPOBATH IPOTPAMMY JICIIOBOW TOC3IKH;
HCIOJIb30BATh CPEACTBA HHPOPMALMOHHBIX U
KOMMYHHMKAIMOHHBIX TEXHOJIOIMH ISl
obecreyeHus: B3auMoJIeHCTBUS C
PYKOBOAMTENIEM BO BpeMs €ro IeJI0BOU
MTOE3/IKH;

0QOpMIIITH OTUYETHBIE JOKYMEHTHI O J1€JI0BOM
MOE3IKE.

3HaHus:

HOPMAaTHUBHBIE MPABOBbIE aKThl Poccuiickon
®denepanuu B chepe OpraHu3aiuu JIeJI0BOr
MIOE3KH;

MOPSA0K NOJATOTOBKHU M IOKYMEHTUPOBAHUS
JIEIIOBOM ITOE3/IKU;

HMHTEPHET-PECYPCHI ISl OCYILIECTBICHUS TPEBEI-
MOJIJIEP’KKH JIETIOBBIX MOE3/10K;

STUKET U OCHOBBI MEXIyHAPOJIHOTO IIPOTOKOJIA;
9THKA JIEJIOBOTO OOIIECHUS;

TpeOOBaHMS OXPaHbI TPY/IA.
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IIK 1.5. Bnagets HaBbIkn
crnocobamu OpTaHU3aINH U TIOJICPKaAHHS
OpraHu3aluu (YHKIIMOHATILHOTO pab0overo NpoCTpaHCTBa
padouero Ymenns:
HpocTpanctsa OPraHU30BLIBATH PaboYee MECTO B
TIPUEMHON 1 COOTBETCTBUU
Kabnnera ¢ TpeOOBaHUSMU SPTOHOMHUKH H KYJIBTYPBI
PYKOBOIUTEIS TpyIa;
obecrnieunBaTh pabodee MECTo 1
(byHKIIMOHATBEHOE pabodee MPOCTPAHCTBO
HEO0OXOIUMBIMH CPEJICTBAMHU OPTaHU3AIIMOHHOM
TEXHHUKH, MEOCITBIO ¥ KAHIICTISIPCKUMU
MPUHAIIICKHOCTSIMHU;
MOJIZICP)KUBATH CPEJICTBA OPraHU3AIIMOHHON
TEXHUKU
B pabo4eM COCTOSTHUHU.
3HaHuN:
TpeOOBaHUs OXpaHbl TPY/Ia, TPOU3BOJICTBEHHOMN
CaHUTAPHUH, IPOTUBOIOKAPHON 3aITUTHI;
OCHOBBI ITPAaBUIILHON OPTaHHU3AINH TPY/Ia U
METOBI TOBBIIEHHS ero 3 peKTuBHOCTH;
BUJIbl OPTaHU3AIIMOHHON TEXHUKH U TIOPSIIOK
paboThI ¢ HEM.
IIK 1.6. HaBbiku
OcymiecTBisTh OpraHHU3aIlH MOATOTOBKH U MPOBEICHUS
paboty o KOH(EPEHTHBIX MEPONIPUATUH, OOecTIeueHus
MOJITOTOBKE MH(OPMALIMOHHOTO B3aMMOJICHCTBHS
U TIPOBCACHUIO PYKOBOJUTEIIA C ITOAPA3ACICHUIMHA U
KOH()EPEHTHBIX JOJHKHOCTHBIMH JIMIIAMH OPTaHU3AI[UN
MEpPOIIPUATHH, YMeHus:
obecrieanBarh OPraHU30BLIBATH MIPOIIECC MOATOTOBKH M
HHq’OpMaIEHOHHoe MIPOBEJICHUE KOHPEPEHTHOTO MEPOIIPHSITHS
B3aMMOJICHCTBUC WHIUBUIYaIbHO U B COCTaBe pabodeii TpymIIbl;
PYKOBOJUTENS

C IMoApa3aACiICHUAMUA
1 JOJDKHOCTHBIMU
JIMIaMH1 OpraHu3anunu

JOKYMEHTHPOBATh pa3Hble 3Talbl IPOLETYPhI
MOJITOTOBKU U MPOBEJICHUSI KOHPEPEHTHOTO
MEpONpPUATHS;

COOJTFOIATh ATHKET U OCHOBBI MEXKITyHAPOIHOTO
MIPOTOKOJIA;

OCYHIECTBIATH cO0p, 00paboTKy HHPOpPMALIHH,
CHCTEMaTHU3allMI0 OJTyYaeMbIX H MepeaBaeMbIX
JTaHHBIX;
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OCYILECTBISATH MPOBEPKY JOCTOBEPHOCTH,
MIOJTHOTBI

Y HETIPOTUBOPEUNBOCTHU JIaHHBIX, UCKITIOUECHHE
TyOmpoBaHus UH(OPMAIINH;

MPUMEHATh HH(POPMAIIIOHHO-
KOMMYHHUKAI[HOHHBIE TEXHOJIOTHH.

3HaHus:

HOpPMAaTHUBHBIE MTPABOBBIEC aKThl Poccuiickoi
denepanun B chepe HHPOPMAIIHH;

KOMIUICKC OPTaHU3aIIMOHHO-TEXHUYECKUX
MEPOIPHUATHH 110 TIOJATOTOBKE M MPOBEICHUIO
KOH(EPEHTHBIX MEPOTIPHUITHIA;

npaBuiia 0OPMIICHUS JOKYMEHTOB,
CO3/1aBa€MbIX

B IIPOLIECCE MOATOTOBKHU M MPOBEACHUS
KOH(EPEHTHOTO MEPOIPUSITHUS;

STHKET U OCHOBBI MEXTyHAPOJHOTO IIPOTOKOJIA;
9THKa JEIOBOr0 OOIIEHUS;

COCTaB BHYTPEHHUX U BHEUTHUX
MH(OPMALIMOHHBIX IOTOKOB;

CTPYKTypa OpTaHHU3AINH U TTOPSIOK
B3aMMOJICHCTBHS MOIPA3/ICICHUH;

METObI 00pa0OTKH U 3alTUThI HHPOPMAIIHH C
MIPUMEHEHHUEM CPEJICTB MHGOPMAIIMOHHBIX U
KOMMYHHKAIIUOHHBIX TEXHOJIOTHIA;
TpeOOBaHMS OXPaHbI TPY/IA.

I1IK 1.7. OpopMasTs
OpraHU3alMOHHO-
pacrnopsiAUTEIbHBIE
JIOKYMEHTBI U
OpraHU30BBIBATH
paboTy c HUMHU, B
TOM YHUCIIE C
HCIIOJIb30BaHNEM
ABTOMAaTU3UPOBAHHBI
X CHCTEM

HaBbikn

oopMIIeHUs OpPTraHU3aIMOHHO-
pacopsANTEILHBIX

JIOKYMEHTOB M OpraHu3aius paboTsl C HUMH, B
TOM YHCJIE C UCTIOJIb30BAaHUEM
ABTOMATHU3UPOBAHHBIX CHCTEM

Ymenus:

COCTABIISATH TIPOEKTHI OPTraHU3AIMOHHBIX,
pacropsIuTeIbHBIX U HH)OPMAIIHOHHO-
CIPAaBOYHBIX JOKYMEHTOB, B TOM YHCJIE
JOKYMEHTOB, COJIepKallluX KOH(PHUIECHIINATBHYIO
HH(pOpMaIINIO;

oQopMIIATh OpraHU3aMOHHO-
pacropsIuTeIbHbIE TOKYMEHTHI (OPUTHHAIIBI U
KOIIUN);
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CKaHMPOBATh, KOUPOBATh U KOHBEPTHPOBATH
JOKYMEHTBI B pa3IndHbie (OpMaThI;
OCYIIECTBIIATH MPOBEPKY MPOEKTOB JOKYMEHTOB
Ha COOTBETCTBHE NPaBUIIaM JEJIOMPOU3BOJICTBA;
MPUHUMATh U TIPOBOJMUTH TIEPBUYHYIO
00paboTKy BXOASIINX IOKYMEHTOB;

MIPOBOJIUTH MPEIBAPUTEIILHOE PACCMOTPEHUE
BXOJISIIIUX U BHYTPCHHUX JIOKYMEHTOB;
PETUCTPUPOBATH BXOISIINE, UCXOISIIUE U
BHYTPEHHHUE JIOKYMEHTBI;

KOHTPOJIUPOBATh MapIIpyTH3ALINIO
JOKYMEHTOTIOTOKOB B OpTaHU3aI[|H
(cornacoBaHue, OMMCAHUE, YTBEPIKICHHE,
perucTparusi, 03HaKOMJICHUE M UCIIOJHEHUE
JIOKYMEHTOB) ;

OCYILECTBIISATH CPOKOBBI KOHTPOJIb HCIIOJTHCHHS
JIOKYMEHTOB;

OCYIIECTBIIATH MOATOTOBKY U OTIPABKY
HCXOJIAIINX JTJOKYMEHTOB;

COCTABJISATh OTYETHI U AHAJTUTUYCCKHUE CIIPABKU
00 MCIIOJIHEHUH JOKYMEHTOB;

BECTH HH(OPMAIIMOHHO-CIIPABOYHYIO pabOTy
0 JOKYMCHTaM;

OCYIIECTBIISITH pa0OTy C OPraHU3aNOHHO-
pacropsIUTeIbHBIMKI JOKYMEHTAMHU

B aBTOMATH3UPOBAHHBIX CHCTEMaX.

3Hanusa:

HOpPMaTHUBHBIE ITPABOBbIE aKThI Poccuiickon
®enepannu B chepe 1e10mponu3BOJICTBA;
JIOKQJIbHbIE HOPMATUBHBIE AKTHI,
perIaMeHTHPYIOIINE JAESTETbHOCTh CITYKOBbI
JIEJIOTIPOU3BO/ICTBA U €€ paOOTHUKOB,
OpPraHU3aLMIO BEACHUS IETONPOU3BOJICTBA;
COBpeMeHHbIe HH(OPMALIMOHHBIE U
KOMMYHUKAIIMOHHBIE TEXHOJIOTHH,
MIpUMEHSEMbIE

B paboTe ¢ JOKyMEHTaMHu;

CTPYKTypa OpraHHu3aluu, pyKOBOJICTBO
CTPYKTYPHBIX MOPA3ACIICHUI, 00pa3IIhI
MOJIUCEN JINL, UMEIOIIUX MPABO MOAMUCAHUS U
YTBEPKJICHUS JOKYMEHTOB,
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1 OTPaHUUYEHUS 30H UX OTBETCTBEHHOCTH;
IIpaBUJIa PYCCKOT'O SI3bIKA;
TpeOOBaHMS OXpaHbl TPy/a.

IIK 1.8. Odopmisare | HaBbiku

JOKYMEHTBHI 110 o(hopMiIeHHs JTOKYMEHTOB 10 JINUHOMY COCTaBY
JIUYHOMY COCTaBy U | M OpraHM3aluK pabOThI C HUMH, B TOM YHUCIIE C
OpraHH30BbIBaTh HCIIOJIb30BAHUEM aBTOMaTU3HPOBAHHBIX CHCTEM
paboTy C HUMH, YMeHus:

B TOM 9HCIIC C obecreynBaTh COXpPAaHHOCTDb IICPCOHAIBHBIX

MCMOIB30BAHNEM JaHHBIX pa6OTHI/IKOB;
BTOMAaTU3UPOBAaHHBI

aBTOMATH3MpOBa OpraHnu30BbIBATDH I[OKYMGHTOO60pOT 10

X CUCTCEM

IIPE/ICTABICHUIO IOKYMEHTOB 110 IIEPCOHAIY B
roCy/1apCTBEHHbIE OPTaHbI;

OpPraHHU30BbIBATH JOKYMEHTOOOOPOT MO YUETY
U IBUKEHHIO paOOTHUKOB;

BECTU BOMHCKUH YUYET paOOTHHUKOB;

BECTHU YUET pabovyero BpeMeHU pabOTHUKOB;
oopMIIATH OpraHU3alMOHHO-
pacnopsAUTEIbHbIE JOKYMEHTBI 110 INYHOMY
COCTaBy;

BECTHU PETUCTPALUIO, YUET, ONIEPATUBHOE
XpaHEHUe IOKyMEHTOB I10 JJUYHOMY COCTaBY;
BECTH JIOKYMEHTAIIHIO, TOATBEPKIAIOILY IO
CBEJICHUS

O TPYZOBOH AESITEIBHOCTH U TPYAOBOM CTaXKe
pabOTHUKOB,;

(hopMUpOBaTH JIUYHBIE JIe]a paOOTHUKOB;
oQOopMIIATH JieN1a IO JTUYHOMY COCTaBy JJIst
neperayu

B ApXUB OpraHU3alUH;

paboTath CO crienuaIu3upPOBaHHBIMU
MH(POPMALIMOHHBIMH CUCTEMaMHU U 6a3aMu
JAaHHBIX 110 BEJACHUIO Y4ETa U IBUIKEHUIO
pPabOTHHKOB.

3Hanun:

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®denepanun B chepe TPyAOBBIX OTHOIICHUH;
JIOKaJIbHbIE HOPMATUBHbBIE aKThI,
pEerIaMeHTUPYIOLNE TPYAOBBIE OTHOLICHMS;
COBpEMEHHbIE HHPOPMALMOHHO-

KOMMYHHKAIIMOHHBIC TCXHOJIOT'NH,
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MpUMEHsieMbIe B paboTe C TOKYMEHTaMH 110
JIMYHOMY COCTaBY,

CTPYKTypa OpraHHU3aIiH, PYKOBOACTBO
CTPYKTYPHBIX TTOJIpa3ielICHUN;

MpaBmUIIa JCIIONPOU3BOICTBA;

MIpaBUJIa PYCCKOTO SI3BIKA;

9THKA JIEJIOBOTO OOIIEHHS;

TpeOOBaHUS OXPaHbI TPY/Ia.

IIK 1.9.
Opranu3oBbIBaTh
TEKyIllee XpaHEeHUE
JIOKYMEHTOB,
00paboTKy memn aJis
OIepaTUBHOTO

U apXUBHOTO
XpaHEHUs, B TOM
Yucie ¢
HCIIOJIE30BaHHEM
ABTOMATH3UPOBAHHBI
X CUCTEM

HaBbiku

OpraHU3alMy TEKYIETrO XpaHEHUs IOKYMEHTOB,
00pabOTKH AeJ JUIsl OTIEPATUBHOTO U apPXHUBHOTO
XpaHEHHUsI, B TOM YHUCJIE C UCIOJIb30BaHUEM
ABTOMATU3UPOBAHHBIX CUCTEM

Ymenun:

paspabareiBaTh HOMEHKJIATYPY A€l
OpraHu3aIlNH;

MIPOBEPSATH MPABHILHOCTH OPOPMIICHHUS
JIOKYMEHTOB M OTMETKHU 00 WX HCTIOJHEHUHU
nepea ux GopMUpOBaHUEM B ACIIO IS
MOCIIEAYIONIEro XpaHeHus; GopMUPOBATH Jena,
KOHTPOJIMPOBATH MTPABUIILHOE M CBOCBPEMEHHOE
pacnpeziesnieHre U MOIKUBKY JOKYMEHTOB B
JieJia B COOTBETCTBUU C HOMEHKJIATYPOU AeT;
MIPOBEPSITH CPOKH XPAaHEHUS JOKYMEHTOB,
COCTABJISITH IPOTOKOJ pabOTHI HKCIIEPTHOM
KOMMCCHH TI0 TTIOATOTOBKE JJOKYMEHTOB K
nepeaayde B apxXus;

COCTABJISITh aKT O BBIJIEJIEHUU K YHUUYTOKEHUIO
JIOKYMEHTOB, HE MOJJIEXKAIINUX XPAHEHUIO;
COCTaBJISITh aKT 00 YHUUYTOKEHUU JOKYMEHTOB;
OCYIIECTBIISITH MTOJIHOE MJIM YaCTUYHOE
odopmIleHrE AeN BPEMEHHOTO, ITOCTOSIHHOTO,
JIOJITOBPEMEHHOT'O CPOKOB XPaHEHUS;
COCTABJISITH OIKCH JIeTT CTPYKTYPHBIX
MOJIpa3IeJICHUI TOCTOSIHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XPaHESHUS JJIs
repeaadn Jiei B apXUB OpPraHu3aIlum;
MPUMEHSITh UH)OPMAIIMOHHO-
KOMMYHHKAI[MOHHBIE TEXHOJIOTUH MPHU paboTe ¢
JIOKyMEHTaMHU.
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3HaHus:

HOpPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoi
®enepaunu B chepe 1e10Mponu3BOICTBA U
apXUBHOTO JIeNa;

JOKaJbHbIE HOPMATHBHBIE AKTHI,
periIaMeHTHPYIONIUE BECHUE
JIeTIOTIPOM3BOICTBA U Tepeady el B apXHB
OpraHu3aINH;

BUJIbI HOMEHKJIATYp Jie, o011re TpeboBaHus K
HOMEHKJIAType JeJl, HOPSAAOK paboThI ¢ HEil;
nopsA0K (OpMUPOBAHUS U ODOPMIICHUS JIEII,
cnerduka GOpMUPOBAHUS OTACTHHBIX
KaTeropuiu Jei;

