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1. OBIIIASI XAPAKTEPUCTUKA ITPUMEPHOH PABOYEN IPOI'PAM-
Mbl MTPO®ECCHOHAJIBHOI'O MOIAVJA «IIM.03 OPIrAHU3ALIMOHHO-
TEXHUYECKOE OBECIIEYEHHUE PABOTBI CYAOB»

1.1. Heas ¥ niIaHUpyeMble pe3yJbTaThl 0CBOEHUSI MPO(eCCHOHATIBLHOT0 MOTYJIsI

B pesynbraTe m3ydeHus npodecCHOHaTLHOTO MOAYISI O0Yy4YaroIMXcs TOJDKEH OCBOHUTH
OCHOBHOM BHJI JICITECIBHOCTH «OPTraHU3aIMOHHO-TEXHUYECKOE OOecTieueHre paboThl CYHI0BY»
1 COOTBETCTBYIOIIHME €My OOIIHME KOMIIETSHITUU U MPO(heCCUOHATbHBIC KOMIICTCHITUU:

1.1.1. ITepeyeHn 00X KOMIETEHITUH

Koxa HanMmeHoBaHHE 00IIIUX KOMIIETEHITHHA

OK 01 | Beibupath criocoOsl peuieHus 3a1a4 npodeccnoHalbHON 1eATeNbHOCTH MPUMEHH-
TEILHO K Pa3JIMYHBIM KOHTEKCTaM

OK 02 | Mcronb30BaTh COBPEMEHHBIE CPEACTBA IIOMCKA, aHaaW3a U MHTEPIPETAlUUd HH-
¢dopmanmu, n HHGOPMAIMOHHBIE TEXHOJIOTHUHU JUIS BBITIOJTHEHHUS 3a/1a4 mpodeccro-
HaJIbHOU AESTEIbHOCTH

OK 05 | OcymiecTBiATh YCTHYHO M NHCbMEHHYH0 KOMMYHHUKALMIO Ha TOCYJapCTBEHHOM
s3pike Poccuiickoii denepannu ¢ ya€ToM 0cOOEHHOCTEH COLMAIbHOTO U KYJIbTYp-
HOTI'O KOHTEKCTa

OK 09 | [Tonb3oBaTbes MpodecCHOHATIBHON JTOKYMEHTAllUe Ha TOCYIapCTBEHHOM M HUHO-
CTPaHHOM SI3bIKaX

1.1.2. Tlepeyern mpodeccCHOHATBHBIX KOMITETEHITHH

Koxn HanmeHoBaHMe BUAOB JeATEJIbHOCTH M NNPO(PECCHOHATBHBIX KOMIIETEHIIUI

B/1 03 | OpraHu3aloHHO-TeXHHYECKOe ofecnevyeHune padoTsl Cy10B

IIK 3.1 | OcymiecTBasTh BeICHHE Cy1€0HOTO JEIOMPOU3BOJICTBA.

MK 3.2 | OcymiecTBasATh JEHCTBUS MO IUTAHUPOBAHHMIO U peaJH3allid MEpONPUATHH IO
o0ecrieueHno paboThl apXuBa Cy/a.

MK 3.3 | CocTaBiaTh NPOEKTHI MPOLECCYAIbHBIX U CIY)KEOHBIX TOKYMEHTOB Cy/ia

IIK 3.4 | OcymiecTBasTh paboTy ¢ 00paleHUsIMH TPaKJIaH U OpraHu3aIui

IIK 3.5 | OcymecTBasTh paboOTy MO PETUCTPALUU, YUIETY U TEXHUYECKOMY O(GOPMIICHHIO
VCTIOJTHUTEIIBHBIX JOKYMEHTOB I10 CYJICOHBIM JIeIaMm.

1.1.3. B pe3ynbTare 0cCBOCHUS MPOPECCHOHATBHOTO MO 00 yYarOIIUIACS JTOJIKEH:

Baapners Benenus pabotel ¢ oOpalieHusIMy rpaxaaH, HOCTYNAOIIUMU B CYJl B AJIEK-
HABBIKAMH | TPOHHOM BHJI€ M HA OyMa)KHOM HOCHUTEJIE.

Benenus npuéma KOppeCOHACHIINH U JeTT B COOTBETCTBUU C HHCTPYKIHSIMA
1o CcyZ1e0HOMY JIeJIONPOU3BO/ICTBY.

Ocy1ecTBIeHNs] MEPOIIPUATHI 10 MOArOTOBKE CYJEOHBIX JIeN K pa3oupareb-
CTBY.

[ToaroToBKH, BRIJAYM ¥ HANIPABJICHUS KOTHIA CyJeOHBIX aKTOB M TOKYMEHTOB
U3 CyAeOHBIX JIEI.

[ToaroToBkM cyeOHBIX aKTOB K OMyOJUKOBAHUIO HA CalTe Cy/a.
ObparieHust cy1eOHbIX aKTOB K HCIOJIHEHUIO.

OcymiecTBieHust pabOTHI ¢ CyI€OHBIMU J€JIaMH, HapsaMy U JJOKyMEHTaMHU
apXUBHOTO (OHIA Cy/a.

CocraBieHus ci1yeOHbIX JOKYMEHTOB CYJa.

YMmerb Bectu npuém rpaxaaH, KOppeCIOHIEHIIMH U JIE B COOTBETCTBUHU C HOpMa-
TUBHBIMH AKTaMH.
OcymiecTBITh padoTy 1Mo NpUEMY 0OpaleHH, TOCTYNAIOMINX B CYJI B DJICK-




TPOHHOM BHJIC.

OCyIIEeCTBISTh PETUCTPALIHIO, YIET ABMKCHUS, 0POPMIICHHE CYeOHBIX JIEI.
OcyniecTBISATh U3BEIICHUE YYaCTHUKOB Cy/I€OHOTO pa30oupaTebCTBa.
OcymiecTBiATh 0QpOpMIICHHE, HANIPaBJICHUE U BbIJaYy KON CyJeOHBIX aKTOB
U JIOKyMEHTOB U3 CYJCOHBIX JICII.

OcymecTBISTh 0OpalieHne Cy1IeOHBIX aKTOB K HCIIOJTHEHUIO.

OcyniecTBISTh OJTOTOBKY TEKCTOB CY/ICOHBIX aKTOB K pa3MEIICHHUIO Ha caii-
TE CyJla B CETU UHTEPHET.

OcyniecTBiIsITh padoTy ¢ CyAeOHBIMU JIeTIAMH U IOKyMEHTAaMH, TiepeiaBac-
MBIMH Ha apXUBHOE XPaHEHUE Y HAXOIAIINMICS B apXHBE CY/Ia.

CocTaBisTh CIIy)KeOHBIE IOKYMEHTHI CY/Ia.

OcymecTBIsTh paboTy MO OOPAIICHHUIO K UCTIOTHEHHIO CYICOHBIX aKTOB.
Tonvz06amvcs HOPMAMUBHO-MEMOOULECKUMU OOKYMEHMAMU NO OelONPOU3-
6800Ccma8y 6 cyoe.

Becmu cnpasouno-ungopmayuonnas pabomy & cyoe.

Cocmasnams u 0ghopMIsims HOMEHKIAmypy 0ell 8 Cyoe.

Cocmaensims, pedakmupoéamv u OPOPMIANMb OPSAHUZAYUOHHO-PACHOPAOU-
mesbHble OOKYMEHMbI.

Tonv306amvcs HOPMAMUBHO-MEMOOULECKUMU OOKYMEHMAMU NO OeloNpOoU3-
800cmay 6 cyoe;

Becmu cnpasouno-ungopmayuonnas pabomy & cyoe.

Cocmaenams u oghopmasims HomeHKIaMYpPy 0ell 6 cyoe.

Cocmaenams, pedakmupoéamv U ODOPMIAMb OP2AHUZAYUOHHO-PACNOPAOU-
mesibHble OOKYMEHMbL.

Tlonv3o6amvcs HOPMAMUBHO-MEMOOUUECKUMU OOKYMEHMAamMu no 0elonpous-
800cmay 6 cyoe.

Becmu cnpasouno-ungopmayuonnas pabomy & cyoe.

Cocmaenams u oghopmnsims HomeHKIAmMYpy 0ell 8 cyoe.

Cocmasnams, pedaxmuposams U 0QOPMIAMb OPSAHU3AYUOHHO-PACNOPAOU-
mesbHble QOKYMEHMbL.

Hcnonvzoeamv ungopmayuonHvle mexHorocuu npu OOKYMEHMUPOBAHUU U
opeanuzayuu pabomsi ¢ OOKYMEHMamu.

Ocywecmanamos nepeudHblll yuem cmamucmuyeckoll uHgopmayuu  cyoe Ha
OYMAdCHOM HOCUmene U 8 INEKMPOHHOM GUOe.

T'omosumu cyoebHvle Oena (Hapsaowvl) u mamepuanvl 0isi COA4U 8 APXUB.
Ocywecmenamob noinoe opopmierue denr (NOOWUBKY Ul nepeniiem oeld.
Cocmagnsams 6HYmMpeHHI00 ONUCH OOKYMEHMO8.

Oghopmasams pesynvmamol coauu 0el Ha apxXueHoe XpaHeHue.

Cobnrooame 0OXpaHHbILL pedcUM NOMeWeHUN XPAHUTULY.

Bvinonnsams nopsaooxk ucnonvb306anus O0KYMEHMos8 apxusa cyod.
Opeanu306v16ams KOMNJIEKMOBAHUE U XPAHEHUEe OOKYMEHMO8 (/1eKmM-POHHbIX
O00KYMeHmMOo8) 8 apxuee cyod.

Cocmagnsams u ogopmasme OONHCHOCIIHbIE UHCIMPYKYUU PADOMHUKOS apXu-
aa.

Odhopmasms u ucnorv3oeams KHU2y yyema HOCMYNJIeHUs U Guloblmusi Oell,
OOKYMEHMO8 U KHUZY 8blOaYU Oell.

Cocmaensams u oghopmasims Omeemsl Ha 3anpochl.

Cocmaenams npoyeccyanbHble U cayicebHble OOKYMEHmbl 8 C8A3U ¢ obpauje-
HUemM npuesosopd, onpedeieHuss U NOCMAHOGIeHUsT CyOd K UCHOIHEHUN) U
Hanpasisims ux aopecamy.

Buinucvieams ucnonsHumenvhvie 0OKYMeHMbl U HANPABGIAMb UX COOMBENCM-
gyrouemy noopazoeneHuio cy0eOHvIX NPUCMABOS.
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Bvloasamv ucnonnumenvHvle O0oKymenmbvl ONisi 0Opaujenusl 63vblCKAHUA Ha
UMYWEeCmB0 OONIHCHUKA.

Buvioasamv ucnonnumenvhvie 00Kymenmol 0151 NPOU3BOOCMBA YOEPIUCAHUS U3
3apabomuou niamol (Opyeux 00xX0008) OOMNCHUKA.

Becmu yuem npouseedennuix 63b1CKaHULl N0 UCHOTHUMENbHLIM OOKYMEHMAaM.
Ocywecmenames KOHMPOAb 34 UCNOTHEHUeM COOMEEeMmcmeyoue2o cy0edHoco
NOCMAHOBIIeHUL.

Ocywecmanamos npousso0Cmeo npu paccmomperuu cyoom npeocmasieHul u
xooamaiicme 8 nopsioke UCNOIHEHUS. CYOEOHbIX NOCMAHOBIEHULL.

Ogopmnsms cnucanue oen 6 apxus.

Ilpasunvno monkosames u NpuUMeHsAMb NPABOSble HOPMbl, Onpedersouue
cmamyc u pezyiupylowjue npasoomHoulenus cyOveKmos UCHOIHUMENbHO2O0
npou3eoo0cmaeda.

Ilpasunbro monkosams u NPUMeHsAMb NPABOBbLE HOPMbL, Onpedenauiue mpebosa-
HUA K UCNOJIHUMETIbHbIM aOKyMeHmaM Uu CpoKu ux npeabﬂ@ﬂel—ll/lﬂ K UCNOJIHEHUIO.

3HaTh

CopepxaHue MPaBOBBIX aKTOB, PETYIUPYIOIIUX BOIIPOCHI CYI0yCTPONCTBA U
CYZOIPOU3BO/ICTBA.

[TpaBoBbIE aKTHI MO CyA€OHOMY AETOMPOU3BOACTBY.
HopMmaTuBHO-MeTOAMYECKHE JOKYMEHTHI IO 00€CIIeYeHHIO paboThI Cy/a.
Knaccudukanuio c1ykeOHBIX JOKYMEHTOB ¥ TPEOOBaHUS, K HUM IPEIbSIBIISI-
embie B cooTBeTcTBUU ¢ 'OCT u npaBOBBIMH aKTaMHU.
WubopManinoHHO-KOMMYHHKAITHOHHBIC CHCTEMBI B Cy/ICOHON JESTCIILHOCTH.
OcHOBBI OXpaHbl TPYZla U TEXHUKU OE30MaCHOCTH.

Cucremy 1oKyMeHTO00OpOTA B Cy/E.

[TonsiTrie ¥ BUIBI JOKYMEHTOB, TPeOOBaHUS, K HUM MIPEIbSBISEMBIC.

OOGmre BOmpoCkl OpraHu3aIuy paboThl CyJla: OCHOBHBIEC HANPABICHUS Jes-
TETHHOCTU CTPYKTYPHBIX MOJpa3ie]eHH cy1a, 00eCIeUnBAIOIINUX CYAO0MPO-
W3BOJICTBO; ITPaBUIIA TTOBEICHUS PAOOTHHUKOB aIapara cy1a; J0JHKHOCTHBIC
perJamMeHThl paOOTHUKOB afmapara cy/ia; IpaBuia BHYTPEHHETO pacnopsaKa
Cyla ! T.II

[Topsimok y4éTa MOCTYNUBIINX B CyJl OOpalleHui, TOKYMEHTOB U JIe] U PerH-
CTpaluu CyJeOHBIX JIeN, TPUHSTHIX K POU3BOJICTRY.

Opranu3zaiuio U BeJieHHe cy1e0HOT0 JeIOMPOU3BO/ICTBA HA CTAANH MTOATO-
TOBKH JIeJIa K CyZIcOHOMY pa30MpaTebCTBY: HAMPaBIECHNUE U3BEIICHUH U BbI-
30BOB, o(popmIleHHE CYeOHBIX Jell.

OpraHu3anuio 1 MopsI0K BeICHUS Cy/IeOHOTO 3aceaHusl B BEJICHUE IIPOTO-
KoJI1a CyIe0HOTO 3ace/1aHusl.

[Topsimok oopmneHus: Cy1eOHBIX e B IEPUOJ] M TIOCTIE UX PACCMOTPEHHS:
BbIJIaya U HaIlpaBJICHWE KONl CyIeOHBIX aKTOB M TOKYMEHTOB; TIOPSAOK
03HAKOMJICHHUS C MaTepUaIaMH JIeJIa; HalpaBJieHUe CYAeOHBIX JeIT B BhIIIE-
CTOSIIME MHCTAHIIUY C aNeJUISIIMOHHBIMU, KACCAIITMOHHBIMH U HAJ30PHBIMU
)KaJi00aMu, YaCTHEIMH JKajl00aMu.

[Topsimox oOpateHus K UCTIOJTHEHHIO MIPUTOBOPOB, PELICHHUH, ONIPEIeIeHUN 1
MMOCTAHOBJICHUH Cy/a.

[TopsimoK MOATOTOBKY U Mepeaayu cyAeOHbIX Jell U JOKYMEHTOB K Iepeiaye B
apXxuB CyJa.

[Topsimox obGecrnieueHus: JOCTyMa K HHGOOPMAILIUU O JESTEILHOCTH CYIOB: TO-
TOTOBKY CYZI€OHBIX aKTOB K pa3MEIICHUIO Ha OQUIIAIEHOM caifiTe cy/a B UH-
(dbopMaIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETHU HHTEPHET.

[Topsimok ocyiiecTBiIeHHs] KOHTPOJIS CyAeOHOT0 IeT0NPOU3BOICTBA U KOH-
TPOJIb UCTIOTHEHHUS: LIEH U 33]Ia4H, CyOBEKThI KOHTPOJIS U UX MOTHOMOYUS.
Hopmamusno-memoouueckue 0oKymeHmvl no 0OKYMEHMAYUOHHOMY obecne-
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yenuro pabomol cyoaq.

Komnvromepnyro mexnuxy u cogpemennvle UHGOPMAYUOHHbIE MEXHOTIOSUU.
Buowt dokymenmos, ucnonvzyemvix 6 cyoonpouzeoocmee, npasuia opopm-
JIEHUSL CYOEOHBIX AKMO8 U I0PUOUYECKUX OOKYMEHMO8 OJis N00a4u 6 cyo gu-
3UYECKUMU U IOPUOUYECKUMU TUYAMU.

Hopmul y2onosno-npoyeccyanvhoeo, epaxcoanckozo npoyeccyaibHo20, aomu-
HUCMPAMUBHO-NPOYECCYAILHO2O NpAsd, peciaMeHmupyouue cyoonpous-
800CMB0, HOPMAMUBHO-NPABOBbIE AKMbL, ONpeoelarwue Gopmy U peKsu-
3Umbl OOKYMEHMOB TUUHO20, CLYHCEOHO20 U NPOYECCYATbHO20 XapaKmepd.
Opeanuzayuio cy0edHno2o 0eionpouszso0cmea 6 cyoe nepeoll UHCMAaHyuu.
Tlopsook npuéma u omnpasieruss NOYmMbl, pecucmpayuro u yuém oein (0oKy-
MeHMOo8), NOCIYRUBUUX 8 C)O.

Tlopsdox npuema u yuem aneiisiyuOHHbIX, YACMHBIX HCAI00 U npedcmasgie-
HUU.

Opeanuzayuio pabomwvi cyobu NO NOO2OMOoBKe el K cyoebHoMy pazdoupa-
MenbCmey no Y20J06HbIM, 2PAHCOAHCKUM Oelam, 0elam 00 aOMuHucmpa-
MUBHBIX NPABOHADYULCHUSIX.

Tlopsiook cocmaenenuss npoexkma omuema 00006uieHUss CyOeOHOU NPAKMUKU
1O Y2ON08HbIM U AOMUHUCTPAMUBHBIM OENaM 8 CYOax odwell IopucOUKyUUL.
Opeanuzayuro pabomvl o paccmMoOmpeHuro JHeanoo, 3asa6ieHUll Spanicoan u
npuemy nocemumenei 8 cyoax no Y20l08HbIM, SPAHCOAHCKUM U AOMUHU-
CMPAMUBHHIM 0eNaM.

Tlopsook ombopa na xpanenue 8 apxug cy008 OOKYMEHMO8, UX KOMNIEeKmO-
8aHUSL, YHema U UCNOIb30BAHUSL.

Ilepeuenv 0okymenmos cy008 ¢ yKasanuem cpoKos XpaHeHusl.
Hopmamuenvie ycnosus xpaneHusi apxugHbiX OOKYMEHMO8.

Tonoocenuss 0 nocmosHHo Oeticmayroujeli IKCNePMHOU KOMUCCUU CYOd.
OcHogHubie npasuia onepamusHo20 XpaHerus 00KyMeHmoas.

OcHosHble 3aKoHOOamebHble U HOPMAMUBHO-NPABOGble AKMbl, PecidMeH-
mupylowue opeaHu3ayuro OesimelbHOCmU CMPYKMYPHO2O0 NOOPA30eNeHUs.
cyoa — apxua.

OcHogHbie 10KanlbHble aKmul, pe2iaMeHmupyouue 0esmeibHOCMb apXued
cyoa.

OcHognbie HanpasiieHuss N0BCeOHeBHOl 0essmelbHOCMU apXusa cyod.
Opeanuzayuro pabomul N0 UCHOTHEHUIO 3ANPOCO8 2PANCOAH U OPLAHUSAYUL.

1.2. Koin4ecTBO 4acoB, 0TBOJAUMOE Ha 0CBOCHHE TPOPECCHOHATIBHOTO MOLYJIs
Bcero yacos — 588

B TOM 4HcIIe B popMe MpakTHUECKONH MOAroTOBKU — 396 yacoB
6 m.u. sapuamuenas yacmo — 278 9acoB

u3 Hux Ha ocBoeHue M/IK — 318 yacos

B TOM YHCIIE,

caMmocTosiTeNnbHas paboTa — 4 yaca

B T.4. IPAKTHKHU — 252 yaca, BKJIYas

yuebHyro — 108 gacos,

MIPOU3BOJICTBEHHYIO — 144 yaca

NMPoOMeKyTOUHaA aTrTecTauus — 18 yacos.




2. CTPYKTYPA U COAEP KAHUE NTPO®PECCHUOHAJIBHOI'O MOAYJIA
2.1. CrpykTypa npoecCHOHAIBLHOI0 MORYJISI

O6BeM npodhecCHOHATFHOTO MOIYIIA, aK. yac.

2
E 5
c% é O6yuenune mo MIK Mparun
Kop! E B Bcero B tom uncne
HanmeHoBaHuS pa3aenos o 2 =
podeCCHOHAIBHBIX U Bceerouac. | 5 X ITpakTnue- <
. PO ECCHOHATHHOTO MOIYIIS &g KypcoBsix Camocto | E
001X KOMIIETEHIIUI & o CKHX aGor o 2 Vaeias IMpousBon-
@2 3aHATHI P > B CTBEHHAs
5 5 (IpoeKTOoB) TenbHas | 5 s
C: pabota é é
E
IIK 3.1- T[IK 3.5 Paznen 1 108 80 72 44 72
OK 01, OK 02, OK MJIK. 03.01 CyneOnoe nemno-
05, OK 09 MPOU3BOJICTBO
IIK 3.1, I[IK 3.4, TIK | Pa3znen 2 72 34 72 14 20 2 -
3.5,0K 01, OK 02, M/IK 03.02 Ob6ecnieueHue
OK 05, OK 09 paccMoTpeHUs CyAeOHBIX el
IIK 3.1 - T[IK 3.5 Paznen 3 36 18 36 18 X -
OK 01, OK 02, OK M/IK 03.03 OcHOBBI Opranu-
05, OK 09 3aI[MOHHO-TEXHUYECKOI0
obecrieueHus eaTeIbHOCTH
CyZlIOB
[IK 3.1-TIK 3.4 Pa3zgen 4 66 34 66 34 - - - -
OK 01, OK 02, OK M/IK 03.04 ApxuBHoe nemno
05, OK 09 B CyJie
IIK 3.3 —TIK 3.5 Paznen 5 108 70 72 34 2 36
OK 01, OK 02, OK MJIK 03.05 OGecrnieuenue
09 VCIIOJIHEHUS PEUICHUH cy1a
ITpon3BoacTBEHHAs MpaKTUKa 144 144
[TpomexyTouHas aTTecTanus 18
Bcero: 588 | 396 | 318 144 20 4 | 18] 108 144




2.2. TemaTnyeckuii IJIaH U coaep:xanue npodeccuonagabHoro moayJas (IIM)

HaumenoBanue pa3aesioB
U TeM npodeccHoHaATbHO-
ro moayas (IIM), me:xk-
AUCUUIUTHHAPHBIX KYPCOB

Conep:xxaHue y4eOHOT0 MaTepHaJia, JaGopaTopHbIe PaGoThI H MPAKTHYECKUE 3aAHATHS, CAMOCTOSITeJIbHAS YUeOHAA
pa6oTa o0yuawImmxcs, KypcoBasi padota (IPOEKT) (ec/iu npedycmMompeHvt)

Oo0beM, akan. 4
/ B TOM 4HCJIE B
(¢popme npak-
THYECKOM Io/I-
rOTOBKH, aKajl.

