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Pabouass mporpamma yueOHo¥ mucrumuimabl  OI1.04  JlokyMeHTalMOHHOE oOOECIeUeHUE
yIpaBleHUs TpeaHa3HadeHa Ui pealu3allid OCHOBHON mpodeccHOHaNbHON 00pa3oBaTeabHON
MPOTPaMMBbl CPEHETO MPO(ecCHOHANLHOrO 00pa30BaHUs O MPOTpaMMe MOATOTOBKU CIELHHAMCTOB
cpenHero 3BeHa. PaspaGorana Ha ocHoBe @enepanbHOrO TOCYJAPCTBEHHOIO 00pa30BaTEIbHOIO
CTaHIapTa CpeaHero MpodecCHOHANBHOTO 00pa3zoBaHus o crieruansHocTh 38.02.06 @unance (I1prkas
MunncrepctBa oOpa3oBanuss u Haykm Poccuiickoit ®enmepammu ot 05 depans 2018r. Ne 65,
3apeructpupoBanHoro MunucrtepctBoM [Octunmu Poccun  (3apeructpupoBad  MUHHCTEPCTBOM
toctuiuu Poccmiickoit @enepanmu 26 ¢espans 2018 r., peructpammonnsid Ne 50134), Bxonsmeii B
cocTaB YKpymHeHHOH rpynmbel cnepquanbHocTed 38.00.00 SKOHOMHKAa W yHOPaBICHUE;C YYETOM
MPUMEPHOW OCHOBHOW 00pa3oBaTeNbHOW TIporpamMmbl, paspaboranHod DenepanbHbIM  yueOHO-
METOAMYECKMM OOBETUHEHHEM B CHCTEME CPEJHEro MNpoQeCCHOHANBHOTO 00pa3oBaHUs 110
YKpYIHEHHBIM rpynnam npogeccui, crierquanbaocteit 38.00.00 DxoHOMUKA U yIpaBIeHUE
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Pa3paborunk:
Komaposa M.B., npenonasatens AHIIOO «Ky6anckuit UT1IO»
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PABOUYEN IIPOTPAMMBI YYEBHOU

JUCIHUIIVIMHBI OI1.04 /lokyMeHTAMOHHOE 0O0ecnedeHue yIpaBIeHUs

1.1. MecTo IuCHUNJIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOM MPOrpaMMbl:
VYyebnas mucummuinaa OI1.04 JlokymeHTaIlmoHHOE 00eCIieueHrue yIpaBIICHUS SIBISETCS

00s3aTEeNpHOM
IPOrPaMMBI

4aCTbIO

Kpamudukanms: GpuHaHCUCT.
Ocoboe 3HaUCHIE AUCIUIUINHA HMeeT pu popMmupoBanuu 1 pazsutuu [1K 1.5.; TIK 3.4, ; [1IK 4.1.;

[IK 4.3..

o0menpoecCHOHaTBLHOTO
B coorBerctBuu ¢ DPI'OC CIIO no cunemuansHoctu 38.02.06 duHaHCHL

IIMKJIa OCHOBHOW 0Opa3oBaTeIbHOMI

1.2. Heap 1 mannpyemsble pe3ybTAThl 0CBOCHUS JUCHUTINHBI:

B pamkax mporpaMmel

y4eOHOW JIMCIUTUTHHBI

06y‘laIOHII/IMI/ICH OCBAaMBAKOTCA YMCHUA

Y 3HaHHUA

Kox YmMmenus 3Hanusa

IIK
MK 1.5. | ocymiecTBnsaTh MOWCK, aHAIM3 | | COACPIKAHHE aKTyaJIbHOU HOPMATHUBHO-IIPAaBOBOU
IIK 3.4. | ucnonb3oBanue HOPMATHUBHO- | JOKYMEHTALIHUH;
IIK 4.1. IIpaBOBBIX AJOKYMCHTOB B | OCHOBHBIE MOHATHUSA JOKYMEHTALMOHHOI'O olecrieueHus
IIK 4.3. | npumenenun k 3agauam JJOY; yIpaBJICHUS;

- COCTaBJIATh 51 0pOpMIIATH | KiaccU(UKAIKMs YIIPABICHUYECKUX JOKYMEHTOB;
YHIPaBJICHYCCKYIO U | mpaBWjia COCTaBJICHUS M OGOPMIICHHS YNPaBICHUYECKUX

npodeCCHOHANBHYI0 JOKYMEHTAILHIO
B COOTBETCTBHE C HOPMAaTHBHOMU
0a3oii;

WCTIONB30BaTh  YHU(HUIUPOBAHHEIE
(hopMBbI TOKYMEHTOB;

- OCYILIECTBIIATh AETIOBYIO IEPEUCKY U

MOIEPKUBATH 3JIEKTPOHHBIE
KOMMYHHKAIINY;

- IPUMEHSTh cpezncTsa
WHGOPMALMOHHBIX TEXHOJIOTHH JUIS
CO3JIaHHS u otopmiteHUs
JIOKYMEHTOB;

pasduparthbCcsi B CHCTEME BHYTPEHHETO
JIOKYMEHT0000pOTa OpraHH3alny;
OCYIICCTBJISITh XPaHEHHE M IOUCK
JOKYMEHTOB;

pa30upaThCs B HOMEHKIIATYpe AT,
UCIIOJIb30BaTh COBPEMEHHOE

MPOrpaMMHOE obecrieueHue B
3JIEKTPOHHOM JIOKYMEHT0000pOTeE;

- IPOBEPATH HEOOXOTUMYIO
JOKYMEHTAIMIO  JUISL  3aKJIFOUCHHUS
KOHTPAKTa;

- popMUpOBATE MPOEKTHI MPHUKA30B U
paclopsKeHU 1Mo MPOBEJEHUIO
BHYTPEHHETO KOHTPOJIS;

- ohopMIIATH pe3yabTaThl
MPOBEIECHHBIX KOHTPOJIbHBIX

MEpOIPUATHI MYTEM COCTaBIEHUS
aKTOB M CIIPaBOK

JIOKyMEHTOB U BEJCHUS JIEIOBON TIEPEUCKY;

COCTaB IOKyMEHTOB CIEIIHATIbHBIX CUCTEM JIOKYMEHTAIHIH;
MpaBuiia  OpraHW3allid  BCEX JTamoB  paboThl  C
JIOKYMEHTaMH;

npuiioxenus: nmporpammbl Windows, ucronb3yemble st
peanuzanuu 3agau JOVY;

COBpeMeHHbIE HHpOopMaroHHbIe TexHodorun JJOY
0COOEHHOCTH COCTaBJICHHA W O(OPMIIEHUS OTAEIBHBIX
BHJIOB 3aKYTIOYHOM TOKYMEHTAIIUH;

JOKYMEHTUPOBAaHUE OpraHu3aluuu KOHTPOJIbHBIX
MEpONPUATHI OpraHamu, OCYIIECTBISIOIINMHU
(MHAHCOBBII KOHTPOJIb;

NpoLEeaypa COCTAaBICHUS 1 O)OPMIICHHSI aKTOB U CIIPABOK
0 pe3yJIbTaTaM KOHTPOJIbHBIX MEPOTIPUSTHH.

