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O06pa3oBarenbHasi Iporpamma MoAroTOBKU CHENUAINCTOB CPEHETO 3BEHA pazpaboTaHa
Ha OCHOBE (heJIepaIbHOr0 rOCYJapCTBEHHOTO 00Pa30BaTEeIbHOrO CTaHIaPTa M0 CHEIHATbHOCTH
46.02.01 [loxymeHTanmoHHOE oOecliedeHHe ynpaBieHus U apxuBoBeaeHue (IIpukas
Munnpocsenienust Poccun ot 26 aBrycra 2022 r. Ne 778, 3apeructpupoBad MUHUCTEPCTBOM
KOctummn Poccun ot 30 centsiops 2022 r. Ne70318), Bxonsmield B COCTaB YKPYIMHEHHON
rpynmbl cnenuanbHocTe 46.00.00 Mctopus m apxeosorus, ¢ y4eToM Ipo]ecCHOHaTbHBIX
CTaH/IapTOB:

«CrnenuanucT 1O  OpPraHU3allMOHHOMY M JIOKYMEHTAallMOHHOMY  OOECHeueHUI0
ynpasienust opranuzanuenn» (IIpukas MunucrepcTBa Tpylda Y COLMAIBHOM  3alIUTHI
Poccutickoit ®@enepanuun ot 15 urons 2020 r. Ne 333H (3apeructpupoBaH MUHUCTEPCTBOM
roctuiu Poccuiickoint ®@eneparuu 15 uronst 2020 r., peructpannosubiii Ne 58957);

«Cnenmanuct apxuBa» (IIpukaz MuHHCTepcTBa TpyAa M COLUUAIBHOW 3alllUTHI
Poccuiickoit @enepanuu ot 18 mapra 2022 r. Ne 140n (3apeructpupoBaH MUHUCTEPCTBOM
octuimu  Poccuiickorr @enepanmu 21 ampenst 2022 1., peructpanuonabsidi Ne 63193) u
KOMIIETEHIINH «/]oKyMeHTanoHHOE 00ecrieueHIE yIIPaBICHUS 1 apXUBOBEICHHUEY.

C yderoMm mpuMepHOIl 00pa3oBaTeIbHONW MporpaMMebl, pazpadoranHoit denepanbHBIM
y4eOHO-METOIMYECKUM  OOBETUHEHHEM B  CHCTEME CpPEAHEro  MpoQeCcCCHOHATBLHOTO
o0Opa3oBaHMs MO YKPYIHEHHBIM rpynmnam npodeccuii, cnenuansuocteit 46.00.00 Mcropus u
apxeoJIorusl.

Opranm3zanus-pa3paboTuuk: ABTOHOMHas — HEKOMMepdYecKas NpodeccHoHaIbHas
oOpa3oBaTenpHast opranuzanus «KyObaHCKuil HHCTUTYT NPo(ecCHOHAIBHOT0 00pa3oBaHUs»
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1. OBIIUE ITOJIOKEHUA

OO6pazoBaTenbHas MporpaMMa MoArOTOBKU CIEIMAIMCTOB CPEIHETO 3BEHA
no crneunanbHocTd 46.02.01 JoKyMeHTaUHMOHHOE OOECIEUYECHHE YIPABJICHUS WU
apxuBoBenenne (manee — OII TICC3, o0Opa3oBaTenbHas —mporpamma),
peanuzyemasi B AHIIOO «Ky6anckuit UT10» (manee — uHCTUTYT), pa3paboTaHa
Ha OCHOBe (heaepaabHOr0 TOCYJApPCTBEHHOTO O0pa30BaTeIbHOTO CTaHAapTa
cpeaHero mnpodeccuonaapHoro obpaszoBanus 1o crenuanbHocTH  46.02.01
JlokyMeHTallMOHHOE oOecnieueHre ynpasiieHus U apxuBoBeaenue ([Ipukas
Munnpocsemenuss Poccun ot 26 aBrycra 2022 1. Ne 778, 3apeructpupoBaH
MunuctepctBoM FOctunnu Poccun ot 30 centsiopst 2022 r. Ne70318), Bxopsieit
B COCTaB YKPYNHEHHOW Tpymmbl crenuanbHocTet 46.00.00 Hcropus wu
apxeosiorusi (naniee - ®I'OC CIIO), ¢ yuyerom mpUMEpHONU 00pa3oBaTEIbHON
IPOrPaMMBI, pa3paboTaHHOMN denepanbHbIM y4e0HO-METOIUYECKUM
00bEIMHEHUEM B CHCTEME CpeIHEro MpodheCCHOHAIIBHOTO O00pa3oBaHUs 10
YKPYIHEHHBIM rpynnaM mnpodeccuii, cnenuanbHocten 46.00.00 Hcropus wu
apxeoJiorusl.

OOpa3oBaTenbHas TporpaMma — KOMILIEKC OCHOBHBIX XapaKTEPUCTUK
oOpazoBanust  (0OBeM,  coOJep)KaHHWe, IUIAHUPYEMbI€  pPE3yJbTaThl) U
OpraHU3alMOHHO-TIEJATOTUYECKUX YCIIOBHM, KOTOPBIA TMPEJCTABICH B BHJIC
yueOHoro taHa (Ilpunmoxkenwe 1) w KaneHmapHoro ydeOHOro rpaduka
(ITpunosxxenue 2), pabounx nporpaMM y4eOHBIX TUCIUILUINH, MPO(ECCHOHATBHBIX
Monaynert, mpaktuk (IIpunoxenue 3), 0OOCHOBaHHMS BapUaTUBHBIX YacOB
(ITpunoxxenne 4), pabodeit mporpaMMbl BOCIHTAHHS M KaJeHIApHOTO IIIaHa
BocnuTaTenbHOU pabotsl ([Ipunoxenue 5) U MHBIX KOMIIOHEHTOB, OLIEHOYHBIX
(ITpunoxkenrie 6) U METOJIUYECKUX MATEPUATIOB TOCYAApPCTBEHHOW HMTOTOBOM

arrectaumu (IIpunoxenue 7).



Bocnutanne  oOywarommxcss mpu ocBoeHun umu  OIl  TICC3
OCYILIECTBJISIETCS HA OCHOBE BKJIIOYAEMbIX B OOpa30BaTEIBHYIO MPOTrpaMMy
paboueil TporpamMmbl BOCIHMTAHUS M KaJICHJIAPHOTO TIUIaHA BOCIUTATEILHOM
pab6ots! (IIpunoxenue 5).

OIl I1CC3 OIpeIeIsieT 00BeEM u coAepKaHue CpEIHETO
po¢heCCUOHAILHOTO 00pa3oBaHUs 1o CHEIUAILHOCTU 46.02.01
JIoKyMEHTAITMOHHOE OOEeCIIeUeHUE YIPABICHUS M apXUBOBEIACHUE, PE3yJbTAThI
OCBOCHHMSI ~ 00pa3oBaTeNIbHOW  MPOrpaMMbl,  YCJIOBHS  OOpa3oBaTEIbHOU
NEATEIIBHOCTH.

OII TICC3 pa3paboTana Jyisi peaiu3aiuu 00pa3oBaTebHON MPOrpaMMbl Ha
0a3ze cpeaHero oOmiero obpasoBanus Ha ocHoBe TpeOoBanuii ®I'OC CIIO mo
cnequanbHocT  46.02.01 JlokyMeHTallMOHHOE OOecledYeHue YyIpaBieHUs U
apXMBOBEJICHHE, C Y4Ye€TOM [MPUMEpPHOM 0O0pa3oBaTeIbHOM MPOrpaMMBbI,
pa3zpaboranHoi DefepaabHbIM Y4eOHO-METOAMYECKUM 00bETUHEHUEM B CUCTEME
cpemHero TpodecCHOHATLHOTO O00pa3oBaHHMS IO YKPYITHEHHBIM TpyIam
npodeccuii, cnenuansaoctedt 46.00.00 «Mctopust u apxeosorus» U MPUMEPHBIX
MpOrpamMM  COIMAJIBHO-TYMAaHUTAPHOTO IIMKJIA, OJOOPEHHBIX Ha 3aceIaHud
ITenarornueckoro coera ®I'bOY I10 MUPIIO.

OIl TICC3 peamusyeTcs B  COBMECTHOM  0oOpa3oBaTellbHOM U
BOCITUTATEIHFHON JIEATEILHOCTH 00yUYaOIMNUXCs U paOOTHUKOB HHCTUTYTA.

OII [ICC3 exxeronHo 0OHOBIAETCS B YACTH COACPIKAHUS YICOHBIX TJIAHOB,
cocTaBa W cojepkaHus pabodyux MpOorpaMM ITUCIUILINH, TPOTPaMM IPAKTHK,
METOIMYECKUX MaTePUATIOB.

HopmaTtuBHbie ocHoBaHus Ajs paspadorku OIl IICC3:

denepanbHbIi 3akoH 0T 29 nexadpst 2012 1. Ne273-D3 «O06 o6pazoBaHuU B
Poccuiickon ®enepanum.

[Tpukaz MunnpocBemenus Poccum ot 26.08.2022 r. Ne 778 «O6

YTBEPKACHUN (DeepaIbHOrO IOCYAapCTBEHHOTO 00pa30BaTEIbHOIO CTaHAApTa
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cpennero mnpodeccruoHanpHOTO O00pazoBaHus 1o crenuansbHocTH  46.02.01
JIOKyMEHTaIllMOHHOEe ~ OOecrieueHrue  yOpaBlIEHUS M apXUBOBEICHHUEY;
(3apeructpupoBan B Muntocte Poccun 30.09.2022 r. Ne70318).

[Mpukaz MunnpocBemienust Poccun ot 24.08.2022 Ne 762 «O06
yrBepkeHun llopsiaka opraHuzalid W OCYHIECTBJICHHUS 00pa3oBaTEbHOU
JEeSITEIBHOCTH 10 00pa30BaTENbHBIM IIPOrPaMMaM CpeHEro MpodhecCuOHATBHOTO
oOpazoBaHus» (3apeructpupoBad B Muntocte Poccun 21.09.2022 r. Ne 70167)
(manee - Ilopsimok opraHuzanuu 00pa3oBaTENbHON JEATEILHOCTH).

[Ipuka3 MunucrtepcTBa npocsemenns Poccurickont @enepanyu ot 17 mas
2022 1. Ne 336 «O0 yTBepkaeHHM IepedyHeil mpodeccuil U CrenuaIbHOCTEH
CpEIHEro MpOo(EeCCUOHANIBHOIO 00pa30BaHUS M YCTAHOBJICHUHM COOTBETCTBUS
OTJACNBbHBIX TIpodeccuii W CHEeUHATBHOCTEW cpeaHero mnpodeccuoHaIbHOTO
oOpa3oBaHMsl, YKa3aHHBIX B 3TUX IEPEYHAX, MNPOPECCUSIM U CIEUUATBHOCTIM
CpeaHero mnpogeccruoHaJbHOTO 00pa30BaHUs, MEPEUHU KOTOPBIX YTBEPKIEHBI
npuka3oM MuHHCTEpcTBa OOpa3oBaHus M Hayku Poccuiickoit ®epepauuu OT
29 oktsa0ps 2013 1. Ne 1199 «OO0 yTBepxkiaeHUU IMepedyHeil mnpodeccuit u
CHeIHaTbHOCTEH CpeIHero pohecCuOHaTHLHOTO 00pa3oBaHMs)
(3apeructpupoBano B Muntocte Poccun 17 uronst 2022 r. Ne 68887).

[Tpuka3 Munnpocsemenust Poccun ot 12.05.2023 Ne 359 «O BHeceHuu
M3MEHEHUH B  mepedyHd mnpodeccuid UM CHEUUaIbHOCTEM  CPEHEro
npo(eCCUOHATBLHOTO 00pa30BaHUS M COOTBETCTBHUS OTHAEIBHBIX MIpodeccuil u
CIIEMAIBHOCTEN CpelHer0 MNpo(ecCHOoHaTIBLHOTO 00pa30BaHUsl, YKAa3aHHBIX B
ATUX MEPEYHSX, MPO(hEecCHsiM U CIeNUaIbHOCTAM CPEeIHET0 MPOodeCCHOHATHLHOTO
oOpa3oBaHMsl, TEPEUYHH KOTOPBIX YTBEPXKAEHbI MpuKa3oM MuUHUCTEpCTBa
oOpazoBanust 1 Hayku Poccuiickoit @eneparuu ot 29 oktsiops 2013 r. Ne 1199
«O0 yTBepXkAeHUM TiepeuHel mpodeccuii H  CHEIUATBHOCTEH CpETHETo

MpoQeCCHOHATLHOTO 00pa30BaHMs», YTBEP)KICHHbIE TPHKa30M MUHHCTEPCTBA



npocBemiennst Poccuiickoit ®@epepaunu ot 17 mas 2022 r. Ne 336»
(3apeructpupoBano B Muntocte Poccun 09.06.2023 No 73797).

[Ipukaz Munnpocsemienusi Poccun ot  14.07.2023 Ne 534 «O06
YTBepXKACHUM TiepeuHs mpodeccuit paboumx, ITOHKHOCTEH CHyKalux, IO
KOTOPBIM OCYILIECTBIIACTCS IpodeccronanbsHoe 00ydeHue» (3aperucTpupoBaHo B
Mumntocte Poccun 14 aBrycra 2023 1. Neo 74776).

[Tpuxaz Munnpocsenienust Poccun ot 08.11.2021r. Ne 800 «O6
yTrBepkieHun [lopsiika nmpoBeeHus: TOCy1apCTBEHHONM UTOTOBOM aTTECTalluu 10
00pa3oBaTeNbHbIM IpOrpaMMaM CpPEIHEro MPOPECCHOHAIBHOIO 00pa30BaHUsD)
(3apeructpupoBano B Muntocte Poccun 07.12.2021 r. Ne 66211.

[Tpuka3z Muno6puayku Poccuu Ne 885, Munnpocsemenus Poccun Ne 390
OT 05.08.2020 «O IPAKTUYECKOU MIOATOTOBKE OOyYAIOIINXCSD)
(3apeructpupoBaHo B Muntocte Poccun 11.09.2020 1. Ne 59778) (B pen.
[Tpukaza Munobpuayku Poccun Ne 1430, Munnpocsemienusi Poccuu Ne 652 ot
18.11.2020 1.).

[Ipukaz Munnpocsemenust Poccun ot 03.07.2024 Ne 464 «O BHeceHuun
M3MEHEHUN B (helepabHble TOCYIapCTBEHHbIE 00pa30BaTENIbHbIE CTAHIAPTHI
cpenHero mnpogdeccuoHaibHOTO 00pa3zoBaHus» (3apeructpupoBaH B MuHiocte
Poccun 09.08.2024 r. Ne 79088.

[Tucekmo Munnpocsemenus Poccun ot 08.04.2021 1. Ne 05-369
«PexomeHanuu, cogepxaiire oOme Moaxoabl K peann3annn 00pa3oBaTeIbHbBIX
MpoTrpaMM CpeaHEro npodecCuoHaNbHOTO 00pa3oBaHus (OTACIBHBIX WX YaCTE)
B (hopMe MPaKTUUECKOUN MOATOTOBKH.

3akon Kpachnomapckoro kpast ot 16 wurons 2013 roma Ne2770-K3 «O6
oOpazoBanuu B KpacHogapckom kpaey.

[Ipukaz MuHuCTEpCTBA Tpyda W COLMAJIbHOW 3amuTel Poccuiickon
Oenepanuu ot 15 uronss 2020 r. Ne 333u (3apeructpupoBaH MHUHUCTEPCTBOM

toctuinu  Poccuiickoit @enepaumu 15 utona 2020 r., peructpanmoHHbid No
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58957) «O6 yrBepxkaeHnn MPoQPecCHOHATEHOTO cTaHmapTa «CHeruanucT IIo
OpraHU3allMOHHOMY H  JOKYMEHTAIIMIOHHOMY OOECIEUYCHUI0  yNpaBJICHUS
OpraHu3aIuen».

[Ipuka3 MuHucTepcTBa TpyJa W COLMAJIBHOM 3amuTel Poccuiickoi
Oenepanuu ot 18 mapra 2022 1. Ne 140n (3apeructpupoBan MUHHUCTEPCTBOM
toctunu Poccuiickoit @enepanyu 21 anpenst 2022 r., peructpaiiioHHbI No
63193) «O06 yTBepkaeHUU MPOPECCHOHATBHOTO cTaHmapTa «Crenuanuct
apXuBay.

[Ipumepnas oOpa3oBarenbHas NporpaMMa MOJATOTOBKM CIELHUAIUCTOB
cpenHero 3BeHa no crnenraibHocTu 46.02.01 JoxkymeHTanmoHHOe oOecrieueHue
yIOpaBJIeHUsT W apXuBoBeAeHHE, pa3pabotanHas DenepanbHbiM  yueOHO-
METOJUYECKUM OOBEIMHEHHUEM B CHUCTEME CpPEAHEro MpodecCHOHaTIbLHOIO
oOpa3oBaHusl 1O YKPYIHEHHBIM Tpynmnam npodeccuit, cnenuansuocreit 46.00.00
«HcTopus u apXeoaorus».

[IpuMepHbIe MPOrpaMMBbl COIMATBHO-TYMaHUTAPHOTO IUKJIA, 0JJ0OpEHHbBIC
Ha 3aceganuu [leparornueckoro cosera ®I'bOY 11O UPIIO.

Komnerenuust  «JlokyMeHTallMOHHOE  OOECIeYeHUE  yOpaBjieHUS U
apXUBOBEJICHUE.

JloxanbHbIE HOPMATHUBHBIE AKTHI MHCTUTYTA.

IlepeyeHnnb cokpaleHnii, Mcmoyb3yembIX B Tekcre OII:

OI'OC CIIO - ®enepanbHbli TOCYJAPCTBEHHBIN 00pa30BaTEIbHBIMN
CTaHJapT CPEAHETO MPOPeCCUOHATIBHOTO 00pa30BaHus;

OIl TICC3 — oOpa3oBaTenpHas MporpamMma MOATOTOBKH CHEIUATHMCTOB
CPEIIHETO 3BEHA,;

OK — o0mipe KOMIEeTEHIINH;

[1K — mpodeccronansHble KOMIETEHITUY;

CT" — coumnanbHO-TYMaHUTAPHBINA IUKJT;

OIIILI — obmenpodeccuoHaIbHbIN ITUKIT,

8



[T — mpodeccnoHanbHBIN TUKIT;

MK — MexxaucuuIuimHapHbId Kypc;

[IM — mpodeccruoHanbHBIA MOTYJIb;

OIl — oOmenpodeccruonaabHas TUCHUTUINHA;
12 — 1eMOHCTpaIIMOHHBIN SK3aMEH.

I'MA — rocyagapCTBCHHaAA UTOTOBAA aTTCCTALIWA.



2. OBIIIASI XAPAKTEPUCTHUKA  OBPA3OBATEJBHOHN
INPOI'PAMMBbI

KBamupukanus, mnpucBamBaeMasi  BBITYCKHUKaM  00pa3oBaTeIbHOU
IPOTPaMMBI: CIICIUATHCT MO0 JOKYMEHTAIIMOHHOMY OOCCIICUCHHIO YITPABJICHUS 1
apXUBHOMY JICITY.

dopma oOydeHusI: 3a04HAs.

Ob6beM 00pazoBaTeIbHON MPOrPAMMBI IO OCBOSHHIO MTPOTPAMMEBI CPETHETO
podeCCHOHATEHOTO 00pa3oBaHus Ha 0asze cpeaHero oomero oopazoBanms: 2952

aKaJIeMHYECKHIX 9acoB, CO CPOKOM o0yueHus 2 roaa 10 mecsies.
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3. XAPAKTEPUCTHUKA IMPO®ECCHOHAJIBHOM
JAEATEJBHOCTHU BbIITY CKHUKA

3.1. Ob6macte mpodeccoHATBHOMN ACSITEIPHOCTH BBIITYCKHUKOB

ObnacTh MpodecCHOHANBHON NEATeTPHOCTH, B KOTOPOH BBITYCKHUKH,
OCBOMBIIINE 00pa30BaTEIIbHYIO porpaMmy, MOTYT OCYILECTBIIATh
po(eCcCHOHANTBHYIO JIeATeNbHOCTE: 07 AJIMHUHUCTPATHBHO-YIIPABJICHYCCKAS |
o(ucHas 1eATEIBHOCTS.

