[loKyMeHT NoAnucaH NpocToit 3NeKTPOHHOM NOAMUCHI0
NHbopmaumsa o Bnagenbue:

®WO: Wytos Oner JleoHTbeBMY

[omkHocTb: [upekTop

[ata nognucanus: 01.06.2026 10:57:01

YHWUKanbHbI MPOrpaMMHbIN KIKOY:
2ee6ded937fc2877009a3b03e0f0a7f33d8083d5

HPUJIOKEHUE Ne 34
K npuka3zy oT 28.05.2026 r. Ne 38-0

ABTOHOMHAA HEKOMMEPYECKAA [TPO®ECCUOHAJIBHAA
_ OBPA3BOBATEJIbHAS OPTAHU3ALINA
«KYBAHCKHUU UHCTUTYT ITPOPECCHUOHAJIBHOI'O OBPA30OBAHU»

YTBEPXIAEHA
npukazom oT 28.05.2026 r. Ne 38-0

OBPA3OBATEJIbHAS ITPOTPAMMA
[HOAI'OTOBKHU CITEIMAJIMCTOB CPEJHEI'O 3BEHA
46.02.01 JOKYMEHTALIMOHHOE OBECIIEUEHHUE YIIPABJIEHMA U

APXMBOBEJIEHUE

KBamudukanuss  BBIMYCKHHKA:  CIEHNUATUCT  TO
JIOKYMEHTAITMOHHOMY OO€CIEUYCHHUIO YMpaBJICHUS U
apXUBHOMY JICITY

HopmatusHsliil cpok ocBoenus: 1 roa 10 mecsen
dopma oOydeHus: OUHas

2026 r.



Ob6pa3zoBarenbHas MporpaMma MmoAroTOBKH CIIELUAIMCTOB CPEHETO 3BEHA pa3padoTaHa
Ha OCHOBE (heJIepaIbHOr0 TOCYJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHIapTa M0 CHEIHUATIbHOCTH
46.02.01 J[loxymeHTanmoHHOEe obecnieueHue ynpasieHus u apxuBoBenenue (IIpuxas
Munnpocsenienusi Poccun ot 26 aBrycrta 2022 r. Ne 778, 3apeructpupoBaH MUHHUCTEPCTBOM
KOctumn Poccun ot 30 centsiops 2022 r. Ne70318), Bxonsmiel B cOCTaB YKPYIMHEHHOMN
rpynmbl cneruanbHocTe 46.00.00 VcTopus u apxeoyiorusi, ¢ y4eToM MpoQeCcCHOHATBHBIX
CTaHJIapTOB:

«CrnenuanucT 1O  OpPraHU3allMOHHOMY M JIOKYMEHTAllUOHHOMY  00eCHedyeHHUI0
ynpasneHuss opranusauuei» (Ilpukas MunHucrepcTBa Tpyda M COLMAIBHOM  3alUTHI
Poccuiickoit ®@enepanuu ot 15 urons 2020 r. Ne 333u (3apeructpupoBaH MUHHUCTEPCTBOM
roctuiuu Poccuiickoit @enepanun 15 urons 2020 r., peructpaunoHubiii Ne 58957);

«Crnenmanmuct apxuBa» (IIpukaz MuHucTepcTBa Tpyda W COLUMAIBLHON 3aIlUThHI
Poccuiickoit @enepanun ot 18 mapra 2022 r. Ne 1401 (3apeructpupoBaH MuHUCTEPCTBOM
octuruu  Poccuiickori ®@eneparuu 21 anpens 2022 1., peructpanmoHHbii Ne 63193) u
KOMIIETeHIINH «/{oKyMeHTalnoHHOe 0OecrieueHe yIpaBlIieH!s] U apXUBOBEICHHEY.

C ydeToM mpuMepHO# oOpa3oBaTeIbHON IpOrpaMmbl, pazpaboTtaHHor DenepanbHBIM
yu4eOHO-METOIMYECKUM  OOBEIUHEHHEM B  CHCTEME CpeJHero  MpoecCHOHAIBLHOTO
o0pa3oBaHMs MO YKPYIMHEHHBIM rpymmaMm npodeccuid, crnenuanbaoctedt 46.00.00 Ucropus u
apxeoJIorusl.

Opranuzanus-pa3paboTunk: ABTOHOMHAs  HEKOMMepYecKas MpodeccCHOHaIbHas
oOpazoBarenbHas opranu3anus «KyOaHCKUii HHCTUTYT TPO(EeCCHOHATBEHOTO 00pa30BaHUs»



COILEPKXAHHUE

1. OBIIME ITOJIOKEHU A
2. OBIIIASI XAPAKTEPUCTHKA OBPA3OBATEJBHOMN ITPOT' PAMMBI

3. XAPAKTEPUCTHUKA TPO®ECCHUOHAJBHOM JAEATEJBHOCTHU
BBIITYCKHUKA
3.1 Obnactb npodeccuoHATBHON 1eATeTbHOCTH BBITYCKHUKOB

3.2 CootBeTcTBHE MPOHECCHOHATBHBIX MOIYJIEH PHUCBAaUBAEMBIM KBATH(PHUKAIIHSIM

4. PE3YJIbTATBI OCBOEHHSI OBPA3OBATEJIBHOM ITPOI'PAMMBI

4.1 OOmue KOMIETeHIINN

4.2 TIpodeccuoHanbHBIC KOMITETCHITUHI

5. AOKYMEHTbDI, PETJIAMEHTUPYIOIIUE COAEP KAHUE U
OPI'AHU3AIINIO OBPA3OBATEJIBHOI'O ITPOLHECCA ITPU PEAJIN3ALIUN
OII IICC3

5.1 YueOHnpIii 1aH

5.2 KanennapHslii yueOHBbIH rpaduk

5.3 PaGouune nporpaMMbl y4eOHBIX TUCIUTIINH, MPO(EeCCHOHATBHBIX MOYJIEH, TPAKTUK

5.4 Paboyast mporpamma BOCIIUTAHUS

5.5 KanennapHslii mj1aH BOCITUTATEILHON pabOThI

6. OGOCHOBAHUE BAPUATUBHOM YACTH OII IICC3

6.1 Pacnipenenenne ooObema yacoB BapuatuBHOM yactu Mexay iukiaamu OIT TICC3
7. YCJIOBUSI PEAJIM3AIIMU OBPA3OBATEJBLHOM ITPOI'PAMMBI

7.1 TpeGoBaHuUs K MaTEPUAITBHO—TEXHUYECKOMY OCHAIIICHUIO 00pa30BaTeIbHON
MIPOrPaMMBbI

7.2 TpeGoBaHUs K y4eOHO—METOIUIECKOMY 00ECIIEUCHUIO 00pa30BaTEIIbHON MPOTPAMMBbI
7.3 TpeGoBaHUS K MPAKTHYECKOM MOATOTOBKE 00YUYaIOMIUXCS

7.4 TpeGoBaHUs K OpraHU3AIMK BOCTIUTAHUS 00YJAFOIIHXCSI

7.5 TpeboBaHUS K KaAPOBHIM YCIOBHSIM peau3aliii 00pa3oBaTeIbHOM MPOrpaMMbl
7.6 TpeboBaHus K GPMHAHCOBBIM YCIOBUSM peaTn3aliy 00pa30BaTEILHON MPOTPaMMBbl
8. OIEHKA PE3YJIbTATOB OCBOEHUSI OGPA3OBATEJILHOMN
IMPOI'PAMMBbI

8.1 KoHTpOJIb U OLIEHKA TOCTHKEHUN 00yJaroImuXcs

8.2 Tekylmuii KOHTPOJIb YCIIEBAEMOCTH

8.3 [IpomexxyTouHast aTTeCTaIHs 00YJArOIIUXCS

8.4 'ocynapcTBeHHAast UTOTOBasi aTTECTAIUS

8.5. ®opmupoBanue HOHIOB OIICHOUHBIX CPEICTB AJIS POBEACHUS TOCYJapCTBEHHOM
UTOTOBOU aTTECTAIUN

9. HAJIMYUE YCJIOBUM JIJISI OJTYUYEHWS OBPA3OBAHMUSI
OBYYAIOIIUMUCSH C OTPAHUYEHHBIMHU BO3MOXHOCTSAMU
310POBbS

IMPHUJIOKEHUA

11

12

12
12
13
13
17

35

35
40
41
43
45
46
46
47

47

50
50
52
57
58

59

59
60
61
62

63

66



1. OBIIUE ITOJIOKEHUA

OOpazoBaTenbHas MporpaMma MoJAroTOBKH CHEIUAIUCTOB CPEAHEr0 3BeHa
no crneruanbHocTH 46.02.01 JlokymMeHTaMOHHOE OOecreueHue YIpaBICHUS U
apxuBoBenenue (mamee — OII TICC3, oOpa3oBarenbHas IporpaMmma),
peanuzyemas B AHIIOO «Ky6anckuit UI1O» (nmanmee — MHCTUTYT), pa3paboTaHa
Ha OCHOBE (heaepasbHOro TOCYIapCTBEHHOIO OOpa3oBaTEeNbHOTO CTaHAApTa
cpeaHero mnpodeccuoHaabHOro obpaszoBaHus 10  crnenuaibHocTH  46.02.01
JlokyMeHTallmoHHOe oOecneueHrue ympasieHuss u apxuBoBeneHue (IIpukas
Munnpocsenienuss Poccun ot 26 asrycra 2022 r. Ne 778, 3apeructpupoBaH
MunuctepctBoM FOctunmu Poccuu ot 30 centsOps 2022 r. No70318), Bxoasiieit
B COCTaB yKpymHEHHOW rpynnbl crnenuansHoctedt 46.00.00 Wcropuss wu
apxeosorus (maee — ®I'OC CIIO), ¢ yyeToM mpuUMepHON 00pa3z0BaTEIbHOU
IPOrpamMMBbl, pa3zpaboTaHHON denepaibHbIM y4e0HO-METOJUYECKUM
Oo0OBbEIMHEHHEM B CHCTEME CpeIHEro MpodeccuoHaIbHOTO 00pa3oBaHUS IO
YKPYIHEHHBIM TpynnaM mnpodeccuit, crnennanbHocTet 46.00.00 Hctopus wu
apXeoJIorusl.

OOpazoBaTenbHas mporpaMma — KOMIUIEKC OCHOBHBIX XapaKTEPUCTUK
obpazoBaHusi  (00BEM,  coJep)KaHHWE, IUJIJAaHUPYEMble  pe3ysibTaThl) U
OpraHU3aIMOHHO-TICIATOTUYECKUX YCIIOBUM, KOTOPHIA TIPEICTABIICH B BHIE
yueOHoro 1aHa (Ilpunoxenue 1) u KaleHaapHoro ydeOHOro rpaduka
(ITpunoxenue 2), pabounx mporpamMm yuyeOHBIX AUCHUILIINH, MTPOPECCHOHATBHBIX
monynel, mpaktuk (IIpmmoxenwe 3), 0OOCHOBaHHWS BapUATHBHBIX YacOB
(ITpunoxxenune 4), pabouel NporpaMmbl BOCHUTAHUS M KaJICHAAPHOTO IUIaHA
BocnuTaTeabHOM paboThl ([IpunokeHne 5) M WHBIX KOMIIOHEHTOB, OI[EHOYHBIX
(ITpunoxkxenre 6) MU METOJIUYECKUX MATEPUATIOB TOCYAAPCTBEHHOW MTOrOBOMU

arrecranuu (IIpunoxenue 7).



Bocniutanne  oOyuwaromuxcs mnpu ocBoenuun umu  OIl  TICC3
OCYIIIECTBJISIETCSI HAa OCHOBE BKJIIOYAEMBIX B O0Opa30BATEIbHYIO TPOTPAMMY
paboueil TporpamMmbl BOCIUTAHUS U KaJICHJIAPHOTO IJIaHa BOCIUTATEIHHOM
pa6ots (IIpunoxenue 5).

OIl I[1CC3 ONpeaesieT 00beM u coaepKaHue CpeaHero
po¢eCCUOHAIBHOTO 00pa3oBaHuUs 1o CIIELIMAJILHOCTH 46.02.01
JIoKkyMeHTaIMOHHOE O0EeCIeueHNEe YMPaBICHUS W apXWUBOBEICHUE, PE3yJbTaThI
OCBOCHMSI ~ 00pa3oBaTeNbHOW  MNpPOrpaMMbl,  YCJIOBHS  OOpa3oBaTEIbHOU
NEATEIIBHOCTH.

OII IICC3 pazpaborana s peaim3aiuu 00pa3oBaTeIbHON MPOrpaMMBbl Ha
0aze cpeanero oOmiero obpazoBanusi Ha ocHoBe TpeboBanuit GI'OC CIIO mo
cnerranbHoct  46.02.01 JlokyMeHTaIllMOHHOEe OOECreueHue YIpaBiICHUs U
apXMBOBEJIEHHE, C Yy4e€TOM TMpUMEpPHON 00pa3oBaTENbHON MPOrpaMMBlI,
pa3zpabotanHoi dDefepanbHbIM y4eOHO-METOANYECKUM 00bETUHEHUEM B CUCTEME
cpemHero TpodeccHOHAaTBLHOTO O00pa3oBaHWS MO YKPYIHEHHBIM TPYyIIaM
npodeccuii, cneruanbHocTed 46.00.00 «Mctopus u apXxeoaorus» U MpUMEPHBIX
MporpamMM  COIHAIBHO-TYMaHUTAPHOTO ITMKJIA, OJIOOPEHHBIX Ha 3acCeIaHHH
ITegaroruueckoro coera ®I'bOY JII10 UPIIO.

OIl TICC3 peamu3yeTrcs B COBMECTHOM  00pa3oBaTelbHOM U
BOCITUTATEILHON IEATETLHOCTH O0yUJarOIMXCs U PpaOOTHUKOB HHCTUTYTA.

OII IICC3 exxerogHo oOHOBJISIETCS B YAaCTU COJICPYKaHUs yUEOHBIX IJIAHOB,
coCcTaBa W COJEpXkaHUs paboyuxX MPOrpaMM JUCIHIUIMH, MPOTpamMM MPaKTUK,

MCTOJUYCCKHUX MAaTCPHUAJIOB.

HopmaTuBHble ocHOBaHus 1uis paspadorku OII IICC3:
denepanbHbIi 3ak0H 0T 29 aekadps 2012 r. Ne273-03 «O06 o6pazoBaHuM B

Poccuitckon denepauum.



[Tpukaz Munnpocsemwenuss Poccun ot 26.08.2022 1. Ne 778 «O06
YTBEpXKACHUH (PeepabHOTO TOCYAapCTBEHHOTO 00pa30BaTEIbHOrO CTaHAApTa
cpeaHero mnpodeccuoHaabHOro obpas3oBaHus 10 cnenuaibHocTH  46.02.01
JIOKyMEHTaIlMOHHOE  OOecleueHue  YOpaBJIEHUsS U apXUBOBEICHHUEY;
(3apeructpupoBan B Muntocte Poccuun 30.09.2022 r. No70318).

[Ipukaz MunnpocBemenuss Poccun ot 24.08.2022 Ne 762 «O06
yrBepxkaeHun llopsaka opraHu3anM M OCYIIECTBICHUS 00pa30BaTEIbHOMN
JEeSTEABHOCTH 10 00pa30BaATENbHBIM IIPOrpaMMaM CpeHEro NpohecCuoHaNbHOTO
oOpazoBanusi» (3apeructpupoBad B Muntocte Poccun 21.09.2022 r. Ne 70167)
(manee - Ilopsimox opranuzamnuu 00pa3oBaTEIBHON AEATEILHOCTH).

[Tpuka3z MunucrepctBa npocsenieHus: Poccuiickoit @enepanuu ot 17 mas
2022 1. Ne 336 «O06 yTBepkIeHUHM MepeuHer mpodeccuil M CrenuanbHOCTEH
CpelHero MpoQpecCHOHAIBHOIO 00pa30BaHUS M YCTAaHOBJIEHHH COOTBETCTBUS
OTIENBHBIX Tpodeccrii U CcHenuansbHOCTEH CpeaHero MpoQpecCHuOHAIBHOIO
oOpa3oBaHMsl, YKa3aHHBIX B 3TUX MEPEYHSX, NPOodeccusiM U CHEeUHATBLHOCTAM
CpelHero Mpo@ecCHOHANBHOTO O00pa30BaHUs, MEPEUYHU KOTOPBIX YTBEPHKIACHBI
npukazoM MunncrepcTBa oOpasoBanust u Hayku Poccuiickoit denepauuu ot
29 oxtsa6ps 2013 1. Ne 1199 «OO0 yrtBepkaeHUU mepeuHeil mnpodeccuit u
CHenuaIbHOCTEH CpEIHEero npodeccuoHaIbHOTO 00pa3zoBaHUs»
(3apeructpupoBano B Muntocte Poccun 17 utonst 2022 r. Ne 68887).

[Ipukaz MunnpocBemenuss Poccun ot 14.07.2023 Ne 534 «O06
YTBEPXKACHUM TMepeuHs mpodeccuid padouux, ITOJDKHOCTEH CIy)KalluX, II0
KOTOPBIM OCYIIECTBIsieTCs MpodeccnoHanpHoe oOyueHne» (3aperucTpupoBaHo B
Muntocte Poccun 14 aBrycra 2023 1. No 74776).

[Tpukaz Munnpocsemenuss Poccun ot 08.11.2021r. Ne 800 «O6
yTrBepkeHun [lopsinka npoBeeHus: TOCy1apCTBEHHOM UTOTOBOM aTTecTaluu 1o
0o0pa3oBaTeNbHbIM IpOorpaMMaM CpeaHEro mnpodeccuoHaNbHOr0 00pa30BaHUS

(3apeructpupoBano B Muntocte Poccun 07.12.2021 r. Ne 66211.
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[Tpuka3z Muno6puayku Poccun Ne 885, Munnpocsemenus Poccun Ne 390
oT 05.08.2020 «O PaKTUYECKON MOATOTOBKE 00yUaIOIIUXCSD)
(3apeructpupoBano B Muntocte Poccum 11.09.2020 r. Ne 59778) (B pen.
[Tpukaza MunoOpnayku Poccuu Ne 1430, Munmnpocsemenust Poccun Ne 652 ot
18.11.2020 r.).

[Tpuxka3z Munnpocsenienus Poccun ot 03.07.2024 Ne 464 «O BHeceHuu
U3MEHEHUN B (denepanbHble TOCYIapCTBEHHBIE OO0pPa30BATEIIbHBIC CTAHIAPTHI
cpenHero mnpodeccuoHabHOTO oOpa3oBaHus» (3apeructpupoBaH B MuHIocTe
Poccun 09.08.2024 r. Ne 79088).

3akoH KpacHomapckoro kpas ot 16 wumrons 2013 rogma Ne2770-K3 «O6
oOpazoBanuu B KpacHomapckoM kpaey.

[Ipuka3 MuHucTepcTBA TpyJa W COLMANIBHOM 3amuThl Poccuiickoin
®deneparuu ot 15 uronst 2020 r. Ne 333H (3apeructpupoBan MHUHUCTEPCTBOM
toctuunn  Poccuiickoit @enepanuu 15 uronss 2020 1., peructpaudoOHHBIN No
58957) «O6 ytBepxkaeHHH MPOPECCHOHABHOTO cTaHAapTa «CHenuaaucT Io
OpraHU3allMOHHOMY ¥  JOKYMEHTAIlHOHHOMY  OOECIEUEHHUIO  YIpaBIICHUS
OpTraHu3aLUC».

[Ipukaz MunHucTEpcTBA TpyJa MW COUMAIBHOW 3amuTbl Poccuiickon
®deneparuu ot 18 mapra 2022 r. Ne 140H (3apeructpupoBaH MHUHUCTEPCTBOM
roctuimn Poccuiickoit @enepanuu 21 anpenss 2022 r., perucTpauvoHHbIA Ne
63193) «O06 yTBepxkaeHuu TpodeccuoHaIbHOr0 craHaapra «Crenuaiauct
apxXuBay.

[Tpumepnass oOpa3oBaTenbHas MpOrpaMMa MOATOTOBKH CIIELIUAJINCTOB
cpeaHero 3BeHa mo crenranibHocTH 46.02.01 JlokymMeHTalMoOHHOE oOecredeHne
yOpaBlIeHUST W apXUBOBeJCHHE, paszpaboranHas @DenepalbHbIM y4eOHO-
METOIMYECKHUM OOBEIMHEHUEM B CHCTEME CpEAHEro MnpoecCuOHAIbHOIO
o0pa3oBaHus MO YKPYIMHEHHBIM rpymnmnaMm npodeccuit, cnenuansaoctei 46.00.00

«HcTopus u apXxeosmorus».



[TpumepHBIC MPOTPaMMBI COIUATHPHO-TYMAaHUTAPHOTO MUK, 0I00pECHHBIE
Ha 3acenanuu Ilegarorudeckoro copeta ®I'6OY 11O UPIIO.

JlokanbHbIE HOPMATUBHBIE AKThl UHCTUTYTA.

Taxxe npu paspadorke OIl IICC3 wucnonp3oBanach KOMIETEHIUS:
«JlokyMeHTalmoOHHOE 0OecTieYeHHEe YIIpaBIeHUsI U apXUBOBEJICHUEY.

Ilepeuenb cokpaieHunid, HcnoJb3yembix B Tekcre OIl:

OI'OC CIIO — ®enepanbHbi TOCYJAPCTBEHHBIN 00pa30BaTEIbHBIN
CTaHAapT CPeAHEro NpodeccuoHaIbLHOTO 00pa30BaHuUs;

OIl TICC3 — oOpa3oBaTenpHasi mMporpaMma IMOATOTOBKU CHEITUATHCTOB
CPEIIHETO 3BEHA;

OK — o01m1re KOMIEeTEHINH;

[1K — mpodeccronanbHbIe KOMIIETEHITNN;

CI' — conmanbHO-ryMaHUTAPHBIN ITUKJT;

OIILI — obmenpodeccnoHaaIbHbBIN 1K,

[T — mpodeccnoHanbHBIN HUKIT;

MK — MexIUCIUIUIMHAPHBIN KYypC;

[IM — npocdeccuoHanbHbIA MOYIIb;

OII — obmenpodeccnoHanbHas AUCHUIIINHA;

12 — 1eMOHCTpallMOHHBIN SK3aMEH,;

['MA — rocygapcTBeHHasi UTOrOBast aTTECTaLU.