- 0OKYMeHmayuio u npasuia no oxpame mpyoa u mextHuxe
bezonacrnocmu

- 3aKOHbL U HOPMAMUBHBIE NPABOGbLE AKINbL 8 DI00HCEMHOU

cgbepe, Hanozoesoe, zpa:»c@aucxoe, AHMUMOHONOJIbHOE
3AKOHOOAMENbCMEO
- CO6pEMEHHblE  MEXHOIOCUU GGMOMamMB’MpOGaHHOTZ

obpabomku uHpopmayuu (npospammHoe obecneyeHue
Microsoft Office)

- 8UOBL NPOSPAMMHO20 Obecneyenus, UCNONIb3YeMO20 Npu
OCYUjecCmeiIeHUU pacuemos no niamedlcam 6 0100icemsvl
61002cemnoti cucmemvl Poccutickoii @edepayuu

- OCHOBbL OENONPOU3BOOCHBA

- npumeHsmMb  HOPMAMUBHbIE
KOHMPONbHOUL OesimelbHOCmU

- UCNONBL306AMb  UHDOPMAYUOHHBIE MEXHONI02UU  OJIs
opeanuzayuu OOKyMeHmoobopoma

npaeoevle  AKnivl 6
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1. CTPYKTYPA U COJAEP)KAHUE YYEFHOM JUCIUATIINHBI

2.1.00bem yuyeOHOM AMCHMILVIMHBI U BUIbI Y4eOHOH padoThl

Buj yueOHoi padoThl O0bem B yacax
OBBEM OBPA3OBATEJBbHOM IMPOI'PAMMBI JIMCHUIIJIMHBI 64

8 MOM YUCIe 8APUAMUBHAS YACb 32

- TeOpeTHYEeCKoe 00yyeHmne 20

- MPAKTHYeCKHEe 3aHATHSA 40

B T.4. T depeHITMPOBaHHBIN 3a9€T 2

B T.4. B JopMe MPaKTUUECKON MOATOTOBKH 40

- CAMOCTOsITeJIbHAsE padoTa 4

- IPOMEKYTOYHAS ATTeCTALMSA

¢ depeHIIMPOBAHHBIN 3a4eT
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Temaruuecknii niian yuyeonoi qrucuunannsl OI1.04 JlokymeHTaMOHHOE 00ecniedeHre YIPaBJIeHUs!

O6LeM O0beM padoThI 00y4aIOIIMXCSl BO B3AUMO/IEIICTBUU
o0pa3oBaTeJbHOM ¢ npenojaaBaTte1emM
HanMeHoBaHue pa3aesioB U TeM NMporpamMMbl CamocrosTeannas B hopme IMpakTu4.
yueoHoii padora Bcero | NpakTHYeCKOM Teoperi. (ceMuHapcKHe)
JUCHHUITJIUHDBI IIOATrOTOBKH Oﬁyqu“e 3AHATUA
Paznen 1. JlokymeHTHpOBaHHe YNpPaBJeHYeCKOM 30 28 16 12 16
AeATeJIbHOCTH
Tema 1.1 Brenenue. JloxymMmeHTHpOBaHHUE 2 2 2
YIIPaBJICHYECKOMN EATEIBHOCTH
Tema 1.2.Cuctema OpraHHU3alMOHHO- 14 14 10 4 10
pacHopsANTEIbHON JOKYMEHTAIIUU
Tema 1.3.JlcHexkHbie W (DUHAHCOBO-PACUCTHBIC 6 6 4 2 4
JOKYMEHTBI
Tema 1.4.JloroBopHO-TIpaBOBasi AOKyMEHTAIIHS 8 2 6 2 4 2
Paznen 2. Oprann3zanus padoTbl ¢ JOKYMEHTAMM 32 30 22 8 22
Tema 2.1. Ilonsitue 1OoKyMEHTOO00OpOTa, PETUCTpALIUs 4 4 4
JIOKYMEHTOB, HCIIOJIHEHUE IOKYMEHTOB
Tema 2.2. MHHbopMannoOHHBIE TEXHOJIOTHH B 20 2 18 16 2 16
JIEJIONIPOU3BOJICTBE
Tema 2.3. Opranuzaius ONEPATUBHOTO U aAPXHUBHOTO 12 12 6 2 6
XpaHeHUsl JOKYMEHTOB
JuddepeHunpoBanHblii 32a4eT 2 2 2 2
Bcero mo quciuninae 64 4 60 40 20 40