3.2. CooTBETCTBUE BUJOB JACITEIBHOCTU PO(PECCHOHATBHBIM MOYJISIM:

HaumMmeHoBaHue BUIOB I€ATEIHLHOCTH HaunmenoBanue npodeccuoHaaIbHbIX
MOAYJIeU

B/l 01. OcymiectBienue opranuzamnuonnoro | [IM.01 OcymecTBiienre opranu3aiuoHHOTO
u AOKYMCHTALITMUOHHOI'O O6CCHC'—ICHI/I$I U JOKYMCHTAITUOHHOT' O o0ecrieueHns
JEeSITeIbHOCTH OPTaHU3aIH JeSITeIIbHOCTH OPTaHU3aI|H

B/l 02. Opranuzanust apxuBHO# pa6oTsl 1o | [IM.02 Opranuzanust apXuBHON pabOTHI 110
JOKYMEHTaM  OpraHu3aldidl  pa3luyHbIX | JOKYMEHTaM OpraHU3aluil pa3iudHbIX GopM
(dhopM coOCTBEHHOCTH COOCTBEHHOCTH

B/l 03. OcBoenue BumoB pabot mo ogHo# | [IM.03 OcBoenue BUIOB pabOT MO AOKHOCTH
WIM HECKOJbKUM IpodeccusiM pabouux, | ciayxkamiero 20190 Apxusapuyc
JOJDKHOCTSIM CITY KAIuX
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4. PE3YJIBTATBI OCBOEHUA OBPA3OBATEJIBHON
INPOI'PAMMBbI

4.1. O0mMe KOMIETEHIIUN

DopMyJIHPOBKA

3HaHus1, yMeHus
KOMIIeTeHIUH

Kon
KOMIIETeHIIMH

o
=~
=

Bri6upats crioco0Obl Ymenus:

peleHus 3a1a4 pacrio3HaBaTh 3aJa4y W/uin npoodiaemy
npodeccuoHaIbHON B IIpo(heCCHOHATBHOM H/HIIH COLMATbHOM KOHTEKCTE

ACATCIBHOCTH aHAIM3UPOBATH 3a/1a4y U/UITU MPoOIemMy
IIPUMEHUTENBHO K W BBIJEIATH €€ COCTABHBIE YACTH

Pa3IM4YHBIM KOHTCKCTAM | OmpeaelIsITh Tallbl PELICHUS 3a0a4l

BBISABIIATH M 3PPEKTUBHO UCKATh HH(OPMAIIHIO,
HEOOXOUMYIO ISl PEUICHHS 33]]aun
W/WIH TIPOOIIEMBI

COCTAaBJIATH IIaH JAEUCTBUSI

OIIPEAETSITE HEOOXOANMBIE PECYPCHI

BJIAJIeTh aKTyaJIbHBIMU METOJIaMH pabOThI
B Ipo(eCCHOHATIBHON M CMEKHBIX cepax

p€anr30BbIBATh COCTABJICHHBIN IJIaH

OLICHUBATh PE3YJbTAT U MOCIIECICTBUSA CBOMX JCHUCTBUI
(camMOCTOATENHFHO WK C TIOMOIIbIO HACTABHUKA)

3HaHnug:

aKTyaJlbHbIM MPOo(pecCHOHATBbHBIN U COLIMATbHBIN
KOHTEKCT, B KOTOPOM MPUXOJUTCS PabOTaTh U )KUTh

OCHOBHbBIE€ HCTOUYHUKU HH(OPMALIUU U PECYPCHI
JUISL pellieHus 3a1a4 U mpobiieM
B NMpo¢eCCHOHATHFHOM H/WJIH COITMATbHOM KOHTEKCTE

QJITOPUTMBI BBITIOJIHEHUS paboT
B IPO(ECCHOHATIBHON M CMEKHBIX 00JIaCTSIX

METOJIbI PA0OTHI B TPOPECCHOHATBHON U CMEXKHBIX
cdepax

CTPYKTYPY IUIaHa ISl peIieHus 3a/1a4

MOPSIAOK OLIEHKU PE3YyJIbTAaTOB PEIICHUS 3a0a4
po¢eCCHOHATBHON IEATETLHOCTH

OK 02 | Ucmionb3oBath YMmenus:
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COBpPEMEHHBIE CPECTBA
MIOUCKA, aHAJIU3a U
MHTEpIpETauu
uHbOpMaIUU U
UH(POPMAIMOHHBIE
TEXHOJIOTUH JUIS
BBITTOJTHEHUS 33124
npodeccHoHaIbHON
JeSATeIbHOCTH

OMPCACIIATh 3aa4u JIA ITOHUCKa I/IH(l)OpMaI_II/II/I

OTIpeNIeNIATh HeOOX0IMMbIE HCTOYHUKU HH(OpMAIIH

IIaHUPOBATh MMPOLECC ITOMCKA

CTPYKTYpUPOBATH MOJIydaeMyto HHGOPMAIUIO

BBIACIIATH HauoOoee 3HaYNMOE B IEPEUHEC I/IH(l)OpMaHI/II/I

OLICHUBATH MPAKTHYCCKYIO 3BHAYUMOCTD PC3YJIbTATOB
IIOHUCKa

oOpMIIATH Pe3yabTaThI TOUCKA, IPUMEHITH CPEACTBA
MH(OPMALIMOHHBIX TEXHOJIOTHI JIJIs1 peleHUs
npodeccnoHanbHbIX 3a7a4

HCII0JIL30BaTh COBPEMEHHOC IIPOTpaMMHOC obecneueHue

MCIOJIb30BaTh PAa3IMYHBIC ITU(POBBIE CPEACTBA
JUTSL peIIeHUs TPO(HEeCCHOHATBHBIX 331a4

3Hanud:

HOMCHKJIaTypa I/IH(I)OpMaI_[I/IOHHLIX HMCTOYHHKOB,
IIPUMCHACMBIX B HpO(i)eCCHOHaHBHOﬁ ACATCIIBHOCTH

MIPUEMbI CTPYKTYpUPOBaHUA WH(OpMALIUN

¢dbopmart opopmIeHHS pe3yIbTaTOB MMOUCKA HH(POPMAIINH,
COBPEMEHHBIE CPE/ICTBA
U YCTpOiicTBa HHPOPMATHU3AIIH

IOPAA0OK UX ITPUMCHCHUA U IIPOTrPaMMHOC obecreyeHue B
HpO(bGCCHOH&HBHOfI ACATCIBHOCTH B TOM YHCJIIC C
HCIIOJIB30BaHUECM I_II/I(l)pOBBIX CpCIACTB

OK 03

[InanupoBath 1
peain30BbIBaTh
COOCTBEHHOE
po¢eCCuOHAIBHOE U
JMYHOCTHOE Pa3BHUTHE,
MpeANPUHIMATEIHCKYIO
JeSITeNbHOCTD B
npodeccnoHanbHOM
cdepe, UCTIOTB30BATh
3HaHMA 10 NPABOBOU U
(bunaHCOBOM
TPaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX
CUTYaIUAX

YMmenus:

ONPEACIISTh aKTYAIbHOCTh HOPMAaTUBHO-TIPABOBOM
JIOKYMEHTAIMU B TPOPECCHOHAIBHON JEATETHHOCTH

MPUMEHSATh COBPEMEHHYIO HAYUHYIO MPO(HECCHOHAIBHYIO
TEPMHUHOJIOTHIO

OTIPEIETISATH ¥ BBICTPAUBATh TPACKTOPUU
npodeccnoHaIbHOTO Pa3BUTHSI U CAMOOOpPA30BaHUS

BBIABJIATH JOCTOMHCTBA U HEJOCTATKHU KOMMGp‘IGCKOﬁ
nacu

MIPE3EHTOBATh UJEH OTKPBITUS COOCTBEHHOTO JIENa B
npo¢eccCHOHATBLHOMN 1eATeNIbHOCTH; 0)OpMIITh OU3HEC-
IUTaH

pacCUUThIBATH PA3SMEPHI BBIIJIAT 110 MPOLIECHTHLIM CTaBKaM
KpE€aAuTOBaHUSA

OTIpeeATh UHBECTUIIMOHHYIO MPUBJIEKATEIbHOCTh
KOMMEpPUECKHX UIeH B paMKax MpodeccuoHaIbHON
NeSITeIbHOCTH

MPE3EHTOBATh OU3HEC-HUJICIO
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OMpCACIIATL HCTOYHUKU (1)I/IHaHCI/Ip0BaHI/ISI

3HAHUA:

coJiepKaHUE aKTyaJlbHOM HOPMATUBHO-IIPABOBOU
JOKYMEHTalu1

COBpeMeHHasi Hay4yHas U podeccuoHalbHas
TEPMHUHOJIOTHS

BO3MOXXHBIE TPAEKTOPUU MTPO(HECCHOHATLHOTO PA3BUTHS U
caMmoo0pa3oBaHuUs

OCHOBBI MTPEANPUHUMATEIICKOMN €SI TEIbHOCTH; OCHOBBI
(buHaHCOBOW I'PaMOTHOCTH

MpaBWia pa3paboTKu OM3HEC-TUIAHOB

IOPAA0OK BBICTPAUBAHUS ITPE3CHTAINN

KpCAUTHBIC 0aHKOBCKHE IMPOAYKTHI

OK 04 | OddextuBHO YMmenus:
B3alMMOJEICTBOBATH U OpraHu30BbIBaTh pa0OTy KOJJIEKTUBA
paloTaTh B KOJUIEKTUBE U | M KOMaHIbI
KOMaHJIe B3aUMOJICHCTBOBATh C KOJIJIEraMHU, PYKOBOZICTBOM,
KJIMEHTaMH B X0J1€ MPO(ECCHOHATBHOM IS TENbHOCTH
3Hanus:
IICUXOJIOTMYECKHE OCHOBBI I€ATEIbHOCTU KOJJIEKTUBA,
NICUXOJIOTUYECKHE OCOOCHHOCTH JTUYHOCTH
OCHOBBI IIPOEKTHOM AEATEIbHOCTU
OK 05 | OcyiiecTBiATh YCTHYIO U | YMeHHS:
MMCBMEHHYIO IPaMOTHO U3JIaraTh CBOM MBICIIN
KOMMYHHKAIUIO HA 1 0QOpPMIIATH JOKYMEHTHI IO MPOPEeCCUOHANIBHON
roCyIapCTBEHHOM S3BIKE | TEMAaTUKE HA FOCYIapCTBEHHOM SI3bIKE, IPOSBIISATh
Poccuiickoit Deepanvu | TOJIEPAHTHOCTH B pab04eM KOJJIEKTHBE
C yueToM ocoOeHHOCcTell | 3Hanus:
COLUAJIBHOTO 1 0COOEHHOCTH COLIMATIBHOTO U KYJIBTYPHOI'O KOHTEKCTa;
KyJIbTYPHOT'O KOHTCKCTA | ypaBuiia 0pOopMIIEHUS JOKYMEHTOB
U IOCTPOEHHUS YCTHBIX COOOIIEHUM
OK 06 | ITposiBIATE TpakIaHCKO- | YMeHHus :

MaTPUOTHYECKYIO
MO3UIIHIO,
JEMOHCTPUPOBATh
OCO3HAHHOE MTOBEJIECHUE
Ha OCHOBE
TPaIULIMOHHBIX
POCCHICKHX AYyXOBHO-
HPAaBCTBCHHBIX
LIEHHOCTEH, B TOM YHCIIE
C Y4ETOM TapMOHHU3ALNH

OIMCHIBATh 3HAYMMOCTH CBOEH CIEIUAIbHOCTU

NPUMCHATH CTAHAAPTBI AHTUKOPPYHIIMOHHOTO ITOBCACHUS

SHanug:

CYITHOCTB TPaXkJTaHCKO-TTAaTPUOTHICCKON TTO3UIIHH,
00IIeYET0BEYECKUX LIEHHOCTEN

3HAYUMOCTb HpO(I)eCCI/IOHaJ'IBHOI\/II JACATCIIBHOCTH I10
CIICIUAJIbHOCTH

CTaHJapThl aHTUKOPPYILIMOHHOIO TIOBEJICHUS U
MIOCJIEZICTBHSI €70 HApYIICHUS
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MEKHALMOHAIbHBIX U
MEKPEJIIUTUO3HBIX
OTHOILEHUH, IPUMEHATh

CTaHJapThl
AHTUKOPPYILMOHHOIO
IIOBE/ICHHUS
OK 07 | CogeiicTBOBaThH Ymenus:
COXPaHEHUIO cO0JII0/IaTh HOPMBI HKOJIOTHUECKOM O€3011acHOCTH;
OKpYXKaIoIIen Cpelbl, OTIpECIISATH HAPABICHUS pecypcocOepeKeHus
pecypcocOepeReHHUIO, B paMKax Mpo(eCCHOHANbHON AeATEIbHOCTU
MPUMEHSATH 3HaHUS 00 IO CIEeUUaTbHOCTH, OCYIIECTBIATH PaboTy €
W3MEHEHUHU KIIMMarTa, cOOIOICHUEM MTPUHIIMIIOB OEpeKIIMBOrO IPOU3BOICTBA
IPUHIHIBL OEPEKITMBOTO | OPraHM30BBIBATE MPO(ECCHOHABHYIO JIEATENLHOCTD C
pOU3BONCTEA, Y4ETOM 3HaHUH 00 U3MEHEHUH KIIMMATUYECKUX YCIOBUI
3¢ pexTUBHO peruona
NIEHCTBOBATH B 3HAHUSA:
4pEe3BBIYANHBIX MpaBUJIa FIKOJIOTUIECKOI O€301MacHOCTH MPH BEJCHUN
CUTyalHAX popeCCUOHATBHON JIEATEILHOCTH
OCHOBHBIE PECYPCBI, 33JCIICTBOBAHHBIE
B IPO(eCCHOHATILHOMN 1EATEIbHOCTH
IyTH 00ECIIeUeHUsI PECypCcocOepeKeHUs
MPUHIUIIB OEPEKITUBOTO MPOU3BOICTBA
OCHOBHBIE HaIIPaBJICHNS U3MEHEHNUS KIIMMaTHYECKUX
YCIIOBUH peruoHa
OK 08 | Mcnonb3oBaTh cpeacTBa | YMeHHSs:
¢bu3n4ecKoil KynbTypsl HCI0JIb30BaTh (PU3KYIBTYPHO-03JOPOBUTEIBHYIO
JUISL COXPAHEHUS U JEeATEIbHOCTD I YKPEIUIEHUS 310POBbsI, TOCTHKCHUS
YKPEIUIEHUS 30POBbSA B | )KU3HEHHBIX U NMPOPECCUOHANBHBIX LIETeH
rporecce MIPUMEHSITH pallMOHAIbHbIE IIPUEMBI IBUTaTEIbHBIX
npodeCCHOHATBHON ¢yHKIMH B Tpo(ecCHOHANBHOM NesTeTbHOCTH
NCATCIIBHOCTH U MI0JIb30BaThCS CPEACTBAMU MPOPHUIAKTUKI
noACpKaHUA [IepEHANPSKEHUSA, XapaKTEPHBIMU UIsl TaHHON
HE00XO0IMMOTO YPOBHS CTIEIINATLHOCTH
busnueckoit 3HAHMS:
MOATOTOBJICHHOCTH poJib PU3UUECKON KYIBTYPHI B OOLIEKYITYPHOM,
po¢heCCUOHATTLHOM U COLIMAIbHOM Pa3BUTHH YellOBEKa
OCHOBBI 37I0pOBOT0 00pa3a KU3HU
yclI0BUs TPO(ECCHOHATIBHOM NESTEIIbHOCTH U 30HBI
pucka (pU3MYECKOTO0 370POBbs IS CIEUATbHOCTH
CpeacTBa NPOPUIAKTHKY MepeHANPKEHUs
OK 09 | ITonp3oBatrbes YMeHnus:
npodeccuoHaIbHON MIOHUMATh OOLIMI CMBICI YETKO MPOU3HECEHHBIX
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JOKYMEHTalMen Ha
rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaxX

BBICKA3bIBAaHUI HAa U3BECTHBIC TEMBI (MPOPECCHOHATBHBIE
1 OBITOBBIC), IOHUMATh TEKCTHI HA 0a30BbIC
npodeccnoHaTbHBIC TEMBI

y4aCTBOBATh B AHaJIOraX Ha 3HAKOMBIC 06H_[I/Ie
n HpO(i)eCCI/IOHaJ'IBHBIe TEMBbI

CTPOUTH MPOCTHIE BHICKA3bIBAHUS O ce0e U O CBOEH
npodeccnoHalbHO 1eATeNbHOCTH

KpaTKo 000CHOBBIBATh M OOBSICHATH CBOU JACHCTBUS
(Texkyuue U nIaHupyeMble)

MUCATh MPOCTHIE CBSA3HBIC COOOIICHUS HAa 3HAKOMBIC WU
HHTEpEeCyIoIIue MpodeccuoHalbHbIE TEMBI

3Hanug:

IIpaBHJia MIOCTPOCHUA IMTPOCTHIX U CIIOKHBIX HpeIIJIO)KCHI/Iﬁ
Ha MPOPECCUOHAIbHBIC TEMBI

OCHOBHBIE 00IIEYITOTPEOUTEIIBHBIC II1aroJibl (OBITOBAS U
npodeccnoHabHAS JICKCHKA)

JIEKCUYECKUN MUHUMYM, OTHOCSIIIIUUCS K OMHCAHUIO
MIPEeIMETOB, CPE/ICTB U MPOIECCOB MpodeccnoHanbHO
JeSITeIbHOCTH

0COOEHHOCTH MPOU3HOLIECHUS

MIpaBUJIa YTEHUS TEKCTOB MPO(ECCHOHATBHOM
HaIlpaBJIEHHOCTH

4.2. IIpodeccnonanbHble KOMIIETEHIIUU

Kon u
Buasbl
HAUMeHOBaHUe IToxka3aTeu 0cBOEHHMS KOMIIETEHIIMH
AeATeJbHOCTH
KOMMETEeHI[UH
OcymecTBieHne IIK 1.1. HaBbikn
OpraHM3anuoHHOro | OCyIecTBIATh MOJTy4eHUs] He00X0MMON HH(POPMAaIIUU U
u npuéM-nepenavy nepesavyn CaHKIIMOHUPOBAHHOM WH(OpMALIUU C
JOKYMEHTAIlMOHHOT | YIIPaBIEHYECKON UCIIOJIb30BaHUEM CPEJCTB MH(OOPMAIIMOHHBIX U
0 obecrieueHus H(pOpMaUH KOMMYHUKAIMOHHBIX TEXHOJIOTUI
JESATEIBHOCTH C TIOMOIIBIO CPENICTB | Y yierus:
OpraHusaiin HH(pOPMALHOHHBIX HCIIOJIb30BaTh CPEACTBA HHPOPMAIIMOHHBIX U
" KOMMYHHKAITUOHHBIX TEXHOJIOTHHA TSI
KOMMyHHK%HHOHHHX TOJIy4eHUs U Tiepeaun HHPOpMaIny;
TexHoornu BECTH U HCIIOJIb30BaTh B paboTe 0a3y KOHTAKTOB
OpTraHH3aINH;
BECTH YUYETHBIC PETUCTPAIMOHHBIE (JOPMBIL,
HCIOJIb30BaTh UX ISl HH(POPMAIIMOHHOM
paboThI U PabOTHI IO KOHTPOJTIO UCTIOTHEHUS
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MOPYYECHUH;

yCTaHABIIMBATh U MOJICP)KUBATH
KOMMYHHKAITUH B IPOIIECCE ACTOBOTO OOIIECHUS
C MIOMOIIBIO CPENICTB HH(DOPMAITMOHHBIX U
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA;

CTIIQXKUBATh KOH(DIUKTHBIC U CIIOKHBIE
CUTYaIlMX MEXIHYHOCTHOTO B3aUMOJICHCTBUS;
coOJTIr01aTh CITY>KEOHBIN YTHKET;

obecrieunBaTh HHGOPMAIIMOHHYIO 0€3011aCHOCTh
JESTEIIbHOCTH OpraHU3aIiu.

3HaHusn:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoi
®enepannu B chepe HHPOPMAITMOHHBIX U
KOMMYHUKAIITUOHHBIX TEXHOJIOTUH;

CTPYKTypa OpraHu3aiu, e€ 3a1a4u U QyHKIINH;
IpaBHJia IPOBEJCHHUS JIETIOBBIX I1EPETOBOPOB;
JTHKA JCIOBOI0 OOIICHNS;

IIpaBHJIa PEYEBOTO ITUKETA;

npaBujia MOJJEPKaHUs U PA3BUTHUS
MEXIIMYHOCTHBIX OTHOIICHU;

TpeOOBaHMS OXpaHbI TPY/IA.

IIK 1.2.
Koopaunuposats
paboTy mpreMHOM
PYKOBOIMTEIS, 30H
IIpYEMa Pa3IMYHbIX
KaTeropui
IIOCETUTENIEH
OpraHu3aluu

HaBbiku

KOOpAMHAIMU PaOOTHl MPUEMHOM PYKOBOIUTENS
Y 30H IpUEMa Pa3IMYHbIX KaTEropuil
MOCETUTENEN OpraHu3aluu

Ymenus:

BCTpEYaTh MOCETUTENEHN, IOJIy4aTh IEPBUYHYIO
UH(GOPMAIIUIO O TIOCETUTENSAX, YCTAHABITUBATh
NOPSIIOK MpUEMA ISl pa3IMUHbIX KaTerOpuil
TOCETUTEIIEH;

BECTH YUETHBIC PETUCTPALIUOHHBIE (POPMBI TIO
npuémMy noceTuTeneit 1 oGopMISATh IPOMYyCKa;
BECTHU MPUEM, TIEpeiavy U OTIPaBKY
JIOKYMEHTOB;

OpraHU30BBIBATh K OPOHUPOBATH MTEPETOBOPHBIC
KOMHATBI;

CepBHUPOBAThH YaiiHble (KO(EITHbIE) CTONBI B
oduce;

MIPUMEHSITHh B paboTe cpeacTBa
MH()OPMAIIMOHHBIX U KOMMYHHUKAITHOHHBIX
TEXHOJIOTHIA;
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MIPUHUMATh MEPHI 110 COXPAHEHUIO
KOH(HUISHIINATBbHON HH(POPMAIH B X0Oe
npuémMa IoceTUTeNeH.

3HaHus:

HOPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickon
Ddenepanuu 1o 3ammTe HHGOPMAIUU U padboTe ¢
oOpallleHUsIMU TPaX/IaH;

CTPYKTypa OpraHU3alNK U paclpeiesicHIe
(GYHKIUN MKy CTPYKTYPHBIMU
MO/Ipa3JICJIEHUSMHU U CIIELIUATUCTAMY;

IpaBuJia OpraHu3aluy MpruéMa MmoceTuTeNei;
STHKET U OCHOBBI MEXJIYHAPOJIHOTO IIPOTOKOJIA;
9THKA JCIOBOI0 OOIICHNS;

IpaBHJia PEYEBOTO STUKETA.

IpaBuiIa CEPBUPOBKH YaHOTO (KO(EHHOTO)
CTONA;

TpeOOBaHMS OXpaHbI TPY/IA.

IIK 1.3. Bnagets
HaBBIKAMH
IIJIAaHUPOBAHUS
pabouero BpeMeHu
PYKOBOAMTENS U
cekperaps

HaBbpIkn
IJIAaHUPOBAHMS pab0OvYero BpeMEHH!
PYKOBOJUTEIIS U paboUero JHs ceKpeTapst

Ymenus:

BBIOMPATH (POPMBI TUTAHUPOBAHUS U ODOPMIIATH
IUTAHUPOBILUK (OpraHaiizep) pyKOBOJIUTENS U
ceKkperapsi;

yCTaHABJIMBATH IIEJIH, OTIPENIENIATh
MIPUOPUTETHOCTH M OYCPETHOCTH BBITOJTHCHUS
pabot u 3 PeKTUBHO pacnpenemsiTh pabouee
BpeMS;

COTJIACOBBIBATh BCTPEUYH U MEPOIIPHUATHS U
BHOCHTbH HH(OPMALIHIO B MIAHUPOBIIHK
(opranaiizep);

MH(OPMHUPOBATH PYKOBOJUTENS O PUOINKEHUH
BPEMEHU U PerJIaMeHTe 3aIlJIaHUPOBAaHHBIX
BCTPEY U MEPOTIPHUSATHI;

BBIOMPATH ONTUMAIbHBIE CTIOCOOBI BHEIIIHETO U
BHYTpPEHHEro HH()OPMUPOBAHUS O
IUTAHUPYEMBIX MEPOTIPUATHSX

obecrieunBaTh HHGOPMAIIMOHHYIO 0€30TTaCHOCTh
NEeSTeNIbHOCTH OpraHU3aIuy;

MIPUMEHSITh B paboTe CpeacTBa
MH()OPMALIMOHHBIX U KOMMYHHKAITHOHHBIX
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TEXHOJIOTHUH.