(MZK) a0
1 2 3
Paznen 1 MJK. 03.01. CyneoHoe 1eJ10NPOU3BOJACTBO 108/80
MJIK. 03.01 Cyne6Hoe 1e101pOM3BOACTBO 72144
Tema 1.1 Cyneonoe Conep:xanue 4/2
J1eJI0NPOU3BOICTBO: IMonsiTue M BUABI CY1€0HOT0 AeJONMPOU3BOACTBA. 3aaydl M MPUHIUIBI CYAeOHOTO AETIOMPOU3BO/I-
o01IMe MOJI0KEeHU s ctBa. CyObeKThl cynebHoro aenonpoun3BoacTsa. [IpaBoBoe perynupoBaHue AETOMPOU3BOACTBA B CY/IE. 2
Hopmamusno-wemoouueckue 0okymenmsl 1o 0OKYMeHMAayuoHHOMy obecneyenuto pabomul cyoa. Cra-
Ty cyfieOHOoro nenonpousBoacTBa. Mcropus pasButus cy1e0HOTO NEI0MpPOr3BOJICTBA.
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 2
IIpakTuyeckoe 3ansaTue Nel AHanu3 MHCTPYKIMHA MO CyAeOHOMY JEIONPOU3BOJCTBY CYIOB Pa3iny-
HBIX CYJICOHBIX 3BEHBEB.
1. TlogOop mpaBOBBIX aKTOB, perynupyronmx cyaedHoe aemonpounsoactso: ®K3 u @3, pacmnopsixe-
HuA U ykasbl [Ipesnnenra P®, nocranosnenus [Ipasurenscrea PO, a Takke MUHUCTEPCTB U BEIOMCTB,
BEJIOMCTBEHHbIE HOPMATUBHbBIE aKThI B 00JIACTH:
- OCYIIIECTBIICHUS paOOTHI C 3asIBICHUSIMH, jKaT00aMH, 0OpaIeHUSIMH TPakJIaH U OpTaHU3aIHi;
- BeZIeHUs ipuéma B Cy/Ie; 2
- OCYILIECTBIICHUS BEeJICHU Cy/IeOHOI CTaTHCTUKN Ha OYMa)KHBIX HOCUTEISIX U B DJICKTPOHHOM BH/IE;
- OCYIIECTBJICHUS IpUéMa, perucTpaluy, yuéra U XpaHeH!Us Cy1€OHbIX JieJl, JOKYMEHTOB M BEI[ECTBEH-
HBIX JI0OKa3aTeJIbCTB;
- OCYILECTBIIEHUS 0(OPMIIEHUS J1e]1, HA3HAUCHHBIX K CyJIe0HOMY pa30oupaTenbCTBY;
- OCYIIIECTBIICHUS M3BEIIEHHSI JINII, yIaCcTBYIOIINX B CyJIeOHOM pa30oupaTeabCcTBe;
- OCYILIECTBIIEHUS PETUCTPALIUH, YUETA U TEXHUUYECKOTO 0(OPMIIEHUS UCIIOTHUTEIBHBIX JOKYMEHTOB I10
Cy/IeOHBIM JICJIaM.
Tema 1.2 llonsitue u | Conep:kaHue 6/2
BHU/IbI IOKYMEHTOB, HNudopmanusi: nousirue, BUabL, HocuTeH. [loHsaTHe TOKyMeHTa. Buovl 00KyMeHmMOo8, UCHONb3YeMbIX
TpeOOBaHUs, K HUM 8 cyoonpouszeoocmaee, NPasuila 0QopmieHUs CyOeOHbIX AKMO8 U I0PUOULECKUX OOKYMEHMO8 01 No0adu 2

npeabsiBiseMble
JIoKyMeHT0000pOT

6 cy0 uzuyeckumu u ropuoudecKumu auyamu. JJOKyMEHT B 3JIE€KTPOHHOM BHJE: JIEKTPOHHBIA JOKY-
MEHT U 3JIEKTPOHHBIM 00pa3 nokymeHrta. TpeboBaHus, npeabsBisgeMble K 0QOPMIIEHUIO JOKYMEHTOB
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(31eKTPOHHBIH 10KY-
MEHT0000pOT)

cyna.

JIOKYMEHTO0000POT M 3JIeKTPOHHBbIN J0KYMEHT0000pOT B cy/le: MOHATHE, 331a4l U QyHKuuu. NH-
dbopMamOHHO-KOMMYHUKAIIMOHHBIE CUCTEMBI B CyJIeOHOMN nearenbHoCTUu. Komnvromepnas mexnuka u
cospemennvie unpopmayuonnvie mexnonroeuu. Cucrema I'AC «lIpaBocyaue»: moHsTue, 3aaadyu, oc-
HOBHbIE TIOJICUCTEMBI.

B ToM unciie B popMe NpaKTHYECKON MOATOTOBKH

IIpakTuyeckoe 3ansaTue Ne2 CocraBiieHUE TIOKYMEHTOB Cy/a Ha OyMa)kHOM HOCHUTEJIE: 3alpocChl, CO-
MIPOBOJIUTENBHBIE MHUCbMa U Mp. M3roToBlieHHE 3JIEKTPOHHBIX JOKYMEHTOB U MEPEBOJI JOKYMEHTOB B
JNIEKTPOHHBIA BUJ. Benenue nokymMeHTOOO0OpOTa B Cy/Ae MOCPEICTBOM 3allOJIHEHHUS YCTAHOBJICHHBIX

dopm.

Tema 1.3 O0mme Bo-
NPOChl OPraHU3ALUMN
padoThI Cyaa 1o cy-
Ae0HOMY /1eJ10IPOu3-
BO/ICTBY

Conep:kanue

8/6

PykoBO/ACTBO JeATEIbHOCTHIO ammapara cyaa Mo cyae0HOMY /1eJIoNpou3BoAcTBY. OCHOBHBIC
HaIpaBJICHUS JCATEIBHOCTH CTPYKTYPHBIX TIOJpa3/IelICHUI arnmapara CyIoB 10 CyJeOHOMY JIeI0MpPOu3-
BOJICTBY. Benenue HoMeHKIaTyphI aei cyaa. CiyxeOHble 005S3aHHOCTH paOOTHUKOB anrmapara cyja o
CyJeOHOMY JIEJIONPOM3BOJICTBY: MPABOBOE PETYIMPOBAHUE, TOCIICICTBHSI HAPYIICHUSI.

B Tom unciie B popMe NpakTHYECKO# OATOTOBKHU

IpakTuyeckoe 3ansaTue Ne3 CocTaBiieHHE JIOKATHHBIX aKTOB CYJa: JOJKHOCTHBIX PErJIaMEHTOB CITe-
[UAITUCTA CY/a, CEKpeTaps CyAeOHOro 3aceaHus U T.I.; HA OCHOBAaHHU THUITOBOW ()OPMBI COCTABJICHUE
NpaBWJI BHYTPEHHETO pacnopsiika cya, Jp.

IIpakTuyeckoe 3anaTue Ned Ha ocHoBaHuU moJoXKeHUI 00 ammapare ¢efepatbHBIX CYyI0B OOIMIei
IOPUCAMKIINY U anmnapaTe apOuTpakHbIX CyJ0B, yTBepkAEHHbIX CyneOHbIM AenapTaMeHToM npu Bep-
xoBHOM Cyne P®, coctaBieHue mpukasa mpeaceaarens cyaa O paclpeneaeHul 00s3aHHOCTeH MEXTy
paboTHHKaMH arrapara cy/a.

IIpakTnueckoe 3ansaTue NeS Pacnipenenenue ciiy>keOHbIX JOKYMEHTOB Cy/la M HHBIX HEMpolleccyalb-
HBIX JOKYMEHTOB I10 HapsaM HOMEHKJIATYphl el cyaa (KaJpoBble, OpraHn3allMoOHHO-
pacropsauTenbHble, ((MHAHCOBBIE, IEPENUCKA C Pa3IMYHBIMU OpraHaMu M Ip.).

Tema 1.4.

IIpuém rpaxknan,
KOppecnoHAeHIINH U
Aes. Y4éT nocrynmB-
IIMX B Cy] o0paiie-
HUM, JOKYMEHTOB H
ael.

Perncrpanus cyneo-

Conep:xanue

8/6

Benenne npuéma nmoceruresiel cyaa: npuém oOpaleHuil, 03HAKOMJIEHHE ¢ MaTepUaJIaMH 1esia,
BbI1a4a KONMIi 10KYMeHTOB. [Topsiok npuéma Bxoasieil KOPPECTIOHACHIIMH U JIeNT: 00IIue MoJI0XKe-
HUs. Hopmbl yeonosHo-npoyeccyanbHo2o, epadcoaHcKko20 RpoYeccyanbHo20, AOMUHUCIPAMUBHO-
npoyeccyanvbHo20 npasd, pe2rameHmupyloujue CyOOnpou3e00cmeo, HOPMAMUEHO-NPAOEble AKMbL,
onpedensiouue Gopmy u pexeusumvl OOKYMEHMO8 TUYHO20, CIAYHCEOHO20 U NPOYECCYANbHO20 XapaK-
mepa. YUET 1 pEerucTpalusl YroJlOBHBIX, IPAXIAHCKUX U aJIMUHUCTPATUBHBIX /1€, Je]l 00 aIMUHHUCTpa-
THUBHBIX IpaBoHapyleHusX. [Iprém n ydér BemecTBEHHBIX JOKA3aTelbCTB, MOCTYNUBIINX B CYJ BMe-
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HBbIX JI€JI, IPUHATBHIX K
MMpoOu3BOJACTBY

CTE C JICJIOM WJIA MPUOOIIEHHBIX CYIOM.

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

IIpakTuyeckoe 3ansaTue Ne6 OTpaboTKa anropuTMa IeUCTBUN pabOTHUKA MPUEMHOM Cy/la TIO MPUEMY
oOpamieHnii 1 UHBIX TOKyMeHTOB. OTpaboTKa anropuTMa AeUCTBUI paboTHHKA TPUEMHON Cy/a 1o
03HAKOMJICHHUIO C MaTepuaiaMu U cyaeOHbsIMu Aenamu. OTpaboTka anroputMa AeicTBuil paboTHHKA
IpUEMHOM CyZa 10 BblJa4ye KON IPOLECCYaIbHbIX JTOKYMEHTOB U UHBIX JOKYMEHTOB U3 CYJEOHBIX
JIeJL.

IIpakTnyeckoe 3ansaTue Ne7 OcymiecTBieHne padOTHl MO NpUEMY KOPPECHOHACHIMHU (0OparieHmid,
3asBJICHUH, JOKYMEHTOB), IOCTYIHBILUX 10 TOYTE. YUET U pEerucTpaius oOpalleHuil 1 3asBiIeHUH, 1o-
CTYNMBLIUX B CyJI IOCPEACTBOM IIOYTOBOI'O OTIPABIICHUs U HApOYHBIM. [Iops0oK ydéra BeleCcTBEHHBIX
JI0Ka3aTeNIbCTB IPU MOCTYIUIEHUH B CyJ U IIPU IIOCTYIUIEHUU B KAMEPY XPAHEHHMsI BEILIECTBEHHBIX JOKa-
3aTEIbCTB.

IIpakTuyeckoe 3ansaTue Ne§ Benenue paboTsl 1o npuémy oOpaieHuil, MOCTynalnmx B CyJ B dJIEK-
TpoHHOM BuJIe. OCYIIECTBIECHNE PETUCTPAIIMHU CYACOHBIX J1eJ, MPUHATHIX K MPOU3BOJACTBY Cyaa Ha Oy-
MaxHoM Hocutesie u ¢ ucnosibzoBanueM [1C 'AC «IIpaBocynuey.

Tema 1.5 Opranusa-
IHs U BeJleHue cy1eo-
HOT'0 /1eJIONPOU3BO/I-
CTBA HA CTAUM MO/I-
TOTOBKH JieJa K Cy-
nedHOMYy pa30dupa-
TeJIbCTBY

Conep:xanue

6/4

IMosiHOMO4YHSsI cekpeTapsi Cy/Ae0HOr0 3acelaHusl HAa CTa/IMU TMOJArOTOBKH Jieya K cyaeOHoMy pa3Oupa-
TenbCcTBY. [10JITHOMOYMST MOMOIHUKA CYIbH HA CTAaJIMW MOATOTOBKH JieJa K cyaeOHOMY pa30upareib-
ctBy. CynebHble u3BelleHus u Bb130Bbl. OdopMiieHne e Ha CTaui NOJArOTOBKU K cyaeOHOMY pa30u-
paTeabCTRY.

B Tom unciie B hopMe NpakTHYECKO# OATOTOBKHU

IIpakTuyeckoe 3ausitue Ne9 HanpapneHue nuiiaM, y4acTBYIOIIMM B JieNe, Cy/leOHBIX M3BEIICHUN U
BBI30BOB, KOIUM TOKYMEHTOB.

IIpakTnueckoe 3anaTue Nel0 OdopmieHne TOKYMEHTOB, HAIllPaBIsSEMbIX MPH MPUMEHEHUU CYAOM
o0ecneunTenbHbIX Mep (MCIOIHUTENbHBIE JIUCThI, KOMUU OIpeAeTeHU U nocranoBiaeHuil). Opopmie-
HUE W HampaBlieHHe CcyJIeOHbIX mnopyueHui. CocTaBieHHE COMPOBOAMTENBHBIX IHCEM, 3alpOCOB.
Odopmanenue cyneOHbIX Jien (pacnooKeHUue JOKYMEHTOB, MPOIIMBKA M HyMEpalus JUCTOB, 0(OpM-
JIeHHe 00JIOKKH, cocTaBlieHHe onucu). OdopmiieHre CIPaBOYHOrO JKCTA 110 JIETy.

Tema 1.6 Opranu3sa-
nus cyae0Horo 3ace-
JAHUA U BCACHUC
NPOTOKOJIA CyAeOHOr0
3aceaHus

Conep:xanue

6/4

Opranuzanusi npoBeeHus: CyieOHOro 3aceganms. Vcrnonb3oBaHue TEXHUYECKUX CPEJCTB MPHU MPO-
TOKOJIMPOBAHUH XOJia Cy/IeOHOTO 3acefaHus, BEACHUS ayauo3anucu cyneOHoro 3acenanus. [lopsimok
BEJICHUSI M COCTaBIICHHS MPOTOKOJa cyAaeOHoro 3acemanus. [lopsaok 03HaKOMIJICHHS C TMPOTOKOJIOM U
ay/IM03aMuChI0 CyAeOHOT0 3aceaHms ¥ BbIIAYX WX KOMHUH.

B Tom unciie B popMe NPAKTHYECKOM MOATOTOBKH
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IIpakTuyeckoe 3ansaTue Nell CocraBieHue aaroputMa ASHCTBUN ceKpeTaps Cy1Ie0HOTO 3acelaHusl 110
MOJTOTOBKE 3ajla Cy/eOHOT0 3aceaHusl K CIYIIAHUIO JieJla C UCIOJIb30BAHUEM TEXHUYECKHX CPEICTB.
[TpoBepka SIBKM y4aCTHUKOB CyA€OHOTO pa30oUpaTesIbCTBA 10 YTOJIOBHBIM, IPAKJIAHCKUM, aJIMUHUCTPa-
THUBHBIM N ap6I/ITpa)KHbIM AcIaM: TOKYMCHTAJIbHBIC MMOATBCPKACHUSA HAJICKAIICTO U3BCIICHUSA Y4aCT-
HUKOB CyJIeOHOTO pa3dupaTenbCTBa.

IIpakTuyeckoe 3ansitue Nel2 OOmme TpeOOBaHMS, PEIBIBISIEMBIE K COJICPKAHUIO MPOTOKOJA CY-
nebnoro 3acenanus. [lopsnok BeneHus U U3rOTOBIIEHUS MPOTOKOJA cyaeOHOoro 3aceaanus. Opranuza-
oy TpOTOKOJIMPOBAHUA C UCIIOJIB30BAHUEM TCXHUYCCKUX CPCACTB. HOpSII[OK BbIJa4n Konui IIPpOTOKO-
Jla U ayJIM03anucy cyZeOHOro 3aceJaHusl.

Tema 1.7 YuéT nBu-
JKeHUsl CyAeOHBIX JeJl.
Odopmienue cyaed-
HBIX J€JI I0cJIe HX
paccMOTpeHusl.

Conep:xanue

8/6

Yuért nBuxkenns cyaeOHbIX aesa. OdopmiieHHe U CPOKH BPYUEHHUS KOIUI UTOTOBBIX Cy/lE€OHBIX aKTOB
(He BCTYNHMBIIKX B 3aKOHHYIO cuity). OdopmiieHue cyneOHbIX JeT B IEPUO B ITOCIIE HX PACCMOTPEHUSI.
OO0ume mpaBuiia BCTYIJICHUS CYIEOHBIX MOCTAaHOBJIEHUH B 3aKOHHYI cuity. Ciyyan HEMEAJIeHHOTO
HUCIIOJIHCHUA CyII€6HI)IX MOCTAHOBJICHUM.

B Tom unciie B (hopMe npakTHYECKOI NOATOTOBKHU

IIpakTnyeckoe 3anaTue Nel3 Ilopsnok yuyéra IBHIKEHUS W UTOTOB PAacCMOTPEHHS CYINEOHBIX JE.
[Topsimok BpydeHMs M HampaBlIeHUs] KON Cy/1e€0HBIX aKTOB 110 PACCMOTPEHHBIM JIeIaM U JIeJaM, Mpo-
M3BOJICTBO 110 KOTOPHIM OKOHYEHO (YroJIOBHBIE, IPAKIAHCKUE, aIMUHUCTPATUBHBIE JeJla U Jiena 00 aj-
MHUHHMCTPATUBHBIX [IPABOHAPYIICHUSIX ).

IIpakTuyeckoe 3ansitue Nel4 [lopsnok oOparieHust K HEMEJIEHHOMY MCIIOJHEHHUIO TPOMEKYTOUHbBIX
U UTOTOBBIX CYJI€OHBIX aKTOB IO BCEM BHJaM CYJIONPOU3BO/ICTBA.

IIpakTnueckoe 3anaTHe Nel5 Odopmienue cyaeOHBIX Jen mocie ux paccMmoTpeHus. [lopsaok
HaIpaBJIEHUS JIEJ1 C aneUSIIIMOHHBIMUA M KacCallMOHHbIMU kaitobamu. [lopsnok yuéra nesn, Hampasisie-
MBIX B BBIIIIECTOSIINE Cy/JeOHble HHCTAHIHH.

Tema 1.8 Ilopsaok
oOpanieHust K UCIOJI-
HEHMI0 IPUTOBOPOB,
pelIeHni, onpeee-
HHUH ¥ IOCTAHOBJIE-
HUM cyaa

Conep:xanue

6/4

Opranu3anus U NOPs/IOK 00palleHusi K UCTIOJHEHUI0 Cy1eOHbIX MOCTAHOBJIEHUI, BCTYMUBIINX B
3aKOHHYI0 cuiy. [lopsimok oopmieHus, BpydeHHUs] U HaNpaBlIeHUs HA MCIIOJHEHNUE UCTIOTHUTEIbHBIX
JUCTOB M JPYTUX MCIOJHUTEIBHBIX JOKYMEHTOB Cy/a (CyAeOHBIX MPUKA30B, TOCTAHOBICHUH, ONpee-
nenuit). OCOOEHHOCTH B3BICKaHUS C eepaTbHOTO OI0IKETA.

B Tom unciie B popMe NOATOTOBKH

IIpakTuyeckoe 3ansaTue Nel6 ITopsgokx oOpareHus K UCIIOJHEHUIO TIPUTOBOPOB cyaa. [lopsmok o6-
paleHNs K UCIIOJHEHHUIO PEIIEHUI MO IPaXJAHCKUM JIEJIaM.

IIpakTuyeckoe 3ansaTue Nel7 Iopsiiok oOpamieHus K HCTIOTHEHUIO PEIIEHUH 110 aIMUHUCTPATUBHBIM
nenaMm. [Topsmok oOparieHns K UCIIOJHEHUIO MOCTAHOBJICHHH 1O JienaM 00 aIMUHHUCTPATUBHBIX MPaBO-
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HapymeHusax. OdopmieHre HCIOIHUTEIbHBIX JOKYMEHTOB IO YTOJOBHBIM, TPaXIaHCKUM, aJIMUHU-
CTPaTUBHBIM JIeJa U JesiaM 00 aIMHHUCTPATHBHBIX MPABOHAPYIICHUSX.

Tema 1.9 IloaroroBka | Conepxkanue 4/2
Cy/JAeOHBIX /1eJ1 U 10- IIpaBuia oopmiieHHs1 JOKYMEHTOB, NepeJaBaeMbIX B apXuB cyaa. [IpaBuia cnicanus cyaeOHbIX 2
KYMEHTOB K nepegayde | jen B apxuB. [lopsaok nepeaaun cyieOHbIX Jies M JOKYMEHTOB B apXUB CyJa.
B apxuB cyza. [lopsi- | B Tom 4ynciie B popMe NpaKTHYECKOii MOTOTOBKH 2
JOK mepenayvu cyaeo-
HBIX Je] H JOKYMeH- IIpakTnyeckoe 3anaTue Nel8 OdopmieHrne TOKYMEHTOB U CyIeOHBIX JIeN JUIsl TIepeiadnl B apXUB CY- 2
ToB B APXHB CYAA na. OdopmiieHue nepegadn cyaeOHbIX el U TOKYMEHTOB B apXUB Cy/a.
Tema 1.10 O0ecneue- | Conepxxanue 4/2
HHE JOCTYNA K MH- IIpaBoBoe peryiupoBaHue J0CTyNa K HH(POPMALMHU O JesITeIbHOCTH cya0B. [lopsa1ok moaroToBKu
dhopmanuu o ges- CyIeOHBIX aKTOB K Pa3MELICHUIO Ha caiiTax cynoB. [Topsmok B3amMOAEHCTBHS CYHOB CO CPEICTBAMH 2
TeJIbHOCTH Cy10B MaccoBOW HH(pOpPMALIUU.
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 2
IIpakTnueckoe 3ansiTue Nel9 IloaroroBka cyneOHBIX aKTOB K pa3MEILEHUIO HA caiiTax CyJoB. 2
Tema 1.11 CyneoHoe Conep:xanue 4/2
JAeJI0NpPOU3BOACTBO B | Opranusanusi padoThbl M0 BeleHUIO CY/1e0HOr0 1eJ10NpPOU3BOACTBA B 00JACTHBIX W PAaBHBIX UM
00/1aCTHBIX M PaBHBIX | cyaax. OpraHuzanus paOOThI IO BEACHHUIO CY/IeOHOTO JIEIIONPOU3BO/ICTBA B alleIUISIIIMOHHBIX U Kacca- 2
UM CyJaX, ane/UIlM- | IHOHHBIX cynax obmiei ropucaukuuu. Opranuzanus padoThl O BEJCHHUIO CYIEOHOTO JEI0NPOU3BO/I-
OHHBIX M KAaCCallMOH- | CTBA B apOMTpaKHBIX cyAax (Bkitovas Cy/l 1O HHTEIUIEKTYaJIbHBIM IpaBaMm).
HBIX CyJax ofmieii B ToM ynciie B (popMe NPAKTHYECKOM MOATOTOBKH 2
IOpPUCIMKIMH, anes- N
NSHOHHBIX H OKPYK- IIpakTuuyeckoe 3ansaTe Ne20 Ilopsnok yué€ra [nen, TMOCTYNMBIIMX C  aleUILIMOHHBI-
HbIX apOHTPAKHBIX MH/KaCCallMOHHBIMU Jkano0aMu U (opMUpOBaHHE aneuIAIUOHHBIX/KaCCAlMOHHBIX Mpou3BoAcTB. [lo- 2
cynax PAIOK MPOBEACHUS alleJUIAUOHHOIO PACCMOTPEHUS Jena.
Tema 1.12 Conepxanue 4/2
Oco0ennocru aeJio- Ocobennoctu cyaedoHoro neaonpousBojacrtsa B Bepxouom Cyae Poccuiickoit ®eaepaunu. Oco- 2
npoussoiacTea B Bep- | OenHoctH cynebHoro nenonpoussoctsa B Koncrutynmonnom Cyne Poccuiickoit ®eneparnui.
xoBHOM Cyne Poccuii- | B Tom uncie B popme NpaKTHYECKOH MOATOTOBKH 2
ckoil Pegepanuu 1
Koncrurynnonaom IIpakTuueckoe 3ansaTue Ne21 I[opsnok HampaBieHus: cyaeOHbIX aen no 3amnpocy Bepxosnoro Cyna 5
Cyae Poccuiickoii Poccuiickoit ®enepannu. Opranuzamnus padotsl cekperapuara Koncrutynuonsoro Cyna PO
Denepanuu
Tema 1.13 Konutpoas | Conep:kaHue 412
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Cyae0HOr0 /1eJI0pPo- IlonsiTHe U BUABI KOHTPOJSA Cy/eOHOrO0 AenonpousBoacTBa. Llenu u 3agaun KOHTPOIIS BEJCHUS CY-
HM3BOJICTBA U KOH- neOHOro Aemonpon3BoAcTBa. [I0THOMOYMS OPTaHOB U JIOJKHOCTHBIX JIUI] B OPTaHU3AIMH BEICHUS KOH-
TPOJIb UCIIOJTHEHHU S TPOJIs CyZeOHOTO IETONPOU3BOJICTBA.