MIpaBWJIa XpaHEHUS JIeTI, B TOM YHUCIIE C
JIOKYMEHTaMU OTPaHUYEHHOTO JOCTYTIa;
MpaBUJIa BBIIAYH U MCTIOJIb30BAaHUS JOKYMEHTOB
u3 c(hopMHpPOBAHHBIX JIET;

MOPSAOK UCTIOIB30BaHUS TUITOBBIX WIIH
BEJIOMCTBEHHBIX MIepeuHel JOKYMEHTOB,
oTpesieNIeHUs] CPOKOB XpaHEeHHsI B IpoIiecce
AKCIIEPTHU3BI IEHHOCTH JOKYMEHTOB;

BUJIBI OITUCEH JIeTl OpraHu3aIny 1 MOPSI0K
paboTsl

C HUMU;

TpeOOBaHUS OXpaHbI TPY/a.
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Opranuzanus
apXUBHOU pabOTHI
10 JIOKYMEHTaM
OpraHu3anui
pa3nuyHbIX HopMm
COOCTBEHHOCTH

[K 2.1.
Ocy1iecTBISITh
KOMIUICKTOBaHHE
ApXUBHBIMU JIEIIAMU
(TOKyMEHTaMH )
apx¥Ba OpraHU3aluu

HaBbiku

Y4acTHs B KOMIIJIEKTOBAHUH APXUBHBIMU
nenamMu (JIOKyMeHTaMK) apXuBa OpraHU3aliu
Ymenus:

paboTath ¢ moapasaeiIeHusIMI/OpraHu3ausIMU
HMCTOYHUKAMH KOMIUIEKTOBaHUS apXUBa;
MIPUHUMATh apXUBHBIE Jiea (JOKYMEHThI) Ha
IIOCTOSIHHOE WJIM JOJITOBPEMEHHOE XPAHEHUE;
y4acTBOBaTh B MIPOBEJACHUH SKCIEPTU3bI
LIEHHOCTHU Pa3JIMYHbIX THUIIOB U BUIOB
JIOKYMEHTOB B COOTBETCTBUU C BHYTPECHHUMHU
periiaMeHTaMH OpraHu3aluu;

MPUMEHSTH B paboTe peKOMEHAAINH SKCIIEPTHO-
MIPOBEPOYHON KOMUCCUU UM SKCIIEPTHOU
KOMMCCHH OpPraHU3aLUN;

MIPUMEHATDH NEPEYHU C YKa3aHUEM CPOKOB
XpaHeHus Ael (JIOKyMEHTOB);

cOOI0OAaTh HOPMATHUBHBIE CPOKH XPaHEHHUS JIE
(IOKyMEHTOB);

BECTH YUYET UCTOYHUKOB KOMILIEKTOBaAHUS
apXuBa,

HCIMOJIb30BaTh MEPEIOBON OTEUECTBEHHBIN U
3apyOeXHBIN OMBIT MO0 KOMIUIEKTOBAHUIO apXHUBa
nenamMu (JIOKyMEHTaMM) TOCTOSTHHOTO U
JIOJICOBPEMEHHOT'O XPaHEHUS;

HCII0JIb30BAaTh COBPEMEHHBIE
aBTOMAaTU3UPOBAaHHbBIC, H()OPMAITMOHHBIC U
TEJICKOMMYHUKAIITMOHHBIE TEXHOJIOTUU
JIOKYMEHTHUPOBAHHBIX c(hep AESITeIbHOCTH
OpraHu3alyu.

3HanuA:

HOPMAaTHUBHBIE MPABOBbIE aKThl Poccuiickon
®denepanun B cepe AT0NPOU3BOACTBA U
apXMUBHOIO JIENIa;

Hay4YHO-METOANYECKUE KPUTEPUH SKCIIEPTU3BI
LIEHHOCTH Pa3JIMYHbIX THIIOB U BUJIOB JIE]
(1OKyMEHTOB);

TEOPETHUYECKUE U METONYECKHUE ACTIEKTHI
KOMILUIEKTOBAHUS U KCIEPTU3bI IEHHOCTH BCEX
BUJIOB JOKYMEHTOB;

BUJIbI, PA3HOBUIHOCTH U ()OpMAThI BCEX BUIOB
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JIOKYMEHTOB;
YHUPHUITMPOBAHHYIO CHCTEMY OpraHU3aI[MOHHO-
paciopsANTEeILHOM JOKYMEHTAINH;

CTaHJapTHl 0POPMIICHHUST OPTaHU3AIOHHO-
pacropsIuTeIbHON TOKYMEHTAIINH;

CHOCOOBI ¥ TEXHOJIOTUH IOKYMEHTHPOBAHHUS
Pa3TUYHBIX BUJOB MPOPECCHOHATBHON
NeSTENIbHOCTH,

OpTraHU3aIMOHHBIC TIPUHIIUITEI KOMIUICKTOBAHHUS
1el (TOKYMEHTOB) OTPAaHHMYCHHOTO JIOCTYTIA;
TpeOOBaHUS OXpaHbI TPY/A.

IIK 2.2. Bectu y4ér
ApPXUBHBIX JIEJT
(IIOKyMEHTOB), B TOM
qucie

C MCITOJIb30BaHHEM
ABTOMATH3UPOBAHHBI
X CHCTEM

HaBbiku

BEJICHUSI YUETa apXUBHBIX JIe]T (IOKYMEHTOB), B
TOM YHCJIE C UCIIOJIH30BAaHHEM
ABTOMATU3UPOBAHHBIX CUCTEM

Ymenus:

[10JIb30BaThCsl YUYETHBIMU JOKYMEHTAMH B
paMKax 3J€KTPOHHBIX HHPOPMALIMOHHBIX
CHCTEM JIOKyMEHTHPOBAHHBIX cep
JeSTeIbHOCTH OpraHU3aluy;

M10JIb30BaThCs CEPTUPHUIUPOBAHHBIMU
aBTOMaTU3UPOBAHHBIMU CUCTEMaMHU
JOKYMEHTHPOBAaHHBIX c(hep AeITeIbHOCTH
OpraHu3alMH [0 YUE€TY, perucTpau,
KOHTPOJIIO J1eTT (JIOKYMEHTOB);

I10JIb30BaThCs MH(OPMALIMOHHO-CIIPABOYHBIMU
crcTeMaMHM JOKYMEHTUPOBAaHHBIX cep
NEATEIbHOCTH OpraHu3aluy;

BECTH CIPaBOYHO-TIONCKOBBIE CPEACTBA K
apXUBHBIM JIeJ1aM (IOKyMEHTaMm);

BECTHU YUET CTPaxoBOro (JOHJA apXUBHBIX /€T
(1OKyMEHTOB);

IIPUMEHSATh HOPMATUBHBIE [TPABOBBIE aKTHI,
JIOKaJIbHBbIE HOPMATUBHBIE aKThl OpPraHU3aLUU U
METOAMYECKHE JOKYMEHTHI B 001acTH y4éra
apXUBHBIX €1 (JIOKyMEHTOB);

BHOCHUTb MPEAJIOKEHUS [0 COBEPIICHCTBOBAHUIO
METOAMYECKOTO 00ecTIieyeHHs yuéTa pa3HbIX
BHUJIOB IOKYMEHTOB B JOKYMEHTHPOBAHHBIX
cdepax AeaTeIbHOCTH OpraHU3aIIH.
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3HaHus:

HOpPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoi
®enepaunu B chepe 1e10Mponu3BOICTBA U
apXUBHOTO JIeNa;

METOAMYECKUE JOKYMEHTHI U HAaIlHOHAJIbHBIC
CTaHJApTHI B 00JIACTH yu&Ta JOKYMEHTOB H
JOKYMEHTHPOBAaHHBIX c(hep AeITeTbHOCTH
OpraHu3aINH;

OTEYECTBEHHbIE U 3apyOeKHbIC
cepTU(ULUPOBAHHBIE CUCTEMBI
aBTOMATHU3HPOBAHHOTO Y4ETa apXUBHBIX €T
(10KYMEHTOB);

TpeOOBaHUS K YUETY 0CO0O0 IEHHBIX U
YHHUKaJIbHBIX apPXUBHBIX JI€J1 (IOKYMEHTOB);
CPOKH BBITIOTHEHHS pabOT MO YUETY apXUBHBIX
nen (I0KyMEHTOB);

o0IIMe TPUHIMIIBI Y9€Ta U KOMIUICKTOBAHUS JIET
(1OKyMEHTOB) OrPaHUYEHHOIO JIOCTYIA;
TpeOOBaHUS OXpaHbI TPY/a.

[1K 2.3.
OcyiecTBISITh
XpaHEHUE apXUBHBIX
nen (IOKyMEHTOB)

C IMIOCTOSTHHBIM
CPOKOM XpaHCHHUS U
M0 TUYHOMY COCTaBY
B apXUBe
OpTraHu3aIuu

HaBbiku

OCYILECTBICHUS XPAaHEHUS apXUBHBIX J€JI
(IOKyMEHTOB) C IOCTOSTHHBIM CPOKOM XPaHEHUS
U 110 JINYHOMY COCTaBY B apXMBE OpraHU3aALNU

Ymenus:

CHUCTEMAaTU3UPOBATH Jieja (JOKYMEHTHI);
pa3melaTh apXuBHBIE Jiei1a (JOKyMEHThI) Ha
MECTaX XpaHEHUs B COOTBETCTBUH C
HOpPMAaTHBHBIMU TPeOOBaHUSAMH B 0071aCTH
apXUBHOTO JieJla U yIPaBICHUS TI0KyMEHTAMU;
co0JII01aTh HOPMATUBHBIE PEKUMbI XPaHEHUS
apXUBHBIX €N (JIOKyMEHTOB) Ha JTHOOBIX
HOCHTEIISX;

IIPOBOAMTH NTPOBEPKY MOTHOTHI COCTaBa
apXUBHBIX JOKYMEHTOB B €IMHUIAX XPaHEHUS;
MIPOBOJUTH ONTMCAHUE aPXUBHBIX JIEJI
(1OKyMEHTOB);

COCTaBJIATh CIIPABOYHO-TIONCKOBBIE CPEACTBA K
apXMBHBIM JIeJIaM (JJOKYMEHTaM);

BECTHU YUYET U KOHTPOJIb BbIJAUX apXUBHBIX JIelT
(I1OKyMEHTOB) U3 apXUBOXPAHWINIIA U UX
BO3BpAaTa;
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BECTHU YUET U KOHTPOJIb MEPEAAYUU €T
(I1OKYyMEHTOB)

B TOCY/JIapCTBEHHBII/MYHHUIMIIATbHBIA apXUB
WM Ha MHOE BHEIIIHEE XPaHEHUE U IIpuéMa JIeT C
BHEIIHEr0 XpaHEeHHUS;

MIPOBOJUTH MOJIUCTHYIO MPOBEPKY (HU3HUECKOTO
COCTOSIHHS JIeJT (JIOKYMEHTOB);

Pa3bICKUBATh HEOOHAPYKEHHBIE eTIa
(1OKYyMEHTHI);

3amunaTh HHHOPMALMOHHBIE PECYPChI apXHUBa
OT HECAaHKLIMOHUPOBAHHOIO JIOCTYTIA.

3HaHus:

HOPMaTMBHbIE NPaBOBble aKTbl Poccninckon
®enepannu B chepe 1e10npou3BoICTBA U
apXUBHOIO JIENa;

HOPMAaTHUBHBIE NPABOBBIE aKThl Poccuiickon
®denepanuu B 00J1aCTH HHPOPMAIIHH,
MH(POPMAIIMOHHBIX TEXHOJIOTHIA, 3aIUTHI
MH(OPMAIIUY U TIEPCOHATBHBIX JaHHBIX,
nudpoBoi TpaHCHOPMAIIHH;

HOpPMAaTHUBHBIE ITPAaBOBbIE aKThl Poccuiickon
®enepanun B 001acTH KOH(DUICHINATBHOCTH
nH(pOpMAIHH;

IIpaBWJIa XpaHEHUs A€l (JIOKyMEHTOB) B
COOTBETCTBUU C UX TUIIAMHU;

nopsAA0K (POPMUPOBAHUS JOKYMEHTOB B
KOMIUIEKTBI, TPYIIIBI, THIIBI;

TpeOoBaHUS K OOPMIIEHHUIO TOTOBOPOB HA
peayn3almio yCIyr BHEIIHEr0 XpaHEHUS 1€
(mOKyMEHTOB);

CPOKH BBIIIOJHEHHUs padoT;

TpeOOBaHUS K yCTaHOBJIEHHBIM HOpMaM
BBIPaOOTKH;

TpeOOBaHUs OXpaHbl TPYJa.

[1K 2.4.
OcymiecTBISITh
XpaHeHue,
KOMIUJICKTOBAHHE,
y4€T U
UCIIONIb30BaHUE 1T
(ITOKyMEHTOB)

HaBbiknu

obecrieueHns XpaHeHUs, KOMITJIEKTOBAHMS,
yuéra u

WCIIOJIb30BaHUS JIelT (IOKYMEHTOB) BPEMEHHOTO
XpaHEHHUst

YMmenus:

OpTraHHU30BbBIBATH U o0ecrieunBaTh XpaHCHUEC OCJI
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BPEMEHHOI'0
XpaHEHUs

(1OKyMEHTOB) BPEMEHHOI'O XpaHEHUS
OpraHM3alyy B TPAAULIMOHHOM U B
3JIEKTPOHHOM BU/IE;

KOHTPOJIMPOBATh Pa3pabOTKy CTPYKTYPHBIMU
MIOJIPa3/IeJIeHUsIMU OIIMCEN U aKTOB O
BBIJICJICHUU Ha YHUYTOXKEHUE J1eJ1 (JIOKyMEHTOB)
BPEMEHHOI'0 XpaHEHHUs B TPAAULIMOHHOM U B
3JIEKTPOHHOM BU/IE;

(bopMHpOBATH €AUHUIIBI XPAHEHUS IOKYMEHTOB
JUIS MX TIOCJIEYIOIIET0 pa3MELICHNsI B apXUBE
OpraHu3aINy;

COCTABJIAThH CIIPABOYHO-IIOMCKOBBIE CPEJICTBA K
apXUBHBIM JIeaM (JIOKYMEHTaM);
OCYIIECTBIISATH OUCK JIeN (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUs B IIPOLIECCE UX XPAaHEHUS
B CTPYKTYPHBIX HOJpa3IeIeHHUsIX U apXUBe
OpraHu3aIuy;

OCYILECTBIISATH METOJUUECKOE PYKOBOJICTBO
OopraHu3anuei XpaHeHus Aei (JOKyMEHTOB)

B CTPYKTYPHBIX [10/IpA3/ICJIEHUSAX OPTaHU3allNuY;
OKa3bIBaTh CTPYKTYPHBIM IOJIpa3Ae/ICHUsIM
MIPAKTUYECKYIO IOMOILb B OpraHU3aluu
XpaHeHus Ael (JIOKyMEHTOB);

pa3pabarbIBaTh CIIpaBOYHO-UH(POPMALIMOHHbIE
JIOKYMEHTBI 110 OPTaHU3alUK UCIIOJIb30BaHUS
nel (JOKyMEHTOB) BpEMEHHOI'O XpaHEHUS B
CTPYKTYPHBIX MOJIpa3ieNiEeHUsIX U apXUBe
OpraHu3aIuiy;

MIPOBOJUTH IKCIIEPTU3Y LIEHHOCTH JIE
(TOKyMEHTOB) BPEMEHHOT'O XpaHEHHUs,
NIEpPEIaHHBIX B apXUB;

OTIpEeEIIATh CPOKU XpaHEHUs /1€ (TOKYMEHTOB)
BPEMEHHOI'O XpaHEHUS;

o0ecreynBaTh 3alUTy J1e (IOKyMEHTOB)
BPEMEHHOI'O XpPaHEHUS B OPraHU3alMH OT
HECaHKLIIMOHMPOBAHHOTO JOCTYTa UIIU
YHUYTO)KECHHUSI,;

MIPOBOAUTH (PU3NUECKOE YHUUTOKEHUE JIET
(IOKyMEHTOB) BPEMEHHOI'O XpaHEHHUSI C
HCTEKIIMMH CPOKaMH XpaHEHHUs 110CIIE
COTJIACOBAHUS CO CTPYKTYPHBIMHU
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MOJIpa3/IeTICHUAMHU OpraHU3allu;
opopMIIATH yUETHBIE TOKYMEHTHI 00
YHUUTOXKEHUU €]l (JIOKYMEHTOB) BPEMEHHOT'O
XpaHEeHHUs C UCTEKIIMMHU CPOKaMH XpaHEHHUs
COBMECTHO CO CTPYKTYPHBIMHU
noapasgeneHnAMM opraHnsaunm.