3HaHun:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickon
®denepanun B chepe HHPOPMAITMOHHON
0e30IMacHOCTH;

CTPYKTypa ¥ crienuduka OCHOBHON
JeSITeNIbHOCTH OpraHU3aIuy;

OCHOBBHI YIIPABIICHUSI BPEMCHEM;

MIpaBWJIa IPOBEICHUS JICJIOBBIX IIEPETOBOPOB;
9THKa JEI0BOr0 OOIIEHUS;

TpeOOBaHUS OXpaHbI TPY/Ia.

[IK 1.4.
Ocy1iecTBISITh
MOJITOTOBKY JIETIOBBIX
MOE3JI0K
PYKOBOJIUTEIIS

U IPYTHUX
COTPY/JHHUKOB
OpraHu3aIuu

HaBbIku
OpPraHu3alMK JEJIOBBIX MOE30K PYKOBOAUTENS
U APYTUX COTPYAHUKOB OpraHU3alUuU

Ymenus:

COCTaBJIATh U OPOPMIISTH JOKYMEHTBI JJIs1
JIEJIOBBIX MOE3/0K;

OCYILIECTBIIATDH TPEBEI-NIOIAEPKKY JEIOBBIX
IIOE3/10K;

COTJIaCOBBIBATh C IPUHUMAIOLIEH CTOPOHOU
IIPOTOKOJI INIAHUPYEMBIX MEPONIPUATHI U
(hopMHUpPOBATh IPOrpaMMy J€JI0BON TOE3IKHU;
UCIIOJIb30BaTh CPeICTBA MH(POPMAITMOHHBIX U
KOMMYHUKAIIUOHHBIX TEXHOJIOTUH IS
o0ecreyeHns B3auMoJIeiCTBUS €
PYKOBOJMTEIIEM BO BpeMs €ro IE€JI10BOU
MIOE3/IKH;

0QOpMIIATH OTUETHBIE JOKYMEHTHI O JIEJI0BOM
MOE3KE.

3Hanus:

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®denepanuu B chepe Opranu3aiuu JIeJI0BOr
MOE3/IKH;

MOPSA0OK HOJTOTOBKHU U JIOKYMEHTUPOBAHUS
JIEJIOBOM ITOC3/IKH;

WHTEPHET-PECYPCHI ISl OCYIIECTBICHHS TPEBEII-
MOJIEPKKH JIETIOBBIX MOE3/0K;

STUKET U OCHOBBI MEXKTYHAPOHOTO TTPOTOKOJIA;
JTHKA JIEJI0OBOTO OOIIEHHUS;

TpeOOBaHUs OXpaHbI TPYJIa.
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IIK 1.5. Bnanets Hasbiknu
crocobaMu OpraHM3alyyu 1 TOAIEPKAHUS
OpraHu3aluu (YHKLIMOHAIBHOTO pab0Yyero MpocTpaHCTBA
paboyero YMenus:
HpocTpanctsa OPraHU30BLIBATH Pabovee MECTO B
TIpUEMHOH 1 COOTBETCTBUU
Kabunera ¢ Tpe6OBAHUAMHU SPrOHOMUKH U KYIILTYPHI
PYKOBOIUTENS Tpya;
obecreynBaTh pabouee MeCTO U
(GyHKIMOHANBHOE pabodee IIPOCTPAHCTBO
HEOOXOJMMBIMH CPEICTBAMH OPTaHU3AIMOHHOM
TEXHHMKH, MEOEIIbIO ¥ KAHLIEIIPCKUMH
IPHUHAICKHOCTAMUY;
TIOJIEPKMBATH CPEICTBA OPraHU3alHOHHOM
TEXHHUKH
B paboyeM COCTOSIHUM.
3HaHusn:
TpeOOBaHUs OXPaHbI TPY/A, IIPOU3BOACTBEHHOIM
CaHUTAPUM, TIPOTHBOINOKAPHOM 3aILUTEL;
OCHOBBI IPABUJIBHOM OpPraHU3alMy TPya 1
METO/Ibl HOBBIILEHUS €ro S3QPEKTUBHOCTH;
BHJIbl OPraHU3alIMOHHON TEXHUKU U HOPSAIOK
paboTHI C HEl.
IIK 1.6. HaBbiknu
OCyLIECTBIIAT OPraHU3aLMH TOATOTOBKU U MPOBEICHUS
paboty 1o KOH(EPEHTHBIX MEPONIPUATUH, 0OecrieueHUs
TIOJITOTOBKE MH(POPMALMOHHOTO B3aMMOIENHCTBHUS
U TIPOBCACHUIO PYKOBOAUTEIS C MOAPA3ACIICHUIMU U
KOH(EPEHTHBIX JOJDKHOCTHBIMM JTMI[AMK OpPTaHU3alluK
MEPOIIPUATHH, YMenus:
obecrieanBarh OPraHU30BEIBATh MIPOLIECC MMOATOTOBKH H
HHq’OpMaIEHOHHoe NpOBEEHHE KOHPEPEHTHOTO MEPOTIPUSATHS
B3aHMO/ICHCTBHC MHIMBUIYaILHO U B COCTaBe paboyveii rpyIs;
PYKOBOJUTENS

C ImoApa3aACiICHUAMUA
1 JOJDKHOCTHBIMU
JIMIaMH1 OpraHu3anun

JOKYMEHTHUPOBATh pa3Hble 3Talbl MPOLEIYPbI
MOJITOTOBKH U TPOBEICHHUSI KOHPEPEHTHOTO
MEPOIPUATHS;

COOJIIO/1aTh STHKET U OCHOBBI MEKIYHAPOAHOTO
MIPOTOKOJIA;

OCYIIECTBIATH cO0p, 00paboTKy HHPOPMAIIHH,
CHCTEMaTHU3allMIO IOJYyYaeMbIX U MepeaBaeMbIX
JTAHHBIX;
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OCYIIECTBIISITH IPOBEPKY IOCTOBEPHOCTH,
TIOJTHOTBI

Y HEMPOTHUBOPEYUBOCTH JTAHHBIX, UCKITIOUCHUE
nyomupoBaHusl HH(pOpMAIUK;

NPUMEHSTh HHPOPMAIIMOHHO-
KOMMYHHKAITUOHHBIE TEXHOJIOTUH.

3HaHua:

HOpPMaTHBHBIE ITPaBOBbIE aKThl Poccuiickon
®enepanyn B chepe nHGOpMAIUY;

KOMIUICKC OPTaHU3aIIMOHHO-TEXHHUECKUX
MEPOIPHUATHH 110 TIOJTOTOBKE M MPOBEICHUIO
KOH(PEPEHTHBIX MEPOIPHUSITHIA;

npasuiia opopmIIeHUsI JOKYMEHTOB,
C037JaBaeMBIX

B IIPOIIECCE IMOJATOTOBKH M MPOBEICHUS
KOH()EPEHTHOTO MEPOIPHUSITHUS;

STUKET U OCHOBBI MEXTYHAPOJIHOTO IPOTOKOJIA;
JTHKA JCI0OBOI0 OOIICHNS;

COCTaB BHYTPEHHUX M BHEUTHUX
WH(GOPMAITMOHHBIX ITOTOKOB;

CTPYKTypa OpPTaHU3AIMH U TTOPSTOK
B3aMMOJICHCTBUS TTOApa3/ICIICHUN;

METO/Ibl 00paOOTKH U 3alTUTHI HHPOPMALIHH C
NPUMEHEHHUEM CPEJCTB MH(POPMAITMOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA;

TpeOOBaHUs OXpaHbI TPYJIa.

I1IK 1.7. OpopmMasTs
OpraHu3alMOHHO-
pacnopsiAUTEIbHBIE
JIOKYMEHTBI U
OpraHU30BBIBATH
paboTy Cc HUMH, B
TOM YHUCIIE C
HCIIOJIb30BaHNEM
ABTOMAaTU3UPOBAHHBI
X CHUCTEM

HaBbiku

oopMIIeHUS OpPTaHU3AIMOHHO-
pacropsiANTEIbHBIX

JIOKYMEHTOB M OpraHu3aIus paboTsl C HUMH, B
TOM YHCJIE C UCTIOJIb30BAHUEM
ABTOMATHU3MPOBAHHBIX CHCTEM

Ymenus:

COCTABIISATh TIPOEKTHI OPraHU3AIMOHHBIX,
pacropsIuTeIbHBIX U HH)OPMAIIHOHHO-
CIPAaBOYHBIX TJOKYMEHTOB, B TOM YHCJIE
JIOKYMEHTOB, COJIEpKaIIUX KOH(PUACHIHATIBEHYIO
nH(pOopMaILIo;

oG OopMIIATH OpraHU3aMOHHO-
pacropsauTeIbHbIE TOKYMEHTHI (OPUTHHAIBI U
KOIIHH);
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CKaHMPOBATh, KOIMPOBATh U KOHBEPTHPOBATH
JIOKYMEHTBI B pa3JIn4yHble (popMaThl;
OCYIIECTBIISATH MMPOBEPKY MPOEKTOB JOKYMEHTOB
Ha COOTBETCTBHE IPaBUJIaM JEJIONPOU3BOICTBA;
IPUHUMATh U IPOBOAUTH IEPBUYHYIO
00pabOTKy BXOJAIINX IOKYMEHTOB;

MIPOBOJIUTH MPEIBAPUTEIEHOE PACCMOTPEHNE
BXOJSIIUX U BHYTPEHHHUX JOKYMEHTOB;
PErucTpupoBaTh BXOAIINE, UCXOISIIUE U
BHYTPEHHHUE JIOKYMEHTHI;

KOHTPOJUPOBATh MapLIPyTU3ALUIO
JOKYMEHTOIIOTOKOB B OpTaHU3aIIH
(cornmacoBaHwue, OJNMMCAHUE, YTBEPKICHHUE,
perucTparsi, 03HaKOMJICHHUE 1 NCTIOJTHEHNE
JIOKYMEHTOB) ;

OCYILECTBIISATH CPOKOBBIM KOHTPOJIb UCIIOJIHEHUS
JOKYMEHTOB;

OCYIIECTBIISITH IIOATOTOBKY U OTIPABKY
UCXOJSALINX JOKYMEHTOB;

COCTaBJISATh OTYETHI U AHATUTUYECKHUE CIPABKU
00 UCIIOJTHEHUH IOKYMEHTOB;

BECTH WH(POPMAIIMOHHO-CIIPABOYHYIO paboTy
10 JOKYMEHTaM;

OCYIIECTBIISATH pabOTy C OpraHU3aIMOHHO-
pacnopsAUTENbHBIMH JJOKYMEHTaMH

B aBTOMATH3MPOBAHHBIX CHCTEMaX.

3Hanusa:

HOPMAaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
®denepanun B chepe eT0nporu3BOICTBA;
JOKAJIbHbIE HOPMATUBHBIE aKThlI,
perIaMeHTHPYIOIIUE ACATEIHHOCTD CITYKObI
JIEIOTIPOU3BO/ICTBA U €€ PaOOTHUKOB,
OpPraHU3alMIO BEACHUS EIONPOU3BOJICTBA;
COBpeMeHHbIe HH(OPMALIMOHHBIE U
KOMMYHUKAIlMOHHBIE TEXHOJIOTHH,
NIPUMEHSIEMbIE

B paboTe ¢ JOKyMEHTaMU;

CTPYKTypa OpraHHu3alfu, pyKOBOJCTBO
CTPYKTYPHBIX MOAPA3ACIICHUI, 00pa3IIhI
MOJIUCEN JINL, UMEIOIIUX [PAaBO NOAMUCAHUS U
YTBEPKIACHHS JOKYMEHTOB,
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Y OTpaHHYCHHSI 30H HX OTBETCTBEHHOCTH;
IpaBHJIa PYCCKOTO SI3bIKA;
TpeOOBaHUS OXpaHbI TPY/a.

[1IK 1.8. Odopmnsats | HaBbIkH

JOKYMEHTHI 110 oopmIIeHHs JOKYMEHTOB 10 TUYHOMY COCTaBY
JUYHOMY COCTaBY M | M OpraHM3alK PabOTHI ¢ HUIMH, B TOM YHCIIE C
OpraHU30BbIBATH WCIOJIH30BAHNEM aBTOMATU3UPOBAHHBIX CUCTEM
paboTy ¢ HUMH, VMeHHS:

B TOM HHCIIC C obecreynBaTh COXpPAaHHOCTD IICPCOHAIBbHBIX

HCHOJIL30BAHMEM JAHHBIX paOOTHUKOB;
BTOMAaTHU3UPOBAHHDI

aBTOMATH3NpOBa OpPraHU30BBIBATh IOKYMEHTOOOOPOT IO

X CHUCTEM

MIPEJICTABICHHUIO JIOKYMEHTOB I10 IIEPCOHATY B
roCy/1apCTBEHHbBIE OPTaHbI;

OpPTraHU30BBIBATH JOKYMEHTOOOOPOT O YUETY
U JIBUKEHUIO PAaOOTHUKOB;

BECTH BOMHCKHH Y4ET paOOTHHKOB;

BeCTH Y4ET pabouero BpeMeHU pabOTHHUKOB;
o(opMIIATH OpraHU3alMOHHO-
pacrnopsiAuTeIbHbIe JOKYMEHTBI IO TUYHOMY
COCTaBYy;

BECTH PErHCTpaIHio, YUET, OTIepaTUBHOE
XpaHeHHUe JTOKYMEHTOB IO JTUYHOMY COCTaBY;
BECTH JIOKYMCHTAIIHIO, TTOITBEPK IAOIITYTO
CBEJICHHUS

O TPYJOBOH AESITENTFHOCTH U TPYIOBOM CTaXe
pabOTHHKOB;

(hopMUpOBaTh TUYHEIE JIeNa PAaOOTHUKOB;
oOpMIIATH Je1a TI0 TUIHOMY COCTaBY ISt
nepeavn

B apXUB OpraHU3aIUH;

paboTath o crenuaIn3upPOBaHHBIMU
uH(GOPMaIMOHHBIMU CHCTeMaMu U 0azamu
JAHHBIX 110 BEJACHUIO YIETa U JIBIIKCHUIO
pabOTHHKOB.

3HaHus:

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
denepanuu B chepe TPyAOBBIX OTHOLICHHI;
JIOKaJbHbIE HOPMaTUBHBIE aKTHI,
perIaMeHTHPYIOIME TPYIOBBIE OTHOIICHHS;
COBpEMEHHBIE HHPOPMALMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUH,
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MpUMEHsieMbIe B paboTe ¢ TOKYMEHTaMH 110
JINYHOMY COCTaBY;

CTPYKTypa OpraHH3aluu, PyKOBOJICTBO
CTPYKTYPHBIX ITOAPA3IACIICHUN;

MpaBUIIa JICJIONPOU3BOJICTBA;

IpaBHJIa PYCCKOTO SI3bIKA;

ITHKA JIEJIOBOTO OOILCHUS;

TpeOOBaHUS OXpaHbI TPY/Ia.

IIK 1.9.
Opranu3oBbIBaTh
TEKYyIlee XpaHEeHUE
JIOKyMEHTOB,
00paboTKy nen st
OIepaTUBHOTO

U apXUBHOTO
XPaHEHUs, B TOM
Yucie ¢
HCIIOJIb30BaHHEM
ABTOMATH3UPOBAHHBI
X CHCTEM

HaBpixkn

OpraHU3aIMK TEKYIIEero XpaHEeHUs JOKYMEHTOB,
00paboOTKH AeI JUIsl ONIEPaTUBHOTO U apPXUBHOTO
XpaHEHHs, B TOM YHCJIE C UCTIOIb30BAaHUEM
aBTOMaTI/IBI/IpOBaHHI)IX CUCTEM

Ymenusn:

pa3pabaTheIBaTh HOMEHKJIATYPY A€
OpraHu3alluy;

IPOBEPATH MPABMIBHOCTH O()OPMIICHUS
I[OKYMGHTOB U OTMCTKHN 06 NX UCITOJIHCHUHN
nepe uX (GOPMHUPOBAHHEM B IO IS
MOCTIEAYIOUIEr0 XpaHeHusl; popMUpPOBaTH Jena,
KOHTPOJIMPOBATh NPABUIBHOE U CBOCBPEMEHHOE
pacrnpeiefieHue U MOANINBKY JOKYMEHTOB B
Jiea B COOTBETCTBUH C HOMEHKIIATYpOH JIET;
IIPOBEPATH CPOKHU XPaHEHUA TOKYMEHTOB,
COCTABJISITH TPOTOKOJ pabOTHI HKCIIEPTHOM
KOMHUCCHHU 110 TOATOTOBKEC I[OKyMCHTOB K
repeaayde B apxuB;

COCTABJISITh aKT O BBIJIEJIEHUU K YHUUYTOKEHUIO
I[OKyMeHTOB, HEC ITOJICKAIIIUX xpaHeHmo;
COCTaBJIATh aKT 00 YHUUTOKEHUH TOKYMEHTOB;
OCYIIECTBIISITh MOJIHOE MJIM YaCTUYHOE
odopmIleHHE ANl BpEMEHHOT0, ITOCTOSIHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XpaHEHUS;
COCTaBJIATH OIIUCHU I CTPYKTYPHBIX
MOJIpa3IeJICHUI TOCTOSTHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XpaHEHUS JJIs
nepeaaydu e B apX1UB OpraHu3aluu;
MPUMEHSITh HH)OPMAIIMOHHO-
KOMMYHHKAITMOHHBIE TEXHOJIOTUH MPHU paboTe ¢
JTOKYMEHTaMHU.
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3HaHuA:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO €114,

JIOKaJIbHbIE HOPMATUBHBIE aKTHI,
periiaMeHTUPYIOILIUE BECHUE
JIEJIONPOU3BO/ICTBA U Ilepeiady A€l B apXUB
OpraHu3aIiy;

BUJIbl HOMEHKJIATYp e, 001Iue TpeOoBaHUS K
HOMEHKJIAType /1€, HOPSI0K pabOThI C HEH;
nopsA0K (GOpMUPOBaHUS U ODOPMIICHUS JIeIT,
cnenuduka GOpMUPOBAHUS OTACTHHBIX
KaTeropui Jen;

IpaBHJia XpaHEHUS JIeJ1, B TOM YHUCIIE C
JTIOKYMEHTaMHU OTPAaHUYEHHOTO J0CTYIIa;
npaBujia BbIJIaYU U UCIIOJIb30BaHUs JJOKYMEHTOB
u3 c¢(hOpMHUPOBAHHBIX JIEIT;

MOPSIIOK UCTIOJIB30BAHMS TUIIOBBIX WJIH
BEJIOMCTBEHHBIX MEPEYHEH IOKYMEHTOB,
oTpesieNieHUs] CPOKOB XpaHEHHsI B Ipoliecce
9KCTEPTU3BI IGHHOCTU JOKYMEHTOB;

BU/IbI OIUCEH J1e] OPTaHU3aMU U TTOPSJIOK
paboTsl

C HUMU;

TpeOOBaHUS OXpaHbI TPY/IA.
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Opranuzanus
apXUBHOU pabOTHI
10 JIOKYMEHTaM
OpraHu3aui
pa3nuyHbIX HopMm
COOCTBEHHOCTH

[K 2.1.
Ocy1iecTBISITh
KOMIUICKTOBaHHE
aApXUBHBIMH JIEJIAMHU
(TOKYMEHTaMH )
apXvBa OpraHU3aINH

Hasbiknu

y4acTusi B KOMIUIEKTOBAHUU apXUBHBIMU
nenaMu (JIOKYMEHTaMH) apXUBa OpraHU3aIiH
Ymenus:

paboTaTh ¢ MoApa3IeICHUSIMUA/OPTraHUu3aUIMU
UCTOYHUKAMU KOMIUIEKTOBAaHUS apXUBa;
IPUHUMATH APXUBHBIE JIeNa (AOKYMEHThI) Ha
MTOCTOSIHHOE WJTU JIOJITOBPEMEHHOE XPaHEHHUE;
y4acTBOBATh B MPOBEACHUH SKCIICPTH3BI
[IEHHOCTH PA3JIMYHBIX THIIOB U BUJIOB
JIOKYMEHTOB B COOTBETCTBHH C BHYTPEHHUMU
peraaMeHTaMH OpraHu3aluu;

NPUMEHATH B paboTe peKOMEHIalluU IKCIEPTHO-
POBEPOYHON KOMUCCUU UITU KCIIEPTHOM
KOMUCCHH OpPraHu3aIlnu;

MPUMEHSTD MTEPEUHU C YKa3aHHEM CPOKOB
XpaHeHus Ael (IOKyMEHTOB);

coOI0AaTh HOPMATHUBHBIE CPOKH XPaHEHHUS JIE
(1OKyMEHTOB);

BECTH YYET HCTOYHUKOB KOMIUICKTOBAHHUS
apxuBa;

WCIIOJIb30BaTh MEPEIOBOM OTEUECTBEHHbBIN U
3apyOexKHBIN OMBIT MO KOMIUIEKTOBAHUIO apXHUBa
JenaMu (IOKyMEHTaMH) TOCTOSTHHOTO U
JIOJITOBPEMEHHOT'O XPaHCHUS;

WCIIOJIb30BaTh COBPEMEHHBIC
ABTOMATHU3MPOBAaHHBIC, MHPOPMAITHOHHEIC U
TEJICKOMMYHUKAITMOHHBIE TEXHOJIOTUN
JOKYMEHTHPOBAHHBIX chep MeATEITBHOCTH
OpTaHH3aIHH.