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

JAnddepenuupoBannbiii 3auer (I13 Ne 22)

Y4yeOHas IpaKTHKA

Buasi pador:

1. OsnakomiieHHE CO CTPYKTYpPOH cyna, pyHKIUSMH CyIeOHBIX KOJUIETHH, CyAeOHBIX COCTAaBOB, OCHOBHBIX MOpa3e/ICHHI am-
napaTta CyJa ¥ HOPMATUBHBIMU IIPABOBBIMU AKTaMH, PETYIMPYIOLIUMH UX JESTeIbHOCTh, IPAaBUIAMU BHYTPEHHEIO TPYAOBOIO
pacriopsiaika, paBUjIaMHu TEXHUKU 0€30I1aCHOCTH

2. O3HaKOMIJIEHHE C JIOJDKHOCTHBIMH PErIaMEeHTaMU CIIELUAINCTa CyJla, CEKPEeTaps cy/1a, CEeKpeTaps Cy1e0HOro 3ace/1aHusl.

3. O3HakoMIJIEHHE C OpraHu3anuel mpuéma, yué€ra U OTIPABKH CyIeOHBIX JeN U APYroi KoppecrnoHaeHun. O3HaKOMIICHHE C
HOPSIIKOM M3TOTOBJIEHUS M PACCBUIKM KOIMH Cy/eOHBIX perieHuil. O3HaKOMIIEHHE C MOPSIKOM ITpUEMa MOCETUTEINEH.

4. (O3HaKOMJICHHUE C MOPAIKOM MH(POPMAIMOHHOTO 00ECTICYCHHUs NEATEIFHOCTH Cy/Ia, UCTIONBb3yEeMBIMHU B CyJie IPaBOBBIMU Oa-
3amu 1 nporpammamu I'AC «[IpaBocyaue».

5. O3HaKOMIIEHHE C apXUBHBIM U CTATUCTUYECKUM JIETIONPOU3BOICTBOM.

6. O3zHakoMJIeHHE C OpraHu3alMeil yroJ0BHOrO CyJONpPOU3BOACTBA B pailoHHOM cyze. ([lopsaok Ha3HaueHus cyaeOHOro 3ace-
JIaHUsl, U3BELICHHUs] YYaCTHUKOB Ipoliecca, 00ecredeHus JO0CTaBKU B CyJ MOJCYIUMOro, COAEpKallerocs Moj CTpaxkeu, moaro-
TOBKH 3aJ1a Cy/Ie0OHOro 3acefaHus, pa3MelieHus Ha MIHTepHeT-caliTe 1 MHPOPMALIMOHHBIX CTEHIaX Cy/Aa UH(OpMAIMKM U MecTe U
BpeMEHU CyIeOHOTO 3aceTaHms)

7. O3HakoOMJIEHHE C OpraHu3alMel rpa)<1aHCKOro CyAONpPOM3BOJACTBA B paiioHHOM cyze. (ITopsmok moaroTroBku jaena K pac-
CMOTPEHUIO, Ha3HAYEeHUsI CYJeOHOro 3aceqaHusl, U3BELUICHUs] YJYaCTHUKOB mporecca. OCHOBHBIE CTaUHM CyJeOHOro Ipolecca U
cyZeOHble TOCTAaHOBJIEHUS, X MPOLIECCYAIbHOE 3HaYECHHUE. )

8. O3zHakomIIeHHWE C OpraHW3alMel W 3aadyaMH aIMHHUACTPATHBHOTO CYAONPON3BOJCTBA B paiioHHOM cyze. (Ilopsmox moaro-
TOBKH JIeJIa K PACCMOTPEHUIO0, Ha3HaYeHUs CyAeOHOTr0 3acelaHus, U3BEICHHUs YYaCTHUKOB Ipoliecca. )

9. O3HakKoOMIIEHHE C OpTaHU3AIMEN CyIOTIPOU3BOJICTBA B apOUTPaKHOM cyze nepBoi nHcTaHmH. (ITopsaok moAroTOBKY /ena K
paccMOTpEeHNI0, Ha3HAYeHUs CyAeOHOIro 3ace/laHusl, U3BEIICHUs YUaCTHUKOB mpolecca. OCHOBHBIE CTaJUM CyJeOHOro mporecca
U CyJieOHbIE IOCTAaHOBJIEHUS, UX IIPOLECCYaIbHOE 3HAUCHHE. )

10. OsznakomiieHue ¢ pabourMu MecTaMu paOOTHUKOB armapara cyja, IpaBuIaMi TEXHUKH 0€30MacHOCTH.

11. OsnakomiieHHE C HOMEHKJIATYpOH JIeJl, COCTaBJIeHHE U 0POpMIIEHHE HOMEHKIIATyphI JIe] B CYy/IE.

12. O3nakomiieHHEe ¢ OpraHu3anueil mpaBuil yuéra J1ed1 U UX PEerHCTpaluy; poJib cy/la B 00ecreueHH 3aKOHHOCTH MIPU PacCMOT-
PEHHH J1eJ1a; B3aUMOOTHOLIEHHS Cy/ia U APYTUX MPaBOOXPAHUTEIbHBIX OPTaHOB.

13. O3nHakomiieHHE C TOPSIKOM HCIIOJIb30BaHHUsI MH(OPMAIMOHHOTO OOecreyeHHs NesTeIbHOCTH Cyla B BHUJAE CIPAaBOYHO-
MH(OPMaILMOHHBIX CUCTEM M MOAYJEH, BXoaaumx B nporpaMMublil kommieke I'AC «IIpaBocynuer.
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14. OznakomiieHHEe ¢ TOPSIAKOM (HOPMHUPOBaHHS CcyneOHOro nena (00J0KKa /e, ONMUCh JOKYMEHTOB Cy/Ie0HOTO aena, (opMHpO-
BaHME JIUCTOB JIEJIa).

15. OsnakomiieHue ¢ opraHu3aiueil aen 00 aIMUHUCTPATUBHBIX [IPABOHAPYIIECHUSIX B PallOHHOM (FapHU30HHOM BOCHHOM) CYII€,
Ha MHpOBBIX yuyacTkax. ([lopsaok HazHaueHus: CyaeOHOTO 3acedaHus, U3BEIIEHUS YYaCTHUKOB MPOLIECcCca, MOATOTOBKH 3ajia Cy-
nebHoro 3aceianus, pa3menieHuss Ha VHTepHer-caiite 1 MHPOPMAIIMOHHBIX CTEHJAaX cyJa MH(OpMAlUU U MECTe U BPEMEHH CY-
neOHOTO 3ace1aHus)

16. O3nakomiileHHWE C OpraHu3alueld YrojJOBHOTO CYIONPOU3BOJCTBA B palloHHOM (TapHH30HHOM BoeHHOM) cyne. (Ilopsmok
Ha3HAuYeHUs CyeOHOTO 3ace/IaHusl, M3BEIIEHUS YIaCTHUKOB MpoIiecca, 00ecredeHus JOCTaBKU B Cy/J] TOJCYAUMOT0, CoJIepIKalle-
rocs Moj cTpakel, MOAroTOBKHU 3aJia CyJIeOHOro 3aceaHus, pa3menleHus: Ha lHTepueT-caiite u nHGOPMALIMOHHBIX CTEHAX Cy/Aa
nH(pOpMaIUK U MECTe U BPEMEHU Cy1IeOHOTO 3aCeIaHumsl)

17. O3znakomiieHHE C OpraHu3aluell rPakJIaHCKOTO CYAONPOU3BOJICTBA B palOHHOM (TapHU30HHOM BOoeHHOM) cyne. ([lopsimok
MOJATOTOBKU Jiela K PaCCMOTPEHMIO, Ha3HAUCHHUS CyAeOHOr0 3acelaHusl, U3BEIICHHs] YYaCTHUKOB mporiecca. OCHOBHBIE CTAaUU
cyneOHOro mporecca 1 cy1eOHbIe MOCTaHOBIICHHS, UX IIPOIECCyaTbHOE 3HAUCHHE. )

18. OsnakomiieHHE ¢ OpraHu3anuel u 3aauaMu aIMUHUCTPATUBHOTO CYIOMPOM3BOACTBA B PailOHHOM (TapHU30HHOM BOEHHOM)
cyzne. (ITopsitok MoATrOTOBKY Jiea K pacCMOTPEHHUI0, Ha3HAYSHHS CyJeOHOTO 3aceaHusl, H3BEIIEHUS YIaCTHUKOB IpoIiecca.)

19. OsnakomileHHE C OpraHU3alKel CyI0IPOU3BOJICTBA B apOUTPaKHOM cyze nepBoil nHctanuuu. (Ilopsimok moAroToBKH Jena K
paccMOTpeHHI0, Ha3HAuUCHUs CyeOHOT0 3aceaHusl, U3BEUICHUS YYaCTHUKOB Iporecca. OCHOBHBIE CTaauM CyaeOHOTo mpolecca
U cyJeOHbIe TTOCTAHOBJICHHUS, UX MpolleccyalibHOe 3HaYeHne.) O3HaKOMIIEHHE C OPraHUu3allMOHHO-PACTIOPSIUTEIbHBIMU JOKYMEH-
TaMH Cy/J1a.

20. OzHakoMIIeHHE C TIOPSIIKOM pabOThI CAliTOB CYJIOB.

21. O3HAKOMIICHHE C JIeATEIHHOCTHIO IO 00CCIICUYSHUIO CYI0B KaipaMH rOCYJapCTBEHHBIX TPaX/TaHCKHUX CITYKAIUX.

22. @opmuposanue deia Ha CMAOUU NPUHAMUS U HAZHAYEHUS. K CYOeOHOMY PACCMOMPEHUIO U NOCE UX PACCMOMPEHUS,

23. Cocmasnenue, peoaxmuposanue u 0opmieHue OpeaHu3ayuOHHO-pAcnopAOUMenbHbIX OOKYMEHMOs;

24. Obpawenue K UCNOTHEHUIO NPUSOBOPOS, PEUleHUl, OnpedeneHUll U NOCMAHOB8IeHUll cyod;

25. Hcnonvzosanue unpopmayuoHHbIxX MexHOI02Ull NPU OOKYMEHMUPOBAHUL U OP2AHU3AYUU PAOOMbL ¢ OOKYMEHMAMU,

26. Ocywecmenenue nepeuuHO20 yyema cmamucmudeckol ungopmayuu 8 cyoe Ha 6YMAaniCHOM Hocumese U 8 1eKMpPOHHOM 8U-
oe;

27. @opmuposanue OAHHBIX ONEPAMUBHOU OMYEMHOCU;

28. Ocywecmenenue cnpagoyHou pabomsl No yuemy cy0eOHOl NPaKmuKuy 6 cyoe;

29. KomnnexmogaHue cyoebHbIX 0el U Hapsi00s OJil NOCIOSHHO20 XPAHEHUsL,

30. Opeanuzayus xpanenusi apxuHbliX OOKYMEHMO8

Paznen 2. MJIK. 03.02. OGecnieueHne paccCMOTPEHUsI CY1eOHBIX e

72/34

MJIK. 03.02. Ob6ecnieuenne paccMOTpeHNsI Cy1eOHBIX e

72/34
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Tema 2.1 O6ecneue-
HHE PACCMOTPEHUS
Cy/1eOHBIX JIeJ1 KaK
rapaHTHus peaju3a-
UM NPaBa HA cy1e0-
HYIO 321HHUTY

Conep:kanue

6/2

BBenenue B TMCHUIJIMHY: MPeAMeT U MeTOI AUCUUILIMHBI. CBS3b TUCIUIUIUHEI C IPYTUMU JTUCIU-
IUIMHAMM, TTPaBOBasi OCHOBA MUCHHILIMHBI. OpraHu3anust paboThl anmapara cyjaa o o0eCIeYeHHIO OT-
MIPABJICHUS TIPABOCY TS

[ToMOIITHUK CYJBH M CEKpeTaph CyAeOHOTO 3aceaHusl KaKk CyObEKThI, 00eCIIeUNBaIOIINE PACCMOTPEHHE
JIell 1 MaTepHalioB B cyje. [lopsaook npuéma u omnpasienus noumol, pecucmpayuio u yuém oein (0oKy-
MEHmMO08), NOCMYNUBUUX 8 CYO.

Opranu3anus padouero Mmecta B cyae. Opeanuzayuro cy0ebHo20 0e1onpou3800Ccmaed 8 cyoe nepeoil
uncmanyuy. KoMIIbIOTEpHAs TEXHUKA U COBPEMEHHbBIC MHPOPMAIIMOHHBIC TEXHOJIOTUH, UX TIPUMEHE-
HHUE TPU JTOKYMEHTUPOBAaHUHM M OPraHU3alluM PadOThl ¢ JOKyMeHTaMu. Opeanuszayuio pabomul no
PACCMOMPEHUIO JCATI00, 3A56TIEHULL 2PANCOAH U NPUEeMy nocemumereli 8 cyoax no ye0Jl08HbIM, 2padic-
OAHCKUM U AOMUHUCMPAMUBHbIM Oenam. Ilopsaook cocmaenenusi npoekma omuema 0000OWeHUs Cy-
0eOHOU NPAKMUKU NO Y20JI08HbIM U AOMUHUCIPAMUBHBIM 0elam 8 cy0ax ooujell iopucouKyuu

B Tom unciie B popMe NpakTHYECKO# OATOTOBKHU

IIpakTnueckoe 3ansaTHe Ne 1 [TonGop U aHaIM3 MPaBOBBIX AKTOB MO OOECIEYEHUIO PACCMOTPEHUS
CYJIOM OTJIEIbHBIX KaTeropuil cyneoHsix nen. CocTraBieHUe MPOEKTOB MPOIECCYAIbHBIX U UHBIX JIOKY-
MEHTOB 110 33/1aHHOMY YCIJIOBHIO.

Tema 2.2 O6ecneue-
HHE PAacCMOTPEHHA
YTOJIOBHBIX J1€J1

Conep:xanue

8/4

Pabora annapara cyaa no npuemMy, perucTpamniu, ydeTy i XpaHeHHIO YTOJIOBHBIX J1eJl 1 MaTepu-
aJIoB, BEIIECTBEHHBIX J0Ka3aTelbCcTB. (OCOOEHHOCTH JAETIONPOU3BOJICTBA MO MPHEMY, YYETY, peru-
CTpaly JOKYMEHTOB, TOCTYMUBIINX B CY/ B JIEKTPOHHOM BHU/IE.

Opranuzanys paboTsl IO YTOJIOBHOMY J€Ny Ha CTaJAMM MOATOTOBKH K CyJeOHOMY 3acenaHuto. Opra-
HU3a1Ms paboThl O YrOJOBHOMY JIey B IIpOLiecce MPOBeIeHHs Cy1eOHOro pa3douparenbcTBa U Mocie
paccMOTpeHHUs Jiena.

OO0pauenue K MCNOJHEHUIO IPUTOBOPOB, ONpe/e/IeH!H U MOCTAHOBJIEHUH MO YIrOJIOBHBIM [ie-
Jaam. [lopsook npuema u yyem aneiiayuoOHHbIX, YACMHBIX Hcanob u npeocmasienuti. OdecrieueHue
paccMOTpeHMs! aleJIIUOHHBIX JKajl00 U MpeAcTaBIeHU TPOKypopa Ha CyJeOHbIe peleHus 10 yro-
JIOBHBIM JI€TIaM.

Oco0eHHOoCTH AeNONPON3BOICTBA MO OTACIBLHBIM KaTETOPUSM YTOJIOBHBIX /1€ (IIPU paCCMOTPEHUH /1T
C yyacTHeM NPUCSHKHBIX 3aceqaresiell; B 0COO0OM MOpsJIKe; B OTHOIIEHUH HECOBEPLICHHOJIIETHHUX; B OT-
HOIIIEHUU BOCHHOCIY)KaIllUX U Jp.).

B Tom unciie B popMe NPaAaKTHYECKOH MOATOTOBKH

IMpakTuyeckoe 3ansaTue Ne 2 JlokyMeHTaIIMOHHOE OOECIICUCHHE TpHUEMa, PETHCTPAIH, ydeTa yro-
JIOBHBIX JIEJ U MAaTEPUAJIOB.
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IIpakTuyeckoe 3anaTue Ne 3 CocraBieHHE MPOEKTOB MPOLECCYalTbHBIX U HHBIX JTOKYMEHTOB IO

3a/laHHOMY YCJIOBHIO. 2
Tema 2.3 OGecneue- Conep:xkaHue 14/4
HHE PACCMOTPEHUs IIpuem, perucTtpanus M y4yeT rpakIaHCKHX U aMUHUCTPATUBHBIX Aea [lopsaok nmogauu, mpuema 2
rPaXKAAHCKHUX U a/I- Y PETUCTPAIUH B CyJaX JOKYMEHTOB B 3JIEKTPOHHOM BHJIE
MHUHHUCTPATHUBHBIX IHoaroroBka rpa’»aaHcKoOro M aJMHHUCTPATHBHOIO Jejia K cyae0HoMy pa3oupareabcTBy. [lo-
e psaaoK (hopMUpOBaHMS Jefla Ha CTaJuu MOATOTOBKH K CyneOHOMY pa3duparenbcTBy. [leiicTBus pa- 2
OOTHHMKOB anmapara cyJa B X0JIe Cy/IeOHOTO pa30HpaTeNbCTBA U TIOCIIE €r0 PACCMOTPEHHSL.
Opzanuzayusa padomsl cyobu nO NOO20MOBKe 0ell K CyOeOHOMYy pazoupamenbcmey no y2ojl08HbuIM,
2PANCOAHCKUM OelaMm, 0enam 06 AOMUHUCIPamuenslx npasoHapyuienusax. Ilopsnok opopmiieHus aena 2
MOCJIE €r0 PACCMOTPEHMSI B CY/I€ NIEPBOM MHCTAHITHUH.
IIpaBuia BeaeHMsl NMPOTOKOJIA CyAeOHOI0 3acelaHWs] U MCIOJIb30BAHUSI TEXHUYECKHX CPeICTB.
Opranuzanus paboTsl 10 BeACHHIO CyaeOHoro 3acenanus ¢ ucnoiabzoBanueM BKC. [Topsnok aenompo- 2
M3BOJICTBA 110 OOPAIIEHUIO K UCIIOJHEHUIO PEHICHUH 10 TPAKIAHCKUM U aJIMUHUCTPATHUBHBIM JI€TIaM.
Oco0eHHOCTH JeJIONPOM3BOACTBA NMPH PACCMOTPEHHH IPAKAAHCKUX M aAMUHUCTPATHBHBIX JeJI 2
MHPOBBIM Cy/beil.
B Tom unciie B popMe NpakTHYECKO# OATOTOBKHU 4
IIpakTuyeckoe 3anaTue Ne 4 JlokyMeHTallMOHHOE OOecIeYeHre IpreMa, PETUCTPalli, ydeTa Irpaxk- 9
JAHCKUX U aIMUHUCTPATUBHBIX JI€J M MAaTePUAJIOB.
IIpakTuyeckoe 3ansitue Ne 5 CocraBiieHHE MPOEKTOB IPOLIECCYalIbHBIX M MHBIX JTOKYMEHTOB IO 2
3a/laHHOMY YCJIOBHIO.
Tema 2.4 Obecneye- Conep:xaHue 8/2
HHE paccMOTPeHHUs IonsitTue ¥ BUABI JAeJ 00 AAMHHUCTPATHUBHBLIX MPABOHAPYIIEHUSAX. YUET M pETUCTpaIus Ieil. 9
aen o0 axmuuucrpa- | [loaroroBka nena 06 aAMUHUCTPATHBHOM MPABOHAPYIICHUH K CyZAeOHOMY pa30HpaTeNnbCTBY.
THBHBIX NpaBoHapy- | [lopsinok ¢gopMupoBaHus Aejia HA CTAAMU NPUHATHA U HA3HAYEHUS K CyA1e0HOMY PacCMOTPEHUIO 2
HIEHUAX H 10CJIe pACCMOTPEHUS
Ilopsinok HanpaBjeHusi jAeja 00 AAMMHHUCTPATHBHOM IMPAaBOHAPYHIEHUHM B BbILIECTOSAIIYIO
HHCTAHIMIO TIPU OCTIApUBAHUM MOcTaHOBIeHUs. OOpalleHre K UCTIOJHEHUIO TTOCTAaHOBIICHUS TIO JIeaM 2
00 aTIMUHUCTPATHBHBIX MPABOHAPYIIICHUSIX.
B Tom unciie B gopMe NpaKTHYECKOM MOATOTOBKH 2
IIpakTuyeckoe 3ansitue Ne 6 JlokymeHTalIMOHHOE O0ecTieueHUe MpUeMa, perucTpaiuu, yuera aemn oo
aJIMUHUCTPATUBHBIX TpaBoHapyIIeHusIX. CocTaBIeHUE MPOCKTOB MPOIECCYaTbHBIX M WHBIX JIOKYMEH- 2
TOB.
Tema 2.5 O6ecneue- Conep:xaHue 8/2
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HHE paccMOTpPeHHUs IlonsiTHe M BUIBI IKOHOMHYECKHUX CIIOPOB M MHBIX eI, OTHECEHHBIX K MOJCYTHOCTH apOUTPAKHBIX
JeJ 10 pa3pelieHuIo CyIOB. YUET U peructpanus Jei; 0coOOEHHOCTH 00ecTedeHus ToKa3aTeabCTB. Opranu3anus moAroToB-