2.2. TeMmaTu4eckuii MJIaH U cojiepKaHue Y4eOHO U CIUTILTHHBI
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Koasbt
KOMIIeTeHIIUiA,
HauMeHoBaHue Obnem | PopMupoBanuio
Coaepxxanue yueOHOro MaTepuaJa M (pOPpMbI OPraHU3ANUH AeATEIbHOCTH 00y4al0IUXCS KOTOPBIX
pas3/esioB U TeM BHacaX | cpocobernyer
3JIEMECHT
NPOrpaMMbI
1 2 3
PA3JEJI 1. IOKYMEHTUPOBAHUE YIIPABJIEHYECKOM JESTEJBHOCTHU 16
Tema 1.1 Beegenne. Conep:kanue y4e6HOr0 MaTepuajia HK 1.5.; TIK 3.4.
JIOKyMEHTHpPOBAHHE 1. CoBpeMeHHO€ COCTOsIHAE JOKYMEHTAIIMOHHOI0 o0eciedeHusl ynpaBaeHns.3HaueHue 1 ; IIK 4.1.; TIK
yHpaB/IeHIeCKOil coJiep)KaHue AUCUMIUIMHBI «J[OKyMEHTallMOHHOE OOecleueHue YIpaBJICHUS» U CBS3b €€ C 4.3.
eATeILHOCTH OPYTMMH JUCHMILUTUHAMHM  0011e00pa30oBaTeNbHOTO W CHENHMaNbHOrOo LUKIOB. [loHsTHE
TEPMUHOB  «JIOKYMEHT», <JIOKYMEHTHPOBaHHE», «JIOKYMEHTAallMOHHOE oOOecreyeHue
yopapieHus». VcTopusi pa3BUTHS Hay4HBIX HPEACTaBICHUA O JOKYMEHTAI[MOHHOM 5
oOecnieueHuu ynpasiieHusi. HopmaTuBHO-1IpaBoBasi 6a3a opraHu3aluy J1OKyMEHTAlHOHHOIO
oOecrieyeHHs YNpaBJIeHUs] KaKk OCHOBAa TEXHOJOIMM TpoleccoB ympasieHus. CocTas
yOpaBlieHYeCKUX J0KyMeHTOB. lloHsatue cucreM nokymeHTtauuu. @OyHKIUMOHAIBHBIE U
OTpacyieBble CUCTEMbl JOKYMEHTAllMU. YHH(PHUKAIUS W CTaHAAPTH3AIUS yIPaBICHUYECKHX
JIOKYMEHTOB. 3aKOHbl U HOpMAMUGHble NPAgo8ble aKkmbl & 010XHcemHoll cepe, Hano2osoe,
epasicoanckoe, AHMUMOHONONIbHOE — 3aKOHOOamenbecmeo. Hopmamuesnvie npagoevle axmol 6
KOHMPONbHOU 0esimebHOCmU
Tema 1.2.Cucrema Copepxanue yueOHOro marepuaJia 14
OpraHM3allHOHHO- 1. Ocnoevt oOenonpouzéoocmea. YHUDUIMPOBAHHAS CHCTEMa  OpPraHU3AIMOHHO- MK 1.5, TIK 3.4,
- 2 ; TIK 4.1.; TIK
pacnopsiiuTe/ILHOM pacniopsiautenbHoil qokymentanuu (OPJ). TOCTel na OP/l. TpeGoBanus x ohopMIIeHHIO ’ 4.3.’
AOKYMEHTAIlUH JIOKYMEHTOB. [Ipumenenue HOpMamugHblX npasosulx aKkmos 8 KOHMPOIbHOU 0eamenbHOCU. MK 1.5, TIK 4.1,
2. Knaccuguxaryst opraHu3alioHHO-PacIOPAAUTENbHOM JOKYMEHTAIIUH: OpTaHN3allMOHHBIE, 1K 4.3.
2

pacnopsiAuTeNIbHbIe, CIIPaBOYHO-UH(OpMalMoOHHbIEe. OpraHu3alioHHbIE TOKYMEHTHI: yYCTaB,
nosiokenue. PacnopsaurenbHble  JOKYMEHTBI: IIPUKA3bl, PpACIOPSKEHUS, YyKa3aHUsd,
noctaHoBieHus. CrnpaBoUYHO-MH(QOPMAIIMOHHBIE JOKYMEHTHI: JIOKIajgHas (ciaykeOHast)
3anucKa, OOBsCHUTENbHAS 3aIMCKa, aKT, CIpaBKa, ciy>KeOHble mrcbMa. JJokyMeHTHpoBaHuE
TPYJOBBIX MpaBooTHOIIEHUH. CocTaB U 0COOEHHOCTH 0(OPMIICHHSI JOKYMEHTOB 10 IUYHOMY
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coctaBy. /lokymenmayus u npasunia no oxpame mpyoa u mexrHuxe 6e30nacHoCmu.

B ToM uyKciIe IPAKTHYECKHUX 3aHATHH 10

[Tpaktuyeckoe 3anstuel. OdopmieHue JOKYMEHTOB €  IOMOIIBIO  IIPOrpaMMbl 2*

MicrosoftWord.

[TpakTrueckoe 3ansaTue2. Coznanue madiioHa JOKyMEHTOB. 2*

[Tpaktuyeckoe 3ansatue 3. CoctaBieHue u oGopMiIeHHE PaCTIOPAIUTEIbHBIX M CIIPABOYHO- 2*

MH(POPMALMOHHBIX JIOKYMEHTOB.

[Ipaktuyeckoe 3anstue 4. IlpoBepka NpPaBUIBHOCTH O(GOPMIICHHS OPTraHU3AUOHHBIX 2*

JIOKYMEHTOB-

[Tpaktuyeckoe 3anstue 5. Kagposoe 1e1onpou3BoaCTBO. 2*
Tema 1.3./lene:kunie 1 | Cogepxxanue y4eOHOro MaTepuajia 6 IIK 1.5.; IIK 3.4.
dunancoso- 1.0cobeHHOCTH COCTaBIeHHST W OQOPMIIEHHS JEHEXKHBIX W  (UHAHCOBO-PACYETHBIX ; 1IK 4.1.; TIK

o o - 2 4.3.

pacueTHbIe nokyMeHToB. OdopMmiieHne 10BepeHHOCTeH 0pUIManbHON U TUYHOM.
AOKYMEHTBI B Tom uMc/ie MPAKTHYECKUX 3aHATHH 4

[Tpaktuyeckoe 3ansrue 6. OpopmieHHE TUIATEKHBIX TOKYMEHTOB. 2*

[Tpaktudeckoe 3anstue 7. OpopmiieHre JOBEPEHHOCTEH OUIMATHFHON 1 TMIHOM. 2*
Tema 1.4./loroBopHo- | ConepxxaHue y4eOHOIo MaTepuaJa 4 IIK 1.5.; I1K 3.4.
npasoBast 1.IousiTHe A0roBopa (KOHTPAKTa), corJIalleHus, NpoToKoaa. Tumosas popma 10roBopa. ; K 4.1, TIK

. 4.3.

JOKyMeHTALHUSI OcHOBHBIE pa3zessl JoroBopa. Busl 1oroBopoB: KyImin-npo1axku, MOCTaBKU, KOMUCCHU U JP.

Buast 1oroBopoB B cepe 3aKymoxk. 2

2 JIokyMeHTbI, 0(hopMJISIIONIE NTOPS/I0K PACCMOTPEHHUSI CIIOPOB MKy I0PUANYECKHUMHU

Junamu. [IpaBuna opopmiaeHust mpeTeH3nOHHBIX THceM. OCOOEHHOCTH TTPOBEICHUS 3aKYIIOK 2

TOBApOB.