3HaHuA:

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®enepannu B chepe 1e10Mponu3BOICTBA U
aApXHUBHOTO JIEJIa;

Hay4YHO-METOIMUYECKNE KPUTEPUHN IKCIIEPTU3BI
LIEHHOCTH Pa3JIMYHBIX TUIIOB U BUOB JIEJ
(mOKyMEHTOB);

TEOPETHUYECKUE U METOJUYECKHE ACIIEKThI
KOMIUIEKTOBAHMSI U DKCIIEPTU3BI IEHHOCTH BCEX
BUJIOB JIOKYMEHTOB;

BUJIbI, PA3HOBUIHOCTH U (hOpMAaThl BCEX BUJIOB
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JIOKYMEHTOB;

YHU(DUIIUPOBAHHYIO CUCTEMY OPTaHU3aI[MOHHO-
pacnopsAUTEIbHON JOKYMEHTAIUH;

CTaHIapThl OPOPMIIEHUSI OPraHU3ALIOHHO-
pacopsAIUTEIbHON JOKYMEHTALINY;

CIOCOOBI ¥ TEXHOJIOTUHU IOKYMEHTHPOBAHUS
Pa3IMYHBIX BUOB MPOPECCHOHATHLHON
JeSITeNIbHOCTH;

OpraHU3aIMIOHHBIE TPUHIIUIIBI KOMIUIEKTOBAHUS
nen (TOKYMEHTOB) OFPAaHUYEHHOTO JTOCTYIIA;
TpeOOBaHUS OXPaHbI TPY/a.

[IK 2.2. Bectu yuét
ApXUBHBIX el
(IIOKyMEHTOB), B TOM
qucie

C MCIIOJIb30BaHHEM
ABTOMATH3UPOBAHHBI
X CHUCTEM

HaBpixkn

BeJICHHs Y4€Ta apXUBHBIX 1€l (IOKYMEHTOB), B
TOM YHCJIE C HCIIOIL30BAHUEM
ABTOMATU3HPOBAHHBIX CHCTEM

Ymenua:

I0JIb30BATHCS YUETHBIMU JIOKYMEHTAMHU B
pamMKax 3JIEKTPOHHBIX HHPOPMAITUOHHBIX
CUCTEM JJOKyMEHTUPOBAHHBIX chep
JESATEIIbHOCTH OpraHU3aIiu;

I0JIb30BATHCA CEPTUDUIIMPOBAHHBIMU
ABTOMATHU3UPOBAHHBIMH CUCTCMAMHM
JOKYMEHTUPOBaHHBIX c(hep ACITEeITbHOCTH
OpTraHM3aINH 10 YUYETY, perucTpaIu,
KOHTPOJIIO JIeN (JOKYMEHTOB);

0JIB30BaThCS MH()OPMAIIMOHHO-CITPABOYHBIMU
CHUCTeMaMH JOKYMEHTHPOBAHHBIX chep
NESATEIIbHOCTH OpraHU3aIuy;

BECTH CIPABOYHO-TIOMCKOBBIE CPEJICTBA K
apXUBHBIM JIefaM (JOKYMEHTaMm);

BECTH yUYET CTPaxoOBOTO (POHJIA APXUBHBIX JICT
(mOKyMEHTOB);

MPUMEHSTHh HOPMaTUBHBIE ITPABOBBIE aKThI,
JIOKaJIbHbIE HOPMATHUBHBIE aKThl OPTaHU3AINH U
METOJIMYECKUE IOKYMEHTHI B 00JIacTH yuéTa
ApPXUBHBIX el (IOKYMEHTOB);

BHOCHTb MPEJIOKEHHUS TT0 COBEPIICHCTBOBAHHIO
METOJIMYECKOTO 0OecTeueHus yIéTa pa3HbIX
BUJIOB JIOKYMEHTOB B JJOKYMEHTHPOBAaHHBIX
chepax JAeaTeTbHOCTH OpTaHU3aIlHH.

27




3HaHuA:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO €114,

METOANYECKHE JOKYMEHTHI U HallUOHAIbHBIC
CTaH/apTHI B 001acTH yuéTa JOKYMEHTOB U
JOKYMEHTHUPOBAHHBIX Cep AeATSIBHOCTH
OpraHu3aIiy;

OTEUYECTBEHHbIE U 3apyOeKHbIC
cepTU(ULIPOBAHHBIE CUCTEMBI
aBTOMATHU3UPOBAHHOTO Y4€Ta apXUBHBIX Jell
(TOKYMEHTOB);

TpeOOBaHMS K YUETY 0CO00 IIEHHBIX U
YHHUKAQJIbHBIX apXUBHBIX JIe]T (IOKYMEHTOB);
CPOKH BBHITIOTHEHHS pabOT MO YUETY apXUBHBIX
nen (TOKyMEHTOB);

o01111e MPUHIUIIBI YYETa M KOMIUIEKTOBAHUS JEIT
(IOKYyMEHTOB) OTPaHUYEHHOTO JTOCTYIIA;
TpeOOBaHMS OXpaHbI TPY/IA.

[1K 2.3.
Ocy1iecTBISITh
XPaHECHUE apXUBHBIX
nen (IOKyMEHTOB)

C TIOCTOSTHHBIM
CPOKOM XpaHEHUS U
M0 TUYHOMY COCTaBY
B apXUBe
OpraHu3aIuu

HaBbiknu

OCYILIECTBJIEHUS XPAHEHUS aPXUBHBIX 1€
(IOKYMEHTOB) C MIOCTOSTHHBIM CPOKOM XPaHEHUS
Y T10 JJMYHOMY COCTaBY B apXMBE OpraHU3aluu

Ymenus:

CUCTEMATHU3UPOBATh Jieja (JOKYMEHTBI);
pa3MeIniaTh apXyuBHbIE Jiea (JOKYMEHTHI) Ha
MECTAaX XPaHEHUS B COOTBETCTBHH C
HOPMAaTHUBHBIMH TpeOOBaHUSMU B 001aCTU
apXMUBHOTO JIeJIa ¥ YIPABIIECHUS TOKYMEHTaMU;
co0Ir0AaTh HOPMATUBHbIE PEXKUMBI XPaHEHUS
apXUBHBIX JeJ (IOKYMEHTOB) Ha JIIO0BIX
HOCHTETISIX;

IIPOBOAMTH ITPOBEPKY MOJTHOTHI COCTaBa
apXMBHBIX JOKYMEHTOB B €IMHUIAX XPAaHEHUS;
MIPOBOJUTH ONUCAHUE aPXUBHBIX JEJ
(mOKyMEHTOB);

COCTaBJIATh CIIPABOYHO-TIONCKOBBIE CPEACTBA K
ApPXUBHBIM JIeJIaM (JIOKYMEHTaM);

BECTHU YUYET U KOHTPOJIb BBIJAYH aPXUBHBIX 1€
(1OKyMEHTOB) M3 apXUBOXPaHWINIIA U UX
BO3BparTa;
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BECTHU YUYET U KOHTPOJIb MEPEAAUN €T
(1OKyMEHTOB)

B TOCYJJapCTBEHHBII/MYHHUIIMIIATBHBIA apXUB
WJIM Ha MHOE BHEIIIHEE XpaHEHUE U IIpuéMa JIel C
BHELIHETO XpaHEHHUS;

IPOBOJUTH MOJUCTHYIO IPOBEPKY (PU3NIECKOTO
COCTOSIHMS JIeJT (JIOKYMEHTOB);

Pa3bICKUBATh HEOOHAPY)KEHHBIE JIeTIa
(TOKYMEHTHI);

3alMIAaTh HH(OPMALIMOHHbIE PECYPChI apXUBa
OT HECAaHKLIMOHUPOBAHHOIO JIOCTYIIA.

3HaHuA:

HOPMaTUBHbIE NPaBOBble aKTbl Poccuinckoin
®enepanun B chepe AeT0NPOU3BOACTBA U
apXUBHOTO JI€T1a;

HOPMATHUBHBIE IIPABOBBIE aKThl Poccuiickon
®denepanyu B 00J1aCTH HHPOPMAIIHH,
MH(POPMALMOHHBIX TEXHOJIOTUH, 3aIIUTHI
UH(POPMALIUU U IEPCOHATIBHBIX JAHHBIX,

1 poBoOH TpaHCHOpPMAIUH;

HOpPMAaTUBHBIE IPaBOBbIE aKThl Poccuiickoit
®denepanyu B 00J1aCTH KOHPUIECHINATBHOCTH
uHdopmanuu;

MIpaBUJIa XpaHEHUs Jel (JIOKYMEHTOB) B
COOTBETCTBHUH C UX TUIIAMU;

HopsiI0K (OPMHUPOBAHHUS TOKYMEHTOB B
KOMIUIEKTBI, TPYIIIbI, TUIIBL;

TpeOoBaHUS K OPOPMIIEHHIO JOTOBOPOB HA
pean3alyio YCIyr BHEIIHEr0 XpaHEeHUs 1€
(1OKyMEHTOB);

CPOKH BBITIOJIHEHUS padoT;

TpeOOBaHUS K yCTaHOBJIEHHBIM HOpMam
BBIPa0OTKH;

TpeOOBaHUS OXpaHbI TPY/IA.

IIK 2.4.
OcCyecTBISTh
XpaHEHHE,
KOMILJIEKTOBAaHHUE,
y4€T U
HCIIOJIb30BaHUE JE
(I1OKYMEHTOB)

HaBbikn

obecrieueHrs XpaHEHUsI, KOMITJIEKTOBAHHS,
yu€ra u

WCIIOJIb30BaHUS JelT (IOKYMEHTOB) BPEMEHHOTO
XpaHEHHUsI

YMmenus:
OpPTaHU30BBIBATH U 00ECTIEUNBATH XPaHEHUE JIeT

29




BPEMEHHOIO
XpaHeHUsI

(1OKyMEHTOB) BPEMEHHOI'O XpaHEHUS
OpraHM3aly B TPAAULIMOHHOM U B
JIEKTPOHHOM BUJIE;

KOHTPOJMPOBAThH Pa3pabOTKy CTPYKTYPHBIMU
HOJpa3/IeIEHUSIMU ONMCEH U aKTOB O
BBIJICJICHUM HAa YHUUTOKEHHUE 11 (JIOKyMEHTOB)
BPEMEHHOI'0 XpaHEHUs B TPAJULIUOHHOM U B
JIEKTPOHHOM BUJIE;

(hopMHUPOBATH €AMHUIIBI XPAHEHUS TOKYMEHTOB
JUISL MX TIOCJIEYIOIIEro pa3MELIeHUs] B apX1UBE
OpraHu3aluiy;

COCTABJIAThH CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K
apXUBHBIM JIelaM (JOKYMEHTaMm);
OCYILIECTBIIATh OUCK JIeN (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUS B IPOLIECCE UX XPAHEHUS
B CTPYKTYPHBIX MOAPA3JEICHUIX 1 apXUBE
OpraHu3aluy;

OCYILECTBIATh METOJUYECKOE PYKOBOJICTBO
OpraHu3aiuei XxpaHeHus Aei (JOKyMEHTOB)

B CTPYKTYPHBIX MOAPA3JEICHUSIX OPraHU3aL1H;
OKa3bIBaTh CTPYKTYPHBIM IOJIpa3Ae/ICHUsIM
IPaKTUYECKYIO IIOMOLIb B OpraHU3aluu
XpaHeHus Ael (JIOKyMEHTOB);

pa3pabaThiBaTh CIPAaBOYHO-UH(POPMAIMOHHbIE
JIOKYMEHTBI 110 OpraHu3alliy UCIIOJIb30BaHUs
nen (TOKYMEHTOB) BPEMEHHOTO XpaHEHHUS B
CTPYKTYPHBIX HOJIpa3Ae/ICHUsIX U apXUBe
OpraHu3aINy;

IIPOBOAMTD IKCIIEPTU3Y LEHHOCTHU A€l
(TOKyMEHTOB) BPEMEHHOT'O XpaHEHHUs,
MepelaHHbIX B apXUB;

OTIpeEIATh CPOKU XPaHEHUS /el (JIOKYMEHTOB)
BPEMEHHOI'O XpaHEHMUS;

o0ecreynBaTh 3alIUTy el (JIOKyMEHTOB)
BPEMEHHOI'O XpPaHEHUS B OPraHU3alMH OT
HECaHKLMOHUPOBAHHOTO JOCTYIA WU
YHUYTOXXCHUS;

MIPOBOJUTH (PU3NUECKOE YHUUTOKEHUE JIET
(1OKyMEHTOB) BPEMEHHOI'O XpaHEHHUSI C
HCTEKIINMH CPOKAaMH XpPaHEHHUs 110CIIE
COTJIACOBAHUS CO CTPYKTYPHBIMU
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MOJIpa3/IeTICHUsAMU OpraHU3aluy;

oQOpMIISTh YIETHBIC TOKYMEHTHI 00
YHUUTOKEHUU €] (JIOKYMEHTOB) BPEMEHHOT'O
XPaHEHUs ¢ UCTEKUIMMHU CPOKaMH XPaHEHMSI
COBMECTHO CO CTPYKTYPHBIMHU
noApasaeneHuAMM OpraHM3aLmm.

3HaHusn:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO €114,

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®eneparyn B 001aCTH 3aIUTH IEPCOHATBHBIX
JAHHBIX;

HOPMAaTHUBHBIE NPABOBbIE aKThl Poccuiickoi
®Oenepanuu B 00J1aCTH KOHPHUICHIIUATHHOCTH
uHdopmanuu;

METOJUYECKHE TOKYMEHTHI U HallHOHAJIbHBIE
CTaHJapThl B 00J1aCTH JAEIONPOU3BOACTBA U
apXUBHOTO /€714,

METOJUKA Pa3pabOTKH POpM YUETHBIX
JIOKYMEHTOB B TPAIULIMOHHOM U B JIEKTPOHHOM
BU/IE;

NpaBuiIa CUCTEMATH3AINU U KIIaCCH(PHUKAIINN
JIOKYMEHTOB;

0COOEHHOCTH OpraHU3aLUU XPAHEHUS JelT
(1OKyMEHTOB) Ha pa3IUYHbIX HOCUTEISX;
KpUTEpUH ONPEENICHUs IEHHOCTH J1ET
(1OKyMEHTOB) /J1sl JAJIbHEHNIIIET0 XPaHEHUS WIH
YHUUTOXEHUS,

TpeOOBaHUS K MPOIECCaM YHUUTOXKECHHUS
uHGOpMaIIUU B TPATUIIHOHHOM U JIEKTPOHHOM
BU/IE;

Tpe60BaHI/I$I OXpaHbI TpyHAa.

[IK 2.5.
Ocy1iecTBISTh
UCIIONIb30BaHUE
APXUBHBIX JICIT
(TOKYMEHTOB), B TOM
qHcIe ¢
HCIIOJIb30BaHUEM
ABTOMATU3UPOBAHHBI

HaBbiku

OCYIIECTBJICHUS UCIIOH30BAHUS APXUBHBIX JIE]T
(TOKYMEHTOB), B TOM YHCJIE C UCTIOJIb30BAaHUEM
ABTOMATU3UPOBAHHBIX CUCTEM

Ymenus:

CHUCTEMAaTHU3UPOBATh U 0000IIaTh CBEIACHUS O
COCTaBe U COJICP)KAaHUU apXUBHBIX JICTT
(mOKyMEHTOB);
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X CUCTEM

HCIOJIb30BaTh WH(OPMAIMOHHBIE TEXHOJIOTHU B
o0JacTy CO3JaHMsI CIIPABOYHO-TIOMCKOBBIX
CPEICTB apXUBa M IOKYMEHTHUPOBAHHBIX chep
JeSITeNIbHOCTH OpraHU3aluy;

(hopMHpOBAaTh OCHOBHBIE M BCTIOMOTATEJIbHbBIE
BUJIbl APXUBHBIX CIIPABOYHUKOB B 3JICKTPOHHOM
hopme;

MO/ITOTABIMBATh UH(POPMAITMOHHBIE JIOKYMEHTHI
T10 3arpocam MoJIb30BaTelIel pa3InYHbIX
KaTerOpuid.

3HaHuA:

HOPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickon
®enepanun B chepe AeT0IPOU3BOICTBA;
HOpPMAaTHBHBIE ITPaBOBbIE aKThl Poccuiickoi
®enepanun B 007aCTH 3aIIUThI HEPCOHATBHBIX
JTAaHHBIX;

METOJUYECKHE TOKYMEHTHI B 00J1aCTH
UCIIOJIb30BaHUs U MyOJMKALIUY aPXUBHBIX €T
(moKyMEHTOB);

cepTU(PHUIHMPOBaHHbIE HHPOPMALIMOHHO-
IIOMCKOBBIE CUCTEMBI B 00JIaCTH Pa3paboTKU
HAy4YHO-CIIPABOYHOTO arapara
JOKYMEHTUPOBAHHBIX C(hep AeITEeTbHOCTH
OpraHM3aluy;

CPOKH BBIIIOJTHEHHUSI Pa0OT MO OpraHU3aI|H
WCIOJIb30BAaHUS aPXUBHBIX J€JT (JIOKYMEHTOB);
OpraHMU3aLIOHHBIE TPUHIIMIIBI HCIIOIb30BaHU
JOKYMEHTOB OIPaHUYEHHOIO JOCTYIIA;
TpeOOBaHUS K OJIFOTOBKE apXUBHBIX CIPABOK U
BBINKMCOK U3 apXUBHBIX JOKYMEHTOB;
TpeOOBaHUS OXpaHbI TPY/IA.

OcBoeHue  BHIOB
pabort o
JOJPKHOCTH
ciayxamero 20190
ApxuBapuyc

IK 3.1.
OcymiecTBISITh
paboTy 10 BEICHUIO
apXUBHOTO Jieja Ha
TPEIIPUSTHH

HaBbikn

OCYIIECTBIEHUS pabOTHI MO BEJACHUIO ApXUBHOTO
Jie7ia Ha MPEINPUITHY;

OpTraHMU3aIK XPAHEHUS U 00ecTieueHus
COXPAHHOCTh JOKYMEHTOB, HOCTYNHBIINX B
apXuB

YmMmenua:

MIPUHUMATD, PETUCTPUPOBATh, YIUTHIBAThH
MOCTYTAIOIINE TOKYMEHTBHI;

MPOBEPSITH MPABMIHBHOCTD 0(hOPMIICHHS
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JTOKYMEHTOB;
COCTaBJISITh aKThI JUIs TIEpeIayuu el Ha
XpaHeHue;

COCTaBJISITh AKThI HA CIIUCAHHE H YHHUYTOKCHUE
JOKYMECHTOB,

pa3pabarbiBaTh HOMEHKIIATYPY 1€,

MPOBEPATH MPABUIBHOCTH (POPMUPOBAHUS U
oopmIleHHS A€ TPU TIPHEME UX B APXHB;
BECTH KapTOTEKY ydeTa POXO0XKICHUS
JOKYMCHTAJIbHBIX MaTCPHUAJIOB;

(hopMHpOBATH CITPABOYHBIN anmapar,
o0ecreunBaromui OBICTPBII MOMCK
JIOKYMEHTOB;

3Hanus:

HOPMAaTHBHBIE TPABOBBIC AKThI, MOJIOKEHHUS,
WHCTPYKIIMH, APYTrU€ PYKOBOIAIINE MAaTEPUAIIBI
Y JOKYMEHTBI 110 BEJCHUIO apXUBHOTO J€JIa Ha
NPEeANPUITHH,

NOPSIIOK NPUEMaA U CAA4YM IOKYMEHTOB B apXHB,
UX XpaHEHUE U M0JIb30BAaHUE UMU;

EnvHyro rocygapCTBEHHYIO CUCTEMY
JIETIONIPOU3BO/ICTBA,;

MOPSIIOK COCTABJICHUS ONTMCAHUN JOKYMEHTOB
IIOCTOSIHHOT'O M BPEMEHHOTI'0 XpPaHEHHUS U aKTOB
00 YHUYTOXKEHUU TOKYMEHTOB;

MOPsiA0K OhOpMIICHUS A€ U UX TIOJITOTOBKH K
XPAHEHUIO U UCIIOJIb30BAaHMUIO;

MOPSAZIOK BEACHUS YUETA U COCTABIICHUSA
OTYETHOCTH;

CTPYKTYpPY NPEANPUATHS;

OCHOBBI OpPraHMU3allM TPYAa;

MpaBuia KCIUTyaTallul TEXHUYECKUX CPEJICTB;
OCHOBBI TPYJIOBOT'O 3aKOHOAATEIbCTBA;
MpaBujia BHYTPEHHETO TPYJOBOIO pACHOPSIKa,
MpaBUiia ¥ HOPMBI OXpaHbl Tpy/ia
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5. JOKYMEHTbBI, PETJIAMEHTUPYIOIIIME COAEPKAHUE H
OPTAHU3AIINIO OBPA30OBATEJBHOI'O MMPOLECCA P
PEAJIM3ALIUUA OII IICC3

5.1 YuyeOHbBIN 1aH

VY4eOHsIif roJ] HaunHaeTcst | CeHTAOpS M 3aKaHYMBACTCS COTJIACHO TpaduKy
ydeObHOro mporecca ydyebHoro IaHa no  crnemuansHoctd  46.02.01
JIokyMEeHTallMOHHOE O0O0O€cCleueHrne YNpaBICHUS W apXHUBOBEACHHE. YUYEOHBIN
IpolleCC OCHOBAaH Ha TPAAUIMOHHBIX NPHUHIMIAX OPraHU3alUu: 00s3aTeIbHbIE
y4eOHbIE 3aHATHs, y4eOHas M MPOU3BOJICTBEHHAs MPAKTHKA, HK3aMEHAIMOHHAs
ceccusi, rOCyJlapCTBEHHass UTOroBas arrectauus. [IpoaoimkuTenbHOCTh ydeOHOM
HEJIeIM — IIeCTHIHEBHas. YueOHbIe 3aHATUS TPYNIUPYIOTCS  IapaMu,
aKaJeMUYECKU Yac JJIS BCEX BHJIOB ayJAMTOPHBIX 3aHSITHH YCTaHABIMBACTCS
IIPOIOJKUTEIBHOCTHIO 45 MUHYT.

O0beM HexmenbHOW 00pa3oBaTEeNbHOM HArpy3ku OOydYaroIUXCS 10
nporpamme, npu ouHoM hpopmMe 00yUeHusi, COCTaBIAeT 36 akaIeMUIECKUX YaCOB, U
BKJIFOYAET BCE BHUIBI pPabOT BO B3aUMOJCHCTBUU C TpemojaBaTeieM U
CaMOCTOSITeIILHYIO YUCOHYIO padoTy.

O6beM paboThl O0y4YArOUIMXCS BO B3aUMOJECUCTBUU C MpENojaBaTeieM
npeaycMaTpuBaeT CIENyIONMe BUIbI YYEOHBIX 3aHSATUH: JICKIUH, YPOKH,
JabopaTopHble U (WJIH) IPAKTHYCCKUAC 3aHATHS, KOHCYIbTAIINN, WHINBH Ty TbHBINA
MPOEKT, NPAaKTUKKH B MNpodecCUOHATBHOM IUKJIIE, CaMOCTOsITeNbHas padoTa
0Oyu4aroluXxcs, BEIOJIHEHHE KYPCOBOM paboThl (KypcOBOE MPOEKTUPOBAHUE).