IKOHOMHYECKHX CIO- | KU Jiesla K cyieOHOMY paz0ouparenbcTBy. [lopsaok yuéra IBHKEHHUS JIeJ1 110 Pa3pelIeHUI0 SKOHOMUYe- 2
poB CKHX CIIOPOB
IIpaBuia BegeHHs] MPOTOKOJA CyJeOHOr0 3aceJaHUs] M MCIOJIb30BAHHS TEXHUYECKHX CPeICTB. 2
Opranuzanys paboThl IO BEACHUIO CyAeOHOT0 3aceianus ¢ ucnoian3zoBanneM BKC.
OdopmieHue apOUTPAKHOIO J1€J1a NOCJIe €r0 PACCMOTPEHUs B Cy/1e0HOM 3acelaHHuH. 2
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 2
IIpakTnyeckoe 3ansitue Ne 7 Ilopsiok ydéra ABMIKEHHS JIeNl [0 Pa3pelICHUI0 SKOHOMHUYECKUX CIO- 5
poB. Ilopsnok oOpamieHus K HCIOTHEHUIO PEHICHUH apOUTPaKHBIX CYJIOB.
IK3aMeH 6
IIpumepHas TeMaTHKA CAMOCTOATEIbHON Yy4eOHOI pa0dOTHI NPHU U3y4YeHHUH pa3jeJia 2 2
[ToAroToBUTH JOKJIAL O PA3IUYHBIX KAHLEISPCKUX MPUCIOCOOJEHUSAX, MO3BOJSIONIMX HAJUIEKAIMM 00pa3oM OpraHU30BbIBATh
CHeLHaINCTy cyaa pabouee MpoCTPaHCTBO.
Oxazanue rnepBoi MOMOIIH ITPH HECUYACTHBIX CIIyYasiX B CyJe U CyJeOHBIX 3aCeJaHHIX.
Opranuzanus paboTsl B X0/€ CyZe0HOro pa3duparenbcTBa e 00 aAMUHUCTPATUBHBIX IPABOHAPYLICHHUSX.
Hcnonp3oBanne MHGOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON ceTr VHTepHET mpu pacCMOTPEHUH el 00 aJIMHHHCTPATUBHBIX
IIPABOHAPYLICHUSIX.
OcoOeHHOCTH JIE€TOTIPOU3BOJICTBA MO MPUEMY, YUETY, PETUCTPALMU JOKYMEHTOB, MOCTYNHUBIIMX B CyJI B 3JEKTPOHHOM BUJE B
paMKax yroJIOBHOTO CYJOIIPOU3BOJICTBA.
Opranuzanys MOATOTOBKM YTOJIOBHOTO Jefla K CyleOHOMY pa30upaTenbCTBY: JAEWCTBUS CynAa; JEHCTBUS CTOPOH; NEHCTBUS
ceKkpeTaps CyJeOHOro 3aceaHusl; AeUCTBUS MOMOIIHUKA CYIbH.
Opranuzanusa paboTel B Cyze MO OOpalleHHI0 K MCIOJHEHUIO MPUTOBOPOB, OMPEJECICHUNH U MOCTAaHOBJIEHUI MO YrOJOBHBIM
JieJIaM.
Opranuzanus paccCMOTPEHHsI B CyJle MaTepHajoB, MOCTYNUBLIMX B CY/ B HOPs/IKE CYA€O0HOrO KOHTPOJIS U UCIIOJIHEHUS IPUTOBO-
POB.
Opranuzanus paboThl B CyZe 110 00palleHHIO K UCIIOTHEHUIO CYeOHBIX peIIeHuil 10 IpaX1aHCKUM, aJJMUHUCTPATUBHBIM JleJIaM
[TorHOMOYMS crienMaIUCTa Cy/la 0 00ECIIeYeHUIO pACCMOTPEHUS JIeJ U MaTepHUaJioB B Cy/€ NEPBOM MHCTAHINH.
Kypcosas padora 20
Paznen 3. MJIK 03.03. OcHOBBI OPraHU3aIHOHHO-TEXHHYECKOr0 00ecneyeHusl 1esiTeJIbHOCTH CYy10B 36/18
Tema 3.1 | Conep:xanne 4/2
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BBenenue B xucnu-

ITonsaTue OpPraHu3alMOHHO-TCXHHYECKOI0 o0ecreueHusl esITeJILHOCTH CyaoB. HeJII(I, 3aJgavuu,

ILUITHHY NPUHIUIB U HAPaBJICHUS OPraHU3alMOHHO-TEXHUYECKOTO 00eCIeueHus IeITeNbHOCTH Cy10B. B3au-
MOCBS3b JUCHMITIMHBI «OCHOBBI OPraHNU3alMOHHO-TEXHUYECKOTO 00€CIeYeHus AeATEIIbHOCTH CY/I0B» C 2
JPYTUMH JACHUIUIMHAMU TPO(ECCHOHAIBHOTO MOAYIISA U 001IenpodeccuoHanbHbIX JUCcUUIUIMH.. Hc-
TOYHUKHU (PMHAHCUPOBAHMSI MEPOIIPUSTUN OPraHU3aALMOHHO-TEXHUYECKOT0 00ecreueHus JesITeIbHOCTH
cynoB. | TaBHBIE pacTiOpsIUTEIHN U PACHOPSIAUTENN OF0JKETHBIX CPEJICTB: MOHSITHE U TIOJIHOMOYHSI.
B Tom unciie B hopMe npakTHYeCKO# MOATOTOBKHU 2
IIpakTnyeckoe 3ansitue Nel PaGoTta co cipaBo4HO-IIPAaBOBBIMU CUCTEMAaMH IO MOMCKY MPABOBBIX aK- 2
TOB U CyZieOHOM IPAKTUKHU 10 BOIIPOCAM TEMBI.
Tema 3.2 Aamuuu- | Coaep:kaHue 12/6
crpatuBHO-npaBoBoe | IloHsitne M cojxep:kaHue AAMMHUCTPATHBHO-IIPABOBOIO o0ecleveHHsl /1esITeJIbHOCTH CYyI0B. 2
obecnieyenue aesresib- | CyObeKThl aIMUHHCTPATUBHO-ITPABOBOTO 00ECTICUEHHSI IESITETHHOCTH CY/I0B.
HOCTH Cy10B Opranusanus pa6orsl geaepaiabHbIx cyaoB. HomeHnkiarypa aed. 2
Odopmitenne cirykeOHbIX JOKYMEHTOB cya0B. OCOOEHHOCTH aAMUHHCTPATUBHO-IIPABOBOIO 0Oectie- 9
YEHHsI MUPOBBIX CyeH
B Tom unciie B hopMe npakTHYECKOI MOATOTOBKHU 6
IIpakTnyeckoe 3anaTHe Ne2 CocraBieHHE OpPraHU3alMOHHO-PACTIOPSAUTEIbHBIX JIOKATbHBIX aKTOB
CyJa: IpaBWjla BHYTPEHHEIO PaclopsaKa, MOJ0KEHUE O MPUEMHON Cy1a, IPUKA3bl U PACIOPSKEHUS 110 2
pacHpenesIeHNI0 TOJKHOCTHBIX 00s13aHHOCTEN pabOTHUKOB ammapara cyJa, IPOTOKOJbl COBEIIAHUN Y
npejceaarens cyaa u p.
IIpakTnyeckoe 3ansaTue Ne3 CocraBiieHHuEe COTPOBOAUTENBHBIX ITUCEM. 2
IIpakTnyeckoe 3ansitue Ne4 CocraBiieHue HOMEHKIATYpHI J1en cyna. OgopmiieHre perucTpalioHHbIX
JKYPHAJIOB 10 Y4YE€TY BEIIECTBEHHBIX J10Ka3aTeIbCTB, BPYUEHUs] M HAIPABICHUS MCHOJHUTENBHBIX JIH- 2
CTOB U IIp.
Tema 3.3 Kaaposoe Conep:xanue 12/6
o0ecnieyenue aedaresib- | ['ocygapcTBeHHasi rpaxIaHcKasi ciay0a B cylde: CTaTyC T'OCYJapCTBEHHOTO I'PaKJaHCKOIO CIIyXa-
HOCTH CY/I0B LIEero Cyza, MOPSAOK MpUéMa Ha JI0JKHOCTh paOOTHHUKOB arrapara cyJaa M MOMOIIHUKOB CYyJAeH; aTrTe- 2
CTalMsl.
IIpodeccnonanbHoe pasBUTHE TOCYJAPCTBEHHBIX IPAKAAHCKHUX CJIYKAIIUX — paOOTHUKOB ammapa- 2
Ta Cy/1a/TOMOIIHUKOB Cy/iel: IPaBOBbIE OCHOBBI, (HOPMBI, CPOKH, OpPraHU3aITHSI.
KoH(pIMKT HHTEpecoB: MOPSIAOK yperyJupoBaHus. J(MCIUIIIMHAPHAS OTBETCTBEHHOCTh pAOOTHUKOB 2
anmnapara cyja.
B Tom unciie B popMe NPaAKTHYECKOM MOATOTOBKH 6
IIpakTnyeckoe 3ansaTe NeS CocraBieHHe JOKHOCTHOIO perjiaMeHTa pa0OTHHKa ammapara cyja. 2
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CocraBrieHue CyKeO0HOTO KOHTpaKTa pabOTHHKA anmapara cyaa

IIpakTuyeckoe 3ausaTue Ne6 OdopmiieHne 3anuceld B TPyI0BON KHIKKE O IPHEME Ha CITyx)Oy, mepe-

BOJI€ Ha JPYTYIO JODKHOCTh, YBOJBbHEHHUH U Jip. CocTaBieHHEe IPUKA30B O IPUME Ha CIIYKOY M Ip. 2
IIpakTnyeckoe 3ansitne Ne7 CocraBieHne yBeIOMJICHHS O BO3HUKIIEM KOH(MIMKTE WHTepecoB. Ilo-
PSIOK OCYHIECTBIEHUS IPO(PECCUOHATBHOTO Pa3BUTHsI TOCYAAPCTBEHHBIX CIYXalUX CYAOB: HOBBIIIE- 2
HUE KBATM(HUKAIMKA U NpoQecCHoHaIbHas MeperoAroToBKa, 00pa3oBaTelbHbIi cepTU(HUKAT, HACTAB-
HU4eCcTBO (0opMIIeHUE IPUKA30B, 3asBOK, 3asIBICHUI, HAllpaBJICHUH U 1Ip.)
Tema 3.4 PecypcHoe Conep:xanue 4/2
odecrnieueHue aesi- IlonsiTve U coep:kaHue PeCypCcHOro odecrneyeHus: CyaeOHOM JesATeJbHOCTH. Opranbl U JOJHKHOCT-
TeJbHOCTH Cy10B HBIE JIMIIA, OCYIIECTRISIONINE pecypcHoe obecnieuenue cynoB. [lomnomounst CyneOHoro nenapraMenra
npu BepxoBHoMm Cyze Poccuiickoit @enepaniun B pecypcHOM 00ecrieueHHH eATeNIbHOCTH cya0B. Tpe- 2
0OBaHUS K apXHUBaM CYJOB, KaMEpaM XpaHEHUS BEIIECTBEHHBIX JOKA3aTEJIbCTB M MHBIM IOMELIECHUSIM
CYJZIOB 10 00€CIIEYEHHIO N0XKAPHOI, CAHUTAPHO-TUTMEHUYECKOM U APYrHX BUA0B 0€30IaCHOCTH.
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 2
IIpakTnyeckoe 3anaTHe Ne8 CocraBieHue 3asBOK Ha oOecrieueHue cyaa (IoJpas/ieleHus cyua) pac- 2
XOJIHBIMU CPEJICTBAMU U T.II.
Tema 3.5 Conepxanue 4/2
OtaeibHbIC HANPAB- | DJIEKTPOHHBIH J0KYMEHTO000POT B (e/iepaibHbIX CyAaxX: MOHATHE, HOPMATUBHOE PETYJIMPOBAHUE,
JICHUS] OPraHu3aunu- nopsoK BeaeHus. Opranuzaus padoThI 10 MPHEMY 0OpaIleH i, MOCTYMAIONINX B Cy/] B 2JIEKTPOHHOM
OHHO-TEXHHYECKOI0 Buze. [lopsaok pazmereHuss B MHGOPMAIMOHHO-TEIEKOMMYHUKAMOHHONW ceTn MHTepHeT nHpopma-
olecrieuyeHus jes- IIMU O BHEIpOLEeCCyaabHbIX oOpameHusx. ObecneueHue A0cTyna K HHGOpMaluy 0 JeATEIbHOCTH CY- 2
TeJIbHOCTH Cy10B JIOB: TOHSTHE M HOpPMAaTHBHOE perynupoBaHue. OpraHuzanusi paboThl 1O: BEJACHUIO CAlTOB CYJOB;
onyOIMKOBaHUIO CyA€OHBIX aKTOB; B3auMojaecTBuio co CMMU. TloarotoBka cyaeOHBIX aKTOB K pa3Me-
LICHUIO Ha CalTe CyAa.
JuddepenunpoBannsbiii 3auet (II3 Ne 9) 2
Paznen 4. MJIK. 03.04 ApxuBHoOe /1eJi0 B cy/1e 66/34
Tema 4.1 OcHoBbl ap- | Coaep:xxanue 8/2
XMBHOrO Aesa B Poc- Hcropus pa3BUTHs apXUBHOTO jena. [Ipeamer, 00beKT U OCHOBHBIE TIOHATHS apXUBHOTO Jlefa. 2
cuiickoii ®@enepaunu | [IpaBoBoe peryaupoBaHHe apXUBHOTO Jiena B cyne. HopmamueHvle ycioeus XpaneHus apXusHoix 00- 2
KYMEHMO8.
OcHoBHbIE TpeOOBaHMUSI, IPEIbABIsEMbIE K pAOOTHUKY apXHBa Cy/a. 2
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 2
IIpakTuyeckoe 3anaTue Nel CocraBieHue T0JKHOCTHOTO perjiaMeHTa pabOTHHKa apXHBa Cy/ia. 2
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Tema 4.2 Opranmnsza- | Coaep:kaHue 412
uusi paboThI apXHBa OcHogubie 3aKOHOOamenbHble U HOPMAMUBHO-NPABOGbIE AKMbL, pelllaMeHmupyrwue OesameilbHOCHb
KaK CTPYKTYpPHOTO apxuga cyoa. OcHOBHble IOKATIbHbIE AKMbl, pe2ldMeHmupylouue desmelbHocms apxusa cyoa. 1lono-
noapasjiejieHust Cyaia | yxenue 00 apxuBe. JloMKHOCTHAS MHCTPYKIMS apxuBapuyca. OCHOBHble HANPABIeHUs NOBCEOHEBHOU
desmenvHocmu apxuea cyoa. Mecto apxuBa B OpraHU3allMOHHON CTPYKType cyza. YIpaBlleHUE MTOBCe- 2
JTHEBHOU JIESITEIBHOCTBIO apxuBa. [IpoBepka cOCTOSHMS U HAIM4YUS [ U IOKYMEHTOB B apxuBe. Oco-
OceHHOCTH OopMIIeHHUS Talenst U anbboma GopM TIOKYMEHTOB apXuBa cyna. HazHadenne u pa3paboTka
Tabens u arbooma (opM TOKYMEHTOB
B ToM unciie B popMe NpakTHYECKON OATOTOBKHU 2
IIpakTuyeckoe 3ansaTue Ne2 CocraBieHue U opopmiieHHE JOHKHOCTHBIX MHCTPYKIUN PaOOTHHUKOB 5
apxuBa. CocrapiieHHE TEKYIIETO U MEPCIEKTUBHOIO IJIaHa pabOThI apXUBa.
Tema 4.3 Opranmnza- | Coaep:xxaHue 16/10
Ml ADXUBHOIO Ae10- | O0mmMid MopsA0K KOMIIEKTOBAHNUS ApXUBA. YUET eIMHUL APXUBHOT0 XPAHEHUS.
npoussoacTBa i moa- | OOLIME TpeOOBaHUsA K y4ETY TOKYMEHTOB apXuBa Cyjia. Y4eT JOKyMEHTOB B apxuBe. Enuuuipt yuera. 2
rOTOBKA 10KYMEHTOB Cucrtema y4eTHBIX JTOKYMEHTOB apxuBa. [lopsiok BeleHHsS OCHOBHBIX YUYETHBIX TOKyMeHTOB. Ilac-
K ApXHUBHOMY XpaHe- [TOpT apXxHBa
Kaaccupukanus u cucreMaTu3anus J0KyMEHTOB, 00pa3ylOIIUXCsl B AeSITeJILHOCTH CYA0B. [/o-
HUIO B Cye PAOOK 0ombopa Ha XpauweHue 8 apxus cy008 0OKYMEeHMO8, Ux KOMNJIEeKMOBAHUS, Yiema U UCNOIb308da- 2
Hus. [Topsimok oopMieHus: TOKYMEHTOB JIJIs TIEpEAadn B apXuB Cy/Jia.
Onpenesnenue CpOKOB XpaHeHUsi Aen (HApsA0B). [lepeuenv 00KyMeHmMO8 Cy008 ¢ YKA3aHuem cpo- 9
k06 xpareHnus. OundpoBKa apXUBHBIX MAaTEPUATIOB. DJIECKTPOHHBIC 0a3bl JaHHBIX.
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 10
I[MpakTuyeckoe 3anaTue Ne3 KomruiekToBaHHEe apXUBOB CYJIOB apXHUBHBIMU JIOKYMEHTAMH. 2
IIpakTuyeckoe 3ansaTue Ned [ToaroroBka cyneOHbIX e (HapsSA0B) U MaTepUaioB [Tl CIayl B apXUB 5
cyna. DopMupoBaHue Je.
IIpakTuyeckoe 3ausaTue Ne5 [lonHoe odopmnenue aen (MOIMIKUBKA, U3BATHE METAJTUIMUECKUX CKOOOK, 5
HyMEpaIus JIMCTOB, 3all0JTHEHNE JTUCTa-3aBEPUTEIIS).
IIpakTuyeckoe 3ansaTue Ne6 OdopmieHue pe3yabTaToB cllayu I Ha apXUBHOE XpaHEHUE B apXHB
Cyla ¥ B rocynapcTBeHHbIN apxuB. CocTaBieHue u 0OpMIICHHE OTHCEH /Ie]1 Ha OCHOBE HOMEHKIIATy- 2
pHBI 1e1
IIpakTuyeckoe 3ansitue Ne7 DopMHPOBAHHE CUCTEMbBI OCHOBHBIX YUYETHBIX JJOKYMEHTOB apXuBa Cy- 5

Ja. CocraBneHue u O(I)OpMJ'ICHI/IC YUYCTHBIX TOKYMCHTOB apXuBa CyJa
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Tema 4.4 JxcnepTusa
LHEHHOCTH JOKYMEH-
TOB

Conep:xanue

6/4

Okcnepmu3za yennocmu 00Kymenmos. 1105105keHHs 0 TOCTOSHHO AEHCTBYIOLIEH SKCIEPTHON KOMUCCHH
cyna. Opranuszanus padoThl [0 YHUUYTOKEHUIO JOKYMEHTOB. [lepeaaya TOKyMEeHTOB Ha XpaHEHHE B
roCyJapCTBEHHBIHN apXuB.

B ToM unciie B popMe nNpakTHYECKON MOATOTOBKHU

IIpakTnyeckoe 3anaTue Ne§ CocraBieHHe JTOKYMEHTOB: IMPOTOKOJA 3acelaHUs SKCHEPTHOH KOMHC-
CHUH CyZa, aKTa O BBIJECIICHUU JOKYMEHTOB K YHUUTOXKEHHUIO.

IpakTuyeckoe 3ansaTue Ne9 JleiicTBUS MO OpraHU3aIiy MOPsIKa 0TOOpA JOKYMEHTOB B 0(OpMIICHHE
ux Ha yHnuTOXKeHue. OopmiieHne akTa O BBIICTICHUH TJOKYMEHTOB K YHHUTOKEHUIO.

Tema 4.5 Obecneue-
HHE COXPAHHOCTH /10-
KYMEHTOB apXUBHOI'0
¢ponaa cynos

Conep:xkanue

16/6

TpeGoBanus Kk 37aHUSIM M NOMelIeHUsIM apxuBa. TpeOoBaHMs K MOMEIIEHUAM apXuBa. Y CJIOBUS
XpaHEHMs aPXUBHBIX JJOKYMEHTOB.

IMomMemeHnsi OCHOBHOI0 Ha3HAYeHHA apxuBa. CucreMa Mep 00ecredeHus] COXPaHHOCTH JOKYMEHTOB
(B T.4. 25IeKTpOHHBIX). HOpMaTuBHBIE yCIOBUS XpaHEHMs apXUBHBIX JTOKYMEHTOB. OpraHusanus xpa-
HEHUS JOKYMEHTOB. PexuMpl XxpaHeHus JokyMeHToB. CBeToBOM pexxuM. TemnepaTypHO-BIIaXKHOCTHBIN
pekuM. CaHUTapHO-TUTMEHUYECKUN PEIKUM.

Oxpannblii pe:xxum. Pazmenienune nokymeHToB B xpanunuiie. Cpeacta xpanenus. Tomorpaduposa-
nue. [lopsok Beiaun nen u3 xpanununia. [IpaBuia Bb11auu TOKYMEHTOB, B T.4. 3JIEKTPOHHBIX.

Oprannsanus padoTsl ¢ JeJJaMH, COCTOSIIMMH Ha TeKylieM xpaneHun OcHogHble npasuia onepa-
MUEHO20 XpaneHusi 00Kymenmos. I'pynnupoBKa JOKyMEHTOB NoApa3zeneHus B aena. [IpaBuia xpaHe-
HUS JOKYMEHTOB Y HCIIOJIHUTETIEH.

IIpoBepka HaJIM4YHMSA M COCTOSIHMS JOKYMEHTOB (SJIEKTPOHHBIX JIOKYMEHTOB) B apxuBe. Co3maHue
CTpaxoBOro (hOH/1a ApXUBHBIX JTOKYMEHTOB.

B Tom unciie B popMe NpaKTHYECKOHM MOATOTOBKH

IIpakTnueckoe 3ansaTue Nel0 OdopmieHune nucra-3aMecTUTeNs, KapThl-3aMEeCTUTENS JIea.

IpakTuyeckoe 3ansaTue Nell Benenue KHUTH ydyeTa MOCTYIUICHHS W BBIOBITHS /1€ U KHUTH BbIIAud
JIeJT KaK 2JIEMEHTOB COXPaHHOCTH apXUBHOTO (hoHIa

IMpakTuyeckoe 3ansaTue Nel2 CocrapiieHre NiepedHs TpeOOBaHUN K TTIOMEIICHUIO apX1Ba Cy/a.

N N [N DN

Tema 4.6 Ucnouab3o-
BaHMe apXMBHBIX /10-
KYMEHTOB

Conep:xanue

412

(I)OpMI)I HCII0JIB30BAHUSA AaPXUBHBIX TOKYMEHTOB. HOpSI)IOK HCIIOJIB30BAHUA JOKYMCHTOB Cyaa IpH
HCIIOJIHCHUU 3aIIpOCOB. OpZdHMS’aLﬂHO pa607’l’Ibl noO UCNOJIHEHUIO 3anpocos ZPGDfCOClH u OPZCZHLBCII/]MIZ.
HpaBI/ma BbIJIAYM JOKYMCHTOB, HAXOJAMXCS HA ApXUBHOM XPAHCHUMU.
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B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH

HpaKaneCRoe 3ansaTue Nel3 CocrasicHue 3arpoca 0 BblAa4€¢ JOKYMCHTOB M3 ACJId, HAXOAAIICTOCA

Ha apXMBHOM XPaHEHUHU. 2
Tema 4.7 ApxuBnbie | Comep:kaHue 10/4
OIMCH Onucanue 10KYMEHTOB H /eI B apXUBe CyAa. 2

Biausinue kiaccupukanum JOKYMEHTOB M Jesl B Npeaeaax apXuBHOro (oHaa Ha cocTraBjeHHe 5

apxuBHOii onmcu. CocTaBlieHHE CIPaBOYHOI0 MaTepuaia K OIUCH.