B ToM uyKciIe IPAKTHYECKHUX 3aHATHH 2

[Ipaktuueckoe 3ansTue 8.OCOOEHHOCTH COCTABIICHUSI 3aKYTTOYHON JJOKYMEHTAIHH. 2*

CamocrosiTesibHasi padoTa. Vcnonb3yst HHPOPMAIIMOHHO MPaBOBYIO cucTeMy U MHTepHEeT

2

peCypChl COCTaBUTh 0030p CYIIECTBYIONINX IIA0JIOHOB JOKYMEHTOB ISl TOKYMEHTUPOBAHHUS
yIpaBIEHUYECKOU 1€ATEIbHOCTH.
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PA3JIEJI 2. OPTAHU3 AL PABOTBI C JOKYMEHTAMU

14

Tema 2.1. IlonsiTHe
AOKYMEHT0000poTa,
perucrpauus
JAOKYMEHTOB,
HCIIOJTHEHHE
JOKYMEHTOB

Conep:kanue y4eOHOIro MaTepuasa

1.CoctaB um y4yer o0ObemMa JOKYMEHTO000pPOTAa NPeANPHUATHIH M OPraHU3ALMUIA.
Opranuzanus paboThl € JOKyMEHTAlMel, MOCTyHaroule B YUYpPeXACHUS, NPEINpHUsITHS,
OpraHu3aliii;  NpPUeM  BXOJAIIMX  JOKYMEHTOB,  OSKCIEAWIMOHHAs  00paboTkKa,
IpelBapuUTeIbHOE PACCMOTPEHHWE U paclpeleieHHe, perucTpanusi, paccMOTpeHUe
JIOKYMEHTOB PyKOBOJ/ICTBOM, HCIIOJIHEHHUE.

2.Ilepenaya 1OKyMEHTOB BHYTPHU OPraHU3alMU. YUeT KOJIMYECTBA TOKyMeHTOB. KoHTpoIb
UCIIOJIHEHUS! JAOKyMeHTOB. OpraHu3anusi U TEXHUKAa KOHTPOJS HUCIHOJIHEHMs. THIOBBIE U
WHAVBUIYaIbHBIE CPOKH UCIIOIHEHUS JOKyMeHTOB, cuctema ACKH/I (aBToMaTu3MpoOBaHHBIN
KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB).

IIK 1.5.
[IK 3.4.
[IK 4.1.
[IK 4.3.

Tema 2.2.
HNudpopmannoHHble

TEXHOJOT MM
JeJIONMPON3BOACTBE

Coaep:xxanue yueOHOro MaTepuaJia

18

1.Mcnonb30BaHHe NPOrPaAaMMHOIO obecmeyeHHsl /Uil pellleHHs] NMPOodecCHOHATbHBIX
3a1a4. Buosl npocpammno2co obecneuenus, UCNOIb3YeMO20 NPU OCYWEeCMEIeHUU PACYen o8 NO
naamedicam 6 0r0xHcemul O100Hcemuou cucmemvl Poccuiickoti @edepayuu. CoepemenHvie
MEXHONI02UU ABMOMAMUUPOBAHHOU 00pabomKu uxngopmayuu (npoepammuoe obecneverue
Microsoft  Office). Hcnonvzoeanue uH@OpMayuoHHbiX mexHoio2ull Ol OpeaHu3ayuu
00KyMenmoobopoma.

2*

B ToM uncie MNPaAKTUYICCKHUX 3aHATHH

16

[TpakTueckoe 3ansatue 9. OdopmieHne TOKYMEHTOB C IOMOILIBIO  IPOrpaMMbI
MicrosoftWord..

2*

[TpakTueckoe 3anatue 10. Paborta ¢ 31neKTpoHHBIMU JoKyMeHTaMu. Co3qaHue CepHilHBIX
nuceM. Paccbuika roToBbIX TUCEM

2*

[Tpaktuueckoe 3anstue 11. IlpuknagHas cpena - cucTeMma ynpaBieHUs 0a3aMu JaHHBIX
MicrosoftAccess. ba3sl qaHHBIX /15 XpaHEeHHsT HHPOPMAIH — KOHCTPYHPOBATh 0a3y TaHHBIX;
BBOJIMTh, PCAAKTUPOBATh, KONUPOBATh U YAAJISITh 3alIMCH.

2*

[TpakTnueckoe 3anarue 12. PabGora c¢ 3ampocamu. @PopmupoBanue otueToB. Ilomck
JIOKYMEHTOB. XpaHeHue u 00paboTka OOIBIINX 00HEMOB JJAHHBIX.

2*

[TpakTueckoe 3anstue 13. Mcnonb30BaHNE MHTETPUPOBAHHBIX CUCTEM JEJIONPOU3BOJICTBA U
yIOpaBlIeHUs JJisl aBTOMaTHU3auu pabodero Mecra.

2*

IIK 1.5.
IIK 3.4.
IIK 4.1.
I1K 4.3.
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[Ipaktuueckoe 3ansaTue 14. Pabora B cpeme Internet m mosb3oBaHUE 3JIEKTPOHHOM MOYTHI.