CamocrosiTenbHasi paboTa NOpelycMaTpPUBAET  BBHINOJHEHUE  3aJaHM,
U3yYeHUE Y4YeOHOM U JOTOJHUTEIBHOW JUTEPATYyphl, MOATOTOBKH JOKJIAJOB,
KOHCIICKTOB, COOOINEHUH © pedepaToB, IPOSKTOB M T.I. B CICHHAIBHO
OTBEJICHHBIX TOMEIICHUSIX JJIsi OpraHu3aliyd  CaMOCTOATENbHOM  paboThI

O0yJaroIMXCsl.



KoHcynmpramum B pamMkax ydeOHBIX MUCHUIUIAH (MEKIUCITUTTMHAPHBIX
KYPCOB) BBIJIEISIOTCS U3 00bEMa Harpy3Ku OTBEJEHHOIO HA IUCIUIUINHY.

KoHcynbranuu no yd4eOHbIM TUCHUIITHHAM U TPOPECCUOHATIBHBIM MOIYIISIM
MPOBOASTCA KaKk B TIEPUOJ CECCUU, TaK M B MEXKCECCHOHHOE BpEMH.
[IpenycMOTpeHbl: TeMaTHYeCKME KOHCYJbTAllUU, HaIpaBJICHHbIC Ha YriyOJieHue
3HaHHUM 10 HamOoJiee CIOKHBIM TeMaM, Ha paclIupeHre Kpyrozopa 00ydaroumxcs
1o HanboJee aKTyalbHBIM BONPOCaM, HA COBEPIIICHCTBOBAHUE YMEHUN pabOTaTh C
JUTEPATYPON, C HOPMATHUBHBIMHU aKTaMH, Ha BBIPAOOTKY MPAKTUYECKUX HABBIKOB
pelieHus 3ajaa4, pa3dopa NpoOJIEeMHBIX CUTYallUid, TOATOTOBKY K MPOMEXYTOUHON
aTTeCTalluM, TOATOTOBKY K OJIUMIIHAZaM, CO3/IaHUE YCIOBUM JIs YJIOBJICTBOPEHHUS
WHIUBUYAIbHBIX ~ 3alPOCOB  OOYyYalOlIUXCs, 3aHUMAIOUIUXCS  y4eOHBIMU
UCCIICIOBAHUSIMU, TPOEKTHOM, TBOPYECKOW (MOArOTOBKA K  KOHKypcam)
JEeATEeNIbHOCTHI0. POpMa MPOBEAEHUS KOHCYJIBTAIIUN — TPYIIIOBas.

OII IICC3 mo cnernmansHocty 46.02.01 JlokymeHTanmoHHOe obOecredueHue
YIpaBJIEHUS U apXUBOBEJACHUE COCTOUT U3 YUEOHBIX IIUKIIOB:

— conuanbHO - rymanuTapuaoro — CI'.00;

— obmenpodeccuonanbHoro — OI1.00

— npodeccuonanpHoro — I1.00, Bkirovaroriero npoheccuoHaabHbIe MOIYIH
(ITM.00), cocTosimume us:

a) MexxaucuumuHapHsiid kype — M/IK.00.00;

0) yueOHas npaktuka — YI1.00.00;

B) mpousBoacTBeHHas npaktuka — [111.00.00;

I') MPOU3BOJCTBEHHAA MPaKTUKA Mo npoduito cnenuanbHoct — (ITIT),

a TaKXKe roCyJapCTBEHHAs UTOroBas aTrTecTanus — I'MA
(IeMOHCTpAaIIMOHHBIN IK3aMEH U 3alUTa TUIJIOMHOTO MpoeKTa (padoThl).

OOsi3arenbHass 4YacTh 0OOpa3oBaTEIbHOM TMPOrpaMMbl HampaBlieHA Ha
dbopmMupoBaHHe OOIUX U MPODHECCHOHATBHBIX KOMIICTESHITHA.

O06bem 00s13aTenbHOM yacTu 0e3 yuyera o0beMa ToCyAapCTBEHHOW UTOTOBOM
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arrecranuu coctaisier 2066 waco (67,62 %), uto He Oosiee 70 MPOLIEHTOB OT
obmero oObemMa BpPEMEHH, OTBEJCHHOIO Ha OCBOEHHE 00pa30oBaTENIbHOM
POTPaMMBI.

BapuatuBHas yacth 00pa3zoBaTenbHON mporpamMmbl o0bemoM 886 wyacos
(32,38 %), uto coctaBnsieT He MeHee 30 MPOIEHTOB OT 00IIero 00beMa BPEeMEHH,
OTBEJICHHOI'O Ha OCBOEHHE OO0pa30oBaTEIbHOW MPOTrpaMMbl, JAaET BO3MOXHOCTb
JabHENIIIET0 pa3BUTHS OOIIMX U MPO(ECCHOHATBHBIX KOMIIETEHIIUHI, B TOM YHCIIe
32 CYET pACIIMPEHUS BUIOB JACSATEIBHOCTH, BBEICHUS JTONMOJHUTEIBHBIX BHJIOB
JESTENIbHOCTH, a TaKXe MPOQPECCHOHANBHBIX KOMIIETEHINH, HEOOXOIUMBIX IS
o0ecrieyeHrss KOHKYPEHTOCIIOCOOHOCTH  BBITYCKHUKA B  COOTBETCTBHHM  C
NOTPEOHOCTSIMU PETHOHAIIBHOTO PBIHKA TPYy/Aa, a TakXKe C Y4eTOM TpeOOBaHMIA
1U(HPOBOI SKOHOMHUKH.

OO0si3atenbHas 4acTh COIMAIBLHO-TYMaHUTAPHOIO IMKIIA 00pa30BaTeIbLHOM
nporpaMmbl  TipeaycMaTpuBaeT wu3ydeHue aucuumuivH: «Vcrtopusi Poccumy,
«MHOCTpaHHBI A3BIK B MNpo(ecCHOHAIBHOW JesTenbHOCTH», «be3zonmacHocTh
KUBHENEATeNIbHOCTHY, «Dusnueckass Kylnbrypa», «OCHOBBI  (PUHAHCOBOW
rpaMOTHOCTH», «OCHOBBI OEPEKIMBOTO MTPOU3BOJICTBAY.

Hucrumnaa  «®Pusndeckass KyJlabTypa» CIHOCOOCTBYET (POPMUPOBAHUIO
bu3nUeckol  KyJabTypbl  BBIMYCKHMKA W CHOCOOHOCTH  HaIpaBJIECHHOTO
UCTIONb30BaHUSl CPEACTB (PU3NYECKONW KyIbTYphl M CHOpPTa s COXpaHEHHS |
YKpEIUIEHUs! 3JI0pOBbS, MNCUXO(PU3NYECKON MOATrOTOBKE K MNpOodhecCHOHATbHON
NEATEeIIbHOCTH, MPEyTPEXACHUIO MPO(HEeCCHOHANTBHBIX 3a00JICBaHUM.

OO0t 06beM TUCIUTUTHHBI «be30macHOCTh KU3HEAEATEIBHOCTI B OUHOM
¢dopme obyuenust 70 yacoB, 4TO HE MeHee 68 akaJeMHYECKHX 4YacoB, U3 HHUX Ha
OCBOCHHE OCHOB BOCHHOM CITy:KOBI (7151 IOHOIIICH) - HE MeHee 48 aKkaJIeMUYECKUX
4acoB; JUIA TOATPYII JEBYIIEK 3TO BpeMsS MOXKET OBbITh HCIOJIB30BaHO Ha
OCBOEHHE OCHOB MEIUIIMHCKHUX 3HAHUU.

OO6s3aTenpHas 4acTh 0OIIEPO(ECCHOHAIBHOTO IHMKJIAa 00pa3oBaTebHON
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IPOrpamMMBel NpeaycMaTpuBaeT  HU3y4YEHUE JUCLUIUINH: «DKOHOMUKA
opranuzanumn», «MenemxMenT, «lIpodeccruonanbHast 3THKa U OCHOBBI JIEIOBOTO
oOmeHusi»,  «lIpaBoBbie =~ OCHOBBI  MPOGECCHOHANBHOU  JACSTEIBHOCTHY,
«UHpopmanioHHble ¥ KOMMYHHMKAIIMOHHBIE TEXHOJIOTUM», «Pycckuil S3bIK B
npodeccuoHaNbHOM esTeIbHOCTHY, «KoMIibroTepHas 00paboTKa TOKYMEHTOBY.

[Ipodeccuonanbupli MK  00pa30BAaTENBLHOM  MpOrpamMMbl  BKIIIOYAET
npodecCuoHaNbHbIE MOIYJH, KOTOpbie (POPMHUPYIOTCS B COOTBETCTBUH C BUIAMHU
nearenbHocTH, npeaxycMoTrpeHHbiMH DI'OC CIIO, a Takke HONOJHUTEIbHBIMU
BUJIaMU JEATEIBHOCTH, C(HOPMUPOBAHHBIMA UHCTUTYTOM CAMOCTOSITEIBHO.

B cocraB mnpodeccnoHanbHOrO MOIAYJSI BXOJIWUT OJMH WM HECKOJBKO
MEXIUCUUIUIMHAPHBIX KYpPCOB, KOTOPbIE YCTAHABIMBAIOTCS 0Opa30BaTEIbHOMN
opranuzanuei camoctositeabHo ¢ yduetom I[IOIL. O6mem mnpodeccnoHanbHOTO
MOJyJIsl COCTABJIIET HE MEHEE 4 3aUETHBIX €AMHUII.

[IpakTiKa BXOOUT B MPOPECCUOHANBHBIN LUK U UMEET CIAEAYIOLIUE BUIBL:
yuyeOHas MpaKTHKa W MPOU3BOACTBEHHAs IPAKTHKA, KOTOPBIE pPEATM3YIOTCS B
dopMe MpakTUUYECKONH MOATOTOBKH. YueOHas M NPOU3BOACTBEHHAsS MPAKTUKU
peanu3yroTcs Kak B HECKOJIBKO MEPHOJIOB, TaK U PACCPEIOTOYEHHO, YEPEaysCh C
y4€OHBIMU 3aHITHIMHU.

B ydeOHOM muiaHe oTpaxkeHbl pasznu4Hbie (OPMBI  TPOMEKYTOUHOU
aTTecTaluu (3auer, muddepeHupoBaHHbBIN 3a4er, KOMILJIEKCHBIN
nuddepeHIIMPOBaHHBINA 3a4eT, SK3aMEH, KOMIUIEKCHBIH SK3aMeH, 3K3aMEH IO
BbIUUTKE). [IpoMexyTouHas arrecTanus (B TOM YHUCJIE 3K3aMEH, KOMIUIEKCHBIN
HK3aME€H) MPOBOJUTCSA 3a CYET O0bEMa BPEMEHH, OTBEJACHHOIO Ha HU3Yy4YCHHE
JTUCHUIINHBI.

[IpomexxyTouHas aTTecTalys mo npodeccuoHaIbHbBIM MOAYISM MPOBOAUTCS
B (QopMe 3K3aMEHOB (KBaJIM(PUKAIMOHHBIX) 32 CYET BPEMEHHM, BBIJCICHHOTO Ha
poBeJeHUE MPO(PECCHOHANTBHOIO MOYJISl B IEPUOJ SK3aMEHAIIMOHHOM CECCUU.

VY4eOHbIl MJ1aH NPECTaBIEH B MPUIOKEHUH 1.
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5.2 KanengapHblii y4eOHbIii rpaguk

B kanenmapHom ydeOHOM Tpaduke yKa3bIBaeTCs IOCIEI0BATEIBLHOCTD
peanu3alMd  NpOrpaMMbl  MOATOTOBKU  CHEIUATMCTOB CPEIHET0 3BE€HA MO
cnenuanbHocT  46.02.01 JlokyMeHTaIlmoHHOE OOecCIeueHue YIpaBJiICHUs M
apXMBOBEJICHUE, BKIIIOYAET TEOPETUUYECKOE OOyueHue, MpakThKu (yuyeOHble U
MPOU3BOJICTBEHHBIE), MPOMEKYTOUHYIO aTTECTAIMI0O U  TOCYAapCTBEHHYIO
UTOTOBYIO aTTECTAIUIO, KAHUKYJIBI.

Kanennaphsiii yueOHbIM TpaduK IpUBEACH B MPUIOKEHHUH 2.

5.3 Pa0doume mporpamMMmbl Y4eOHBIX IMCHUILIMH, NPO(eCcCHOHATbHBIX

MoOJyJiell, IPaKTUK

Paboune nmporpamMmbl Y4eOHBIX JUCHUIUIMH, TPO(ECCHOHATBHBIX MOJYJICH,
MpOrpaMMbl MPAKTUK pa3padaThIBAIOTCS B COOTBETCTBUU C YUYEOHBIM IUIAHOM U C
Y4ETOM IMPUMEPHBIX MPOrPAMM.

[lepeuenp nporpamMm yueOHBIX AUCIUILINH MPOPECCUOHATIBHBIX MOAYJEH U
npaktuk OIl [ICC3 npuBeneH B Tabiuile, OHU pa3MEIICHbl B AJIEKTPOHHOM BHU/IE
Ha Y4eOHO-METOJMYECKOM TMOPTaJ€ CHUCTEMbl JIUCTAHIIMOHHOTO MOJYJIHHOTO
obyuenusi LMS Moodle.

[lepedyens mporpaMM y4eOHBIX TUCIUILINH MPOo(dheCCUOHATBHBIX MOIYJIEH U

npaktuk OII IICC3

Hupexc HaumeHoBaHue LMKJIOB, IMCIUILINH, IpodeccHoHANbHBIX Moayaeii, MK,
npaktuxk OII IICC3
IMPO®ECCHUOHAJIBHASA ITIOAI'OTOBKA
CT. ConnanbHO-TyMaHUTAPHBIA LUK
Cr.ol Hcropus Poccun
Cr.02 HNHocTpaHHBIN S3bIK B TPO(HECCHOHATILHON e TEIbHOCTH
Cr.os3 be3onacHOCTb KU3HENEATENBHOCTH
CT.04 dusnueckas KyabTypa/AnanTuBHas GU3NUEcKas KyabTypa
CT.05 OCHOBBI OepEXITMBOIO IPOU3BOJICTBA
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Cr.06

OcHOBBI (hHAHCOBO I'PaMOTHOCTH

Cr.o7 OCHOBBI IPEITPUHUMATETBCKON JIEATETbHOCTH

OIl. Oo0wmenpodeccnoHaNbHBIN IUKJI

OI1.01 OKOHOMUKA OpraHU3alH

OI1.02 MeHeKkMeHT

OII1.03 [TpodeccnonanbHast 3TUKa ¥ OCHOBBHI JICJIOBOTO OOIIEHHUS

OI1.04 [IpaBoBBIE OCHOBBI TPO(ECCHOHATILHON ACATEIHHOCTH

OI1.05 NudopmanimoHHbIe 1 KOMMYHHKAITMOHHBIC TEXHOJIOTHH

OI1.06 Pycckuii 361K B IPOQeCcCHOHANBHOM AeSITETbHOCTH

OI1.07 Kommnbrotepaas 00paboTka JOKYMEHTOB

OI1.08 TpynoBoe npaBo

OI1.09 CoBpeMeHHas OpraHu3alMOHHasi TEXHUKA

II. IpodeccnonanbHBIN MUK

IIM.01 OcylecTBiIeHHEe OPraHU3alMOHHOTO U JIOKYMEHTAllMOHHOTO oOOecreyeHus
JESTEIIbHOCTH OpraHu3aluu

MIK.01.01 | JJokymeHTanmOHHOE 0OecIiedeHne yIpaBIeHUs

MJK.01.02 | Opranu3zanusi paboThl C AJIEKTPOHHBIMU JOKYMEHTAMHU

M/JIK.01.03 | Opranu3zamusi CeKpeTapcKoro o0cIyKUuBaHus

M/JK.01.04 | JoxymMeHTaIMOHHOE 00ECIICYCHUE KAIPOBOM CITY>KOBI

IIM.02 Opranuzanusg apxuBHOM pabOThl MO JOKYMEHTaM OpraHM3aluil pa3IndHbIX
¢$hopM cCOOCTBEHHOCTH

M/IK.02.01 Opranu3zanys ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI APXUBHOTI'O J€N1a

MJIK.02.02 | 'ocynapcTBeHHbIE, MyHULIUMIIATIbHbIE APXUBBI U ApXUBbI OpraHU3alUMi

MJIK.02.03 Mertoarka U mpakTHKa apXUBOBEICHUS

M/IK.02.04 | OGecrieueHne COXpaHHOCTH JJOKYMEHTOB

IIM.03 OcBoenue BUJI0B paboT 1o JoikHOCTH ciyskamiero 20190 Apxusapuyc

M/JIK.03.01 | Opranuzamus 1eaTeIbHOCTH apXuBapuyca

VII VYyeOHas mpakTHKa

I1I1 IIpou3BOACTBEHHAs NIPAKTUKA

ITIIT [TpousBoacTBEHHAsS MpaKTUKA (MIPEITUTLIIOMHA)

[Tporpammel, nepevrcICHHbIE B IEPEYHE, Pa3MELIEHbI B TPUIIOKEHUU 3.

5.4. PaGouyasi nporpaMmMa BOCIIMTAHUA

Lenb

H 3aaadud BOCIIMTaHUA O6yanOI_HI/IXCH Inmpn OCBOCHHUHM HMHU

00pa3oBaTeIbHON MPOTPaMMBI:

Ilens paboueil mporpaMMbl BOCIIUTAHUS — PA3BUTHUE JIMYHOCTH, CO3IaHUE

YCJIOBI/Iﬁ A1 CaMOOIIPCACIICHNA U COUMAIN3alIH Ha OCHOBE COLIMOKYJIbTYPHBIX,
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JTyXOBHO-HPABCTBEHHBIX IIECHHOCTEN U MPUHATHIX B POCCHICKOM OOIIECTBE MPABHII
W HOpPM IMOBEICHHUSI B MHTEpEcax 4YeJOBEKa, CEeMbU, OOIIECTBAa M TOCYJIapCTBa,
dbopmupoBaHre y OOydalIIMXCAd YyBCTBa MAaTPUOTHU3MA, TIPAKIAHCTBEHHOCTH,
YBOKEHUSI K NaMaTH 3aUTHUKOB OTedecTBa M mojBuram I'epoeB OteuecTsa,
3aKOHY W TIPABOMOPSIKY, YEJIOBEKY TpyAa M CTapUIeMy IMOKOJIEHHUIO, B3aMMHOTO
yBaXEHUs, OEpPEKHOIO0 OTHOIIEHUS K KYJbTYPHOMY HACICAMIO U TPATULUSIM
MHOTOHAIIMOHAJIBHOTO Hapoaa Poccuiickor denepanuu, OpUpoOIe U OKPYKAOIIEH
cpere.

3amaun:

— YCBOGHHME OOYyYarolMMUCA 3HAHUU O HOpMaXxX, JTYXOBHO-HPAaBCTBEHHBIX
[EHHOCTSIX, KOTOpPBIE BBIPAOOTAIO POCCUHCKOE OOIIECTBO (COIMAIBHO 3HAYMMBIX
3HaHUN);

— (opMupoBaHuEe U Pa3BUTHUE OCO3HAHHOTO TMO3UTHUBHOTO OTHOIICHUS K
[EHHOCTSIM, HOpMaM U TIpaBUjIaM MOBEJEHUS, IPUHATHIM B POCCUICKOM O0IIIECTBE
(MX ocBOE€HUE, MPUHSITHUE), COBPEMEHHOTO HAyYHOTO MHPOBO33PEHUS, MOTHUBALIMHI
K TPY/ly, HEIPEPHIBHOMY JTUYHOCTHOMY U MTPOPECCUOHATIBHOMY POCTY;

— MNpUOOPETEHUE COLMOKYJIbTYPHOTO OIbITA T[OBEACHUS, OOIICHUS,
MEXJTMYHOCTHBIX M COLMAIBHBIX OTHOIIEHWH, B TOM 4YHCII€ B TPO(PECCHOHATBEHO
OPUEHTUPOBAHHOM AEATEIbHOCTH;

— TOATOTOBKA K CAMOCTOSITEILHON MpodeccHoHaIbHON JEATEbHOCTU C
y4eToM TMojilydaeMor KBanudukanuu (COoluaaIbHO-3HAYUMBIA OMbBIT) BO OJ1aro
CBOEH ceMbH, HapoJia, POIMHEI U TOCY1apCTBA;

— MOATOTOBKA K CO3/IaHUI0 CEMbH U POXKIEHUIO JACTEH.

Hanpasnenust BocnuTaHusl.