3HaHus:

HOpPMAaTHBHBIE MTPABOBBIC aKThl Poccuiickoi
®enepannu B chepe 1e10ponu3BoICTBA U
apXMUBHOIO JIENa;

HOPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickon
®depepannu B 001aCTH 3aLIUTHI IEPCOHATBHBIX
JTAHHBIX;

HOpPMaTHUBHBIE ITPAaBOBbIE aKThl Poccuiickon
®enepanuu B 0671aCTH KOHPHUACHIIUATBHOCTH
nH(pOpMAIHH;

METOANYECKHE JOKYMEHTHI U HallUOHATIbHBIC
CTaHJapTHI B 00JIaCTH ACIIONPOU3BOACTBA U
apXUBHOIO JIENa;

MeToJIMKa pa3paboTku GopM YUETHBIX
JIOKYMEHTOB B TPAJULIMOHHOM U B JIEKTPOHHOM
BH/IE;

MpaBWJIa CUCTEMATH3AINH U KJIACCU(PUKAIIAN
JIOKYMEHTOB;

0COOCHHOCTH OpTraHU3alUU XPaHEHUS el
(IOKyMEHTOB) Ha Pa3NTUYHBIX HOCUTEISX;
KPUTEPUU OTPEICTICHUS IIEHHOCTH JIeJT
(TOKYMEHTOB) JUTsl TabHEUIIIEr0 XPAaHSHHS I
YHUYTOXKECHHS;

TpeOOBaHUS K IpoIleccaM YHUUTOXKEHUS
nH(OpMAILIUY B TPATUITUOHHOM H SJIEKTPOHHOM
BU/IE;

TpeOOBaHMS OXPaHbl TPY/IA.

[IK 2.5.
Ocy1iecTBIATh
UCIIOJIb30BaHUE
APXUBHBIX JCIT
(TOKYMEHTOB), B TOM
qHcIe ¢
HCIIOJIb30BaHNUEM
ABTOMATU3UPOBAHHBI

HaBbiku

OCYIIECTBJICHUS UCIIOIH30BaHUS ADXUBHBIX JIE]T
(TOKYMEHTOB), B TOM YHCJIE C UCTIOJIb30BAaHUEM
ABTOMATU3UPOBAHHBIX CHCTEM

Ymenusn:

CHUCTEMAaTHU3UPOBATH U 0000IIATh CBEACHUS O
COCTaBe U COJICP)KAaHUU apXUBHBIX JICTT
(1OKyMEHTOB);
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X CUCTEM

UCIOJIb30BATh MH(POPMAIIMOHHBIE TEXHOJIOTHHU B
00J1aCTH CO37aHHUs CIIPABOYHO-TTOUCKOBBIX
CPEACTB apXHBa U JOKYMEHTUPOBAHHBIX cep
JeSATEIbHOCTH OpraHU3alllH;

(opMHpPOBATH OCHOBHBIE U BCIOMOTaTE/IbHbIE
BH/Ibl aDXUBHBIX CIIPABOYHUKOB B DJIEKTPOHHON
(opme;

MOJIrOTaBIMBATh HH(OPMAIIMOHHBIE TOKYMEHTHI
I10 3aIIpocaM I0JIb30BaTelIel Pa3InYHbIX
KaTeropui.

3HaHusa:

HOPMAaTHUBHBIE NPABOBbIE aKThl Poccuiickon
®denepanuu B chepe 1en0npou3BOICTBA;
HOpPMAaTHBHBIE MPABOBBIE aKThl POocCUiicKOM
depepanuu B 001aCTH 3aIUTHI TEPCOHATBHBIX
JIaHHBIX;

METOAMYECKUE JOKYMEHTHI B 00J1acTH
WCIIOIB30BAHUS U ITyOJIMKAIIUU aPXUBHBIX JIEJT
(1OKyMEHTOB);

cepTudUIMPOBAHHBIC HHPOPMAIIMOHHO-
TTOMCKOBBIEC CUCTEMBI B 00J1aCTH pa3pabOoTKH
HAay4YHO-CIIPABOYHOTO ammapara
JOKYMEHTHUPOBAHHBIX Cep NeATSILHOCTH
OpraHu3alNu;

CPOKH BBITIOJIHEHUS pa0OT M0 OpraHU3aINH
WCIOJIb30BaHUS APXUBHBIX €1 (JIOKyMEHTOB);
OpraHU3alMOHHBIE IPUHIMIIBI UCIIOJIB30BAHUSL
JIOKYMEHTOB OTPAaHUYEHHOTO JOCTYTIA;
TpeOOBaHUS K MOATOTOBKE apXUBHBIX CIIPABOK U
BBINKMCOK W3 apXHUBHBIX JIOKYMEHTOB;

TpeOOBaHUs OXpaHbl TPYJa.

OcBoeHue  BHIOB
pabot o
JOJIKHOCTH
ciayxamero 20190
Apxusapuyc

IK 3.1.
OcymiecTBISITh
paboTy 1o BeleHUIO
apXMBHOTO Jiejia Ha
OpeaNpUATHH

HaBbiku

OCYIIECTBIICHUS paOOTHI 110 BEACHUIO apXHUBHOTO
JIe1a Ha MPEaIIPUITHY;

OpraHM3alK XPaHEeHUs U 00ecTieueHus
COXPAaHHOCTh JOKYMEHTOB, OCTYUBIIIHX B
apXuB

Ymenusn:

IIPUHUMAaTh, pETUCTPUPOBATH, YUUTHIBATh
IIOCTYTAIOIINE TOKYMEHTHI;

MPOBEPSITH MPABMIHBHOCTD 0(hOPMIICHHSI
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JTOKYMEHTOB;
COCTABJIATH aKThI JIA TICpcaavun ACJI Ha
XpaHEHHE;

COCTaBJISITh AKThI HA CIIUCAHHE M YHUUTOXKCHHUE
JIOKYMEHTOB;

pa3pabaThIBaTh HOMEHKJIATYPY JIel;

MPOBEPATH MPABUIBHOCTH (POPMUPOBAHUS U
o(hopMIICHHS JIeIT TIPH IIPHEME UX B apXUB;
BECTH KapTOTEKY ydueTa IPOXOXKICHHUS
JTOKYMEHTaJIbHBIX MaTepHAJIOB;

(hopMHpOBATH CITPABOYHBIN anmapar,
o0ecreunBaroIUil OBICTPBII MOKCK
JIOKYMEHTOB,;

3Hanusa:

HOpMaTI/IBHI)IG HpaBOBI)IC aKThI, ITIOJIOKCHUS,
UHCTPYKIUH, IPYTUE PYKOBOIAIINE MaTEPHUAIIBI
1 JOKYMEHTHI 10 BEJIEHUIO apXUBHOTO JieJia Ha
MPEANPHUATHH;

MOPAZIOK TIpHUeMa U ClIayMl IOKyMEHTOB B apXUB,
nx XpaHCHI/Ie U I10JIb30BaHUC UMU,

Enunyto rocygapcTBeHHYIO CUCTEMY
JIEIIOTIPOU3BO/ICTBA;

MOPSAZIOK COCTaBJICHUS OMUCAHUIA JOKYMEHTOB
ITOCTOSIHHOTO ¥ BPEMEHHOT'O XPaHEHHUS U aKTOB
06 YHI/I‘-ITO)KGHI/II/I IIOKYMGHTOB;

MOPsII0K OPOpMIIECHUS A€ U UX MOJTOTOBKH K
XPaHEHUIO U UCTIOJIH30BAHUIO;

MOPSIA0K BEACHUS yueTa U COCTABICHUS
OTYETHOCTH,

CTPYKTYpPY IPEAPUATHUS,

OCHOBBI OpraHHU3alUU TPYIa;

MpaBUJjIa HKCILTyaTallui TEXHUYECKUX CPE/ICTB;
OCHOBBI TPYJIOBOTO 3aKOHO/1aTEIbCTBA;
MpaBUjia BHYTPEHHETO TPYJIOBOTO PACIIOPSIKA,
MpaBujia U HOPMBI OXpaHbl TPyAa

33




5. JOKYMEHTbLI, PETJIAMEHTUPYIOIIIME COJEPKAHUE H
OPI'AHU3ALINIO OBPA30OBATEJBHOI'O IMTPOIECCA IHPU
PEAJIN3ALIUUA OII IICC3

5.1 YuyeOHBIN I1aH

VY4eOnbll TO7] HaunHaeTcs 1 cCeHTsIOpsl U 3aKaHUMBAETCS COTVIACHO TpaduKy
ydeOHOrOo  mporecca y4eOHOro IaHa 1o  crmenuaibHOocTH — 46.02.01
JlokymMeHTallMOHHOe OoO0€ecleueHne YNpaBlIeHUs W apXUBOBEICHUE. YUeOHBIN
IPOLECC OCHOBAaH Ha TPAJUIMOHHBIX MPHUHIMIAX OPTraHU3alUU: 00s3aTENIbHbIE
ydeOHbIe 3aHATHA, yuyeOHas W TMPOU3BOJCTBEHHAS MPAKTHKA, dK3aMEHAI[MOHHAS
ceccHsl, TOCyJapCTBeHHas uToromast arrectanus. [IpogomkurenbHOCTh y4eOHOI
HEJAEeNW - IIeCTUAHEBHAs. YUeOHBIE 3aHATHS TPYNIUPYIOTCA  TapaMu,
aKaJeMHUeCKUid Yac JUIsi BCEX BHUIOB ayJAWTOPHBIX 3aHATUN YCTaHABIMBACTCS
IPOAOKUTEIBHOCTHIO 45 MUHYT.

O0bem HenenpHON  00pa3oBaTENbHOM HArpy3kd OOydaromuxcs 10
nporpaMMme, pu o4HOM Gopme 00yueHus1, cCocTaBiIsIeT 36 akaleMUYECKUX YacoB, U
BKIIIOYAET BCE BHABI pabOT BO B3aUMOJCHCTBUMU C TMperojaBaTeieM |
CaMOCTOATENBbHYIO y4eOHYI0 padoTy.

O6beM paboThl O0YYAONIUXCS BO B3aMMOJICHCTBHU C MpENojaBaTeieM
IpeIyCMaTpUBaET CICAYIONIME BHIbI yUYEOHBIX 3aHIATHIA: JEKIUH, YPOKH,
71a0opaTopHble U (UIM) MPAKTUUYECKUE 3aHATUSA, KOHCYIbTAllUW, UHIMBUY AJIbHBIN
IPOEKT, MPaKTUKU B MNPOPECCHOHAIBPHOM LIMKIIE, CaMOCTOsITeNbHas padora
0Oy4Jaronuxcs, BHITOJHEHHE KYpCOBOM paboThI (KypCcOBOE MPOEKTUPOBAHKUE).

CaMmocTtosTenbHass paboTa mpeaycMaTpUBaeT BBINOJHEHHE —3a/aHui,
U3y4YeHHe Y4eOHOW U OTOJTHHUTEIHHOW JHUTEpaTyphl, TMOIATOTOBKH JIOKJIANIOB,
KOHCTIEKTOB, COOOIIEHUA © pedepaToB, MPOEKTOB M T.I. B CIEHHAIBHO
OTBEJICHHBIX TOMEUICHUSX JUIsi OpraHu3aludd  CaMOCTOSITENIbHOM  paboThl

oOyyJarommxcs.



KoHcynpTranum B pamMkax y4eOHbIX IUCHMIUIMH (MEXAUCIHUIUTMHAPHBIX
KYPCOB) BBIJIEISIOTCA U3 00beMa HArpy3KH OTBEJIEHHOTO HA AUCIUILINHY .

KoHncynpTammm no y4eOHbpIM TUCIATIINHAM U PO ECCUOHATBHBIM MOIYJIISIM
NpPOBOJSATCA Kak B TEPUOJI CECCHM, TaK M B MEXKCECCUOHHOE BpeMmsl.
[IpenycMOTpeHbl: TeMaTUYECKUE KOHCYJIbTAIIMU, HANpaBJICHHbIE Ha yIIyOJeHue
3HaHUU MO0 HauOoJee CIOKHBIM TeMaM, Ha paclIupeHre KPyro3opa 00yqaromuxcs
1o HanOoJiee aKTyalbHBIM BOIIPOCAM, Ha COBEPIIICHCTBOBAHUE YMEHUMN paboTaTh C
JUTEPATYPON, C HOPMATHBHBIMH aKTaMH, Ha BBIPAOOTKY MPAKTHUUECKUX HABHIKOB
penieHus 3ajad, pazoopa nMpoOJIEMHBIX CUTYyallUi, MOATOTOBKY K MPOMEKYTOYHOU
aTTeCTalluy, MOATOTOBKY K OJIMMIIMNAAaM, CO3/IaHUE YCIOBUM JIJIsl YIOBJIETBOPEHUS
WHJVMBUAYAJIBHBIX  3alpPOCOB  OOYYalOIIMUXCS, 3aHUMAIOIIUXCS  Y4eOHBIMHU
UCCJICIOBAHUSIMHU, TPOEKTHOM, TBOpYECKOM (MOATOTOBKA K  KOHKypCam)
JIeITeNbHOCTHI0. DopMa MpOBEICHUSI KOHCYJIbTALIMN — TPYIIIOBAs.

OIIT IICC3 mno cnenuansHoctu 46.02.01 JlokymeHTanMoHHOE OOecrieueHue
YIPABJICHUS U apXUBOBEJCHUE COCTOUT U3 YUEOHBIX IIUKIIOB:

- conualibHO - ryManuTapHoro — CI'.00;

- obmenpodeccuonanbaoro — OI1.00

- npodeccuonanpHoro — I1.00, Bkirovaromiero npodeccuoHaibHble MOIYJIU
(ITM.00), cocTosime u3:

a) MmexaucuuiuinHapubsiii kype — M/IK.00.00;

0) yueOHas npaktuka — YI1.00.00;

B) pousBoacTBeHHas npaktuka — [1I1.00.00;

I') MPOU3BOJICTBEHHAA MPaKTUKa 1o npodmto cneruaibHoct — (ITIT),

a  TakXke  TOCyJapCTBeHHas  utToroBas  arrectauus —  [HUA
(IeMOHCTpAIIMOHHBIN IK3aMEH U 3aIUTa TUTIJIOMHOTO MPOeKTa (padoThl).

OOs3arenbHas 4acTh 00pa3oBaTEIbHOM MpPOrpaMMbl HampaBlieHA Ha
dbopmupoBaHue 00IIMX U MPODHECCUOHATBHBIX KOMIIETEHIIUM.

O6beM 00s13aTenbHON YyacTH 0e3 yyera o0bemMa rocy1apCTBEHHONM UTOTOBOM

35



arTectanuu cocrapisier 2066 yacoB (67,62 %), uto He Oonee 70 MPOLIEHTOB OT
oOmero o0ObeMa BpEMEHHM, OTBEACHHOTO Ha OCBOCHHE 00pa30BaATENbHOM
POTrPaMMBL.

BapuartuBnas yacte oOpa3oBarenbHON MporpaMMmbel o0bemMoM 886 yacos
(32,38 %), uto cocTaBisieT He MeHee 30 MPOIEHTOB OT OOIIET0 00heMa BPEMEHH,
OTBEJICHHOI'O HAa OCBOCHHE O0Opa30BaTEIbHON MPOTrPaMMbl, JAE€T BO3MOKHOCTh
JanbHENIIero pa3BUTUs OOIIMX U MPOoheCCUOHATBHBIX KOMIIETCHIIUM, B TOM YHCIIE
3a CUET paCIIUPEHUs] BUJOB JEATECIbHOCTHU, BBEJCHUS JIOMOTHUTEIBHBIX BHUIOB
NEeSATEIbHOCTH, a TakKe MPO(PECCUOHAIBHBIX KOMIETEHIUH, HEOOXOIUMBIX JIJIst
oOecrieueHusT KOHKYPEHTOCIIOCOOHOCTH  BBIMIYCKHUKA B  COOTBETCTBUU C
MOTPEOHOCTSIMU PETMOHAIBHOTO pPbIHKA TPYJa, a TaKKe C y4eToM TpeOoBaHUM
U (HPOBOIT IKOHOMHUKH.

OO0si3aTenpHas 4acTh COIMAJIBLHO-TYMaHUTAPHOTO IMKIJIA 00pa3oBaTelbHOM
nporpaMMmbl  TIpeAycMmaTpuBaeT wuszyudeHue jgucuuiuiuH: «HWcrtopus Poccumy,
«MHOCTpaHHBIM A3BIK B MpodecCUOHATIBHOM JesTenbHOCTH», «be3zonmacHocTh
KUBHENIECATEIbHOCTHY, «Du3nyeckass KyJabTypa», «OCHOBBI  (pHUHAHCOBOMH
IrpaMOTHOCTHY, «OCHOBBI OEPEKIMBOTO MTPOU3BOACTBAY.

HNuctuumnna «®dusnueckass KyJbTypa» CIOCOOCTBYET (HOPMUPOBAHUIO
dbu3nyeckoil  KyJbTYpbl  BBIMYCKHMKA W CIIOCOOHOCTH  HAIPaBJICHHOTO
WCIIOJIb30BAHUSL CPEJCTB (PU3MUYECKOW KYyJIbTYphl M CHOpPTa JJIsi COXPAaHEHUS U
YKPEIUICHUSI 3JI0POBbs, TMNCUXO(PU3NUYECKON MOArOTOBKE K MpodheCcCHOHAIBHON
NeSATEeTLHOCTH, TIPEAYIIPEKACHUIO TPO(hecCHOHaTbHBIX 3a001€BaHUT.

OO6mmit 00beM AUCIUILUIUHBI «be30macHOCTh XU3HEAEATEILHOCTI) B OYHOU
dbopme oOydenus:i 70 yacoB, YTO HEe MeHee 68 akaJeMHUYECKUX YacOB, U3 HUX Ha
OCBOCHHE OCHOB BOCHHOM CITy»KOBI (I/1s1 FOHOIIIEH) - He MEeHee 48 akaJIeMHUYCCKUX
4acoB; I TOATPYNI JEBYIIEK 3TO BpeMsl MOXET OBbITh HCIOJB30BAHO Ha
OCBOCHHE OCHOB MEJIUIIMHCKUX 3HAHUHU.