o 2*
DNEKTpOHHAs TOYTa: TOHATHE, HA3HAYCHHWE, CO3JaHHE W OTIPABKA CBOUX COOOIICHHIA,
MOJIy4YEHHE TOYTHI.
[Tpaktuyeckoe 3anarue 15. O3nakomieHue ¢ npodeccruoHabHO opueHTHpoBaHHBIM [10 B
obmactu JIOY. Ilouck HeoOxoaumoi wuHoOpManuu B 00JaCTH JTOKYMEHTHPOBAHUS. 2*
OtedecTBEeHHBIE pa3paboTKu mporpamm aBTomaruszanuu JJOY u apxuBHOro nena. OCHOBHBIC
yIpo3sbl podeccuoHanbHOM 0€30MacHOCTH
[Tpaktuyeckoe 3anstue 16. Hcnonvzosanue ungopmayuoHHbix mexHoro2utl 0isk OpeaHUu3ayuUU 2*
00KyMeHmoobopoma.
CamocrosiTesibHasi padoTa. Vcronb3ys HHPOPMAITMOHHO MPABOBYIO cucTeMy U MHTepHET
pecypchl COCTaBUTh 0030p MPOTPaMMHBIX DPELICHUN ISl BEACHHS IOKYMEHTOOOOpOoTa C 2
nepeyHeM (QYHKIMH, KOTOpBIe TporpaMmma peanusyer. COCTaBUTh TAOIHIy CPAaBHUTEIHLHOTO
aHaJIM3a MPOrpaMm.
Tema 2.3. Coaep:xaHue y4eOHOIro MaTepHuaJia 1K 1.5.
Opranusanus 1.CucremaTu3anusi JO0KYMEHTOB M UX XpaHeHue. Homenkiartypa nen. [Ipumeprbie u 8 IIK 3.4.
IIK 4.1.
0OlIepPATHBHOTO H TUIIOBBIE HOMEHKIATYPHI ei1. OdopMieHre HOMEHKIIATYphI Ael. TpeGoBaHus K 0OPMIICHUIO 5 Kk 4.3
. XpaHeHH KYMEHTOB B CTPYKTYPHBIX I Husx. Iloaror =
ApXMBHOT0 XpaHennsi | ASY XPAHEHHE JIOKYMEHTOB B CTPYKTYP oJipaszene OJIFOTOBKA Jie K claye B
BEJIOMCTBEHHBII apXUB.
AOKYMEHTOB —
B ToM 4mc/ie NpaKTHYECKUX 3aHATHI 6
[TpakTraeckoe 3ausatue 17. CocraBneHne HOMEHKIATYpPHI el (PMHAHCOBOTO OTHENa 2*
[Tpaktuueckoe 3anstue 18. [IpoBepka MpaBUILHOCTH COCTABIECHUS HOMEHKIIATYPBI JEI 2*
[Ipaktuueckoe 3anstue 19. [loaroroska aen K ciaye B BEIOMCTBEHHBIN apXUB. 2*
IMpome:kyTouHnasi arrectanusi B oopme quddepenimpoBanHoro 3auera (nmpaxruueckoe 3ausatue 20). 2
Bcero: 64
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3. YCJIOBUS PEAJIM3AIIMMA ITPOT'PAMMBI YYEBHOM JUCIATIIMHBI

3.1. Jlas1 peanu3anuyu NporpaMMsbl y4eOHOM THCHUIINHBI 10/KHBI ObITh
NpeayCMOTPEHBI ClIeAyIoUe ClelHaabHble OMelleH s :

Jlaboparopus «MHPOpMAIIMOHHBIE TEXHOJOTHMH U JIOKYMEHTAIIMOHHOE OOECTIeueHUe
poeCCUOHATILHON JIeATEIIbHOCTUY,0CHAIIICHHAs! HEOOXOIMMBIM JUTSl pealTU3alli MTPOrpaMMbl
y4eOHOI TUCIMITIIMHBI 000pyIOBaHUEM H IIPOrPAMMHBIM 00€CIICUeHUEM.

VYueOnass maboparopusi «MH(pOpMAIMOHHBIE TEXHOJIOTUH H JOKyMEHTAI[HOHHOE
obecrieyeHre NpoPecCHOHATBHOMN NEATETLHOCTI

OcHnaraercst:

— pabouynMMH MECTaMH 10 KOJIMYECTBY OOYyYaroIIMXCs, OCHAUICHHBIMU IE€PCOHATBLHBIMU
KOMITHIOTEPaMU KOMITBIOTEPHI C JIMIIEH3MOHHBIM IPOTPAMMHBIM 00ecTiedeHHEMH 000y TI0BaHUEM
JUISL BBIXOJIa B JIOKAJIBHYIO CETh U B MH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHYIO ceTh VIHTEepHeT;

— paboynM MECTOM MpENnojaBaTesi, OCHAIICHHBIM MYJIbTUMEIUIHHBIM 000y I0BaHUEM;

— CKaHepoM,

— CETEBBIM IIPUHTEPOM,

— TpOrpaMMHBIM OOECIeYeHHEeM: olepallMoHHas cuctema cemeiictea Windows, maker
MicrosoftOffice, Internet- 6pay3epsl, TUIICH3HOHHOE AaHTUBUPYCHOE MPOrPaMMHOE 00ecIieueHue,
CHelHaIbHOE MPOrPaMMHOE 0OECIICUeHHE,

— y4eOHO-MEeTOUECKOe 00SCICUCHHE IO JUCIUTUINHAM.

3.2. UndopmannonHoe odecnevenne peaju3anum NporpamMmbl

Jnst peanu3anuu mporpaMMmbl  OMONMHMOTEYHBIH (GOHA 00pa30BaTENBHON OpraHU3aLUU
UMEeT T[IeYaTHble M JJIEKTPOHHBIE OOpa3oBaTelbHbIE U HHPOPMAIMOHHBIE PECYPCHI,
pekomennoBannpie OYMO, nana ucnosib3oBaHusi B 0oOpazoBaTesnbHOM Tporecce. Crucok
JIOTIOJIHEH HOBBIMH U3JaHUSIMH.

3.2.1. OCHOBHBbIE eYaTHBbIE U FJIEKTPOHHbIE U3TAHUS

1. Bacakos, M. 1., [lokymMeHTalMOHHOE 00ecIieueHUe yIpaBIeHUs (C OCHOBAMHU apXHUBOBEACHUS)
: yae6HOe ocooue / M. . bacakoB. — Mocksa : KaoPyc, 2023. — 216 c. — ISBN 978-5-406-11367-7.
— URL.: https://book.ru/book/948724. — TekcT : 37€KTPOHHBIH.

2. I'magmii, E. B. JlokymeHTammonHoe oOecriedeHue ymnpaBieHus : ydeOHoe mocobue / E.B.

I'maawmii. — Mockea : PUOP : UH®PA-M, 2020. — 249 c. — (Cpexnnee npodeccroHalibHOe 00pa3oBaHue). —
DOI: https://doi.org/10.12737/14202. - ISBN 978-5-369-01042-6. - Tekct : snextponHbiii. - URL:
https://znanium.com/catalog/product/1065817— Pesxum gocTyma: mo MOAMHCKeE.