PaGouass mporpamMma BOCHUTaHHS peaqu3yeTcs B €AUHCTBE Yy4eOHOU U
BOCIIUTATEBHOUN AESITENBHOCTH C YUETOM HAMPABICHUN BOCIIUTAHUS:

— TPaKJAHCKOE BOCIUTAHUE — (POPMUPOBAHUE POCCUMCKON UIACHTUYHOCTH,

YyBCTBa MPUHAMJICKHOCTU K CBOeW PoauHe, €€ MCTOPUYECKOMY U KYJIbTYPHOMY
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HACJIEINIO, MHOTOHAIIMOHATLHOMY Hapoay Poccum, yBaxeHus K TmpaBaM |
cB0oOOaM rpakaanuHa Poccun; hopMupoBaHre akTUBHON TPaXKIaHCKOHM TTO3HUITNH,
MPaBOBBIX 3HAHUM U MTPABOBOM KYJIBTYPHI;

— TATPUOTHYECKOE BOCMUTaHWEe — (OPMHUPOBAHHWE UYBCTBA TIIYOOKOM
NPUBS3aHHOCTU K CBOEW Majioil poliuHe, poJHOMY Kpato, Poccuu, cBoemy Hapoy
¥ MHOTOHAIIMOHAJIbHOMY Hapoay Poccum, ero Tpaaunusm; 4yBCTBa TOPAOCTH 3a
nocTwkeHnst Poccum w ee KynbTypy, JKENaHWs 3allilaTb WHTEPEChI CBOSH
Poaunbl u cBOErO Hapo/a;

— JIyXOBHO-HPAaBCTBEHHOE BOCHHTaHHE — (OPMHPOBAHUE YCTOWYMBBIX
IIEHHOCTHO-CMBICJIOBBIX YCTaHOBOK, OOYYAIOMIUXCS MO OTHOIICHHWIO K JTyXOBHO-
HPaBCTBEHHBIM IIEHHOCTSIM POCCUIMCKOTO O0IIECTBa, K KyJIbType HapoaoB Poccuu,
TOTOBHOCTH K COXPAaHCHHIO, MPEYMHOKCHHIO W TPAHCIAIHUHA KYJIbTYPHBIX
TpaJUIINKI U IEHHOCTEH MHOTOHAIMOHAIBHOTO POCCUICKOTO TOCY1apCTBa;

— DACTETUYECKOE BOCHUTAHUE — (HOPMHUPOBAHHUE ICTETUUECKOU KYJIBTYPHI,
ACTETUYECKOTO OTHONICHHWS K MHpPYy, MPHOOMIEHHe K Jy4IIAM 0Opasiam
OTE€YECTBEHHOI'0 U MUPOBOT'O UCKYCCTBA;

— (pusmueckoe BocmuTaHue, (GOPMUPOBAHHUE KYIBTYpPHI 3M0pOBOro obOpasza
KU3HH W OSMOIMOHAJIBHOTO Ojaromoiydyusi — (OpMUpOBaHHE OCO3HAHHOTO
OTHOIIEHUS K 370pOBOMYy U Oe3omacHOMy o00pa3y >KWU3HH, MOTPEOHOCTH
(U3UYECKOTO CaMOCOBEPIIICHCTBOBAHUS, HEMTPUATHUS BPEAHBIX TIPUBBIUEK;

— npodeccuoHaIBLHO-TPYI0BOE BOCIUTaHUE — (DOPMUPOBAHKE TO3UTHBHOTO
U JTOOPOCOBECTHOTO OTHOWICHUS K TPYAY, KYJbTYphl Tpyda H TPYIAOBBIX
OTHONICHUH, TPynot00us, TPOo(EeCcCHOHATHLHO 3HAYMMBIX KAdeCTB JIMYHOCTH,
YMEHUW W HAaBBIKOB; MOTHBAIIMHM K TBOPYECTBY U WHHOBAIIMOHHOW NIEATEIHHOCTH;
OCO3HAHHOTO OTHOIIEHUS K HENpEephIBHOMY OOpa30BaHUIO KaK YCJIOBHIO
yCHEIIHOW  TPO(ECCHOHANBHON  NEeATeNbHOCTH, K  NpodeCCHOHATBHON

ACATCIIBHOCTU KaK CPCJACTBY pCaJIn3alun COOCTBEHHBIX KU3HEHHBIX IIJIaHOB,
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—  DJKOJIOTUYECKOE  BOcmuTaHue —  (opmupoBaHHe  MOTPeOHOCTU
HKOJIOTUYECKU 1IeJIeCO00Pa3HOTO TOBEIEHUSI B MPUPOJE, MOHHUMAHUS BIUSHUS
COLIMAJIbHO-?)KOHOMUYECKUX IPOLIECCOB Ha COCTOSIHME OKpYXarouleil cpensl,
BaXHOCTHU PAllMOHAILHOTO MPHUPOAONOIB30BaHNUS; TPUOOPETEHUE OMBITA IKOJIOTO-
HaIpPaBJICHHON JESATENbHOCTH;

— IIEHHOCTH HAY4YHOI'O IMO3HAHUS — BOCIIMTAHUE CTPEMJICHUS K IO3HAHUIO
cedsT MU JApyrux JoAed, MNpupoAbl MU OOIIEeCTBa, K TOJYYEHUIO 3HAHUMH,
KayeCTBEHHOI'0 00pa30BaHMsl ¢ YUYETOM JIMYHOCTHBIX UHTEPECOB U OOIIECTBEHHBIX
NOTPEOHOCTEM.

Pabouast mporpaMmMa BOCIIUTaHUA NPEACTaBICHA B IPUIIOKEHUH 5.

5.5. KajienpapHblii IVIaH BOCIIMTATEILHON PadoThI

KaﬂeHIIaprIﬁ IIJ1aH BOCHHUTATEIILHON pa6OTI>I IIpCaACTaBJICH B

IIPUIIOKEHUH 5.
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6. OGOCHOBAHUE BAPUATUBHOM YACTH OII IICC3

6.1. Pacnpenesenne o0beMa 4YacoB BAPUMATHBHON YacTH MeEXKIAY

mukaamu OII IICC3

Bapuarusnas yacte yueOnbix 1mukioB OII IICC3 B o0weme 886 wyacos
oOpa3oBaTenbHON y4eOHON HArpy3Kku 00ydJaromerocs HalpaBjieHa Ha BBOJI HOBBIX
U yrayOJeHHOE M3YyYEeHHE YK€ HUMEIIMXCA Y4YeOHbIX JUCHMIUIMH U
po(eCCUOHANBHBIX MOJYJIE B COOTBETCTBUU C MOTPEOHOCTAMU paboTOAATENEH,
C yyeToM TpeboBaHUN NpO(ecCHOHATBHBIX CTaHAapTOB: «Crnenuaiuct 1o
OpraHU3allMOHHOMY W  JIOKYMEHTAallMOHHOMY  OOECIEUEHUI0  YIPABJICHUS
opranuzanuei», «Crnenyaiuct apxuBa» M TpeOOBAHMM, NPEIBABIAEMBIX K
KOMITETeHIIUU «J]oKyMeHTaIlMOHHOE 00ECTICUeHHE YIIPABIICHUSI U ApXUBOBEICHUE)
B paMkax Bcepoccuiickoro 4eMIMOHATHOTO JBMXKEHUS MO NMPOGeCcCHOHATBHOMY
MactepcTBy «IIpodeccuonanb.

BapuartuBHbie 4achl MCHOJIB30BaHbl C LETBI0 PACHIMPEHUS U YIIIyOJICHUS
3HaAHUU u yYMEHUH, KOTOpBIC HEO0OXOIUMBI TUTSt MOATOTOBKH
KOHKYPEHTOCIIOCOOHOTO ~ BBIYCKHHMKA,  4YTO  COOTBETCTBYET  3alpocam
PETMOHATIBHOTO PhIHKA TPY/A.

Pacnipenenenrie BapuaTBHOW 4acTH MPOUCXOAMIIO C YUETOM NOTpEeOHOCTEM
pPErMOHAIBFHOTO pBIHKA TpyJa W Ha OCHOBAaHMM TPEOOBAHMI COIMATBHBIX
NapTHEPOB U paboTojaTeNei, a TaKXKe JETaJbHOTO aHan3a MpodhecCUuOHATbHBIX
CTaHJApPTOB U KOMIIETCHIIMHU, C 00CYKIeHUEeM 3a KpyribiM cTtosioMm 10.04.2025 r. B
MPUCYTCTBUM paboTonaTeneid u paccmorpeHo Ha 3aceganun YMO «IIpaBoBbie
mucuurinabl 1 OBXK» npotokon Ne 5 ot 15.05.2025 1.

O06o0cHOBaHKE BapUATUBHOM YaCTH MPEJICTABIICHO B IPHIIOKEHUH 4.
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1. YCJI0BUs PEAJIM3ALINN OBPA3OBATEJBHONI
IHPOI'PAMMBbI

7.1. TpeﬁoBaHnﬂ K MaATECPHAIBHO-TEXHUYCCKOMY OCHAILICHUIO

00pa3oBaTe/IbHOI MPOTrPAMMBI

NHctuTyT pacnosiaraeT Ha mpaBe COOCTBEHHOCTH WJIM MHOM 3aKOHHOM
OCHOBaHHWM MaTepUaIbHO-TEXHUYECKOM 0a30H, oOecreunBaronield MpoBEACHUE
BCEX BHJOB Y4YeOHOM JAESATEIbHOCTH OOYyYaroIIMXcs, BKIIOYasi IPOBEJCHUE
JIEMOHCTPAIIMOHHOTO AK3aMEHa, MPEAYCMOTPEHHBIX YUYE€OHBIM IIJIAHOM, C YYE€TOM
OITTICC3.

CrenuanbHble MOMEIICHUS MPEICTABISIIOT COO0M yueOHbIE ayquTOpUM st
MPOBEJICHUS 3aHATHH BCEX BHJAOB, MPEIYCMOTPEHHBIX 0Opa3oBaTEIbHOU
MpOrpaMMoOii, B TOM YMCJI€ TPYMNIIOBBIX KOHCYJIbTAllMM, TEKYIIETO KOHTPOJISA M
MPOMEKYTOUHOM aTTECTAIlMU, a TAK)KE MOMEIECHUS JIJIsl CAaMOCTOSITEIbHON padoThI
u JabopaTopuM, OCHAIlEHHbIE OOOPY/IOBAaHHEM, TEXHHYECKUMH CpEJCTBAMHU
oOydyeHUsT W MaTepuajaMH, YYUTHIBAIOIMIMMU TPEeOOBaHUS MEXIYHApPOIHBIX
CTaHIApPTOB.

KabuneTsl camMOCTOSTEILHONH W BOCIUTATEIIBHOM pPabOThI, OCHAICHHBIS
000pyI0BaHUEM U TEXHUUYECKUMU CPEICTBAMM.

[lomemenuss Isi OpraHu3allid  CaMOCTOSITEJIBHOW W BOCHHUTATEIIbHOMU
paboThl OCHAIIEHBI KOMIBIOTEPHOU TEXHUKOU C BO3MOXKHOCTBIO MOJKIIIOYEHUS K
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu MHTepHeT M obecrnieyeHueM
JIOCTYTIA B DJIEKTPOHHYIO MH(POPMAIIMOHHO 00pa30BaTeIbHYIO CPEIy HHCTUTYTA Ha
y4eOHO-METOIMUECKOM  TMOpTajieé CUCTEMbl  JIUCTAHIIMOHHOTO  MOJYJILHOTO
oo0yuenus LMS Moodle.

ITepeyeHb cnenuaIbLHbIX MOMeEILEHUN

KaOuHerTnbI:
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— COIMAJIBHO-D)KOHOMHYECKUX U YIPABICHUYECKUX JUCITUTIINH,

— MHOCTPAHHOTO SI3bIKA B MPO(ECCUOHATBHON JEATEILHOCTH,

— PYCCKOTO sI3bIKa B TPO(ECCUOHATIEHOMN JAESITEIIbHOCTH;

— TIPaBOBOTO 0OecTieueHHs MPOdeCCHOHATBHON IEATEILHOCTH,

— JIOKYMEHTAIIMOHHOTO 00€eCTieueHusl yIIpaBICHHUS;

— apXMBOBEJICHUS,

— ipo(heCCHOHATBLHOM 3TUKH M OCHOB JICJIOBOTO OOIIICHHUS,

— OpraHu3alliy CEeKPEeTapcKOro o0CIyKUBaHUS;

— 0€30TMacHOCTH KU3HEICATCIbHOCTH;

— METOJUYECKUM;

JlaGopaTopumu:

— KOMITBIOTEPHON 00pabOTKH TOKYMEHTOB;

— MHGOPMAIIMOHHBIX U KOMMYHUKAITMOHHBIX TEXHOJIOTHH;

— apXUBHOTO JIeJa;

— OpraHu3anuu paboThl C TOKYMEHTaAMU;

— CUCTEM DJIEKTPOHHOTO JIOKYMEHTO000pOTa;

— yueOHasi KaHLIeJIApUS.

CnopTUBHBI KOMILIEKC:

— CIIOPTUBHBIN 3aJ1.

3aJbI:

— OMOIMOTEKA, YUTANBHBIN 3aJ1 C BEIXOJIOM B UHTEPHET,

— aKTOBBIU 3aJ1.

Jlns obGecnieueHnst 00pa3oBaTEILHOTO Mpoliecca U BHITIOIHEHUS TPeOOBaHUM
dI'OC CIIO mno chnenuambHOCTH, OWONHOTEKa HWHCTHTyTa  0OJagaeT
CHEIUATN3UPOBAaHHBIM (DOHIOM TEYATHBIX W 3JICKTPOHHBIX M3JAaHWUN M MPHU3BaHA
YIOBIIETBOPSTh PA3HOCTOPOHHHE Yy4eOHBbIE HWH(POPMAIMOHHBIE TMOTPEOHOCTH

npernoaBaresieil 1 00yJIaromxcs.
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B 6ubnuotexe nHCTUTYTa pabOTAIOT y4eOHbII aOOHEMEHT, YUTATBHBIN 3271 U
ANIEKTPOHHBIN YUTaNbHBIN 3all. UWTalbHBIA 3a71 paccurTaH Ha 18 Mmocago4HbIX
MECT. DJEKTPOHHBIH UYUTAIBHBIN 3a1 uMeeT 11 aBTOMATH3MPOBAHHBIX PaAOOUUX
MeCT it oOydarommxcs W | aBTOMaTU3UpOBAaHHOE pabodee MeCTO s
coTpynHuKa 0nbmmoTexku. KoMnbroTepsl OCHAIIEHBI MAKETOM O(DHUCHBIX IPOrPaAMM,
cpaBouHO-niouckoBoil cucremor Koncynprantllnioc u  uMeOT BBIXOA B
HNuTtepHer.

TpeOoBaHue K OCHALIEHUIO 03 MPAKTHK

Peanuzanust oOpazoBaTebHON NpOrpaMMbl MpEAIoiaraeT o0s3aTeIbHYIO
y4eOHYIO U TPOU3BOJICTBEHHYIO MPAKTUKH.

VYyeOHas TpakTHKa pealu3yercs B Ja0opaTopusix HHCTUTYTa U TpeOyeT
HaJI4yus o0opynoBaHus, WHCTPYMEHTOB, PaCXOIHBIX MaTepuaioB
00eCIeunBaOIINX BHITIOJIHEHUE BCEX BUJIOB PabOT, OMPEECICHHBIX COJEPKaHUEM
porpamMm MpoQecCHOHAIBHBIX MOJYJIEH, OTBEUAIOIIET0 MOTPEOHOCTSIM OTPACTH U
TpeboBaHUSIM paboToAaTECH.

[Ipou3BoACTBEHHAsT  NpaKTUKA  pealn3yercs B 00pa3oBaTENIbHBIX
OpraHu3aIusiXx, o0ecrneunBaroIINX NEATETbHOCTD 00y4JarommnXxcst B
npodeccruonansHoit ob6nactu 07 AIMUHHCTPATUBHO-YMpaBIIeHYECKass U OpuCHas
nestenbHoCTh. OOOpy/OBaHME OpraHu3alliii W TEXHOJIOTHYECKOE OCHAIICHHE
pabounx MeCT MPOU3BOACTBEHHOM MPAKTHUKUA COOTBETCTBYIOT COJEPKAHUIO
poeCcCHOHANILHON  ESITENIbHOCTH, H JAOT BO3MOXHOCTH OO0yYaromeMmycs
OBJIaIETh NMPO(PECCUOHATHFHBIMUA KOMIETEHIIUSIMU TI0 BCEM BHJIaM JIESITEIBLHOCTH,
MPEeAyCMOTPEHHBIMH MTPOTPAMMOM, C UCIIOIB30BAaHUEM COBPEMEHHBIX TEXHOJIOTHH,

MaTepHaioB U 000PYI0OBaHUA.
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7.2. TpeGoBanus K yueOHO-MeTOAUYeCKOMY o0ecrevyeHnI0

o0pa3oBaTeJIbHOM MPOrPaMMBbI

OOpa3zoBaTenpHas MporpaMma OOECTeUUBACTCS  YIECOHO-METOIUIECCKOM
JIOKyMEHTAIMEHN TI0 BCEM YYEOHBIM TUCHUILIMHAM (MOJIYJISIM) U TPAKTUKaM.

OOGyuaronuMcst obecrieueH A0CTyM (yIaleHHBIH JOCTYIl), B TOM YHCIIE B
cilydae IPUMEHEHUS JICKTPOHHOTO 00yUYeHHUs, TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX
TEXHOJIOTM K  COBPEMEHHBIM  MPOPECCHOHAIbHBIM  0a3aM  JaHHBIX U
WH()OPMAITMOHHBIM CIIPABOYHBIM CHCTEMaM, COCTaB KOTOPBIX OINpEACISICTCS B
pabounx mporpaMMmax AUCHUIUIMH (MOAyJeH) W MOJJICKUT OOHOBICHUIO (MpHU
HEOOXOJIUMOCTH).

B uHCTUTYTE yCTaHOBIIEHBI 3JEKTPOHHbIE OuOIMOoTEeUHbIe cucteMbl (DBC):
BOOK.ru u3narensctBa KHOPYC, Urait.ru usnarenscra FOpaiit, Koncynsrant
cryaenra studentlibrary uzmatensctBa [DOTAP-Menua, Znanium u3garenscTBa
HNuppa-M.

DneKTpoHHbIC OUOIMOTEYHBIE CUCTEMbI UMEIOT BEPCUU ISl CIA00BUASIINX
oOyuaromuxcs. JlocTynm K SJIEKTpOHHBIM OUOJIMOTEUHBIM CHUCTEMaM SIBIISETCS
HEOTpaHWYeHHBIM U Oe3muMUTHBIM, 100% oOydJarommxcss UMEOT BO3MOKHOCTh
OJTHOBPEMEHHOT'O MCTOJIb30BAHUSI DJIIEKTPOHHON OMOJIMOTEKH 13 JIFOOOM TOYKH, T/Ie
ecTb IHTEpHET.

ObGecrieueHHOCTh ydeOHOU muTepaTypoit coctaBiasier 0,25% - 1 9k3. Ha
KaXXJI0ro 00y4Jaronierocs.

dopmupoBanue OuOIMOTEUHOTO (OHAA OCYIIECTBIACTCS C  YYETOM
TpeboBanmii DenepaabHOTO MEPeUHs] y4eOHUKOB, TOMYIIEHHBIX K UCTIOIB30BAHHIO
NIPY peaM3allii UMEIONUX TOCYAApPCTBCHHYIO aKKPEAWTAIIMIO 00pa30BaTEIIbHBIX
mporpaMM  HAYaJlbHOTO  OOIIEero, OCHOBHOTO OOIIEro, CpeIHero OOIIero
oOpa3oBaHuUs OpraHu3alUsIMH, OCYIIECTBIISIONUMU 00pa3oBaTeNbHYIO

nearenbHocTh, [Ipumepnoit OIl cnenuasbHOCTH M B COOTBETCTBUU C pabOYMMU
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nporpaMMaMu  JAUCHUIUIMH  (MoOnyned), TMpakTUK W UHPOPMAIMOHHBIMU

NOTPEOHOCTSIMU MOJIB30BATENEH.

7.3. TpeOoBaHMs K NPAKTHYECKOM MOATOTOBKE 00y4al0IMXCH

[IpakTHyeckass MOATOTOBKA HAIpaBJiecHa HA COBEPIICHCTBOBAHUE MO
MPaKTUKO-OPUEHTUPOBAHHOTO OOYYEHHUs, YCWJIICHHE pOJId paboTojaTenel mnpu
MOATOTOBKE KBATH(PHUITUPOBAHHBIX PA00YMX, CIYXKAIIUX, CIICIHAIICTOB CPETHETO
3BeHAa MyTEeM paCUIMPEHHs KOMIOHEHTOB (YacTeil) oOpa3oBaTeiIbHBIX MPOTrpamM,
peayCMaTPUBAIOIIUX MOJICTUPOBAHUE YCIOBUI, HEMOCPEICTBEHHO CBSI3aHHBIX C
Oynymieit mpodeCCUOHAIBHOW NESITEbHOCTRIO, a TakKe OOECIEUeHHs YCJIOBHI
JUISL  TIOJTy4YeHUsS OOYyYaloIUMHCS TMPAKTUUYECKUMX HABBIKOB M KOMIICTCHIIHA,
COOTBETCTBYIOIIMX  TPeOOBAaHUSM,  MPEABSABISEMBIM  pabOTOHATENsIMH K
KBATM(PUKALUSIM CHEIIUAIUCTOB, paO0YHX.

B uHCcTUTYTE peanu3yeTcs Moaxo 1 HEMPEPbIBHON MPAKTUUECKON MOATOTOBKH
oOyyarommxcsi B COOTBETCTBUM C l[loynokeHHeM O MPaKTUYECKOW TMOJATOTOBKE
OoOy4JarommMxcs, OCBaMBAIOIIMX  OOpa3oBaTelIbHBIE  MPOTPAMMBI  CPEIHETO
npoeCCUOHAIBHOTO  00pa30BaHUSA-TIPOTPAMMbl  TTOATOTOBKH  CHEIUATHUCTOB
CpPEIHEro 3BE€HA, YTBEPXKIACHHBIM MPUKA30M MUHHCTEPCTBA HAYKH MU BBICIIETO
oOpazoBanus Poccuiickoit @enepannu, MuHucTepcTBa npocsenienus: Poccuiickoi
®deneparuu ot 05 aBrycra 2020 roma Ne 885/390 «O mpakTuyeckoil MOATOTOBKE
00 yJaromuxcs».

OO6pazoBaTenbHas AEITEIbHOCT B (hOpME MPAKTUUECKOM MOJATOTOBKH:

— peanuzyeTrcsi MpU TPOBEACHUU NPAKTUUECKUX W/WIK Ja00OpaTOpPHBIX
3aHSITUMN, BHIIOJIHEHUH KYPCOBOTO MPOECKTUPOBAHHUS, BCEX BUIOB MPAKTUKHA U HHBIX
BUJIOB YUEOHOM €SATEIHLHOCTH;

— MpeAyCMaTPUBAET JIEMOHCTPALIMIO MPAKTUYECKUX HABBIKOB, BBIIIOIHEHUE,

MOJICIUPOBAHUE OOYYAIOIIMMHUCS OMPEICICHHBIX BHUAOB pabOT ISl perieHUs
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NPAKTHUUYECKHUX 33/1a4, CBSI3aHHBIX ¢ Oyaymieil mpodeccuoHanbHON AeATeIbHOCTHIO
B YCJIOBUSIX, TPUOJMKEHHBIX K PEATbHBIM MTPOU3BOICTBEHHBIM;

— BKJIIOYAeT B ce0s OTACNIbHbIE CEMUHApBI, MacTep-KJIACChl, KOTOPbIE
MpeaycMaTpuBalOT  mepenady — oOywaromuMmcs — y4eOHOW — mH(opmaruwu,
HEOOXOAMMON JI TOCIIEAYIONIETO BBIMOJIHEHUSI padOT, CBA3aHHBIX C Oymymiei
podecCUOHATILHOM IESITEIbHOCTHIO.