OO0s3arenbHas 4acTh 00MIENPOPECCHOHATIBHOTO IHKIa 00pa30BaTeIbLHOM
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POrpamMMBbl npeaycMaTpuBaeT  W3y4Y€HUE  JIUCUMUILIUH: «IKOHOMUKA
opranuzanun», «MenemxMenT», «IIpodeccuonaiibHast 3THKa U OCHOBBI JIEJIOBOTO
obmenus»,  «lIpaBoBeie  OCHOBBI  MPOGECCHOHATBHOW  JCATEIBHOCTI,
«MHpopMallMOHHbIE U KOMMYHUKAIIMOHHBIE TEXHOJIOTHM», «Pycckuil s3bIk B
npodeccuoHanbHOM AesTeNbHOCTIY, « KoMIbloTepHas 00paboTka TOKyMEHTOBY.

[TpodeccnonanbHpii MUK~ 00pa30BaTEIBLHON  MPOTPaMMBI  BKJIFOYAET
npodeccruoHanbHble MOAYJH, KOTOpble (POPMUPYIOTCS B COOTBETCTBUM C BUAAMHU
nearenbHocT, npeaycMorpeHHbiMu OI'OC CIIO, a Takke IONOTHUTEIHLHBIMU
BUJIaMU JESATEIBHOCTH, CHOPMUPOBAHHBIMUA UHCTUTYTOM CAMOCTOSITEIIBHO.

B cocraB mpodeccuoHanbHOTO MOIYJST BXOJWUT OJWH WM HECKOJBKO
MEXKIMCIUIUIMHAPHBIX KYpPCOB, KOTOpBIE YCTaHABJIMBAIOTCS 00pa3oBaTEIbHON
opranuzanueir camocrositesbHo ¢ ydetom [IOIl. O6bem mnpodeccruoHaaIbHOTO
MOJYJISl COCTABIISIET HE MEHEE 4 3aYETHBIX €AUHULL.

[IpakTuka BXOIUT B MpOo(PecCHOHATBHBIN UK U UMEET CJICAYIOIINE BUIbI:
yueOHas TMpaKTHKa W MPOU3BOJCTBEHHAs TMPAKTHKA, KOTOPHIE PEATU3YIOTCS B
dbopMe MNpaKTUYECKOM MOATOTOBKU. YueOHass W MPOU3BOACTBEHHAS MPAKTUKHU
peanu3yroTcs KaKk B HECKOJIBKO IMEPUOAOB, TaK U PACCPENOTOUYEHO, YEPEAYSCh C
y4eOHBIMU 3aHIATHIMHU.

OO0muit 00beM akaJIeMUYECKUX 4YaCOB Ha OCBOEHHE 00111e00pa30BaTEIbHOTO
UKIa ompenensercs ¢eaepalbHbIM  TOCYJAapCTBEHHBIM  00pa30BaTEIbHBIM
CTaHJApTOM CpEAHEro MpOPECCHOHAIBHOIO O0pa3oBaHUs B paMKax OOIIEero
o0beMa U C ydeTroMm ycTtaHoBiieHHOTO cpoka peanusanuu OIl CIIO, Bkiroudas
noinyyenne COQO. VYkazaHHblli 00bEM akaJeMHUUECKHX 4acoB cocTaBisier 1476
4acoB, KOTOPBIE IMOJHOCTHIO COOTBETCTBYIOT TpeboBanuro DI'OC COO o6
ob0szatenpHOl wacth COO wu obOecrneunBalOT BBHINIOJHEHHWE TPEOOBaHMA K
COJIEP)KaHUI0 M pe3yjbTaTaM OCBOEHHA 0a30BOTO YpOBHS 00pa3oBaTeIbHOU
nporpammbl COO, ycranoiienHbie PI'OC COO u @OOII COO.

YuebHOe BpeMs, OTBEJICHHOE Ha 00IIeo0pa3oBaTeIbHbIN UK, COCTABIISICT
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1476 4yacoB, pacmpeneneHO Ha H3Y4YEHHE O05A3aTEIbHBIX, JOMOIHUTEIbHBIX
y4€OHBIX JUCLUIUIMH U KYpCcOB 1O BbIOOpY. OOyyaromuecs, NodyJarolue cpeaHee
npodeccuonansHoe obpazoBanue no OIl TICC3 na Gaze OCHOBHOTO 00IIEro
o0Opa3oBaHMsl, U3y4alOT 001Ie00pa3oBaTeNbHbIE TUCLUIUIMHBI Ha IEPBOM Kypce
oOyuenusi. Pe3ynpTaThl OCBOCHMS AMCUUIUIMHBI, JOCTUTHYTHIE OOYYarOIIMMUCS
IpY OCBOCHHMHU YUEOHBIX AMCLUIUINH 00111€00pa30BaTeIbHOrO LUKJIA, YTIyOIst0TCsS
U PACIIUPSIIOTCS B IPOLECCE M3yYEHUs Y4YeOHBIX MAMCHUUIUIMH TaKHX, Kak
COLIMAJIBHO-TYMaHUTAPHBIN, 001IENPOPECCUOHAIBHBIN U PO(HECCHOHATBHBIM.

B yueOHOM maHe OTpaXeHbl pa3auYHble (HOPMBI IMPOMEKYTOUHON
aTTecTalluu (3auer, ¢ depeHIMPOBaHHBIN 3ayer, KOMIUIEKCHBIN
nuddepeHIIMPOBAaHHBINA 3a4eT, SK3aMEH, KOMIUIEKCHBIH SK3aMEH, IK3aMEH IO
BbIunTKe). [IpomexxyTouHas arrectauusi (B TOM YHUCIE SK3aMEH, KOMIUIEKCHBIN
9K3aME€H) MPOBOJUTCSA 3a CYET O0bEMa BPEMEHH, OTBEJACHHOIO Ha HU3Yy4YEHHE
JTUCIUTUTAHBIL.

[IpoMexyTouHas arTecTalus Io NpoPecCUOHANbHBIM MOYJISIM POBOIUTCS
B (opMe HK3aMEHOB (KBaIU(UKALIMOHHBIX) 32 CUET BPEMEHU, BBIJEICHHOIO Ha
pOBEJCHUE MPOPECCUOHATBHOIO MOYJIsl B IEPUOJ K3aMEHAIIMIOHHOM CecCuu.

VY4eOHblli TJ1aH NPEICTABIEH B MPUIOKEHUH 1.

5.2 KasiengapHbii yueOHbIH rpaduk

B kanengapHom yueOHOM rpaduKe YyKa3bIBae€TCA IMOCIEI0BATEILHOCTD
peanu3aluy MpOrpaMMbl  MOJTOTOBKM CHEUUATMCTOB CPEIHEro 3BEHa 110
cnermanbHocT  46.02.01 JlokymMeHTanMoHHOE OOEeCleYeHHe YMpaBICHUS W
apXMBOBEJICHUE, BKIIIOUAET TEOPETUUYECKOE OO0yudeHue, MpakTHKU (yuyeOHble |
IIPOU3BOJICTBEHHBIE), MPOMEXKYTOUHYIO aTTECTAlMI0 M  T[OCYIapCTBEHHYIO
UTOTOBYIO aTTECTAIMIO, KAHUKYJIBI.

Kanennaphsiii yueOHbI rpaduk IpUBEACH B MIPUIIOKEHUH 2.
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5.3 Paboume mporpamMmbl y4eOHBIX JUCHMILIMH, MPO(eCcCHOHAIbHBIX

MOJaYJIed, MPAKTUK

PaGouune mporpaMMbl yueOHBIX AMCLUUILIINH, TPOPECCHOHAIBHBIX MOJYJIEH,
IpOrpaMMBbl MPAKTUK pa3padaThIBAIOTCS B COOTBETCTBUHU C YUEOHBIM IIJIAHOM U C
Y4ETOM MIPUMEPHBIX IPOrPAMM.

[lepeuenp nporpamm y4eOHBIX AMCLUUILUIMH MPO(ECCUOHAIBHBIX MOIYJIEH U
npakTuk OIl [ICC3 mpuBeneH B Tabnuile, OHM pa3MENIEHbI B 3JIEKTPOHHOM BHJIE
Ha y4eOHO-METOJMYECKOM NOpPTaj€ CUCTEMbl AMCTAHIIMOHHOTO MOJAYJIBHOTO
obyuennsst LMS Moodle.

[lepedyens nporpaMM y4eOHBIX TUCHUILIMH NPO(eCCUOHATBHBIX MOIYJIEH U

npaktuk OII IICC3

HNupexc HaumeHoBaHUe NIMKJIOB, THCHMILIMH, MPO(ecCHOHAIBbHBIX MOIYJIEN,
MUK, npaktuxk OII IICC3

OBIIEOBPA3OBATEJIBHAS IOATI'OTOBKA

COO Cpennee o0111ee 00pa3oBaHue

C00.01 Oobs3aTeibHbIE YUeOHbIe TUCIHUIIIHHBI

C00.01.01 Pycckuii s13bIK

C0O0.01.02 Jluteparypa

C00.01.03 Maremartuka

C0O0.01.04 WHocTpaHHBIN S3bIK

C0O0.01.05 HNudopmaruka

C0O0.01.06 dusnka

C0O0.01.07 Xumus

C00.01.08 buonorus

C00.01.09 UcTopus

CO0.01.10 OO011ecTBO3HAHKE

C0O0.01.11 ["'eorpadus

CO0.01.12 Puznyeckas KyJIbTypa

C00.01.13 OcHOBBI 6€30MaCHOCTH U 3alIUThl POIMHBI

C0O0.02 WMuauBuayalnbHbII IPOEKT

C00.03 JlonoJiHUTeIbHBIE Y4eOHbIe JUCHUILIMHbI, KYPChI 10 BIOOPY

C00.03.01 BBeseHue B cnenuaibHOCTb

C0O0.03.1B.01 Kypcsb! o Be10opy

C0O0.03.21B.01.01 | PonHoil s13bIK (pyCCKHii)

C0O0.03.21B.01.02 | PonHas nutepatypa

MMPO®ECCHUOHAJIBHASA NIOAI'OTOBKA

CT.

‘ CoumajJbHO-TYMAHUTAPHBINA LMK
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Cr.ol1

Hcropus Poccun

CT.02 WHocTpaHHBbIi A3bIK B TPO(HECCHOHATBHON AEITEIbHOCTH

CT.0o3 be3onacHOCTb KU3HENEATENBHOCTH

Cr.o4 dusndeckas KyiabTypa/AnantuBHas hu3ndeckas KyjabTypa

Cr.0s OCHOBBI O€pEKITMBOTO TTPOU3BOICTBA

CT.06 OcHOBBI (PHAHCOBOI T'PaMOTHOCTH

CT.07 OCHOBBI IPEAITPUHUMATEIBCKOMN 1E€ATEIBHOCTH

OIl1. Oo0menpogeccHoHATbHBIH UK

OI1.01 OKOHOMUKA OpraHU3alH

OI1.02 MeHeKkMeHT

OII1.03 [TpodeccnonanbHast 3TUKA ¥ OCHOBBHI JICIOBOTO OOIIEHHUS

OI1.04 [IpaBoBBIE OCHOBBI TPO(ECCHOHATILHON ACATEIHHOCTH

OI1.05 NudopmanimoHHbie 1 KOMMYHHKAIIMOHHBIE TEXHOJIOTHH

OI1.06 Pycckwii 361K B IPOQecCHOHANTBHOM AeSITETbHOCTH

OI1.07 KomnrerorepHast 06paboTka JOKYMEHTOB

OI1.08 TpynoBoe nmpaBo

OI1.09 CoBpeMeHHas OpraHu3alMOHHAs TEXHUKA

II. IpodeccnonanbHbINH MUK

IIM.01 Ocy1ecTBieHre OPraHU3allOHHOTO U JOKYMEHTAIIMOHHOTO 00eCreYeHUs
JEeSTEIIbHOCTH OpraHu3aluu

MJIK.01.01 JlokyMeHTaImoHHOE 00ecrieueHue yrpaBIeHUs

M/JK.01.02 Opranusanus padoThl C JIEKTPOHHBIMH JIOKYMEHTAMU

M/K.01.03 Opranu3anus CeKpeTapcKoro 00CTyKUBaHUS

M/JIK.01.04 JlokyMeHTalmOHHOE 00eCTIeYeHUE KaPOBOM CITY>KOBI

IIM.02 Opranu3anus apxXuBHOM pabOTHI 1O JOKYMEHTaM OpTaHU3alUN Pa3InIHbBIX
¢dbopM COOCTBEHHOCTH

MJIK.02.01 Opranuzanys 1 HOpMaTUBHO-IIPABOBBIE OCHOBBI aPXUBHOTI'O €A

MJ/IK.02.02 I'ocynapcTBeHHBIE, MyHULIUIIATIBHBIC ADXUBBI M ADXUBBI OpraHU3alii

MJIK.02.03 Mertoarka 1 IpakTUKa apXUBOBEACHUS

M/IK.02.04 OGecnieyeHne COXpaHHOCTH JIOKYMEHTOB

IIM.03 OcBoeHue BUJI0B paboOT Mo JOJKHOCTH citysxaiiero 20190 Apxusapuyc

M/IK.03.01 Opranu3zanus 1esTeIbHOCTH apXuBapuyca

VII VYyeOHas mpakTHKa

I1I1 IIpou3BOACTBEHHAs NIPAKTUKA

ITIIT [TpousBoacTBEHHAs MpaKTUKA (MIPEATUTLIIOMHA)

IIporpammel, nepevnCICHHBIE B IEPEYHE, PA3MELIEHBI B TPUIIOKEHUH 3.

40




5.4. Pabouyasi nporpaMMa BOCIIUTAHUSA

llenp ® 3amaun  BOCHHUTAaHUA OOYYAIOIIUXCS TPH OCBOCHUH UMHU
o0pa30BaTeIbHOM IPOrPAMMBI.

Llenp paboueill mporpaMMbl BOCIIUTAHUSA — PA3BUTHUE JIMYHOCTH, CO3JAHHE
YCJIOBHM ISl CAMOONPEEIEHUSI U COLMAIA3AUU Ha OCHOBE COLMOKYJbTYPHBIX,
JyXOBHO-HPABCTBEHHBIX LICHHOCTEN U MPUHATHIX B POCCUHCKOM OOILIECTBE MPaBUII
U HOPM IIOBEJICHHS B HMHTEpecax 4YelOBEeKa, CEMbH, OOIIECTBA M TOCYJIapCTBa,
(¢opMupoBaHHE y OOYYarOIIMXCS YyBCTBA NaTPUOTHU3MA, T'PaXIaHCTBEHHOCTH,
yBaXEHUsl K mamsATu 3amuTHUKOB OtedectBa M moasuraM I'epoeB OreuecTsa,
3aKOHY W IPAaBOMOPSIKY, YEJIOBEKY Tpyda M CTapUIEMy IMOKOJIEHHUIO, B3aUMHOTO
yBaKEHUsI, OEpEKHOTrO OTHONICHHS K KyJIbTYPHOMY HAcCJIE€OUI0 U TpaauLUsM
MHOTOHAIIMOHAJBHOrO Hapoaa Poccuiickor denepanuu, OpUpOI€ U OKPYKaAIOIIEH
cpene.

3agaun:

— yCBOEHHME OOYYarOIMIMMUCS 3HAaHUM O HOpPMax, JTYXOBHO-HPAaBCTBEHHBIX
LEHHOCTSAX, KOTOPbIE BBIPA0OTAIO POCCUICKOE OOLIECTBO (COLHAIBHO 3HAYUMBIX
3HAHU);

— (opMupoBaHuE U pPa3BUTHUE OCO3HAHHOIO MO3UTHUBHOTO OTHOILECHHS K
LEHHOCTSIM, HOpMaM U NpaBUjIaM MOBEIEHUS, IPUHATHIM B POCCUHCKOM OOLIECTBE
(MX ocBO€HHE, MPUHATUE), COBPEMEHHOTO HAYYHOTO MHPOBO33PEHHUSI, MOTHUBALIU
K TPYZY, HENPEPHIBHOMY JTUYHOCTHOMY U MPO(PECCHOHATIBHOMY POCTY;

— NpuOOpeTeHHE COLMOKYJIbTYPHOIO OMbITAa IOBEACHUS, OOIeHus,
MEXJIMYHOCTHBIX M COLMAIBHBIX OTHOLUEHWH, B TOM 4YHCII€ B IPO(PECCUOHATBEHO
OpPUEHTUPOBAHHOU JIEATEIBHOCTH;

— TIOJITOTOBKA K CaMOCTOSITEIbHOM NpO(ecCHOHANbHON MAESITebHOCTH C
y4eTOM ToJlydaeMol KBalu(dukanuu (COuaibHO-3HAYMMBIA OMbBIT) BO OJ1aro

CBOEU CEMbH, HapoAa, POIWHBI U rocyapcTBa;
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— IMOATOTOBKA K CO3/IaHUI0 CEMbH U POXKIECHUIO ACTEM.

Hanpasnenust BocnutaHusl.