3. HoponmHa, JI. A. JIoKyMEeHTallMOHHOE OOecIieYeHUe YINpaBleHUs : yUYeOHUK U MPAKTHKYM
JUTsL cpeHero npodeccrnonanbHoro oopazosanust / JI. A. Jloponuna, B. C. Upurukosa. — 2-e u3j., nepepad.
u jon. — Mocksa : UznarensctBo FOpaiit, 2024. — 270 c. — (Ilpodeccuonansuoe odpazosanue). — ISBN
978-5-534-16017-8. — Tekcr : anextponHbiii // OOpa3oBarenbHas miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/539338

4. Kopuees, . K. JlokyMeHTallMOHHOE 00CCIICYCHHE YITPABICHUS ;| YICOHUK M MPAKTUKYM JJIsI
cpenuero npogeccruonanbroro oopasosanus / M. K. Kopuees, A. B. [Tmenko, B. A. Mamypies. — 3-¢ u3i.,
nepepad. u gon. — Mocksa : UznarensctBo HOpaiit, 2024. — 438 c. — (Ilpodeccrnonansuoe obpazoBaHue).
— ISBN 978-5-534-16002-4. — Tekct : anekTpoHHbiii // OOpa3oBareibHas miatdopma KOpaiT [caiiT]. —
URL: https://urait.ru/bcode/539262

5. MuxaiimoBa, JI. JI., OpraHu3amusi JOKyMEHTAITMOHHOTO OOECIECUYCHHS VIIPABJICHHUS U
(GYHKIIMOHUPOBAHUS OpraHu3anuii : yueonoe nocodue / JI. JI. MuxainoBa. — Mocksa : KaoPyc, 2023. —
211 c. — ISBN 978-5-406-11801-6. — URL: https://book.ru/book/949731. — TekcT : 37€KTPOHHBI.

6. Tronenera, T. A., JlokyMeHTaIlMOHHOE OOCCIIEYCHHE YIIPABJICHUS : y4eOHO-METOIAMYCCKOE
nocobue / T. A. TroneHeBa. — MockBsa : Pycaiinc, 2024. — 100 ¢. — ISBN 978-5-466-04276-4. — URL.:
https://book.ru/book/951568. — TekcT : 2NeKTPOHHBIH.


https://urait.ru/bcode/539338
https://urait.ru/bcode/539262
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3.2.2. JlonoJiHUTEIbHbIE HCTOYHUKH:

1. Kysnenoa, M. B. JlokymMeHTanmoHHOE OOECHeUYeHUEe YIpaBiCHHS @ ydeOHOe
nocooue mis CIIO / W. B. Kysumenoa, I'. A. XauarpsHn. — 2-¢ m3g. — CapatoB :
[TpodobpazoBanue, At [Tu Op Menua, 2019. — 166 ¢. — ISBN 978-5-4486-0404-1, 978-5-4488-
0216-4. — TekcT : 2JMEKTPOHHBIN // DIEKTPOHHBIA pecypc NU(PpPoBOi 00pa30BaTEIbHON CPEIbl
CIIO PROFo6Gpa3oBanue : [caiit]. — URL: https://profspo.ru/books/80326.html

2. [llyBamoBa, H.H. JlokyMeHTannoHHOE oOecreueHne YIpaBJICHHS : y4eOHUK
U MIPAKTHKYM JUIsL cpeHero npodeccnonanbHoro oopasosanus / H. H. llyBanoBa. — 2-e uzg. —
Mocksa : U3parensctBo HOpaiit, 2022. — 265 c. — (IIpodeccuonanpHoe oOpa3oBaHHE). —
ISBN 978-5-534-00088-7. — Tekcr : snekrponusiii // Obpa3zoBarenbHas miardopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/489985

HopmaTuBHBIE aKThI

3. Konctutynus Poccuiickoit @eaepaiuy ¢ U3MEHEHUSIMH.
4. I'paxxnanckuii kogeke Poccuiickoit @enepannu (4acTh neppasi) ¢ U3AMEHEHUSMHU.
5. TpynoBoii kogekc Poccuiickoit denepanyu ¢ U3BMEHEHUSIMU

6. Oepnepanbubiii 3akoH  oT  02.07.2006 Ne 149-®3 (pen. ot 23.04.2018)
«O0 unbopmaluu, HHPOPMATU3AIUH U 3aIIUTE HHPOPMALIHI.

1. Oenepanbubiii 3akoH oT 06.12.2011 Ne 402-®3 «O OyxranTepcKoM ydeTre»
(B IEHCTBYIOIIEH pEelaKIINH).

8. ®epnepanbubiii 3ak0oH 0T 18.07. 2011 Ne223-d3 «O 3akynkax ToOBapoB, pador,
YCIIYyT OTAEIbHBIMU BUJAMH IOPUIMUECKHX JIUI» (B JEHCTBYIOMIEH peIaKlnn).

9. ®enepanbhblil 3akoH OT 05.04.2013 Ne 44-03 «O KOHTPaAKTHOM crcTeMe B cdepe
3aKyIIOK TOBapoB, paboT, yCcIyT 1js 00ecredeH s TOCyIapCTBEHHBIX U MyHHUIIUIATBHBIX HYXKI»
(B IEHCTBYIOIIEH pelaKLIMN).

10. TOCT P 7.0.97-2016 «Cuctema cTaHAapTOB M0 HHPOpPMAINH, OMOITUOTEUYHOMY
u u3narensckomy neny. OPJl. TpeboBanus k 0(poOpMIEHHUIO TOKYMEHTOB)»

11. I'OCT P.7.08-2013 «CUBU/. Jlenonpou3BOACTBO U apXUBHOE Je10. TepMHUHBI
U OTIPEICTICHUS

12.  TlpumepHas HMHCTPYKIMS 1O  JCJIONPOM3BOACTBY B  TOCYJapCTBEHHBIX
opranuzanusax (yrBepxkaeHa npuka3zom Pocapxua ot 11.04.2018 No44)

HNHuTepenT-pecypcsl

13.  DnektpoHHO-OHONHOTeuHas cucTeMa wm3matenbctBa  «IOPAUT» — URL:
https//urait.ru/
14. CnpaBoyHO-TIpaBOBast cucrema «KoHcynpTaHT [Tmrocy - URL:

http://www.consultant.ru
15.  CmpaBouno-npaBoBas cucrema «Iapant» — URL: http://www.garant.ru -
16.  Dnexrponnslii yueOHbIH Kype JJOY — URL: http://document-ved.ru



https://profspo.ru/books/80326.html
http://www.consultant.ru/
http://www.garant.ru/
http://document-ved.ru/
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4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHMSI YUEFHOUI