B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 6

IIpakTuyeckoe 3ansaTue Nel4 CocraBieHre ONUCH HAPSAOB, MOAJIEKAUX TOCTOSHHOMY XPaHEHHIO 2

IIpakTnueckoe 3ansaTue Nel5 OdopmiieHre BHyTpeHHEH OIUCH JOKYMEHTOB. 2

IIpakTnueckoe 3ansiTue Ne 16 CocrapieHue 1 opopmMiIeHHUE apXUBHBIX CIIPABOK, IMMCEM-OTBETOB Ha 5

3aPOCHI
Juddepenunposannsbiii 3auer (I13 Ne 17) 2
Paznen 5. MJIK. 03.05 OOGecneueHnue UCOJHEHHS pPellleHUId cyaa 108/70
MJIK. 03.05 Obecneyenne NCIOTHEHUsI PELICHUH Cyaa 72/34
Tema 1.1 Ucnornu- Conep:xanue 4/2
TeJbHOE IPAaBO, KAK HcnosHnTe/ibHOE NPOU3BOCTBO KaK 00beKT peryJHpoBaHus poccuiickoro npasa. Oco6eHHOCTH
CaMOCTOSITEIbHAS OT- | MCIOJIHUTEIBHOIO MpaBa Kak CaMOCTOSITENIbHOW OTpaciii poccuickoro mpasa. [Ipenmer u meron uc-
pacib poccHiickoro MIOJIHUTENIBHOTO IpaBa. MECTO MCIIONHUTEIBHOIO MpaBa B CUCTEME POCCUMCKOIO IpaBa. 3HAUEHUE 2
npaga NPUHYAUTEIBHOTO UCIIOJHEHUS Cy/leOHBIX akToB. HopMaTuBHAs OCHOBA MCIIOJIHUTEIBHOIO MPOU3BO/-

cTBa. Hopmamueno-npagogvie akmul, pe2yiupylowjue 80NPoCsl UCHOIHEHUA CY0ebHbix akmos. [Ipunyu-

nbl UCNOJHUMENbHO20 npasa. ' apaHTHH peann3alyy NPUHIUIIOB B HCIIOJIHUTEIBHOM ITPOU3BOJICTBE

B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 2

IIpakTuyeckoe 3ausaTue Nel Pemenue 3ana4d no teme «IIprHIMIBI HCITOJTHUTEIBHOTO TPOU3BOICTBAY 2
Tema 1.2 Yuactuukn | Conep:kanue 6/4
HCIOJTHUTE/IBHOTO Cy0beKThI HCIIOJTHUTEILHOT0 MPOU3BOACTBA. [Ipasosoe nonodcenue, Kiaccugpukayus u cocmas oc-
NpOU3BOIACTBA. HOBHBIX Y4ACMHUKO8 UCNOIHUMENbHO20 npou3goocmea. CucTeMa OpraHoB MPUHYAUTEIBHOTO UCTIOTHE-

Hus. [IpuHiunel 06pa3oBaHus U IEATENBHOCTH CIYXObI CyIeOHBIX MPUCTaBOB-UcTIONHUTENEH B PO. 2

3aI[an/I CYI[C6HBIX IMpUCTaBOB.
HOp}Z()OK HA3HAYEHUA cy()e6Hbzx npucmaeos. OTBOJIBI B UCIIOJITHUTCIbHOM IIPOU3BOACTBE. OCHOBAHHA U
MOPAAOK 3asBJICHUS U PA3PCILICHUS. CTOpOHBI B UCIIOJIHUTCJIIbHOM IMPOU3BOACTBE: ITpaBa U 00s13aHHO-
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ctr. [IpaBoCIIOCOOHOCTP U 1€eCIOCOOHOCTh B HCIIOJTHUTEIBHOM MPOU3BOICTBE. YYacTHE HECOBEPIIICH-
HOJICTHUX B UCIIOJTHUTCIIBHOM IPOU3BOJCTBC. HpaBOHpeeMCTBO B UCIIOJIHUTCIIbHOM IIPOU3BOJCTBC.
Ilpeocmasumenbcmeo 6 UCHOTHUMENbHOM NPOU3800cmeEe: TIOHATUE, BUABI, OQOPMIICHHE, MPABOBOEC
IIOJIOKCHHUC. OFpaHI/I‘-ICHI/Ie NpeACTAaBUTCIILCTBA B UCIIOJIHUTCIIbBHOM IIPOU3BOJICTBC. ITongreie B ucooin-
HUTEIBHOM MPOU3BOCTBE. [IpaBoBOE MONIOKEHUE MTOHATHIX B UCIIOJHUTEIILHOM TPOU3BOACTBE. [IpaBa
n O6H3aHHOCTI/I IIOHATHIX. HpaBOBOe IMMOJIOKCHUE CIICHUATINCTA B UCIIOJIHUTCIILHOM ITPOU3BOACTBE. Ile-
peBoaunK. PaOOTHHUKM NOJIMIIMY KaK JIMIA, COJIEHCTBYIONINE UCIIOJHUTEILHOMY MTPOU3BOJICTBY

B ToM unciie B popMe NpakTUHYECKON OATOTOBKHU

IIpakTuyeckoe 3anaTue Ne2 Pemenne 3aaa4 1o teme «CyOBbeKThl HCITOJTHUTEIIBHOTO MMPOU3BOICTBAY

HpaKTH‘lECKOG 3anaTne Ne3 BrimoaHeHne CUTYyallUOHHBIX SaHaHI/Iﬁ 10 TEMC «HpeﬂCTaBI/ITGHLCTBO B
HCIIOJIHUTCIIBHOM IIPOU3BOJCTBCH

N (N D

Tema 1.3 Ucnonu-
TeJIbHbIE JOKYMEHThI

Conep:xanue

8/6

IlonsiTHE MCIOJIHUTEIbHBIX IOKYMEHTOB H UX KJIaccupukaums. [lonamue, npusnaxku u 6uowl uc-
HONHUMENbHBIX 00KYMeHmo8. Tpebosanus, npedvsasisemvie K UCHOTHUMENbHLIM OOKyMenmam. Poib
PE30TIOTUBHOM yacTH cyeOHoro akra. [lopsiok BbI1auu HCIOTHUTEIBLHOTO JIUCTA U €ro TyOsInKaTa.
Hcnonuurensuplii nuct. CynebHblil npuka3. HoTapuanbHO y0CTOBEpEHHBIE COTIAlIeHUs 00 yIuiaTe
QJIMMEHTOB. Y JOCTOBEPEHUE, BbIIABAEMOE KOMUCCHUSMH 110 TPYAOBBIM CIIOPaM.

Buas! ucionmHUTENBHBIX TOKYMEHTOB. AKTHI [lencuonnoro ¢onna PO u @onja conmaabHOTO CTpaxo-
BaHUs PD, opraHos, OCyIECTBISAIOMINX KOHTPOJIbHBIE GYHKIIUU. AKTHI 110 JieJ1aM 00 aJMUHUCTPAaTUB-
HBIX [IpaBOHApyLIEHUAX. McnomHnuTenpHas HaIuch HOTapuyca.

[TocTanoBieHHe CyaeOHOTO MpHUCTaBa-UCIOIHUTENS. 3aMpoC IEHTPATBLHOIO OpraHa o po3bICKe peOeH-
Ka. McroyIHUTENbHBIE TOKYMEHTBI, BBIIAHHBIC KOMIIETEHTHBIMU OpPraHaMH MHOCTPAHHBIX ITOCYAAPCTB U
MOJIEXKAIIUE UCIIOMHEHUIO Ha TeppuTopur PD B COOTBETCTBUU C MEXIYHAPOAHBIMUA AOroBopamMu PO.
TpebGoBaHus1, MpeIbABIsSEMBbIE K HCIIOJIHUTEIbHBIM JTOKYMEHTAM.

B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH

IIpakTuyeckoe 3ansitue Ned 3anonHenue taOnuipbl «VcnomHUTENbHBIE JOKYMEHTHD». Bblnucka uc-
IIOJIHUTENIBHBIX JOKYMEHTOB

IMpakTHyeckoe 3ansaTue Ne5-6 CocraBieHre 00pa3oB MPOIECCYATbHBIX TOKYMEHTOB

Tema 1.4 Cpoku B uc-
IMOJTHUTEJIBbHOM IIPO-
HU3BOJCTBE

Conep:xanue

Ilonamue u 6uobl CpoK06 6 UCNONHUMENBHOM NPOU3600cmee. 110psAa0K yCTaHOBIEHUS U NCUUCIICHUS
cpokoB. [locrnencTBus mpormycka CpoKoB, MOPSIIOK BOCCTAHOBJIEHHUS MPOITYIIEHHOIO CPOKa B UCIIOJIHU-
TEJIBLHOM MPOU3BOJACTBE. [IprocTaHOBIEHNE U MPOAJIEHUE CPOKOB B MCIOJHUTEIHLHOM IMPOU3BOCTBE.
Cpoku peabsBICHUS UCTIOTHUTENBHBIX JOKYMEHTOB K MCIIONMHEHHIO. [lepephlB cpoka MmpeabsBICHUS
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WCTIOJTHUTENIPHOTO JOKYMEHTA K UCIOMHEHHI0. CPOKH COBEPILECHUSI UCTIOTHUTENbHBIX AercTBUil. Cpo-
KU TIPUOCTAHOBJICHHS MCIIOJHUTEIBHOTO MPOU3BoACcTBA. CPOKH 00KaTOBaHMsI TOCTAHOBICHUHA U JICH-
cTBUH (0e31eiCTBUS) JOMKHOCTHBIX JIMIL CIIYKOBI CyZIeOHBIX IMPUCTABOB. M3BelIieHne U BBI3OBHI B HC-
TMOJIHUTCJIbHOM ITPOU3BOACTBC

B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 2
IIpakTyeckoe 3anaTHe Ne/ PemeHue npaxktuueckux 3agad 1no teMe «CpoOKM B HCIIOJHUTEIBHOM 5
IIPOU3BOJCTBEY.
Tema 1.5 OTBercT- Conepxanue 4/2
BCHHOCTDH B UCIIOJIHU- | JloHSITHE OTBETCTBEHHOCTH B MCIOJHUTEIbHOM MPOU3BOACTBE; 0COOeHHOCTH U BUABI. CyObeKTHI
TEJIBbHOM IPOU3BOA- OTBETCTBEHHOCTU. YTOJIOBHAs OTBETCTBEHHOCTh B UCIOJIHUTEILHOM MPOU3BOACTBE. AJIMUHUCTPATHB- 2
CcTBE Hasi OTBETCTBEHHOCTh U WITPa(dbl B UCIIOJIHUTEILHOM NPOU3BOACTBE. VCIIONHUTENBCKUI COOP: I0pUIH-
yeckas IpupoJia, pa3Mep, NOPsSI0K B3bICKaHUSI.
B ToM unciie B (popMe NpakTHYECKON MOATOTOBKHU 2
IIpakTnyeckoe 3ansitue Ne8 AHanu3 NPaKTUUYECKUX CHTyalui 1o Teme: «OTBETCTBEHHOCTh B HCIIOJI- 5
HUTEJIBHOM IIPOU3BOJICTBE
Tema 1.6 lItpadpsr B | Conepxanue 4/2
HCHOTHATEILHOM IHousiTue mrpagoB B HCIOJHUTEIbHOM NPOU3BOACTBE. OCHOBAHMSA M NMOPAA0K X HAJIOKEHUS.
npoussoacree. Hc- WHble caHKIMM, TPUMEHSIEMbIE B UCIIOJIHUTEIBHOM ITPOU3BOACTBE. KOMITeHcalys 3a HapylleHue rpaBa
IOJIHUTE/IbHbIC pac- Ha UCIIOJIHEHHE CYJCOHOT0 aKTa B Pa3yMHBIN CPOK.
X0Abl Pacxobl 10 COBEPILIEHUIO UCTIOIHUTENBCKUX AevcTBUN. [IOHATHE, HA3HAUEHHWE U BUIBI UCIIOJIHUTEIb- 2
HBIX pacxonoB. [Topsok Bo3MeEIIeHHs pacX0J0B MO COBEPIIECHUIO WCIOJHUTENbHBIX JeicTBuil. Oco-
OEHHOCTHU B3bICKaHMsI MCIOJHHUTEIBCKOIO cOOpa U PAacXOJ0B MO0 COBEPUICHHUIO MCHOIHUTENbHBIX AEH-
CTBHM IT0 KOHKPETHBIM BHJIaM HCITOJIHUTENIbHBIX IPOU3BOJICTB.
B Tom umcie B popMe NpaKTHYECKOH MOATOTOBKH 2
IIpakTnyeckoe 3ansaTHe Ne9 Pemenue 3amad mo teme: «OCHOBaHHS M MOPSAOK HAJOKEHHS IITpa- 5
¢doBy». CocTaBiieHHE TOKYMEHTOB.
Tema 1.7 Ctagum uc- | Cogep:xxkanue 10/6
IOJIHUTEJIBHOTO PO- | Bo30y:k1eHHe UCMOJHUTEIBLHOI0 NMPou3BoaAcTBa. [IporeccyaibHbIA TOPSAIOK BO3OYKIICHUS HCIIOJ-
H3BOACTBA HUTENIBHOTO MPOU3BOACTBA. [lopsadox ecmyniienuss cy0eOHbix akmos 6 3axounyio cuny. IlpenbsBieHue
HCIIOJTHUTENILHOTO TOKYMEHTa Cy1e0HOMY MPUCTaBy- UCHOTHUTEN0. [IpUHATHE HCIIOIHUTENBHOTO J10- 2

KyMEHTa CyJeOHBIM MPUCTABOM-UCIIONHUTENIEM. BhIHECEHUE MOCTAHOBJICHHSI O BO30YXKICHUU HCIIOJ-
HUTEJILHOTO Mpou3BoJicTBa. Obwue npasuna obpawjenus K UCHOJIHEHUI0 NPU2080pa, peuienus, onpeoe-

24




JIeHUsL U NOCMAHOBLEHUsL CYOd.

[ToaroToBka K OCYIIECTBICHUIO UCTIOTHUTEIBLHOTO NMPOU3BOACTBA. JJ0OPOBOIBHOE HCIIOTHEHUE UCIIOJI-
HUTEIBLHOTO JOKyMEHTa. lIpoyeccyanvuviii nopsaook OmMcpouku (Paccpouxu) UCHOIHEHUs CYOeOHbIX
akmog u akmog opyeux opzanog. OTIIOKEHHE WCHOJHUTENbHBIX ACWCTBUI. PO3BICK NOKHHKA, €ro
UMYIIECTBA, pO3bICK pebeHka. Hanoxenne apecta Ha UMYIIECTBO JOJDKHHUKA. OCHOBAHUS, NOPAOOK U
CPOKU NPUOCMAHOBTIEHUS UCNOTHUMENbHO20 NPOU3BOOCMEA.

Cneyuguka oopawenun K UCnOJIHEHUI0 CYOEOHBIX AKMO8 NO 2PANHCOAHCKUM U Y20T108HbIM 0E1aM,
oenam 00 AOMUHUCMPAMUGHBIX NPAGOHapyuieHusax. JIeWicTBUs, COBeplIacMble CyIeOHBIM IMPHUCTa-
BOM-HCIIOJIHUTEJIEM MPU MOATOTOBKE K MPUHYIUTEIHHOMY HUCIIOJIHEHUI0. Mepbl o0ecreueHns UCIo-
HEHHS UCIIOJIHUTENILHOTO JOKyMEHTa. Pa3zbpsicHeHHne cyeOHOro akTa JApyroro Oprasa, MmoJjeKaliero
ucnonHenuto. OOIIMe MpaBuia COBEPILECHUS HCIOIHUTENBHBIX NeiicTBUil. OuepenHocTh oOparieHus
B3BICKAHUs Ha UMYIIECTBO. IMMyHUTET MMyIiecTBa oT B3bicKaHus. OleHKa UMYIIEeCTBA IOJDKHHUKA CY-
JeOHBIM MTPUCTABOM-UCIIOIHUTENEM U CIEUANIUCTOM. Pactipenenenue pacxoaoB 1Mo Ha3HAYEHUIO CIIe-
[UMAINCTa. 3aBEPIICHNE UCIIOJHUTENBHOTO NMPOU3BOACTBA. OCHOBANUS NpeKpalyeHus U OKOHYAHUS UC-
HOJHUMENbHO20 npouzeoocmea. PacnpeneneHue B3bICKaHHBIX cyMM. [IpekpalieHre ncrnoIHUTEIBHOTO
MIPOU3BOJICTBA: OCHOBAHUSI, IIPOLIEIypa U MIPaBOBbIE MociaeACTBUSL. OKOHYAHHE UCIIOJIHUTEIBHOTO MPO-
M3BOJICTBA: OCHOBAHMUSI, MPOLIEypa U MPABOBBIC MOCIEACTBHSIL.

B ToM unciie B popMe NpaKTUHYECKO OATOTOBKHU

IIpakTuyeckoe 3ansaTue Nel() Pemienue cuTyallmoHHBIX 3a1a4d 1o Teme: «Bo30ykIeHue MCIOTHU-
TEJIbHOI0 IPOU3BOJICTBAY.

IIpakTuyeckoe 3ansaTue Nell CocraBieHue o0pa3ioB JOKYMEHTOB: Ha OCHOBE 3asiBJICHHS B3bICKATe-
JIs1 COCTaBJICHHE MPOEKTa MOCTAHOBJICHHSI O BO30YK/I€HUU UCTIOTHUTEIHFHOTO MMPOU3BOJICTBA.

IIpakTuyeckoe 3ansaTre Nel2 AHanu3 NpakTUUYECKUX CUTYallUH, IO OOpAIIEHHIO K UCIIOJHEHUIO IPU-
TOBOPOB, ONpEAETICHUN U MOCTAHOBJIECHUH 1O YrOJOBHBIM JeflaM, [0 OOpallleHUI0 K UCIIOJHEHHUIO pe-
HICHUH, ONIPEIEIICHHUI MO IPAKJAHCKHUM JIeIaM.

Tema 1.8 O0pamenus
B3bICKAHHUS HA UMY~
LIECTBO A0J’KHMKA

Conep:xanue

8/2

Ocobennocmu oOpawieHus 63bICKAHUA HA UMYULECIEa 2PpaXxcOan u puoudeckux auy. [lousarue
MMYIIECTBA IOJDKHUKA. BhIsBIeHHEe U apecT (OMUCh) UMYIIeCcTBa JOHKHUKA. [TopsiioK u3bATHS, TPH-
HaJUISKAIIEro JOJDKHUKY UMYIecTBa. IMyIIecTBo, Ha KOTOPOE IO 3aKOHY HENNb3s 0OpaTUTh B3bICKA-
HHE.

OO0pareHne B3bICKaHUS Ha JEHEXKHBIE CPEACTBa JODKHUKA. OOpalieHre B3bICKaHHWs Ha UMYIIIECTBO
TOJKHUKA, HAXOsIIeecss y TpeThux JIull. OcoOeHHOCTH OOpaleHus B3bICKaHUS Ha HEABMKUMOE UM Y-
IECTBO, MIPUHAIeKAIEe TODKHUKY. OCOOEHHOCTH OOpaIleHus B3bICKaHUs Ha UMYIIECTBEHHBIC TIpa-
Ba.
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Apect nmMyecTBa J0KHUKA. OCHOBAHUSA HAJIOKEHUS apecTa HA MMYIIECTBO J0JKHUKA. Mephl
M0 apecTy HUMYIIECTBa JOJDKHMKA. [IpolieccyanbHbIil MOPSIOK HAJIOKEHUS apecTa Ha HMYIIECTBO
noikHUKa. OObsIBICHNE TOJDKHUKY 3alpeTa paclopsiKaThCs apecTOBAHHBIM UMYyIlecTBoM. Orpanude-
HUE MPaBOM IOJb30BAHMS apECTOBAHHBIM MMYIECTBOM. M3bsiTHE apecToBaHHOro umymiectsa. [lepe-
Jlaya Ha XpaHEHHE apecTOBAHHOro umyiecTBa. OTMeEHa pelieHus 00 apecTe UMYIIECTBA JOJKHUKA.
KOpuanaeckue nokymeHTsl. OlieHKa UMYIIECTBA AODKHUKA. OlIEHKa UMYIIECTBA JODKHHUKA CYICOHBIM
npucTtaBoM-ucnoiaHuTeneM. OleHka UMYIecTBa J0DKHUKA clienuanucToM. PacnpeneneHue pacxoaoB
110 Ha3HAYEHUIO CHEIHAIIUCTA.

OO0paienue B3bICKAHUSI HA UMYIIECTBO N0KHUKA-opranusanuu. OOmias xapakTeprucTUKa mpaBo-
BOT'0 peXUMa UMyIllecTBa opranuzanuu. [lopsinok oOpaiiieHrs B3bICKaHUsI HA UMYIIECTBO JIOJKHHUKA -
OpraHMU3aIi U UHIUBUAYAIBHOTO IPEeANpUHUMATENS. [10psA00K HalodiCeHUs: apecma Ha UMYWecmeo
OO0NHCHUKA-OP2AHUZAYUU U €20 Peanu3ayusl.

Peanuzanus umyimectsa gomkHuKa. QOpMBI peann3alui UMyIlecTBa AobKHUKa. OO1ue npaBuia pe-
alu3alud UMYyIIecTBa Ao kHUKA. [IpoBesieHue TOProB B MCHOJHUTEILHOM Mpou3BOACTBE. [lopsmok
peanu3anny UMYIIECTBa JOJDKHUKA Ha Toprax. [locnencTBust Hepeanu3auy UMYIIECTBA JODKHHKA.

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

IIpakTuyeckoe 3ansaTue Nel3 BrinonHeHue cutyallMoOHHBIX 3a1aHuil o Teme: «llopsaok oOpaieHus
B3bICKAHHUs HA JCHE)KHBIE CPEJICTBA M MHOE UMYIIECTBO JOJDKHHUKA.

Tema 1.9 O6pamenue
B3bICKAHUS Ha 3apa-
0OTHYIO IJIATY U
WHbIE BU/IBI 10X0/I0B
JOJIKHUKA

Conep:xanue

4/2

OcHoBanus o0pameHusi B3bICKAHUSA HA 3apa0OTHYI0 IUIATY M MHbIE BHABI I0XO00B JOJKHHKA.
Buasl 10X010B rpakjaHuHa, Ha KOTOPBIE HE MOKET OBITh 0OpaIieHo B3bIckaHue. [IpenensHbIil pazmep
YAEp)KAaHUM € JOJDKHMKA- TpakJaHUHA. VICIIONIHEHHWE MCIOJHUTENBHBIX JOKYMEHTOB O B3BICKAaHWH
anuMeHToB. OCHOBaHUs oOpallleHusl B3bICKaHUS Ha 3apa0OTHYIO IUIATy M MHBIE BUJBI 10XOA0B JOJIXK-
HuKa. McuncieHue pasmepa yaepKaHUi M3 3apaOOTHOM MJaThl U MHBIX BUJOB JIOXOJIOB JOJDKHUKA.
Pasmep ynepxanuil u3 3apaboTHOM MIaThl U MHBIX BUJOB JOXOJ0B JAOHKHHUKA. OcoOeHHOCTH oOpalie-
HUS Ha 3apa0OTOK JOJDKHHMKA, OTOBIBAIOIEro HakazaHue. VcronHeHne Haka3aHui B BHJE mITpada U
KoH(uckauuu umyniecrBa. OcoO0eHHOCTH 00pallleHrs B3bICKaHUS Ha MOcoOUs MO COLMATbHOMY CTpa-
XOBaHUIO. Bunbl 10X010B, Ha KOTOpbIE HE MOKET ObITH 0OpalieHo B3bickaHue. OCOOEHHOCTH HMCIIOJ-
HEHUS UCTIOJTHUTEIbHBIX IOKYMEHTOB O B3bICKAaHUH AJTMMEHTOB U 33JJOJKEHHOCTH 110 aJINMEHTaM.

B ToM unciie B popMe NpakTUYECKO OATOTOBKHU

I13 Nel4 BrimonHeHHe CUTYaIIMOHHBIX 33JJaHUi TI0 TeMe: «Bhiada HCTIOTHUTETBHBIX JOKYMEHTOB IS
MTPOM3BOJICTBA yJIEP KaHUs U3 3apab0THOM IUIATHI (IPYTUX TOXOI0B) TODKHUKAY.

Tema 1.10 Ocodenno-

Conep:xanue

4/2
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CTH o0pameHunst
B3bICKAHHS HA OT-
JAeJbHOE MMYILECTBO
AOJKHUKOB

Ocob0eHHOCTH OOpallleHNsl B3bICKAHUA HA JeOMTOPCKYIO 3aJ10/I2KeHHOCTh. [loHsATHE neOuTopckoit
3aJI0JDKEHHOCTH. Y CTAaHOBJIEHUE JIEOUTOPCKOM 3aJ0KEHHOCTH. ApecT 1eOMTOPCKOM 3a101KEHHOCTH.
OneHka 1eOUTOPCKOM 3a0JDKEHHOCTH. Peanuzanus n1eOuTopckoit 3anomkeHHOCTH. OcoOeHHOCTH 00-
pamieHusl B3bICKaHUs HAa HEIBMXKMMOE MMYIIECTBO. [IoHsATHE M MPaBOBOM CTAaTyC HEABHUKUMOTO UMY-
niectBa. OuepeAHOCTh OOpAallEHUs] B3bICKAHUS HA HEIBHKMMOE UMYIIECTBO. ApPEcT HEABMKUMOIO
MMYIIIECTBA.