2. OBIIIASI XAPAKTEPUCTHUKA  OBPA3OBATEJBHOHN
INPOI'PAMMUBI

KBanmu¢ukauus, mnpucBamBaeMmasi  BBITYCKHUKaM  00pa30BaTeIbHOU
MPOTPaMMBI: CIIEHUATHCT MO JOKYMEHTAIIMOHHOMY OOECIICUEHHUIO YIIPaBJICHUS U
apXUBHOMY JICITy.

dopma 00ydeHHs: OUHASL

Ob6beM 00pazoBaTeNbHOMN MPOTrPAMMEBI IO OCBOSHHUIO MTPOTPAMMEBI CPETHETO
podeCcCHOHATEHOTO 00pa3oBaHus Ha 0asze cpeaHero oomero oopazoBanus: 2952

aKaJeMHYeCKHX 4aca co cpokoM oOydenus 1 rox 10 mecses.



3. XAPAKTEPUCTHUKA MMPO®ECCHOHAJIBHOM
JAEATEJBHOCTHU BbBIITY CKHUKA

3.1. Obnacts mpodecCHOHATEHOMN ACSITEIIPHOCTH BBITTYCKHUKOB

ObnacTe npodeccHOHANbHON NEATEIbHOCTH, B KOTOPOM BBIYCKHUKH,
OCBOMBIIINE 00pa30BaTENIbHYIO porpammy, MOTYT OCYLIECTBIIATH
npo(ecCHOHANBHYIO JIeATeNbHOCTh: 07 AJIMUHUCTPATUBHO-YIIPAaBJICHYECKAs U
oducHas eSTENBHOCTD.

3.2. CoOTBETCTBHE BHIOB ACITEILHOCTU PO(HECCHOHATBHBIM MOIYJISIM:

HanmeHoBaHue BUIOB A€SITEIHLHOCTH HaunmenoBanme npodeccnoHambHbIX
MOJTyJIei

OcyiiecTBieHue OpPraHU3alHOHHOIO u | [IM.01 OcymiecTBieHrne OpraHu3allMOHHOTO
TIOKyMEHTAITMOHHOT'O obecriedeHusT | 1 JOKYMEHTAIIMOHHOTO O0ECIICUCHUS eI TeTLHOCTH
JeATETLHOCTH OpTaHU3aAINH OpraHU3aInN

Opranuszanus ApXUBHOU paboThI no | IIM.02 Opranusauust apXuBHOH pabOTHI 110
JNOKYMEHTaM OpraHu3aluil pa3iu4yHbIX (GOpPM | JOKYMEHTaM OpraHu3aluil pasindyHbIX Gopm
COOCTBEHHOCTHU COOCTBEHHOCTH

OcBoenue BuaoB pabor mno jomkHocTH | OcBOeHUE BUJOB pabOT MO AOJKHOCTU
CIIy>Kalero ApxuBapuyc ciIy>Kalero ApxuBapuyc
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4. PE3YJIBTATBI OCBOEHUA OBPA3OBATEJBHON
INPOI'PAMMUBI

4.1. O0mMe KOMIETEHIIUN

=
=
=
= o ®opmyIMpoOBKa
S & pMYy-TIp 3HaHus1, yMeHU s
= 2 KOMIeTeHIHH
=
S
2
OK 01 | Beibupats ciocoObl Ymenust:
pereHus 3aaaqy pacrno3HaBaTh 3a7a4y U/Wiu IpodiemMy
npogeccuoHaTbHON B IPO(ECCHOHATILHOM H/MITH COILIMATIbHOM KOHTEKCTE
AEATEIbHOCTH aHAIM3UPOBATH 3a7a4y U/UITU IPodIeMy
MPUMEHUTEIHHO K U BBIJICTSATH €€ COCTaBHBIE YaCTH

Pa3JIMIHbIM KOHTCKCTAM | oIpedesaTh dTallbl PEIICHUS 3a1auu

BBISBIIATH U 9(PPEKTUBHO UCKATh HH(OPMAITHIO,
HEOOXOUMYIO JUTS PEUICHHS 3a]1a91
1/uy IpoOIeMbl

COCTaBJIATH IIJIaH I[CﬁCTBHH

OTIpeNIeNIATh HEOOXOIUMBIE PECYPCHI

BJIJIETh aKTyaJIbHBIMU METOJIaMH PabOTHI
B MpoeCCHOHATBHON U CMEKHBIX cepax

PCaAIN30BbIBATH COCTAaBJICHHBIN ITJIaH

OLICHUBATh PE3YJbTAT U MOCIEACTBUSA CBOUX JACHCTBUI
(camMOCTOATENHHO WM C OMOIIBIO HACTABHHUKA)

3HaHnusa:

aKTyaJIbHBIN MPOodeCCUOHATBHBIN M COUATbHBIN
KOHTEKCT, B KOTOPOM IIPUXOJIUTCS paboTaTh U KUTh

OCHOBHBIE HCTOYHHUKH HH(POPMAILIUU U PECYPCHI
ISl pelIeHus 3a1a4 1 mpooiem
B IPO(ECCHOHATILHOM H/MITH COIIMATILHOM KOHTEKCTE

QJITOPUTMBI BBITIOJIHEHUS paObOT
B PO eCCHOHATBHOM U CMEKHBIX 00J1aCTIX

MeTObI PabOTHI B MPO(HECCHOHATILHON M CMEKHBIX
chepax

CTPYKTYpY ILIaHa I pEeLIeHUs 3a1a4

MOPSIOK OLIEHKU PE3yJIbTATOB PEUICHUS 3a1a4
npodeccCHoHABHOMN IeATEeTbHOCTH

OK 02 | Ucmmonp3oBath YmMmenus:
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COBpPEMEHHBIE CPEACTBA
MIOMCKA, aHATIN3a 1
UHTEpHpeTauu
uHboOpMaIUU U
nH(pOpMaIMOHHBIE
TEXHOJIOTUH IS
BBITTOJIHEHUS 32144
npodeCcCuOHATBHON
JeSTeIbHOCTH

OIMPCACIIATh 3aa4u JIA ITOHUCKa HH(bOpMaLII/II/I

OIIpeNIeNIATh HEOOXOIUMbIE HCTOUYHUKH UH(OpMAIH

IJIaHUPOBATH MPOLECC IMOUCKA

CTPYKTYpUPOBATH MOJIydaeMyro HHGOPMAIUIO

BBIZICIISITH HAMOOJIee 3HAYUMOE B TIepeuHe nH(opManuu

OLCHUBATH MPAKTHUYCCKYIO 3BHAYUMOCTD PC3YJIbTATOB
IIOHUCKa

o(opMIIATH pe3ynbTaThl MOUCKA, IPUMEHSTH CPEICTBA
WH(POPMAIIMOHHBIX TEXHOJIOTHIA ISl PEIICHUS
po¢eCCHOHANBHBIX 3a]1a4

UCTIOJIh30BAaTh COBPEMEHHOE POTPaMMHOE 00eCTICUeHHE

MCTOJIb30BATh Pa3IMyUHbIC IIU(PPOBBIE CPENICTBA
ISl peLIeHUs] TPO(eCCHOHATBHBIX 3a1a4

3HaHud:

HOMEHKJIaTypa HH(GOPMALMOHHBIX HCTOYHUKOB,
MPUMEHSIEMBIX B MPO(PECCUOHAIBHOM 1eATeTbHOCTH

MIPUEMbI CTPYKTYPUPOBaHUS HH(OpMALIUU

dbopMat oopmiteHUs pe3yabTaTOB MOUCKA NHGOPMAITUH,
COBpPEMEHHBIE CPEACTBA
U ycTpoicTBa HHGOpMaTU3aNN

MOPSAIOK UX MPUMEHEHHUS U IIporpaMMHOe 00ecriedeHre B
npodeccnoHaNbHOM IeATEILHOCTH B TOM YHCJIE C
MCIOJIb30BaHNEM IU(POBBIX CPE/ICTB

OK 03

[InanupoBath 1
peaan30BHIBATH
coOCTBEHHOE
npodeccuoHabHOE U
JTUYHOCTHOE Pa3BUTHE,
MpeaNpUHUMATEIbCKYIO
NesITeNIbHOCTD B
npodecCuoHATBHON
cdepe, UCTIOIB30BaTh
3HaHUA 110 IPABOBOU U
(dbuHaHCOBOM
IPaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX
CUTYaIUAX

YmMmenus:

ONPEACIISTh aKTYAIbHOCTh HOPMAaTUBHO-IIPABOBOM
JOKYMEHTAINHU B POGECCUOHATBLHON e TeIbHOCTH

MPUMEHSTh COBPEMEHHYIO HAyYHYIO POPECCHOHATBHYIO
TEPMHUHOJIOTHIO

OTIPENIENIATh ¥ BHICTPANBATH TPACKTOPUHU
Po¢ECCUOHAIBHOTO PA3BUTHUS U CAMOOOPa30BaAHUS

BBIABJIATH JOCTOMHCTBA U HEJOCTATKHU KOMMepquKOﬁ
nacu

MPE3CHTOBATHb UJACHU OTKPBITUA CO6CTB€HHOI‘O JAciia B
po¢eCCUOHANTBHON EATETLHOCTH; OPOPMIIATH OU3HEC-
TUTaH

pacCUUThIBAThL Pa3sMEPHI BBITJIAT 110 MIPOUCHTHBIM CTaBKaM
KpCAUTOBAHUS

OINPEIEATh UHBECTULIMOHHYIO ITPUBJIEKATEIBHOCTD
KOMMEpUYECKUX UJIEH B paMKax MpodeccuoHaNTbHOM
NEeSATEIbHOCTH

MPE3EHTOBATh OM3HEC-UJICIO
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OMpPEACIIAThL HCTOUYHUKHU q)HHaHCI/IpOBaHI/IH

3HaHud:

coJiepKaHUE aKTyaJlbHOM HOPMATUBHO-IIPABOBOU
JOKYMEHTalu1

COBpeMeHHasi Hay4yHasl U npodeccruoHalbHas
TEPMHUHOJIOTUS

BO3MOYKHBIE TPACKTOPHH MPOPECCUOHATBLHOTO Pa3BUTHUS U
camMoo0pazoBaHus

OCHOBBI HpCI[HpI/IHI/IMaTeJILCKOﬁ ACATCIIbHOCTH, OCHOBBI
(hMHAHCOBOW IPAMOTHOCTH

npaBujia pa3paboTku OM3HEC-TINIAHOB

MOPSAIOK BBICTpaUBaHUS MPE3EHTAUU

KpeIuTHbIe 0AHKOBCKHE MPOAYKTHI

OK 04 | OddexruBHO Ymenns:
B3aMMOJECICTBOBATD U OpraHu30BbIBaTh pa0OTy KOJJIEKTUBA
pa0boTaTh B KOJUIEKTUBE U | M KOMaHIbI
KOMaHJIEe B3aMMOJIEHICTBOBATh C KOJIJIETAMHU, PYKOBOZICTBOM,
KJIMEHTaMH B X0J1€ MPO(eCccCHOHATBbHOM 1S TeNbHOCTH
3HaHuA:
IICUXOJIOTMYECKHE OCHOBBI AE€ATEIbHOCTU KOJJIEKTUBA,
NICUXOJIOTUYECKHE OCOOEHHOCTH JTMYHOCTH
OCHOBBI IIPOCKTHOM AEATEIbHOCTH
OK 05 | OcymiecTBiIATh YCTHYIO U | YMeHHS:
MIICBMEHHYIO I'PaMOTHO U3J1araTb CBOM MBICIIN
KOMMYHMKAIMIO Ha 1 0(hOpMIIITH JOKYMEHTHI IO TTPO(eCCHOHATEHON
rOCyIapCTBEHHOM S3BIKE€ | TEMATHUKE HA FOCYIapCTBEHHOM SI3bIKE, IPOSIBIIATH
Poccuiickoit @enepauuu | TOJIEPAHTHOCTH B pab0veM KOJUICKTHBE
C Y4eTOM 0cOOeHHOCTEH | 3HaHus:
COMAJIbHOT'O U 0COOEHHOCTH COIMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA;
KyJIbTypHOT'O KOHTCKCTA | ripaBuiia 0(hOpMIIEHUS TOKYMEHTOB
Y TIOCTPOEHUS YCTHBIX COOOICHUN
OK 06 | ITposiBIATE TpakIaHCKO- | YMeHHs:
MaTPHOTHYECKYIO OIMCHIBATh 3HAYMMOCTb CBOEH CIELUAIBHOCTH
MO3UIIHUIO, IMPUMEHSATh CTAaHAAPThl AaHTUKOPPYNLIMOHHOTO MTOBEICHUS
JIEMOHCTPUPOBATH 3HaHud:

OCO3HAHHOE ITOBEJCHHE
Ha OCHOBE
TpaIUuLIMOHHBIX
POCCUMCKUX AYXOBHO-
HpaBCTBeHHBIX
IIEHHOCTEM, B TOM 4HCIIE
C Y4E€TOM TapMOHHU3AIIN

CYIIHOCTb I'PakIaHCKO-TIATPUOTHICCKOM MTO3UIIHH,
001L1IeUEeI0BEUYECKUX LIEHHOCTEN

3HAYUMOCTb MPO(eCcCHOHANBHOMN 1eATeIbHOCTH 10
CHEIHAIbHOCTH

CTaHAAapThl aHTUKOPPYILIHOHHOTO TOBEACHUS U
IIOCJIEACTBHSI €70 HApYLICHUS
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MEKHALMOHAJIbHBIX U
MEXKPEJIIUTUO3HBIX
OTHOILIEHUN, IPUMEHSATH

CTaHapThI
AHTUKOPPYILIHOHHOTO
MTOBEJICHUSA
OK 07 | ConeiicTBOBaThH Ymenus:
COXPAaHEHHUIO co0JII01aTh HOPMBI HKOJIOTHUECKOM O€3011acHOCTH;
OKPYXaIOIEeH CPeJibl, OTIpEETISATH HAIPaBIEHUS pecypcocOepekeHus
pecypcocOepexeHuIo, B paMKax Npo(hecCUOHANBHON e TeIbHOCTU
MIPUMEHSITH 3HAHHSI 00 IO CTIEeUNaIbHOCTH, OCYIIECTBIATH paboTy ¢
W3MEHEHUH KJIMMATa, COOJI0ICHUEM MTPUHIIUIIOB OEPEXINBOTO PON3BOACTBA
NPUHIHAIBL OEPEXKITUBOTO | OPraHM30BBIBATE MPO(YECCHOHABHYIO JIEITENBHOCTD C
IpOU3BOACTEA, y4eToM 3HaHUI 00 U3MEHEHUH KIIMMAaTHYECKUX YCIOBUI
s exTuBHO peruona
NEHUCTBOBATH B 3HAHUSA:
Ype3BBIYANHEIX IpaBUJIa SKOJIOTUYECKOI 0€301MacHOCTH MPH BEICHUH
CUTyalHAX po¢eCCHOHATBHON IEATETLHOCTH
OCHOBHBIE PECYPCHI, 3aJ€HICTBOBAHHBIE
B IIpo(hecCHOHANIBHOM 1eSTENbHOCTH
myT oOecredeHus pecypcocOepeKeHus
MPUHIUIIBI O€PEKITUBOTO IPOU3BO/ICTBA
OCHOBHBIE HaIIPaBJICHUS U3MEHEHUS KIIMMAaTHYECKUX
YCJIOBUM peruoHa
OK 08 | Mcnonbp3oBaTe cpencTBa | YMeHHs:
(bu3n4ecKoil KylnbTyphl MCIIOJIb30BATh (PU3KYIBTYPHO-03I0POBUTEIBHYIO
IUISL COXpaHEHUS U JESTENBHOCTD JUISl YKPEIUIEHUS 310pPOBbs, JOCTHKEHHUS
YKPEIJIEHUs 310POBbsI B | )KHU3HEHHBIX U MPOPECCHOHATBHBIX IesIei
nporecce [IPUMEHATH pAllMOHAIbHBIE TPUEMBI IBUTATEIbHBIX
po(ecCHOHATBHOM GbyHKLIMH B TPO(eCcCHOHANBHOM AesTeIbHOCTH
ACATCIIBHOCTH U MOJTH30BaThCS CPEACTBAMH MPOPUTAKTUKH
OoAACPKAHUA MepEeHANPSKEHUSI, XapaKTEPHBIMU ISl JAHHOU
HEOOXOMMOTO YPOBHS CIEeMATLHOCTH
buznveckoi 3HAHMS:
MOATrOTOBJICHHOCTH poIb GU3UYECKOMN KYyIbTYPHI B OOIIEKYIBTYPHOM,
npoeccHoHaIbHOM U COLIMAIbHOM Pa3BUTHUU YelIOBEKa
OCHOBBI 3/I0pOBOT0 00pa3a KU3HH
ycIoBHs MPO(HECCHOHATBHON AEATEIbHOCTH U 30HBI
pHcKa (pU3MYECKOTr0o 30POBbS ISl CIIELUATBHOCTH
cpeacTBa MPOQPHUIAKTUKY MEPEHAPSKEHUS
OK 09 | ITonp3oBaThCs Ymenus:
npodecCuoHATBHON MMOHUMATh OOIINNA CMBICIT Y€TKO MPON3HECEHHBIX
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JOKYMEHTaluen Ha
rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaxX

BBICKA3bIBaHUI Ha M3BECTHBIC TEMBI (TIPOdeCCHOHATHHBIC
1 OBITOBBIC), TIOHUMATh TEKCTHI Ha 0a30BbIC
npodeccrnoHalbHBIE TEMBI

Y4acCTBOBATh B IMAJIOTaX HA 3HAKOMBIE 00IITHe
1 TIPO(ECCUOHATBHBIC TEMBI

CTPOMTH NMPOCTHIE BHICKA3bIBAHUS O ce0e U O CBOEH
npodeccnoHalbHO 1eATeNbHOCTH

KpaTKO OOOCHOBBIBATh U OOBSCHSATH CBOH JICHCTBUS
(Texkyuue U NIaHuPyeMbIe)

MUCaTh MPOCTHIE CBSA3HBIE COOOIICHUS Ha 3HAKOMBIC UITH
MHTEpECYyIoIIMe MpodeccruoHaNnbHbIE TEMbI

3HaHnusa:

ImpaBujia MOCTPOCHUSA MPOCTHIX U CIIOKHBIX HpeIUIO)KCHI/Iﬁ
Ha TIPOo(ECCUOHATHLHBIC TEMBI

OCHOBHBIE 00IIEYITOTPEOUTENBHBIE T1aroibl (OBITOBAS U
npodeccroHabHas JTEKCUKA)

JIEKCUYECKUH MUHUMYM, OTHOCSIIUICS K OMHUCAHUIO
MIPEAMETOB, CPECTB U IIPOIIECCOB MPOPECCHOHATHHOM
EATEIBHOCTH

0COOEHHOCTH MPOU3HOIICHHS

MIpaBUJIa YTEHUS TEKCTOB MPO(ECcCHOHATBHOM
HaIlpaBJICHHOCTH

4.2. llpodeccnonHaibHbIe KOMIIETEHIIUN

Koa n
Buasbl
HAMMEHOBaHMHE IMoka3aTes i 0CBOEHHSI KOMIIETEHI[HA
JAeATeJIbHOCTH

KOMIIEeTEeHIIHHI
Ocy1ecTBiieHne TIK 1.1. HaBbiku
OpraHu3aiuoHHOro | OCyIeCTBIATh MOJIy4eHus: Heo0X0UMO nH(OpMaLIUU U
u npuéM-repeaavy nepeaadn CaHKIIMOHUPOBAHHOM WH(OpMAIIUA ¢
JOKYMEHTALMOHHOT | YIPaBIE€HYECKON HCIIOIb30BaHUEM CPECTB MH(POPMAITMOHHBIX U
0 obecrieueHus uHpopmarun KOMMYHHUKAITMOHHBIX TEXHOJIOTHUHA

JIeITEIIbHOCTH C TTIOMOUIBIO CPENICTB
OpraHu3aluu UH(OPMAIIMOHHBIX
n
KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH

Ymenus:

HCIIOJIb30BaTh CPe/ICTBA NH(POPMALIMOHHBIX U
KOMMYHHKAIIUOHHBIX TEXHOJIOTHH JIJ1s
MOJTy4YeHHUS U Tepeiauu HHPOpMaInu;

BECTH U HCIIOJIb30BaTh B paboTe 6a3y KOHTAKTOB
OpraHu3alINy;

BECTHU YUYETHBIE PETUCTPALIMOHHBIE (POPMBI,
HCIOJIb30BaTh UX JUIsl UH(POPMAIIMOHHOM
paboThI U pabOTHI 110 KOHTPOJIIO UCTIOTHEHUS
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MIOPYYEHUH;

yCTaHaBJIMBATH U MOAIEPKHUBATH
KOMMYHHKAIIH B TIPOIIECCE JIEIOBOr0 OOIICHHUS
C TIOMOIIBIO CPENICTB HHDOPMAITMOHHBIX U
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH;

CTJIaKUBATh KOH(JIMKTHBIEC U CIIOKHBIE
CUTYalluH MEXIMYHOCTHOT'O B3aUMOJICHCTBHUS;
coOJII0IaTh CITY)KEOHBIN STUKET;

obecrieunBaTh HHGOPMAIIMOHHYIO 0€3011aCHOCTh
JeSITeTbHOCTH OPTaHN3aINH.

3Hanus:

HOpPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
®denepanun B chepe HHPOPMAITMOHHBIX U
KOMMYHHMKAIIMOHHBIX TEXHOJIOTHIA;

CTPYKTypa OpraHu3aiu, e€ 3a1aun u QyHKIIH;
ImpaBujia MMPOBCACHHUA ACTIOBBIX IEPETOBOPOB;
9THKA JEJI0BOr0 OOLIEHNS;

MIpaBUJIa PEUEBOTO ITUKETA;

IpaBujia MOAACPNKAHUA U PASBUTUA
MECKIINYHOCTHBIX OTHOH.IGHPIﬁ;

TpeOOBaHUs OXpPaHbI TPY/A.

MK 1.2.
Koopaunuposats
paboTy nmpueMHON
PYKOBOJUTEIS, 30H
npremMa pa3ImdHbIX
KaTeropui
MTOCETUTENEH
OpraHu3aIH

HaBbixku

KOOPJAMHAIIMHN pa0OThI MPUEMHON PYKOBOIUTEIS
Y 30H IpUEMA Pa3JIMYHBIX KaTEropui
MOCETUTENICH OpraHu3aluu

Ymenus:

BCTpEYaTh MOCETUTEIIEH, OJIY4aTh IEPBUYHYIO
MH(OPMALIHIO O TTOCETUTENSAX, YCTAaHABINBATh
MOPSIAOK NpHUEMA [Tl PA3ITMYHBIX KaTEropui
IIOCETHUTEIICH;

BECTH yUYETHBIC PETUCTPALIMOHHBIE ()OPMBI 110
npuéMy noceTutenei u opopMIATh MPOMycKa;
BECTH NPUEM, ITepeaady U OTIPABKY
JOKYMEHTOB;

OpPraHU30BBIBATH U OPOHUPOBATH MTEPETOBOPHBIC
KOMHATBI;

CepBHUPOBATH YaiiHbIe (KOQEIHBIC) CTONHI B
oduce;

MIPUMEHATH B pabOTE CpeCTBA
MH(OPMALMOHHBIX 1 KOMMYHHKAI[MOHHBIX
TEXHOJIOTHI;
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MIPUHUMATh MEPHI 110 COXPAHEHUIO
KOH(HISHIINATbHON HHPOPMAITUH B X0/I€
IIpUéMa IOCETUTEIIECH.