JTACIATIIAHBI

Pe3yabTaThl 00yUeHHs

Kpurepun onenku

MeToabl OLIeHKH

Hepe‘leﬂb 3Haﬂﬂﬁ, O0CBAUBACMbIX B paMKaX TUCIHUIIJIMHBI:

coZlepKaHUe aKTyaJIbHOMI
HOPMAaTHBHO-TIPAaBOBOM
JOKYMEHTAIIUH;

OCHOBHBIE IOHATHS
JOKYMEHTAIIMOHHOTO
oOecrieyeHus yIpaBieHUs;
KiTaccuurams
YHPaBJIEHYECKUX JOKYMEHTOB;
MpaBUiIa COCTaBICHHUS U
oopMiIeHHs yIpaBIEHYECKUX
JOKYMEHTOB U BEIICHUS
JI€II0BOM NIEPENNCKUY;

COCTaB JOKYMEHTOB
CIHECLUAIBHBIX CUCTEM
JOKYMEHTAlLNH;

MpaBUiIa OPTaHU3AINN BCEX
3TarnoB paboTHI ¢
JOKYMEHTaMH;

MPUIOKEHUS TPOTPAMMBI
Windows, ucmions3yembie st
peanuzauuu 3anad JOVY;
COBpEMEHHbBIE
WHPOPMALMOHHBIE
texdoyorun JJOVY;
0COOEHHOCTH COCTABIICHHUS
OTICTBHBIX BUIOB 3aKYTIOYHOM
JOKYMEHTAIUH;
JOKYMEHTHUPOBaHHUE
OpTaHu3aIii KOHTPOJIBHBIX
MEpONPHUATHHA OpraHaMu,
OCYILECTBIISIOIUMHU
(hMHAHCOBBII KOHTPOJIB;
MpoIie/lypa COCTaBICHUS U
o(opMIIEeHUs aKTOB U CIIPaBOK
0 pe3ybTaTaM KOHTPOJIbHBIX
MEPONPHUSITHH.

- 0OKyMeHmayuio u npaguia no
oxpame mpyoa U MexHuKe
bezonacnocmu

- 3aKOHbI U HOPMAMUGHbBIE
npasogvie axkmul 6
O10021cemHoll cghepe,
Hanoz080e, epasicoanckoe,
AHMUMOHONONbHOE
3aKOHOOAMENLCEO

- Cco8peMeHHble MEeXHON02UU
aA8MOMamMu3UPOSAHHOU
obpabomku unghopmayuu
(npoecpammmuoe  obecneuenue
Microsoft Office)

- 6UO0bL NPOSPAMMHOZ0
obecneyenus, UCNONLIYEMO2O
npu 0CyWecmeieHul pacuemos

«5» - 85-100% BepHBIX OTBETOB
«4» - 70-84% BepHBIX OTBETOB
«3» - 51-69% BepHBIX OTBETOB
«2» - 50% m menee

OneHnka «5» - «OTIMYHO» CTaBUTCS, €CIIN
o0yyYaromuiics NOJHO U3JlaraeT MaTepual
(oTBeyaeT Ha BOTIPOC), JACT MPABHILHOE
OIIpE/IeJICHNE OCHOBHBIX ITOHATHIH;
oOHapyXHBaeT MOHNMaHHe MaTepuana.
OreHka «4» - «XOPOIIO» CTaBUTCSI, €CITU
00yJalouiics JaeT OTBET,
yIOBIICTBOPSIOLINH TeM K€ TpeOOBaHMUsM,
YTO M JJIS1 OCHKH «OTIUYHO», HO
norryckaeT 1-2 ommuokw.

OueHka «3» - «yIOBIETBOPUTEIBLHOY
CTaBUTCSI, €CIIN 00yHJaIOIIHHACS
o0HapyXH1BaeT 3HAHUE U IOHUMaHHUE
OCHOBHBIX MOJIOKEHUN JAHHOU TEMBI, HO
W3JaraeT MaTepua HemoJHO U
HETOCJIEA0BATEIbHO, OMYCKAeT
HETOYHOCTH U OLIMOKHU B ONpENeICHUH
MOHATHH WIN GOPMYJIUPOBKE MPABUIL.
OreHka «2» - «HeyJOBIETBOPUTEIHLHO»
CTaBUTCS, €CJIA 00yYaIOITHIACS
oOHapyXHBaeT

He3HaHue OOJbIIEH YacTh
COOTBETCTBYIOIIETO BOMPOCA, IOMyCKaeT
OmMOKU B POPMYIHPOBKE OMPEEICHUN 1
IIpaBUJI, UCKAXKAIOMIUEC UX CMBICJI,
OecropsIOUHO U3JIaraeT MaTepual.

OrneHka «5» - «OTITUYHOY» BBICTABIISETCS
oOydJaromemMycs, €Ciii IEMOHCTPHPYETCS
BCECTOPOHHEE, CUCTEMATUYECKOE U
rIyOOKOE 3HaHHE YU4EOHOTO MPOTrPaMMHOTO
MaTepuaia, CaMOCTOSTEIHHO BBIITOJHEHBI
BCE MPEAYCMOTPEHHBIE POrPaAMMOii
3aJlaHus, aKTUBHO paboTaBIIeMy Ha
MIPAKTUYECKUX 3aHITHAX, [IOKA3aBIIEMY
CUCTEeMAaTHYECKHI XapaKTep 3HaHUH, a
TaK)Ke CIIOCOOHOCTH K UX
CaMOCTOSITeTTbHOMY ITOTIOJTHEHUIO.
OneHka «4» - «XOpOII0» BEICTABIISETCS
00y4aroIeMycs, €CJIU JIEMOHCTPUPYHOTCS
JIOCTATOYHO MOJHOE 3HAHUE yUeOHO-
MIPOrPaMMHOTI0 MaTepuaa,
CaMOCTOSATECIIBHO BBIIIOJIHECHBI BCE
MpelyCMOTPEHHBIE IPOrpaMMOii 3a/1aHMus,
OJTHAKO JTOMYIICHBI HETOYHOCTH TIPU UX
BBITIOJTHCHHH,

Orenka «3» - «yIOBIETBOPUTEIHLHOY
BBICTABJIICTCS O0YYArOIIEMYCsl, €CIIH
JEMOHCTPHUPYIOTCS TPOOEIBI B 3HAHUSX
OCHOBHOT0 y4€0HO-IIPOrPaMMHOI'0

Texymmii
KOHTPOJIb:
Tectuposanue

VYcrHbli ompoc.
[TucsrMeHHbIH orpoc.
IIpome:xkyTouHas
aTTecTalMA:
duddepenunpoBanHbIi
3a4eT
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no naamedxcam 6 000xicembl
010021CcemHol cucmemvl
Poccuiickoii @edepayuu

- OCHOBbL 0eONPOUIBO0CMEA

- NPUMEHAMb HOPMAMUEHBLE
npasoswvie aKmol 8
KOHMPONLHOU 0esimelbHOCHU

- UCNONB306AMb
UHOpMAyUOHHbLE
mexHoao2ul OJisi OPSAHU3AYUU
doxymenmoobopoma

MaTepuaia, CaMOCTOSTEIHHO BBIITOJHEHBI
OCHOBHBIE ITPEyCMOTPEHHBIC IIPOTPaMMOK
3aJlaHusl, OJIHAKO JOMYIICHBI OITHOKH MTPH
HX BBHIIOJIHEHHUH.