PaGouass mporpamMma BOCHUTAaHHSI pEaTU3yeTCsl B E€IUHCTBE Y4YEOHOU U
BOCIIMUTATENBHOUN AESITENBHOCTH C YUETOM HANPABICHUN BOCIIUTAHUS:

— TpaXkIaHCKOE BOCHHUTAaHHE — (DOPMHUPOBAHHE POCCHICKONW MICHTHYHOCTH,
YyBCTBa MPUHAJICKHOCTH K cBOed PojuHe, ee MCTOPUYECKOMY U KYJIbTypPHOMY
HACIIEMI0, MHOTOHAallMOHAIbHOMY Hapoay Poccum, yBakeHuss K TIpaBaM U
cBOOOIaM TpakaanuHa Poccun; opMupoBaHre aKTUBHOM TPaXKTAHCKOUW TO3HUITUH,
MIPABOBBIX 3HAHUI U IPAaBOBOM KYJIbTYDBI,

— TATPUOTUYECKOE BOCHUTaHHWE — (OPMHUPOBAHHUE YYBCTBA TIIIyOOKOM
MPUBSI3aHHOCTH K CBOEH MaJioil pojMHe, pOJIHOMY Kparo, Poccuu, cBoeMy Hapoay
1 MHOTOHAIIMOHAIbHOMY Hapody Poccum, ero Tpaauuusm; 4yBCTBa TOPIAOCTH 3a
JIoCTUXeHUsT Poccuum u ee KynbTypy, KeJaHus 3alluilaTh HHTEPEChl CBOEH
Ponunbl 1 cBOEro Hapoaa;

— JIyXOBHO-HPAaBCTBEHHOE BOCHHUTaHHE — (HOPMHPOBAHUE YCTONYMUBBIX
IIEHHOCTHO-CMBICJIOBBIX YCTAHOBOK, OOYYaIOIIMXCS MO OTHOIICHHIO K JAYXOBHO-
HPaBCTBEHHBIM IIEHHOCTSIM POCCUMCKOTO O0IIECTBa, K KyJIbType HapoaoB Poccuu,
TOTOBHOCTH K COXPAaHEHHUIO, NPEYMHOXKEHHUI0O U TPAHCISAIUU KYJIbTYPHBIX
TPaJULIMK U LIEHHOCTEW MHOTOHAIMOHAILHOTO POCCUICKOTO FOCYyAapCTBa;

— DACTETUYECKOE BOCHUTAaHUE — (HOPMHUPOBAHHUE ICTETUUECKOW KYIBTYPHI,
ACTETUYECKOTO OTHOIICHHS K MHUPY, MOPHOOIIEHHEe K JIydliuMm oOpasiam
OTEYECTBEHHOI'O 1 MUPOBOT'0 UCKYCCTBA;

— ¢u3uYecKoe BOCIUTAHHUE, (POPMHPOBAHUE KYJIBTYpPHI 3J0pPOBOro oOpa3a
KU3HU W OMOLMOHAJIBHOrO Ojaromoniydusi — (OpMHUpPOBAHHE OCO3HAHHOIO
OTHONIIEHUS K 370pOBOMYy U Oe3omacHOMy o0pa3y KWU3HH, MOTPEOHOCTH
(bU3UYECKOT0 CaMOCOBEPIIICHCTBOBAHUS, HETIPUATHS BPEIHBIX NMPUBBIUEK;

— TpoeCCUOHATIEHO-TPYI0BOE BOCTHTaHUE — (hOPMUPOBAHUE MTO3UTUBHOTO

U JO0OpPOCOBECTHOTO OTHOLIEHUS K TPYAY, KYyJIbTYphl Tpyla U TPYIOBBIX
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OTHOILICHUH, TPYyAOJII00Us, NPO(PECCHOHATBHO 3HAYMMBIX KayeCTB JIMYHOCTH,
YMEHUH M HaBBIKOB; MOTHBALIMU K TBOPYECTBY M MHHOBAIIMOHHOMN NEATEIbHOCTH;
OCO3HAHHOTO OTHOIIEHUS K HEMNpepbIBHOMY OOpa30BaHUIO KaK YCIIOBHIO
YCIEUIHOM  MpPO(EecCHOHATBHON  JAEATENbHOCTH, K  MpodecCHOHAIBHOU
JESITEIbHOCTH KaK CPEJICTBY pealin3alui COOCTBEHHBIX )KMU3HEHHBIX IJIAHOB;

—  OJKOJIOTWUYEeCKOe  BOCHUTaHHE —  (OpMHUpOBaHHE  MOTPEOHOCTU
HKOJIOTHYECKU IIeJIECOO0Pa3HOT0 IMOBENCHUS B MPUPOZE, NMOHUMAHUS BIMSHUS
COLIMAJIbHO-9)KOHOMHUYECKUX IPOLECCOB HAa COCTOSIHME OKpY’KaIoUIeW Cpensl,
BaXHOCTH PAIlMOHAIBHOTO MPHUPOIOIIONIE30BAHMS; TPUOOPETEHNE OMBITa HKOJIOTO-
HaIpPaBJIEHHON J€STENbHOCTH;

— IICHHOCTH HAyYHOTO IMO3HAHUS — BOCIMTAHUE CTPEMJICHHS K TO3HAHUIO
ce0s1 u JApyrux Jojed, NOpupoasl U OOLIeCTBa, K MOJMYYEHHIO 3HAHUM,
KauyeCTBEHHOTO 0Opa30BaHMsl ¢ YUYETOM JIMYHOCTHBIX MHTEPECOB M OOIIECTBEHHBIX
NOTPEOHOCTEM.

Pabouas IIporpaMma BOCIIUTAHUSA IIPCACTABJIICHA B IIPHUJIOKCHUU 3.

5.5. KasiengapHblii VIAaH BOCIUTATEILHO padoThI

Kanenpapuelii  mjaH  BOCOUTATENbHOW  pabOThl  NPEJCTaBIE€H B

IIPUJIOKEHUH 3.
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6. OGOCHOBAHUE BAPUATUBHOM YACTH OII I1CC3

6.1. Pacnpenesenune o0beMa 4YacoB BapHATHBHON YacTH MeEXAy

mukjaamu OII IICC3

Bapuatunas yacte yueOnbix mukinoB OII TICC3 B oOweme 886 wacos
oOpa3oBarenbHON y4eOHOM Harpy3ku 00ydYarolerocs HarpaBjeHa Ha BBOJI HOBBIX
U Y[IyOJIGHHOE€ UW3YYeHHE YK€ HMEIOIUXCS Y4YeOHBIX JAUCHUIUIMH U
poecCUOHANIbHBIX MOJyJIed B COOTBETCTBUU C MOTPEOHOCTIMU paboToAaTeNeH,
C yderoM TpeOOBaHUN NPOPECCHOHATBHBIX CTaHAapTOB: «CHeUHaqTucT 10
OpraHU3allMOHHOMY W  JIOKYMEHTAaUMOHHOMY  OOECIIEYEHUIO  yIPABIICHHUS
opranuzanuein», «CnequajucT apxuBa» M TpeOOBaHWM, NPEABIBIAEMbIX K
KOMITETEHLIUH «/[OKyMEeHTalMOHHOE 00ecrieYeHUE yIPABICHUS U apXUBOBEICHHUE»
B paMKax BcepoccuiicKoro 4eMnHOHATHOTO JBHKEHHUS MO MPOPECCUOHATBHOMY
mactepcTBy «IIpodeccnonansny.

BapuatuBHble Yachl MCHOJB30BaHbI C LEIBI0 PACIIUPEHUS U YIIIyOJICHUS
3HaHUHN U YMEHHUH, KOTOpBIE HEOOXO0JUMBI ISt MOJIFOTOBKU
KOHKYPEHTOCIIOCOOHOTO ~ BBIITYCKHHUKA,  YTO  COOTBETCTBYET  3ampocam
PErMOHAJIBLHOTO PhIHKA TPY/A.

Pacrnipenenenre BapuaTUBHON 4acTH MPOUCXOJUIIO C YUETOM MOTpeOHOCTEH
PErMOHAJBHOTO pPbIHKA TpyJla W HAa OCHOBAHMM TPEOOBAHMM COLMAIBHBIX
napTHEPOB U paboTojaTeNnel, a TakkKe JIETalIbHOIO aHajln3a MpoeCcCHOHATBHBIX
CTaHJapTOB U KOMIIETEHIIMH, C OOCYKIeHnEeM 3a KpyriibiM ctojiiom 22.04.2026 . B
NPUCYTCTBUM paboToaaTeneil u paccMoTpeHo Ha 3aceqanun Y MO «YnpasiieHue u
comuasibHast pabota» mporokoa Ne 5 ot 15.05.2026 r.

O6ocHOBaHNE BapUATUBHOW YaCTH MPEJICTABICHO B MPHIIOKEHHUH 4.
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7. YCJI0BUA PEAJIM3ALINN OBPA3OBATEJILHOM
ITPOI'PAMMBI

7.1. TpeOoBaHusi K MATEPUAIbHO-TEXHHUYECKOMY OCHAILIEHUIO

o0pa3oBaTeJbHOM MPOrPaMMBblI

WMHCTUTYT pacrionaraeT Ha TpaBe COOCTBEHHOCTH WM WHOM 3aKOHHOM
OCHOBAaHUHM MaTepUAIbHO-TEXHUYECKOM 0a30l, oOecmeunBaromeil MpoBEICHUE
BCEX BHJOB YYEOHOW MACATENPHOCTH OOydYalolmUXcs, BKIOYas MPOBEICHUE
JIEMOHCTPAIIMOHHOTO JK3aMeHa, MPEIyCMOTPEHHBIX yUEOHBIM IUIAHOM, C Y4E€TOM
OIT TICC3.

CrenianpHble TOMEIICHUS MPEICTABISIOT cO00M ydeOHbIe ayTUTOPHH IS
NPOBE/ICHUST 3aHATUH BCEX BHUJOB, MPEIyCMOTPEHHBIX 00pPa30BaTEILHON
IpOTrpaMMOi, B TOM 4YHCIIE TPYIIOBBIX KOHCYJIBTAIUH, TEKYIIEro KOHTPOJIS U
IPOMEKYTOYHOM aTTECTAllNH, a TAKKE MOMEIEHUS JJISi CAMOCTOATEIbHON paboThI
u J1abopaTopuM, OCHAIEHHbIE OOOPY/JOBaHUEM, TEXHUYECKUMH CPEJICTBAMHU
oOydueHusT W MaTepuajaMH, YYHUTHIBAIONIMMH TPEOOBAHUS MEXTYHAPOIHBIX
crangapToB. [loMenieHus UIsl OpraHU3aluu CaMOCTOSITEIILHON U BOCIIUTATEIILHON
pabOThl OCHAIIEHBI KOMITBIOTEPHON TEXHUKOW C BO3MOXHOCTHIO TIOJKITFOUCHUS K
MHPOPMALIMOHHO-TEJICKOMMYHHUKAIIMOHHON ceTn MHTepHeT 1 olecneueHreM
J0CTyTa B AJIEKTPOHHYIO0 HHPOPMAIIMOHHO 00pa30BaTeIbHYIO CpEAy NHCTUTYTa Ha
y4eOHO-METOIMYECKOM  TOpTaje CUCTeMbl JUCTAHIMOHHOTO  MOJYJIBHOTO
obyuenus LMS Moodle.

IMepeyeHsb cienMaJILHBIX MOMeNIEHUH

KaOunersbr:

— PYCCKOTO SI3bIKA U JINTEPATYPHI;

— HCTOPUH;

— MaTEMaTHKH,;
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— XUMHH;

— OHOJIOTHH;

— u3uKY;

— MHOCTPAHHOTO SI3bIKA;

— OOIICCTBO3HAHMUS,

— reorpaduu;

— uH(pOpMaTHKY;

— OCHOB 0€30TaCHOCTH U 3alIUTHl POTUHBL;

— COLIMAJIbHO-D)KOHOMHYECKUX U YIPABICHUYECKUX JUCIUTIINH;
— MHOCTPAHHOTO 53bIKa B MPO(HeCCUOHATBHON e TEIbHOCTH;
— PYCCKOTO sI3bIKa B MPOPECCHOHATBHON AEITETbHOCTH;

— IPaBOBOTO 0OecneueHus NpodhecCUOHATBLHOM IeITeTbHOCTH;
— IOKyMEHTAIIMOHHOTO 00ECTICYeHHS YIIPABICHNUS;

— apXWBOBEJICHUS,

— pOo(eCCUOHATBHON ITUKU U OCHOB JIEJIOBOTO OOIIECHNUS;

— OpTaHU3alliU CEKPETAPCKOTO OOCITY KHUBAHMUS;

— 0€30I1aCHOCTHU KU3HEACSITEIbHOCTH;

— METOAUYECKUII;

JlabopaTopumu:

— KOMITBIOTEPHON 00pabOTKH TOKYMEHTOB;

— MH(GOPMAIIMOHHBIX 1 KOMMYHHUKAITMOHHBIX TEXHOJIOTHI;

— apXUBHOTO JIEJA;

— OpraHu3anuu padboThl C IOKYMEHTaAMHU;

— CHCTEM DJIEKTPOHHOTO JOKYMEHTO000POTa;

— yueOHasi KaHIIeIAPUS.

CnopTUBHBINA KOMILIEKC:

— CIIOPTUBHBIN 3aJ1.

3aJIbl:
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— OMOMMOTEeKa, YUTATBHBIN 341 C BBIXOJIOM B HHTEPHET;

— aKTOBBIN 3aJ1.

Jlist obecriedeHnst 00pa3oBaTEILHOTO TPOIECCa M BBHITTOJIHCHHS TPEOOBAHMIA
dI'oC CIIO mo cHnenHaJbHOCTH, OWOIMOTEKAa HWHCTUTYTa  OOJjagaeT
CHEIUATN3UPOBAaHHBIM (DOHIIOM TMEUATHBIX W 3JIEKTPOHHBIX M3JAaHUN W MPU3BaHA
YAOBIICTBOPATh PA3HOCTOPOHHHWE Y4ueOHBIC WH(POPMAIMOHHBIE IMOTPEOHOCTH
npenojiaBareneil 1 00y4aronuxcs.

B Gubnuotexe HHCTUTYTA pabOTAIOT yueOHbIN aOOHEMEHT, YUTATBHBIN 3271 U
AIEKTPOHHBIN YUTANbHBIN 3all. UWTaNbHBIA 3a7 paccunTaH Ha |8 mocagodHbIX
MECT. DJIEKTPOHHBI UYUTANBHBIN 321 uMeeT 11 aBTOMATH3MPOBAHHBIX PaAbOUUX
MecT mJig oOydarouuxcs u 1 aBTOMaTU3UpOBaHHOE pabouee MecTo s
coTpyaHuka 6nbnmoTexku. KoMmnbroTepsl OCHAIEHBI MAKETOM O(PHUCHBIX TPOTPaAMM,
CIIPaBOYHO-MIOMCKOBOM cucTtemMor Koncynbprantllnioc um  uMeOT BbBIXOA B
HNuTtepHer.

TpeOoBaHue Kk OCHANIEHUIO 023 MPAKTUK

Peanuzanust oOpazoBaTebHON NporpaMMbl TpeAroJiaraeT 00s3aTelbHYIO
y4eOHYI0 U TPOU3BOACTBEHHYIO ITPAKTUKH.

VYyeOHast mpakTUKa pealn3yercs B J1a0OpaTOpUsiX MHCTUTYTa M TpeOyeT
HaJIu4us o0opynoBaHus, UHCTPYMEHTOB, PaCXOIHBIX MaTepuaioB
00eCIeunBaOIINX BHITIOJIHEHUE BCEX BUJIOB PabOT, OMPECICHHBIX COJEPKaHUEM
nporpaMmm poQeCcCUOHANIBHBIX MOJTYJIeH, OTBEUYAIOIIETO MOTPEOHOCTSIM OTPaCIU U
TpeOOBaHMSIM pabOTOJATEICH.

[Ipou3BoACTBEHHAsT  MpAaKTUKAa  pealu3yercs B 00pa3oBaTeNbHBIX
OpraHu3anusx, o0ecrneunBaroIINX NEATETbHOCTD 00yUarommMXxcst B
npodeccuonansHoit obnactu 07 AJIMUHUCTPATUBHO-YMpPABIICHYECKAass U OpHUCHAsS
neaTeNibHOCTh. O0O0py0BaHME OpraHM3alMii W TEXHOJOTMYECKOE OCHAICHUE
pabouynx MeCT MPOU3BOJCTBEHHOM TMPAKTUKU COOTBETCTBYIOT COJEPKAHHUIO

npo(hecCHOHANBHOM  AESTENIbHOCTH, M JAal0T BO3MOXHOCTh OOyYarouemycs
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OBJIaACTH HpO(i)CCCI/IOHaHBHBIMI/I KOMIICTCHIIMAMHA 110 BCEM BHIAM ACATCIIBHOCTH,
npeayCMOTPpCHHBIMHU nporpaMMoﬁ, C UCITIOJIb30BAHHUCM COBPCMCHHBIX TCXHOHOFHﬁ,

MaTepuaioB U 000PYAOBaAHUA.

7.2. TpeGoBanus K Y4eOHO-MeTOAUYEeCKOMY odecreyeHnI0

o0pa3oBaTeJbHOM MPOrPaMMBbI

OOpazoBatenbHasi TmporpaMma OO€CIeUMBACTCS YUEOHO-METOAUYECKOU
JIOKyMEHTAIMEHN TI0 BCEM YUEOHBIM TUCHUIIMHAM (MOJIYJISIM) U TPAaKTUKaM.