3HaHuA:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
denepanuu 1o 3amuTe HHGOPMAIIUU U padboTe C
00palIeHNusIMHU TPaKIaH;

CTPYKTYpa OpraHU3aluy U pacipeesieHue
(GyHKIMN MEXIY CTPYKTYPHBIMU
MOJIPa3/IeIeHUsIMH U CIIELHAINCTaMH;

[IpaBUjIa OpraHU3aluy IpUEMa IOCETUTEIIEH;
STHKET U OCHOBBI MEXIYHAPOTHOTO IPOTOKOJIA;
9THKA JEJI0BOr0 OOIIEHNS;

MIpaBUJIa PEUEBOTO ITUKETA.

MpaBUJIa CEPBUPOBKH YaHHOTO (KO(EHHOTO)
CTOJIA;

TpeOOBaHUs OXpaHbI TPYy/A.

IIK 1.3. Bnanetsb
HABBIKAMU
IUTAHUPOBAHUS
pabouero BpeMeHH
PYKOBOAMTENS U
ceKpeTaps

HaBbiku
MJIAHUPOBaHUS paboUYero BpeMeH!
PYKOBOJMTEIIS U paboUero THS CeKpeTaps

YMmenus:

BBIOMPATHh (POPMBI TUTAHUPOBAHUS B ODOPMITSITH
MJIAHUPOBIIHK (OpTraHai3ep) pyKOBOAUTEIS U
CeKpeTaps;

yCTaHABIUBATH 1IEJIU, ONIPEACTIATh
MPUOPUTETHOCTH U 0UYE€PETHOCTH BBIITOJHEHUS
pabot u 3 dexTuBHO pacnpenensiTs pabouee
BpeMS;

COTJIACOBBIBATh BCTPEUH U MEPOIIPUATHS U
BHOCHUTH MH(QOPMAIIUIO B MJIAHUPOBIIUK
(opranaiizep);

MH(GOPMHUPOBATH PYKOBOIUTENS O MPUOIMKEHUH
BPEMEHH U PETIIAMEHTE 3aIIaHUPOBAHHBIX
BCTpEY U MEPOIIPUATUH;

BBIOMpATh ONTUMANIbHbBIE CTIOCOOBI BHEIIHETO U
BHYTpPEHHEro HH(GHOPMUPOBAHUS O
IUTAHUPYEMBIX MEPOTIPUSATHUSX;

obecrnieunBaTh HHPOPMAIIMOHHYIO 0€30MACHOCTh
NeSTeIbHOCTH OpraHU3aIuy;

MIPUMEHATH B pabOTE CpeCTBA
MH(OPMALMOHHBIX 1 KOMMYHHKAI[MOHHBIX
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TEXHOJIOTUH.

3Hanus:

HOpPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
denepanun B chepe MHPOPMAITMOHHON
0e30IacHOCTH;

CTPYKTypa U crienuduka OCHOBHOU
ACATCIIBHOCTH OpraHU3alnun;

OCHOBBI YIIPaBJICHUSI BPEMEHEM;

MIpaBHJIa MPOBEEHUS JI€TIOBBIX IEPETOBOPOB;
9THKA JEJI0BOTO OOIICHUS,

TpeOOBaHUs OXpaHbI TPYy/a.

[K 1.4.
Ocy1iecTBISITh
MOJITOTOBKY JI€TOBBIX
M0€3JI0K
PYKOBOTUTEIS

U IPYTHUX
COTPYAHHUKOB
OpraHu3aIH

HaBbiku
opraHmauI/m JCJIOBBIX ITOC3J0K pyKOBOI[I/ITeJ'DI
U IPYTUX COTPYAHUKOB OpraHU3aluu

Ymenus:

COCTABJISATh M O(OPMIIATH TOKYMEHTHI IS
JIEJIOBBIX MOE3/0K;

OCYUHIECTBIIATH TPEBEN-MOIIEPIKKY TETOBBIX
MOE3/10K;

COIJIaCOBBIBATh C IPUHUMAIOLIEN CTOPOHOU
IIPOTOKOJI IUTAHUPYEMBIX MEPOIIPUITUI U
(dbopMHpOBATH TPOTPaAMMYy JEJIOBON TIOE3IKHU;
HCIIOJIb30BaTh CPe/ICTBA NH(POPMALIMOHHBIX U
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN JUIst
o0ecrnieueHns B3aUMOJICHCTBUS C
PYKOBOJMTEIIEM BO BpEMS €T0 JI€T0BOU
MIOE3/IKHU;

oopMIIATH OTUETHBIE JOKYMEHTBI O JIETTOBOM
MOE3/IKE.

3Hanusa:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®denepanuu B chepe opraHu3anuu JeI0BOM
O3 IKH;

MOPSAIOK MOJATOTOBKH M JOKYMEHTUPOBAHUS
JIEJIOBOM ITOC3/IKH;

HWHTEPHET-PECYPCHI ISl OCYIIECTBICHUS TPEBEII-
MOAJICPKKH JIETIOBBIX MOE3/0K;

ATUKET U OCHOBBI MEKTYHAPOJHOTO MPOTOKOJIA;
JTHKA JEJI0BOr0 OOIIEHNS;

TpeOOBaHUs OXPaHBI TPY/Ia.
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IIK 1.5. Bnanetsb HaBbiku
crnocobamu OpTaHU3aINH U TIOJICPKaAHHSI
OpraHu3anuu (YHKIIMOHATLHOTO pabovero MpocTpaHCcTBa
pabouero VMenus:
fipocTpanctsa OpraHu30BBIBATH PAbOYEE MECTO B
TIpUEMHON 1 COOTBETCTBHH
Kabnnera ¢ TpeGOBAHUSIMHU SPTOHOMHKH U KYIBTYPbI
PYKOBOJIUTEIS Tpya;
obecrnieunBaTh pabodee MecTo u
(GyHKIIMOHATIBHOE paboyee MPOCTPAHCTBO
HEOOXOUMBIMHU CPEACTBAMU OpPraHU3aIl[MOHHOMN
TEXHUKH, MEOEITBIO U KaHIICISIPCKUMU
MIPUHAIIISKHOCTSIMHU;
MOJIICP)KUBAThH CPEICTBA OPTaHU3AIOHHON
TEXHUKU
B pabodeM COCTOSTHUHU.
3HaHu:
TpeOOBaHUs OXPAHBI TPY/Ia, IPOU3BOJICTBEHHON
CaHUTAPUH, POTUBOIIOXKAPHOI 3aIUTHI;
OCHOBBI MPABUIILHOM OPTaHU3AIlIUH TPYAA U
METO/bI MOBBIIIEHUS ero 3¢ dekTuBHOCTH;
BUJIBl OPTaHU3AIMOHHON TEXHUKH U TIOPSIOK
paboTHI C HEM.
[IK 1.6. HaBbiku
OcymiecTBisTh OpTaHU3aIH MMOATOTOBKH U IPOBEICHUS
pabory 1o KOH(EPEHTHBIX MEPOTIPUATHI, 0OecTieueH s
MOATOTOBKE MH(OPMALIMOHHOTO B3aUMOJIEHCTBUS
U TIPOBEICHUIO PYKOBOJUTEIIS C MOJIPA3ACICHUAMU U
KOH(EPEHTHBIX JOJDKHOCTHBIMU JIMIIAMH OPTaHU3aIuU
MEpOIPUATHH, VMeHust:
obecrieunBarh OpraHW30BBIBATh MPOIECC MOATOTOBKH
HHq’OpMaIiHOHHoe NPOBEEHHE KOHPEPEHTHOTO MEPOTIPUSTHUS
B3aMMOZICUCTBIC WHIUBHIYaIbHO U B COCTAaBE pabodeil IPyIIIbL;
PYKOBOTUTEIS

C ToJIpa3IeTICHUSIMH
H JOJKHOCTHBIMU
JUIIAMUA OpPTaHU3aAIuN

JTOKYMEHTHPOBATH Pa3HbIE dTAIIbI MPOLEIYPHI
HOATOTOBKH U MPOBEJCHNS KOH(PEPEHTHOTO
MEPOTIPHSTHSL;

COOJII0/IaTh STHKET U OCHOBBI MEKAYHAPOIHOTO
MPOTOKOJIA;

OCYILIECTBIATH cOOp, 00paboTKy MHpOpMaLUH,
CHCTEMAaTHU3aLHUIO MTOJTYYaeMBIX U MepelaBaeMbIX
JaHHBIX;
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OCYIIECTBISATH MPOBEPKY JOCTOBEPHOCTH,
MIOJTHOTBI

Y HETIPOTUBOPEUNBOCTHU JIAHHBIX, UCKITIOUEHHUE
TyOonupoBaHus HH(POPMAIINH;

PUMEHATH HH(POPMAIIOHHO-
KOMMYHUKAI[HOHHBIE TEXHOJIOTHH.

3Hanusa:

HOpPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
denepanun B chepe nHPOPMAIIHH;

KOMIUIEKC OPTaHU3aIIMOHHO-TEXHUUECKUX
MEPOIPHUATHH 10 TIOJATOTOBKE M MPOBEICHUIO
KOH(EPEHTHBIX MEPOIIPHSITHIA,

npaBuiia 0popMIIEHUS TOKYMEHTOB,
c03JaBaeMBIX

B IPOIIECCE TOJITOTOBKH U TIPOBEICHUS
KOH(EPEHTHOT'O MEPOTIPHUSITHS;

ATUKET ¥ OCHOBBI MEXIYHAPOHOTO TIPOTOKOIA;
9THKA JEJI0BOr0 OOLIEHNS;

COCTaB BHYTPEHHHUX U BHEIITHUX
WH(POPMAIMOHHBIX TTOTOKOB;

CTPYKTypa OpTaHU3aINH U TOPSTOK
B3aWMO/ICVCTBHUS OAPA3ACICHUN;

MeTObl 00pa0OTKH M 3aIUTHI HHPOPMAIIHH C
MIPUMEHEHHUEM CPEJICTB MH(DOPMAITMOHHBIX U
KOMMYHUKAITMOHHBIX TEXHOJIOTHIA;

TpeOOBaHUs OXPaHBI TPY/Ia.

I1K 1.7. OpopmisTs
OpraHu3aIMOHHO-
pacropsiAuTeIbHbIC
JOKYMEHTBI U
OpTraHHU30BbIBATH
paboTy ¢ HUMH, B
TOM HHUCIIEC C
UCTIOJIb30BaHUEM
ABTOMATH3HPOBAHHEI
X CHCTEM

Hagbiku

odopmIIeHHs OpraHU3aIMOHHO-
paciopsANTENbHBIX

JOKYMEHTOB M OpraHu3aius paboTsl C HUMH, B
TOM YHCJIE C UCTIONB30BAHUEM
aBTOMATH3MPOBAHHBIX CHCTEM

YMenus:

COCTABJISAATh MPOEKTHI OpPraHU3aIllMOHHBIX,
pacropsauTeIbHbIX U HH()OPMAIIHOHHO-
CIPaBOYHBIX IOKYMEHTOB, B TOM YHCIIE
JOKYMEHTOB, COIepKaIlUX KOHPHUACHINATBHYIO
nH(pOopMaIuo;

o(hopMIIATH OpraHU3alMOHHO-
pacropsauTeIbHbIE JOKYMEHTHI (OPUTUHAIBI U
KOIHUH);
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CKaHMPOBATh, KOIUPOBATh U KOHBEPTHUPOBATH
JTOKYMEHTHI B pa3JInyHble (POpMaThI;
OCYILECTBIATH IPOBEPKY IIPOEKTOB TOKYMEHTOB
Ha COOTBETCTBHE MPaBUIIaM JEJIOMPOU3BOICTBA;
MPUHUMATP U TIPOBOIMTH TIEPBUYHYIO
00paboTKy BXOASIINX TIOKYMEHTOB;

MIPOBOJIUTH MPEIBAPUTEIIEHOE PACCMOTPECHUE
BXOIAIINX U BHYTPCHHHUX JOKYMCHTOB;
PETUCTPUPOBATH BXOISIINE, HCXOISIINE 1
BHYTPEHHHUE JIOKYMEHTBI;

KOHTPOJUPOBATh MapIIPyTU3ALUIO
AOKYMCHTOIIOTOKOB B OpraHHU3alvun
(cornacoBaHue, OAMUCAHUE, YTBEPKICHHE,
perucTtpanus, 03HaKOMJICHUC U UCTIOJTHCHUC
JTOKYMEHTOB) ;

OCYIIECTBIISITH CPOKOBBI KOHTPOJIb HCIIOJTHEHHSI
JTOKYMEHTOB;

OCYILECTBIATH IOATOTOBKY U OTIIPABKY
HUCXOOAUINX TOKYMEHTOB;

COCTABIISITh OTYETHI U AHAJTUTUYCCKHUE CIPABKU
00 MCIIOJTHEHUH JOKYMEHTOB;

BECTH MH(OPMAIIMOHHO-CIIPABOYHYIO paboOTy
0 JIOKYMEHTaM;

OCYIIECTBIISITH PA0OTY C OpraHU3AIMOHHO-
pacropsaIUTeIbHBIMI JOKYMEHTAMHU

B aBTOMATH3MPOBAHHBIX CHCTEMaX.

3HaHu:

HOpPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
®enepanuu B chepe 1e10Mpou3BOICTBA;
JIOKaJIbHbIE HOPMATUBHBIE aKTHI,
PETTIaMEHTHPYIOIIHNE JESTEIIEHOCTD CITYKOBI
JIeTOTIPOU3BOCTBA U €€ paOOTHHUKOB,
OpraHM3aLMI0 BEACHUS JEI0IPON3BO/ICTBA;
COBpeMeHHbIE HH(OPMALIMOHHBIE U
KOMMYHHKAIIMOHHbBIE TEXHOJIOTHUH,
MIpUMEHsIeMbIe

B paboTe ¢ JOKYMEHTaMHU;

CTPYKTypa OpraHH3allu, PyKOBOACTBO
CTPYKTYPHBIX TIOJIpa3AeiieHu i, 00pa3ibl
MOAMNKUCEH JINL, UMEIOIIHUX PAaBO MOIMUCAHUS U
YTBEPKACHUS IOKYMEHTOB,
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1 OIpaHUYCHUA 30H UX OTBETCTBCHHOCTH,
MpaBUJIa PYCCKOTO SI3BIKA;
TpeOOBaHUs OXpaHbI TPYy/A.

[IK 1.8. Odopmnate | HaBbikn

JOKYMEHTHI I10 oopMIIeHHsI JOKYMEHTOB I10 JTUYHOMY COCTaBY
JUYHOMY COCTaBY M | M OpraHM3allK PabOTHI ¢ HUIMH, B TOM YHCIIE C
OpraHU30BBIBAThH UCTIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CHCTEM

paboTy C HUMH,
B TOM YHCJIE C

YMmeHnus:
o0ecreunBaTh COXPAHHOCTD MEPCOHATBHBIX

HCIONBE30BAHACM JIAHHBIX PaOOTHHUKOB;
ABTOMATHSHPOBAHHBL | )5 1q Hi130BBIBATH JOKYMEHTOOGOPOT IO
X CUCTEM

MIPEJICTABICHHUIO IOKYMEHTOB I10 TIEPCOHATTY B
rOCy/IapCTBEHHBIE OPTaHBI;

OpPraHU30BBIBATH JOKYMEHTOOOOPOT MO YUETY
1 JIBWKEHUIO pAa0OOTHHUKOB;

BECTH BOMHCKHH y4€T paOOTHUKOB;

BeCcTH y4€T pabodyero BpeMeH! PabOTHHUKOB;
o(hopMIIATH OpraHU3alMOHHO-
pacropsIuTeIbHbIE TOKYMEHTHI 110 JINYHOMY
COCTaBy;

BECTH PETUCTPAIIHIO, YUET, OTIEPATUBHOE
XpaHeHUe TOKYMEHTOB 0 TUYHOMY COCTaBY;
BECTH JJOKYMEHTAIUIO, TIOATBEPKIAIOIYIO
CBEICHUS

O TPYIOBOM JEATEIBHOCTH U TPYIOBOM CTaXKe
pPabOTHHKOB;

(hopMHUPOBATH JTUYHEIE JIe)Ia PAOOTHHKOB;
oopMIIATh feNa 0 TMYHOMY COCTaBY st
nepeaavu

B apXHUB OpraHHU3aIlHM;

paboTaTh co CrienuaIn3uPOBAHHBIMU
MH(POPMAITMOHHBIMU CUCTEMaMU U 0a3aMu
JAHHBIX 110 BEACHUIO YIETa U JIBIKCHUIO
pabOTHUKOB.

3HaHuA:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®enepanyn B chepe TPYIOBBIX OTHOIICHHI;
JIOKaJIbHbIC HOPMATUBHBIE aKTHI,
pErIaMEHTUPYIOIIHE TPYAOBbIE OTHOILLIECHUS;
COBpPEMEHHBIE HH(POPMALIMOHHO-
KOMMYHHMKAIlMOHHBIE TEXHOJIOTUH,
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IpUMEHsIeMbIe B paboTe ¢ TOKyMEHTaMH 110
JINYHOMY COCTaBY,

CTPYKTypa OpTaHU3AINH, PYKOBOJICTBO
CTPYKTYPHBIX TIOApa3/IeIICHHI;

MIpaBHJIa EIOTPOU3BOJICTBA;

MpaBUJIa PYCCKOTO SI3BIKA;

9THKA JEJI0BOTO OOIICHUS,

TpeOOBaHUs OXpPaHbI TPYy/A.

K 1.9.
Opranu3oBbIBaTh
TEKyIIlee XpaHeHUE
JIOKYMEHTOB,
00paboTKy nen ms
OIepaTUBHOTO

U QpXUBHOTO
XpaHEHUs, B TOM
YUCIIE C
HCIIOJIb30BaHHEM
ABTOMATU3UPOBAHHBI
X CUCTEM

HaBbiknu

OpraHM3aIK TeKYIIero XpaHeH!s TOKYMEHTOB,
00pabOTKH A€ JUIsl OTIEPaTUBHOTO U aPXUBHOTO
XpaHEeHHs1, B TOM YHCIIE C UCIIOJIb30BAHUEM
aBTOMATHU3HPOBAHHBIX CHCTEM

Ymenus:

pa3pabaTbIBaTh HOMEHKJIATYpY JeJ
OpraHM3aLuy;

MIPOBEPATH MPABUIBHOCTH OPOPMIICHUS
JOKYMEHTOB M OTMETKHU 00 UX MCIIOTHEHUU
nepes ux GOpMUPOBAHUEM B JEIIO IS
MOCTIEIYIOIEro XpaHeHus; popMHUpOBaTh Jiena,
KOHTPOJIMPOBATh NPABUIBHOE U CBOEBPEMEHHOE
pacnpeeseHne U NOAINUBKY JOKYMEHTOB B
JieJIa B COOTBETCTBUU C HOMEHKJIATYPOH eI,
IIPOBEPSTH CPOKU XPAaHEHUS JOKYMEHTOB,
COCTABIISATh MPOTOKOJ pabOTHI KCIIEPTHOM
KOMMCCHH I10 ITOATOTOBKE JOKYMEHTOB K
neperade B apxXus;

COCTaBJIATh AKT O BBIACICHUHU K YHUUYTOKCHHUIO
JOKYMEHTOB, HE IIOJUICIKANINX XPAHEHUIO;
COCTABIISATh aKT 00 YHUYTOXKEHUU JIOKYMEHTOB;
OCYULIECTBJIATH MTOJIHOE WU YaCTUYHOE
oopmieHre €1 BpEMEHHOT0, TOCTOSIHHOTO,
JOJITOBPEMEHHOIO CPOKOB XPAaHEHUS;
COCTABJISAITH OIMCH JI€J1 CTPYKTYPHBIX
MIOAPA3ACIICHUN ITIOCTOSTHHOTO,
JOJICOBPEMEHHOI'O CPOKOB XpaHEHUS IS
Iepeaaydn el B apXUB OpraHU3aluu;
IPUMEHSATh HH(OPMAIIMOHHO-
KOMMYHHUKAI[IOHHBIE TEXHOJIOTUHU pU paboTe ¢
JOKYMEHTaMH.
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3HaHuq:

HOPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
®enepanuu B chepe 1e10Mponu3BOICTBA U
apXUBHOTO JIeN1a;

JIOKQJIbHBIE HOPMATUBHBIE aKThI,
pETIIaMEHTHPYIOIINE BeICHUE
JIEJIONPOU3BO/ICTBA U MIepeiady Jell B apXUB
OpraHH3aIH;

BHJIBI HOMEHKJIATYp eI, 001ue TpeOoBaHUs K
HOMEHKJIAaType Jell, TOPSA0K paboThI ¢ HEll;
nopsA0K (OpMUPOBaHUS U ODOPMIICHUS JIeIT,
cnernuduka GOpMUPOBAHUS OTACTHHBIX
KaTeropuii el

MpaBHJIa XpaHEHUs JIeTl, B TOM YHUCIIe C
JOKYMEHTaMH OIpaHUYEHHOT0 JJOCTYTIA;
MpaBWJIA BBIIAYN M UCIIOJIb30BAHMSI IOKYMEHTOB
u3 c(OPMHUPOBAHHBIX JIET;

MOPSIOK UCIIOIH30BAHUS TUITOBBIX WIIH
BEJIOMCTBEHHBIX [TepeuHel TOKYMEHTOB,
oTpesieNIeHUs] CPOKOB XpaHEeHHUsI B Ipoliecce
AKCIIEPTHU3BI IEHHOCTH JOKYMEHTOB;

BU/JIBI OTICEH JIeT OpraHU3allu 1 MOPSII0K
paboThI

C HUMH;

TpeOOBaHUs OXpPaHbI TPYy/A.
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Opranuzanus
apXUBHOU pabOTHI
10 JIOKYMEHTaM
OpraHu3arui
pa3nuyHbIX HopM
COOCTBEHHOCTH

K 2.1.
Ocy1iecTBISITh
KOMIUIEKTOBAaHUE
aApXUBHBIMH JIEJIAMU
(TOKYMEHTaMH )
apx¥Ba OpraHU3alnuu

HaBbiknu

y4acTusl B KOMIUIEKTOBAHUM apXUBHBIMHU
nenaMu (IOKyMEHTaMM) apXuBa OpraHU3aIiH
Ymenus:

paboTaTh ¢ MoApa3eICHUSIMU/OPTraHU3aUIMU
HMCTOYHUKAMU KOMIUICKTOBAHUS apXUBa;
MIPUHUMATH apXHUBHBIE JieTia (IOKYMEHTHI) Ha
MOCTOSIHHOE WUJIU JI0JITOBPEMEHHOE XPAHEHHUE;
y4acCTBOBATh B MPOBEACHUH IKCIIEPTHU3BI
[IEHHOCTH PA3JIMYHBIX THIIOB U BUIOB
JOKYMEHTOB B COOTBETCTBHH C BHYTPEHHUMU
permaMeHTaMu OpraHu3allnu;

MPUMEHSTH B paboTe peKOMEHAAIMH SKCIIEPTHO-
MPOBEPOYHON KOMHUCCHUHU WUJIA SKCIIEPTHOM
KOMHUCCHUU OpPTaHU3alNH;

MIPUMEHSITH IIEPEUHHU C YKa3aHHEM CPOKOB
XpaHeHus Aell (IOKyMEHTOB);

coOJII0AaTh HOPMATUBHBIE CPOKH XPaHEHUS [
(TOKYMEHTOB);

BECTH YUYET HCTOYHUKOB KOMITJIEKTOBAHUS
apxuBa;

HCIMOJIb30BaTh MEPENOBON OTEUECTBEHHBIN U
3apyOexKHBIN OTBIT MO0 KOMIUIEKTOBAHUIO apXHUBa
nenamMu (IOKyME@HTaMHM) TTIOCTOSTHHOTO 1
JOJITOBPEMEHHOT'O XpaHEHUS;

WCIIOJIb30BaTh COBPEMEHHBIE
aBTOMATHU3MPOBAHHBIC, THPOPMAITMOHHEIE U
TEJICKOMMYHUKAIIMOHHBIC TEXHOIOTHH
JOKYMEHTHUPOBAHHBIX c(hep NesTEIbHOCTH
OpraHM3aIHH.