OreHka «2» - «HeYIOBIETBOPUTEIHHO»
BBICTaBIISIETCS] 00yUAIOIIEMYCsl, €CITN
00HAPYKUBAKOTCSI TPOOEITBI B 3HAHUSIX WK
OTCYTCTBHE 3HAHUH 110 3HAYUTEIBHOMN
YacTU OCHOBHOTO Y4eOHOT0 MaTepuana, He
BBITIOJTHUBIIIEMY CaMOCTOSTEIBHO
MPEeIyCMOTPEHHBIC MTPOTPaMMON 3aaHHS,
JIOTTYCTUBILIEMY TIPHHIIUTHATIBHbIC OIHOKN
B BBIITOJTHEHUU MPEyCMOTPEHHBIX
MPOrpaMMOM 3aJJTaHHM.

Hepeqeﬂb yMeHHﬁ, OCBAaUBaeMbIX B paMKax IUCUHUIIJIHHbI:

OCYHICCTBJIATH IIOUCK, aHAJIU3 U

HCTIOJIb30BaHHE HOPMATHBHO-
IMpaBOBLIX JOKYMCHTOB B
npuMeHeHuu K 3agayam J[0Y;
COCTaBIIATh U OPOPMIIATH
YIPaBIICHYECKYIO U
po(hecCHOHATBHYIO

AOKYMCHTAIIUIO B COOTBETCTBUEC C

HOpMAaTHUBHOH 0a30ii;
UCIIOJIb30BaTh
YHUDUIPOBAHHBIE (POPMBI
JOKYMEHTOB;

OCYILIECTBIIATD [JEI0BYIO
MEePETNCKY B OAICPKUBATH
AIIEKTPOHHBIE KOMMYHHKAIHH;
MPUMEHSITH CPEACTBA

HHGOPMALMOHHBIX TEXHOIOTUH

JUISL CO3JIaHUs ¥ O OPMITEHHS
JOKYMEHTOB;
pa30oupaThCs B CHCTEME

BHYTPEHHETO JOKYMEHT0000pOoTa

OpraHu3allny;

OCYHICCTBJIATHL XPpaAHCHHUE U ITOUCK

JOKYMEHTOB;
pasdupaThcsi B HOMEHKIIATYpe
e,

HCIIOJIb30BaTh COBPEMEHHOE
MporpaMMHoOe oOecrieueHIe B
3JIEKTPOHHOM
JIOKyMEHTO000pOTE;
MPOBEPATH HEOOXOTUMYIO

AOKYMCHTAIWIO IS 3aKJIFOUCHU A

KOHTPAKTOB,

q)OpMI/IpOBaTB MMPOCKTEI ITPUKA30B
n paCHOp}DKeHI/Iﬁ 110 MPOBCACHUTIO

BHYTpPEHHETO KOHTPOJI;

0 OpMIIATH Pe3yIbTATHI
MIPOBEJICHHBIX KOHTPOJIBHBIX
MEPONPUATHH ITyTEM
COCTABJICHMSI AKTOB M CIIPABOK.

OmueHka «5» - «OTITMIHO»
BBICTABIISICTCS, €CITH 00YJarOLTUICS
JIEMOHCTPHUPYET TIIyOOKHE 3HAHUS
TEOPETHYECKOTO M PAKTHIECKOTO
Marepuala o TeMe NpaKTHIeCKon
paboThI, TOKA3bIBAET YCBOCHHE
OCHOBHBIX TIOHATHI, HCTIOJIb3yEeMBIX B
pabote, 6e30MMO0YHO 1 B MTOTHOM
00BbeMe BBITIOHSIET 3a/1aHHe.

OrneHKa «4» - «XOPOIIIO»
OO0yyarommiicsi JeMOHCTPUPYET 3HAHUS
y4eOHOro MaTepuaia mo TeMe
MPaKTUYEeCKOW PadOTHI, TOMTycKast
HE3HAYNTEIbHBIC HETOYHOCTH IIPH
BBITIOJTHEHHH 33JaHUS TIPU MTPABUIIBHOM
BBIOOpE aNrOpUTMa PEILICHUS 3a1aHUsL.
OmeHka «3» - «yIOBJIETBOPUTEIBHO»
BBICTABJISICTCS, €CJIN 00y4alomuics B
[EJIOM OCBOMJI MaTepuall MPaKTHYECKOH
paboThI, TOMYCKAET OMIMOKY TIPH
BBITIOJIHEHHH 33JIaHUsI, BBHIOOD
aNTOPUTMA BBITIOJIHEHHS 33/TaHUS
BO3MOKEH TIPU HABOJISIIINX BOIIPOCAX
nperoiaBaTels.

OmeHka «2» - «HEYIOBIETBOPHTEIHLHO
BBICTaBIISIETCSI 00yUarOEeMyCsl, €CITH OH
MMeeT CYIIECTBEHHbIE IPOOEIbI B
3HAHMSAX OCHOBHOTO y4eOHOTO
MaTepuaia MpakTHIeCKon paboThl,
JIOITyCKAEeT OIMOKH MPU BHIIOJTHEHUH
3a1aHusl, HEMIPABIIBLHO BEIOMPAET
AITOPUTM JIEHCTBUI.

Texymmit

KOHTPOJIb:
OrneHka pe3yabTaToB
BBIITIOJTHCHUA
MPaKTHIECKOI paboThI
DKCIepTHOE
HaOJroIeHNe 3a X0JI0M
BBITTOJTHCHHUS
MPAKTHIECKOI paboThI

IIpomeskyTouHan

aTTecTanM:
HuddepeHunpoBaHHbIi
3a4er