B ToM unciie B popMe NPaKTHYECKON MOATOTOBKHU

IIpakTuyeckoe 3anaTue NelS Pemenue 3amau o teme «OOpaleHue B3bICKaHUsL Ha OT/ACJIbHBIC BUJIbI
uMytiecTBay. CocTaBlieHHE MPOIECCYATbHBIX IOKYMEHTOB

Tema 1.11 Ucnostne-
HHUe TPeOOBaHUIl He-
HMYIIECTBEHHOI0
xapakrtepa

Conep:xanue

4/2

Oco0eHHOCTH HCIOJHEHHs TPeOOBAHUIT HEMMYIIIeCTBEHHOI0 XapakTepa. O0ue npaBuia HCIoJI-
HEHUSI TpeOOBaHMI HEUMYILIECTBEHHOTO XapaKTepa, COIEP KALIUXCs B UCTIOJHUTEIbHBIX JOKYMEHTAX.
Ocobennocmu uCNOIHeHUs. UCHOTHUMENbHBIX OOKYMEHMO8 NO CNOPAM HEeUMYUWECMBEHHO20 XapaKkmepd.
Oco0eHHOCTH UCTIOTHEHUS OTJENbHBIX BUIOB UCIIOIHUTEIBHBIX JOKYMEHTOB. OCOOEHHOCTH HCIIONHE-
HUS UCTIOJTHUTENIBHBIX JJOKYMEHTOB MO TPYJOBBIM criopaMm. McronHnenune TpebGoBaHmiA, COIepKaIIerocs
B HCIIOJHUTEIBHOM JIOKYMEHTE TpeOOBaHUS O BceleHHH. VIcmonHeHue colepskamierocss B HCIOIHU-
TEJIBHOM JIOKyMEHTE TpeOOBAaHUS O BBICEJIICHUH B3bICKaTeNsl. VICIIOTHEHNE COMIEpKAIETrocs] B UCTIOHU-
TEIbHOM JOKYMEHTE TpeOoBaHUS 00 aJMUHUCTPATUBHOM IMPHOCTAHOBICHUU TPEOOBAHUS IOJHKHUKA.
VcrionHeHne MCTIOTHUTEIBHBIX JOKYMEHTOB TI0 JieJlaM O 3allUTe YeCTH, JIOCTOMHCTBA U JIEJIOBOW pery-
Tanuy. Mcrnonnenne nCHOIHUTENbHBIX TOKYMEHTOB IO JieflaM U3 OpadHO-CeMENHHBIX MPaBOOTHOIIECHUH.
VcrionHeHne UCTIONHUTENBHBIX JIOKYMEHTOB I10 CIIOpaM HEMMYIIECTBEHHOTO Xapakrepa. Oomue ycio-
BUS UCTIOJIHEHUS UCTIOJIHUTEIBHBIX JOKYMEHTOB, O0SI3bIBAIOLINX JODKHUKA COBEPILIUTH ONpee/ICHHbIE
JISMCTBUS WJIK BO3JIEPXKATHCS OT UX COBEPIICHUS. .

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

HpaKaneCKoe 3ansTue Nel6 Boimonnenue CUTYallUOHHBIX 3amaHuii no teme: «llociaenoBaTreIbHOCTh
COBCPIHICHUSA JeficTBUI cyz[e6H0ro mpucTaBa Npu HUCIOJHCHUHA Tpe60BaHHfI HCUMYHICCTBCHHOI'O Xa-
pakKTepar. CocraBieHue MpoHeCCyaIbHbIX U CJ'Iy>I(€6HBIX HOKYMCHTOB

Tema 11.2 3amura
MpPaB YYACTHUKOB HC-
MOJIHUTEJIBLHOIO MPOo-
HM3BOACTBA

Conep:xanue

412

OcymecTBiIeHHE 3aIMTHI IPAB YYaCTHUKOB HCIOJHUTEIBHOI0 MPou3BoAcTBAa. [IpouieccyanpHele
(GbopMBbI KOHTPOJIS M HAJ30pa B UCIIOJHUTEIBHOM NMPou3BocTBe. CyOBEKTHI KOHTPOJIS U Ha/l30pa B HC-
HOJHUTENBHOM Mpou3BocTBe. [IpoKypopckuii Ha/[30p B UCTIOIHUTENILHOM ITpon3BoicTBe. CyneOHbIi
HA/J30p B UCTIOJHUTEIHLHOM IIPOU3BOJICTBE. BHYTpUBEIOMCTBEHHBIN KOHTPOJIb B UCIIOTHUTEIEHOM
npon3BoJcTBE. KOHTpOIIb, OCYIIECTBIISIEMBII IPYTUMHU YYaCTHUKAMH MCIIOJIHUTEIBHOTO TPOU3BOJICTBA.
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CriocoOsI 3aMTH TPaB YYaCTHUKOB MCIIOTHUTEIHHOTO MPOU3BOJICTBA: 00KaJIOBaHUE JIeHCTBUM (0e3-
JIEHCTBUS) Cy1Ie0HOTO MPUCTABA-UCIIOTHUTEIIS; TIPEABSIBICHNE UCKOB B UCTIOJTHUTEILHOM ITPOU3BOI-
CTBE; MOBOPOT HcroiaHeHus. O0kamoBaHue aeicTBui (0e31eHcTBHs) CyAeOHOr0 MprCTaBa-
WCTIOJTHUTEIIS.

@opMBbl 3alIUTH IPAB YYACTHUKOB HCHOJHUTEILHOTO MPOU3BOACTBA. VICK O B3BICKAaHUM JCHEKHOU
CYMMBI, YIEP)KaHHOH C OJDKHUKA, HO HE MEePEUYNCICHHON B3BICKATENIO M0 UX BUHE. VIck 00 0CBOOOXK-
JIEHUU UMYIIECTBa OT apecta (MCK 00 uckiodeHun u3 onucu). OOxamoBaHUE ACUCTBUN CyneOHOTO
npucTaBa-ucnonHuTens. [lopsaok o6kanoBaHus ACUCTBUN CyNeOHOTO MPUCTABA-UCTIONHUTEIIS: aMHU-
HUCTPATUBHBIN M CYJCOHBIN.

B ToM unciie B popMe NpakTHYECKOH MOATOTOBKH 2
IMpakTuyeckoe 3ansaTue Nel7 CocraBieHre MPOEKTa KaIOObI Ha IeicTBUs (0e31elicTBU) CyIeOHOTO 2
npucraBa-ucnonuutens. OdopMieHne CriucaHue J1e] B apXHB.
JK3aMeH 6
[IpumepHasi TeMaTHKA CAMOCTOSITEIbHON y4eOHOM padoThI NPU U3yYeHUH pa3jeia 5 2
Cocrasnenue tabnuir: «Kinaccudukanus cyobeKTOB UCIIOTHUTEIBLHOTO MPOU3BOACTBAY; «lIprocTaHOBIEHNE U TIEpEPHIB CPOKOB B
UCIIOJIHUTENIbHOM IPOU3BOACTBE»; «OTCpouKka U paccpouka B3bICKAHUS MCIOJHUTENIBCKOro cOopay; «Cpoku BO30OYKIEHUS HC-
MOJIHUTENILHOTO MPOU3BOJCTBAY; «Hanmoxxenue apecta Ha UMyILIECTBO. V3bsATHE U OIlEHKAa MMYIIECTBA NOJDKHHUKA. Peanuszarus
uMymiecTBa AoKHUKA. OcoOeHHOCTH 00paleHns B3bICKaHUs HAa UMYIIECTBOY; «Ilopsmok 00kamoBaHus MOCTAHOBICHUN U Je -
CTBMM JOJDKHOCTHBIX JIUI] CIyXObl CyleOHBIX MpPUCTaBOB»; «OCOOCHHOCTH MCHOJIHUTEIBHOIO MPOU3BOJCTBA B MHOCTPAHHBIX
rOCyIapCTBax».
CocraBnenue anroputma: BoszBpallieHHe HCIOIHUTENBHOTO JAOKYMEHTAa B3BICKATENIO IOCIE BO30YKICHHS HCIOIHUTEIBLHOTO
IPOM3BOJICTBA
CocraBieHue cXxeMbl OUepeAHOCTH OOPALEHNS B3bICKAaHHSI HA UMYILECTBO JOJDKHUKA-OpraHU3aluu
Pa6ota ¢ @3 Ne 229-D3 «O0 UCIIOTHUTEIHHOM MPOU3BOJICTBE (M3YUCHHE, KOHCTIEKTUPOBAHUE TIOJIOKECHUH ):
- COCTaBJIEHUE KOHCIEKTa o Bonpocy «JInia, copeidcTByIOIe UCTIOTHUTEIbHOMY ITPOU3BOCTBY;
- cocraBieHue cxem: «OCHOBaHHSI NMPHOCTAHOBIICHUS MCIIONHUTEIHHOTO MPOU3BOJACTBAY; «OCHOBAaHUS 3aBEPIICHUS HWCIIOIHU-
TEJIBHOTO MTPOU3BOJICTBAY
- 3anioiHeHne Tabmu «CpoKH B HCIOTHUTEIHHOM TPOU3BOJCTBE; «lIpaBa M 00sI3aHHOCTH YYaCTHUKOB MCIIOJHUTEILHOTO TP O-
U3BOJICTBAY
YueOHas npakTUKa: 36

Buasbl pador:

1. Ananu3 nmpuMeHeHUs 3aKOHO01aTeILCTBA MTPU COCTABJICHUH MPOIIECCYATBHBIX U CIIY)KEOHBIX TOKYMEHTOB B CBSI3H C OOpaIleHu-
€M IPUroBOpa, ONPEIEIICHNS U IIOCTAaHOBJIEHUS Cy/1a K UCIIOJHEHHIO U HaIIPAaBJICHUE UX aJpecaTy.

2. AHanu3 mopsIKa 00palieHus K HCIIOJHEHHUIO PEISHUH Cy/a 10 MaTepraliaM JIOCYIe€0HOTO KOHTPOJISL.
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3.IlpuMeHeHne 3aKOHOAATEILCTBA NP BHIMOJIHEHNUHN 33JaHUI U PEIIEHNN MPAKTUYECKUX CUTYAlUH 10 MPUHSATUIO UCTIOTHUTEN b-
HOT'O JIOKYMEHTa Cy/IeOHBIM IIPUCTABOM HCIIOJTHUTEIEM U BEIHECCHHSI IOCTAHOBIICHUS O BO30YXJICHUH UCIIOIHUTEIBHOTO TIPOH3-
BOJICTBA.

4.IIpuMeHeHne 3aKOHOAATEeNbCTBA MPU BHITIOJIHEHUH 33JaHUM U PEIICHUN MTPAKTUYECKUX CUTYAIUH O MOPSAKY HAJIOKEHUS ape-
CTa Ha UMYILECTBO JIOJKHUKA.

5.IlpumMeHeHre 3aKOHO1aTEILCTBA MIPU BHIMIOJHEHUHU 3aIaHUM U PEIICHUU MPAKTUYECKUX CUTYallUi 110 0OpaIeHUIO B3bICKAHUS
Ha 3apa0O0THYIO IUIATY U UHBIE BUJBI I0XOA0B JOJDKHHKA.

6.IIpuMeHeHre 3aKOHOIaTEIbCTBA ITPH BBHIITOJIHCHUH 3aJaHHUI U PEIICHUH MPAKTUYECKUX CUTYAlUN TP BEICHUU ydeTa MPOr3Be-
JEHHBIX B3bICKAHUI 10 UCTIOTHUTEIbHBIM JOKYMEHTAM.

7.AHanu3 nopsiika UCIOJIHEHUS TpeOOBaHH HEMMYILIECTBEHHOTO XapaKTepa.

8. AHaym3 mopsiika UCIIOJIHEHUS CYyJICOHBIX PEIICHUH, 00S3BIBAIOIINX TOJDKHIKA COBEPIIUTH OTPE/ICIICHHBIC CHCTBUS.
[IpuMmeHeHne 3aKOHOJATENIbCTBA MPU BBIMOIHEHUU 33JaHUA U PEIICHUU MPAKTUYECKUX CUTYyallui MO croco0aM 3alluThl MpaB
YYaCTHUKOB UCTIIOJHU-TEIHLHOTO ITPOU3BOJICTBA: 00KAIOBaHHUE JIEHCTBUH (0€3/1eHCTBUS) CyIeOHOTO MPUCTaBA HCIIOTHUTEIIS.

IIpou3BoacTBeHHAsI IPAKTHKA'

Buasi pador:

1. OsnakomiieHuE C JIOKaJIbHBIMU aKTaMU CyJa: MpaBujia BHYTPEHHETO pacnopsiaka cyja, oJIoKeHue o pabore npuéMHOM cyaa,
peraamMeHT paboThl MPUEMHOM Cyaa.

2. N3ydenue JIOKAIBHBIX aKTOB Cy/a IO BOIIPOCY OpraHU3alK paboTHI €ro caifta (MopsI0K Ha3HAYEeHUs! OTBETCTBEHHOTO JIAIA
U €T0 JOJPKHOCTHBIX 00sI3aHHOCTEN ).

3. O3HaKOMIJICHHE C JIOKAJIbHBIMU aKTaMH CyZa 1o BOIPOCY KaJApOBOTI'O obecreyeHus (H_ITaTHOG pacnucanne, NOJLKHOCTHBIC PCTIIAMCHTHI,
MIPUKA3BI IO TUIHOMY COCTaBY U TIp.)

4. O3HaKOMJIEHHME C JOKHOCTHBIMU KOMIIETEHLMSMHU CHEIHalNCTa Cy/la U apxuBapuyca cyaa. V3ydeHne WHCTPYKLUUHU 1O CY-
neOHOMY JEJIONPOU3BOACTBY U MEPEUHs CPOKOB XPaHEHUs JIeNl B CyJIe, MOJ0XKEHUs O MOCTOSIHHO JeHCTBYIONIEH IKCIEpTHON KO-
MUCCHH Cy/a.

5. O3HaKoMJIEHHE C MOPSAAKOM IepeJauu Jell B apXHB Cya M MOPSIKOM KOMIUIEKTAI[MH /1€ ¥ HapsAA0B JUIS MOCTOSHHOTO Xpa-
HEHUS

6. W3zyudenue nopsaka paboTsl Cyaa o NpuéMy HaceJIeHHs U MOPSIOK BBIAAYN JOKYMEHTOB U3 apXMBa CyJa.

7. VI3yueHue u ocyuiecTBieHHE padOT 110 OTOOPY AOKYMEHTOB Ha YHHUUTOKEHUE U O(hOpMIIEHUE UX YHUUTOXKEHHUS.

8. MWzyuenue mopsaka U OocyllecTBIEHHE padoT MO 0POPMIICHHIO Jiel, COCTABICHHUIO BHYTPEHHUX ONMUCEH, BHECEHUIO U3MEHe-
HUHN B PEKBU3UTHI 0OJIOKKH.

9. OzHakomileHHE ¢ pabOTON aIMUHUCTPATOPA CyJa [0 OPraHU3aLUU TEXHUYECKOT0 00eCTIeYeH s apXuBa Cy/a.

10. Ilouck HopmamueHbix akmos, pecyaupyouux nopsooKk oQpopmieHus OOKYMEHMO8 TUYHO2O0, CYHCeOHO20 U NPOYECCyalbHO20
xapaxmepa,

11. Ilpumenenue nopmamueHvlx nPaGoOBbIX AKMOE 8 KOHKPEMHbBIX 00CMOAMENbCMEAX;

12. [lpumenenue 3aK0H08 102UKU 8 YCMHOU U NUCLMEHHOU peyu 10pUCma, HA8bIKamMu CIMUIUCMUCMUYECKU MOYHO20 NOCMPOCHUSL
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MOHOJI02UYECKOU peuu;

13. OC)/IM@CI’I’Z@JZ@HM@ NOTHOMOYULL coomeemcmeyroueco pa6omHuKa annapama cyda 6 COOmMBemcmeul ¢ €20 O0JIHCHOCHHBIM pe-
SANAMEHMOM,

14. Ocywecmenenue ocHo8HbIX MepONPUAMULL, HANPABTIEHHBIX HA OP2AHU3AYUOHHOE 0becnedeHUs OessmelbHOCMU CYOa,
15. Iouck npasosoii ungopmayuu u aemomamuzayuu OMOeIbHbIX CHEYUDUYECKUX YUACMKO8 pabomvl (CMamucmuyeckuil yiem)

IIpomeskyTouHas aTTecTanMs

18

Bcero

588

30




3. YCJIO0BUA PEAJIM3ALUU ITPOT'PAMMBI IPO®PECCUOHAJIBHOI'O MOAYJIA

3.1. lna peanu3anmuu nporpaMmbl NpodeccHOHATBHOT0 MOIYJSl T0JKHBI ObITh
NMpeaycMOTPEHBI cJIeAyIoIue CrelHalbHbIe OMeIIeHUs:

Kabuner «O6menpodeccHOHANBHBIX TUCIUILIAHY», OCHAIIEHHBIM B COOTBETCTBHH C II.
6.1.2.1 ocHOBHO# 00pa30BaTEILHON MIPOrPAMMBI 110 CHEIHATBHOCTH.

OCHAILleH 000py/10BaHHEM:

— pabourie MecTa 00yJaroImmXcs (CTOJIBI, CTYIbS) — IO KOJTUYECTBY 00YUaIOIIUXCS;

— pabouee mecTo npenojasarens — 1;

— mocka — 1 mT;

— KHIKHBIA mKad — 1 mrT.;

— yueOHO-MeToAnYeCcKas JJuTepaTypa

— KOMIUIEKT y4eOHO-HATJISIHBIX TOCOOni

TeXHHYECKMMHM CPeCTBAMH 00y4eHUsI:

— HOYTOYK C nuueH3uoHHbM [10 — 1 mT;

— TeneBu30p (9KkpaH) — 1 mT.

— uH(pOpPMAMOHHO-CITPaBOYHBIC TIporpaMMbl «KOHCYIBTaHTY, «["apaHT»

3.2. UnpopmanmnoHHoe obecniedeHHe peajn3alui NPOorpaMmMbl

JInsg peanuzanuu mporpamMmbl OMOIHOTEUHBIH (OHA 00pa3oBaTENbHON OpraHU3alNU
UMEeT TICYaTHBIE W JJICKTPOHHBIC 00pa3oBaTebHBIE W WH(DOPMAIMOHHBIC PECYPCHI, IS
UCIIOJIL30BaHUS B 00pa30BaTEILHOM IIPOIIECCe.

3.2.1. OcHOBHBIE HCTOYHUKH

1 ['paxxnanckuii nmporecc : yueobnuk / moxa pea. A.A. JlemuueBa. — Mocksa : UH-
OPA-M, 2021. — 404 c. — (Cpennee mpodeccuonansHoe obpazoBanue). - ISBN 978-5-16-
016640-7. - Tekcr : anextponnsii. - URL: https://znanium.com/catalog/product/1204678

2 I'yryeBa, T. A. KoHdunennuanpHoe IeI0MPOU3BOJICTBO : yuyeOHOe mocodue /
T.A. I'yryeBa. — 2-e u3., nepepad. u qorn. — Mocksa : UHOPA-M, 2021. — 199 ¢. — (Cpexn-
Hee mpodeccuonansHoe oOpazoBanue). - ISBN 978-5-16-016585-1. - TekcT : 3MEKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1191331— Pexum moctyma: mo moamucke. — Jlom.
mut. [TOOIL.

3 Kysnernos, B. A., CynebHoe aenonpous3BoACTBO. : yueOHoe nmocodue / B. A. Ky3-
HeroB. — MockBa : KuoPyc, 2024. — 177 c. — ISBN 978-5-406-12591-5. — URL:
https://book.ru/book/954436— Tekcr : anekTponnsiit. — Jorm. gut. [TIOOTI.

4 JlateimeBa, H. A. CyneOHoe AeTonpon3BOACTBO: KypC JEKIUNA U MPAKTUKYM IS
cpenHero npodeccruoHabHOrO 0OpazoBanus / H. A. JlareireBa. - Mocksa : PI'YII, 2024. - 268
c. - ISBN 978-5-93916-891-5. - Tekcr : AIEKTPOHHBIN. - URL:

https://znanium.com/catalog/product/1869183— Pexum goctyma: mo moamucke. — Jlom. JMT.
[TOOIL.

5 Uypunos, A. 1O. IOpumnyeckoe nenonpou3BOJCTBO : y4eOHOE MocoOue Jyist
cpennero npodeccuoHanbHOro odpazoBanus / A. FO. UypunoB. — Mocksa : U3marenscTBo
FOpaiit, 2024. — 169 ¢. — (IIpodeccronansHoe obpaszoBanue). - URL : //www.urait.ru

6 KumwxkuukoBa, A. H., /Ienonpou3BoACTBO U PEKUM CEKPETHOCTH : Y4eOHUK /
A. H. KamxnaukoBa. — Mocksa : FOctunms, 2024. — 335 ¢. — ISBN 978-5-406-12405-5. —
URL: https://book.ru/book/951857 — TekcT : 35IeKTpOHHBII
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7 Kysnenos, B. A., OGecnieyeHrne pacCMOTPEHUS Cy1aMU YTOJIOBHBIX, IPAXKIaHCKUX
Jien ¥ Aen 00 aIMHUHUCTPATUBHBIX MPaBOHAPYIICHHIX : ydeOHoe mocodue / B. A. Ky3HenoB. —
MockBa : KuoPyc, 2022. — 179 c¢. — ISBN 978-5-406-09119-7. — URL:
https://book.ru/book/942453— TekcT : 37EKTPOHHBIA.

8 KysnenoB, B. A., Oco0eHHOCTH OpraHU3alMOHHO-TEXHHUYECKOT0 00eCTeueHus
cynei : yuebHoe mocobue / B. A. Ky3nenoB. — Mocksa : KuoPyc, 2022. — 162 ¢. — ISBN
978-5-406-08828-9. — URL.: https://book.ru/book/941741— TekcT : 37€KTPOHHBIIA.

9 AJMUHUCTpPAaTUBHAS JIEATEIBHOCTh OPraHOB BHYTPEHHUX Jed : Y4eOHUK / 1Moj
pen. a-pa ropun. Hayk, npod. M.B. Kocrennukosa, n-pa opua. Hayk, npod. A.B. Kypakuna,
KaHJ. PopuI. Hayk, goi. A.B. 3ybaua. — Mocksa : UHOPA-M, 2024. — 376 ¢. — (Cpennee
npodeccuonanpaoe obpazoBanue). — DOI 10.12737/1845929. - ISBN 978-5-16-017355-9. -
Tekcr : anextponnsiit. - URL: https://znanium.ru/catalog/product/1845929— Pexxum poctyma: mo
TIOJIIIHCKE.

10 Ky3nenos, B. A., OcOOEHHOCTH OpPraHU3aIMOHHO-TEXHUYECKOTO 00eCIeUeHUs
cyneit : yaebHoe mocobue / B. A. Ky3nenoB. — Mocksa : KuoPyc, 2022. — 162 ¢. — ISBN
978-5-406-08828-9. — URL.: https://book.ru/book/941741— TeKcT : 31E€KTPOHHBIIA.

11 Kypuenko, B. H., OpranusaionHo-ynpaBiieHUecKasi AESITEIbHOCTh B CYAEOHBIX
opranax : yuebnuk / B. H. Kypuenko. — Mocksa : KuoPyc, 2023. — 286 c. — ISBN 978-5-
406-10568-9. — URL.: https://book.ru/book/948569— TekcT : 351eKTpOHHBIH.