3HaHuA:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®enepanyu B cepe AeT0NPOU3BOACTBA U
apXUBHOIO €114,

Hay4YHO-METOJUYECKNE KPUTEPUN DKCIIEPTU3BI
LIEHHOCTH Pa3JIMYHBIX TUIIOB U BUJOB JIEN
(IOKYMEHTOB);

TEOPETUYECKUE U METOIUYECKUE ACTIEKTBI
KOMIUIEKTOBAHMSI M DKCIIEPTU3BI IEHHOCTH BCEX
BHJIOB IOKYMEHTOB;

BUJIbI, PA3HOBUIHOCTH U (hOpMAThI BCEX BUJIOB
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JTIOKYMEHTOB;

VHU(PUITUPOBAHHYIO CHCTEMY OpPraHU3aluOHHO-
paclopsSANTEeILHON JOKYMEHTAIUY;

CTaHIapTHl 0pOPMIICHHST OPTaHU3aIUOHHO-
pacropsIuTeIbHON TOKyMEHTAIINH;

CIIOCOOBI ¥ TEXHOJIOTUHU TOKYMEHTHPOBAHUS
Pa3IMYHBIX BUJOB MPOPECCHOHATBHON
JeSTeNbHOCTH,

OpTraHU3aIMOHHBIC TIPUHITUITEI KOMIUIEKTOBAHHS
nen (TOKYMEHTOB) OTPAaHHUYEHHOTO JTIOCTYIIA;
TpeOOBaHUsI OXPaHbBI TPY/IA.

[IK 2.2. Bectu yuér
ApXUBHBIX el
(IOKyMEHTOB), B TOM
qrcie

C MCIIOJIb30BaHUEM
aBTOMATH3UPOBAHHBI
X CHCTEM

HaBbiku

BEJICHUsI YUETa apXUBHBIX JIeJT (IOKYMEHTOB), B
TOM YHCJIE C UCTIONB30BAHUEM
ABTOMATHU3HPOBAHHBIX CHCTEM

Ymvenusn:

MOJTH30BaThCS YIETHBIMH IOKYMEHTAMHU B
paMKax 3JEKTPOHHBIX UHPOPMAITMOHHBIX
CUCTEM JJOKyMEHTHUPOBAHHBIX cep
NesATEeIbHOCTH OpraHU3alluu;

MOJTH30BaThCS CEPTUDHUITMPOBAHHBIMU
aBTOMATHU3UPOBAHHBIMU CHCTEMaMH
JTOKYMEHTHPOBAHHBIX chep ACSITEIPHOCTH
OpraHU3aIMH 10 YUETY, pETUCTPAIIUH,
KOHTPOJIIO JIeT (IOKYMEHTOB);

MOJIb30BaThCs MH()OPMAIIMOHHO-CITPABOYHBIMU
CHUCTEMaMHU JOKYMEHTHPOBAHHBIX cep
NEeSATeTLHOCTH OPraHU3allNH;

BECTH CIIPABOYHO-TIOMCKOBBIC CPEACTBA K
apXUBHBIM JIeJIaM (JIOKYMEHTaM);

BECTH yUYET CTPaxoBOTO (POH/A APXUBHBIX JIET
(1OKYMEHTOB);

MIPUMEHSATh HOPMATHUBHBIE TTPABOBBIC AKTHI,
JIOKaJIbHbIE HOPMATHUBHBIC aKThl OpTraHU3AINH 1
METOAMYECKUE JOKYMEHTHI B 00J1acTH yu€Ta
aApXUBHBIX e (JOKYMEHTOB);

BHOCHUTD MPEIOKEHUS 110 COBEPLICHCTBOBAHUIO
METOAMYECKOTO 00eCIIeueHus yIéTa pasHbIX
BHJIOB JOKYMEHTOB B JJOKYMEHTHPOBAHHBIX
chepax IeaTeIbHOCTH OpraHU3aIliH.
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3HaHuq:

HOPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO JIeN1a;

METOAMYECKUE TOKYMEHTHI U HAI[HOHAJIbHBIE
CTaHJApTHI B 00JIACTH yu&Ta JOKYMEHTOB H
JOKYMEHTUPOBAaHHBIX c(hep NesITeTbHOCTH
OpraHu3alINy;

OTEYECTBEHHbIE U 3apyOeKHbIE
cepTu(UIUPOBAHHBIE CHCTEMBbI
aBTOMATHU3HPOBAHHOTO Y4€Ta apXUBHBIX JEI
(1OKYMEHTOB);

TpeboBaHUs K yUETY 0CO00 IIEHHBIX U
YHUKQJIbHBIX apXUBHBIX J€J1 (JOKYMEHTOB);
CPOKH BBITIOJTHEHHS pa0dOT MO yUETY apXUBHBIX
nen (TOKyMEHTOB);

o0IIMe MPUHIMIIBI YU€Ta U KOMIUICKTOBAHUS JIe
(IOKyMEHTOB) OIpaHUYEHHOTO JJOCTYTIA;
TpeOOBaHUs OXpPaHbI TPYy/A.

[IK 2.3. Hagbiku

OcymecTBisaTh OCYIICCTBJIICHUS XPaHCHMUS apXUBHBIX €T
XpaHCHUE apXUBHBIX | (JOKYMEHTOB) C ITOCTOSIHHBIM CPOKOM XPaHECHHS
ae (I0KyMEHTOB) U 110 JITYHOMY COCTaBY B apXHBE OpPraHU3aIuH
C TIOCTOSIHHBIM VMeHus:

CPOKOM XpaHEHHS U
0 TUYHOMY COCTaBY
B apXUBe

CHUCTEMAaTU3UPOBATH Jiefa (JOKYMEHTHI);
pa3MeIaTh apXuBHBIE jena (JOKYMEHTHI) Ha
MeCTaX XpaHEHHUS B COOTBETCTBHUH C
OpraHusaltin HOPMaTHUBHBIMHU TPeOOBaHUSIMU B 00J1aCTH
aApXUBHOTO JieJia M YIIPaBIEHUS TOKYMEHTAMH;
COOJTFOIaTh HOPMATHUBHEIE PEXKUMBI XPaHEHHS
ApXUBHBIX el (IOKYMEHTOB) Ha TIOOBIX
HOCHTEJISIX;

MIPOBOAUTH MPOBEPKY MOTHOTHI COCTaBa
ApPXUBHBIX JOKYMEHTOB B €IMHUIAX XPAHCHUS;
MIPOBOJNTH OMTUCAHKE APXUBHBIX JIE
(1OKYMEHTOB);

COCTaBJISITh CIPABOYHO-TIOMCKOBBIE CPEICTBA K
ApPXUBHBIM JIeJIaM (JIOKYMEHTaM);

BECTH YUYET M KOHTPOJIb BBIJAYH APXUBHBIX JIE
(IOKYMEHTOB) M3 apXUBOXPAHIINIIA U UX
BO3Bpara;
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BECTHU YUYET U KOHTPOJIb NEPENAYM 1€
(1OKYMEHTOB)

B TOCYJIapCTBEHHBII/MYHHUIIUIIATbHBIN apXUB
WM Ha MHOE BHEIIIHEE XPaHEHHUE U IpUEMa el C
BHEIIHET0 XpaHEeHHUS,

MIPOBOAUTH MOJIUCTHYIO MPOBEPKY (PU3HUUECKOTO
COCTOSIHHS JIeTT (IOKYMEHTOB);

Pa3bICKUBATh HEOOHAPY)KEHHBIE JeTIa
(IOKYMEHTBHI);

3aIunaTh HHGOPMALMOHHBIE PECYPCHI apXHBa
OT HECAaHKLIMOHUPOBAHHOTO JIOCTYTIA.

3HaHu:

HOpPMaTMBHble NPaBOBble aKTbl Poccuinckol
®enepannu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO JIeN1a;

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®eneparun B 061actu nHGoOpMaIum,
MH(GOPMAIIMOHHBIX TEXHOJIOTHA, 3aIIUTHI
nH(OPMAaLIUY U TIEPCOHATBHBIX JAHHBIX,
nudpoBoi TpaHCHOpMAIIHH;

HOPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
®eneparyn B 0071acT KOH(PUICHINATBHOCTH
uH(pOpMaIHH;

IIpaBWJIa XpaHEHUs A€l (JJOKyMEHTOB) B
COOTBETCTBHUH C UX TUIIAMU;

nopsAI0K GOpMUPOBAHUS JOKYMEHTOB B
KOMIUIEKTBI, TPYIIIBI, TUIIBL;

TpeboBaHUs K 0POPMIICHHUIO TOTOBOPOB HA
pean3almio YCIyTr BHEIIHETO XpPaHEHUS 1€
(TOKYMEHTOB);

CPOKH BBITIOJIHEHUS padoT;

TpeOOBaHHUs K yCTAaHOBJICHHBIM HOpMam
BBIPAOOTKH;

TpeOOBaHUs OXpPaHbI TPYy/A.

[1K 2.4.
OcyiecTBISITh
XpaHEeHHue,
KOMIUIEKTOBAaHHUE,
VYET U
UCIIOJIb30BaHUE JIeT
(TOKYMEHTOB)

Hagbiku

obecrnieveHrs XpaHeHUs, KOMIUIEKTOBAHUS,
yuéra u

WCIIOIB30BaHUsI 17T (JIOKYMEHTOB) BPEMEHHOTO
XpaHeHus

YMmeHnus:
OpraHU30BBIBATh M O0ECIICYNBATH XPAHCHHE JIET
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BPEMEHHOI'0
XpaHEHUs

(IOKyMEHTOB) BPEMEHHOTO XPaHEHHS
OpraHMU3aIiy B TPAJAUIIUOHHOM U B
ANEKTPOHHOM BHJIE;

KOHTPOJIMPOBATh pa3pabOTKy CTPYKTYPHBIMU
MO/Ipa3JIeICHUSMU OMKCEN U aKTOB O
BBIJICJICHHH Ha YHUUYTOXKECHHE JIeT (JIOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUs B TPAJUIIMOHHOM U B
ANEKTPOHHOM BHJIE;

(hopMHUPOBATH €UHUIIBI XPAHEHHS TOKYMEHTOB
JUTSL UX TIOCJIEIYFOIIETO Pa3MEIICHHSI B apXHUBE
OpraHu3aIuiy;

COCTaBJISITh CIPABOYHO-TIOMCKOBBIE CPEICTBA K
apXUBHBIM JIeJIaM (JIOKYMEHTaM);
OCYUIIECTBJISATh MTOUCK JIe (JOKYMEHTOB)
BPEMEHHOT'O XPaHEHUS B TIPOIECCE UX XPAHCHHUS
B CTPYKTYPHBIX [TOJIPA3JICNICHUAX U apXHBE
OpraHu3aIuiy;

OCYILIECTBIISTH METOJNYECKOE PYKOBOICTBO
opraHu3zaiuei xpaneHus Jen (JOKyMEHTOB)

B CTPYKTYPHBIX MOAPA3ICICHUSIX OPTaHU3aIlHH;
OKa3bIBaTh CTPYKTYPHBIM MOIPA3ACICHUSIM
MPAKTUYECKYIO TOMOIIb B OPTaHU3aINH
XpaHeHus Ael (I0OKyMEHTOB);,

pa3pabaThiBaTh CIIPaBOYHO-UH(DOPMAITMOHHBIE
JOKYMEHTBI [0 OPTaHU3allluy UCTIONB30BaHUS
nen (IOKyMEHTOB) BpEMEHHOT'O XpaHEHUS B
CTPYKTYPHBIX TIOJIpa3ACIICHUSX U aPXUBE
OpraHH3aIH;

MPOBOAUTH SKCIIEPTU3Y LIEHHOCTH eI
(TOKYMEHTOB) BPEMEHHOT'O XpPaHECHHUS,
MepelaHHbIX B apXUB;

OTIPEAEIATh CPOKU XpaHEHUS /1€ (IOKYMEHTOB)
BPEMEHHOT'O XpaHEHUSI;

obecrieunBaTh 3aIUTy Je1 (TOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUsI B OpraHU3aliu OT
HECaHKLMOHUPOBAHHOTO JOCTYTA WU
YHUUYTOKEHUS;

MPOBOANTH (PH3UIECKOE YHUUTOKEHUE IET
(IOKYyMEHTOB) BPEMEHHOTO XPaHEHUS C
HCTEKUIUMH CPOKAMH XPaHEHHUsI 110CIIe
COTJIACOBAHUS CO CTPYKTYPHBIMU
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MO/Ipa3JeICHUMH OpraHU3aluy;
oopMIIATh YIETHBIE TOKYMEHTHI 00
YHUUTOKEHUU el (JOKyMEHTOB) BPEMEHHOT'O
XPaHEHUs C UCTEKIIMMHU CPOKaMH XpaHEHMSI
COBMECTHO CO CTPYKTYPHBIMHU
noapasgeneHMAMM OpraHn3aLunm.

3HaHu:

HOpPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO JIeN1a;

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
denepanuu B 00JACTH 3aIIUTHI IEPCOHATBHBIX
JAHHBIX;

HOpPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
denepanun B 001aCTH KOHPUIESHITUATEHOCTH
uH(pOpMaIHH;

METOJIMYECKUE TOKYMEHTHI M HAIIMOHAIBHBIE
CTaHJIapTHI B 00J1aCTH ACIOMPON3BOACTBA U
apXUBHOTO JIe71a;

MEeTOAMKa pa3padOTKu (HOpM YUETHBIX
JOKYMEHTOB B TPAJAUIIMIOHHOM U B JIEKTPOHHOM
BUJIE;

MpaBWJIa CUCTEMATH3AINH U KIIaCCUPUKALIUN
JTIOKYMEHTOB;

0COOCHHOCTH OpraHU3aliy XpaHEHUS J1e]
(TOKYMEHTOB) Ha Pa3IUYHBIX HOCHTEIISX;
KPUTEPHUH OTPEICIICHUS IIEHHOCTHU JeT
(IOKYMEHTOB) JJIsl TabHEHIIIETO XPAHESHUS WK
YHUUYTOKEHUS;

TpeOOBaHUs K MPOLECCaM YHUUTOKECHHUS
nH(OpPMALIUY B TPATUIIMOHHOM H 3JIEKTPOHHOM
BU/IE;

TpeOOBaHUsI OXPaHBI TPY/IA.

[K 2.5.
OcCylecTBIISITh
UCTIOJIb30BaHUE
APXUBHBIX eI
(I0KYMEHTOB), B TOM
qucie ¢
HCIIOJIb30BaHUEM
ABTOMATH3HPOBAHHEI

HaBbiku

OCYIIECTBJICHUS UCIIOIb30BAHUS APXUBHBIX JIE]
(IOKYMEHTOB), B TOM YHCJIE C UCIIOJIb30BAHUEM
aBTOMATU3HPOBAHHBIX CUCTEM

Ymenus:

CUCTEMAaTHU3UPOBATh M 0000IIATH CBEACHHUSI O
COCTaBC U COACPIKAHNUN apXUBHBIX ICJI
(1OKYMEHTOB);
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X CUCTEM

MCIOJIb30BATh MH(POPMALIMOHHBIE TEXHOJIOTHH B
00JIaCTH CO37aHHUs CIIPABOYHO-TIOUCKOBBIX
CPEACTB apXHBa U JOKYMEHTUPOBAaHHBIX c(ep
NEeSATEIbHOCTH OPraHU3aLllH;

(GbopMHpPOBATH OCHOBHBIE U BCIIOMOTaTE/IbHbIE
BH/Ibl aDXHUBHBIX CIIPABOYHUKOB B DJIEKTPOHHON
(opme;

MOJITOTABJINBATh MH()OPMAIIMOHHBIE TOKYMEHTHI
I10 3aIpocaM I0JIb30BATENIEH Pa3INYHBIX
KaTeropuil.

3HaHus:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiicko
®enepanyn B cepe AeT0NPOU3BOICTBA;
HOpPMAaTHUBHBIE MTPABOBBIE aKThl Poccuiickoii
®denepanyu B 00J1aCTH 3aIIUTHI IEPCOHATBLHBIX
JAHHBIX;

METOJIMYECKUE TOKYMEHTHI B 00JIaCTH
WCTIOJIb30BAHUS U TYOJIMKAIINH apXUBHBIX JEJ
(1OKYMEHTOB);

cepTuduIpoBaHHbIC HHPOPMAIIMOHHO-
TTOMCKOBBIE CUCTEMBI B 00J1aCTH Pa3pabOTKH
HAyYHO-CIIPABOYHOT'O armapara
JOKYMEHTHUPOBAHHBIX c(ep NesSsTEIbHOCTH
OpraHu3aINy;

CPOKH BBITIOJTHEHHS pabOT MO OpraHU3aluu
HCTIOIb30BaHUsI ApXUBHBIX JIeT (JIOKYMEHTOB);
OpraHU3aIOHHbIE TPUHIIUITBI UCTIOIb30BaHUS
JOKYMEHTOB OIpaHHMUYEHHOT'O I0CTYIIa;
TpeOOBaHUs K MOATOTOBKE aPXUBHBIX CITPABOK H
BBITICOK M3 apXUBHBIX JIOKYMEHTOB;

TpeOOBaHUs OXpaHbI TPYy/A.

OcBocHHE  BHIOB
pabor 1o
JOJDKHOCTH

cinyxamero 20190

ApxuBapuyc

IK 3.1.
Ocy1iecTBIsITh
paboTy MO BEICHUIO
apXUBHOTO JieJia Ha
TPEIIPUSATHH

HaBbixku

OCYIIECTBJICHUS PaOOTHI IO BEICHUIO apXHUBHOTO
Jieia Ha NPEINPUITHY;

OpraHU3aINK XpaHEHUs U 00ecTIeueHus
COXPAaHHOCTbh JOKYMEHTOB, IOCTYIHUBILIUX B
apXuB

YmMmenus:
[IPUHUMATh, pETUCTPUPOBATE, YIUTHIBATE
MOCTYIAIOIINE TOKYMEHTBHI;

MIPOBEPATH MPABUIBHOCTH OPOPMIICHUS
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JIOKYMEHTOB,
COCTAaBJIAATH aKThI JIA TIepeaavun €I Ha
XpaHEHHE;

COCTaBJISITh aKThI HA CIIUCAHME ¥ YHUUYTOKCHHUE
JTOKYMEHTOB;

pa3pabarbIBaTh HOMEHKJIATYPY JIEJ;

MIPOBEPATH MPABUIBHOCTD (POPMUPOBAHUS U
o(hopMIIEHHS JIe TIPH IIPHEME UX B apXHUB;
BECTH KapTOTEKY ydueTa MPOXOXKICHHUS
JTOKYMEHTAJIBHBIX MaTepHAaJOB;

(hopMHUPOBATH CITPABOYHBIN ammapar,
o0ecrieunBaroIuil ObICTPHIN MTOUCK
JTOKYMEHTOB;

3HaHus:

HOPMAaTHUBHBIE ITPABOBBIE AKTHI, ITOJIOKECHUS,
WHCTPYKIMHU, IPYTUE PYKOBOJISIINE MaTEPHUAIIbI
Y JOKYMEHTHI 110 BEJICHUIO APXUBHOTI'O J€J1a Ha
MPEANPUITHH;

MOPSIAOK MPHUEMA U CIaYU TOKYMEHTOB B ApXUB,
HX XpaHEHUE U MOJIb30BaHUE UMU;

Enunyro rocygapCTBEHHYIO CUCTEMY
JIEJIONPON3BO/JICTBA;

MOPSIIOK COCTABJIEHUS ONTMCAHUNA TOKYMEHTOB
ITOCTOSIHHOTO U BPEMEHHOT'O XPAaHEHUs U aKTOB
00 YHUYTOXKEHUU TOKYMEHTOB;

MOPsTIOK 0hOpMITEHUS AT ¥ X TIOJTOTOBKHU K
XPaHEHHUIO U UCTIOJIb30BAHMUIO;

MOPSIIOK BEACHUS y4eTa U COCTABJICHUS
OTYETHOCTH;

CTPYKTYPY NPEANPUSITHUS;

OCHOBBI OpraHHu3alu TPYIa;

MIpaBUJIa HKCILTyaTallM TEXHUUECKUX CPEICTB;
OCHOBBI TPYJIOBOTO 3aKOHO/IaTEIbCTBA;
MpaBujia BHYTPEHHETO TPYJAOBOIO pACHOPSIKA,
MpaBujia ¥ HOPMBbI OXpaHbl TpyJa
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5. JOKYMEHTbBI, PETJIAMEHTUPYIOIIIME COAEPKAHUE H
OPTAHU3AIINIO OBPA30OBATEJBHOI'O MMPOLECCA 1P
PEAJIM3ALIMUA OII IICC3

5.1 YyeOHBIN M1aH

VY4eOHbIif roJ HaunHaeTcst | CeHTAOps M 3aKaHYMBAETCS COTJIACHO rpadukKy
ydyeOHOro mporecca y4ebHoro ImiaHa mo  coenuainsHoctd - 46.02.01
JlokyMeHTaITMOHHOE 00€CTICUeHEe YMPABICHUS W apXHBOBEACHHE. YUCOHBIN
IPOLIECC OCHOBAaH Ha TPATUIMOHHBIX MPHUHIMIIAX OpPraHU3aluu: 00s3aTeIbHbIC
yuyeOHbIe 3aHATHs, yuyeOHas U TPOU3BOJICTBEHHAs MpPaKTHUKa, SK3aMEHAIMOHHAas
ceccHsi, TOCy/lapCTBEHHass UTOoroBas arrectanus. [IponoKuTenbHOCTh yueOHOM
HEJeNu - IIeCTUJIHEeBHas. YueOHble 3aHATUS TPYNIUPYIOTCS  MapaMu,
aKaJleMUYECKU Yac Uil BCEX BHUJOB ayAUTOPHBIX 3aHATUN YCTaHABIMBAECTCS
MPOJIOJDKATETLHOCTRIO 45 MUHYT.