OOyuatromumMest obecrieueH noctyn (yIajJeHHBIM JOCTyI), B TOM 4YHCIE B
cilydae MPUMEHEHUS DJIEKTPOHHOTO 00YUYEHHMS, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTU K COBPEMEHHBIM  MPOPECCHOHAIbHBIM  0a3aM  JaHHBIX U
MH(MOPMAITMOHHBIM CIPAaBOYHBIM CHCTEMaM, COCTAaB KOTOPBIX OMNPENENseTCs B
pabounx mporpaMmax AUCHUIUIMH (MOAyJeHd) W MOJJICKHUT OOHOBICHUIO (MpHU
HEOOXOJIUMOCTH).

B uHCTUTYTE yCTaHOBIIEHBI 3JEKTPOHHBIE OUOIMOoTEeuHble cucteMbl (DBC):
BOOK.ru m3narensctBa KHOPYC, Urait.ru uznarenscta HOpaiit, KoHcynbTanT
crtynenta studentlibrary uznarensctBa [[DOTAP-Menua, Znanium u3aaTenbCTBa
HNuppa-M.

DNeKTPOHHBIC OMOIMOTCYHBIC CHCTEMbI UMEIOT BEPCHUHU IS CA00BUISAIINX
oOyuatomumxcsi. JlocTynm K SJEKTPOHHBIM OUOJIMOTEUHBIM CHUCTEMaM SIBIISETCS
HeOoTrpaHWYeHHbIM U Oe3muMUTHBIM, 100% oOydJarommxcs UMEIOT BO3MOKHOCTh
OJTHOBPEMEHHOT'O MCTIOJIb30BaHUSI JIICKTPOHHON OMOJIMOTEKHU W3 JIFOOOM TOYKH, TJIe
ecTb IHTEpHET.

ObecnieueHHOCTh yueOHOU smTepaTypoit coctaBisieT 0,25% - 1 9k3. Ha
Ka)XJ10r0 00y4Jaromerocs.

®dopmupoBaHue OuOIMOTEUHOr0 (OHAA OCYIIECTBISIETCS C  YYETOM

TpeOoBanuil denepabHOTO NEPEeyHsl YUeOHUKOB, AOMYIIEHHBIX K UCTOJIb30BAaHUIO
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IpU peaau3aluy UMEILUX T'OCYIapCTBEHHYIO aKKpEAMTALUI0 00pa30BaTEIbHbIX
OporpaMM HayajJbHOTO OOIIEro, OCHOBHOIO OOWLIEro, CpEemHero oOIIEero
00pa3zoBaHUs OpTraHU3aALHIMH, OCYILECTBIIAIOIUMUI 00pa30BaTENbHYI0
nestenbHoCcTh, [Ipumepnoit OIl cnenuanbHOCTH U B COOTBETCTBUU € pabOUMMU
nporpaMmMaMu  JUCHUIUIMH ~ (MOJyJieH), NPaKTUK H  HHPOPMALMOHHBIMU

NOTPEOHOCTSIMU OJIb30BATEIIEH.

7.3. TpeOoBaHMs K NPAKTHYECKO MOATOTOBKEe 00y4al0IMXCs

[IpakTHyeckass MOATOTOBKA HAIpaBJiEHa HA COBEPIICHCTBOBAHUE MOJIENU
MPAKTUKO-OPUEHTUPOBAHHOTO OOYUYEHHUs, YCUJICHHE pOJId pabdoTojaTeiel mpu
MOJATOTOBKE KBATM(PUIMPOBAHHBIX pa00OUMX, CIYy>KAIUX, CIICLUAIMCTOB CPETHETO
3BEHAa MYTEM PACHIUPEHHS KOMIIOHEHTOB (4acTei) oOpa3oBaTeIbHBIX MPOTpamM,
IpeIyCMaTpPUBAIOIINX MOJEIUPOBAHUE YCIOBUM, HEMOCPEACTBEHHO CBS3aHHBIX C
Oynyuieit npodeCCUOHAIBHOW NESITEIBHOCTRIO, a TakKe OOECIEeUeHHs YCIOBHI
JUISL  TIOJTy4YEHUS OOYYaloIUMHCS TPAKTUYECKUX HABBIKOB W KOMIIETEHIUH,
COOTBETCTBYIOIIMX  TPeOOBaHUSM, MPEABSABISEMBIM  paboTOHaTENsIMH K
KBATM(PUKALUSIM CHCIIHAIUCTOB, PaO0YHX.

B uHCcTUTYyTE peanusyeTcsa noaxoa HEMPEPbIBHON IPAKTUYECKON ITOATOTOBKH
oOyyJaronxcss B COOTBETCTBUM ¢ [lonoxkeHueM O MNpakTUYECKOM MOATOTOBKE
oOy4Jaronmxcsi, OCBaWMBAIOIIMX  OOpa3oBaTeIbHBIE  MPOTPAMMBI  CPEIHETO
npoeCCUOHAIBHOTO  00pa30BaHUSA-TIPOTPAMMbl  TTOATOTOBKH  CHEIUATHMCTOB
CpPEIHEro 3BEHA, YTBEPXKIACHHBIM MPUKA30M MUHHCTEPCTBA HAYKH M BBICIIETO
oOpazoBanus Poccuiickoit @enepannn, MuHHCTEpCTBa pocBenieHus Poccuiickoit
®deneparuu ot 05 aBrycra 2020 roma Ne 885/390 «O mpakTuuecKkoil MOATOTOBKE
O0yJarOIIIXCS.

OO6pazoBaTenbHas A€ATEIbHOCTh B (hOpME MPAKTUUECKOM MOATOTOBKHU:
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— peanu3yeTrcsi IpU MPOBEACHUU MPAKTUYECKUX W/ MM Ja00paTOPHBIX
3aHATUH, BBIIIOJIHEHUU KypPCOBOTO MPOEKTUPOBAHUS, BCEX BUJOB MPAKTUKU U UHBIX
BUJIOB YU€OHOM e TEIbHOCTH;

— MpeayCMaTpUBaeT JEMOHCTPALMIO MPAKTUYECKUX HAaBBIKOB, BBIIIOJIHEHUE,
MOJICJIMPOBAaHUE OOYYAIOIIMMUCS OIPEACICHHBIX BHUAOB padOT ISl pelieHUs
NPAaKTHUECKUX 3a/1a4, CBSI3aHHBIX ¢ OyAymiei mpodeccnoHalIbHOM AesITeIbHOCTHIO
B YCIJIOBUSIX, IPUOIMKEHHBIX K PEAJIbHBIM ITPOU3BOICTBEHHBIM;

— BKIIOYaeT B ceOf OTAENbHBIE CEMUHAphl, MacTep-KIacChl, KOTOPHIE
OpelycMaTpuBalOT — mepefady — oOywarommmcs — ydyeOHoM — mH(popMmauuw,
HEOOXOIMMON JJIsi TOCJIEAYIOIIETO BBINOJIHEHUS paloOT, CBS3aHHBIX C OyayuIeH
PO EeCCUOHATIBHOM €SI TENIBHOCTHIO.

[IpakTHueckass NOArOTOBKAa  OpraHu3yercss B y4eOHbIX, ydeOHO-
IIPOU3BOJCTBEHHBIX JIa0OpaTopusiX, Y4YeOHbIX 0a3ax TPaKTUKH U  HHBIX
CTPYKTYPHBIX IOJApA3IEICHUAX O0O0pa30BaTeIbHOM OpraHu3alii, a TakXke B
CHEeIUaIbHO O0OpYJOBAHHBIX TIOMEIIEHUsX (pabodynmx Mectax) MpPO(HUIbHBIX
OpraHu3aliidi Ha OCHOBAaHMM JOTOBOpa O MPAKTHYECKOW TMOJATOTOBKE
oOyyarolmxcs, 3aKII0Y4aeMOro MEXIy o00pa3oBaTeIbHOW oOpraHu3anueil u
npoQUIbHONM OpraHu3alueil, OCYLIECTBISIIOUIEH AESTENbHOCTh MO MNPOQPHUITIO
COOTBETCTBYIOIIEH 00pa30BaTEIbHON MTPOTrPaAMMBI.

Pe3ynbTarel OcBOeHHMs 00pa3oBaTeIbHOM NpOrpaMMbl (€€ OTAEIbHBIX
yacTeil) MOTyT ObITh OIIEHEHBI B paMKax MPOMEXYTOYHOM W TOCYAapCTBEHHOM

UTOrOBOM aTTeCTalliy, OPraHu30BaHHBIX B CI)OpMe ACMOHCTPAIMOHHOI'O 3K3aMCHaA.

7.4. TpeOGoBaHMsI K OPraHU3AIUU BOCIIMTAHUS 00yYAIOUIUXCS

Bocnuranue oOydarommxcs TpU  OCBOCHHMM HMH  00pa3oBaTEIbHOU

IporpaMMmbI OCYIICCTBIIACTCA Ha OCHOBC BKIJIFOUa€MBIX B HaCTOAIIYIO
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o0pa3oBaTeNIbHyI0 NporpaMMy padoueid mporpaMmbl BOCIIUTAHUSL U KaJIEHIapHOTO
IJ1aHa BocnuTaTesbHOW paboThl ([Ipunoxkenue 5).

PabGouass mporpamMma BOCHUTaHUSI M KaJEHIAPHBIM MJIAH BOCHUTATEIHHOMN
paboThl pa3zpaboOTaHbl U YTBEPKACHBI C YUETOM MPUMEPHOU paboyel mporpamMmbl
BOCIHUTAHUA U KaJCHAApHOTO IJIaHa BOCHUTATENbHOM paboThl, peKOMEHOBAHHOM
OI'HY «MHCTUTYT AETCTBA, CEMBU U BOCIIUTAHUS.

B paspabotke paboueil mporpaMMbl BOCIHMTAHMS M KaJCHIAPHOTO IJIaHA
BOCIUTATEIbHOW  pabOThl MPUHUMAIOT Y4YacTHE COBETHl  OOYyYaroIIMXCs
(cTyneH4YecKUi  COBET  CTYJEHYECKOTO CaMOYMpAaBJICHUS), MPEACTaBUTEIH
paboronateneii U (Win) UX 00bEAUHEHUH (IPU UX HATMYUH).

VYcaoBus  opraHuzanuu  BocnuTaHus. Beibop ¢opm  opranuzanuu
BOCIIUTATEIbHOM paboThl OCHOBBIBaeTCS Ha aHanmu3e d(PPEKTUBHOCTH U
MPAKTUIECKOM OTIBITE.

Jns  peanmmzanuu  [Iporpammbl  ompeneneHbl  cienyromue  Gopmbl
BOCITUTATEIHLHOM PabOTHI C O0YYaAIOIIIMMHUCS:

—  uH()OPMAITMOHHO-TIPOCBETUTENBCKAE  3aHATHSA  (JCKIUH, BCTPEUH,
COBEIIaHUs, COOpaHUs U T.1.)

— MacCCOBBIC U COITMOKYJIETYPHBIC MEPOTIPUSATHS,

— CIIOPTUBHO-MACCOBBIC M 03/I0POBUTEILHBIEC MEPOTIPHUSTHUS;

— JIESITEIBHOCTh TBOPUECKUX 00bEIMHEHU, CTYICHUECKIX OpTraHU3aIlHii;

—  TICHUXOJIOTO-MeAarornyecKkue TPCHUHTH " WHINBUTy AJIbHBIE
KOHCYJIbTAIINH;

—  Hay4HO-TIpaKTU4YecKkue  Meponpustus  (KoHbepeHIuu, GOPyMHI,
OJIMMITHA]TBI, YEMITHOHATHI U JIP. );

— npodOpUCHTAMOHHBIE MepONnpUATHS (KOHKYPCHI, (PEeCTHUBAIU, MacTep-
KJIACChI, KBECTHI, SKCKYPCHH H JIP.);

— ONpOChl, AHKETUPOBAHWE, COILMOJIOTUYECKUE WCCIEAOBAHUSA CpPEIn

00yJaromxcsl.
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XapakTepucTUKa  COIMAIbHO-KYJIBTYPHOH  cpelbl, oOecreurBaroniei
pa3BUTHE  KOMIIETEHUMH  BBIMYCKHUKOB. BocnurarenbHbli  mporecc B
npodeccuoHaIbHON o0pa3oBaTeNpbHOM  OpraHU3alluu OazupyeTcs  Ha
COLIMOKYJBTYPHBIX U  JyXOBHO-HPABCTBEHHBIX  IIEHHOCTSIX, TPUHATHIX B
POCCUICKOM OOIIECTBE.

BocrurarensHas nesTeIbHOCTh SBISETCS COCTABHOM YacThIO BBITIOJIHCHUS
WHCTUTYTOM  CBOETO  OCHOBHOI'O  MpEJHA3HAUYEHHUS —  YJOBJIETBOPEHHUE
o0pa3oBaTeIbHBIX MOTPEOHOCTEH JTUYHOCTH, TIOJITOTOBKA CTICIIHAIIMICTOB CPETHETO
3BeHa I OTpaciied 3KOHOMHKM W coluanbHO cdepsl T. KpacHomapa wu
Kpacnomapckoro kpas.

OcHoBHast 1ledb BOCHUTaHUS B MpodeccuoHaIbHON 00pa3oBaTEIbHOM
OpraHu3alud — COJEHCTBUE  MPOQPECCHOHATBHO-IMYHOCTHOMY  Pa3BUTHIO
oOyyJaro1erocs.

OCHOBHBIMH  33/lauaMH  BOCHHUTATEIBHOW pabOThl ¢  0OyYaronuMucs
SIBJISTFOTCSI:

— ¢opMupOBaHUE, CIUIOYCHHE W Pa3BUTHE CTYJICHYECKOTO KOJUICKTHBA, B
TOM YHCJIE TTOCPEJICTBOM CUCTEMHOM pabOThI CTYIEHYECKOT'O CAMOYTPABIICHUS U

BOBJICUCHHUSI  OOYyYalOMUXCS B  pa3HOOOpa3HbIE  KOMMYHHKATHBHBIC
CUTYaIIlNH,

— CO3JaHUE YCJIOBUWM [IJII caMoOpealid3allid ¥ Pa3BUTHUS  KaXO0ro
00y4Jaromierocsi, CTaHOBJICHUSI CYOBEKTHOW TO3UIMU C YYETOM HWHIAMBHUIYAJTHHO-
TICUXOJIOTUYECKHUX, BO3PACTHBIX 0COOEHHOCTEH u MEPCOHATBLHBIX
o0pa3oBaTeIbHBIX 3aPOCOB;

— CO3/laHM€ YCJOBHH JUisl  COIMAJIbHO 3HAYMMOM  JESATEIbHOCTH
OoOydJaronmuMxcsi,  HAMpaBJICHHBIX HA  MOJy4Ye€HHWE WX  JUYHOCTHOTO W
npodeCCUOHAIBHOTO  ONbITA, pa3BUTHE OOMUX ©  NPOodeCCHOHATBHBIX
KOMIICTCHIIUM;

— KOOpAuHalusA I[GﬁCTBHﬁ neaaroroB, CCEMbHU, JAPYrux COOHUAJIBHBIX
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MHCTUTYTOB, BIUSIOLUIMX HA Pa3BUTHE U BOCIUTAHUE O0YYarOINXCS;

— TYMaHH3alMsT ¥ KOPPEKLUMsl OTHOIIEHHH MEXIy OOydaroluMucs u
[PENoIaBaTeIIMA UHCTUTYTA;

— 3alMTa [IpaB U UHTEPECOB 00YYAIOIIUXCsl, 0OecTIeueHNe UX O€30M1aCHOCTH,
B TOM 4HcIie Iu(pPOBOM;

— CO3/aHue YCIOBUH miid (QOpMHpOBaHUS TMPaBOBOM W (HHUHAHCOBOU
I'PaMOTHOCTH;

— Opra"u3anus CUCTEMHOM paloThl MO MOBBILIECHUIO JUCLIHILIMHEI,
OTBETCTBEHHOCTH U YCIIEBAEMOCTH OOyvaroumxcs, (HOpMUPOBAHUE YMEHMS
YUHUTBCSI CAMOCTOSITEIBHO;

— (opmupoBaHue 310pOBOTO O0Opasa KU3HH, MPOPUIAKTUKA EBUAHTHOIO
MOBEJICHMUS, IpaBoHapyiieHuii, [IAB;

— (¢hopMHpOBaHUE MPOPECCUOHATIBHON UACHTUYHOCTH;

— (opmupoBaHue MpohecCUOHATBHOW OTBETCTBEHHOCTH W  YMEHHUS
CaMOOLICHKH PEe3YyJIbTaTOB CBOEH JIESITEIIBHOCTH.

NHcTUTyTOM OpraHM3oBaHa M peaju3yeTcsi CUCTEMA MEpP MO COXPAHHOCTH
KOHTHHI€HTa O00y4YarolIMXCs: MHAMBHUIYyalbHas padoTa ¢ OOyYaroIIMMHUCA M UX
POJIUTENSIMU; OCYIIECTBICHHE CUCTEMATUYECKOIO KOHTPOJISI YCHEBAEMOCTH U
MOCEIIAEMOCTH YYEOHBIX 3aHATUH OOYYArOIIMMUCS WHCTUTYTA; COXPAHEHHE H
PUYMHOXEHUE JIYUIINX TPAJULIUNA UHCTUTYTA; NOBBIIICHUE 3aMHTEPECOBAHHOCTH
oOydaronxcss B OOy4eHHMH B HHCTUTYTE. AKTHBHYIO PaOOTy BEAYyT KypaTOphbl
y4e€OHBIX TPyYMI, MEJaroru-cuxojory, COLUaIbHbIE IENarord, IeJaroru-
OpraHu3aTopbl, 3aBEAYIOLIME OTACJICHUSMH, HadaJIbHUK OT/AENA BOCIUTATEIbHOU
paboThl U 3amectutens qupektopa mno CIIO.