12 Mawmpbikun, A. C. ApxuBHOe Aeno B cyae : yueoHoe nocodue / A. C. MambIKuH. -
2-e u31., nom. u ucnp. — Mocksa : PI'VII, 2020. - 219 c. - ISBN 978-5-93916-833-5. - Tekcr :
snekrponnsiid. - URL: https://znanium.com/catalog/product/1190638

13 Jlykonuna, FO. A. ApxuBoe aeno B cyxae : npaktukym / HO. A. JlykoHuHa. -
Mocksa : UOII PI'VII, 2023. - 64 c. - ISBN 978-5-00209-075-4. - Tekcr : anekTpoHHsbIil. - URL:
https://znanium.ru/catalog/product/2151297

14 Ps6uesa, E. B. Opranu3zanus u ocymiecTBleHHe KOIUPHKALUN 3aKOHOATEILCTBA
B cyze : yuebHoe mocoodue / E. B. PsiOuena. - 2-e u3., ucrp. u pom. - Mocksa : PI'YII, 2020. - 56
c. - ISBN 978-5-93916-844-1. - Teker : AIIEKTPOHHBIN. - URL:

https://znanium.com/catalog/product/1689601

15 HcnonaurensHoe mpousBojcTBo : yueOHuk aius CITO / C. @. A¢anacses, O. B.
Ucaenkosa, B. ®. bopucosa, M. B. ®unumonosa ; nox pea. C. @. AdanacbeBa, O. B. Mcaenko-
BOM. — 3-e u3., nepepad. u gon. — M. : U3narensctBo IOpaiit, 2022. — 364 c. — (Cepus :
[MpodeccuonansHoe obpaszoanme). - URL : //www.urait.ru

16 AJIMMUHHCTPAaTUBHOE IPaBO . YYCOHHK W MPAKTHKyM IS CPEIHEro Mmpodeccruo-
HabHOTO 00pa3zoBanus / A. M. CtaxoB [u ap.] ; mox pemakmueit A. M. CraxoBa. — 2-¢ u3., me-
pepad. u gom. — Mocksa : M3natensctBo FOpaiit, 2024. — 480 c. — (IlpodeccuonanpHoe 00-
pasoBanue). — ISBN 978-5-534-18592-8. — Texkcr : anektpoHHbIi // OOpa3oBaTenpHas TUIaT-
dopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536592

17 Kupumnnosa, H. I1. TIpokypopckuii Haa30p : yueOHHUK U MPAKTUKYM JJIsi CPETHETO
npodeccuonansHoro oobpazosanusi/ H. I1. Kupunnoa. — 4-e wusap., mepepab. U Jom. —
Mockga : UsnmarensctBo IOpaiit, 2024. — 349 ¢. — (IIpodeccnonamsHoe oOpa3oBaHHE). —
ISBN 978-5-534-16634-7. — Tekct : snekTpoHHBIN // OOpa3zoBarenpHas mnatdopma HOpait
[caiiT]. — URL.: https://urait.ru/bcode/537168
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https://urait.ru/bcode/536592
https://urait.ru/bcode/537168

18 3yesa, JI. 1O0. AamunucrpatuBHoe npaBo. Cynonpou3BOACTBO MO 1ejaaM 00 00s-
3aTCJIBHOM CyJIcOHOM KOHTpOJIC : ydeOHOE ITocoOue s cpeaHero npodeccCHoHaaIbHOro 00pa3o-
Banwms / JI. FO. 3yeBa. — Mocksa : U3gatenbctBo FOpaiit, 2024. — 146 c. — (IIpodeccuonaib-
Hoe oOpazoBanue). — ISBN 978-5-534-17117-4. — Texct : anexkTpoHHbIH // Obpa3oBarenbHas
wiatdopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/541724

19 [Mapdupee, /1. H. TlpaBoBbie OCHOBBI OpraHHW3AIUU IEATEIHHOCTH CYIACOHBIX
npuctaBoB: Kypc jgeknui maus CITO / JI. H. Ilapdupses. - 2-e usn., ucnp. u gom. - Mocksa :
PI'VIL, 2021. - 252 c. - ISBN 978-5-93916-935-6. - Tekctr : nsmekrponHsii. - URL:
https://znanium.com/catalog/product/1869193— Pexwum g0cTyma: 1Mo MOAMUCKe.

3.2.2. JlonoJIHUTEIbHbIE HCTOYHHKHU

1. T'paxpmanckuii mporecc : yueOHuK / mox pen. A.A. lemuaeBa. — Mocksa : UHDOPA-
M, 2021. — 404 c. — (Cpennee npodeccuonanbaoe oopazonanue). - ISBN 978-5-16-016640-7.
https://znanium.com/catalog/product/1204678.

2. T'yryema, T. A. KondunenumnanpHoe aeI0NPOU3BOJICTBO : yueOHOoe mocodue / T.A.

['yryeBa. — 2-e u3n., nepepad. u pomn. — Mocksa : MHOPA-M, 2021. — 199 c¢. — (Cpennee
npodeccuonanbHoe oopazoBanue). - ISBN 978-5-16-016585-1. - Tekcr : anekTponnsiid. - URL:
https://znanium.com/catalog/product/1191331

3. Kabamos, C. 0. Opranuzanus o0IIero u CreuaibHOrO JIeJIONMPOU3BOJICTBA B Opra-
HaX MECTHOIo camoyImpasiieHus : yueOHoe nocooue / C.}O. KabamoB. — Mocksa : UHOPA-M,
2022. — 421 c. — (Cpennee npodeccronanbHoe odpazoBanue). - ISBN 978-5-16-014860-1. -
Tekcer : anextponnsiid. - URL: https://znanium.com/catalog/product/1855469

4. Kab6amos, C. FO. DrnekTpoHHOE MPaBUTEIHCTBO. DJIEKTPOHHBIM JOKYMEHTOOOOPOT.
Tepmunsl u onpenenenus : yueoHoe nocooue / C.}O. Kabamos. — Mocksa : UTHOPA-M, 2021.
— 320 c. — (Boicuiee obpazoBanue: bakanaspuart). - ISBN 978-5-16-006835-0. - Tekcr : 3mek-
tpounsiid. - URL: https://znanium.com/catalog/product/1132150

5. KoH¢wuneHnmansHoe JENOMPOU3BOCTBO M 3AIIMIIEHHBIA 3J€KTPOHHBIA JTOKYMEHTO-
o6opot : yuebnuk / H. H. Kynses, A. C. Aémymkun, T. B. Konnpamosa, A. I'. ®a6puyHoB ;

non oomr. pex. H. H. Kynsiea. - 2-e u3z., mepepab. u nom. - Mocksa : Jloroc, 2020. - 500 c. -
(HoBast yauBepcuterckas ombmmoreka). - ISBN 978-5-98704-711-8. - Tekcr : 2yIeKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1212394

6. KoHdmukT uHTEpECOB HA TOCYIAPCTBEHHON W MYHUIIMITAIHHON cyx0e, B IesTeb-
HOCTH OpTaHW3aIHii: IPHYUHBI, IPEIOTBPAIICHUE, YPET'YIUPOBAHUE | HAYIHO-TIPAKTHIECKOE T10-
cobue / T.C. I'nazsipun, T.JI. Ko3nos, H.M. KonocoBa [u np.] ; otB. pea. A.®. Hozapaues. —
Mocksa : THCTUTYT 3aKOHOAATENbCTBA U CPAaBHUTENBHOIO MpaBoBeaeHus npu [IpaBurenscree
Poccutiickoit ®enepanyu : UTHOPA-M, 2021. — 224 ¢. — DOI 10.12737/18874. - ISBN 978-5-
16-012101-7. - Tekcr : anekTponnsii. - URL: https://znanium.com/catalog/product/1133903

7. Kyzuenos, U. H. Jlemonpou3BoacTBo : yueObHO-cripaBouHOoe ocodoue / Y. H. Ky3ne-
1oB. - 11-e u3a. - Mockga : M3natenscko-Toprosas kopnopanus «/lamkos u K°», 2022. - 405 c.
- ISBN 978-5-394-04867-8. - Tekcr : AIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1865740

8. Kysnenos, B.A., ObecnieueHue paccMOTPEHHUsI CylaMH YTOJIOBHBIX, T'PaXKIaHCKUX
Jien ¥ el 00 aIMUHHUCTPAaTUBHBIX MIPaBOHAPYLIEHUSX : yueOHoe mocobue / B.A. Ky3nenoB. —
Mocksa : KnoPyc, 2022. — 179 ¢. — ISBN 978-5-406-09119-7. https://book.ru/book/942453
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https://urait.ru/bcode/541724
https://znanium.com/catalog/product/1855469
https://book.ru/book/942453

9. Jlareimmesa, H. A. CyneGHoe AEIONMPOU3BOACTBO: KypC JIGKIIUH W MPAKTUKYM JJIst
cpenuero npodeccuoHanbHOro oopazosanus / H. A. JlareimieBa. - Mocksa : PI'YII, 2021. - 268
c. - ISBN 978-5-93916-891-5. - Teker AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1869183

10. Jlymuuckas, I1. A. VYromoBHo-mpomeccyanbHoe mpaBo Poccuiickoii Denepanuu :
yaeOHuk / otB. pen. [1.A. Jlynunckas, JI.A. BockoouToBa. - 3-¢ u3a., nepepad. u jgom. - Mocksa :
Hopma : UH®PA-M, 2022. - 1008 c. - ISBN 978-5-91768-905-0. - TekcT : 2IeKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/1862396

11. MawmsikuH, A. C. ApxuBHOE Je10 B cyze : yueOHoe mocodue / A. C. MaMBbIKUH. - 2-¢
u31., nom. u ucnp. — Mocksa : PI'VIL, 2020. - 219 c. - ISBN 978-5-93916-833-5. - Tekcr :
anexkTpoHHbId. - URL: https://znanium.com/catalog/product/1190638

12. Martsees, P. @. IIpaBoBoe obecnieueHne mpodeccnoHANBbHON JAeATeIbHOCTH © KpaT-
kuii kype / P.®. MarseeB. — 3-e u3n., ucnp. u gon. — Mocksa : DOPYM : UHOPA-M, 2022.
— 128 ¢. — (Ilpodeccuonanbroe obpazoanue). - ISBN 978-5-00091-063-4. - Tekcr : amek-
tpouHsid. - URL: https://znanium.com/catalog/product/1834716

13. Mupounos, A. H. AnMuHHCTpaTUBHO-TIpOLIECCYyallbHOE MpaBo : yuyebHoe mocobue /
A.H. Muponos. — 2-e uzn., nepepa0d. u gomn. — Mocksa : ©DOPYM : UHOPA-M, 2022. — 169
c. — (Cpennee podecCHoHATBEHOE oOpa3oBaHmue). — DOl
10.12737/textbook_5a02a01f8b6cd3.35971508. - ISBN 978-5-00091-478-6. - Tekcr : a3jek-
tpounbid. - URL: https://znanium.com/catalog/product/1818286

14. OcobeHHOCTH OpraHU3alMOHHO-TEXHUYECKOr0 0OecredeHusl cyaeOHOM NesTebHO-
cTH : yuebHoe nocodue / aBT.-cocT. E. B. I'epacenko. - Mocksa : PI'VII, 2020. - 284 c. - ISBN
978-5-93916-816-8. - Tekcr : JJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1689603

15. IlpaBooxpaHuTenabHbIE OpraHbl : yueOHuk 11t By30B / H. I'. Croiiko [u np.] ; mox pe-
nakuueit H. I'. Croiiko, H. I1. Kupunnosoii, 1. U. JlonppkeHckol. — 5-e u3., nepepald. u JO1I.
— Mockaga : UznatensctBo IOpaiit, 2022. — 601 ¢. — (Beicmee obpa3zoBanue). — ISBN 978-
5-534-11907-7. — Tekct : anextpoHHb // OOpa3zoBatenbHas miargopma IOpaiit [cait]. —
URL: https://urait.ru/bcode/504276

16. IlpaBooxpaHuTenbHBIE OpraHbl Poccuiickoit Denepanuu : yaeOHHUK aiisi By30B / B.
M. Bo3pos [u ap.] ; moa pexakuueir B. M. bozpoBa. — 4-e u3n. — Mocksa : M3naTenscTBo
FOpaiir, 2022. — 362 c. — (Bricuee oopazoBanue). — ISBN 978-5-534-14380-5.

17. TlpaBooxpanutenbHble opranbl Poccuiickoit ®enepanuu. [Ipaktukym : yue6HOE MO-
cobue ans By30B / A. B. I'punenko [u ap.] ; nox penakuueit A. B. I'punenxo, O. B. XumudeBoii.
— 3-e u3n., nepepad. u gon. — Mocksa : UznarensctBo HOpaiit, 2022. — 211 ¢. — (Bricmee
obpazoBanmue). — ISBN 978-5-534-13436-0. — Texkct : amexTpoHHBIH // OOpa3zoBarenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/489410

18. TIpobnemsl cozmanust TU(POBOI SKOCHCTEMBI: TPABOBBIE U YKOHOMHYECKUE ACTICKTHI
: monorpadust / MI'Y um. M.B. JlomonocoBa, Yuuepcurer uM. O.E. Kyradbuna (MI'TOA),
Mock. otaenenue Acconmanuu OpUcToB Poccun, Mexna. coro3 IOpPUCTOB M SKOHOMHCTOB
(®panmus) ; E. H. A6pamosa, A. I1. Anekceenko, C. H. benosa [u np.] ; mox o6m. pen. B. A.
Baiinana, M. A. EropoBoii. - Mocksa : FOctutuagopm, 2021. - 276 c. - ISBN 978-5-7205-1728-
1. - Tekcr : anextponnsiit. - URL: https://znanium.com/catalog/product/1481723

19. Ilpouutsikos, A. JI. Yromosusrit nporecc : yueoHuk / A. JI. [Ipoumsikos. - Mocksa :
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Hopwma : UTHOPA-M, 2022. - 888 c. - ISBN 978-5-00156-190-3. - Tekcr : anmekTponHbIit. - URL:
https://znanium.com/catalog/product/1699408

20. PemernukoBa, . B. I'paxxganckuii mporecc : y4eOHUK IJisi CpeHero mpogeccro-
HabHOTO OOpaszoBanus / M.B. PemernukoBa, B.B. fpkoB. — 2-e u3n., mepepadb. — Mockaa :
Hopwma : UHOPA-M, 2021. — 272 c. — (Abovo). - ISBN 978-5-00156-145-3. - TekcT : 311ek-
tpouHsiid. - URL: https://znanium.com/catalog/product/1215823

21. Poccunckuii, b. B. AgMuHuCTpaTMBHOE IPaBO M aJMUHUCTPATHBHAS OTBETCTBCH-
HOCTb : y4eOHOe mocooue isi cpennero npodeccuonaibHoro oopaszosanus / b. B. Poccunckuii.
— Mocksa : Hopma : UH®PA-M, 2021. — 352 ¢. — (Abovo). - ISBN 978-5-91768-927-2. -
Tekcer : anextponnsiid. - URL: https://znanium.com/catalog/product/1215336

22. Psbuesa, E. B. KoH(IMKTHI MPaBOBBIX HHTEPECOB B CY/NEOHON IEATEIHHOCTH: MPaK-
TU4eckue acrekTsl : MoHorpadus / E. B. Pabuesa. - Mocksa : PI'VIIL, 2021. - 191 c. - ISBN 978-
5-93916-911-0. - Texkcrt : anekrponHbiit. - URL: https://znanium.com/catalog/product/1869196

23. YronoBHO-IIPOLIECCYaTbHOE MPaBO : YUeOHUK [l OakaliaBpuaTa, ClielluaaInuTeTa, Ma-
TUCTPATyphl U aCUPAHTYPHI (aABIOHKTYpPHI) / mof obul. pen. B.M. JlebeneBa. — 3-e uzz., mepe-
pab6. u gom. — Mocksa : Hopma : MH®PA-M, 2022. — 936 c. - ISBN 978-5-00156-081-4. -
Tekcr : anextponnslii. - URL: https://znanium.com/catalog/product/1836452

24. ®enotona, E. JI. UHpopMaMOHHBIE TEXHOJOTHH B MPO(ECCHOHATBHON NesITeIbHO-
ctu : yaebnoe nmocodue / E.JI. ®enoroBa. — Mocksa : ®OPYM : UH®PA-M, 2022. — 367 c.
— (Cpennee npodeccuonanbHoe obpazoBanue). - ISBN 978-5-8199-0752-8. - Tekcrt : anek-
tpounsid. - URL: https://znanium.com/catalog/product/1786345

25. Xabubynun, A. I'. IlpaBoBoe obGecrneueHue MnpodeccuoHANbHON IeSTENbHOCTH :
yuebHuk / A. I'. Xabubynun, K. P. MypcanumoB. — 2-e u3na., nepepad. u gomn. — Mocksa :
OOPYM : UHDPA-M, 2021. — 364 c. — (Cpennee npodeccuonaibHoe oopazoBanue). - ISBN
978-5-8199-0874-7. - Tekcr : AJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1150310

26. Yepnssckwii, A. I'. CirysxeOHOe mipaBo : yueOnuk / A.I'.YepHaBckuii. — 2-e U3, me-
pepab. u non. — Mocksa : UHOPA-M, 2020. — 418 c. — (Beicuiee oOpa3oBanue: bakanaBpu-
ar). — DOI 10.12737/1014650. - ISBN 978-5-16-015936-2. - Tekcr : snekrponHbrid. - URL:
https://znanium.com/catalog/product/1014650

27. ysanosa, H. H. OcHOBBI A€I0MPON3BOACTBA : YUEOHHUK U MIPAKTUKYM JUIsl CPETHETO
npodeccuonansHoro oopazosanus / H. H. IlllyBanosa, A. FO. lBanoBa ; moz obmiel penakiuei
H. H. llysanoBoii. — 3-e uzn., nepepad. u gomn. — Mocksa : U3znatensctBo HOpaiit, 2022, —
384 c. — (Ilpodeccuonanpuoe obpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr : anek-
TpoHHbIH // O6pa3oBarenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/507981

28. Smmna, A. A. Opranm3anus CiyXObl Cy/IeOHOW CTaTUCTHKH B Cynax: ydeOHOe To-
cooue qus CITO / A. A. Smuna. - Mocksa : PI'VII, 2021. - 112 ¢. - ISBN 978-5-93916-895-3. -
Tekcr : anmextponnsit. - URL: https://znanium.com/catalog/product/1869204

29. Awnppromeukuna, . H. Cynebnas cratuctuka : yuebHoe nocobue / . H. Anapro-
meuykuHa. - Mocksa : PI'YII, 2016. - 275 ¢. - ISBN 978-5-93916-487-0. - TekcT : 27eKTPOHHBIIA.
- URL: https://znanium.com/catalog/product/1195541

30. BunkoBa, T. }O. CynoycTpoiicTBO M NPaBOOXPaHUTEIBHBIE OPraHbl : YU4EOHUK U

npaktukyMm utst By30B / T. FO. Bunkosa, C. A. Hacono, M. A. XoxpskoB. — 3-¢ u31., mepepao.
u gor. — Mocksa : U3narensctBo FOpaiit, 2022. — 351 ¢. — (Bsicmee obpazoBanue). — ISBN
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978-5-534-11575-8. — Tekct : anexktpoHHBIN // ObpazoBarenbHas miaaTdopma FOpalt [caidt].
— URL: https://urait.ru/bcode/489698

31. Jlenucenko, O. U. Jlenonpou3BOACTBO U PEXKUM CEKPETHOCTH : ydeOHOE mocodue /
O. N. lenucenko, C. B. Ozepckuii. - Camapa : Camapckuil opuauueckuit nuactutyr @CUH
Poccun, 2021. - 92 c. - ISBN 978-5-91612-348-7. - Tekctr : nsnekrponHsii. - URL:
https://znanium.com/catalog/product/1870998

32. XKypasnea, . B. Odbopmisiem HOKyMEHTHI Ha MEPCOHATHBHOM KOMIIBIOTEpE: I'pa-
MoTHO U Kpacubo. 'OCT P 6.30-2003. Bosmosxknoctu Microsoft Word : mpakTudeckoe mocooue
/ U. B. XypasneBa, M. B. KypasneBa. — Mocksa : UHOPA-M, 2019. — 187 ¢. — (IIpocTo,
KpaTko, ObicTpo). - ISBN 978-5-16-003154-5. - Tekct : oanekrtponHsid. - URL:
https://znanium.com/catalog/product/1030249

33. UnTepnperanus u npuMeHeHHe OOJIBIINX JAHHBIX B IOPUCIIPYACHLIUHU IOPHITIECKOM
npaktuke : MoHorpadus / FO. A. Tuxomupos, A. B. Kamanun, B. /. Uypakos [u np.] ; Hayu.
pen. FO. A. Tuxomupos. - Mocksa : FOctunmadopm, 2021. - 188 c. - ISBN 978-5-7205-1723-6. -
Tekcr : anextponnsii. - URL: https://znanium.com/catalog/product/1481725

34. Hcaes, U. A. Uctopus rocynapcta u npasa Poccun : yuebnuk / .A. Mcaes. — 4-e
u3a., crep. — Mocksa : Hopma : UHOPA-M, 2022. — 800 c. - ISBN 978-5-91768-378-2. -
Tekcr : anextponnsiit. - URL: https://znanium.com/catalog/product/1855974

35. Kozynuna, M. B. Ommbku, KoTopble HE 3aMe4YaeT KOMITBIOTED : ydeOHoe mocodue /
M. B. Kosymuna. - 4-¢ u3n., crep. - Mocksa : ®JIMHTA, 2022. - 192 c. - ISBN 978-5-9765-
1829-2. - Tekcrt : anexktponnsiii. - URL: https://znanium.com/catalog/product/1875460

36. Komynraes, C. A. Uctopus cyna u npaBocynus B Poccuu : MoHorpadus : B 9 Tomax.
Towm 1. 3akoHoxmarenbcTBO M npaBocynue B JpeBHeil Pycu (IX — cepenuna XV Beka) / C.A.
Konynraes, B.M. Ceipbix, B.B. Epmos. — Mocksa : Hopma : UHOPA-M, 2022. — 640 c. -
ISBN 978-5-91768-688-2. - Tekcr : AJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1854766

37. Kommenrapuii k ®enepaibHoMy 3aKkoHY «OO0 HCHOJHHUTEIBHOM TPOHU3BOJCTBEY /
nox pen. B. B. Spkosa, JI. b. AGymenko. — 3-e u3j., ucrp. u gomn. — Mocksa : Hopma : MH-
®PA-M, 2022. — 752 ¢. — DOI 10.12737/1863278. - ISBN 978-5-00156-241-2. - Tekcr :
anekTponHbIi. - URL: https://znanium.com/catalog/product/1863278

38. Ilankoaa, O. B. Teopernuecknue OCHOBBI MPaBOCYAUS MO JesiaM 00 aIMUHUCTPATUB-
HBIX MpaBoHapymeHusx. : MmoHorpagus / O. B. [lankoBa. - Mocksa : Cratyt, 2020. - 232 c. -
ISBN 978-5-8354-1618-9. - Tekct : ANIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1153133

39. Tlomagenko, E. B. Cyx npucsokHBIX @ yaeOHOe mocobue it By3oB / E. B. IMonanen-
ko, E. B. KpacunpankoBa. — Mocksa : U3narensctBo HOpaiit, 2022. — 169 c. — (Bericmiee 00-
pazoBanue). — ISBN 978-5-534-09733-7. — Tekcr : anexTponHbIi / OOpa3oBarenbHas TUIAT-
dopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/494872

40. PoxxoBa, M. A. AkTyanbHble IPOOIEMbl YHU(PHUKAIIMH TPAXKAAHCKOTO MPOLECCyallb-
HOTO U apOUTPa)KHOTO MPOIECCYabHOTO 3aKOHOJATENbCTBA : MOHOTpadus / M. A. Poxkosa, M.
E, I'mazkoBa, M. A. CaBuHa ; nox obul. pea. M. A. PoxkoBoit. — Mocksa : IHCTUTYT 3aKOHO-
JaTenabCcTBa M CPaBHUTENBHOTO IMpaBoBeaeHus npu [IpaBurensctBe Poccuiickoit denepanuu :
NH®PA-M, 2022. — 304 c. - ISBN 978-5-16-010863-6. - Tekct : snekrponnsni. - URL:
https://znanium.com/catalog/product/1725240
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41. Psbuera, E. B. Opranuzamus u ocymiecTBiIeHHE KOAU(PUKAIMKN 3aKOHOIATEIILCTBA B
cyne : yaeOnoe nocooue / E. B. Pabuesa. - 2-e uza., ucnp. u gon. - Mocksa : PI'VII, 2020. - 56
c. - ISBN 978-5-93916-844-1. - Teker AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1689601

42. IlImeneBa, M. B. Cucrema rocynapcTBeHHBIX (MYHUIIUMIAIBHBIX) 3aKYTIOK: METOJ0-
norus u peanusanus : MoHorpadus / M. B. IlImenera ; mox. pen. E. B. BaBununa. - Mocksa :
KOctumundopm, 2021. - 904 c. - ISBN 978-5-7205-1725-0. - Tekcr : snexrponHsid. - URL:
https://znanium.com/catalog/product/1859690

43. T'moccapuii IOpUIUYECKHX TEPMHHOB 10 aHTHUKOPPYIIIMOHHON TeMaTHKe : CIOBapb-
cnpaBouHuK / coct. H.A. Brnacenko, A.M. Hupun, E.N. Crnekrop [u ap.]. — Mocksa : UncTUTYT
3aKOHOJIaTEJIbCTBA U CPABHUTEIBHOIO IpaBoBeacHus npu IIpaBurensctBe Poccuiickon denepa-
uu : UTHOPA-M, 2021. — 168 ¢c. — DOI 10.12737/18663. - ISBN 978-5-16-012084-3. - Tekct
: anexktpouubiid. - URL: https://znanium.com/catalog/product/1216856

44. CnoBapb TEPMHUHOB POCCUICKOTO 3aKoHOMaTenbcTBa: 6onee 6 000 TepMUHOB : clo-
Baphb / aBT.-cocT. M. B. bartomkuna. - Mocksa : ®JIMHTA, 2021. - 568 c. - ISBN 978-5-9765-
4575-5. - Tekcer : anekrponnsiit. - URL: https://znanium.com/catalog/product/1859917

3.2.2. JlonoJHUTEJbHbIE UCTOYHMKH. MexIyHapoAHble HOPMATHBHbIC NPABOBbIE

aAKTbI M 10TOBOPbI:

1. banranopckue NpuUHIMIBI TOBEIEHUS cyied (000peHbl pe30toLueil JKOHOMHYECKO-
ro u Coumansnoro Cosera OOH 2006/23 ot 27 uronst 2006 r.) // CIIC «KoncymnbrantlLmoc.