O0bem HenenpHOM 0Opa3oBaTEIbHOM HArpy3ku OOyYaroluxcsi IO
nporpaMMme, Ipu O4HOI opme 00yueHusi, COCTaBIsAEeT 36 akaJleMUYECKUX YacoB, U
BKJIIOYA€T BCE BHUIBI pabOT BO B3aUMOJCHCTBMM C TperojiaBaTesieM U
CaMOCTOATEJIbHYIO YUeOHYI0 paloTy.

O06beM paboThl 00YYAIOMIUXCS BO B3aWMOJICHCTBHHM C MPEINOJAaBATEIEM
IpeaycMaTpuBaeT CIEAYIOIMEe BUIbl YYEOHBIX 3aHSATUM: JIEKUUH, YPOKH,
nJabopaTopHble U (WJIH) TIPAKTUIECKUE 3aHATHS, KOHCYJIbTAIINH, WHINBUTYTbHBIN
NPOEKT, MPaKTUKH B MNPOGECcCHOHATBLHOM IHKIE, CaMOCTOSITENbHas padora
00yyJarouumxcsi, BBIMOJIHEHUE KypCOBOM pabOThI (KypCOBOE MPOEKTUPOBAHUE).

CamocTosTenbHass paboTa mpeaycMaTpUBAaeT BBHINIOJHEHHE —3a/laHuM,
U3ydeHUue Y4yeOHOM U JOTMOJHUTEIBHOM JUTEpaTyphl, MOATOTOBKU JOKIA/IOB,
KOHCIIEKTOB, c00OIIeHuid u pedepaToB, MNPOEKTOB M T.M. B CHEIHUAIBHO
OTBEICHHBIX TMOMEIIECHUAX JJS OpraHu3alll  CAMOCTOSTENIbHOM  pabOThI

00yJarImXxcs.



KoHcymprammm B pamMkax y4eOHBIX JAUCIHMIUINH (MEKIUCITUTITMHAPHBIX
KypPCOB) BBIJICISIIOTCS U3 00BbeMa Harpy3KH OTBEACHHOTO Ha TUCIUIUINHY.

KoHcynbranuu no yueOHbIM IUCHUILIMHAM U MPO(HECCUOHATBHBIM MOTYJISIM
OpOBOASTCS Kak B TMEPHOJ CEeCCHMM, TaK HU B MEXKCECCHOHHOE BpEMs.
[IpenycMoOTpeHbl: TeMaTUYECKHME KOHCYJbTalluM, HANpaBJICHHbIE Ha YriyOJieHue
3HaHUH 10 HauboJiee CIOKHBIM TEMaM, Ha PACIIUPEHUE KPYro30pa 00yUyaromuxcs
1o HanboJiee akTyaIbHBIM BOIIPOCAM, Ha COBEPILIEHCTBOBAaHNE YMEHUI paboTaTh ¢
JUTEPATYPOM, C HOPMATUBHBIMHU aKTaMH, Ha BbIPAOOTKY MPAKTHUYECKUX HABBIKOB
peiieHus 3aaa4, pazdopa nMpoOJIeMHBIX CUTYallui, MOATOTOBKY K MPOMEKYTOYHON
aTTeCTalluy, MOJTOTOBKY K OJMMIINAaM, CO3JJaHiE YCIOBHM AJIsl YIOBIETBOPEHUS
WHIUBUIYAIbHBIX ~ 3alpOCOB  OOYYAIOIIMXCS, 3aHUMAIOLIUXCS  YYEOHBIMU
UCCIICIOBAaHUSIMHM, MPOEKTHOM, TBOpYECKON (MMOATOTOBKA K  KOHKYypCam)
NesATeIbHOCThI0. DopMa MPOBENCHUSI KOHCYIbTAIlUN — TPYIIIOBAs.

OII IICC3 mo cnernuansHoctu 46.02.01 JlokymeHTallMOHHOE obOecreueHue
yIpaBIEHUS U apXUBOBEJIEHUE COCTOUT U3 YUEOHBIX IIHKIIOB:

- conualibHO - rymanuTapHoro — CI'.00;

- obmenpodeccuonanpHoro — OI1.00

- npodeccuonanbHoro — [1.00, BkiIrogaroniero npodeccuoHagIbHbIE MOIYJIH
(ITM.00), cocTosimiue u3:

a) MexxaucuumHapHsiid kype — M/IK.00.00;

0) yueOHas npaktuka — YI1.00.00;

B) npou3sBojacTBeHHas npaktuka — [111.00.00;

I') IPOM3BOJCTBEHHAS MPaKTHKa 1o npodmito crneunaibHoctu — (ITIT),

a  Takke  TrocylapcTBeHHas  uroromas  arrecrauus — [UA
(IeMOHCTpPAIIMOHHBIN 3K3aMEH U 3alllUTa AUIIOMHOTO MPOEKTa (padoThI).

OOsi3arenbHas 4YacTh 00pa3oBaTeIbHOM MpOrpaMMbl HampaBlieHA Ha
dbopmupoBaHue 00X U MPO(PECCHOHATBHBIX KOMITETCHIIUH.

O6beM 00s3aTenbHON YacTu 6e3 yueta o0bemMa rocy1apCTBEHHOM UTOTOBOM
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arTectaruu cocrapisier 2066 gacoB (67,62 %), uto He 6onee 70 MPOIEHTOB OT
oOmero oObeMa BpEeMEHH, OTBEICHHOTO Ha OCBOCHHME 00pa3oBaTENbHOU
POrPaMMBl.

BapuatuBHas uyacTh 00pa3oBaTelbHON MporpamMmbl o0beMoM 886 YacoB
(32,38 %), uto coctaBisieT He MeHee 30 MPOLEHTOB OT O0LIEro 00beMa BpeMEHH,
OTBEJCHHOTO HAa OCBOEHHWE O00pa30BaTENbHON MPOrpaMMbl, AA€T BO3MOXKHOCTb
JaIbHENIIET0 Pa3BUTHS OOUINX U MPO(ecCHOHANBHBIX KOMIIETEHIUH, B TOM YUCIIE
3a CUeT pacCIIUPEHUs BHUJIOB JECSATEIBHOCTHU, BBEJCHMS JIOMOJHUTEIbHBIX BHJIOB
JESITEIbHOCTH, a TaKXke MPO(PECCHOHANbHBIX KOMIIETEHIUI, HEOOXOIUMBIX IJis
oOecrieyeHnss KOHKYPEHTOCIOCOOHOCTH  BBIMMYCKHMKAa B  COOTBETCTBUU C
NOTPEOHOCTSIMU PETMOHAIBHOTO PBhIHKA TpyJa, a TaKKe C ydeToM TpeOOoBaHUM
(G POBOH SIKOHOMUKH.

OO0s3arenbHas 4acTh COLMAIBHO-TYMaHUTApPHOIO IHUKJIa 00pa30BaTeIbHOM
nporpaMmbl  IipeaycMarpuBaeT u3yuenue aucuuruiH: «lMctopus Poccumy,
«HOCTpaHHBI s3bIK B NPOGECCHOHATIBHOU JAeSITeNbHOCTHY, «be3omacHoCTh
KUBHENEATeNbHOCTHY, «Dusnyeckass KyinbTrypa», «OCHOBBI  (prUHAHCOBOU
IrPaMOTHOCTH», «OCHOBBI OEPEKIMBOTO MPOU3BOJCTBAY.

Huciuminaa «®dusndeckass KyJlabTypa» CHOCOOCTBYET (OPMHUPOBAHUIO
¢bu3nueckol  KyJIbTYypbl  BBIIIYCKHMKa W  CHOCOOHOCTM  HaIpPaBJIEHHOTO
UCIIOJIb30BAaHUSl CPEACTB (PU3UYECKON KYyJIbTYpbl M CIOpTa JUISl COXPAHEHUS U
YKpEIUIEHUSI 3JI0pOBbs, MCUXO(U3UYECKON TMOArOTOBKE K MpodhecCHuOHANIbHON
JEeSITEIbHOCTH, TIPELyIPERKACHUIO POPECCUOHANBHBIX 3a00JIEBaHUH.

O6mmit 06beM AUCTUIUIHHBI «be30macHOCTh KU3HEIEATETLHOCTIY B OUHOM
dbopme oOyuenus: 70 yacoB, 4YTO He MeHee 68 akaJeMHUYECKUX YacoB, U3 HUX Ha
OCBOCHHME OCHOB BOEHHOU CITy>KOBI (IIJ1s1 TOHOIIIEH) - HE MeHee 48 aKkaJeMUYeCcKux
4acoB; HJisi TOATPYII JEBYIIEK 3TO BpeMs MOXKET OBbITh HCHOJb30BaHO Ha
OCBOEHHE OCHOB MEUIIMHCKUX 3HAHUM.

OO0s3arenbHas 4acTh 00MENPOGECCHOHAIBHOTO IHMKJIAa 00pa30BaTEILHOM
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pOrpaMMmbl peaycMaTpUBaeT  U3y4YCHUE JUCLUILIVH: «IKOHOMHKA
opranuzanum», «MeHemkMenT», «lIpodeccrnonanbHas ITHKAa U OCHOBBI JEJIOBOTO
oOmenus»,  «lIpaBoBble  OCHOBBI  NPO(ECCHOHATBHON  JEATEIBLHOCTH,
«UupopmaioHHble ¥ KOMMYHHMKAI[MOHHBIE TEXHOJOTMM», «Pycckuil s3bIK B
npodeccuoHanbHOM AesTeNbHOCTY, « KoMibroTepHas 00paboTka TOKYMEHTOBY.

[IpodeccuonanbHblii MUK  00pa30BaTEbHONM MPOTPAMMBI  BKJIIOYAET
npodeccuoHanbHbIE MOYJH, KOTOPbIe (POPMUPYIOTCS B COOTBETCTBUU C BHUIAMU
nestenbHocTH, npeaycMoTpeHHbiMu @I'OC CIIO, a Takxke AONOJIHUTEIbHBIMHU
BUJIaMU JEATEIHLHOCTH, C(HOPMUPOBAHHBIMA HUHCTUTYTOM CAMOCTOSITEIIHHO.

B cocraB mpodeccnoHambHOTO MOMYIS BXOAUT OJWH WM HECKOIBKO
MEXIUCIUIUIMHAPHBIX KYpPCOB, KOTOpPbIE YCTAHABIMBAIOTCA OOpa30BaTENbHOU
opranuzanuet camocrostenbHo ¢ ydetom [IOIl. O6mem mpodeccroHambHOTO
MOZYJISI COCTABJISIET HE MEHEE 4 3a4ETHBIX €IUHUII.

[IpakTrka BXOJIUT B MPOQPECCUOHATBHBIN UK U UMEET CJIEAYIOLIUE BUIBI:
ydeOHass TpaKTHKa W TMPOW3BOJCTBEHHAS MPAKTHKA, KOTOPHIE PEATU3YIOTCS B
dbopMe NpaKTUYECKON MOATOTOBKU. YueOHas M NPOU3BOJACTBEHHAs MPAKTUKU
peanu3yloTCsi KaKk B HECKOJIbKO MEPUOIO0B, TaK M PACCPENOTOUYEHO, UYEPEIYSICh C
y4€OHBIMU 3aHSITHSIMHU.

B ydeOHOM mlaHe oOTpaxkeHbl pa3auyHbie (OPMBI POMEKYTOUHOM
aTTeCTaluu (3auer, muddepeHIupOBaHHBIHN 3a4er, KOMILUIEKCHBIN
mudpepeHIMpOBaHHBIN 3a4eT, 3K3aMEH, KOMIUIEKCHBIM HK3aMEH, JK3aMeH IO
BbIunTKEe). [IpoMexxkyTouHasi arrectanusi (B TOM YHUCJIE 3K3aMEH, KOMIUIEKCHBIN
9K3aMEH) TPOBOJUTCSA 3a CUET O00beMa BpPEMEHH, OTBEICHHOTO HA H3y4YCHUE
TV CLUTINHBIL.

[IpomexxyTouHast aTTecTarys mo mpo(ecCHoHaTEHBIM MOYIISIM MPOBOIUTCS
B ¢opme rK3aMeHOB (KBaTM(UKAIIMOHHBIX) 32 CUET BPEMEHU, BBIJEICHHOTO Ha
poBeieHre NPodheCcCHOHAIBHOTO MOJYJISI B IEPUO/I SK3aMEHAIIMOHHOMN CECCUMU.

VY4eOHBIi MJ1aH MPEACTABICH B MPUIOKEHUH 1.
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5.2 KanenaapHublii y4eOHbIi rpaguk

B kanenmapHom ydeOHOM Trpaduke yKa3bIBaeTCs MOCIEI0BATEIBHOCTD
peanu3alMu  NpOorpaMMbl  MOATOTOBKU  CIEIUATMCTOB CPEIHEr0 3BE€HAa MO
crienrasibHOCTH  46.02.01 JlokymMeHTallMOHHOE OO€CIeUeHUe YIpaBlIeHUs U
apXMBOBEJICHUE, BKIIIOYAET TEOPETUUYECKOE OO0yueHue, MNpakTUKU (yuyeOHble U
MPOU3BOJICTBEHHBIE), MPOMEKYTOUHYIO aTTECTAMI0O U  T[OCYJapCTBEHHYIO
UTOTOBYIO aTTECTAIMIO, KAHUKYJIBI.

Kanennapusiii yueOHbIN rpaduK NPUBEACH B MPUIOKEHUH 2.

5.3 PaGoume mporpamMmbl y4eOHBIX JUCHMILIMH, MPO(eCcCHOHAIBbHBIX

MoJayJIell, MPaKTUK

PaGouune nporpamMMbl y4eOHBIX AUCIUILIINH, TPO(PECCHOHATBLHBIX MOIYJICH,
IPOrpaMMBbI TIPAKTUK pa3paldaThIBAIOTCS B COOTBETCTBUHU C YUCOHBIM IUIAHOM U C
Y4ETOM MPUMEPHBIX MPOrPAMM.

[Tepedyennr mporpaMM y4eOHBIX TUCIUILINH TMPO(ECCHOHATBHBIX MOAYJICH U
npaktuk OII [ICC3 npuBeneH B Tabiuile, OHU pa3MeEIIeHbl B AJIEKTPOHHOM BHUJIC
Ha Y4eOHO-METOAUYECKOM TMOpTaj€ CHUCTEMBI JMCTAHIHMOHHOTO MOIYJIHHOTO
obyuenuss LMS Moodle.

[lepeuenp nmporpamMm y4eOHBIX AUCIUILINH MPOGECCUOHAIBHBIX MOAYJIEH U

npaktuk OIT IICC3

Nupexc HaumeHoBaHMe HMKJIOB, MUCUMIUIMH, NMPO(ECCHOHAILHBIX MOAYJei,
MK, npaktuxk OII IICC3
MPO®ECCHUOHAJIBHASA MOATI'OTOBKA
Cr. ConuajJbHO-TYMAHUTAPHBIN IUKJI
Cr.ol Ucropus Poccun
CT.o2 WHocTpaHHBIii A3bIK B TPO(HECCHOHAIBHOM NesITeTbHOCTH
CT.03 Bbe3omacHOCTE XU3HENEATEILHOCTH
Cr.04 dusndeckas KynbTypa/AnantuBHas (u3NIecKas KyiabTypa
Cr.05 OCHOBBI O€pPEKITMBOTO TTPOU3BOJICTBA
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CT'.06

OcHOBBI (hHAHCOBOM I'PaMOTHOCTH

CT.07 OcCHOBBI IPEITPUHUMATEIBCKOMN 1€ATEIBHOCTH

OIl. Oo0menpogeccHoHAIBHBIH UK

OI1.01 DKOHOMUKA OpraHU3aL1H

OI1.02 MeHneKMeHT

OI1.03 [TpodeccnonanbHast TUKa ¥ OCHOBBI JACIIOBOTO OOIIIEHUS

OI1.04 [IpaBoBBIE OCHOBHI TPO(ECCHOHALHOMN JEATETHLHOCTH

OI1.05 NudopmaninoHHble 1 KOMMYHHKAIIMOHHBIE TEXHOJIOTHU

OI1.06 Pycckuii s13b1K B IpoecCHOHANBHON eI TeNbHOCTH

OI1.07 KomnbsroTepHast 06paboTka JOKYMEHTOB

OI1.08 TpynoBoe npaBo

OI1.09 CoBpeMeHHasi OpraHn3alMOHHas TEXHUKA

I1. IpodeccnonaNbHBIN UKJI

IIM.01 OcymiecTBICHHE OPTaHU3AIMOHHOTO M JIOKYMEHTAIIMOHHOTO OOeCreueHus
JEeSTeIbHOCTH OpraHu3aluu

M/JK.01.01 JlokymMeHTaIimoHHOE 00ecTieYeHUE YITpaBICHUS

M/K.01.02 Opranuzanus paboThl ¢ SIEKTPOHHBIMU TIOKYMEHTAMU

M/JK.01.03 Opranuzanus CeKpeTapcKoro o0CIyKUBaHUS

M/JIK.01.04 JlokyMeHTaImoOHHOE O0ecTieueHUE KaapOBOU CITyKOBI

ITM.02 Opranuzanus apXuBHOM pabOTHI MO JOKYMEHTaM OpraHHM3alMid pa3IMyHbIX
dbopM COOCTBEHHOCTH

M/K.02.01 Opranuzanys 1 HOpMaTUBHO-IIPABOBBIE OCHOBBI apXHBHOTO JieJia

M/K.02.02 ['ocynapcTBeHHBIE, MYHULIMTIATIBHBIE APXUBBI U apPXUBBI OpraHU3aIMil

MJIK.02.03 Mertoarka U mpakTUKa apXUBOBEJICHUS

MJIK.02.04 ObecrieueHne COXpPaHHOCTU JOKYMEHTOB

IIM.03 OcBoenue BU0B padoT no AomKHOCTH ciyxamiero 20190 Apxusapuyc

M/IK.03.01 Opranu3zanus 1eaTeIbHOCTH apXuBapuyca

VII VYuyeGHast mpaKTHKa

11T [Ipon3BoACTBEHHAs MMPAKTUKA

[TAIT [Tpown3BoaCcTBEHHAS MPAKTHKA (TIPEITUTIIIOMHAS )

[Iporpammel, nepeynCIeHHbIE B IEPEUHE, PA3MEILICHBI B IPUIIOKEHUH 3.

5.4. Pabo4asi nporpaMmMa BOCIIUTAHMSA

Lens

3aJadn BOCIIMTaHUA 06yqa}01111/1xc;1 npn OCBOCHUHM HMHU

00pa30BaTeNbHOM MPOrpaMMBl.

H@J’IB pa60qey”1 IIporpaMmbl BOCIIMTAHHUA — PA3BUTHC JIUYHOCTHU, CO3JaHHC

YCHOBI/Iﬁ A1 CaMOOIIPCACIICHUA U COHUAJIM3alI Ha OCHOBC COIMMOKYJIBTYPHBIX,

38




JyXOBHO-HPABCTBEHHBIX IIEHHOCTEN W MPUHATHIX B POCCUICKOM OOIIECTBE MPABHII
W HOPM TOBEICHHMS B WHTEpPecax YeJOBEKa, CEMbH, OOIIEeCTBAa M TOCYAAapCTBA,
dbopmupoBaHre y OOydalIIMXCS YyBCTBa MAaTPUOTH3MA, TIPAKIAHCTBEHHOCTH,
yBaXEHUS K mamsATu 3amuTHUKOB OtedectBa u momsuram [epoeB OTtedecTsa,
3aKOHY W TMPaBOMOPAJIKY, YEJIOBEKY TpyJla W CTapllieMy MOKOJICHHIO, B3aUMHOIO
yBaXEHUs, OEpPEKHOIO0 OTHOIIEHUS K KYJIbTYpPHOMY HACJIEAMI0 U TPaTUIUsM
MHOTOHAIIMOHAJILHOTO Hapoaa Poccuiickor Denepanuu, Tpupoae U OKPYKaArOIIEH
cpere.

3amauu:

— YCBOGHHE OOYyYaroNMMUCS 3HAHUKW O HOpPMAaX, JYyXOBHO-HPABCTBEHHBIX
HEHHOCTSX, KOTOpPbIE BHIPAO0OTAJIO POCCUKCKOE OOIIECTBO (COIMANIBHO 3HAYUMBIX
3HAHUK);

— (QopMUpOBaHME M PA3BUTHE OCO3HAHHOTO MMO3UTHBHOTO OTHOILIEHUS K
LEHHOCTSIM, HOpMaM U MpaBUJiaM MOBEJICHHUs, PUHATHIM B POCCUHCKOM OOLIECTBE
(WX ocBOEHHWE, MPUHATHE), COBPEMEHHOTO HAYYHOTO MHPOBO33PEHHS, MOTHBAIIUU
K TPY/ly, HEIPEPHIBHOMY JIUYHOCTHOMY U MPOPECCUOHAIIBHOMY POCTY;

— TpuoOpeTeHue COIMOKYJbTYPHOTO OIbITa TIOBEACHHS, OOIICHUS,
MEXJIMYHOCTHBIX U COLIMAJIbHBIX OTHOILIEHUW, B TOM YHUCJE B NMPOGecCHOHATBHO
OPUEHTUPOBAHHOM I€ATEIbHOCTH;

— TOATOTOBKAa K CaMOCTOSITENIBHOW MPO(ECCHOHATLHON ACSITEIBHOCTH C
Y4€TOM IMOoJlydaeMoil KBalu(ukauu (COUMAIbHO-3HAYUMBIN OIBIT) BO OJaro
CBOEH ceMbH, HapoJa, POIMHEI U TOCY1apCTBa;

— TOITOTOBKA K CO3JITAHUIO CEMbH M POXKIICHUIO IETEH.

Hampasnenusi BocnuTaHus.