Pemass 3amauyy TBOpPYECKOIO U JYyXOBHOTO pa3BUTHS OOyYaroUuxcs,
NEeJaroruueckuil KOJUJIEKTUB HCIONBb3YEeT pa3iuyHble (OpMbl BOCIHUTATEIbHON
pabotel. K oTOli paboTe mnpuBiekaroTcs pabOTHUKM MPaBOOXPAHUTEIBHBIX

OpraHoB, CHCTEMbl NPO(HUIAKTHYECKOW pabOThI, Bpauu, ACITENNU KYJIbTYyphl H
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UCKYCCTBA.
Bonbuiyio posib B KOOpIMHAIUK y4eOHOM U BOCIIUTATEIBHOU JAESTEIBHOCTU
OCYIIECTBIISIOT KypaTophl y4eOHBIX TPYMI, OCYIIECCTBIIIONIME OOJBIION 00BEM
paboThl, B pe3yJbTaTe KOTOPOU CKJIAIbIBAIOTCS B3aUMOYBaKUTEIbHBIE OTHOILICHUS
MEXy TMpenojaBarelsiMi U OOydalomMMUCs, co3gaeTcss arMmocdepa ToBepus,
JIPYKENMIoOusT ¥ B3aWMMONOHUMAHUS; bopMHUpYIOTCS ~ JTOBEPUTEIIHHBIC
B3aMMOOTHOIICHHS MEX]y TIPEToJaBaTeIs MU U 00yYarOITUMUCS.

BocrurarensHas paboTa B MHCTUTYTE CTPOUTCS HA KyJIbTYPHBIX TPAJAHIIHUIX,
JIyXOBHOCTH M HPaBCTBEHHOCTHU. B mpoliecce BocUTaHUsI HHCTUTYT 00ECIIEYNBAET
B3aUMHBIE JICHCTBUS CEMbU U OOLIECTBEHHOCTH MO (POPMUPOBAHUIO KOMILIEKCA
COI[MAIbHO-3HAUYUMBIX MPO(HECCHOHATBHO-IMYHOCTHBIX KAueCTB, 00YUYarOIIMXCs U
BBIITYCKHUKOB.

OOyuaronyecss THCTUTYTa UMEIOT MIPaBO Mepexo/ia ¢ IIaTHOTO 00yUYeHUs Ha
OecruiaTHOE B COOTBETCTBHUU C [1010keHHEM O TIOpSIIKE M CITydasX Mepexojaa Jull,
oOydJaronuxcs 1mo 00pa3oBaTeIbHBIM IPOrpaMMaM CpeaHEro npoheccuoHaIbLHOTO
oOpazoBaHus ¢ maTHoro o0ydyeHus Ha 6ecratnoe B AHITOO KHUIIO.

OOyuaroruMcesi To O4HOM (opMe OOydeHHS 3a CUeT CpEeJCTB OroJKeTa,
Ha3HA4YaeTCs TOCYJlapCTBEHHas akajeMuyeckas U (WIM) TOCYyJIapCTBEHHAas
COIMAJIbHASI CTUTICHIUS B COOTBETCTBHUH C TTOJIOKEHUEM O TIOPSIKE Ha3HAUCHUS U
BBIIUIATBl TOCYJAPCTBEHHOW AaKaJEMUYECKOM CTUIEHIWHM, TOCYIapCTBEHHOU
COLIMAJIBHOM CTUNIEHAMH N0 OYHOU (popMe 00yUdEeHHSI U MHBIX MEpax MaTepruagIbHOM
U comuaibHOM momnepxkku, oOydaronuxcst AHIIOO «KybGaHckuit HHCTUTYT
podecCHOHATEHOTO 00pa30BAHMSI.

[Topsimok  popMupoBaHUS W ACATEIBHOCTH CTHUIICHIUATBHBIX KOMHCCHHA
onpenensiercs [lonoxkeHnem o CTUTIEHIUATBHOM KOMUCCUH UHCTUTYTA.

B uHcTHUTYyTE CO37aHa cHCTEMa COLMAIBHOTO MapTHEPCTBA - I€JIb KOTOPOU
3aKJII0YAETCS B YCHEIIHOM PEIICHWH OCHOBHOM 3aJauM y4eOHOTO 3aBEJCHUS —

IIOATrOTOBKH BBICOKOKB&HH(bHHHpOBaHHBIX KOMIICTCHTHBIX CIICOUaJInCTOB,
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OTBEYAIOIIUX TPeOOBaHUSAM pabOTOATETICH.

OCHOBHBIM HAIpaBJIEHUEM Pa0OThl MO TPYIAOYCTPOUCTBY BBITYCKHHKOB
SIBIISICTCS TIPEIOCTABICHUE WH(POPMAIMU O CHPOCe M MPEIJIOKCHUU Ha PBIHKE
Tpyaa:

—  KOHCYJIbTUpPOBaHHME  OOydarolmuxcs 10  BompocaMm  OyIayIIero
TPYAOYCTPOWCTBA;

— MOATOTOBKA MH()OPMAIIIOHHBIX MAaTEPUAIOB;

— cbop, 0OpaboTka 1 aHamM3 UHGOPMAITMH IO BOIIPOCAM PE3YIbTATHBHOCTH

TPYJI0YCTPOMCTBA BHIMTYCKHUKOB.

7.5. TpedoBanus K Ka/JpPOBbIM YCJIOBHAM peajim3anmnu

o0pa3oBaTeIbHOM MPOTrPaMMBbI

Peanuzanms o0Opa3oBaTenbHON IIPOTPaMMBI oOecrieunBaercs
NEeAarorndyecKuMu  pabOTHUKaMU 00pa30BaTeIbHONM OpraHU3alldd, a TaKxKe
JUIIAMH, TIPUBJICKAaEMBIMH K pealn3alud 00pa30BaTENbHON MpoTrpaMMbl Ha
YCIIOBUSIX ~ IPaKAAHCKO-IIPAaBOBOIO  JOrOBOpa, B TOM 4YHCIE W3 YHUCIA
pykKoBoAuTeNneil ¥ paOOTHUKOB OpraHM3allMii, HaAMpaBIIEHUE AEATeILHOCTH
KOTOPBIX  COOTBETCTBYET o00jacTu mnpodeccuoHanbHO  nedarenbHocTd 07
AJMUHUCTpPAaTUBHO-yIIpaBlieHYecKass U O(pUCHas NEATENbHOCTh U UMEIOUINX CTaX
paboThI B TaHHOU NMPO(EeCCUOHAIBHOM 0071aCTH HE MEeHee 3 JieT.

KBanudpukanuss negarornyeckux paOOTHUKOB MHCTUTYTa COOTBETCTBYET
KBATM(PUKAIIMOHHBIM TPEOOBaHUAM, yKa3aHHBIM B EaMHOM KBanu(pukamrmoHHOM
CTIPAaBOYHHKE JOJDKHOCTEH PYKOBOJUTENEH, CIICIIHATMCTOB M CIyKalux (manee -
EKC), a Takxe npodeccuoHaIbHOM cTaHaapTe (Mpu HAIUYUN).

[Tegaroruyeckue paboTHUKH, MIPHUBJICKACMbIE K peanuzanuu
00pa30BaTEeNbHON MPOTPAMMBI, MOJIYYAOT JOMOJHUTEIbHOE MPOQPECCHOHATHHOE

oOpa3oBaHue IO MTporpaMMaM TOBBINICHUS KBATU(PUKAINHA, B TOM YUCie B hopme
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CTA)KUPOBKM B  OpraHM3alMsX, HalpaBleHUE  JIEATEIbHOCTH  KOTOPBIX
COOTBETCTBYET oOnactu po¢heCcCUOHATIbHON JeSITEIbHOCTH 07
AMUHHUCTpAaTUBHO-yIIpaBlIeHUYecKas U o(uCHas AeSITeNbHOCTD, HE pexe 1 pa3a B 3
rojia ¢ yueToM pacIIUpeHusl CIeKTpa Npo(heCcCUOHATbHBIX KOMIIETEHIIUH.

Jlonsi megarornyeckux pabOTHUKOB (B MPUBEACHHBIX K IIEIOYMCICHHBIM
3HAYEHUSIM CTaBOK), 00ecreunBaroX OCBOCHHE 00yJaroIIMUCS
po(eCCHOHATIBHBIX MOJAYJIEH, UMEIOIIUX OMNbIT JACSATENIbHOCTH HE MEHee 3 JIEeT B
OpraHM3alMsIX, HAIMpaBJICHUE [EATEIHHOCTH KOTOPBIX COOTBETCTBYET OOJACTH
npodeccuoHanbHO nearenbHocTH 07  AJMHUHUCTPAaTUBHO-YIIpaBJICHUYECKas U
opucHasg JeATENbHOCTb, B OOILIEM YHCJIE MEJAaroruyeckux pabOTHUKOB,

peanu3ynmx 00pa3oBaTebHYIO IPOTPaMMy, HE MEHee 25 MPOIEHTOB.

7.6. TpeOoBanuss K  (GUHAHCOBBIM  YCJIOBHUSIM  peaM3alMu

o0pa3oBaTeIbHOM NPOrPaMMBbI

Pacuer 3aTpar Ha oOka3zaHHe OO0pPa30BATENbHBIX YCIYr MO peau3alHH
00pa30BaTeNbHON MPOTrpaMMbl OCYIIECTBISIETCSI MHCTUTYTOM CAMOCTOSTEIBHO U
BKJIFOYAIOT B C€0S CIEyIOLIME BUIbI 3aTPaT:

- 3aTpaThl Ha OIUIaTy TpyJa M BBILIATHl Ha OIUIaTy TpyAa IepcoHala,
IPUHUMAIOIIETO HEMOCPEJCTBEHHOE y4acThe B Y4YEOHOM IpOLECCe U IMPOYero
NepPCOHANA;

- pacxo/ipl Ha YCIYTH CBSA3U U TPAHCIIOPTHBIE YCIIYTH;

- pacxojipl Ha KOMMYHAJIBHBIE YCITYTH;

- apEHIHBIC IJIATEXH 32 M0JIb30BAHUE UMYILIECTBOM;

- pacxojipl, yCIyTH MO COAECPIKAHUIO UMYLIECTBA;

- pacxoiapl Ha NpUOOpPETeHHE MaTepHalIbHBIX 3alacoB, YYEOHUKOB U
y4eOHBIX MMOCOOUIA, CpeICTB OOyUEHHUS;

- Ipoyue pabOThI, yCIyTH, PACXOJIBI.
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8. OLIEHKA PE3YJIbTATOB OCBOEHUMSI OBPA3OBATEJbHON
ITPOI'PAMMBI

8.1 KoHTpoJb ¥ OLIEHKA JOCTHKEHNH 00y4aI0IIMNXCS

KoHTponb 1 oreHka MOCTHXKEHUN OOYyYarommxcsi ¥ KauyecTBa MOATOTOBKU
0Oy4JaronMxcs U BHITYCKHUKOB OCYIIECTBIISIETCS B IBYX OCHOBHBIX HAIIPABJICHUSIX:

OLICHKa YPOBHs OcBOeHHUs AucuuiinH, M/IK;

OIICHKA KOMITETEHIIUN 00YyYaromuxcsl.

OneHka KadecTBa OCBOEHHUS OOYYarONIMMHUCS TIPOrPaMMbl BKIIIOYAET
TEKYIIUI KOHTPOJIb 3HAHUM, MPOMEXYTOUHYIO M TOCYJIaPCTBEHHYIO (HUTOTOBYIO)
aTTeCTaINI0 00YyYarOIINXCS.

Konkpernbie GopMbl U mOpoueaypbl TEKYIIEr0 KOHTPOJS 3HAHUH,
MPOMEKYTOUHOM aTTECTAlUU MO KaXIOW TUCHMUIUIMHE U TPOPECcCUOHATBEHOMY
MOJYJIIO OTpaKaroTcs B pabouei mporpamme JUCHUIUIMHBI, MOAYJIS U JTOBOJSATCS
JI0 CBEJCHUS OOYydYarolIUMXCs B TEUEHHUE TEPBBIX JABYX MECAIIEB OT Haudala
oOyueHus.

Pe3ynbTaThl 00y4yeHUs - OCBOCHHBIE KOMIIETEHIIMU U YMEHUS, YCBOCHHbIC
3HaHUSA, OOECIEYUBAIONINE COOTBETCTBYIOIIYI0 KBalu(UKAMIO W yPOBEHb
oOpa3oBaHUs.

Jlns  arrectanuu  oOydYaromMXcsi HAa COOTBETCTBHE HX TMEPCOHAIBHBIX
JOCTIKEHUM To3TarHbiM TpeboBanusmM cooTBeTcTBYtomel OIl [TICC3 (Tekymas u
MPOMEKYTOUHAs arTecTanus) co3narTcs KOMIIEKThl KOHTPOJIbHO-OIIEHOYHBIX
CPEJCTB, TMO3BOJIAIONIUE OIEHUTH 3HAHUS, YMEHHUS U OCBOCHHBIC KOMIIETEHIIUU
(ITpunosxenue 6).

KoMmmiekTel  KOHTPOJIbHO-OLIEHOYHBIX  CPEICTB IS  MPOMEKYTOUHOU
aTTeCTalluk  pa3pabaThIBalOTCA  MpPEMojaBaTeIsIMU, pacCMaTPUBAIOTCA  Ha

3aCCaaHMAgX y‘-I€6HO—MeTOI[I/ILICCKI/IX O6’I>CI[I/IHGHI/II\/JI N YTBCPIKIAAIOTCA 3aMCCTUTCIICM
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nupektopa o KOJI u MP, a ans rocyaapcTBeHHOW (MTOTOBOM) aTTeCTalMH -
YTBEPKIAIOTCS ~ JOUPEKTOPOM  IMOCJIE  MPEABAPUTENBHOTO  MOJIOKUTEIBHOIO
3aKTI0YCHUS padoTomaTeneid. THCTUTYTOM CO3/1aHbl YCIOBHS ISl MAKCUMAJILHOTO
NPUOJIMKEHUST TIPOTPaMM TEKYIEH M MPOMEXKYTOUHOM aTTeCTallMi 00YyYaromuXcsl
M0 AUCUUIUIMHAM U MEXIUCHUILIMHAPHBIM KypcaM MpodheCCHOHAIBHOTO IUKIIA K
yCIOBHSIM UX Oyaymied mpoecCHOHAIBHON NEATeIbHOCTH - JJIA 4Yero, KpoMe
npernojiaBareyiel KOHKPETHOW JAMCHMIUIMHBI (MEXKIUCIUIUIMHAPHOTO Kypca), B
KaueCTBE BHEIIHMUX OKCIEPTOB AaKTUBHO IMPUBJIEKAIOTCS  pabOTOJATEelH,
MPENoAAaBaTEeN, YUTAIOIINE CMEKHBIE TUCIUTIIINHBI.

KommiekTsl KOHTPOJIBbHO-OIIEHOYHBIX Pa3MEUIEHbI B AJIEKTPOHHOM BHUJE Ha
y4eOHO-METOIMUECKOM  TMOpTajieé CHUCTEMbl  JIUCTAHIIMOHHOTO  MOJYJIBHOTO
obyuenus LMS Moodle.

OueHka  KayecTBa NOATOTOBKM  OOydYarOmIUMXCsl W BBITYCKHUKOB
OCYIIECTBIISIETCS B JIBYX OCHOBHBIX HAIIPABJIEHUSX: OLICHKA YPOBHSI OCBOCHUS
3HAHWM U YMEHUH, OLICHKA KOMIIETEHIIUH 00yJaronuxcsl.

[Topsimok nmomycka oOOydYarolmuxcs K YYacTHI0O B KOHTPOJMPYIOIIUX

MCPOIIPUATHUAX OIIPCACTIAIOTCA BHYTPCHHUMU JIOKAJIbHBIMH dKTaAMH HHCTUTYTA.

8.2 Tekymuii KOHTPOJb yCIIEBAEMOCTH

Texymass ~ arrecrauusi ~ pe3yJbTaTOB  MOJATOTOBKM  OOy4aroIIMXCs
OCYILIECTBISIETCSl NPENoAaBaTesieM B IPOLecce MPOBEICHUS yUeOHBIX 3aHSATHUH,
IIPAKTUYECKUX 3aHATUH. DopMaMu TEKyLIEro KOHTPOJISA SBIAIOTCA: OIPOC,
NMCbMEHHas paboTa, mpaKkTuyeckas padora u ap.