2. KonBeHIus npoTus koppynuuu (mpunsta B T. Heio-Hopke 31.10.2003 Pesomoruei
58/4 na 51 nnenapHom 3acenanuu 58 ceccun I'enepanpHoit Accambien OOH). // CIIC «Komn-
cynpTanTlLmrocy.

3. Hexnapanust MOT 00 ocHOBomoararouyx NpUHIUNAx U npaBax B cepe Tpyna (Ke-
HeBa, 19 urons 1998 r.) // Poccuiickas razera. 1998. 16 nexabps. / CIIC «Koncynprantlinrocy.

4. OCHOBHBIE NPHUHILMIBI HE3aBUCUMOCTH CYAECOHBIX OpPIraHOB, NMPHUHSATHIE HA CEAbMOM
Konrpecce Opranuzannn O0benuuénHbIx Hanmii mo npenymnpexaeHnto MpecTymHOCTH U 00pa-
IIEHUIO C IPAaBOHAPYLIMTENSMHU, IpoxoauBiieM B I. Munane ¢ 26.08.1985 mo 06.09.1985 u
onobpennsie Pezomonueii 40/146 I'enepanbHoii accam6iien OOH ot 13.12.1985. // CIIC «Kon-
cynbTanTl Lrocy.

5. EBpormelickasi KOHBEHIUS O 3alIUTE MPaB U OCHOBHBIX cBOOOJ (3akitodyeHa B I. Pume
04.11.1950) (Bmecre ¢ «IIpotokonom Ne 1» (IToamucan B 1. [Tapmxke 20.03.1952), «[IpoTtokonom
Ne 4 06 obecrieueHUN HEKOTOPBIX MPaB U CBOOO MOMUMO TeX, KOTOpBIE y’Ke BKIOUeHbl B KoH-
BeHIIMIO U nepBblii [TpoTokoun k Heit» (Ioxmucan B 1. Ctpacoypre 16.09.1963), «IIpoTokonom Ne
7» (Ilonmucan B r. CtpacOypre 22.11.1984)) //C3 P®. 2001. Ne2. Cr. 163.

6. «KoHBeHIIMS O JTMKBUAANWU BceX (OPM AMCKPUMHHAIMN B OTHONICHUM >KCHIIHH)»
(Baxmrouena 18.12.1979) Beeobmias nexnaparus npas denoBeka 1948 r. [Ipunsara u mpoBo3ria-
nieHa resepanbHoil Accam6bieeit OOH 10 nexabps 1948 r. // Coopuuk nokymentoB. M.: HOP-
MA-NH®PA-M. 1998.

7. Bceobmas nexnapanus npas yenaoBeka 1948 r. [lpunsaTa 1 npoBo3riiaiieHa reHepaib-
Hoit Accambiieeit OOH 10 nexabps 1948 r. // CIIC «KoncyasrantlLirocy.

HopMmatuBHble npaBoBble akThbl Poccniickoit deaepannu, akTbl MUHHCTEPCTB U Be-
JIOMCTB, BBICHIMX Cy/1e0HBIX OPraHOB, MATEPHAJIbI CY1e0HOM MPAKTUKH:

1. Koncrutyuusa Poccuiickoit ®enepanun (mpuHATa BCEHAPOAHBIM TOJOCOBAaHUEM
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12.12.1993 r.). Poccuiickas razera, 25 nexabps 1993 r. Jlro6oe uznanue ¢ 4 urons 2020 r. //
CIIC «KoncynbrantlLimrocy.

2. ®enepanabHBIN KOHCTUTYIHOHHBIN 3aK0H OT 14 deBpans 2011 r. Ne 1-OK3 «O cymax
obmelt ropucaukuny // C3 PO, 2011. Ne 7. Ct.298.

3. @enepanbHBIl KOHCTUTYIHMOHHBINA 3akoH oT 31 nmexabpst 1996 r. Ne 1-OK3 «O cy-
nebHoit cucreme Poccuiickoit @eneparuny // C3 PD. 1997. Ne 1. Cr.1.

4. ®enepanbHblii KOHCTUTYLIMOHHBIN 3aKoH OT 28 ampens 1995 r. Ne 1-®K3 «O606 ap-
ouTpaxHbIX cynax B Poccuiickoit @enepanuny // C3 PD. 1995. No 18. Ct.1589.

5. ®enepanbubiii 3ak0H OT 18.04.2018 Ne 76-D3 «O BHeCeHHHM M3MEHEHHH B OTICIb-
HBIE 3aKOHOJaTeNbHble akThl Poccuiickoii deaepanuu B CBA3M C COBEPILIEHCTBOBAHUEM MPaBO-
BOTO PErylvpoBaHusl B cepe OpraHM3alMOHHOIO 00ecreueHHs AEATEIbHOCTH MHUPOBBIX CY-
nei»// CIIC «KoncynbrantlLimrocy.

6. denepanbubiii 3akoH OT 23.06.2016 Ne 220-D3 «O BHECeHUU U3MEHEHUI B OTICIb-
HBIE 3aKOHOJIaTeNIbHbIe aKThl Poccuiickoit denepalii B 4aCTH MPUMEHEHUS AJIEKTPOHHBIX J0-
KYMEHTOB B JICSITEIIbHOCTH OPTaHOB CY/I€OHOM BIIACTH.

7. ®enepanbublii 3akoH oT 02 Mast 2006 1. Ne 59-D3 «O nopsake paccMOTpeHus oopa-
menuii rpaxaan Poccuiickoit @eneparumy» // C3 PO. 2006. Ne 19. Cr. 2060.

8. ®enepanbublii 3akoH OT 27 utong 2004 r. Ne 79-03 «O rocynapcTBEHHOM IpaxaaH-
ckoii ciryx6e Poccuiickoit deneparumy» // C3 PD. 2004. Ne 31. Cr. 3215.

9. ®enepanbublii 3akoH oT 17 gexadbps 1998 r. Nel18-D3 «O mupoBsIx cyabsx B Poc-
cuiickoit ®eneparmy // C3 PO. 199. Ne 51. Cr.6270.

10. ®enepanbubiit 3akoH oT 08 stHBaps 1998 r. No 7-03 «O CynebHoMm nenapraMeHTe
npu Bepxosaom Cyne Poccuiickoit @enepauuny // C3 PD. 1998. Ne 2. Cr. 223.

11. ®epepanbublit 3aKoH 0T 21.07.1997 Ne 118-D3 «O6 opranax NpuHyIUTEILHOTO HC-
nonHenus: Poccuiickoit ®eneparmy // C3 PO. 1997. Ne 30. Crt. 3590.

12. Vka3 I[Ipesunenta PO ot 16.08.2021 Ne 478 «O HarmonansHOM I1aHE TPOTHBOICH-
ctBust kKoppyniuu Ha 2021 - 2024 roas» // OdunmaibHbIA HHTEPHET-TIOPTAN MPaBOBOU UHMOP-
manuu http://pravo.gov.ru, 16.08.2021 // C3 P®. 23.08.2021. Ne 34. Cr. 6170.

13. Vka3 Ilpesunenta PO ot 21.02.2019 Ne 68 «O mpodeccnoHaTbHOM pa3BUTHHU TOCY-
JApCTBEHHBIX IpaxkIaHCKuX ciyxkamux Poccuiickoit deneparumn» (Bmecte ¢ «IlomoxenueM o
MOPSI/IKE OCYHIECTBICHUST MPOGECCHOHATFHOTO Pa3BUTHS TOCYJAPCTBEHHBIX TPAXIAHCKUX CIY-
xamux Poccuiickoit ®enepanun») // OpuunanbHbI HHTEpHET-MOPTaNl MPaBOBOM MH(OpMAIUH
http://www.pravo.gov.ru. 21.02.2019. C3 P®. 25.02.2019. Ne 8. Cr. 765.

14. Vxa3 IIpesunenta PO ot 01.03.2017 Ne 96 (pex. ot 06.10.2020) «O0 yTBepxkIeHIH
[Tonoxenus o kaApoBOM pe3epBe (PeaepaabHOr0 TOCYAapCTBEHHOTO opraHay// OdunmanbHbINA
UHTEpHET-NopTai MpaBoBoil uHpopmauuu http://www.pravo.gov.ru. 02.03.2017. // C3 PO.
06.03.2017. Ne 10, Cr. 1473.

15. Vka3 IIpesunenta PO ot 16.01.2017 Ne 16 «O kBanudukanMoOHHbIX TpeOOBAHUAX K
CTaXy TOCYJapCTBEHHOW TPAXKIAHCKOW CIYKObI WIM CTaXy pabOThl MO CHEIHATbHOCTH,
HalpaBJIEHUIO TOJATOTOBKH, KOTOPBIM HEOOXOAMM ISl 3aMelleHHs TOJDKHOCTeH (enepanbHON
rOCy/IapCTBEHHON Tpa’kIaHCKOM citykObl» // OduuuanbHblil UHTEpHET-OpPTal MPaBOBOM HH-
dbopmaruu http://www.pravo.gov.ru. 16.01.2017., C3 P®. 23.01.2017. Ne 4. Cr. 640.

16. VYka3 IIpesunenra Poccuiickoii ®denepanuu ot 31 mgexadps 2005 . Ne 1574 (pen. ot
24.10.2022) «O peectpe 10mKHOCTEHN (enepaabHOM rocy1apcTBEHHON IpaskJaHCKOM CITyKObD» //
C3 P®. 2006. Ne 1. Cr. 118.

17. Vxa3sl [Ipe3unenta Poccuiickoii @enepanuu ot 1 pespans 2005 r.:

- No 110 (pen. ot 31.12.2020) «O mpoBeaeHNN aTTECTAIIMN TPAKIAHCKHUX CIyKaux PDy
// C3 P®. 2005. Ne 6. Ct. 437,

- No 111 «O nopsiake caaun KBAIM(PUKAIIMOHHOTO 3K3aMeHa IOCyJIapCTBEHHBIMU I'Pa-
JAHCKUMU ciykamuMu P® U OIeHKM UX 3HAHWA, HaBBIKOB W yMEHHH (MpodeccrnoHalIbHOTO
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ypoBHs)» // C3 PD. 2005. Ne 6 Cr. 438;

- Ne 112 «O koHKypce Ha 3aMEIIEHUE BAKAHTHOM JOJKHOCTU TOCYJAapPCTBEHHOTO I'pax-
naHckoro ciyxkaiero P®y // C3 P®. 2005. Ne 6. Cr. 439;

- No 113 (pen. ot 14.02.2023) «O mopsiike MPUCBOSHUS U COXPAHEHHUS KJIACCHBIX YHMHOB
rOCYJapCTBEHHOM I'pa)IaHCKOM Ciry:k0b1 PD (enepanbHbIMU rOCyIapCTBEHHBIMHU I'PaKIaHCKHU-
Mmu cayxkamumuy // C3 P®. 2005. Ne 6. Ct. 440.

18. Vka3 Ilpesunenta Poccuiickoit @eneparu ot 30 mas 2005 1. Ne 609 (pem. ot
11.03.2021) «O6 yrBepxkacHuu [1omoxkeHns 0 MepCOHANBHBIX JAaHHBIX TOCYAApPCTBEHHOTO I'PaXK-
JaHCKOTro ciyxkamiero P® u Benenuu ero nuanoro jaena» // C3 P®. 2005.Ne 23. Cr. 2224,

19. Vka3 Ilpesuaenta Poccuiickoit deneparuu ot 09 mapra 2004 1. Ne 314 (pen. ot
20.11.2020) «O cucteme u CTPyKType ¢eaepanbHbIX OPTraHOB WCIOTHUTEIHLHOW BIIACTHY
// Poccumiickas ra3era, 2004 r. 9 mapta. // C3 P®. Ne 11. 15.03.2004. Crt. 945.

20. Vka3 Ilpesunenta P® or 11.05.1998 Ne 528 «O Poccwuiickoii akajieMuu mpaBoCy-
musy// C3 PO, 11.05.1998. Ne 19. Cr. 2110.

21. Pacnopsokenue I[pesunenra PO ot 14.07.2008 Ne 405-pm (pexn. ot 30.11.2016) «O
pa3MeIIeHUH TOCYJapCTBEHHBIX 3aKa30B HAa U3TOTOBJIEHUE OJIAHKOB UCTIOJHUTENBHBIX JTUCTOBY//
C3 P®. 21.07.2008. Ne 29 (u. 1). Cr. 3506.

22. Tlocranosnenue IlpaBurensctBa PO ot 28.05.2021 Ne 815 (pen. ot 20.05.2022) «O6
YTBEP)KJICHUH MEPEYHS HAIIMOHAIBHBIX CTAaHAAPTOB M CBOJOB MPABWII (4aCTEH TaKUX CTAaHAapTOB
U CBOJIOB MPaBUI), B pe3yJbTaTe MPUMEHEHHUSI KOTOPBIX Ha 00s3aTENIbHOI OCHOBE o0ecreurBa-
eTcsi cobioieHue TpedoBanuil PenepanbHOro 3akoHa «TeXHUUeCKUi periaMeHT o 0e30macHo-
CTH 3[JaHHUI U COOPY>KEHUI», U O MPU3HAHUU YTPATUBIINM CUITy TocTaHOBIeHUs [IpaBuTenscTBa
Poccwuiickoit ®enepanuu ot 4 urosst 2020 1. Ne 985y // OpunmalibHbIi HTHTEPHET-TIOPTAIT IIPaBO-
Boil uuopmarnuu http://pravo.gov.ru. 31.05.2021. C3 P®. 07.06.2021. Ne 23. Crt. 4060.

23. Tlocranosnenue I[lpaBurenscTBa PO ot 27.12.2012 Ne 1406 (pen. ot 20.10.2022) «O
denepanbHOl 1eneBol mporpamme «Pa3Butue cynebHoii cuctemsl Poccun Ha 2013 - 2024 ro-
ne»// C3 P®. 07.01.2013. Ne 1. Cr. 13.

24. Tlocranosnenue IIpaBurensctBa PO ot 01.12.2012 Ne 1240 (pen. ot 27.09.2023) «O
MOPSIZIKE M pa3Mepe BO3MEIIECHUS MPOIECCYATbHBIX U3IEPKEK, CBI3aHHBIX C MTPOMU3BOJICTBOM TI0
YTOJIOBHOMY JEJy, U3JEPKEK B CBA3HM C PACCMOTPEHUEM Jiea apOUTPAKHBIM CYAOM, Ipax/1aH-
CKOTO JieNa, aAIMUHUCTPATHBHOTO JeJia, a TAK)KE PACXO0B B CBSI3M C BBIITOJHEHHEM TPeOOBaHUH
Kouncrurymmonnoro Cyna Poccuiickoit @enepanuu u 0 mpu3HaHUH YTPATUBIIUMU CHITY HEKOTO-
peix aktoB CoBera Munuctpo PCOCP u [Ipasutenscta Poccuiickoit ®enepanuny»// C3 PO.
10.12.2012. Ne 50 (4. 6). Ct. 7058.

25. Tlocranosnenue [IpaButensctBa PO ot 31.07.2008 Ne 579 (pen. ot 16.05.2022) «O
OJlaHKaxX MCTIOJIHHUTENBHBIX JUCTOBY (BMecTe ¢ «lIpaBumamu M3roTOBIIEHUS, YUETA, XpaHEHUS U
YHUUTOKEHHUS OJIaHKOB HCHOJHUTENBHBIX JUCTOBY) // C3 P®. 04.08.2008. Ne 31. Cr. 3748.

26. Ilocranosnenue [IpaButensctBa PO ot 27.04.2005 Ne 257 (pen. ot 27.09.2021) «O
MOPSAJIKE U pa3Mepax BO3MEILIEHUS CyeOHBIX PACX0JI0B, TOHECEHHBIX IpaxkJ1aHaMu U (WIH) 00b-
eAMHEHUSIMH TPAXKJIaH, a TAK)Ke UX MPEICTABUTENSIMU B CBSI3U C Y4aCTHEM B KOHCTUTYIITHOHHOM
cynomnpousBoacTBe»// C3 P®. 02.05.2005. Ne 18. Cr. 1684.

27. Tlocranosnenue [IpaButensctBa PO ot 31.07.2008 Ne 579 (pen. ot 20.09.2019) «O
OJlaHKaX MCTIOJTHUTENBHBIX JTUCTOBY» (BMecTe ¢ «lIpaBMiaMu M3roTOBICHHUS, YU€Ta, XpaHEHUS U
YHUYTOKEHUS OJJAHKOB UCTIOHUTENBHBIX JIUCTOBY) // C3 P®. 04.08.2008. Ne 31. Cr. 3748.

28. Tlpuka3z MunTtpyna Poccnm ot 19.05.2021 Ne 3200 «O0 yTBepKIeHUH (OPMBI, TI0-
psAKa BENEHUS W XPaHEHUs TPYAOBBIX KHIXKEK» (3aperucrpupoBaHo B Muniocte Poccun
01.06.2021 Ne 63748) //http://pravo.gov.ru. 02.06.2021.

29. IIpuka3 Pocapxusa ot 31.07.2023 Ne 77 «O6 yrBepkaenuu [IpaBun opranuzanuu
XpaHEeHHs, KOMIJICKTOBAaHUS, Y4€Ta U MCIIOJIb30BaHMs JOKYMEHTOB ApxuBHOro (hoHma Poccuii-
ckoit denepanu W JPYTMX apXUBHBIX JTOKYMEHTOB B TOCYAApCTBEHHBIX OpraHax, OpraHax

39
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nyOJIMK, KpPaeBhIX W OOJIACTHBIX CylaX, Cy/Aax TOpoAoB (elepalbHOTO 3HAYCHHUs, CyAax aBTO-
HOMHOHM 00JIaCTH ¥ aBTOHOMHBIX OKpYroBy // «broiiereHb akToB 1o cyaeOHoi crucremey». No 2.
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4, KOHTPOJIb n OLLEHKA PE3YJIbTATOB OCBOEHMUA
MPO®ECCHUOHAJIBHOI'O MOAYJIAA
Kona IIK u OK,
(bopmupyeMbIx Kpurepum ouenkn MeToabl OLIEeHKH
B paMKax
MOYJIfl
[IK 3.1. PemeHne npakTUyecKMX CUTyallMi IO
npuéMmy, perucrtpauuun U yuéry | Tekywasi arrectaums:
JBUKEHMSI KOPPECTIOHACHLIUY U €] Habnronenue mo pesysibTartaM TECTH-
Pemienue nmnpakTHyeckux 3ajad Mo | POBAaHHA, OLCHKA IO UTOTaM MPOBEJIE-
oDOPMICHMIO  CYAeOHBIX  jen | | HHS KOHTPOIBLHBIX paboT.
MaTepHasoB. HpOBeI[eHI/Ie IeaarorudeCKkoro KOH-
PelleHMe  NpaKTHYECKMX — CHTyarmii | PO (NPOBCPKH) B BHJIC MOHHTOHH-
ra ¢ UCJblO BBIABJICHUSA YMCHUA pa6o-
oOpamieHusi  cyAeOHBIX  aKTOB K
TaTb ¢ HOPMATUBHBIMH aKTaMH U CIIC-
MCTIOHCHUIO. LHAJIbHOM TUTEPATYPOU.
1K 3.2. JlemoncTpanus paboThl ¢ HOPMATUBHO- | Openka IHHAMUKH 06pa30oBATETBHBIX
IPABOBBIMU aKTaMH, ONPEICISIIOUINMHI | ocTIKEHIH 00y arOIMXCSL.
IOpAAOK XPaHCHUSA JOKYMEHTOB M | OueHka pabOThl Ha MPaKTHYECKHUX 3a-
CylleOHBIX JIe] B apXUBE Cya. HATUAX, BBIMIOJIHEHUS WHIUBUIYAJb-
Perienne nmpakTHYECKMX CUTYalUii MO | HBIX 3aaHUM.
[IOJITOTOBKE cyneOHBIX nen n | OlleHKa JeMOHCTpaluu T'PaMOTHOTO
JOKYMEHTOB Ui TIepelayd B apXHB HCIIOJIb30BaHMs CIPaBOYHO-TIPABOBBIX
cyna. CHCTEM.
[IK 3.3. Pemenne nmnpakThyeckux 3agad  Io Hurepnperaips pesysTaros Habmo-
JACHUA 3a ACATCIIbHOCTBIO o6yan01ue—
COCTABJICHHIO CIIY)KCOHBIX TOKYMEHTOB | .= IPOTIECCE BHIMONHEHMA MpaK-
Cyﬂa. TUYCCKUX 33}13HI/II71, MOACIINPOBAHUA U
I1K 3.4. Peiienne NMpakTHYeCKNX CHUTYALMH MO | paspemieHus MPOM3BOACTBEHHBIX CH-
npuéMy OOpallleHnH, MOCTYNAIOIMUX B | Tyaluii.
CYyA. HpOMe)KyTO'lHaH aTrrecTamusa:
1K 3.5. JleMOoHCTpalys HaBbIKOB paOdOTHI 110 JuddepeHupoBaHHbIi 3a4€T 1O
oOpallleHuIo K ucnonHeHuto cyaeonsrx | MJIK.03.01
aKTOB. Dx3amen mo MJ1K.03.02
OK 01 00OCHOBaHHOCTh TOCTaHOBKM 1enH, | JuddepeHnupoBaHHblii 3a4eT Mo
BBIOOpA M pUMeHEeHHs MeToioB U crio- | MJIK.03.03
co0oB permieHus npodeccuoHanbHbIX | JuddepenupoBaHHbIif 3a4eT no
3a7a4 MJIK.03.04
OK 02 UCIOJIb30BaTh O(QUIIMATBHBIE UCTOYHU- Ok3ameH o MJIK.03.05
KA OMyONTMKOBaHWS  HOpMatiBHO- | OTHET 10 y4eOHOM MpaKkTHKe
NPABOBBIX M HOPMATHBHBIX akToB, | OTYET IO NPOU3BOACTBEHHOM
CIIPaBOYHO-IIPABOBBIE CUCTEMBI IIPAKTHKE 5
OK 05 I'PaMOTHOCTb YCTHOM M IHCBMEHHOU OK3aMeH KBalHQUKauMOHHbIH
peun;
SICHOCTb (OPMYJIUPOBAHUSA U H3JIOKE-
HHS MBICIIEH;
MPOSIBJIEHUE BBIIEPKKU B IIpoIEcce
oO01IeHus.
OK 09

MPaBWIBHOCTh HCIIONB30BaHUS  TIPO-
(heccroHaIbHON TEPMHUHOJIOTHH;
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4ETKOCTH (HOPMYITHUPOBOK.
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