PabGouast mporpamma BOCIUTaHUS pEATU3YyETCS B EAMHCTBE YYCOHOU W
BOCITUTATEIBHOM JIEATEILHOCTH C YYETOM HaIllpaBIE€HUN BOCITUTAHUS:

— rPaKJAaHCKOE BOCIHUTAHHE — (POPMHUPOBAHUE POCCUICKON HMIECHTUYHOCTH,

YyBCTBa MPHUHAJIEKHOCTH K CBOeM PolMHE, €€ MCTOPpUUECKOMY U KYJIbTYPHOMY
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HACJICINI0, MHOTOHAMOHAIBHOMY Hapoay Poccum, yBaxkeHus K MpaBaM H
cBoOosaM rpakaannHa Poccuu; popmupoBaHne akTHBHON TPaXKIAHCKOW TTO3UIIAH,
MIPABOBBIX 3HAHUM U IPABOBOM KYJIBTYDHI;

— TATPUOTHYECKOE BOCMUTaHHE — (HOPMHUPOBAHME UYBCTBA TIIYOOKOM
MIPUBSI3aHHOCTH K CBOEH MAJIOM pOJIMHE, PONHOMY Kparo, Poccuun, cBoemy Haponay
¥ MHOTOHAIIMOHAIbHOMY Hapoxy Poccum, ero tpamuuusaM; 4yBCTBA FOPIOCTH 32
NOCTIKeHUs Poccnn m ee KynbTypy, JKeJlaHWs 3allMIIaTh HHTEPECHl CBOEH
PonuHb! 1 cBOEro Hapoa;

— JyXOBHO-HPABCTBEHHOE BOCHUTaHUE — (OPMHUPOBAHHUE YCTONYHBBIX
IIEHHOCTHO-CMBICJIOBBIX YCTaHOBOK, OOYYAIONIMUXCS MO OTHOIICHHUIO K JTYXOBHO-
HPaBCTBEHHBIM IIEHHOCTSIM POCCHIMCKOTO OOIIeCcTBa, K KyJabType HapoaoB Poccun,
FOTOBHOCTH K COXPAaHCHUIO, NPEYMHOXCHUI0O W TPAHCISALUMM KYJIbTYPHBIX
TpaauLMNA U IEHHOCTEN MHOTOHAIIMOHAIBHOTO POCCUIICKOTO TOCYAapCTBa;

— DACTETUYECKOE BOCHUTAaHUE — (DOPMHUPOBAHHME SCTETUUECKOWU KYJIBTYPHI,
ACTETUYECKOTO OTHONIICHHWS K MHpY, MNPUOOIIEHHEe K JydluM oOpasiam
OTEYECTBEHHOTO U1 MUPOBOTO UCKYCCTBA;

— ¢usnueckoe BocnuTaHue, (POpMUpPOBAHUE KYyJIbTYpPHl 37J0pPOBOTO OOpasza
XKU3HHU M SMOIMOHAIBHOrO Ojaromonydyusi — (QOpMUpPOBaHHME OCO3HAHHOTO
OTHOILIEHUS K 3JI0pOBOMY U Oe3zonmacHOMY oO0Opa3y »KHM3HU, MOTPEOHOCTU
(U3UYECKOTO CaMOCOBEPITICHCTBOBAHUS, HEMPHUATHUS BPEAHBIX TPUBBIUCK;

— po(eccCHOHaNbHO-TPYA0BOE BOCIIUTAHUE — (POPMUPOBAHUE TTO3UTUBHOIO
U JTOOpPOCOBECTHOTO OTHOIICHUS K TPYAY, KYJIbTYPhl Tpyda H TPYIOBBIX
OTHOIIEHUHN, TPYMONIOOHS, MPOPECCHOHAIBHO 3HAYMMBIX KA4ECTB JIMIHOCTH,
YMEHHUU ¥ HaBBIKOB; MOTHUBAlMM K TBOPYECTBY U MHHOBALMOHHOM JEATEIbHOCTH;
OCO3HAHHOTO OTHOIIECHHS K HENpPEephIBHOMY O0Opa30BaHHI0 KakK YCIIOBHUIO
yCHEIHOW  TPO(ecCHOHaNbHON  NEATeNbHOCTH, K  NpodecCuOoHaNIbHOU

ACATCIIBHOCTHU KaK CPCACTBY pCain3alilin COOCTBEHHBIX KH3HCHHBIX IIJIAHOB,
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—  DKOJIOTMYECKOE  BOCMUTaHWE —  (QOpPMHUpPOBAHHUE  MOTPEOHOCTH
HKOJIOTUYECKU 1IeJIeCO00pa3HOr0 TMOBEACHUS B NPUPOJIE, TMOHUMAHUS BIHSHUA
COLMAJIbHO-D)KOHOMHUYECKUX IPOLECCOB HAa COCTOSIHUE OKPYXAKLIEH Cpensl,
BaXHOCTHU PAllMOHAIILHOTO MPUPOAOIOIB30BAHUS; TPHUOOPETEHUE OMBITA IKOJIOTO-
HaIPaBJICHHOW JI€SITENbHOCTH;

— LIEHHOCTH HAy4HOrO ITO3HAHUSl — BOCIIMTaHUE CTPEMJICHHS K MO3HAHUIO
ceds W Jpyrux JIOJeH, MNPUPOALI W OOIIECTBA, K TMOJYyYEHUIO 3HAHUM,
KaueCTBEHHOI0 00pa30BaHUs C YYETOM JIMYHOCTHBIX MHTEPECOB U OOIIECTBEHHBIX
NOTPEOHOCTEH.

Pabouast mporpaMMa BOCIIUTaHUA MPEACTABICHA B IPUIIOKEHHUH 5.

5.5. KaneHgapHbIil VIAH BOCIIUTATEILHOM PadoThI

Kanenpapuplii  mjaH  BOCHUTATENbHOW  pabOThl  NPEACTaBIEH B

IIPUIIOKEHUH .
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6. OGOCHOBAHME BAPUATUBHOMN YACTH OII IICC3

6.1. Pacnpenesienne o0beMa 4YacoB BAPHMATHBHON YacTH MEXKIAY

mukjaamu OI1 IICC3

BapuatuBnas yacte yueOHbix 1ukiaoB OIl TICC3 B obobeme 886 wyacos
o0OpasoBarenbHON Y4eOHOW HArpy3Ku 00y4aromerocsi HarpaBJieHa Ha BBOJI HOBBIX
U yrayOJeHHOE M3YyYEHHE YK€ HUMEIIIMXCA Y4YeOHbIX JUCHMIUIMH U
po(eCCHOHANTBHBIX MOJYJIEH B COOTBETCTBUH C MOTPEOHOCTSAMU pabOTOAATEIICH,
C yueTroM TpeOOBaHUN MPOPECCHOHATBLHBIX CTaHAAPTOB: «CHEIUaINCT 10
OpraHU3allMOHHOMY U JOKYMEHTAIlMOHHOMY  OOECHEYEeHHUIO  YyINpaBJIEHUS
opranmzanuei», «Crnenuanuct apxuBa» H TpeOOBaHMM, NPEABSIBISIEMBIX K
KOMITETeHIINH «/oKyMeHTarmoHHOe o0ecredeHre yIpaBIeHHs] U apXUBOBEACHHUE)
B paMkax Bcepoccuiickoro 4eMIMOHATHOIO JIBMXKEHHSI N0 MPOo(ecCHOHATBLHOMY
mactepcTBy «IIpodeccnonansny.

BapuartuBHble Yachl MCHOJB30BaHbl C LETBIO PACIIMPEHUS U YIIIyOJICHUS
3HaHUU u YMEHHI, KOTOpBIE HEOOXOTUMBI TUTSI MOJITOTOBKU
KOHKYPEHTOCIIOCOOHOTO ~ BBIMYCKHHMKA,  YTO  COOTBETCTBYET  3amlpocam
PErMOHANILHOTO PhIHKA TPY/AA.

Pacrnipenenenre BapuaTUBHON 4acTH MPOUCXOAUIIO C YUETOM MOTpeOHOCTEN
PErMOHANIbHOTO pPbIHKA TpPyJa HW HAa OCHOBaHUM TpPeOOBAaHUN COLIMAIIBHBIX
NapTHEPOB M paboTojaresiei, a Takke JAETaIbHOro aHalin3a MpodeccCHoHATbHBIX
CTaHIapTOB M KOMIIETEHIINU, C OOCYX JACHUEM 3a KpYyTribiM ctosioMm 22.04.2026 r. B
NPUCYTCTBUM padoToiaTesneil u paccMorpeHo Ha 3acenanuu Y MO «YnpasieHue u
conuanbHas padbota» npotokos Ne 5 ot 15.05.2026 r.

O6ocHoBanne BapHaTHBHOﬁ YacCTU MPECACTABJICHO B IIPUJIOKCHUU 4,
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7. YCJI0BUs PEAJIM3ALINN OBPA3OBATEJBHON
IHPOI'PAMMBbI

7.1. TpeGoBaHuss K MaTepHAJbHO-TEXHHYECKOMY  OCHAIICHHIO

o0pa3oBaTe/IbHOI MPOrPaMMBbI

NHcTUTyT pacmosnaraer Ha MpaBe COOCTBEHHOCTH WJIM HWHOM 3aKOHHOM
OCHOBAaHMM MAaTE€pPUATIBHO-TEXHUYECKOW 0a3oi, o0eclneunBarome mIpoBecHNe
BCEX BHUJOB YYCOHOW JCATEIHHOCTH OOYyYalOUIUXCs, BKJIIOYAas IIPOBEICHUE
JEMOHCTPAIIMOHHOTO 3K3aMeHa, MPEAyCMOTPEHHBIX yU4E€OHBIM IUIAHOM, C YYETOM
OIT IICC3.

CrenrasibHBIE TTIOMEIICHUS MPEACTABISIOT CO00M yueOHbIe ayIUTOPUH IS
MPOBEJCHUS] 3aHSITUH BCEX BHOB, NPEIYCMOTPEHHBIX 00pa3oBaTelbHON
MpOrpaMMOi, B TOM YHUCJI€ TPYIIOBBIX KOHCYJbTAllMi, TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUYHOM aTTECTAIlMU, a TAKXKE MMOMEIIEHUS JIJIsi CAaMOCTOSITEIFHOU pabOThI
u J1abopaTopuM, OCHAIlEHHbIE OOOpYy/IOBaHUEM, TEXHUYECKUMHU CpPEICTBAMU
oOy4eHUsT W MarepuajamMH, YUYWUTHIBAIOIIUMH TpPeOOBAaHUS MEXKITyHAPOIHBIX
cra”aapToB. [loMeneHus 1Jisi OpraHu3aly CaMOCTOSITEIbHOM M BOCIUTATEIbHOU
paboThl OCHAIEHBI KOMITBIOTEPHON TEXHUKON ¢ BO3MOXKHOCTHIO MOJKIIOUCHUS K
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn MHTepHeT U obecmneueHneM
JIOCTYTa B 3JICKTPOHHYIO HH(POPMAITMOHHO 00pa30BaTEIbHYIO CpeAy HHCTUTYTa Ha
y4eO0HO-METOIMYECKOM  TMOPTaJ€ CUCTEMBbI JUCTAHIIMOHHOTO  MOJYJIBHOTO
oOyuenus LMS Moodle.

IlepeyeHb cnenmuaabLHbIX MOMeELEHUN

Kaounernr:

— OCHOB 0€30IaCHOCTH M 3aIlUThl POOUHEL;

— COLIMAJIbHO-3KOHOMUYECKUX U YIPABICHYECKUX JUCIUILINH;

— MHOCTPAHHOTO S3bIKa B IPO(ECCUOHATLHON e TeIbHOCTH;
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— PYCCKOTO si3bIKa B PO ECCHOHATBHON AeSITENbHOCTH;

— TIPaBOBOTO o0ecIedeHust MPo(PeCcCHOHATEHOM eI TEIbHOCTH;

— JOKYMEHTAIIMOHHOT'O 00eCTIeUeHHsI YIIPaBICHUS;

— apXWBOBEJICHHUS,

— po(ecCUOHANIbHOMN 3TUKU U OCHOB JIEJIOBOTO OOIICHHUS;

— OpraHu3allMKi CEKPETAPCKOro OOCITYKUBAHUS;

— 0€30MacHOCTH KU3HEIEATEIIbHOCTH;

— METOJIMUYECKUM;

Jlaboparopun:

— KOMIBIOTEPHON 00pabOTKH TOKyMEHTOB;

— MH(OPMAITMOHHBIX 1 KOMMYHHKAIIMOHHBIX TEXHOJOTU;

— apXUBHOTO JIENa;

— OpraHu3aluu padoThl C JOKYMEHTAMH;

— CHUCTEM DJIEKTPOHHOTO JOKYMEHTO0O0pOTa;

— yueOHast KaHLIeTSAPHSL.

CnopTUBHBIA KOMILIEKC:

— CIIOPTUBHBIN 3aI.

3agbi:

— OMOJIMOTEeKa, YUTAJILHBIN 3aJ1 C BBIXOJIOM B UHTEPHET;

— aKTOBBIN 3aJl.

Jiist obecrieueHrst 00pa30BaTENbHOIO MPOLECCa U BBITOJIHEHUS TPEOOBAHUIMA
OI'OC CIIO 1o cHnenHaJbHOCTH, OWOJIMOTEKAa HWHCTUTYTa  OO0JagaeT
CTIIEIUATN3UPOBAHHBIM (POHIIOM TIEUATHBIX W JJICKTPOHHBIX W3/IaHUW W TPU3BaHa
YIOBJIETBOPSTh PA3HOCTOPOHHHE Yy4yeOHbIE MH(POPMALMOHHBIE MOTPEOHOCTU
npenoaaBaTeneil 1 00yJarommxcs.

B 6ubnuoreke nHCTUTYTa pabOTAIOT YUCOHBIM aOOHEMEHT, YMTAIBHBIN 341 U
AJIEKTPOHHBIN YMTaNbHBIN 3a7. UuTanbHbIA 3a]l paccuuTaH Ha 18 mocagouyHbIX

MECT. DJNEKTPOHHBIA YWTAJIBHBIN 3a1 uMeeT 11 aBTOMAaTHU3MPOBAHHBIX PaOOUYMX
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MeCT s oOydarommxcs ¥ | aBTOMaTU3UpPOBAaHHOE pabodee MeCTO s
coTpyaHuka 0ubamoreku. KoMnbroTepbl OCHAIIEHBI TAKETOM O(UCHBIX MTPOTPAMM,
CIpaBOYHO-NIOMCKOBOM cuctemoit KoncynpranTllnmioc U uUMEOT BBIXOJ B
HNuTtepHer.

TpeOoBaHue K OCHALIEHUIO 03 MPAKTHK

Peanuzanus oOpa3zoBaTeabHOM MpPOrpaMMbl MpernoiaraeT o0g3aTeNbHYIO
y4eOHYIO U TPOU3BOJICTBEHHYIO MMPAKTUKH.

VYyeOHasi mpakThKa pealin3yercss B JIabopaTopusiX HHCTUTYTA U TpeOyeT
HaJIU4Ms o0opynoBaHus, WHCTPYMEHTOB, PacXOoHBIX MaTepHaJIoB
o0ecrevynBaroINX BHIMOJIHEHHE BCEX BUAOB PabOT, OMpPEEICHHBIX COAEepPKaHUEM
nporpamMm MpoQeCcCUOHAIBHBIX MOJIYJI€H, OTBEYAIONIEr0 MOTPEOHOCTSIM OTPACIU U
TpeOOBaHUSAM pabOTOAATEICH.

[Ipou3BoACTBEHHAs  NpakTUKa  peain3yercs B 00pa3oBaTeNbHBIX
OpraHu3alusIX, o0ecreunBaromnx NEeSATEIbHOCTD oOy4Jaronmxcs B
npodeccuonansHoit obmactu 07 AAMHUHHCTpaTHUBHO-yNpaBiIeHUECKass U oducHas
nesTenbHocTh. OOOpy/IOBaHHE OpraHu3alMidi U TEXHOJIOTMYECKOE OCHAICHUE
pabouyux MECT MPOM3BOACTBEHHON MPAKTUKH COOTBETCTBYIOT COJEPKAHUIO
npoecCUOHANBbHON  NIESITENIbHOCTH, M JAI0T BO3MOXKHOCTH OO0y4aromemycs
OBJIAJIETh MPO(PECCUOHAIBHBIMUA KOMIIETEHUUSIMHU 110 BCEM BHJIAM JESTEIbHOCTH,
IPELYCMOTPEHHBIMU POTPAMMOM, C HCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHM,

MaTepHalioB U 000PYI0BaAHUS.

7.2. TpeGoBanus K  Y4eOHO-MeTOAU4YeCKOMY o0ecreyeHnI0

0o0pa3oBaTeIbHOI MPOrPaMMBbI

OOpazoBaTenbHas MporpaMMma OOECHeuuBaeTCs Yy4eOHO-METOAMYECKOM
JOKyMEHTAI[MeN TI0 BCEM YUEOHBIM JTUCHUIIIMHAM (MOJIYJISIM) U IPAKTUKaM.

OOyuatomumMcst obecriedeH A0cTyn (ymaleHHBINH TOCTYI), B TOM YHUCJE B

45



ClIydae IPUMEHEHUS dJIEKTPOHHOTO OOYYEHMS, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTMA K COBPEMEHHBIM MNPOPECCHOHAIBHBIM 0a3aM  JaHHBIX U
MH()OPMAIMOHHBIM CIPABOYHBIM CHCTEMaM, COCTaB KOTOPBIX OMPENEseTCs B
pabouux mporpamMmax IJUCIHUIUIMH (MOAYJeH) W MOJICKUT OOHOBIEHUIO (TIpU
HEOOXOIMMOCTH).

B uHCTUTYTE yCTaHOBJIEHBI 3JIEKTPOHHBIE OMOIMOoTeuHble cucteMbl (DBC):
BOOK.ru u3narensctea KHOPYC, Urait.ru nznarenscrBa FOpaiit, Koncynabrant
cryaenta studentlibrary uznarensctBa [DOTAP-Menua, Znanium u3aatesibcTBa
Hudpa-M.

DNeKTpOHHBIC OMOIMOTEYHBIC CUCTEMBI UMEIOT BEPCUU IS CITA00BUISTITIX
oOyyvatonquxcs. JlocTyn K S3JIEKTPOHHBIM OMOJMOTEYHBIM CUCTEMAM SIBIISIETCS
HEOrpaHuYeHHbIM U O0e3muMHuTHBIM, 100% oOyuarommxcss UMEIOT BO3MOXKHOCTD
OJIHOBPEMEHHOTI'0 UCTIOJIb30BAHUS SJIEKTPOHHON OMOIMOTEKU U3 JIFOOOW TOUKH, TIe
ectb UHTEpHET.

ObecnieueHHOCTh yueOHOUM nuTeparyport cocraBimser 0,25% - 1 9k3. Ha
KaXJI0TO 00y4aronerocs.

dopmupoBanue OHOMMOTEYHOTO (OHIA OCYIIECTBISIETCS C  YYETOM
TpeboBanuii PenepaabHOTO MEepeyHs yUeOHUKOB, JAOMYIIEHHBIX K UCIOJIb30BAHUIO
IpU pealn3aluy UMEIOIUX FoCYJapCTBEHHYIO aKKpPEIUTAIMI0 00pa30BaTeIbHbIX
OporpaMM HAyajbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIIero
o0pazoBaHus OpraHu3alMsIMHU, OCYUIECTBJISIOIIUMU 00pazoBaTesbHYIO
nestenbHoCTh, [Ipumeproit OIl crienmanbHOCTH W B COOTBETCTBUU C PabOYMMU
mporpaMMaMy  JUCHUIUIMH  (MOIyJiei), TpakTUK ¢ WHGOPMAIMOHHBIMU

HOTpC6HOCTHMI/I MOJIb30BaTEIICH.
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7.3. TpeGoBaHus K NPAKTHYECKOH MOATOTOBKE 00y4YAOIINXCH

IIpakTueckas IMOATOTOBKA HAIpPAaBJICHA Ha COBEPLICHCTBOBAHUE MOJIEIH
IPAKTUKO-OPUEHTUPOBAHHOTO OOYYEHHMs, YCWJIEHHE pOJU padoromareiel mnpu
HOJIrOTOBKE KBAIU(PUIIMPOBAHHBIX pAaO0YMX, CIyKAIUX, CIIELUATNCTOB CPEIHETO
3B€Ha IyTEM pPaCUIMPEHUsT KOMIIOHEHTOB (YacTeil) oO0pa30BaTelbHBIX MPOrpamm,
IPELYCMaTPUBAIOIINX MOJEIUPOBAHUE YCIOBHI, HEMOCPEACTBEHHO CBS3AHHBIX C
Oyayuieil npogeccuoHanbHOM AESITENBHOCTBIO, a TaKKe O0ECHEYEeHHs YCIOBUMN
JUIS  TIONMy4YeHUs OOydYaloIMMHUCA TNPAKTUYECKUX HABBIKOB M KOMIICTEHIIHH,
COOTBETCTBYIOIIUX  TpeOOBaHUSM, MPEABABIAEMbIM  paboTojgaTeslsMU K
KBaJIM(PUKALMSAM CIIEHUATUCTOB, paOOYHX.

B unCcTHTYTE peanu3yeTcs MoaXo HEMPEPHIBHON IPAKTUYECKON TOATOTOBKH
oOydaromuxcsi B COOTBETCTBUU C [lonoXkeHHMEM O MNpakTUYECKOW MOArOTOBKE
oOy4aromuxcsi, OCBaMBAIOIIMX  00pa30BaTElbHBIE  MPOTPAMMBI  CPEIHETO
npo(hecCHOHANBFHOTO  00pa30BaHUS-NPOTPAMMBI  MOATOTOBKHU  CIIELIMAJIMCTOB
CPEIHETO 3BEHA, YTBEP)KIACHHBIM IPUKAa30M MUHHUCTEpCTBA HAayKHM U BBICILIETO
oOpa3zoBanus Poccuiickoii denepannu, MunucrtepcTBa mpocsemieHus: Poccuiickoit
®deneparuu ot 05 aBrycta 2020 roga Ne 885/390 «O mpakTH4eCKON MOATOTOBKE
00yUaIOIINXCSI».