Texymmii KOHTPOJb YCIEBAEMOCTH OOYYaIOIMIUXCS TPEJCTaBIsET COOOM
OLICHKY JIOCTUTHYTBIX 00pa30BaTEIbHBIX PE3YJIHTATOB KaK OJHY U3 COCTABJISIOLINX
oueHkn kadyectBa ocBoeHuss OIl IICC3 u opueHTHpOBaH Ha MPOBEPKY

c(hOpMHUPOBAHHOCTH OTJEIHHBIX YMEHHH, 3HAHUHN U JIEMEHTOB KOMITCTCHIIU.
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Texkymuii KOHTPOJb  YCIEBAEMOCTH  OOYYaIOIIMXCS  OCYILIECTBISETCS
npernojiaBaresieM B Mpejenax y4eOHOro BpPEMEHM, OTBEJEHHOTO Ha OCBOCHHE
COOTBETCTBYIOIINX YYEOHBIX AUCHUIUIMH, MEKIUCUUILIMHAPHBIX KypcoB (MJIK),
MPOXOXKIEHUA TMPAKTUKUM KAK TPAAUUUOHHBIMHA, TaK W HWHHOBAI[MOHHBIMU

MCTOJaMH, BKIII0O9as KOMIIBIOTCPHBIC TCXHOJIOTHUH.

8.3 IIpomexyTrouHasi aTrecTanus 00y4arOUXCA

[IpomexxyTouHast aTrecTalnusl SBISETCA OCHOBHOM (OpMOW KOHTPOJIS
y4eOHOM pabOThl 00yUaIOIIUXCSI.

[leproguYHOCT, TMPOMEKYTOUHOM aTTECTALMM OMpPEACISIETCS Y4eOHbIM
miaHoM 1o cnenuanbHocT  46.02.01  JlokyMeHTallmoHHOE oOecredYeHne
yIIpaBJICHUS U ApXUBOBEICHUE.

dopmamu IIPOMEKYTOUHOU aTTecTaluu SBIISFOTCS: 3a4er,
mudpepeHIUpOBaHHBIN  3a4eT, KOMIUIEKCHBIA TudPEepeHIIMpOBaHHbBIN 3auer,
AK3aMEH, KOMIUJIEKCHBIM 9K3aMEH, IK3aMEH IO BHIYUTKE.

[IpomexxyTounast arrecrauuds (B TOM YHCIE OHK3aMEH, KOMIUICKCHBIM
HK3aME€H) MPOBOJUTCSA 3a CYET O0bEMa BPEMEHH, OTBEJACHHOIO Ha HU3y4YEHHE
aucuuiuinael, MJIK.

3HaHUA W yMeHus oOydaronuxcs mo aucouiuimHaMm, MJIK u mpaktukam
ONpEAENSIOTCA CJIETYIOLLIUMU OLICHKaMHU: «OTJIUYHOY, «XOPOUION;
«YJIOBJIETBOPUTEIBHO», HEYIOBJIETBOPUTEIBHO», «3aUTEHOY, «HE 3aUTCHO».

Ok3aMeH (KBAIM(PUKALMOHHBIN) MPOBOJUTCA MO OKOHYAHHH OCBOCHUS
nporpaMmbl  TPOECCUOHAIBHOTO MOyl W MpeAcTaBisieT coboit  (popmy
HE3aBUCUMOM OIICHKM PE3yJIbTaTOB OOyYeHHs] C yd4acTHeM paboTodaTeleH.
VYcnoBueM pomycka K dk3aMeHy (KBaTM(UKALMOHHOMY) SIBIISIETCS YCHEIIHOE

OCBOEHHE oOOydaronmMcesl Buaa JaearesnbHoctr corjacHo PI'OC CIIO mno
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cnenuanbHocT  46.02.01 JlokymMeHTanimoHHOE OOeclieueHue yIpaBieHUus |
apXHUBOBEJICHHUE.

Ouenkoit sk3amMeHa (KBAIM(PHUKAIIMOHHOTO) MO TPOodecCHoHaTLHOMY
MOJYJIIO, SBISICTCSI PEIICHHE KOMUCCHU: «BH] MPO(ECCHOHATHHOU JESITEIIBHOCTH
OoCBOEcH/HE ocBOeH» (c orneHkoi), («BIIJ] ocBoeH, ¢ onenkoit, «BII/] HE ocBoen» ¢

OIIEHKOI1).

8.4 TocymapcTBeHHAsi UTOTOBasl aTTECTALMS

l'ocynapctBenHass wutoroBas arrecrauus (mainee — I[IHMA) saBnsercs
oOs3aTenbHOM. OHAa MPOBOAMTCS MO 3aBEPLIEHUWH BCEro Kypca OOy4YeHHs IO
HalpaBJiIeHUO0 MoAroToBkU. B xome 'MA oneHuBaercs CTENEHb COOTBETCTBHS
c(hOpMHUPOBAHHBIX KOMIIETCHIIMI BBIMTYCKHUKOB TpeboBanmsimM PI'OC CIIO mo
cnequanbHocT  46.02.01 [lokymMeHTallMOHHOE OOECIEYeHHE YINpPaBICHUS H
apXUBOBEJICHNUE.

BpimyckHUKH, OCBOMBIIME MPOTPaMMbl  MOATOTOBKH  CIEIIMAIUCTOB
cpeaHero 3BeHa, cnaioT [MMA B dhopmMe I1eMOHCTPAIMOHHOTO 3K3aMEHa U 3allUThI
JTUTUIOMHOTO TpoekTa (pabotel). TpeboBanus K couepkaHuio, 00beMy U
CTPYKTYpE IUIJIOMHOU padOThI HHCTUTYT ONPEEISIET CAMOCTOSATEIBHO.

l'ocynapcTBeHHass uWTOroBasi aTTECTallds 3aBEPLIACTCS MPUCBOCHUEM
KBTI (PUKALIUN CrenualInucTa CpPEIHETO 3BEHA: CHELUATUCT o
JIOKYMEHTAIIMOHHOMY O0€CIIEUEHHUIO YIIPABICHUS U apXUBHOMY JIETTy.

Otanbl NOArOTOBKK M mpoBeaeHus: [ MA, 3amanust u KpUTEPUN OLICHUBAHUS
JIEMOHCTPAIIMOHHOTO YK3aMeHa, TpeOOBaHUsI K JIUIUIOMHBIM pabOTaM, METOAMKA
UX OLIEHMBaHUs, BKItoyatotes B mporpammy ['MA (Ilpunoxenue 7).

B nensix onpeneneHus COOTBETCTBUS PE3YIbTATOB OCBOCHHS BBIITYCKHUKAMU
oOpazoBaTenbHOM  mporpammbel  TpeOboBanusm ®OI'OC T'MA  mpoBoauTcs

rocyJIapCTBEHHOM 3K3aMeHallMOHHOW Komuccuen (nanee - '9K).

60



Tembl AUTUIOMHOTO MpoeKkTa (paboThl) pa3padaThIBAIOTCS MpPEnogaBaTeIsIMu
y4eOHO-MeTOoIuUecKoro  oObeauHeHus (magee — YMO) COBMECTHO CO
CHEIUAINCTAMH TIPEANPUATHNH W OpraHu3anuii paboTomareneli M COIMAIBHBIX
NapTHEpOB, paccMaTpuBalOTCs Ha 3acenanun YMO u  yTBepKaaroTcs
3amecTutesieM JupekTopa. [lpm 3TOM TemaThKa COOTBETCTBYET COACPKAHUIO
OTHOTO WJIM HECKOJbKHX TPO(ECCHOHATBHBIX MOIYJICH, BXOIAIIUX B
o0Opa3zoBaTebHyI0 MporpamMmy 1o crenraibHocTH 46.02.01 JlokymMeHTarmoHHOe

oOecrieueHue yrpaBieHUs U apXUBOBEICHHUE.

8.5. ®opmupoBanue (POHIOB OLEHOYHLIX CPEICTB JJs INPOBeIECHUSA

rocyIapCTBEHHOM MTOTOBOM aTTeCTALIMH

JUIsi roCyJapCTBEHHON MTOrOBOWM aTTECTAllMd WHCTUTYT pa3padaTbiBacT
nporpaMMy TOCYAapCTBEHHOW MTOTOBOM arTtecTaud W (DOHIBI OIEHOYHBIX
CpeICTB. 3aaHusl ISl JEMOHCTPAIIMOHHOTO 3K3aMeHa pa3padaThIBAIOTCS HA OCHOBE
NpOoPECCHOHAIBHBIX ~ CTAaHJAPTOB M C YUYETOM  OIEHOYHBIX MAaTEpHUasoB,
pa3paboTanHbix DeepalibHbIM TOCYITAPCTBEHHBIM OIO/HKETHBIM 00pa30BaTeIbHBIM
YUpEXKICHUEM JOIMOJIHUTENBHOIO MpodeccrnoHanbHoro oOpazoBaHus «WHCTUTYT
pa3BuTus npodeccronansHoro odpazopanus» (OI'bOY AITO UPIIO).

@oHABl OLUEHOYHBIX CpeACTB sl mpoBeAeHus [MMA BKIOYaOT THUIOBBIE
3aIaHusl JIJIs IEMOHCTPALIMOHHOTO AK3aMEHa, MPUMEPBl TEM JTUILJIOMHBIX paloT,
ONMCAHHWE MPOUEAYP M YCJIOBHM MPOBEACHUS TOCYIAPCTBEHHOM HWTOrOBOM

aTTcCTallii, KPUTCPHUHU OLCHKH.
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9. HAJTMYME YCJIOBUIA JIJIS1 TIOJIYUEHUS OBPA3OBAHMS
OBYYAIOIIUMUCS C OTPAHMYEHHBIMU BO3MOXXHOCTSIMU
310POBbSI

B mHCcTHTYTE CO3Ma0TCsl CIIeUabHbBIC YCIOBHS ISl TTOTYYEHUS CPEIHETO
npoecCUOHANBHOTO 00pa30oBaHUsl JIMIAM C OrPAHUYEHHBIMH BO3MO>KHOCTH
3mopoBbsi. Co3manme 0e30apbepHOM Cpeasl HAMpaBlIEHO HAa MOTPEOHOCTH
CIEIYIONUX KaTeropuil oO0y4yalomuxcsi C OrPAaHUYEHHBIMH BO3MOKHOCTAMHU
3I0pPOBbS: C HAPYIICHUSIMU 3pPEHHUS, C HAPYILIECHUSMU ClIyXa, C OTPaHUYCHUEM
JBUTATEIHHBIX (YHKITHH.

B memsx mnomyueHuss oOpa3oBaHUS JUIAMHU, WMEIOIIHUX OTPAaHUYCHHBIC
BO3MOKHOCTH 3JIOPOBBSI, HWHCTUTYT MOXET pa3padaTeiBaTh WHIAWNBUIYATbHBIN
y4eOHBIH TUTaH ¢ Y9€TOM OCOOEHHOCTEH MX COCTOSIHHSI 37J0POBBSI.

®dopMa poBeIeHUs TEKYIEro KOHTPOJISl YCIeBAEMOCTH U MTPOMEKYTOUHOMN
aTTeCTallil 10 JUCHHMIUIMHAM (MOAYJSM) W TOCYJApCTBEHHOW HWTOTOBOM
aTTeCTAallMM YCTAHABIMBACTCS JIJISl JIMI[, UMEIOIINX OTPAaHUYCHHBIE BO3MOXKHOCTH
3I0POBBS, C YUYETOM HUHJUBUIYAIbHBIX MCUXOPU3NUECKUX O0COOEHHOCTEN (YCTHO,
NMMCBMEHHO Ha  OyMare, THCHPMEHHO Ha  KOMIIbloTepe, B  (opme
TECTUPOBAHUS U T.II.)

[Tpyn HEOOXOIMMOCTH OO0YdYarOIIEMYCS ¢ OTPAaHWYCHHBIMH BO3MOKHOCTSIMHU
3JI0POBbSI MOXET OBITh MPEAOCTABICHO TOTOJHUTEIHLHOE BpEMs JJI TOJATOTOBKH
OTBETa DK3aMEHe/3a4eTe.

HeoOxonumast oOpazoBarenbHas uH(oOpMaius, MpeACTaBlieHa Ha calTe
WHCTUTYTA, KOTOPBIA UMEET BEPCHUIO JUIs CIA00BUISIINX MTOJIH30BATEICH.

JUiss Wi,  WMEIOIMMUX — OTPaHWYCHHBIC  BO3MOYKHOCTH  37I0POBBS,
YCTaHABJIMBACTCA OCOOBIA TIMOPSAAOK OCBOCHHUS JTUCHUILIMHBI «Du3udeckas

KYyJbTypa» U C YICTOM COCTOAHMA UX 300POBbA.
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B 3pmaHuax MHCTHTYTa  pa3MelleHbl HMH(QOpPMAlMOHHBIE  BBIBECKH,
BBITIOJIHEHHBIE pelibe(HO-TOUeYHBIM HIpudTOM bpaiiis 1 Ha KOHTPACTHOM (OHE.

B umHCcTHTYTE OO€cmedeHa IOCTYMHOCTh K TMPHUJICTAIONICH TEPPUTOPHH B
y4eOHBbIX KOpnycax. BXonHble MyTH, MyTH MEpEeMEIIECHUsS BHYTPHU 3lIaHUS U
TEPPUTOPHUS COOTBETCTBYIOT YCJIOBHSIM OCCHPEISITCTBEHHOTO, OE30MacHOTO |
yAOOHOTO  TIEPEABIKCHHS  MAJOMOOWIBHBIX  TPYINI  OOy4aromuxcsi ¢
OTPaHUYCHHBIMA BO3MOKHOCTSMH, OECHpPENITCTBEHHOMY TIOJIbE3y MAaIIuH
CKOpPOW MOMOIIIH.

B 3maHnm umeercs BXOH, JOCTYHHBIM JJIA JIMI C HApYLIEHHWEM OIOPHO-
JIBUTaTelIbHOTO anmnaparta. [lomenienus, rae MOoryT HaXOAUThCS JIIOJIM Ha Kpeciax
KOJISICKaX, pa3MENIAlOTCAd Ha YPOBHE JOCTYIIHOTO BXOZa, MPEAYCMOTPEH MaHIyC
JUISL TEOJIEN ¢ OTPAaHMYE€HHBIMU BO3MOKHOCTSIMM.

Hanuuue mnpucnocobiienHo BXoaHOM Tpymmbl 3aaHust s jaui ¢ OB3
(HanM4KMe MaHIyCOB, MOPYYHEH, paCIIMPEHHBIX JBEPHBIX MPOEMOB, JU(PTOB,
JOKAJIbHBIX  TOHW)XEHHBIX  CTOEK-0apbepoB U JIpyrue€  YCTPOMCTBA,
PUCTIOCOOJICHHUS ):

— BXOJl B 3/1aHH€ y4eOHOro Kopmyca oO0OpyJOBaH IMaHIyCOM JJIsl TOCTyma
00y4aroImxcsi, UMEIOIIUX HAPYIICHUE OMOPHO-ABUTATEILHOIO anmnapara U UMeeT
pacuIMpeHHbIe IBEPH;

— 3J1aHkE 000PYI0BaHO JTU(DTOM;

— BXOJl B 37laHME€ 00OpYJOBaH KHOMKON BbI30Ba IMEpcoHasa JJis OKa3aHUs
CUTYyallMOHHOM IMOMOIIM M yKa3aTeJleM O HAJIMYMU JIOCTYIMHOTO BXOJa ISl JIULI,
MEePEBUTAIOIINXCS HA KPECIe-KOJISICKE.

Hamnune Bo3MoOxHOCTEW mnepemenienus Jymn ¢ OB3 BHyTpu 3paHus
(mpucnocobyieHne KOPUIOPOB, JIECTHUI, JU(TOB W Jpyroe; MpPU OTCYTCTBHUH
TUudTOB ayIUTOPHUU ISl IPOBEACHUS YUCOHBIX 3aHATHUN TOJDKHBI pacrosaraThcs Ha
NIEPBOM JTAXKE):

— 371aHKe 000PyI0BaHO (P TOM;
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— yueOHbIe ayAUTOPUU JJI1 00YYaIOIUXCsl, UMEIOIIUX HapyIIeHHE OMOPHO-
JIBUTATEJIBHOTO armapara, paclojoKeHbl Ha MEPBOM 3Take y4eOHOro Kopmyca u
UMEIOT PACUIMPEHHBIE TPOEMBI.

Hanuune  cnenmuanbHO ~ OOOpYAOBAHHBIX  CAHUTAPHO-TUTMEHUYECKUX
noMemennit st smn ¢ OB3  (mepuna, NOpydYHH, CHEHHUATU3UPOBAHHOE
CaHTEXHUYECKOe 000py0BaHUE U JIPYTroe):

— o0opynoBaHa KkabuHa TyajeTa, JOCTymHas JuIsi O0Oydaroluxcs,
NEepEeABUTAIOIINXCS Ha KOJISICKAX.

OcHailleHre 30aHUK W COOPYKEHUM CUCTEMAaMH MPOTHUBOIOKAPHON
CUTHAJIM3allMM ¥ OINOBEUICHUS C AyOJHMPYIOIIMMU CBETOBBIMHM YCTPOWCTBaMH,
WH)OPMAIIMOHHBIMU ~ Ta0JIO € TaKTWIBHOW (IIPOCTPAHCTBEHHO-PEIbEPHOI)
uHpopManueit u aApyroe;

— yueOHbIE  KOpIyca  OCHAlleHbl  IPOTHBOINOXAPHOW  3BYKOBOM
CUTHanu3amnued, MHOOPMAIMOHHBIMU Ta0JI0 C TAKTUJIbHOW (MPOCTPAHCTBEHHO-

penbedHoi) nHPpOopMaIUeH.
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