[IpakThyeckass TOATOTOBKAa  OpraHu3yercss B y4eOHBIX, ydeOHO-
MPOU3BOJICTBEHHBIX JlabopaTopusix, Y4YeOHBIX 0a3ax TNPaKTUKH W  HHBIX
CTPYKTYPHBIX IOJAPA3ICICHUAX O0O0pa30BaTEeIbHOM OpraHu3ali, a TakXke B
CIEIUAIBHO O0OpPYJIOBAHHBIX TMOMEIICHUSIX (pabouux MecTtax) MNpodHIbHBIX
OpraHu3aliii Ha OCHOBAaHMM JOTOBOpa O MPAKTHUYECKOW  MOJTOTOBKE
oOyyJarommxcsi, 3aKI0YaeMOro MEXIy O0O0pa30oBaTeIbHOW OpraHu3anued u
npoHIbHONW OpraHu3aleil, OCYIIECTBISIIONIEH AESTENbHOCTh IO MPOQHUITIO
COOTBETCTBYIOIIIEH 00pa30BaTEIbHON MTPOTPAMMBI.

PesynbTaThl OCBOEHHUSI 00pa30BaTEbHOM MporpaMMbl (€€ OTACIbHBIX
qyacTeil) MOTyT ObITh OIICHEHBI B paMKax MPOMEXKYTOYHOM U TOCYJapCTBEHHOMN

UTOTOBOM aTTeCTallMy, OPTraHU30BaHHBIX B (DOPME IEMOHCTPALIMOHHOTO YK3aMeHa.

7.4. TpeOoBaHMS K OPraHU3AUNH BOCIIMTAHUSA 00yYAKOIINXCS

Bocnuranue oOydJarmommxcss  IpH OCBOCHUU UMU OCHOBHOM
o0pa3oBaTeILHON MPOrpaMMbl OCYILIECTBISIETCS HAa OCHOBE BKJIIOYAEMbIX B
HACTOSAIIYI0 00pa3oBaTEIbHYIO MporpaMMmy paboyed mporpamMMbl BOCHUTAHUS U
KaJIGHJJAPHOTO IJ1aHa BocnuTaTebHOU padboTs! (I[Ipuioxkenue 5).

PabGouass mporpamMma BOCIUTAHMS M KaJleHJAPHBIN TUIaH BOCHUTATEIbHOU
paboThI pa3paboTaHbl U YTBEPXKICHBI C YUETOM NPUMEPHON pabodeil mporpaMMbl
BOCIIUTAHUS Y KAJIEHJAPHOTO IJIaHA BOCIUTATEIHHONU PabOThI, pEKOMEHIOBAHHOM

OI'HY «MHCTUTYT eTCTBA, CEMBU U BOCIIUTAHUS.
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B paspabotke pabodeil mporpaMMbl BOCHUTaHHUS M KaJCHAAPHOTO IUTaHA
BOCIIUTATEIbHOW  pabOThl  MPUHUMAIOT  y4YacTHE COBETHl  OOYYaroIIMXCs
(cTyneH4YecKUi  COBET  CTYACHYECKOTO CaMOYMpAaBJICHUS), MPEACTaBUTEIH
paboTonarenei U (Mau) X 00bEAUHEHUM (MPU UX HAJTUYUN).

VYcaoBuss opraHuzanmu  BocnuTaHus. Bpeibop ¢dopMm  opraHuzanuu
BOCIIUTATEIbHOM paboThl OCHOBBIBaeTCS Ha aHanu3e H(PPEeKTUBHOCTH U
MPAKTHYECKOM OIIBITE.

Hnst  peanuzanuu  [IporpamMmbl  ompezeneHsl  clieayronme  (GopMsl
BOCIIUTATEIBHOM pabOTHI C 00YYarOIIMMHUCS:

—  WHPOPMAIMOHHO-TIPOCBETUTENbCKAE  3aHATUA  (JICKIMH, BCTPEYH,
COBEIIaHUs, COOpaHUs U T.1.)

— MacCOBBI€ U COIIMOKYJIbTYPHBIE MEPOTIPUSATHS;

— CIIOPTUBHO-MACCOBBIE U 03/IOPOBUTENIbHBIE MEPOTIPUSTHS;

— J1eATEIbHOCTh TBOPUECKUX OOBEAMHEHNUMN, CTYAEHUECKUX OpraHU3allHi;

—  ICHXOJIOrO-TIeJarOTUYECKUE TPEHUHTH U WHINBUTy aJTbHBIE
KOHCYJIbTAIINH;

—  Hay4dHO-TIpakTH4yeckue  Meponpusths  (kKoHpepeHuuu, (GOPyMBI,
OJIMMITUA]TBI, YEMITUOHATHI U . );

— npodOpUCHTAIMOHHBIE MEpONPUATUS (KOHKYPCHI, (ECTHUBAIM, MacTep-
KJIACChI, KBECThI, SKCKYPCHH H JIP.);

— OIIpPOChI, AHKETUPOBAHHE, COLMOJIOTUYECKUE MCCIEAOBAaHUSA CpPEIu
00y4Jarommxcs.

XapakTepucTUKa  COLMAIbHO-KYJIBTYPHOH  cpelpl, oOecreunBaroniei
pa3BUTHE  KOMIIETCHIIMM  BBIIYCKHHKOB. BocrnurarenpHbld  mpouecc B
npodeccuoHanbHOM  00pa3oBaTelbHOM  OpraHu3aluu  Oasupyercss  Ha
COIIMOKYJBTYPHBIX U  JyXOBHO-HPABCTBEHHBIX IIEHHOCTSX, TPUHATHIX B
POCCHICKOM OOIIECTBE.

BocnurarensHas ACATCIIBHOCTD SABJISACTCA COCTAaBHOM YaCThIO BBINOJHCHUS
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UHCTUTYTOM  CBOETO  OCHOBHOIO  MpEJHA3HAYEHHUSA —  YJOBJIETBOPEHHE
00pa30BaTEeNbHBIX MOTPEOHOCTEN JIMYHOCTH, MOATOTOBKA CIIELUATMCTOB CPEIHETO
3BeHa I OTpaciied 3KOHOMHKM W colanbHO cdepsl T. KpacHomapa wu
KpacHogapckoro kpasi.

OcHoOBHas 1elb BOCHUTAaHUS B TpodeccHoHaNbHON 00pa3oBaTEIbHON
OpraHu3allid — COJEHCTBHE  MPOQPECCHOHAIBHO-IMYHOCTHOMY  Pa3BUTHIO
00y4Jaromerocs.

OCHOBHBIMH  33/lauaMHd  BOCIUTATENbHOW paboThl € 0OydaronuMucs
SBIIFOTCS:

— (opMHpOBaHUE, CIUIOYEHHE W PA3BUTHE CTYJIEHYECKOIO KOJUIEKTHBA, B
TOM YHCJIE€ TOCPEACTBOM CUCTEMHON pabOTHI CTYACHUECKOIO CaMOYIPaBIEHUS U

BOBJICYEHUSI  OOyYalolMXCS B  pa3HOOOpa3Hble  KOMMYHHKATHUBHBIE
CUTYaIINH;

— CO3JaHUE YCIOBUWM Il caMopealid3allid W Pa3BUTHUS  KaxKO0ro
0Oy4Yaronierocsi, CTaHOBJIEHUSI CYOBEKTHOM MO3ULUU C YYETOM HHIAMBUIYAIBHO-
IICUXOJIOTUYECKHX, BO3PACTHBIX 0COOEHHOCTEM " MEPCOHATBHBIX
00pa3oBaTeIbHBIX 3aPOCOB;

— CO3JaHME YCIOBUM I COLUMAJIbHO 3HAYMMOW  J€ATEIbHOCTH
OOy4JaromMXcsi, HAMpPaBJICHHBIX HA  MOJY4YEeHHWE UX  JUYHOCTHOTO |
npodeCCUOHAIBHOTO  OMbITA, Ppa3BUTHE OOMUX U  NPOodeCCHOHATBHBIX
KOMIICTCHIIUM;

— KOOpAWHAIMS JIeWCTBUM MEJaroroB, CEMbH, JAPYIHMX COLMAJIBHBIX
WHCTUTYTOB, BIUSAIOMIMX HA PA3BUTHUE U BOCIIUTAHUE O0YHArOIIUXCS;

— TyMaHU3alMsl W KOPPEKIHS OTHOIICHWA MEXAY OOyJaroIIUMHUCST H
MPEenoIaBaTeNsiIMi UHCTUTYTA;

— 3alMTa MIPaB U UHTEPECOB 00yUaIOIIUXCs, 0OecreueHrne ux 6e30MacHOCTH,
B TOM 4YHCIIe IU(POBOI;

— co3/laHue YyCiaoBUUM g (OpMUpOBaHUsI TPaBOBOM UM (PUHAHCOBOMU
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TPaMOTHOCTH;

— Opra"m3ainus CHUCTEMHOW pabOoThl TIO TOBBIINICHUIO JIUCIMIUIMHEI,
OTBETCTBEHHOCTH M YCIIEBAEMOCTH OOy4aromuxcs, (popMuUpoBaHHEe YMEHHUS
YUYUTBCSI CAMOCTOSITEINIBHO;

— (opmMupoBaHHe 370pOBOTO 00pa3za KU3HU, MPOPUIAKTUKA JTEBUAHTHOTO
MOBEICHUsI, MpaBoHapylieHui, [1AB;

— dopmupoBaHue MPoecCHOHATEHON UACHTHYHOCTH;

— (dopmupoBanue MpodhecCUOHATBHOW OTBETCTBEHHOCTHU U YMEHHUS
CaMOOLIEHKH PE3yJIbTATOB CBOEH JIEATEIBHOCTH.

NHCcTUTYTOM OpraHn3oBaHa W PEAM3YETCS] CUCTEMA MEP MO COXPAHHOCTHU
KOHTHUHTEHTa OOYyYalolUXCs: WHAMBUIyallbHas paboTa ¢ OOy4arolUMHCS U UX
POIMTENSIMU; OCYIIECTBICHUE CHCTEMATUYECKOTO KOHTPOJIA YCIEBAEMOCTH U
MOCEIIAEMOCTH YYEOHBIX 3aHSATUN OOYYAIONIMMUCS WHCTUTYTA; COXPAHEHHE H
MPUYMHOXKEHUE JTYUIIUX TPAJULMI HHCTUTYTA; MOBBIIICHUE 3aUHTEPECOBAHHOCTU
oOyyarommxcsi B 00y4eHUM B HUHCTUTYTE. AKTHUBHYIO PaOOTy BEAYT KypaTOpbl
y4e€OHBIX TPYMI, TMEeAaroru-rcuxoyiord, COLMAJIbHBIE TeJarord, Ieaaroru-
OpraHu3aTopbl, 3aBEAYIOLINE OTACJICHUAMHU, HAYAIBHUK OTAEIA BOCHUTATEIbHOU
paboThl 1 3amectuTenb qupekropa mno CIIO.

Pemas 3amadyy TBOpYECKOTO U JTyXOBHOTO PAa3BUTHS OOyYarOIIMXCA,
MeJarornueckuii KOJUIEKTUB MCIOJIB3YET pa3iaudHbie (POpMBI BOCHUTATEIbHOU
pabotel. K or1olf paboTe mnpuBiekaloTcs pabOTHUKH MPABOOXPAHUTEITHHBIX
OpraHOB, CHUCTEMbI MPOMUIAKTUYECKOW padOThl, Bpauu, AEATENU KYJIbTYphl U
HCKYCCTBA.

Bonbinyto posib B KoopauHaUK y4eOHOW U BOCITUTATEIHHON JACATEIHHOCTH
OCYIIECTBIISIIOT KypaTopbl Y4€OHBIX TPYII, OCYIIECCTBIISIONIUE OONBIION 00BEM
paboThI, B pe3yibTaTe KOTOPOH CKIIAIBIBAIOTCS B3aMMOYBAKUTEIBLHBIE OTHOIIICHUS
MEXIy TMpenoaBaTeNiiMi U OOY4alolMMHUCS, CO3MaeTcsi aTtMocdepa IoBepus,

IPYXKET00us 151 B3aMMOIIOHUMAaHUS; bopMHUpYIOTCS  J1OBEPUTEIIbHBIC
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B3aMMOOTHOIIICHHS MEXTY TIPETOIaBaTeIIMUA U 00yJIarOIITUMUCS.

BocrurarensHas paboTa B MHCTUTYTE CTPOUTCS Ha KYJIbTYPHBIX TPAJAHIIHIX,
JIYXOBHOCTH M HPAaBCTBEHHOCTHU. B mpoliecce BoCIUTaHMS HHCTUTYT 00ECIeYynBaeT
B3aMMHBIC JCHCTBUS CEMbU U OOIIECTBEHHOCTH MO (DOPMUPOBAHHUIO KOMILIEKCA
COLIMAJIbHO-3HAYUMBIX MPO(HeCCUOHANBHO-TUYHOCTHBIX KAa4eCTB, 00y4aronuxcs u
BBIITYCKHUKOB.

OOyuarommuecs HHCTUTYTa UMEIOT MPaBO MEpexo/ia ¢ TIaTHOTO 00yUYeHUs Ha
OecriaTHOE B COOTBETCTBUU ¢ [losi0okeHHEM O MOPSIIKE U CiIydasx mepexoia Juil,
oOyyaromuxcsi Mo o0pa3oBaTeIbLHBIM IIPOrpaMMaM CPeHETO MPOo(HECCUOHATBHOTO
oOpazoBaHus ¢ maTHoro o0ydenus Ha 6ecrimatHoe B AHITOO KUTIO.

OOGy4aronuMcst I0 04HOM (opMe OOydeHHs 3a CUeT CPEJICTB OIOJKETa,
Ha3HAYaeTCs TOCYAApCTBEHHAs akaJaeMudeckas U (WM) TOCyAapCTBEHHAs
COILIMAJIbHASI CTUIICHIUSI B COOTBETCTBUH C TMOJIOKEHUEM O TOPSJIKE Ha3HAUCHUS U
BBITUIATHl TOCYIApCTBEHHOM aKaJeMHUYECKON CTUICH]IMU, TOCYJIapCTBEHHOMN
COLIMAJIBHOM CTUNIEHIMH N0 OYHOU (popMe 00yUeHHSI U MHBIX MEpax MaTepruaIbHOM
U conuaibHOM momnepxkku, oOydaronuxcs AHIIOO «KybOaHckuii HHCTUTYT
po¢eCCUOHAIBHOTO 00Pa30BaHUS.

[Topsimok QgopMupoBaHusi W JEATEIBHOCTU CTUICHIUATBHBIX KOMUCCHMA
onpenensiercs [lonoxkeHrem o CTUNEHANAIBHOW KOMUCCUHA UHCTUTYTA.

B uHCTHUTYTE CcO3/aHa cUCTeMa COLMAIbHOTO MapTHEPCTBA - 1IE€Jh KOTOPOU
3aKJIF0YAETCsl B YCIENITHOM PENICHWH OCHOBHOHM 3a7adyM y4eOHOTO 3aBEJACHHS —
MOATOTOBKM  BBICOKOKBAJIM(UIIMPOBAHHBIX  KOMIICTCHTHBIX  CIICIIHAJIMCTOB,
OTBEYAIOIIHUX TPEOOBAHUSIM paboToaaTECH.

OCHOBHBIM HampaBlieHHEeM pPabOThl MO TPYAOYCTPONUCTBY BBITYCKHUKOB
SBJIICTCSI TIPEIOCTaBICHUE WHOOPMAIIMU O CHPOCe W TMPEUIOKEHUU Ha PBHIHKE
Tpyna:

—  KOHCYJbTHpPOBaHWE  OOy4YalOIIMXCS IO  BOMpocaM  OymayIiero

TPYAOYCTPOUCTBA;
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— MOJTOTOBKA HH(POPMAIIMOHHBIX MaTEPUAIIOB;
— cbop, oOpaboTka 1 aHamM3 UHGOPMAITMH IO BOIIPOCAM PE3YIbTATHBHOCTH

TPYJ0YCTPOMCTBA BHIMTYCKHUKOB.

7.5. TpedoBanus K KaJApPOBbIM YCJOBHSIM peaju3anmnu

00pa3oBaTe/IbHOI MPOTrPAMMBI

Peanuzanus oOpazoBarenbHON IPOrpaMMBbl oOecrieuynBaercs
NeJarornieckuMu  pabOTHUKaMH 00pa3oBaTelIbHOM OpraHu3aluy, a TaKxkKe
JUIAMHU, TPUBJIEKAEMBIMU K peaau3alud 0o0pa3oBaTeNbHOM MpPOrpaMMbl Ha
YCIIOBHSX TPAXXIAHCKO-IIPABOBOIO  JIOrOBOpa, B TOM 4YHUCIE M3 4YHUCIA
pyKoBoaUTENEH W pPaOOTHUKOB OpraHW3alui, HaNpaBICHUE JESITEIIbHOCTU
KOTOPBIX COOTBETCTBYeT oOsiacTu mnpodeccuoHanmbHOU  aesrtensHocTH 07
AJMUHHUCTpPAaTUBHO-yIIpaBlieHYeCKasi U O(pUCHAsA NEATENbHOCTh U UMEIOLINX CTaX
paboTHI B TaHHOM MpodhecCHOHAIBHOM 001aCcTH HE MeHee 3 JIeT.

KBanmudpukanust negarornyeckux paOOTHUKOB MHCTUTYTa COOTBETCTBYET
KBaJTM()UKAIIMOHHBIM TPeOOBaHUAM, YKa3aHHBIM B EZMHOM KBanu(pUKAIMOHHOM
CIPABOYHUKE JOJDKHOCTEH PYKOBOJMTEIEH, CIEHUAIUCTOB U CIIyXalux (najiee -
EKC), a Takxe npodeccuoHaIbHOM cTaHaapTe (MIpu HAJIUYWH).

[lenarornyeckue pabOTHUKH, MIPUBJIEKaEMbIE K peanu3ainuu
00pa30BaTeNbHOM MPOrpaMMbl, MOJIYYarOT JONOJHUTENIbHOE NPOQPECCHOHATBHOE
oOpa3oBaHu€ MO MporpaMMaM MOBBIIIEHUS KBAIM(PHUKALNH, B TOM YUCie B (hopme
CTRXXHUPOBKM B  OpraHM3alUsX, HaNpaBJICHHE  JIEATEIbHOCTH  KOTOPBIX
COOTBETCTBYET obnactu npodeccuoHanTbHON JEeATENbHOCTH 07
AJMUHUCTPATUBHO-YyIIpaBiieHYeCKas U O(UCHas IeATeNbHOCTh, HEe pexe 1 pa3a B 3
rojia ¢ yueToM pacIIUpEeHHs CIeKTpa Npo(heCCHOHATBHBIX KOMIIETEHIIUH.

Jlons megarornyeckux pabOTHUKOB (B MPUBEICHHBIX K IIEJIOYMCICHHBIM

3HAYECHUSIM CTaBOK), o0ecIIeYnBaroINX OCBOEHUE oOy4JarommuMucs
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po(heCCUOHANTBHBIX MOYJICH, UMEIONINX OMBIT JCSITEIILHOCTH HE MeHee 3 JIeT B
OpraHu3alvsIX, HAMpaBJICHUE JEATEIIBHOCTH KOTOPBIX COOTBETCTBYET 00JIACTH
npodeccuonanbHoit  gesrensHocTH 07  AJIMUHUCTpAaTUBHO-YIpaBJICHUECKass U
opucHas JEATENHHOCTh, B OOIIEM YHCIE TMEJAarorH4ecKuX paOOTHHUKOB,

peanu3yronmx o0pa3zoBaTeIbHYyI0 IPOrpaMmy, He MeHee 25 MPOIICHTOB.

7.6. TpeOoBanuss K  (UHAHCOBBIM  YCJIOBHSM  peaju3aluu

00pa3oBaTeJIbHOI MPOrPaMMBbI

Pacuer 3aTpar Ha oOka3zaHHe OO0pPa30BATENbHBIX YCIYI IO peaTu3alHU
o0pa30BaTeIbHON MPOrpaMMBbl OCYIIECTBIISIETCS MHCTUTYTOM CaMOCTOSITEIBHO U
BKJIFOYAIOT B C€0S CIEYIONIME BUIBI 3aTPAT:

— 3aTpaThl Ha OIUIaTy TpPyJa W BBIUIATHI HA OIUIATY TpyJa MepcoHaia,
MPUHUMAIOIIETO HEMOCPEJCTBEHHOE ydacThe B Y4eOHOM MpOIEcCe U MPOYEro
NEepPCOHANA;

— pacxo/ibl Ha YCIYTH CBS3U U TPAHCIIOPTHBIC YCIIYTH;

— pacxo/ibl HA KOMMYHAQJIbHBIC YCIIYTH;

— apeHJIHbIE TIATEXKH 32 MOJIb30BaHNE UMYIIIECTBOM;

— pacxo/ibl, YCIYTH MO COAEPKAHUIO UMYIIIECTBA;

— pacxoipl Ha MNPUOOpETEHHWE MaTepUabHBIX 3alacoB, Y4YEOHUKOB U
y4eOHBIX MMOCOOUIA, CPECTB OOyUCHHUS;

— TIpoune pabOThl, YCIYTH, PACXO/IBI.
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8. OIIEHKA PE3YJIbTATOB OCBOEHMSI OBPA3OBATEJIBHON
IHPOI'PAMMBbI

8.1 KoHTpoJb U OLIEHKA JOCTHKEHU 00yUYalommuXxcs

KoHTponb u oneHka AOCTMXKEHUH O0y4arolnMXcs W KayecTBa MOJATOTOBKU
00y4aroIuXcs U BBITYCKHUKOB OCYIIECTBIISIETCSA B IBYX OCHOBHBIX HalpaBICHUSX:

OLICHKA YpOBHs OCBOeHUS aucuuiumH, MJIK;

OLICHKA KOMIIETEHLIUIA 00yYarouXxcsl.

OuneHka KadecTBa OCBOEHUS OOYYArOUIMMHUCS NPOrPAMMbI  BKIIIOYAET
TEKyIIUA KOHTPOJb 3HAHWUN, MPOMEXKYTOUHYI0 U TOCYAAPCTBEHHYIO (UTOTOBYIO)
aTTECTalNI0 00YUYaIOIINXCS.