ObpazoBarenbHast eI TEIBHOCTh B OpPME MPAKTUYECKOMN MOATOTOBKH:

— peaqu3yeTcss IpU NPOBEACHUM NPAKTUYECKUX W/WIK J1aOOpaTOPHBIX
3aHSTHI, BBIITOJIHEHUH KypPCOBOI'O IPOEKTUPOBAHMS, BCEX BUIOB MPAKTHUKU U MHBIX
BUJIOB YU€OHOM IeSTEIbHOCTH;

— IIPEeAyCMaTpUBaeT JEMOHCTPALUIO MPAKTUYECKUX HABBIKOB, BBIMIOJHEHUE,
MOJICTIUPOBAaHUE OOYYAIOIIMMHUCS ONPEIECICHHBIX BUIOB pabOT ISl peIIeHus
IPAKTUYECKUX 33a/a4, CBSI3aHHBIX ¢ OyaylIel MpopecCUOHANbHON 1EATEIbHOCThIO

B YCJIOBHAX, HpI/I6JII/I}KCHHLIX K p€aJIbHbIM IIPOU3BOJCTBCHHLIM;
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— BKIIOYaeT B ce0sl OTHENbHBIE CEMHHApBI, MacCTep-KJIACChl, KOTOpHIE
IpeaycCMaTpuBalOT  mepemady — oOywaromuMmcs — y4eOHoW — wmHQpopManuu,
HEOOXOMMON ISl TOCIEAYIOIIETO BBITIOTHEHHUST paboT, CBA3aHHBIX C Oymymiei
po(hecCHOHATIBHOM e TEIbHOCTBIO.

[IpakThdeckass TOATOTOBKAa  OpraHu3yeTcss B Y4eOHBIX, y4eOHO-
MIPOM3BOJCTBEHHBIX J1abopaTopusx, y4deOHBIX ©0a3aX TPAKTHKA W  HHBIX
CTPYKTYPHBIX TOJPA3ACICHUSIX O0pa30BaTEIbHOM OpraHW3allud, a TaKXKe B
CIIeIMAIbHO O00OPY/IOBAaHHBIX TMOMENICHUsAX (pabounx MecTax) NpOoPUIBLHBIX
OpraHu3anvii Ha OCHOBAaHWUU JIOTOBOpa O TMPAKTUYECKOHW  IMOATOTOBKE
oOydaromuxcs, 3aKI4aeMoro Mexay oOpa3oBaTelbHON OpraHu3anued u
npoUIBHONW OpraHW3aIuell, OCYIIECTBISIIONICH eATENBbHOCTh TO MPOQHITIO
COOTBETCTBYIOIIEH 00pa30BaTEeIbHOM MPOTrPaAMMBI.

Pesynbpratel ocBOeHHS 00pa30BaTEeNbHONW MPOTPaMMBI (€€ OTICIBHBIX
qacTell) MOTYT OBITh OIICHEHBI B paMKax IMPOMEKYTOYHOW M TOCYAapCTBEHHOU

UTOTOBOM aTTECTAINK, OPTAHU30BAHHBIX B (DOPME ATEMOHCTPAITMOHHOTO SK3aMEHA.

7.4. TpeOoBaHUA K OPraHU3ALMN BOCIIMTAHUS 00y4AIOIIUXCH

Bocnutanue oOywarommxcsi TpU OCBOGHMM HWMHU 00pa3oBaTelbHOU
MPOrpaMMbl  OCYILIECTBJISIETCSI HA OCHOBE BKJIIOYAEMBIX B  HACTOSIIYIO
00pa3oBaTeNbHYIO NMPOrpaMMy pabodeil MporpaMMbl BOCIIUTAHUS U KAJICHIAPHOTO
11aHa BocnuTaTebHON paboThl ([Ipunoxenue 5).

PabGouass mporpamMma BOCHUTAaHHS M KaJ€HJAPHBIN IUIaH BOCHUTATEIbHOU
paboThl pa3paboTaHbl U YTBEPKICHBI C YYETOM IPUMEPHOIN pabouel MporpamMmsl
BOCIIUTAHUS W KAJICHJAPHOTO TUIaHA BOCIUTATEIHLHON pabOThI, PEKOMEHIOBAaHHON
OI'HY «MHCTUTYT HEeTCTBA, CEMBU U BOCITUTAHUSY.

B paszpabotke paboueil mporpamMmbl BOCHUTAHMS M KaJIeHJIApHOTO ILJlaHa

BOCIHUTATEIbHOW  pabOThl MPUHUMAIOT  y4acTHE COBETHl  OOyYaroumxcs
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(cTyneHYeCKUi COBET CTYACHUECKOrO CaMOYIpPAaBJICHUS), MPEACTaBUTEIU
paboronareneii u (W) UX OObEAMHEHUH (IPU UX HATUYIUN).

VYcnoBus  opraHuzauuu  BocnuTaHus. Bpeibop  popm  opranusauuu
BOCIIUTATEIbHOW pabOThl OCHOBBIBAaeTCS Ha aHaiau3e dSPQPEKTUBHOCTH U
IPAKTUYECKOM OIIBITE.

Jusa  peanuzanuu  IIporpaMmbl  ompezaeneHsl  cienyoomue  Gopmbl
BOCIHUTATEIHHON PabOTHI C 00YYAIOITUMHUCS:

—  UHQOPMALMOHHO-IIPOCBETUTENBCKUE  3aHATHUS  (JEKUUHU, BCTPEUH,
COBEIMIaHMs, COOpaHUS H T.1I.)

— MacCCOBBIE U COIIMOKYJIbTYPHBIE MEPOTPUATHUS;

— CIIOPTUBHO-MAaCCOBBIE M 03/I0POBUTENIbHBIE MEPOTIPUSATHS;

— IeITETbHOCTh TBOPUYECKUX OOBbETUHEHH, CTYJIEHUECKIX OpraHU3alluil;

—  IICHUXOJIOTO-TIEJJarOTMYeCKWe  TPEHUHTM U WHAUBHUIyaJIbHBIE
KOHCYJIbTallNH;

—  HAY4YHO-TIpAaKTHYECKHEe  Mepompustus  (koHdepeHUUH, (HOpyMHI,
OJIMMIINA/Ibl, YEMITMOHATHI U 1. );

— npodOpHUEHTALMOHHBIE MEpONpUsATHS (KOHKYpPCHI, (eCTHUBAIMU, MacTep-
KJIACChl, KBECThI, SKCKYPCHUH U Ap.);

— OIpOChl, AHKETUPOBAHME, COLMOJIOTMUYECKUE HCCIEJOBaHUs Cpeau
o0ydJaronmxcsi.

XapakTepucTUKa  COLMAIbHO-KYJIBTYPHOH  cpenpl, oOecneduBaroiien
pa3BUTHE  KOMIIETEHUMM  BBIIIYCKHMKOB. BocnurarenbHbsld  IpoLlecc B
npodeccuoHanbHOM ~ 00pa3oBaTelNbHOM  OpraHM3alu  Oasupyerca  Ha
COLIMOKYJIBTYPHBIX W JIyXOBHO-HPAaBCTBEHHBIX IIEHHOCTSIX, HPHUHATBIX B
pOCCHUICKOM OOIIECTBE.

BocnurarenpHas A€STENBbHOCTD SBISETCS COCTABHOM YAacCThIO BBIIOJIHEHUS
UHCTUTYTOM  CBOEr0  OCHOBHOIO  IPEJHA3HAYEHHs —  YJOBJIETBOPEHHE

06p330BaTeJIBHBIX HOTpe6HOCTeﬁ JIMIHOCTH, IMOATOTOBKA CIICHHUAJIMCTOB CPCIHECTO
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3BeHa I OTpacieil SKOHOMHMKH W conuanbHoi cheper 1. KpacHomapa u
KpacHomapckoro kpas.

OcHOBHasi 1Eenb BOCHMTAHHA B MNPOPECCHOHANBHON 00pa30BaTEIbHON
OpraHM3alii — CojAeWcTBHE  NPO(ECCHOHATHHO-TMYHOCTHOMY  Pa3BUTHUIO
oOyuaromierocs.

OCHOBHBIMM  3aJlayaMM  BOCHMTATEIbHOW paboOTel C OOy4YarolUMUCs
SIBJISIFOTCSL:

— (QopmupoBaHue, CIUIOYEHHE U PA3BUTHE CTYJEHYECKOIO KOJJIEKTUBA, B
TOM YHCJIE TOCPEACTBOM CUCTEMHON PabOTHI CTYACHUECKOTO CaMOYTPaBICHUS U

BOBJICUEHHUSI  OOydYalOIIMUXCS B  pa3HOOOpa3Hble  KOMMYHHKAaTHUBHBIC
CUTYyalluy;

— CO3JlJaHME€ YCIOBHM i1 CcaMOpealu3aluyd W Pa3BUTHS  KaXJIOTO
oOy4aromerocs, CTaHOBJIEHUSI CYOBEKTHOM MO3UIMHU C y4ETOM HHIWBHUIYaJIbHO-
IICUXOJIOTMYECKHUX, BO3PaCTHBIX 0COOEHHOCTEM u [EePCOHAJIbHBIX
00pa3oBaTeNIbHBIX 3aMPOCOB;

— CO3/JaHue€ YCJIOBMHM JUId  COLMAJIBHO 3HAUYUMOM  J€SATENBHOCTH
oOydJaromuxcsi, HampaBJICHHBIX HA  MOJY4YeHHE HMX  JUYHOCTHOTO U
npo(eCCUOHATIBHOIO  OMbITa, pa3BUTHE OOMMX U NpodeccCHOHAIbHBIX
KOMIICTCHIIUM;

— KOOpAMHAUMs JEWCTBUM [E1aroroB, CEMbH, JPYIMX COLMAIbHBIX
MHCTUTYTOB, BIUSIOIIUX HA Pa3BUTHE U BOCIUTAHUE O0YyYAIOIINXCS;

— TyMaHu3alMs M KOPPEeKUUS OTHOLIEHUH MEXIy OOydJaromuMucs |
IPENoIaBaTeIIMA HHCTUTYTA;

— 3alUTa [PaB U UHTEPECOB 00yYarOIIMXCsl, O0ecrieueHne ux 0e30MacHOCTH,
B TOM 4HcCIIie U POBOH;

— CO37aHME YCJIOBUH [uisi (OPMHUPOBaHHS MPaBOBOM M (PUHAHCOBOM
I'PaMOTHOCTH;

— OpraHu3anuys CUCTEMHOM pa6OTBI II0 TMOBBINICHUIKO AHMCHUIIIIMHBI,
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OTBETCTBEHHOCTH M YCIEBAaEMOCTH OOydaromuxcsi, (OpMUPOBAHUE YMEHHUS
YUYUTBCSA CAMOCTOSITENBHO;

— (popMupoBaHue 310pOBOr0 00pa3a KU3HH, NPO(UIAKTUKA JEBUAHTHOTO
IIOBEJICHMs], paBoHapyenni, [IAB;

— (hopmupoBaHue NpophecCUuOHATBHON UIEHTUYHOCTH;

— (opmupoBanue npodecCHOHATBLHON OTBETCTBEHHOCTH M YMEHHS
CaMOOLICHKH PE3YJIbTATOB CBOEH IESATENBHOCTH.

NHCTUTYTOM OpraHuM3oBaHa U PEANM3YETCA CHUCTEMA MEp IO COXPAHHOCTHU
KOHTHHIE€HTa OOYYarolMXCs: MHAMBHIyallbHAs padoTa ¢ OOyYarolIMMHCS U HX
POIMTENSIMU; OCYILECTBICHUE CUCTEMATHYECKOTO KOHTPOJISI YCIEBAEMOCTH H
MOCEIIAeMOCTH YYEOHBIX 3aHSATUN O0O0YyYarolMMHUCS HMHCTUTYTA; COXpaHEHUE U
MMPUYMHOXKEHUE JTYUIIUX TPAAULINAN UHCTUTYTA; NOBBIIICHUE 3aMHTEPECOBAHHOCTH
oOyyaronuxcsi B 0Oy4eHUM B WHCTUTYTE. AKTHUBHYIO pabOTy BeIyT KypaTopbl
y4eOHBIX TpyMM, NEeAaroru-rmcuxoyioru, COLMAJIbHBIE TMEJaroru, meaaroru-
OpPraHMU3aTOPbI, 3aBEAYIOIINE OTIEJICHHUSIMM, HAYaJbHUK OT/AENIa BOCHUTATEIBHOU
paboThl U 3aMectuTenb aupekropa no CIIO.

Pemass 3amadyy TBOpPYECKOTO U JYXOBHOTO Pa3BUTHS OOyYarolIuXcs,
NEeJaroruueckuil KOJIJIEKTUB HCIOIBb3YET pas3iinyHbie (OPMBI BOCHUTATEIHHOU
pabotel. K »3TOli pabore npuBIEKAIOTCS PAOOTHUKK IPABOOXPAHUTENIBHBIX
OpPTaHOB, CHCTEMbI MPOPUIAKTUYECKON palbOThl, BpauM, IEATEIN KYJIbTYPhl U
HCKYCCTBA.

Bonbinyto posib B KOOpauHAIIMKA y9€OHON W BOCIIUTATEIHLHON JIEATETLHOCTH
OCYIIECTBIISIIOT KypaToOpbl Y4€OHBIX TPYIII, OCYIIECTBISIIONINE OOJBIION 00BEM
paboThl, B pe3yJbTaTe KOTOPOU CKJIAABIBAIOTCS B3aUMOYBAKUTEIIbHbIE OTHOIICHHUS
MEXy TMpenojaBareIsiMi U OOydaloIUMUCA, co3laercs atMmocdepa ITOBEpHd,
JIPYXKETH00Us U B3aMMOIIOHUMAaHUS; dbopmupyrorcs JIOBEPUTEIIbHBIE
B3aMMOOTHOIICHUS MEXITY PENoIaBaTeNIsIMU U 00yYarOUMUCH.

BocnurarenpHas paboTa B MHCTUTYTE CTPOUTCS HA KYJIbTYPHBIX TPATUIHUIX,
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JyXOBHOCTH Y HPAaBCTBEHHOCTHU. B mporiecce BoCIMTaHUS MHCTUTYT 00€CIIEUNBACT
B3aMMHBIC JCHCTBUS CEMbU M OOIIECTBEHHOCTH MO (POPMUPOBAHUIO KOMILIEKCA
COIMAJIbHO-3HAYMMBIX MPO(PECCHOHATBEHO-TMYHOCTHBIX KaueCTB, 00yYalOIUXCs U
BBITTYCKHUKOB.

OOyuarolyecs MHCTUTYTa UMEIOT MPABO MEePEXo/ia C TUIATHOro 00y4YeHus Ha
OecriaTHOE B COOTBETCTBUU ¢ [losiokeHHEM O MOPSAKE U Ciydasx Mepexoja Jull,
oOydJaroruxcs Mo o0pa3zoBaTeIbLHBIM MTPOTpaMMaM CPETHETO MPO(PECCHOHATIEHOTO
o0pa3zoBaHusl ¢ riatHoro odydyenus Ha 6ecruiatHoe B AHITOO KHUIIO.

OOyuaromuMcst o oyHOW ¢dopMe OOydeHHsI 3a CUeT CPEACTB OIOKETa,
Ha3HAYaeTCSd TOCYAApCTBEHHAs akaJeMudeckas W (WIu) TOCyJapCTBEHHAs
CoIlMaJIbHAsl CTUIIEHIUS B COOTBETCTBUU C MOJOKEHUEM O MOPSIKE HA3HAUCHUS U
BBIIUIATBI TOCYJAPCTBEHHOW AaKaJIEMUYECKOM CTUIEHINWH, TOCYJapCTBEHHOU
COIMAJIbHOW CTUIIEHIUU M0 OYHOM hopMe 00yUEHHUS U UHBIX MEPAX MaTepUalbHOU
U commanbHOM momaepxkku, oOydaromuxcs AHIIOO «KybGaHckuit HHCTUTYT
poecCHOHATEHOTO 00pa30BaHU.

[Topsimok QopMupoBaHusi W JEATEABHOCTU CTUIECHJMATBHBIX KOMHCCHM
onpenensiercs [omoxeHnemM o CTUTICHINATFHON KOMUCCUU MHCTUTYTA.

B uHCTHTYTE CcO3/1aHa cUCTEMa COIMANIBHOTO MapTHEPCTBA - I€JIb KOTOPOM
3aKJII0YAETCS B YCIIEIIHOM PELIEHWHM OCHOBHOM 3ajaud y4eOHOIro 3aBeACHUS —
MOATOTOBKMA  BBICOKOKBAJTM(UIIMPOBAHHBIX  KOMIETEHTHBIX  CHCIHAIHCTOB,
OTBEYAIOUIMX TPEOOBAHUAM pabOTOIaTENEH.

OCHOBHBIM HampaBJICHUEM pPaOOTHI MO TPYAOYCTPOMCTBY BBHITYCKHUKOB
SBJSIETCSl TIPEOCTaBlieHne WHQPOpPMAIMA O CIPOCE M TPEMJIOKCHHH Ha PHIHKE
TpyJa:

—  KOHCYJNbTHpOBaHHME  OOydalomuxcs MO  BompocaM  OyayIiero
TPYJIOYCTPOICTBA;

— MOATOTOBKA MH(OPMAIIMOHHBIX MAaTEPHUAIIOB;

— cbop, oOpaboTka 1 aHaM3 WHPOPMAITUHU TTO0 BOTIPOCAM PE3yJIbTATUBHOCTH
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TPYZIOYCTPOMCTBA BBIITYCKHUKOB.

7.5. TpeboBanus K KaJ{pOBbIM YCJIOBHUAM peajau3anuu

o0pa3oBaTeJbHON MPOrpaMMBbI

Peanmzamus o0Opa3oBaTeNbHOM IPOrPaMMBI obecrnieunBaeTcs
NEIarorndyecKuMu  pabOTHUKaMU OOpa30BaTENbHOM OpraHM3ali, a TaKKe
JUIAMH, TIPUBJICKAEMBIMA K peanu3aluu 00pa3oBaTeIbHONW MPOrpaMMbI Ha
YCIOBUSIX  TPaKIAHCKO-TIPABOBOIO  JOrOBOpa, B TOM 4YHCIE M3 YHUCIA
pyKoBoAMTENEH ¥ pabOTHUKOB OpraHu3alfii, HalpaBleHUE AeSTeNbHOCTU
KOTOPBIX COOTBETCTBYeT oOsactu TnpodeccuoHanpHoi  AestenbHocTH 07
AJMUHHUCTpPATUBHO-yIpaBlIeHYeCKass U OpHUCHAs NEATETbHOCTh U UMEIOIINX CTaX
paboTel B TaHHOW TIPO(heCcCHOHALHOM 00J1acTH HE MeHee 3 JIeT.

Kamupukanusi megarorndyeckux pabOTHUKOB HMHCTUTYTa COOTBETCTBYET
KBaJIM(UKAIIMOHHBIM TPeOOBAaHUSAM, YKa3aHHbIM B EquHOM KBanmgpukalnoOHHOM
CIIPaBOYHHKE JOJHKHOCTEH PYKOBOIWTENEH, CIEIUAINCTOB U CIYXAIIUX (JIanee -
EKC), a Takxe npodeccnoHaIbHOM CTaHaapTe (IMIPU HAJIUYWN).

[Tegarorunueckue paboOTHUKH, IIpUBJIEKaCMBbIE K peanuzanuu
o0pa30oBaTeNIbHON MPOTrpamMMbl, TMOIYYaIOT JOIMOJHUTEIBHOE MPO(EeCCHOHATBLHOE
oOpa3oBaHHe IO MPOrpaMMaM MOBBIIICHHS KBAIU(UKAIIMK, B TOM 4ucie B (opme
CTRKUPOBKM B  OpraHW3alusAX, HaIMpaBICHHUE  JCATCIHHOCTH  KOTOPBIX
COOTBETCTBYET obmactu npodeccuoHanbHON TeSTEIHbHOCTU 07
AMUHHCTpAaTUBHO-yIpaBlIeHUYecKas U o(rcHas ASITeNbHOCTD, HE pexe 1 pa3a B 3
rojla ¢ y4eTOM paCIIMPEHUS CIIEKTpa MPOo(heCCHOHATEHBIX KOMIIETCHIINH.

Jlonsi megarornyeckux paOOTHUKOB (B MPUBEIEHHBIX K IEIOYHCICHHBIM
3HAYEHUSM CTaBOK), o0ecreynBaronIx OCBOGHHE 00y4JaromuMucs
po(heCCHOHATBHBIX MOMAYJICH, UMEIOIINX ONBIT JEATEIHPHOCTH HE MEHee 3 JIeT B

OopraHm3anuiax, HAIIPaBJICHUC ACATCIIBHOCTU KOTOPBIX COOTBCTCTBYCT obacTu
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npodeccuonansHoil nearenbHocTH 07  AIMUHUCTPATUBHO-YIpPaBJICHYECKAs U
obucHass JEATETBLHOCTh, B OOIIEM YHCIE TMEJArOTHYECKUX pPaOOTHUKOB,

peanu3yronmx 00pa3zoBaTeIbHYIO NPOrpaMMy, He MeHee 25 MPOLIEHTOB.

7.6. TpeOoBaHussi K  (PUHAHCOBBIM  YCJIOBHSIM  peaJU3alUU

0o0pa3oBaTeIbHOI MPOrPaMMBbI

Pacyer 3atpar Ha oOkazaHue 0Opa30BATENBHBIX YCIYyTI MO pead3aluu
00pa3zoBaTeNbHON MPOTPAMMBI OCYIIECTBIISICTCS WHCTUTYTOM CaMOCTOSATEIHHO U
BKJIIOYAIOT B C€0sI CIeAYIONINE BUIbI 3aTpPaT:

- 3arpaThl Ha OIJIaTy TpyJa W BBHIUIATHI HAa OIUIATy TpyAa TMepcoHala,
NPUHUMAIOIIETO HEMOCPEICTBEHHOE yYacThe B YYEOHOM IMpolecce U IMPOUEro
NIepCoHAa;

- pacxofpl Ha YCIIYTH CBSI3U Ml TPAHCTIOPTHBIE YCITYTH,

- pacxo/ibl Ha KOMMYHAJIbHBIE YCITYTH;

- apeH/IHBIC TIATEXKHU 32 MOJIb30BAHNE UMYIIIECTBOM,;

- pacxopl, YCIYTH [0 COAEPKAaHUIO UMYIIECTBA;

- pacxompl Ha MPHOOpETEHHWE MaTepUAIBHBIX 3alacoB, Y4YeOHHUKOB U
y4eOHBIX MTOCOOUH, CpeICTB 00yUEHNS;

- Ipouure paboThl, YCIYTH, PACXOIBI.
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8. OIIEHKA PE3YJIbTATOB OCBOEHMSI OBPA3OBATEJIBHON
IHPOI'PAMMBbI

8.1 KoHTpOoJIb M OlIeHKA JOCTHKEHUH 00y4ar0IMXCH

KoHTponb 1 oleHKa JOCTMXKEHUM O0yyaroumxcs U KauecTBa MOATOTOBKU
00y4aromuXCcsl U BHITYCKHUKOB OCYIIECTBIISIETCS B IBYX OCHOBHBIX HaIlPaBJICHUSAX:

OLIEHKa YPOBHS OCBOEHUs AucuMILuH, M/IK;

OLIEHKAa KOMITETEHIIUI 00y4YaronnXcs.

OneHka KadecTBa OCBOCHHUS OOYYalOUIMMHCS MPOrpaMMbl  BKJIIOYAET
TEKYIIUA KOHTPOJb 3HAHWM, NMPOMEKYTOUHYIO U TOCYJApPCTBEHHYIO (MTOTOBYIO)
aTTECTalNI0 00YYaIOIINXCS.

KonkperHsle ¢GopMbl U OpoOUEAYpbl TEKYLIErOo KOHTPOJISI 3HAHWM,
IPOMEXYTOUHOM aTTeCTallMu IO KaXIOW IHUCHUIUIMHE M IPO(ECCHOHATBHOMY
MOJIYJIIO OTpa)kaloTcsa B paboueil mporpamMme AUCHMILTAHBI, MOAYJS U TOBOJATCSA
70 CBelIeHUs OOydallMXCsi B TEYEHHWE IMEPBBIX JABYX MECSIEB OT Hayaia
oOydeHwus.

Pe3ynbrarel 00yueHus: - OCBOEHHbIE KOMIIETEHIIMM M YMEHUS, YCBOEHHBIE
3HaHMS, OOECHEUYMBAIOIINE COOTBETCTBYIOLIYI0 KBAaJIM(PHUKALMIO U YPOBEHb
obOpa3oBaHws.

JUia arrectanuu  OOydyarolMXCsl HA COOTBETCTBUE HX IEPCOHAJIBHBIX
JOCTHXKEHHUM mo3TanHbIM TpeboBanusaM cootBeTcTBytomieil OIl [ICC3 (texymas u
IPOMEXKYTOUHAsl aTTecTalus) co3aroTcsi KOMIUIEKThI KOHTPOJIBHO-OLIEHOUHBIX
CPEICTB, MO3BOJSIOUIME OLEHUTh 3HAHUS, YMEHHS M OCBOCHHBIE KOMIIETEHLIUU
(ITpunoxenue 6).

KoMIiekTsl KOHTPOJIBHO-OLEHOYHBIX CPEACTB I MPOMEXKYTOUHOU
aTTecTallud  pa3padaThlBalOTCS — NPENOoJaBaTesIMM, pacCMaTpUBAKOTCA — Ha

3aceJaHusIX y4eOHO-METOANYECKUX OOBEAUHEHUN U YTBEPKIAAIOTCS 3aMECTUTENIEM
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nupektopa o KOJ[ u MP, a ans rocygapcTBeHHOW (MTOTOBOM) arTecTaluu -
YTBEPXKIAKOTCS ~ JTUPEKTOPOM  MOCHE  MNPEABAPUTENBHOTO  MOJIOKHUTEIBHOIO
3aKiIroueHus: padotoaateneil. MHCTUTYTOM co37aHbl yCIOBUS JJI1 MAaKCUMaJIbHOTO
npUOJIMKEHUS IPOTPaMM TEKYIIEH U MPOMEXYTOYHOM aTTecTaluu 00y4yaroumxcs
N0 JAUCLMIUIMHAM U MEXJMCUUIIMHAPHBIM KypcaM Mpo¢eCcCHOHAIBHOIO LMK K
yCIIOBUSIM UX Oyayiied npodecCHOHANIbHOU NEATeNbHOCTH - JJIS 4Yero, Kpome
[pernojiaBareyiel KOHKPETHOW JUCHUIUIMHBI (MEXIMCUUILUIMHAPHOIO Kypca), B
KauecTBE BHEIIHMX OKCIEPTOB AaKTUBHO IMPHUBJIEKAIOTCA  paboTodaTelu,
IPENOIaBATEINN, YUTAOIINE CMEKHBIE JUCITUIUIMHBI.

KOMIIIEKTBI KOHTPOJIBHO-OLIEHOYHBIX Pa3MEIIEHbI B AJIEKTPOHHOM BHUJE Ha
y4eOHO-METOJIMYECKOM  TMOpTaje CUCTEMbl JMCTAHIIMOHHOTO  MOJYJIBHOTO
oOyuenus LMS Moodle.

Ounenka  KayecTBa  MOATOTOBKM  OOydYarOmUXCsi U BBITYCKHUKOB
OCYILIECTBISIETCA B JBYX OCHOBHBIX HAIIPABIICHUSX: OLIEHKAa YPOBHS OCBOECHUS
3HaHUU U YMEHUH, OllEeHKa KOMIETEHIINI 00yJaromnxcsl.

[Topsimok  nomycka oOydYaromMXcsi K YYacTHIO B KOHTPOJIHMPYIOLIUX

MCPOIIPUATHUAX OMPCACIIAOTCS BHYTPCHHUMH JIOKAJIbHBIMU AKTAMUW MHCTUTYTA.

8.2 Texkyumuii KOHTPOJIb YCIIEBAEMOCTH

Texymass  arrectauusi ~ pe3yJbTaTOB  IMOATOTOBKM  OOYYarOIIMXCS
OCYIIECTBIISIETCSl IpernojaBaTelieM B MPOIECCe MPOBEACHUS YUYEOHBIX 3aHITHM,
IPAaKTUYECKUX 3aHATUM. DOopMaMu TEKyLIEro KOHTPOJSA SBISIOTCA: OIPOC,
NUChbMEHHas paboTa, pakTuyeckas padora u jap.

Tekymmii KOHTPOJIb YCIIEBAEMOCTH OOYYAIOIIMXCS MPEICTaBIsIET COOOM
OLIEHKY JJOCTUTHYTBIX 00pa30BaTEIbHbBIX PE3YJIbTaTOB KaK OJJHY U3 COCTaBIISIOLIUX
oneHku kadectBa ocBoeHuss OIl TICC3 u oOpueHTHpPOBAaH Ha IPOBEPKY

c(hOpMUPOBAHHOCTH OTNICTHHBIX YMEHUHN, 3HAHUN U AJIEMEHTOB KOMIICTCHITUH.
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Texymuii KOHTPOJIb  yCIIEBAEMOCTH OOYYAIOIIMXCS  OCYIIECTBIISIETCS
npernojiaBaTesieM B Ipejaenax y4eOHOro BpPEMEHM, OTBEIEHHOTO Ha OCBOEHHE
COOTBETCTBYIOIIUX Y4YEOHBIX JAUCLUUIUIMH, MEXIUCUUIUIMHAPHBIX KypcoB (MJK),
IPOXOXKIAEHU MNPAKTUKUM KAK TPAJULUMOHHBIMHA, TaK W HHHOBALWOHHBIMU

MCTOJaMH, BKIIIOYasd KOMIIBIOTCPHBIC TCXHOJIOIHH.

8.3 IIpomexyrouHasi aTrecTanusi 00y4arIMXCs

[IpomexxyTouHnast arrectamusi SIBISCTCA OCHOBHOW (HOPMOW KOHTPOJIS
y4eOHOH pabOThI 00yJaIOMUXCS.

[lepnoiMYHOCTh MPOMEKYTOUHOM aTTECTAllMU OIpeAeNsieTcs Y4eOHbIM
miaHoM 1o cneuuanbHocTd  46.02.01  JIokyMeHTallmoHHOE oOOecreyeHue
YIPABJICHUS U ApXUBOBEICHUE.

dopmamu IPOMEKYTOYHOM aTTeCcTalllu SBJISIFOTCSL: 3a4er,
muddepeHIMPOBAaHHBIA  3a4eT, KOMIUIEKCHBIH Au(depeHIIUPOBAHHBIA 3a4er,
9K3aMeH, KOMIUIEKCHBIN 3K3aM€eH, SK3aMEH IO BbIUUTKE.

[IpomexxyTouHast arrectauus (B TOM YHCIE DHK3aMEH, KOMIUIEKCHBIM
9K3aME€H) MPOBOJUTCA 3a CUYET 00beMa BPEMEHHU, OTBEICHHOTO Ha H3y4Y€HUE
nucuuminasl, MJIK.

3HaHus W yMeHus oOywarounuxcs no gucuumimHam, MJIK u mpaktukam
OTPENIETAIOTCS CJIeIYIOLUMU OLICHKAMHU: «OTIUYHOY, «XOPOUION;
«YZOBJIETBOPUTEIBHO», «HEYJOBIETBOPUTEIBHOY, «3aUTEHO», «HE 3AUTEHOY.

Dk3aMeH (KBATM(PUKAIMOHHBIN) MPOBOJUTCA IO OKOHYAHWUU OCBOCHHUS
nporpaMmbl  MPOQPECCUOHAIBHOTO MOAYJIS M MpEACTaBiIsieT coboir  dopmy
HE3aBUCUMOM OLIEHKH pE3yJbTaTOB OOyYEHHs C Yy4acTHEM padoToAaTeNeH.
VYcnoBuem pomycka K dKk3aMeHy (KBaTM(UKALMOHHOMY) SIBIISETCS YCHEIIHOE

OoCBOeHHE oOydaromumcs Bujaa jaestenbHoctd coracHo OI'OC CIIO mno
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cneranbHocT  46.02.01  JlokymMeHTaMOHHOE OO€ecleYeHne YIpaBJICHUS U
apXWBOBEJICHNE.

OueHkoit 9sk3amMeHa (KBAIM(PHUKAIMOHHOTO) MO IPodecCHOHATLHOMY
MOJIYJIIO, SIBJISIETCS PEIICHHE KOMHCCHH: «BHJ MPO(EeCCHOHAIBHON JesITeNbHOCTH
OCBOEH/HE ocBoeH» (¢ orenkoi), («BITl ocBoeH, ¢ onenkoii, «BIIJl He ocBoeH» ¢

OIICHKOM).

8.4 TocymapcTBeHHAasi UTOrOBas aATTeCTAIUA

l'ocynapctBennass wutoroBasi arrectauusa (manee — [IHMA) saBusercs
oOs3aTenbHOM. OHa TPOBOJUTCS MO 3aBEPIICHUM BCEro Kypca OOy4YeHHUs 110
HanpasieHno noArotoBku. B xoxme ['MA ouneHuBaeTcs CcTeneHb COOTBETCTBHUSA
c(hOpMHUPOBAHHBIX KOMIIETCHIIMA BBIMYCKHUKOB TpeboBanusm PI'OC CIIO mo
crienrasibHOCTH  46.02.01 JlokymMeHTallMOHHOE OO€eCIeYeHUe yIpaBlIeHUs U
apXUBOBEICHHUE.

BpIMyCKHUKHM, OCBOMBIIME MPOrPAMMBI  IMOATOTOBKM  CHELUAIMCTOB
cpenHero 3BeHa, cnaioT [ MA B ¢popme 1eMOHCTPAIIMOHHOTO 3K3aMEHA W 3al[UThI
TUIUIOMHOTO TmpoekTa (paboter). TpeboBaHus K coaepX)aHUIO, O0bEMY U
CTPYKTYpE AUIIOMHOMN pabOThl MHCTUTYT ONPENEIISET CAMOCTOSTENBHO.

l'ocymapcTBeHHass UWTOrOBas arTeCTalds 3aBEPIIACTCS  I[PUCBOCHUEM
KBTH(PUKAITAH CIIEMAIINCTA CPEIHETO 3BEHA: CHEIHAIIACT 1o
JIOKyMEHTAIMOHHOMY 00€CTIEUEHHUIO YIIPaBICHUS U apXUBHOMY JIEITy.

Oranbl noArotoBKU U nposeaeHust ['MA, 3agaHus U KpUTEpUN OLICHUBaHUS
JEMOHCTPALIMOHHOTO 3K3aMeHa, TpeOOBaHUsl K AUIUIOMHBIM paboTaM, METOIUKa
WX OIICHUBaHMs, BKIo4aroTcs B iporpammy ['MA ([Ipunoxenue 7).

B nensix onpenenenus COOTBETCTBUSI PE3YJIbTAaTOB OCBOCHUS BBIMTYCKHUKAMU
obpazoBarenbHOl  mporpammbl  TpeboBanusiM DI'OC TMA  npoBomutcs

roCyJ1IapCTBEHHOM 3K3aMeHAIMOHHOUN koMuccueil (nanee - ['OK).
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TeMbl TUMIOMHOTO MpoeKTa (padoThl) pa3padaThIBAIOTCS MPENOIaBaTEIsIMU
ydeOHO-MeTouueckoro  ooweauHeHus: (mamee — YMO) coBMecTHO CoO
CHelMaIUCTaMu TPEeANpUATUA W OpraHu3aluil padoTojgaTenel M COUMaIbHBIX
NapTHEPOB, paccMarpuBaroTcs Ha 3acegann YMO u  yTBepxkaaroTcs
3aMecTuTeneM aupektopa. I[Ipm 3ToM TemaTMKa COOTBETCTBYET COJEPHKAHUIO
OJIHOTO WJM  HECKOJIbKMX MpPOQPECCHOHANBHBIX  MOAYJEH, BXOIAIIMX B
obOpasoBarenbHyI0 mporpamMmmy 1o crneruanbHocTr 46.02.01 JlokymeHTaIrmoHHOE

obecrnicucHue YHPaBJICHUA U apXHUBOBCIACHNC.

8.5. ®opmupoBanue (POHAOB OLEHOYHLIX CPEICTB /ISl MPOBEACHUS

roCyAapCTBEHHOM UTOTOBOM ATTECTALUN

JIist rocyJapCTBEHHOM HMTOrOBOM aTTeCTallud WHCTUTYT pa3padaThIBacT
IporpaMmy TrOCYJIapCTBEHHOM HWTOTOBOM aTTecTalMd U (POHIBI OIEHOYHBIX
CpencTB. 3amaHus I JEMOHCTPAIIMOHHOTO K3aMeHa pa3pabaThIBAlOTCSI HA OCHOBE
npo(ecCHOHAIBHBIX ~ CTAaHAApPTOB W € YYE€TOM OIICHOYHBIX MAaTepuasoB,
pa3paboTtanabix deneparbHBIM TOCYIAPCTBEHHBIM OFOKETHBIM 00pa30BaTEILHBIM
YUPEXJIEHUEM JOIMOJHUTENBHOIO MpodeccuoHanbHOro obpazoBaHusi «MHCTUTYT
pasButus mpodeccruonanbHoro oopazopanusy (GI'bOY AITO UPTIO).

@OoHIBI OLUEHOYHBIX CpeAcTB s npoBeneHus ['MA BkiarodaroT THUNOBBIE
3alaHusl JJI9 JIEMOHCTPAIMOHHOTO 3K3aMEHa, MPUMEphl TEM IUIUIOMHBIX paloT,
OINMCAHWE TPOUEAYP U YCIOBUHA NPOBEICHUS TOCYJIAPCTBEHHOM HTOTrOBOU

arrecralu, KpUTCPUMU OLICHKU.

9. HAJTWUME YCJIOBUI1 IJIS1 TIOJIYYEHUSI OBPA3ZOBAHUSA
OBYYAIOIIMMHUCS C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
310POBbS
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B uHCTHTYTE CO37ar0TCS ClielMaTbHBIE YCIOBUS ISl TMOTYYCHHS CPEIHEro
po(ecCHOHATLHOTO 00pa30BaHUs JIMIIAM C OTPAHWYCHHBIMU BO3MOXXHOCTHU
3nopoBbsi. Co3manme 0Oe30apbepHON Cpelabl HANpaBIEHO Ha MOTPEOHOCTH
CIEIYIOIINX KATeropuid OOydYalomUuXcs C OrPaHWYCHHBIMH BO3MOXKHOCTSMU
3I0POBBS: C HAPYIICHUSMU 3PEHHs, C HApPYIICHUSIMH CIyXa, ¢ OrpaHUYCHUEM
JIBUTATEIBHBIX (QYHKITHIA.

B mensx momydeHus oOpa3oBaHMs JIMIAMHU, HMCIOIIMX OTPaHHYCHHBIC
BO3MOXXHOCTH 3JIOPOBbSI, HWHCTUTYT MOXET pa3padaThlBaTh WHIUBUIYaTbHBINA
y4eOHBIN TUTaH C YYETOM OCOOCHHOCTEH MX COCTOSTHUS 37I0POBBSL.

dopMa poBeNCHHS TEKYIEr0 KOHTPOJIS YCIIEBAEMOCTH M MPOMEXKYTOTHOM
aTTecTallid TI0 JUCHUIUIMHAM (MOIYJsIM) W TOCYJAapCTBEHHOH WTOTOBOM
aTTeCTallMU YCTaHABIMBACTCS JUISI JIUI], UMEIOIUX OTPAaHUYECHHBIE BO3MOKHOCTHU
3JI0POBbsI, C YIETOM HHAWBUAYATBHBIX NCUXO(DHU3NIECKUX OCOOCHHOCTEH (YCTHO,
NUChbMEHHO Ha  Oymare, TIMCBMEHHO Ha  KOMIbIOTepe, B  (dopme
TECTUPOBAHUS U T.II.)

[Tpu HeoOxomMMOCTH 00yYarOIIEMyCsl ¢ OTPAHUYCHHBIMH BO3MOYKHOCTSMU
3I0pPOBbSI MOXKET OBITh MPEJOCTABICHO JOMOJHUTEILHOE BPEMS ISl TTOATOTOBKU
OTBETA DK3aMEHe/3aueTe.

HeoGxonumass oOpazoBarenbHas uHopMaimus, MpeicTaBlieHa Ha caiTe
WHCTUTYTA, KOTOPBIA UMEET BEPCHUIO IS CIIA00BUISIIINX MTOJTH30BATEIICH.

JUis Wi, — UMEIONIMX — OTPaHWYEHHBIC  BO3MOXKHOCTH  3JIOPOBBS,
YCTaHABIIMBACTCS OCOOBIA TMOPSIOK OCBOCHHUS IUCHUIUTMHBI «Dusnueckas
KyJbTYPa» U C YI€TOM COCTOSIHHS MX 3JI0POBBSI.

B 3maEmsx wHCTHUTYTa pasMenieHbl WH(OPMAIMOHHBIE  BBIBECKH,
BBITIOJTHEHHBIE pebe(HO-TOUCYHBIM IIpuTOM bpaiinsg u Ha KoHTpacTHOM (oHE.

B uHCcTHTYTE OO€cmedeHa IOCTYMHOCTh K TMPUJIETAIOIICH TEPPUTOPUH B

y4eOHBbIX KOopnycax. BxolHble MyTH, MyTH NEpEeMEIICHUs BHYTPH 3JaHUS U
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TEPPUTOPHUSL COOTBETCTBYIOT YCIOBHSIM O€CHpEnsITCTBEHHOr0, O€30MacHOro u
yIOOHOTO  TEPEIBIKEHUS  MAJOMOOWIBHBIX  Tpynm  oOydarommuxcs ¢
OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH, OECHpPENsTCTBEHHOMY TOABE3AY MAIIUH
CKOPOW MOMOIIIH.

B 3ganum umeercss BXOJA, MOCTYIHBIA AJiA JUI[ C HapyLIEHUEM OIOPHO-
JBUTATENIBHOTO amnmnapara. [lomelienus,, riae MOryT HaxoAUThCs JIIOJIM HA Kpeciax
KOJISICKAaX, Pa3MEIIAloTCs Ha YPOBHE JIOCTYIHOI'O BXOJa, IPEAYCMOTPEH MaHIyC
JUTSL JIIOJIEH ¢ OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH.

Hanmnuue npucnocobmeHHOM BXOAHOW Tpymmbl 3aanus ansi jun ¢ OB3
(HamuuMe TMaHIyCcoOB, TMOpPYYHEH, pPACIIMPEHHBIX JBEPHBIX MPOEMOB, JHU(DPTOB,
JOKaNbHBIX  TMOHWKEHHBIX  CTOEK-0apbepoB M JIpyrue  YCTPOMCTBa,
IPUCTIOCOOTICHHUS):

— BXOJl B 3/1aHM€ Y4eOHOro Kopryca oOOpyAOBaH MaHAYCOM Jis JOCTYyIa
o0yyJaroumxcsi, UMEIOIINX HapyIlIEHWEe OMOPHO-/IBUTATEILHOTO anmnapara i uMeeT
pacIIMpPEHHBIE ABEPH;

— 31aHue 000py10BaHO JTUPTOM;

— BXOJ B 37aHHE O0OpYyIOBaH KHOMKOW BBI30Ba MEPCOHANA JUIS OKa3aHHs
CUTYAIIMOHHOW TMOMOIIM U yKa3aTeJeM O HaJM4YUU AOCTYIMHOrO BXOJa JUIsl JIUIL,
NepeIBUTA0IINXCS Ha Kpecle-KOSICKe.

Hanuune Bo3MoxHOcTel mnepemenieHus vl ¢ OB3 BHyTpu 3paHus
(mpucnocobiieHne KOPUIOpPOB, JIECTHHUL, JU(PTOB W Jpyroe; MpU OTCYTCTBUU
JUQPTOB ayAUTOPUHU I TPOBEJICHUS YUCOHBIX 3aHATHI JOJKHBI PAacIioaraThCs Ha
NIEPBOM 3TAXKE):

— 31aHue 000py10BaHO JTUPTOM;

— y4eOHbIE ayAUTOPHUH ISl 00YYArOIIMXCS, UMEIOIIUX HAPYIIEHUE OMOPHO-
JIBUTATEJIBLHOTO armapara, pacrlojioKeHbl Ha TIEPBOM ATaxke y4eOHOro Kopiyca U

HMCIOT PAaCIIMPCHHLIC ITPOCMEIL.
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Hamnume  cnenmambHO — OOOpPYIOBaHHBIX  CAHUTAPHO-TMTHEHUYECKHX
noMemennt g aun ¢ OB3  (mepwia, mnopydHH, CHEHHAIM3UPOBAHHOE
CaHTEXHUYECKOE 000pYI0BAHUE U IPYTOE):

— obopymoBaHa kaOuWHa TyajeTa, JAOCTymHas s OOy4YaromuXxcs,
MEPEBUTAIOIINXCS HA KOJISICKaX.

OcHamieHne 37aHU W COOPY)KEHUW CHCTEMaMu MPOTHUBOIOKAPHOM
CUTHAJIM3AIIMU W OIOBCIIEHUS C AYONHPYIONIMMHA CBETOBBIMH YyCTPONCTBAMH,
WHPOPMAIIMOHHBIMU ~ Ta0JO C TaKTWIBHOM  (IIPOCTPaHCTBEHHO-pEIbe(PHOIN)
uHopMaIei u Ipyroe;

— yueOHble  KOpIyca  OCHAIICHBl  MPOTHUBOIOKAPHOW  3BYKOBOM
CUTHaM3anued, UHPOPMAIMOHHBIMU Tab0 C TaKTWJIBHOW (MPOCTPAHCTBEHHO-

penbedHO ) nHPOpMaITUECH.
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