Konkpernsie ¢GopMbl © TOpoueAypbl TEKYLIEro KOHTPOJIA 3HAHUH,
IPOMEXYTOUHOM aTTecTallMy MO KaXIOW NHUCUUIUIMHE W TpOo(eCcCHOHATBLHOMY
MOJAYJIIO OTpa)KaroTcsl B pabouell mporpamMme JUCUUILIMHBL, MOIYJISA U JTOBOISATCS
70 cBeleHus OOydarlollUMXCsi B TEUYEHHWE NEPBBIX JBYX MECSILEB OT Hayaja
oOy4eHus.

Pe3ynbrarel 00yueHusi - OCBOEHHbIE KOMIIETECHIIMM U YMEHUS, YCBOCHHbIE
3HaHUs, OOECMEeUMBAIOIIME COOTBETCTBYIOUIYIO KBAIU(UKAIMIO U ypPOBEHb
oOpa3zoBaHusl.

Jng arrectaiui  OOy4yarolUMXCsl HA COOTBETCTBUE HUX HEPCOHATBHBIX
JOCTHXKEHHUI To3TanHbIM TpedoBanusM cootBeTcTByronieil Ol [ICC3 (Tekymias u
IIPOMEXKYTOUHAs arTrecTanus) co3narTcs KOMIIEKThl KOHTPOJbHO-OLIEHOYHBIX
CPEIICTB, IMO3BOJSIOIINE OLEHUTh 3HAHWS, YMEHUS U OCBOCHHBIE KOMIIETEHIIMH
(ITpunosxenue 6).

KOMIIJIEKTBI  KOHTPOJIBHO-OLEHOYHBIX CPEACTB I IPOMEKYTOYHOM
aTTecTallud  pa3padaTblBalOTCA  IpernojaBaTesIIMHU, pPAcCMaTpPUBAIOTCS  Ha

3aCcCaaHusAIX y‘IC6HO-MCTO,Z[I/I‘IeCKI/IX O6’[>C}1HH€HPII>1 N YTBCPIKIAAIOTCA 3aMCCTUTCIIEM
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nupektopa o KOJ[ u MP, a ans rocyaapcTBeHHOM (MTOTOBOM) aTTeCTallUu -
YTBEPKIAIOTCS  JAUPEKTOPOM  TOCIE  MPEABAPUTEIBHOTO  MOJIOKUTEIHLHOTO
3aKJIIOUCHHS paboToaarenei. MHCTUTYTOM CO3/1aHbl YCIOBUS TSI MAKCUMaIbHOTO
MPUOIMKEHUSI TPOTPaMM TEKYIIEH U MPOMEXKYTOUHOU aTTECTAMKU O0yJaroluXCs
M0 JUCIHUIUIMHAM M MEXIUCHUIUIMHAPHBIM KypcaM MpodeCcCHOHAIBHOTO UK K
YCIOBUSIM HX Oyaymied npodecCHOHAIBHOW AEATEIBHOCTH - JJISI YEero, KpoMme
npenojaBareyied  KOHKPETHOW MUCHMIUIMHBL (MEXIUCUUIUIMHAPHOTO Kypca), B
KaueCTBE BHEIIHHUX OKCIEPTOB AaKTUBHO IPHUBJIEKAIOTCS  paboToJaTelNu,
npenoaaBaTeliv, YUTAIOIINE CMEKHBIC TUCITUTIIIUHBI.

KommiekTsl KOHTPOJIBLHO-OIIEHOYHBIX pa3MEIEHbl B AJICKTPOHHOM BHUJE Ha
y4eOHO-METOIMUECKOM  TOpTajieé  CHUCTEMbl  JIUCTAHIIMOHHOTO  MOJYJIHHOTO
oOyuenust LMS Moodle.

Onenka KadyecTBa  IOJATOTOBKM  OOYyYarOmMMXCSl W BBITYCKHHUKOB
OCYIIIECTBIISIETCSI B JIBYX OCHOBHBIX HaIlpABJICHUSIX: OIICHKA YPOBHS OCBOCHUS
3HAHWI U YMEHUH, OLIEHKA KOMIIETEHIUI 00y4aroIInuXcsl.

[Topsimox  momycka oOOydYarOmUXCs K Y4YacTHIO B KOHTPOJHUPYIOMIHUX

MCPOIIPHUATHUAX ONMPCACIIAIOTCSA BHYTPCHHUMU JIOKAJIbHBIMU aKTaMUW MHCTUTYTA.

8.2 Texkymuii KOHTPOJb yCII€BAEMOCTH

Texymass ~ arrectanusi ~ pe3yJbTaTOB  MOATOTOBKM  OOydYaroIIUXCs
OCYUIIECTBJISIETCSl MPENoJaBaTesieM B IPOILeCCe MPOBENCHUS YYEOHBIX 3aHSATHUH,
MPaKTUYECKUX 3aHATUA W/WUiIU  J1abopaTopHbIX pador. DopMaMH TEKYUIEro
KOHTPOJISL SIBJIAIOTCS: OIMpPOC, MUChbMEHHAsi paboTa, MpakTUyeckas, JjabopaTopHas
paboTa u 1p.

Texymuit KOHTPOJIb YCIEBAEMOCTH OOYyYalOUIMXCs MpEACTaBisieT coOoit

OIICHKY JOCTHUTHYTBIX 06pa30BaTeJ'IBHI)IX PE3YJIBTATOB KaK OJIHY U3 COCTABJIAIOIINX
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oueHkn kadectBa ocBoeHus OIl IICC3 wu opueHTUpOBaH Ha HPOBEPKY
c(hOpPMHUPOBAHHOCTH OTJCITHHBIX YMEHHH, 3HAHUH 1 3JIEMEHTOB KOMITCTCHITU.
Texymuii KOHTPOJb YCIEBAEMOCTH OOYYaIOIIUXCS  OCYIIECTBISETCS
IpernojaBareyieM B Mpeaenax y4eOHOro BpPEMEHH, OTBEJECHHOTO Ha OCBOCHHE
COOTBETCTBYIOIIUX YUYEOHBIX JMCUMIUIMH, MEXAUCIHUIUIMHAPHBIX KypcoB (MJIK),
MPOXOXKIEHUA TMPAKTUKKM KAK TPAAUUUOHHBIMHA, TaK W HWHHOBAI[MOHHBIMU

MCTOJaMH, BKIII0O9as KOMIIBIOTCPHBIC TCXHOJIOTHUH.

8.3 IIpomexyTouyHasi aTTecTALUSI 00YYAKOIIHXCS

[IpoMexyTouHass arTecTalus SIBISIETCI OCHOBHOM (OpMOM KOHTPOJsS
y4eOHOH pabOThI 00yYaIOIIUXCS.

[leprogMYHOCTh MNPOMEXKYTOUYHOW aTTECTAllMM OIpenessieTcsl y4eOHbIM
miaHoM 1o cnenuanbHocT  46.02.01  JlokyMeHTalmoHHOE oOOecredueHue
YIPABJICHUS U ApXUBOBEJECHUE.

dopmamu IIPOMEKYTOUHON aTTeCTAlMU SABJISIFOTCSL: 3a4er,
mudpepeHIUpPOBaHHBIN  3a4eT, KOMIUIEKCHbIA U PepeHIIMpOBaHHbBIN 3auer,
9K3aMEH, KOMIUIEKCHBII 3K3aMEH, 3K3aMEH 110 BBIUNTKE.

[IpomexxyTouHasi arrectanMsi (B TOM 4YHCIE DJK3aME€H, KOMIIJIEKCHBIN
9K3aME€H) MPOBOJUTCSA 3a CYET OObeMa BPEMEHH, OTBEACHHOTO Ha H3Y4YEHUE
nucuurmasl, MK,

3HaHUs U ymMeHus oOydarommxcs no aucuumuinHaMm, MJIK u npakthkam
ONpEAENSIOTCA CIIeIYIOUUMU OLICHKaMHU: «OTJIUYHO, «XOPOUION;
«YZOBJIETBOPUTENBHOY, «HEYZOBJIETBOPUTENBHOY, «3aUTEHO», «HE 3aU4TECHOM.

Ok3aMeH (KBaIM(PUKALUOHHBIN) MPOBOAUTCA MO OKOHYAHUM OCBOEHUS
mporpaMmbl - TPO(PECCHOHATILHOTO MOIYJISI W TpEeNCTaBisieT coboit  Gopmy
HE3aBHCHMOI OILIGHKH pEe3yJbTaTOB OOy4YeHUss € ydacThueM paboTolaTeNeH.

VYcnoBueM pomycka K dKk3aMeHy (KBaTM(UKALMOHHOMY) SIBIISETCS YCHEIIHOE
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OCBOCHHME oOyuaromumcs Buaa aestenbHocTd corimacHo PI'OC CIIO mo
cnequanbHocTH  46.02.01 [lokyMEeHTallMOHHOE OOECHEYEeHHE YIpPABICHUA H
apXHUBOBEJICHHUE.

Ouenkoit 9sk3amMeHa (KBAIM(HUKAIMOHHOTO) MO IPodecCHOHATLHOMY
MOJIYJIIO, SIBISIETCSA PEIICHHE KOMHCCHUU: «BUJ MPO(ECCHOHATBEHON NeATeIbHOCTH
OoCBOCH/HE ocBOeH» (c omeHkoi), («BIIJl ocBoeH, ¢ onenkoii, «BII/] HE ocBoeH» C

OIIEHKOI1).

8.4 TocymapcTBeHHasi UTOrOBasi aTTeCTALMSA

locynapctBennass wurtoroBast arrectamusi (manee — ['MA) sBisgercs
oOs3aTenbHOM. OHAa MPOBOAMTCS MO 3aBEPLIEHUWH BCEro Kypca OOy4eHHs IO
HanpasJeHuo noArotoBku. B xoxae ['MA oueHuBaeTCs CTENEHb COOTBETCTBUSA
c(hOpMHUPOBAHHBIX KOMIIETCHIIMI BBIMTYCKHUKOB TpeboBanusiMm PI'OC CIIO mo
cnequanbHocT  46.02.01 [lokymMeHTallMOHHOE OOECHEYeHHE YINpPaBICHUA H
apXHUBOBEJICHUE.

BpIMyCKHUKHM, OCBOMBIIME MPOTPaMMbl  MOATOTOBKH  CHEIUATIUCTOB
cpeaHero 3BeHa, cnaioT ['MMA B dopme I1eMOHCTPAIMOHHOTO PK3aMEHa U 3allUThI
JTUTUIOMHOTO TpoekTa (pabotel). TpeOoBanus K couepkaHuio, 00beMy U
CTPYKTYp€ IUILUIOMHON pabOThl MHCTUTYT OMPEACIISIET CAMOCTOSITEIBHO.

l'ocynapcTBeHHass UWTOTOBas aTTECTallMs 3aBEpIIAETCS MPUCBOCHUEM
KB (PUKALIUN CrenualInucTa CpPEIHETO 3BEHA: CHELHAIUCT o
JOKYMEHTAITMOHHOMY O0€CIICUCHUIO YIIPABICHUSI U ApXHUBHOMY JIETTy.

Otanbl NOAroTOBKU U mpoBeaeHus: [ MMA, 3amanust u KpUTEPUN OLICHUBAHUS
JIEMOHCTPAIIMOHHOTO JK3aMEHa, TPeOOBaHMS K JUILUIOMHBIM paboTam, METOIMKA
WX OlLIEHMBaHUs, BKItoyatores B mporpammy ['MA (Ilpunosxenue 7).

B nensix onpeneneHus COOTBETCTBUS PE3YIbTATOB OCBOCHHS BBITYCKHUKAMU

oOpazoBaTenbHOM  mporpammbl  TpeOboBanusm ®OI'OC T'MA  npooauTcs
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roCyJ1IapCTBEHHOM 3K3aMeHAIIMOHHOUM koMuccueil (nanee - ['DK).

Tembl TUIIIOMHOTO MpoeKTa (paboThl) pa3padbaThIBAIOTCS MPENO1aBaTEIISIMU
y4eOHO-MEeTOIuUecKoro  oObeauHeHus (manee — YMO) COBMECTHO CO
CHEIUAINCTAMHU TIPEANPUATHNH W OpraHu3anuii padboromarenieli M COIMAIBHBIX
NapTHEpOB, paccMaTpuBalOTCs Ha 3acemanun YMO u  yTBepXKIaroTcs
3aMecTuTeNleM JupekTopa. [Ipu 3TOM TemaTHka COOTBETCTBYET COJIEPKAHHUIO
OTHOTO WJIM HECKOJbKHX TPO(ECCHOHATBHBIX MOIYJICH, BXOIAIIAX B
oOpazoBaTepHyI0 MporpamMmy 1o crenuanbHocTH 46.02.01 JlokymMeHTalmoHHOe

obOecrieueHUe ynpaBIeHUs U apXUBOBEICHUE.

8.5. ®@opmupoBanue (POHI0B OLEHOYHBLIX CPEACTB sl MPOBeIEHUS

rocy1apCTBEHHOM UTOTOBOM aTTeCTALIMH

JIJisi TOCyJapCTBEHHOM WMTOTOBOWM aTTECTAllMd WHCTUTYT pa3padaTbiBacT
nporpaMMy TOCYAapCTBEHHOW MTOrOBOM arTecTaid W (OHIBI OIEHOYHBIX
CPEACTB.

3amanust JUIsl TIEMOHCTPAIIMOHHOTO JK3aMeHa pa3palaThIBAIOTCS HA OCHOBE
npo(eCCHOHANIBHBIX ~ CTAaHAAPTOB W C YYE€TOM OIICHOYHBIX MaTepuasoB,
pa3paboTtanHbix DeneparbHBIM TOCYJApPCTBEHHBIM OO/PKETHBIM 00pa30BaTEeIbHBIM
YUpEKICHUEM JOMOJHUTEIBHOTO Tpo(eccCHoHabHOTO 00pazoBaHust «HCTUTYT
pa3Butus npodeccuonanbHoro oopazosanus» (PI'BOY 1O UPTIO).

@OHIBI OLEHOYHBIX CPEACTB s mpoBeacHusi ['MA BKIIOYAOT TUIIOBBIE
3aIaHusl JIJIs IEMOHCTPAIIMOHHOTO YK3aMEHa, MPUMEPhl TEM JTUILIOMHBIX paloT,
ONMCAHUE MNPOLEAYp MW YCIOBUM MPOBEIACHUS TOCYJAPCTBEHHOW WTOrOBOM

arTeCTalli, KPUTCPHUHU OLICHKH.
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9. HAJIMYUE YCJIOBUM IS TIOJIYUEHUS OBPA3OBAHUS
OBYYAIOIIIUMUACH C OTNPAHMYEHHBIMH BO3MOKHOCTSIMU
3/I0POBbS

B uHcTHTYTE cO3Mat0TCsl CrienUaibHbIe YCIOBUS ISl TOTYYEHUS CPEIHETro
poecCHOHATLHOTO 00pa30BaHUs JIMIIAaM C OTPAaHUYEHHBIMH BO3MOKHOCTH
3nopoBbsi. Co3ganue 0e30apbepHOM cpefpl HaANpaBlICHO Ha MOTPEOHOCTH
CIIEIYIONIUX KATETOpHil OO0y4YalomuXxcs C OrPAHWYCHHBIMH BO3MOXKHOCTSIMH
3I0POBBS: C HAPYIICHWSIMHU 3PCHHS, C HAPYIIEHUSMH CIIyXa, C OTPAaHUYCHHEM
JIBUTATEBHBIX (QYHKIIUH.

B uensx mnonydeHus o0pa3oBaHMS JUIAMHM, WMEIOIIUX OTPaHUYCHHbIC
BO3MOXKHOCTH 3JIOPOBbSl, HMHCTUTYT MOXKET pa3padarbiBaTh WHANBUIYaTbHbBIN
y4eOHBIH TUIaH ¢ yY€TOM OCOOEHHOCTEHN MX COCTOSIHUS 3/TOPOBbS.

dopMa TTPOBENCHUSI TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M MTPOMEKYTOUHON
aTTecTallil 10 JUCHMIUIMHAM (MOJYJsSIM) M TOCYJapCTBEHHON HWTOTOBOM
aTTeCTAIlMM YCTAHABIMBACTCS VIS JIWII, UMCIOINX OTPAaHUYCHHBIC BO3MOXHOCTH
3JI0POBbsI, C YUETOM HHAMBUAYAIbHBIX MCUXO(U3NIECKUX OCOOCHHOCTEH (YCTHO,
MUChbMEHHO Ha  Oymare, TIMCBMEHHO Ha  KOMIbIOTepe, B  (dopme
TECTUPOBAHUS U T.I1.)

[Ipu HEOOXOIMMOCTH O0y4YarOIIEMYCs C OTPAHWYECHHBIMH BO3MOKHOCTSIMU
3I0POBBSI MOXET OBITh MPEAOCTABICHO IOTOJHUTEIHLHOE BPEMs JJIS TTOATOTOBKH
OTBETa 3K3aMEHe/3a4eTe.

HeoOxoaumast oOpaszoBarenbHas HHQpOpMalus, MpeACTaBiIeHa Ha caiTe
WHCTUTYTA, KOTOPBI UMEET BEPCHUIO JUIS CITA00BUIAIINX MTOJTH30BATEIICH.

JInst v,  WMEIOIMUX — OTPaHWYEHHBICE  BO3MOXKHOCTH  37I0POBbBS,
YCTaHABIMBACTCA OCOOBIA TMOPSIAOK OCBOCHHUS JTUCHUIUIMHBI «Du3ndeckas

KyJbTYpa» U C YU4ETOM COCTOSIHUS UX 310POBbSI.
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B 3maHmsx wWHCTHTYTA  pa3MemieHpl HWH(POPMAIMOHHBIE  BHIBECKH,
BEITIOJIHEHHBIE pelibe(DHO-TOUeUHBIM mpuhTOM bpaiiis u Ha KOHTpacTHOM (OHE.

B uHcTHUTyTE OO€cmedeHa JOCTYMHOCTh K MPHUJIETAIONICH TEPPUTOPUH B
y4eOHBIX Koprmycax. BxonHble TyTH, MyTH TEPEMEIICHUS BHYTPU 3JaHUS U
TEPPUTOPHUST COOTBETCTBYIOT YCIIOBUSM OECHpPENSITCTBEHHOT0, 0O€30IacHOro u
yIOOHOTO  TEPEeABMXKEHHS  MaJOMOOWIBHBIX  TIpynm  OOy4arolmuxcsi ¢
OTPAHUYCHHBIMH BO3MOXXHOCTSIMU, OECHPENSTCTBEHHOMY MOJBE31Yy MalluH
CKOPOM TTOMOIIIH.

B 3ganum  uMeeTrcss BXOJ, JAOCTYNHBIA JUIsl JIMIl C HapylIeHUEM
OTIOPHOJIBUTATENILHOTO anmnapata. [lomenienus, riae MOryT HaXOJIUThCS JIIOJU Ha
Kpecliax KOJSCKaxX, pa3MemlaloTcsl Ha YPOBHE JOCTYIIHOTO BXOJa, MPEAyCMOTPEH
MaHIyC JJIsl JIFOAEH ¢ OrpaHUYEHHBIMA BO3MOXHOCTSIMH.

Hanuune npucnocoOneHHOM BXOAHOW Tpynmbl 31aHus s jui ¢ OB3
(HaIMYue TMaHIyCOB, TMOPYYHEW, PpACHIUPEHHBIX JBEPHBIX IPOEMOB, JHU(TOB,
JIOKAJIbHBIX ~ TOHIKEHHBIX  CTOCK-0aphepoB U JApYrue  YCTPOMCTBa,
MPUCTIOCOOJICHHUS ):

— BXOJ B 3/laHM€ Y4eOHOro Kopiyca oO0OpyAOBaH MaHIyCcOM ISl JOCTYyIa
0Oy4JaronIMXcsi, UMEIOIINX HApYIICHUE OMOPHO-/IBUTATEIBLHOTO anmapara u uMeeT
paclIMpEHHBIE ABEPH;

— 3/1aHle 000PYI0BAHO JTU(DTOM;

— BXOJl B 37]aHME OOOpYJOBaH KHONKOW BBI30BA MEpPCOHANA ISl OKA3aHMS
CUTYallMOHHON TMOMOIIM W yKa3aTejleM O HaJUYWMU JIOCTYIMHOTO BXOJa JJIsl JIUI,
MEePEIBUTAIOIINXCS HA Kpeclie-KOJIsCKE.

Hanmuune Bo3MoxHOcTel mnepemenieHus Jsun ¢ OB3 BHyTpu 3paHus
(mpucnocobfieHne KOPUIOpPOB, JIECTHHUL, JU(TOB U Jpyroe; MpU OTCYTCTBUU
TU(GTOB ayTUTOPHH JIJISl IPOBEICHUS YICOHBIX 3aHATUN JOJKHBI PACIojiaraThCs Ha
MIEPBOM ATaxe):

— 3J1aHle 000PYI0BaHO JTU(PTOM;
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— y4eOHbIe ayAUTOpUU IJi1 00YyYarOIIKUXCsl, UMEIOIIUX HapyLUIEHUE OMOPHO-
JIBUTATEILHOTO arfrmapaTa, pPacloyioKeHbI Ha MEPBOM 3Ta)Ke y4eOHOro Kopiyca U
UMEIOT PACUIMPEHHBIE TTPOEMBI.

Hanmnume  cmenmamsHO ~ OOOPYIOBAaHHBIX  CAHUTAPHO-THTMEHUYECKHUX
nomemennit ans  gun ¢ OB3  (mepuina, TOpPYYHH, CHEHHAIU3UPOBAHHOE
CaHTEXHMUYECKOE 000pYyI0BaHUE U APYTOE):

— o0OopymoBaHa Kka0OuWHa TyajeTra, JOCTymHas [JIi OOydJarouuxcs,
NepeIBUTAI0NINXCS Ha KOJIsICKaX.

OcHamieHne 37aHUA M COOPYKEHHUM CHUCTEMAMHM IIPOTHUBOIIOXKAPHOMN
CUTHAJIHM3AI[M ¥ OIMOBEUICHHS] C AyOJMPYIOIIMMU CBETOBBIMH YCTPOWCTBAMH,
WHOOPMAITMOHHBIMU ~ Ta0JIO € TaKTWIbHOW (IIPOCTPAHCTBEHHO-PEIbEPHOI)
uH(popManuen u 1pyroe;

— ydeOHBIE  KOpIlyca  OCHAIllEHbl  IPOTUBOIOXKApPHOM  3BYKOBOU
CUTHaNIM3aIue, nHPOPMaIMOHHBIMU Ta0JIO0 € TaKTUIBLHOW (IIPOCTPAHCTBEHHO-

penbedHoit) nHpopmaIuei.
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